AGENDA
PERSONNEL COMMITTEE
AUGUST 12, 2015
DRAFT AGENDA - SUBJECT TO CHANGE

Committee Members: Taylor, Kenny, Sokol, Merlino, Dickinson, Girvard, Vanselow, Wood and Simpson

L
IL.

IIL.
1)

2)

3)

4)

5)

6)

7)

Iv.

Committee meeting called to order by Chairman.
Motion to approve minutes of the prior Committee meeting.

Action Agenda
Requests/Items to be discussed by the Human Resources Director:
Report on tracking of salary implications for positions filled.

Referral from the Criminal Justice Committee:
Public Defender-

Request to amend the Table of Organization and Salary Schedule to create and fill the new position of 6
Assistant Public Defender, Annual Salary of $45,000, effective August 24, 2015.

Referral from the County Clerk-Motor Vehicles Committee:

DMV -
Request to amend the Table of Organization and Salary Schedule for the DMV staff as approved by the
Reallocation Committee effective January 1, 2016.

Referral from the Health Services Committee:

Mental Health -
Request to amend the Table of Organization and Salary Schedule to reduce the salary Office of Community
Services Deputy Director-Clinical position from $65,234 to $62,700 effective retroactive to August 10,
2015.

Referral from the Social Services Committee:

Department of Social Services -
Request to reclassify the existing Senior Social Services Investigator position (Gradel 3) to a Supervising
Social Services Investigator(Grade 15, Annual Base Salary $47,004), effective January 1, 2016 and amend
the Table of Organization accordingly.

Referral from the Support Services Committee:
County Attorney -

Request to ratify the actions of the County Attorney in hiring a Temporary Legal Assistant at the rate of
$25 per hour starting on July 29, 2015 and for a period not to exceed 8 weeks and to paid for through
Budget Code A.1420.130-Part-Time Salaries.

Requests/Items to be discussed by the County Administrator:

Discussion regarding vacant County Human Resources Director position.

Vacancies Filled:

Health Services

1) Part-Time Infant Feeding Advocate, Grade 3, Annual Salary $25193, due to resignation. This is a mandated,
non-Union position which receives 100% reimbursement through the WIC Program;

2) Registered Professional Nurse, Grade 19, Annual Salary $42,719, due to resignation. This is a non-
mandated, Union position that receives varying levels of State, Federal and private insurance
reimbursements.

Office for the Aging

1) Supervisor of Volunteers, Grade 2, Annual Salary $24,664, due to resignation. This is a non-mandated,
Union position that receives 20% Federal and 75% State reimbursements.

Public Defender-

1) 5™ Assistant Public Defender, Annual Salary $54,091, due to promotion. This is a non-mandated, non-
Union position which receives no reimbursement.

Treasurer

1) Senior Account Clerk, Grade 7, Annual Salary $30,204, due to resignation. This is a non-mandated, Union
position that receives no reimbursement.
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RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Public Defender

DATE:

(a)
®

(©)

@

(e)

®

(8

()

02/10/2015

Title of Requested Position: 6th Assistant Public Defender

Annual Base Salary (and Grade if Applicable): $45,000

4 P
>

Effective Date for Ne'w Position:* = .7 0L (i T
B=Cfone.

*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department's Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

None

Where are Funds in the Budget for this Position? List Budget Code, Object Code, .
Full Title and Amount: ' '

A1171 110 Public Defender-Salaries-Regular 45,000.00

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

Yes,Q

Is this a mandated position? If so, please explain:
No .

Is there expected revenue from this position? If so, please explain:

No



RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.
DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Defender Payroll Dept. No: 6.01 A.1171

Title of Position: 6th Assistant Public Defender Base Salary of Position: $45,000.00 Grade:

Filling at Step # (If Known): Request to Backfill Due to Promotion: [T] Yes[ ] No A
Budget code and title: A.1171 110(Public Defendner Salary regular) Union[_] Non-Union[v] —4\/@) %6 i"\l/‘zm

This position is vacated due to:[_JRetirement [ JResignation [ JTermination [_JPromotion [/]Other

Employee No.: w | K Is this position mandated?DYes No s the position reimbursable? [V] Yes[ ] No
Source of reimbursement: [_|Federal  100% [/]state % [_]Other %

N
CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL ~ .n m.jz/
|:| Competitive-active eligible list |:] Competitive-no list (hiring would be provisional) |:] Non-Competitive Otherﬁffi7 ‘/'6 {47 0
Actual Impact to Budget Report will be provided monthly by Human Resources Director. L'V(/nd\' ww
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. %26[1 (i)'h P

Human Resources Director has approved this form when initialed. N\i

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
& The Administrator has no objection to the filling of the vacancy.

