SUPPORT SERVICES COMMITTEE (Weights & Measures)

New Business:

1)

2)

AGENDA
APRIL 11, 2012

Request for approval of out-of-state travel to attend the 2012 meeting for
the Northeastern Weights & Measures Association in Seekonk, Mass.
from May 14-16, 2012. There will be no cost to the County and I will be
attending as State president of the association.

Request for approval to attend the NYS Weights & Measures Association
Annual Training School in Syracuse on June 11-15, 2012 at a total cost of
$494.75, which is included in the departmental budget.



RESOLUTION REQUEST FORM NO. 15

Requesting Approval for Out-of-State Travel*

“If the conference announcement or details are available in writing, please attach.

DEPARTMENT NAME:  yARREN COUNTY WEIGHTS & MEASURES DEPT.
DATE:;
(a)  Dates of Travel: MAY 14-16, 2012

(b)  Purpose (include conmplete name of any conference, school, etc.):

APPROVAL TO ATTEND ANNUAL (2012) MEETING OF THE NORTHEASTERN WEIGHTS AND
MEASURES ASSOCTATION

(¢)  City/Town & State:
SEEKONK, MASSACHUSETTS

(d)  Employee(s) Traveling (include title(s): HERB LEVIN
DIRECTOR, WEIGHTS & MEABUREB

(e)  Is County paying the costs or is another Agency?
ALL EXPENSES TO BE PAID BY NEW YORK STATE WEIGHTS & MEASURES ASSOCIATION

® Mode of Transportation to be Use;
PERSONAL VEHICLE {(County Vehicle or Mass Transportation)

Please note: If County vehicle use is requested, upon resolution approval, please provide
Fleet Manager Frank Morehouse with vehicle request form properly completed.



SCHEDULE “A” |
AUTHORIZATION TO ATTEND MEETING OR CONVENTION

Check one:
In-State {needs Supervisory Committee authorization)
Out-Of State {needs Board resolution)

The __ Suport Services Committee hereby authorizes Herb Levin

{Supervisory Committee} : {Employee Name)

to attend 2012 qutheastern Weights & Measures Association Annual Meeting

{Name of meeting or organization}

at Seekonk, Massachusetts

{Address)

on May 14-16, 2012 . Mode of transportation to be used Personal
Vehicle

{Dates) {County Vehicle or Mass Transportation}

If the mode of transportation is not a county vehicle or mass transportation, please
explain: '

The entire cost (including fuel) of this conference will be reimbursed by NYS Weights
& Measures Association.

Proper documentation must be attached when submitting for approval.
(Please check documents attached)
]Z Notice of meeting or convention including cost.

For Overnight Travel % _ aee nole abwue .
[] Room rate $ ' GSA* Rate $
[ ] Meal costs - GSA*per diem rate $

* www.gsa gov

Date: April 6, 2012 /A,

/s
1 "’

Depértment Hewd Signature

Date: ﬂ?n\@ 2o

airman Signature
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NORTHEASTERN WEIGHTS AND MEASURES
ASSOCIATION

HOME JOIN NEWMA ABOUT NEWMA

R

MEETINGS

.

COMMITTEES NEWSLETTER RESCURCES
- e o .

Meetings 2012 Annual Mesting ”
ANNUAL MEETING ' #
INTERIM MEETING Future Meetings
TRAINING SCHOOL May 13-16, 2013

18D

May 14-17, 2012
Seekonk, MA

. Eorm 15 Propesal to Amend Handhooks

Registration Fee
Member: $75.00
MNon-Member: $100.00

Hotel Accommodations

Johnson & Wales Inn
213 Taunton Avenue
Seoekonk, MA 02771

Reservations

WA, fWINRn.com

B0OD-483-1567

Please imention the "NEWMA" to chtain the special group rate.
Deadline: April 13, 2012

Rooni Rates
$88.00/night plus tax (broakfast included)

Parking
Complimentary

Transportation
$10.00 to and from TF Green International Airport (Providence, Ri}

http://newma.pollock pickeringcreative.com/content/20 1 2-annual -meeting 4/6/2012



¢l

NEWMA, Contacts:

