AGENDA
PERSONNEL COMMITTEE

NOVEMBER 12, 2014
DRAFT AGENDA - SUBJECT TO CHANGE

Committee Members: Taylor, Kenny, Sokol, Merlino, Dickinson, Girard, Vanselow, Wood and Simpson

I.
IL

III.
1

2)

3)

4)

5)

Committee meeting called to order by Chairman.
Motion to approve minutes of the prior Committee meeting.

Action Agenda
Requests/Items to be discussed by the Human Resources Director:
Report on tracking of salary implications for positions filled from January - October 2014.

Referral from the Criminal Justice Committee:

District Attorney -
Request to amend Resolution Nos. 493 and 494 of 2014 to specify an hourly pay rate of $24.81 for
the Part-Time Investigator #4 (not to exceed 20 hours per week). The prior resolutions indicated an
annual salary amount of $20,642, but did not clarify the hourly rate for this position.

Referral from the Health Services Committee:

Public Health - WIC -

A) Request to amend the Table of Organization to create and fill the new position of Public Health
Educator Part-Time, not to exceed 24 hours per week, Grade 14, Base Annual Salary of $36,093, pro-
ratedto $21,653, effective retroactive to October 1, 2014. This anon-mandated, Union position which
will be completely State funded under the WIC program grant.

Westmount Health Facility -

B) Request to amend the Table of Organization to create and fill the new full-time position of Leisure
Time Activity Aide #3, Grade 3, Annual Base Salary $24,699, and delete the Leisure Time Activity Aide
#2 part-time position effective November 24, 2014. This is anon-mandated, Union position for which
53% State reimbursement will be received.

Referral from the Public Safety Committee:

Office of Emergency Services -
Request to amend the Table of Organization to reclassify the existing Account Clerk position, Grade
4, Annual Base Salary $28,168, to an Office Specialist, Grade 7, Annual Base Salary $32,338, effective
January 1, 2015.

Requests/Items to be Discussed by the County Administrator:

A) Extension of compensatory time provision in collective bargaining agreement with CSEA.
B) One year extension of agreement with Tri-City Foods Co-Op.
C) One year extension of agreement with Juniper Hill Farm for farm to desk program.

. Vacancies Filled:

County Administrator -

1. Confidential Secretary to the County Administrator, Current Annual Salary $42,000 - position to be
filled at salary determined subsequent to a salary study, due to resignation. This is a non-mandated,
non-Union position that receives no reimbursements.

District Attorney -

1. 5% Assistant District Attorney, Annual Base Salary $49,729, due to resignation. This is a non-
mandated, non-Union position that receives no reimbursements. Authorization was also provided
to fill any vacancies resulting from promotion.

Social Services -

1. Caseworker #6, Grade 14, Annual Base Salary $36,093, due to resignation. This is a mandated, Union
position which receives 50% Federal and 25% State reimbursements. Authorization was also provided
to fill any vacancies resulting from promotion.
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RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

#Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: DISTRICT ATTORNEY

DATE: November 7, 2014

(a) Purpose of Request:

To amend Resolution Nos. 493 and 494 to specify an hourly pay rate of $24.81 for
the Part-Time Investigator #4 position (not to exceed 20 hours per week)

(b) Details:
Prior Resolution Nos. 493 and 494 listed an annual salary amount of $20,642,
rather than the proper hourly pay rate for this part-time position.

(©) Previous Resolution Number:
493 and 494 of 2014

(d)  Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Sample: A.8021 470 Planning & Community Development — Contract

* gs listed in budget and LOGOS



(Mﬁlﬂfmﬂﬁ @mnﬂmg ?ﬁmnm of Superfiisors

RESOLUTION No. 493 or 2014

Resolution introduced by Supervisors Taylor, Kenny, Sokol, Merlino, Dickinson, Girard,
Vanselow, Wood and Simpson

AMENDING TABLE OF ORGANIZATION AND WARREN COUNTY SALARY AND
COMPENSATION PLAN FOR 2014

RESOLVED, that the Table of Organization and the Warren County Salary and Compensation Plan

for 2014 are hereby amended as follows:

DISTRICT ATTORNEY

Reducing Hours From: EFFECTIVE DATE BASE
A.4220.130 Dept. No. 5.03 SALARY
TITLE: October 20, 2014 $30,962

Part-Time Investigator #2
32 hours per week

Reducing Hours To:

A.4220.130 Dept. No. 5.03 EFFECTIVE DATE BASE
TITLE: SALARY
Part-Time Investigator #2 October 20, 2014 $10,321

not to exceed 8 hours/week

Creating Position:

A.4220.130 Dept. No. 5.03 EFFECTIVE DATE ANNUAL
TITLE: SALARY
Part-Time Investigator #4 October 20, 2014 $20,642
not to exceed 20 hours /week

