II.

D

2)

3)

4)

AGENDA
PERSONNEL COMMITTEE
SEPTEMBER 11, 2013

Committee meeting called to order by Chairman.
Motion to approve minutes of the prior Committee meeting.

Action Agenda

Requests from the Civil Service/Personnel Office:

None.

Referral from the Clerk of the Board:

Request to amend Resolution No. 97 of 2013 to update retirement reporting information for
certain individuals, as per the request of the State Comptroller’s Office.

Referrals from the Health Services Committee;
Public Health -

A)

B)

Request to amend the Departmental Table of Organization to delete the positions of WIC
Nutrition Aide #1 (Grade 6, Annual Base Salary of $27,496) and WIC Program Aide #1
(Grade 3, Annual Base Salary of $24,215) and create and fill the position of WIC Assistant
#2 (Grade 5, Annual Base Salary of $26,370) effective October 1, 2013. The WIC Assistant
#2 position is a Union position which is non-mandated, but will receive 100%
reimbursement through the NYSDOH WIC contract grant. Note: The WIC Program
Coordinator plans to fill the WIC Assistant position through the promotion of an existing
staff member and to refrain from filling the position being promoted from in order to
effectively reduce the Departmental budget without a reduction in the number of current
employees.

Request to amend the Departmental Table of Organization to increase the salary of the
WIC Program Coordinator to an amount to be determined following a salary study. The
salary increase is being requested because the the current Program Coordinator is being
paid significantly less than the amount being paid by other Counties and was
approximately $3,500 less than the salary of other Nutritionists within the Public Health
Division. Mrs. Auer has advised that the increased salary figure will be provided at the
Personnel Committee meeting.

Referrals from the Human Services Committee;
Office for the Aging -

A)

B)

O

Request to fill the vacant position of Meal Site Manager #1 (Grade 2, Annual Base Salary
of $23,706, pro-rated to $17,779.48 for a 30-hour work week) due to retirement. This is
a non-mandated, Union position which receives 20% Federal reimbursements. The filling
of this position will result in a budgetary savings of $3,096 due to a decrease in longevity
pay.

Request to fill the vacant position of Meal Site Manager #2 (Grade 2, Annual Base Salary
of $23,706, pro-rated to $17,779.48 for a 30-hour work week) due to resignation. This is
a non-mandated, Union position which receives 20% Federal reimbursement. The filling
of this position will result in a budgetary savings of $628 due to a decrease in longevity
pay.

Request to fill the vacant position of Meal Site Cook #3 (Grade 2, Annual Base Salary of
$23,706, pro-rated to $17,779.48 for a 30-hour work week) due to promotion. This is a
non-mandated, Union position which receives 20% Federal reimbursement. The filling of
this position will result in a budgetary savings of $628 due to a decrease in longevity pay.



5)

6)

7)

8)

PERSONNEL COMMITTEE AGENDA
SEPTEMBER 11, 2013

Referral from the Public Safety Committee:

Sheriff & Communications -

Request to fill the vacant position of Patrol Officer #45 (Annual Base Salary of $34,996), due to
retirement. This is a non-mandated, Union position which does not receive any reimbursement.
The filling of this position will result in a budgetary savings of $23,905 due to a decrease in
longevity pay.

Referral from the Public Works Committee:

Parks, Recreation & Railroad -

Request to fill the vacant position of Naturalist #2 at the Up Yonda Farm (Annual Salary of
$36,908), due to resignation. This is a non-mandated, non-Union position which receives 100%
reimbursement from the Up Yonda Trust fund.

Referrals from the Social Services Committee:
Department of Social Services -

A)

B)

O

Request to fill the vacant position of Foster Care Caseworker #6 (Grade 14, Annual Base
Salary of $35,385), due to resignation, as well as any vacancies created by promotion.
This is a mandated, Union position which receives 50% Federal and 23% State
reimbursement. The filling of this position will result in a budgetary savings of $5,915
due to a decrease in longevity pay.

Request to amend the Departmental Table of Organization to delete the position of
Resource Recovery Coordinator (Grade 14, Current Salary of $44,031.94 including
longevity) in the Resource/Recovery Unit and create and fill the new position of Resource
Assistant #2 (Grade 12, Annual Base Salary of $33,540) effective November 1, 2013, as
well as any vacancies created by promotion. The Resource Assistant position is a
mandated, Union position which receives 50% Federal and 23% State reimbursement. This
action will result in a budgetary savings of $10,491 due to the change in position grade
and salary levels.