Mark Coyne

Brockdon Weights and Measures
45 School Street

City Hail

Brockton, MA 02301

email: mcoyne@cobing.us
phone: {508) 580-7120

fax: (508) 580-7173

James Cassidy

City of Cambridge YWeights and Measures Depariment
831 Massachusetts Avenua

Cambridgs, MA 02139

email: jeassidy@cambtiggema,goy

phone: (67} 349-6133

fax: (617) 349-6134

Terins & Condittons  Qur Privacy Polley  Site Map

| © 2012 NEWMA.US AR Tghts reserved. :

http://newma. poliock pickeringcreative.com/content/2012-annual-meeting

4/6/2012



SCHEDULE “A"
AUTHORIZATION TO ATTEND MEETING OR CONVENTION

Check one:
& In-State (needs Supervisory Committee authorization)

[[] Out-Of State (needs Board resolution)

The __Suport Services Committee hereby authorizes Herb Levin

{Supervisory Committee) . {Employes Name)

to attend 2012 New York State Weights & Measures Association / New York State
Annual Training School and Conference

{Name of meeting or organization)

at Comfort Inn & Suites 6701 Buckley Road Syracuse, NY 13212

{Address)
on June 11-15, 2012 . Mode of transportation to be used Department
Vehicle
{Dates) {County Vehicle or Mass Transportation)

if the mode of transportation is. not a county vehicle or mass transportation, please
expiain:

n/a

Proper documentation must be attached when submitting for approval.
(Please check documents attached)
Notice of meeting or convention including cost.

For Overnight Trf;w:f{age A - $494.75

D Room rate $ Conference Fee =~ $25.00 GSA* Rate $
|:] Meal costs - GSA*per diem rate $ :

* www.gsa.gov

Date; April 6, 2012

Department d Signature

Date: Q\‘Qci A\ W, ol &W

Conififittee Chairman&ignature .

Please refer to the Warren County Travel Policy and County Vehicle Use Regulations



New York State Weights & Measures Association
48™ Annual Training School
105™ Annual Meeting
June 11 - 15, 2012

WWW.ILYSWIa,com

Comfort Inn & Suites
6701 Buckley Road, North Syracuse, NY 13212
Tel: 315-457-4000 Fax: 315-453-7877

HOTEL REGISTRATION FORM
Must be received by: May 25, 2012

Please fill out completely. Cancellation must be received by 6:00 pm on day of arrival, If reservations are not
cancelled by 6:00pm on day of arrival, I night’s reom charge will be billed as a No Show and the rest of reservation
night stays will be cancelled as well

Last Name: First Name:

Address:

City: State: Zip Code:

Telephone / E-mail:

Arrival Date: Departure Date;
Additional Attendees:
Choose: Double Beds (2) King Bed (1)

Methed of Payment:

Check: Purchase Order #:
Credit card Number: Exp. Date
Signature

Tax Exempt Form attached: Yes No

* If paying by credit card, the hotel must have a legible copy of the credit card with the organization’s name on it.

Return form to: Comfort Inn & Suites, 6701 Buckley Road, North Syracuse, NY 13212
Attention: Megan Campbell; Phone; 315-703-7945, E-mail: mcampbell@syrhotel.com

Single Occupancy Double Occupancy - per person
Package A - $494,75 - 4 nights / meals Package A - $333.75 - 4 nights / meals per person
Package B - $373.25 - 3 nights / meals Package B - $248.75 - 3 nights / meals per person
Package C - $251.75 - 2 nights / meals Package C - $163.75 - 2 nights / meals per person
Package D - $141.50 - 1 night / meals Package D - $95.00 - 1 night / meals per person

Comfort Inn & Suites accepts vouchers or credit cards. Vouchers & tax exempt forms must be received 3 weeks

prior to the conference. Please vegister by May 25, 2012,

NOTE: The above Packages DO NOT include the NYSWMA Registration Fee. Therefore, you must also register
with the NYSWMA Treasurer using the NYSWMA Registration Fee form.