SOCIAL SERVICES

Transfer Position From: EFFECTIVE DATE ANNUAL
A.6010.110 Dept. No. 40.11 SALARY
TITLE: October 20, 2014 $30,230
Social Welfare Examiner #24 Grade 8
Transfer Position To:

A.6010 Dept. No. 40.06 EFFECTIVE DATE BASE
TITLE: SALARY
Social Welfare Examiner #24 October 20, 2014 $30,230

Grade 8

\tmc\016-14
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RESOLUTION NoO. 494 OF 2014

Resolution introduced by Supervisors Taylor, Kenny, Sokol, Merlino, Dickinson, Girard,
Vanselow, Wood and Simpson

AUTHORIZING THE WARREN COUNTY DISTRICT ATTORNEY TO FILL THE VACANT
POSITION OF PART-TIME INVESTIGATOR # 4 DUE TO CREATION

RESOLVED, that by a 2/3 majority vote, the Warren County Board of Supervisors hereby authorizes
the Warren County District Attorney to fill the vacant position of Part-Time Investigator #4, at an annual
base salary of $20,642 not to exceed twenty (20) hours per week, due to creation. This position is not

mandated or reimbursed.

\tmc\ 018-14



RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Health Services

DATE: 10/23/2014

(a)

(b)

()

(d)

(e)

(f)

(9)

(h)

Title of Requested Position: Public Health Educator Part Time not to
exceed 24 hours per week.

Annual Base Salary (and Grade if Applicable): Grade 14 $36,093 pro-
rated to $21,653.

Effective Date for New Position:* 10/01/2014
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department’s Table of Organization Being Deleted
as a Result of this Request: (Include annual salary and grade if
applicable): None

Where are Funds in the Budget for this Position? List Budget Code (with
title), Object Code (with title), and Amount: A 4013.130 WIC part time
salary expense.

Has Personnel Officer Reviewed and Approved of the New Position Title?:
(This is necessary BEFORE bringing the request to committees.)

Is this a mandated position? If so, please explain: Not mandated 100%
reimbursed by WIC program grant monies realized by release of
“‘unallocated funds” in grant awarded for special project.

Is there expected revenue from this position? If so, please explain: Yes,
100% funded. Part time position is for duration of WIC special project.




RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.
DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Hf’ ’3 \ W\ RN 2D~ W\ C Payroll Dept. No: 2o O
Title of Position: H@ L gaucater Annual Salary: 36 09%  Grade: i/ )
Budget code and title: 1 $D13- 130 Wl Pl Sﬁi{gz&s UniorX] Non-Union[_] §§\&V;j sz Rt <
This position is vacated due to: I:IRetlrementL__lReSIgnatlon [Jrermination [JPromotion IZIOther Noownd ; pgm M e ;\Q\
Employee No.: |.0\§ | Is this position mandated? [] Yes[X] No Is the position reimbursable? [X] Yes[JNo 4o
Source of reimbursement: [_| Federal i¢® % [X] State % [_] Other % QA d
LI PreYRowA co r\‘\'r“l\ﬁ'f& ranY A \\r‘%
CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL P WK

[] Competitive-active eligible list [jCompetmve -no list (hiring would be provisional) ] Non-Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. == A~

COUNTY ADMINISTRATOR COMPLETES THIS SECTION /
Name of Committee Eb[lo H‘eﬁ%\ Date /0//}/7/}/

The Administrator has no objection to the filling of the vacancy.

O The Administrator objects to

Administrator Signature __'

BUDGET OFFICER COMPLETES THIS SECTION

Date __ /. 0/ 24 // <

B~ The Budget O{lcer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

2
Budget Officer Signature //',/‘4,/(( ‘e ww

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee s [\HN Servivee Date &5(7 M0 |7
The committee has no objection to the filling of the vacancy. ’

0 The committee objects to the filling of the vacancy.

3 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O Inthe case of an emergency, Committee Wcts to theAjlling gf the vacancy.
Ranking Committee Member Signature

= (




RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Westmount Health Facility

DATE: October 24, 2014

(a) Title of Requested Position: Leisure Time Activity Aide #3 F/T

(b)  Annual Base Salary (and Grade if Applicable): Grade 3 $24,699.00

(c) Effective Date for New Position:* November 24, 2014
*Please do not backdate unless the purpose is to correct an error.