Request to authorize the Commissioner of the Department of Social Services to fill any
vacant positions in the Medicaid Unit as needed, and to backfill any vacancies caused by
Promotion or lateral transfer to the Medicaid Unit.

Items to be discussed by the County Administrator:

1)

2)

Request to amend Resolution No. 502 of 2012 regarding less than part-time employees
and per diem nurses in the Public Health Division. This item was previously tabled by the
Personnel Committee at the August 7, 2013 meeting.

Human Resources Manager update.

Pending Items:

1)

2)

Committee approved preparation of RFP's for codification of all County
laws/rules/policies and for consultant services relating to salary and wage studies.
(06.13.13)

Committee approved the filling of the vacant Administrator of Fire Prevention & Building
Code Enforcement position, due to retirement, with the annual salary to be determined
based on a salary study to be performed by the County Administrator’s Office. An
amendment to the Departmental Table of Organization will be necessary to set the final
salary for this position, once it is determined. (07.10.13)



?ﬂlﬂfﬁumﬂn g oy ?ﬁm}m@ of Sperhisors

RESOLUTION NO. OFr2013

Resolution introduced by Supervisors Taylor, Kenny, Sokol, Merlino, Montesi, Strainer,
Dickinson, Girard and Mason

AMENDING RESOLUTION NO. 97 OF 2013; APPROVING STANDARD WORK DAY AND
TIME REPORTING RESOLUTION FOR ALL ELECTED AND APPOINTED OFFICIALS
FOR RETIREMENT PURPOSES

RESOLVED, that Resolution No. 97 of 2013 be, and hereby is, amended accordingly regarding the
standard workday and time reporting resolution for all elected and appointed officials in Warren County

government as set forth in “Schedule A” attached, is hereby approved by the Warren County Board of

Supervisors.
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RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Health Services

DATE:

(@
(b)

(d)

(e)

(f)

(9)

(h)

08/23/2013

Title of Requested Position: WIC Assistant*\’a\

Annual Base Salary (and Grade if Applicable): Grade 5 $26.370

Effective Date for New Position:* 10/01/2013
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department’s Table of Organization Being Deleted
as a Result of this Request: (Include annual salary and grade if
applicable): Grade 6 WIC Nutrition Aide + { Eas_c; LAk

Grade 3 WIC Program Aide #1 Buge % AthA\

Where are Funds in the Budget for this Position? List Budget Code (with
title), Object Code (with title), and Amount: A.4013.110

Has Personnel Officer Reviewed and Approved of the New Position Title?:
(This is necessary BEFORE bringing the request to committees.) YES

Is this a mandated position? If so, please explain: Not mandated, 100%

reimbursable

Is there expected revenue from this position? If so, please explain: _Yes,
100% reimbursed by NYSDOH WIC contract grant




RESOLUTION REQUEST FORM NO. 13

Request to Increase or Decrease Salary of Non-Union Position

DEPARTMENT NAME: Health Services

DATE: 08/23/2013

(@) Employee Name, Title and Employee No.: Antoinette Roth, WIC Program
Coordinator

(b) Proposed Annual Base Salary (and Grade if Applicable): Per Personnel
Committee Recommendation

(c)  Former Annual Base Salary (and Grade if Applicable): $44,406

(d)  Effective Date for Salary Change:*_10/01/2013
*Please do not backdate request unless the purpose is to correct an error.

(e) [f This is a Request for a Salary Increase, Where are Funds in the Budget
for this Position? List Budget Code, (with title), Object Code (with title),
and Amount): A.4013.110 WIC full time salaries

® Justification of Request: See attached information

Wi\ \Qn\\/\g_o,\ AV LQ&S"S@"\RJ C,()N\m\\l@\g\_
A& Van ConvVar B3}, no WU o@mm\s\r’pﬁh/



RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that
is vacated due to a retirement, resignation, termination or promotion. This notice may not be used for requests to
create a new position. For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department OFA Payroll Dept. No. 57.01 (Rro-yored for ?Dws\m\b
Title of Position Meal Site Manager #1 Annual Salary $17,779.48 Grade 2
Budget code and title A6773 130 Nutr Eld WC Salaries PT Union[X] Non-Union[_]