New York State Weights & Measures Association

48™ New York State Annual Training School /105™ Annual Meeting
June 11 - 15,2012

WWWw.nyswnma.com

Comfort Inn & Suites - 6701 Buckley Road - Syracuse, New York 13212 315-457-4000
NYSWMA REGISTRATION FEE FORM / RECEIPT / INVOICE

To pre-register, please fill out TOP section and send/fax form to the Association Treasurer or bring form to register at school.

Jurisdiction: Ph#:
Address:

Attendée Names /

/

2012 Paid NYSWMA member: , OR other state (non-NY) Paid W&M Association member: :

To join - add new member name(s):

(New membet - please fill out NYSWMA Membership Application - see Association Treasurer or Membership Committee Chainman)

Amount Due
£o Assoclation:
Jurisdiction/Business: 2012 Dues: # x $25 =
2012 School Registration: (All Attendees) (One time charge) Members: # x $35 =

(Make payable to NYSWMA Association Treasurer) (One time charge) Nom-Members: # _ x $70=

All attendees staying at the hotel ancf all commuters must also register with the Hotel for packages and meals.
Hotel Package: (Cicle) A B C D (Circle) Single Double Days Attending: (Cictey M T W Th F
Commuters: Full Week Attendance: (Total = 4 full days - includes Lunch T-Th and Breaks M-1, T-2, W-2, Th-2) I:'

Partial Week Attendance: Days Attending: (cicie) M T W Th

Below this line - for NYSWMA Treasurer use only!

Association Dues and Association Registration: Total Due: $

Payment Method: Cash: Check #: Voucher or Purchase Order: Total Paid: 3
Registered by: NYSWMA  Balance Due Association: $
Federal 1D # 51-0584555 Moake payments to: NYS Weights & Measures Association

Allen Halladay, Treasurer
Phane' 716-938.9111 2424 4578 Pumnkin Hallnow RA



SCHEDULE “A”
AUTHORIZATION TO ATTEND MEETING OR CONVENTION

Chg,cT( one: . ,
In-State (needs Supervisory Committee authorization)
] Out-Of State (needs Board resolution) A
TJulve lacyna +
The )JJ J:’Jf v Serisices /J:Ww/ll@fi hereby authorizes TFa Sl S
"&upervisory Committee) (Employee Name) '

to attend ~tg Y SHMPO  Annug [ Holessiones el Ol nt Cm/h(g ANa
(Name of meetlng or organization)

at _thee Fovt LWillinm Heary Lol (JFO/@( WM 25y
' / (Address) _

on §/Q T 6/“ . Mode of transportation to be used “peyamnia ¢ velhu /c,(_e,a
! (Dates) / (County Vehicle or Mass Transportation)

If the mode of transportation is not a county vehicle or mass transportation, please explain:

PConlones in locali- o wed Gy (oviahy vedl ¢

Proper documentation must be attached when submitting for approval.
(Please check documents attached})
X] Notice of meeting or convention including cost. (‘#L Pot ped .)(fy\>

#5‘52’ 71&1[5&»{}
For Overnight Travel

(7] Room rate $ GSA* Rate $
[ ] Meal costs - GSA*per diem rate $
*WWW.28a.20V |
Date: 71/ / 2\}/121 | (,m . / Jg CLANAA

Depanment HeadLSjgnature

Date: ﬂ\\\%@km ;4 SN

Commitlee Chalrman Signature

Please refer to the Warren County Travel Policy and County Vehicle Use Regulations for
general policy guidelines.

HE K ARAR KRR KT ER R R A AR AR KRR AR AR RN AR R TR AR AR R R AR A AR AR AR EERER LR R A A IR EF AT A A IR R R DR AN R F R * AoxFodohdod ks dokok

Please check to request a fleet vehicle.

[ ] REQUEST FOR USE OF FLEET VEHICLE

B T L T L Ty L e T E R SR L TR TR L e T T e R e R S L S R bk L

Filing Instructions:
1. Original with voucher to Auditor.
2. Copy to Frank Morehouse if fleet vehicle is heeded.
3. Copy to Clerk of the Board with Resolution Request form if out-of-state travel.
4. Copy to Purchasing with Purchase Crder, if required.
5. Copy to Commissioner of Administrative and Fiscal Services if credit card will be used.