O The Administrator objects illing of the vacancy.
{
Administrator Signature \ __ ~ 4_.24/ Date Z/ b///!,

N

BUDGET OFFICER COMPLETES THIS SECTION
2 The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature ?@/‘//’A/m{z g %/ﬂmﬁ : Date ‘2/23////-3)

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee
O The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

In the case of an emergencyyCommittee\Chair.object o the t Itigg,o~the--vacaney......_..,_.,..._,_ ,
L#

QQaa

Ranking Committee Member S%‘a Date

Revised: February 3, 2015
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RESOLUTION REQUEST FORM NO. 13

Request to Increase or Decrease Salary of Non-Union Position

DEPARTMENT NAME: MENTAL HEALTH

DATE:

(a) Employee Name, Title and Employee No.: Lisa Coutu, Deputy Director-
Clinical, #10484

(b) Current Annual Base Salary (and Grade if Applicable): $62,700
(c) Former Annual Base Salary (and Grade if Applicable): $65,234

(d Effective Date for Salary Change:* 8/10/15
*Please do not backdate request unless the purpose is to correct an error. ,

(e) If This is a Request for a Salary Increase, Where are Funds in the Budget for this
Position? List Budget Code (with title), Object Code (with title), and Amount:

® Justification of Request: Lisa Coutu has been provisionally appointed
(promotion) into the Deputy Director-Clinical position effective 8/10/15. The
previous incumbent was earning a salary of $65,234, but we have agreed
upon $62,700 as the salary for Ms. Coutu entering this position.



ATTACHMENT #1
RESOLUTION REQUEST FORM NO. 14

Request to Reclassify Position

DEPARTMENT NAME: Social Services

DATE: July 24, 2015

(2)

(b)

(©

(d)

(€)

(®

€9)

Title of Reclassified Position: Supervising Social Services Investigator

Annual Salary of Reclassified Position (and Grade if Applicable):*

*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

$47,004 Grade 15

Title and Employee Number of Position to be Deleted: The position of Senior
Social Services Investigator, Grade 13, will not be deleted at this time but will
be unfunded.

Annual Salary of Position to be Deleted (and Grade if Applicable):*

*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

Effective Date:* 1/1/16
*Please do not backdate unless the purpose is to correct an error.

Where are the Funds in the Budget for this Position? List Budget Code, Object
Code, Full Title and Amount:

Has Personnel Officer Reviewed and Approved of the New Position Title?:*
*This is necessary BEFORE bringing the request to committees.



RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS
*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.
DEPARTMENT NAME: County Attorney-Law

DATE:

(a) Purpose of Request: Ratify the actions of the County Attorney in hiring a
Temporary Legal Assistant at the rate of $25 per hour starting July 29, 2015 and for
a period not to exceed 8 weeks and to be paid for through Budget Code A.1420 130-
Part-Time Salaries.

(b)  Details: Legal Assistant is out on medical leave.
(c) Previous Resolution Number: N/A

(d)  Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount: A.1420 130-Part-Time Salaries

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



RESOLUTION REQUEST FORM NoO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department:_ e \ Y 02 W WS Ll Payroll Dept. No: o &\

Title of Position: &/nlon T Fead; n Adosste  Base Salary of Position:Q%E VSR Grade: X < DS
Filling at Step # (If KnB)wn): Bose 57 olany Request to Backfill Due to Promotion: [] Yes X] No PO ok H\Y\h_
Budget code and title: A\ Yoy . '3 Pc:\dr F Titne, Qa)apies Union[] Non-Union& Nt e
This position is vacated due to: [JRetirement KX]Resignation [ JTermination [IPromotion [JOther ﬂg@';‘“u&mf
Employee No.: 12 a9 Is this position mandated? [] Yes [ No s the position reimbursable? m Yes []No
Source of reimbursement: [[] Federal % [ State JQ& % [ Other %

‘lO\J'\ ML Pregiomn oodre o
CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL 0\;\‘,
L] Competitive-active eligible list [] Competitive-no list (hiring would be provisional) )J.Non-Competitive [ ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. _{ ¥ ‘1; ol '2!15/

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
The Administrator has no objection to the filling of the vacancy.
O The Administrator objeci: illj

Administrator Signature

Date 7A°/ (S
YA

BUDGET OFFICER COMPLETES THIS SECTION
2 The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Q,Z/M/ g %71{@( Date Z /24////5

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

O The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

In the case of an emergency, Committee Chair o jects to the filling of the vacancy.
g L
Ranking Committee Member Signature %" LAl v< Date_\ H(UM«‘//M ’Z’,f 24/

Revised: February 3, 2015

Qaa




RESULU I IUON REQUEST FORM NO. 712

Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: He 3 1 H\ Qerviws - CHW A Payroll Dept. No: Rio. O\
Title of Position: Regishred Pre Le 35100 ) N Base Salary of Position: 4 219 Grade: Q
Filling at Step # (If KrQan): i e ':\Jbr\\“fg\ Request to Backfill Due to Promotion: [] Yes [ No

Budget code and fitle: A WA e\ Tiwme, Sal 62125 Union Non-Union[]
This position is vacated due to: [JRetirement [¢Resignation [ JTermination CJPromotion [JOther

Employee No.: 12315 2. Is this position mandated? [] Yes [X] No Is the position reimbursable? B Yes [ No
Source of reimbursement: [X] Federal VGR125 % K] State VOsg % K] Other C_z'\/T % VOR)ILS
UASS L N

CIVIL SERVICE STATUS AND HUMAN HESOURCES DIRECTOR APPROVAL

[] Competitive-active eligible list [] Competitive-no list (hiring would be provisional)E{Non-Competitive ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. _N - ’l'),'qs

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
G~The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling o

Administrator Signature

Date 7/ Y18
- o \ Lo |

BUDGET OFFICER COMPLETES THIS SECTION
& The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Clg//ﬂ/, » / C.ﬂ %?MM Date 7///:5// Af{

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair obi j the vacancy.