This position is vacated due to: [XIRetirement [_|Resignation [_JTermination [ JPromotion [_|Other
Employee No. 10905 : ’

s this position mandated? [ ] Yes No Is the position reimbursable? Yes [ ]No
Source of reimbursement; [X] Federal 20% [ ] State % [ ] Other %

Impact to Budget: Savings $3096 due to longevity

Personnel Officer has approved this form when initialed. E I

COUNTY ADMINISTRATOR COMPLETES THIS SECTION :

Name of Committee tsaman Setvices — OFA Date ?I =l /30/?
©~"The Administrator has no objection to the filling of the vacancy.

{1 The Administrator objects to the filli

Administrator Signature

SUPERVISORY COMMITTEE COMPLETES THIS SECTION |
Name of Committee _Nuuman Secy ceS ~Offt Date 57?/&7/30/‘3
)/1 The committee has no objection to the filling of the vacancy. l

{1 The committee objects to the filling of the vacancy.

) - ~
Ranking Committee Member Signatufe _ 1 e 1 . /@Lk

PERSONNEL/HUMAN RESOURCES COMMITTEE COMPLETES THIS SECTION

Date :

1 The Personnel/Human Resources Committee has no objection to the filling of the vacancy.
1 The Personnel/Human Resources Committee objects to the filling of the vacancy.

Ranking Committee Member Signature




RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an ex/sting funded position in their budget that
is vacated due to a retirement, resignation, termination or promotion. This notice may not be used for requests to
create a new position. For complete instructions on the procedure to be followed, see the reverse of this form.

i

DEPARTMENT HEAD COMPLETES THIS SECTION

Department OFA Payroll Dept. No. 57.01 (PYO’YCK'\'@ -Fo(3)h¥.‘>‘b0k)
Title of Position Meal Site Manager #2 Annual Salary $17,779.48 Grade 2
Budget code and title A6773 130 Nutr Eld WC Salaries PT Union[X] Non-Union[_]

This position is vacated due to: [ |Retirement @Re&gnatlon []Termination [_JPromotion [_]Other
Employee No. 11995

Is this position mandated? [ ] Yes No Is the position reimbursable? Yes [ ]No
Source of reimbursement: [X] Federal 20% [_] State % [_] Other %

Impact to Budget: Savings $628 due to longevity

Personnel Officer has approved this form when initialed. Eg

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

Name of Committee Hurr\af\ Serdices ~OFA Date ?\/871901‘?
=~ The Administrator has no objectlon to the filling of the vacancy. '

7 The Administrator objects

Administrator Signature

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee_Nuiman Secvices —¢ Ef Date _ £ /87 /80} 3
?Q The committee has no objection to the filling of the vacancy. f !

1 The committee objects to the filling of the vacancy.

Ranking Committee Member Signe\gD «\J /L@\,___\,

PERSONNEL/HUMAN RESOURCES COMMITTEE COMPLETES THIS SECTION

Date

[ The Personnel/Human Resources Committee has no objection to the filling of the vacancy.
01 The Personnel/Human Resources Committee objects to the filling of the vacancy.

Ranking Committee Member Signature




007t

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A’

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that
is vacated due to a retirement, resignation, termination or promotion. This notice may not be used for requests to
create a new position. For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department OFA Payroll Dept. No. 57.01  (Ro- yated for 20nvs | w\{}
Title of Position Meal Site Cook #3 Annual Salary $17,779.48 Grade 2
Budget code and title A6773 130 Nutr Eld WC Salaries PT Union[X] Non-Union[_]

This position is vacated due to: [ JRetirement [_JResignation [ JTermination [X]Promotion [_JOther
Employee No. 11202 ‘ :

Is this position mandated? [ ] Yes No Is the position reimbursable? Yes []No
Source of reimbursement: [X] Federal 20% [ ] State % [ ] Other %

Impact to Budget: Savings $628 due to longevity

Personnel Officer has approved this form when initialed. __ E I~

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

" Name of Committee Hruman Sec)ZeS - OFA  Date /41;54 . AD,20/3
The Administrator has no objection to the filling of the vacancy. U