Join us for the 34th Annual Professional Development
Conference/Vendor Trade Show Spring 2012

JOIN US at the
34th ANNUAL PROFESSIONAL DEVELOPMENT
SNDOR TRADE SHOW

To All Conference Participants:

Here we are in 2012 and for many, the reality of public service is much different than just a few years ago. As our
colleagues have left or retired, their positions have either been left vacant or eliminated altogsther. Training funds have
been reduced and we have all been asked to "do more with less”. As the public sector continues to retract and services
are evaluated the scrutiny of public employees will continue to increase. Now, more than ever, the importance of being
able to justify a position (or entire department), or document the value of our positions to the governing boards has never
been greater. So....how do we do this....?7? '

Other than personnel costs no depariment has the greatest potential to impact the bottom fine than the Purchasing
Department. Through the use of new and innovative approaches to contract development and identifying new ways to
save taxpayer dollars we c¢an have a significant impact on expenses.

The SAMPQ Board is pleased to present the 2012 Professional Development Conference and Vendor Trade Show. Once
again we have returned to beautiful Lake George and the Fort William Henry Conference Center and Resort.

This year's Conference includes a variety of educational programs designed for those who may be new in Purchasing as
well as for those of us who are never too old (like me..) to learn new things. In addition to seasoned presenters, we have
partnered with the New York State Department of Labor, the State Comptroller's Office, the US department of Justice,
State Education Department, and Office of General Services to present topics that I'm sure will provide everyone with
additional skills that will help us do our jobs more efficientty. Many of the education programs being offered this year are
due to requests from our members to provide education in the specific areas.

On Thursday, Mr. Andy SanFillippo from the NYS Comptroller's Office will be joining us for lunch and a short presentation.

In addition to the wide variety of educational programs there will be over sixty (60} vendors present to showcase their
products and services.

As with any Conference, the greatest benefit can be the exchange of information and networking with your fellow
atlendees, The opening reception on Tuesday evening and banguet on Thursday will provide opportunities for informal
discussions, or o just ‘catch up’ with those you haven't seen since last year! And finally, back by popular demand, please
join us for the 'dinner cruise’ with live entertainment on beautiful Lake George on Wednesday evening.

And finally, what better way to conclude our program than to be treated to a Friday morning summary of recent legislation
and gquestions from the ever pepular Mitch Morris from the New York State Office of the Comptrolier.

On behalf of the entire SAMPO Board, | encourage you to attend this event in Lake George in May, and we hope you can
join us!

Mark Sachetli
SAMPO President



CONFERENCE REGISTRATION FORM .

REGISTER ONLINE AT www.nysampo.org or RETURN THIS FORM with Purchase Order or
- B8 - Check for Registration Fee to: SAMPO, c/o Meh! & Associates, 2668 South Road,
SAMIPP() Suite 203, Poughkeepsie, NY 12601 SAMPO Federal ID#22-3046609

34" Annual Professional Development Conference/Vendor Trade Show

NAME: TITLE:

AGENCY/ MUNICIPALITY/ DISTRICT:
ADDRESS:
- CITY: STATE: - ZIP: COUNTY:
PHONE: FAX: E-MAIL; .
{Please include for confirmation purposes)

SAMPO Member? YES____NO _ NIGP Member? YES____ NO ______
ARE YOU BRINGING A SPOUSE/GUEST? Yes wo_.No___ SPOUSE/GUEST NAME '
ARE YOU INTERESTED IN BEING A MODERATOR? YES_ NO
REGISTRATION RATES
SAMPO MEMBER FULL: $250 NON;MEMBER: $350 OTHER NIGP CHAPTER MEMBER: $300

FOR ONE DAY REGISTRATIONS PLEASE CIRCLE (WEDNESDAY/THURSDAY)

SAMPO MEMBER ONE DAY FEE: $150 NON-MEMBER ONE DAY FEE: $250
OTHER NIGP CHAPTER MEMBER ONE DAY FEE: $200

RETURNING SAMPO ATTENDEE $ - ATTENDEE SPOUSE/GUEST $150

FOR SCHOLARSHIP HOLDERS ONLY: If you have been awarded a 2012 SAMPO Scholarship and would like to apply the
scholarship towards the expenses associated with this Conference please check here.