Date \J"M//‘é/ % 205 T

Ranking Committee Member Signature(:/

Revised: February 3, 2015

b



j=2)

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Defender Payroll Dept. No.: 6.01 A.1171

Title of Position: 5th Assistant Public Defender Base Salary of Position: $54,091.00 Grade:

Filling at Step # (If Known): Request to Back Due to Promotion: [] Yes [JNo

Budget code and title: A.1171 110 (Public Defender Salary regular Union[] Non-Union[X]

This position is vacated due to: [ JRetirement [JResignation [JTermination [XIPromotion [_]Other

Employee No:11517 Is this position mandated? []Yes [XINo Is the position reimbursable? [] Yes No
Source of reimbursement: [_]Federal % [IState % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL Q[J/\:‘l
[] Competitive-active eligible list ] Competitive-no list (hiring would be provisional) ] Non-Competitive Other Yiod i\ Ve s
Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. T

Human Resources Director has approved this form when initialed. f\?r

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
g § The Administrator has no objection to the filling of the vacancy.

O The Administrator objects to the filling©of Thé vacancy.
Administrator Signature > ,«—'—//B Date Z/z ;/ /5
4

BUDGET OFFICER COMPLETES THIS SECTION
Q/T he Budget Officer has no objection to the filling of the vacancy.
(3 The Budget Officer objects to the filling of the vacancy.

/ 7 7
Budget Officer Signature g?/(,ﬁt/ufg/ /q %Mﬁ;‘( Date 7// Z%//.g

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

O The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

In the case of an emergency, C mimittee Cha objects to
Ranking Committee Member Sig : U

Qaa

{ng of the vacancy.

Date 7 /:’9% //5

Revised: February 3, 2015



RESOLUTION REQUEST FORM NoO. 12
Schedule A’

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: OFA Payroll Dept. No.: 57.01 and 57.02

Title of Position: Supervisor of Volunteers Base Salary of Position: $24,664 Grade: 2

Filling at Step # (If Known): 0 Request to Back Due to Promotion: [X] Yes [ No

Budget code and title: A6773 110 Nutrition Prog Warren A6778 110 CSE Warren Union[X] Non-Union[ ]
This position is vacated due to: [_|Retirement XResignation [JTermination [_JPromotion [_JOther

Employee No:11784 Is this position mandated? []Yes [X]No Is the position reimbursable? [X] Yes []No
Source of reimbursement: [X]Federal 20% [X]|State 75% [_] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL '\)
[[] Competitive-active eligible list K] Competitive-no list (iring wouid be provisional) [_] Non-Competitive [] Othe A
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. N?r’

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
Gi/The Administrator has no objection to the filling of the vacancy.
O The Administrator objects t ili

Date Z/Z %(

Administrator Signature’

BUDGET OFFICER COMPLETES THIS SECTION
V2~ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %m,b%ié) %MM Date__/ / Zd// //ﬁ'

SUPERVISORY COMMITTEE COMPI___ETES THIS SECTION
Name of Committee Himan Ser viggS
The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.
d . ~
Ranking Committee Member Signature /" % Date :7//}} /;// / /S5

Revised: February 3, 2015




RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Treasurer Payroll Dept. No: 11
Title of Position: Senior Account Clerk Base Salary of Position: $30,204 Grade: 7
Filling at Step # (If Known): Request to Backfill Due to Promotion: [7] Yes[ | No

Budget code and title: A1325 Account Clerk #1 (19 hrs) Union([v] Non-Union[_]

This position is vacated due to:[Retirement [/]Resignation [ _JTermination[_JPromotion[ Jother

Employee No.: 11890 Is this position mandated? ] Yes[V] No s the position reimbursable? | Yes[v]No
Source of reimbursement: DFederal % []State % |:|Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL QU"A
,ZI, Competitive-active eligible list [_] Competitive-no list (hiring would be provisional) [_] Non-Competitive[_] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. f‘%:

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
m Administrator has no objection to the filling of the vacancy.
O The Administrator objsetsTo ing-ef va

Mo=O) e vaesa Cy,

Administrator Signatu jk —A

Date ZA&/IJ

BUDGET OFFICER COMPLETES THIS SECTION
@~ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Cg/ﬂ/m/ Cg %M\A Date ?// 0/// &l
SUPERVISORY COM EE COMPLETES THIS SECTION
Name of Committee ”c_ﬂ V,D'M {

‘ﬂ The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objeci
O Inthe case of an emergency, . Committee Chairobj

the filling of the vacancy.
of the vacancy.

—
Ranking Committee Member Signat Yy — Date 7 - / 7 —(S

Revised: February 3, 2015