The Administrator objects to t

iy

-

Administrator Signhature

4

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee _N-uman ZecVices —OFA Date AU@?. FB R 20/3
36 The committee has no objection to the filling of the vacancy. U

0 The committee objects to the filling of the vacancy.

o ” ‘ '
Ranking Committee Member Signagl;e, 7)_,._\// \_//b%\———\_/

PERSONNEL/HUMAN RESOURCES COMMITTEE COMPLETES THIS SECTION

Date

[0 The Personnel/Human Resources Committee has no objection to the filling of the vacancy.
(1 The Personnel/Human Resources Committee objects to the filling of the vacancy.

Ranking Committee Member Signature




RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that
is vacated due to a retirement, resignation, termination or promotion. This notice may not be used for requests to
create a new position. For Complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department Sheriff Payroll Dept. No.
Title of Position Patrol Officer ‘m*b Annual Salary $34,996.00 Grade
Budget code and title A.3110 110 Union[X] Non-Union[_]

This position is vacated due to: XJRetirement [_|Resignation [_|Termination [_|Promotion [_]Other
Employee No. 7971

Is this position mandated? [ ] Yes No Is the position reimbursable? [ ] Yes No
Source of reimbursement: [_] Federal % [] State % [_] Other %
Impact to Budget: $23,905.00 Savings

Personnel Officer has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

Name of Committee Y Ip{1c. St~ '\efl% Date sﬂ(uq LD, 20! 3
B The Administrator has no objectlon to the filling of the vacancy. U

0 The Administrator objects

Administrator Signat =

7

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Commltteeipc\bf \C %—Qeﬁ/ S het FQF Date pr bt%p ‘Qé 20 (3

7 The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the ?xzancy

/8N

PERSONNEL/HUMAN RESOURCES COMMITT_E_E COMPLETES THIS SECTION
Date
O The Personnel/Human Resources Committee has no objection to the filling of the vacancy.
0 The Personnel/Human Resources Committee objects to the filling of the vacancy.

Ranking Committee Member Signature

Ranking Committee Member Signature




RESOLUTION REQUEST FORM NO. 12 @

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that
is vacated due to a retirement, resignation, termination or promotion. This notice may not be used for requests to
create a new position. For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department Public Works Payroll Dept. No. 19.41
Title of Position Naturalist—l\?g\ Annual Salary $36,908 Grade
Budget code and title A.7111 Naturalist #2 Union[_] Non-Unioni{

This position is vacated due to: [_|Retirement [XIResignation [_]Termination [_JPromotion [_]Other
Employee No. 10236
Is this position mandated? [] Yes No s the position reimbursable? [X]Yes []No

Source of reimbursement: [ | Federal % [ ] State % Other e %
Impact to Budget: Rem'\\fnmmm -@@;{\
Personnel Officer has approved this form when initialed. \,(p V‘f)ﬂ[ﬁ(&, gt

COUNTY ADMINISTRATOR COMPLETES THIS SECTION _
Name of Committee Mthlie [Donds Date %1'2'2 1 1A

& The Administrator has no objection to the filling of the vacancy.

O The Administrator objects to-theTilling oLtheva .
Administrator Signature _ /{J /b

—
SUPERVISORY COMMITTEE COMPLETES THIS SECTION _
Name of Committee __ PN C_ OGS Date %‘/7{ 5

# The committee has no objection to the filling of the vacancy.
0O The committee objects to the filling of the vacancy.

Ranking Committee Member Signature @%/Qx ) m

PERSONNEL/HUMAN RESOURCES COMMITTEE COMPLETES THIS SECTION

Date

O The Personnel/Human Resources Committee has no objection to the filling of the vacancy.
O The Personnel/Human Resources Committee objects to the filling of the vacancy.