By checking this line you are requesting that SAMP O apply $250 of your scholarship award to the conference registration fee and the
balance ($150) toward the cost of your room at the Fort William Henry, and you understand that you will be personally responsible for
all room charges thal exceed the $150 scholarship payment.

Please reserve the following room type:
Standard ($73/night)

Premium ($94/night)

Main Hotel ($115/night)

Registration includes all scheduled meals and class expenses

All Hotel reservations, if applicable, are to be made directly with the Hotel
Fort William Henry Resort and Conference Center, 48 Canada Street, Lake George, NY 12845
Toli-free: (800)234-0267 or (518)668-3081

MAIL YOUR COMPLETED REGISTRATION FORM AND PURCHASE ORDER OR CHECK
MADE PAYABLE TO: NY State Association of Municipal Purchasing Officials, Inc.
c/o Mehl & Associates, 2668 South Road, Suite 203, Poughkeepsie, NY 12601

Phone: 845-750-8198 Fax: 888-265-5478 Email: INFO@NYSAMPO.ORG

NO REFUNDS WILL BE GR'ANTED FOR ATTENDEES WHO REGISTER BUT DO NOT ATTEND.
Any Cancellations must be emailed to; INFORNYSAMPO,QRG
ONE WEEK PRIOR TO CONFERENCE

IF YOU DO NOT CANCEL AND DO NOT ATTEND, YOUR ORGANIZATION WILL BE BILLED

Disclaimer: "By submitling this registration form you acknowledge and accept the language included in the "Terms of Usage', "Privacy
Policy" and "Payment Policy" links found at the bottom of the SAMPQ website homepage as well as the terms and conditions.”




Conference Agenda

Tuesday May 8", 2012

1:00-6:00pm Vendor Setup

3.00-6:00pm Registration (Hotel Lobby)

6:00-8:00pm Opening Reception with Vendor and Attendees — Tower Hall

Wednesday May 9'", 2012

7:30-10:30am Continental Breakfast/Vendor Exhibits — Tower Hall

10:45-12:00pm Best Value Legislation - Paul Brennan - Lake George North & South
Vendor Class — Karen Storm - Fort Edward _

12:15-1:30pm Business Lunch — White Lion (Hotel)

1:30-2:45pm Vendor Exhibits — Tower Hall

Intro. To Purchasing 1 — Karen Storm - Lake George North
Current Trends on Wicks Laws & Risk Management — Paul Riester -
Lake George South
GSA Contracts — John Marrone -Fort Edward
3:00-3:30pm Vendor Awards / Break
3:45-5:00pm Writing Bid Specifications - Paul Brennan - Lake George North
Life Cycle Contract Design & Mgmt. — Paul Riester - Lake George South

Purchasing Card Basics & Best Practices — Tim Sheridan, Citibank -
Fort Edward-

6:30pm ' Networking Function/Dinner Cruise (Boarding by Dock)
Thursday May 10", 2012 |
7:30-9:00am Breakfast - White Lion

2:00-10:15am Smart Purchasing — Paul Brennan — Lake George North

Purchasing Consolidation —Sean Carroll- Lake George South
Insurance & Bid Bonds — speaker thd-Fort Edward
10:15-10:30am Break
10:30-12:00pm School Purchasing 1 — Lake George North
Prevailing Wage — NYS Dept of Labor - Lake George South
OGS Contracts — Lauren Hartley - Fort Edward

12:00-1:30pm Lunch - White Licn
1:30-2:45pm Schoo! Purchasing 2 — Lake George North

Intro. To Purchasing 2 ~ Karen Storm -Lake George South
2:45-4:00pm Developing an RFP — Sean Carroll -Lake George North

OSC Class -~ What to expect from and OSC Audit —
Stanley Kay, Examiner, OSC - Lake George South

Red Flags of Collusion - Carrie Syme, US Dept. of Justice - Fort
Edward Room

4:00-5:15pm Performance Measurements for Public Procurement Paul Brennan -
Lake George North
Round Tables — School/Town, City & County

6:15pm Cocktail Hr. and Banquet

Friday May 11", 2012
7:30-11:00am Breakfast with Mitch Morris
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