(d) List Any Position in the Department’s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable): Leisure
Time Activity Aide #1 P/T

(e) Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount: EF.72600.400 130 $24,983.00

69) Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.) Yes

(g)  Isthis a mandated position? If so, please explain:

(h)  Isthere expected revenue from this position? If so, please explain: No



RESOLUTION REQUEST FORM NO. 12

Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department:Westmount Health Fac/Activities Program Payroll Dept. No: 4104 ,

Title of Position: LeisureTime Activity Aide F/T Annual Salary: 24,699.00  Grade: 3 ( Lebor C\2s% )
Budget code and title: EF.72600.400 110 Unior[¥] Non-Union[_]

This position is vacated due to: [_JRetirement DResignation [Jrermination [_JPromotion Other

Employee No.: Is this position mandated? [] Yes[v] No s the position reimbursable? [ ] Yes [7] No
Source of reimbursement: [_] Federal % [v] State 53 % [_|Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[J Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [M Non-Competitive [] Other <L,2)zz7( Q== __)5
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. _g/ 5

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

Name of Committee “\‘C&,H’h Seqlices ’“L()c’é?lf’}wu//% Date __/ ‘3/&5 / / %

@—The Administrator has no objection to the filling of the vacancy.

O The Administrator objects to the filling of the-vaeangy.
Administrator Signature @ %sz

BUDGET OFFICER COMPLETES THIS SECTION

Date /0/25 /%

X[ The Budg/et Offlc/er has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature &)//,7/1/&44/4 g} %1440&

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee H@L\:ﬂ; 86(\/ |Ces— L()sth’wa/n‘ Date
&L The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature




RESOLUTION REQUEST FORM NO. 14

Request to Reclassify Position

DEPARTMENT NAME: Office of Emergency Services

DATE: October 27,2014

()

(b)

(c)

(d)

(e)

®

(8)

Title of Reclassified Position: Office Specialist

Annual Salary of Reclassified Position (and Grade if Applicable):* $32,338 Grade 7
*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

Title and Employee Number of Position to be Deleted:
Account Clerk 11914

Annual Salary of Position to be Deleted (and Grade if Applicable):* $28,168 Grade 4
*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

Effective Date:* January 1, 2015
*Please do not backdate unless the purpose is to correct an error.

Where are the Funds in the Budget for this Position? List Budget Code, Object
Code, Full Title and Amount:

A.3640 110 - Civil Defense - Salaries-Regular

Has Personnel Officer Reviewed and Approved of the New Position Title?:*
*This is necessary BEFORE bringing the request to committees.

Yes
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RESOLUTION NO. 568 OF 2013

Resolution introduced by Supervisors Taylor, Kenny, Sokol, Merlino, Montesi, Strainer,
Dickinson, Girard and Mason

AUTHORIZING SUPPLEMENTAL AGREEMENT TO THE COLLECTIVE BARGAINING
AGREEMENT TO PROVIDE FOR PARTICIPATION IN TRI-CITY FOODS CO-OP BY
HEALTH SERVICES DEPARTMENT EMPLOYEES AND AUTHORIZING ANY
NECESSARY AGREEMENT WITH TRI-CITY FOODS CO-OP

WHEREAS, the County of Warren (“County”) entered into a collective bargaining agreement on or
about January, 2013 with CSEA, Local 1000, AFSCME, AFL-CIO (“CSEA”), and

WHEREAS, CSEA has proposed a supplement to the aforementioned collective bargaining
agreement which would authorize Health Services Department employees to participate in the Tri-City
Foods Co-op program at no cost to Warren County, and

WHEREAS, many businesses, hospitals, health care facilities and school districts offer food co-op
programs for their employees, and

WHEREAS, it is proposed that CSEA provide for the food co-op program through Tri-City Foods
Co-op at no cost to Warren County on a trial basis for a period commencing upon execution of the
supplemental agreement and terminating on December 31, 2014, unless terminated sooner or otherwise
extended by agreement between both parties, now, therefore, be it

RESOLVED, that the County enter into a supplemental agreement with CSEA to provide for a food
co-op program through Tri-City Foods Co-op for Health Services Department employees (both union and
non-union) in accordance with the terms and provisions of the preambles of this resolution and at no cost
to Warren County, and the Chairman of the Board of Supervisors be, and hereby is, authorized to execute

an agreement providing for the same in a form to be approved by the County Attorney and with a sunset or

termination date of December 31, 2014, and be it further

\wis\ (016-13)



RESOLUTION No. 568 oF 2013
PAGE 2 OF 2

RESOLVED, that the Chairman of the Board of Supervisors be, and hereby is, authorized to execute
any necessary agreement with the Tri-City Foods Co-op program, provided such agreement is at no cost to
Warren County, in order to fulfill the purposes of this resolution and in a form approved by the County

Attorney.