Ranking Committee Member Signature




RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that
is vacated due to a retirement, resignation, termination or promotion. This notice may not be used for requests to
create a new position. For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION P«d ’Q\“ aV\V]
Department Social Services Payroll Dept. No. 40.01 \)md{g
Title of Position Foster Care Caseworker #6 Annual Salary $35,385 Grade14 Cv{a,( Lfd bl/\
Budget code and title A.6010 110 UnionX Non-Union[]

This position is vacated due to: [_JRetirement X]Resignation [_|Termination [_JPromotion [_JOther D{DMOHOQ
Employee No. 10202

Is this position mandated? [X] Yes [ ]No s the position reimbursable? [X] Yes []No

Source of reimbursement: Federal 50% State 23% | Other

Impact to Budget: Reduce expenses by $5,915 as present worker. recieves annual salary of $41,300

Personnel Officer has approved this form when initialed. f—

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

Name of Committee __ D&Cia| Secliles Date (Q’uét 27, 908
W The Administrator has no objection to the filling of the vacancy.

0O The Administrator objectst ¢ ,

Administrator Signature

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee _Soc ol Servilec Date_[Jcip. 22 20,3
' The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

7
; 7
Ranking Committee Member Signature Z //M////'c,(;,,;,\ K&WA

PERSONNEL/HUMAN RESOURCES COMMITTEE COMPLETES THIS SECTION

Date

O The Personnel/Human Resources Committee has no objection to the filling of the vacancy.
0 The Personnel/Human Resources Committee objects to the filling of the vacancy.

Ranking Committee Member Signature




RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Social Services

DATE: 8/27/13

(®)
(b)

(©

(d)

®

(8)

(h)

Title of Requested Position: Resource Assistant,AResource/Recovery Unit

Annual Base Salary (and Grade if Applicable): $33,540, Grade 12

Effective Date for New Position:* November 1, 2013
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department=s Table of Organization Being Deleted as a

Result of this Request: (Include annual salary and grade if applicable): Resource’\lﬁ@bvefs
Coordinator, Grade 14, Salary $35,385 - Step 1; Current Employee is Grade 14 Step

19 $44,031.94. The current employee is retiring.

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount:

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

Is this a mandated position? If so, please explain: Mandated Position

Is there expected revenue from this position? If so, please explain: Federal 50%,
State 23%

S5¥



RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that
is vacated due to a retirement, resignation, termination or promotion. This notice may not be used for requests to
create a new position. For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION Drd ({\ GY\
Department Social Services Payroll Dept. No. 40.00 V(l O.V\d

Title of Position Resource Assistant 9\ Annual Salary $33,540 Grade12 OV (a+

Budget code and title A.6010 110 UnionX Non-Union[] OMdTN.
This position is vacated due to: [X]Retirement [_]Resignation [_]Termination [_JPromotion [_JOther \

Employee No. :

s this position mandated? [X] Yes []No Is the position reimbursable? Yes []No

Source of reimbursement: Federal 50% State 23% ~ Other

Impact to Budget: Reduce expenses by $10,491 as present worker recieves annual salary of $44,032
Personnel Officer has approved this form when initialed. S\\,b-/

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

Name of Committee __ OCcral Scr\)( ces Date @ruqu 27, 320/3
&~ The Administrator has no objectlon to the filling of the vacancy

0O The Administrator objects to the vacancy:

Administrator Signature —

SUPERVISORY COMMITTEE COMPLETES TI‘éECTION

Name of Committee SOC/LCL, SecVices Date ﬁqa 537 20 /3
& The committee has no objection to the filling of the vacancy. U

0 The committee objects to the filling of the vacancy.

/ ;7 7 (')7 - /
Ranking Committee Member Signature K(/ Qé{/éa’m /:{WL

PERSONNEL/HUMAN RESOURCES COMMITTEE COMPLETES THIS SECTION

Date

O The Personnel/Human Resources Committee has no objection to the filling of the vacancy.
0 The Personnel/Human Resources Committee objects to the filling of the vacancy.

Ranking Committee Member Signature




RESOLUTION REQUEST FORM NO. 20

MISCELLANEOQOUS ‘
*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.
DEPARTMENT NAME: Social Services

DATE: August 27, 2013

(a)  Purpose of Request: Authorizing the Commissioner of the Department of Social
Services to fill any vacant positions in the Medicaid Unit as needed and to backfill any
vacancies caused by promotion or lateral transfer to the Medicaid Unit

(b)  Details: The State is currently hiring employees from the County Medicaid Units in
anticipation of taking over the Medicaid Program from the counties. In the meantime
the counties must continue operation of the Medicaid Program which is funded 100%
by the State.

() Previous Resolution Number: N/A

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