\wis\ (016-13)
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RESOLUTION NoO. 143 OF 2014

Resolution introduced by Supervisors Taylor, Kenny, Sokol, Merlino, Dickinson, Girard,
Vanselow, Wood and Simpson

AUTHORIZING AN AGREEMENT BETWEEN WARREN COUNTY ACTING ON
BEHALF OF THE WARREN COUNTY WELLNESS COMMITTEE AND JUNIPER
HILL FARM TO ALLOW WARREN COUNTY EMPLOYEES
TO PARTICIPATE IN A FARM TO DESK PROGRAM

RESOLVED, that the Warren County Board of Supervisors hereby authorizes an agreement with
Juniper Hill Farm, Loukes Lane, Wadhams, New York to provide produce to Warren County Employees
through a “Farm to Desk” program, commencing upon execution of the agreement and terminating
December 31, 2014, which will be voluntary and at no cost to the County, and be it further

RESOLVED, that the Chairman of the Board be, and hereby is, authorized to execute an agreement

with Juniper Hill Farm on behalf of the Warren County Wellness Committee in a form approved by the

County Attorney, with each employee participating to sign a waiver and release form.

020-14



RESOLUTION REQUEST FORM NO. 12

Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

‘This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Office of the County Administrator Payroll Dept. No: 2.00
Title of Position: Conf. Secretary to County Administrator ~ Annual Salary: $42,000 Grade: N/A
Budget code and title: A.1011 Admin & Fiscal Services Union[] Non-Union[X]

This position is vacated due to: [ JRetirement [X|Resignation [ JTermination [JPromotion [ JOther
Employee No.: 11767 s this position mandated? [] Yes [X| No s the position reimbursable? [] Yes [X] No
Source of reimbursement: [] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL )
[] Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [ ] Non-Competitive [} /cher Per\c\;n
Actual Impact to Budget Report will be provided monthly by Human Resources Director. “‘Vr\‘%fﬂnf‘;(‘ on
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. Cleserficetion
Human Resources Director has approved this form when initialed. S

Name of Committee . gam?\f T Sepiice s
@ The Administrator has né: objection to the filling of the vacancy.
O The Administrator objects ill e

COUNTY ADMINISTRATOR COMPLETES THIS SECTION / /
' Date s / (/
V4 / /

Administrator Signature

BUDGET OFFICER COMPLETES THIS SECTION

Date / / '7,/ ol

B The Budget Officer has no objection to the filling of the vacancy.
0O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature M %/K.Gbi

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee SLUDOoﬁ‘ Secies Date __/ / / 7/ S0 24_
rgz The committee has no obj)ection to the filling of the vacancy. !

O The committee objects to the filling of the vacancy.

O In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O In the case of an emergency, Committee Chair




RESOLUTION REQUEST FORM NO. 12
Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: District Attorney Payroll Dept. No.: 5.0

Title of Position: 5th Assistant District Attorney Annual Base Salary: $49,726.00 Grade:  As well as any vacany
created by promotions.

Budget code and title: A.1165 110 District Attorney Full Time Salary Union[] Non-UnionX]

This position is vacated due to: [JRetirement [XResignation [JTermination [ JPromotion [(Jother

Employee No:11991 Is this position mandated? [] Yes No s the position reimbursable? [] Yes No

Source of reimbursement: [ JFederal % [IState % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[J Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [] Non-Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
Name of Committee Date
& The Administrator has no objection to the filling of the vacancy.

0 The Administrator objects to the filling of the vacancy.

Administrator Signature

BUDGET OFFICER COMPLETES THIS SECTION
Date
2 The Budget Officer has no objection to the filling of the vacancy.

C  The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee Date
@ The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.
& In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
T  Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature




RESOLUTION REQUEST FORM NO. 12
Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES Payroll Dept. No.: 40.01 y

Title of Position: CASEWORKER #6 Annual Base Salary: $36,093" Grade: 14/

Budget code and title: A.6010 110 Salaries-Regular Union[X] Non-Union[]

This position is vacated due to: [_JRetirement [XIResignation [JTermination [_JPromotion [ JOther

Employee No:12441 Is this position mandated? [X] Yes [JNo s the position reimbursable? [X] Yes [] No
Source of reimbursement: [XFederal 50% [X]State 25% [X] Other 25% Local

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

E{ Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) [ ] Non-Competitive [] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. ¢
(

COUNTY ADMINISTRATOR COMPLETES THIS SECTION \X

Name of Committee __ S0 (a|  Secvices Date /O//L ‘7’// A

L—The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to i

Administrator Signature __

"
T

BUDGET OFFICER COMPLETES THIS SECTION
Date 0/27/ /5

7% The Budget Officer/ has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

P 4
Budget Officer Signature %M,«é é / %M

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee S.Oci'a.l e r\)1tce\s’ Date OC:‘F: 3 7, X0 l{#
T The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0 In the case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature [fw ﬁ\/\ ﬁD’ﬂ/




