AGENDA
PERSONNEL COMMITTEE
SEPTEMBER 9, 2015
DRAFT AGENDA - SUBJECT TO CORRECTION

Committee Members: Taylor, Kenny, Sokol, Merlino, Dickinson, Girard, Vanselow, Wood and Simpson

L.
IL

III.
1)

2)

3)

4)

5)

6)

Committee meeting called to order by Chairman.
Motion to approve minutes of the prior Committee meeting.

Action Agenda

Requests/Items to be discussed by the Human Resources Director/Personnel Officer:

A) Report on tracking of salary implications for positions filled.

B) Request to increase the hours worked by the Personnel Aide (Part Time) to an amount not to exceed
29 hours per week, as well as to clarify the hourly rate of pay as $12.11, effective September 21, 2015
and to amend the Table of Organization and Salary Schedule accordingly.

C) Review of Civil Service Division budget.

Referral from the Criminal Justice Committee:

Probation -
Request to reclassify the position of Probation Officer #2 to the position of Probation Officer Trainee
#1, Grade 18, Annual Base Salary $39,004, effective September 21, 2015, thereby amending the Table
of Organization and Salary Schedule accordingly, as well as to authorize the Director of Probation to
fill the new Probation Officer Trainee #1 position due to creation.

Referrals from the Health Services Committee:

Westmount Health Facility -

A) Request to amend Resolution No. 328 of 2015, and the Table of Organization and Salary Schedule,
to correct the salary of the MDS Coordinator position to include two years of annual 2% salary
increases, retroactive to June 21, 2015. This will increase the annual salary from $65,000 to $67,626.

B) Request to amend Resolution No. 307 of 2013 to include all full-time, part-time and per diem
positions with RN, LPN, CNA and Rehab Aide designations so that all will be assigned the appropriate
salary grade step based upon experience.

Referrals from the Social Services Committee:

Department of Social Services -

A) Request to change the vacant position of Part-Time Assistant Social Services Attorney, Annual Salary
$35,000, not to exceed 20 hours per week, to Full-Time Assistant Social Services Attorney, Annual
Salary $62,500, effective September 21, 2015.

B) Request to authorize Linda Morgan, Social Welfare Examiner, to enroll in job related courses at SUNY
Adirondack (Sociology 101; Psychology 101 - 3 credits each).

Referrals from the Support Services Committee:
Information Technology -

A) Request to reclassify the position of Analyst/Programmer (Annual Salary $62,220.08) to Senior
Computer Systems Analyst/Programmer (Annual Salary $68,220.08) effective September 21,2015 and
to amend the Table of Organization and Salary Schedule accordingly.

B) Request to compensate an employee who was underpaid for work performed in 2014. This request
relates to a part-time position for with the salary was set by Resolution No. 732 of 2013 according to
2013 salary rates; the part-time employee was hired in 2014, but was paid according to the 2013 rate.
The total compensation due amounts to $78.67.

Requests/Items to be discussed by the County Administrator:

County Auditor position.

CONTINUED
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IV. Vacancies Filled:

Employment & Training Administration -
Employment & Training Counselor, Grade 9, Annual Base Salary $32,553, due to resignation. This
is a non-mandated, Union position that receives 100% Federal reimbursement.

Probation -
Probation Assistant, Grade 7, Annual Base Salary $30,204, due to promotion. Thisis a non-mandated,
Union position that receives 12% State reimbursement.

Public Health -
Registered Professional Nurse, Grade 19, Annual Base Salary $42,719, due to resignation. This is a
non-mandated, Union position that receives 100% State, Federal and private patient insurance
reimbursements.

Public Works -
Confidential Assistant to the Superintendent of Public Works, Annual Salary to be determined pending
salary review (current salary $41,770)due toresignation. This is anon-mandated, non-Union position
which does not receive any reimbursements.

Social Services -
Social Welfare Examiner #41, Grade 8, Annual Base Salary $31,452, due to resignation. This is a
mandated, Union position that receives 50% Federal and 25% State reimbursements.
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RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: Civil Service

DATE: September 9, 2015

(a) Purpose of Request:

To increase the hours of the Personnel Aide (part time) from an amount not to
exceed 20 hours per week to an amount not to exceed 29 hours per week as well as
to clarify the hourly salary of $12.1120

(b) Details:

Funding is available within the existing budget to support the additional cost
associated with the increase in the number of hours worked

© Previous Resolution Number:

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

A.1430 110, Civil Service, Salaries-Regular

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



Wd 6G:8¥:€ G102/€/6 1 Jo | abed 198ys Alewwng 196png juswpedsg
‘31va
1L

av3H LN3IN1¥Yvd3a
‘d3INoIs
00°000°9% 00°000°S$ 00°000°G$ 05°220°8$
$1S3N03Y SANNIATYH SANN3IATAH
IN3INLAVL3a 9102 a3a1viniLS3 SLoe a3aidoav sioc SIANNIAIY ¥10C
00°2es'sees 00°€zZe'8VY$ 00°cze'8hv$ LL-ose'ezy$ Sviol
00'622°'08% 00'G16'82L$ 00'5L6'82L$ L1°911'66$ S1143IN39 33A01dNT S,008
0o€gL‘ozcs 00°.2¥'1S$ 00°22¥'1LS$ 98'9¥€'6€$ IVNLOVHLNOD 8,007
00°0$ 00°€86'€$ 00°€86°c$ ¥0'560'8$ 1N3ININD3 8,002
0065 vELS 00°866°'€9¢$ 00'866'€92$ ¥0'269'68¢$ S3JIAY3S TYNOSH3Ad s,001
S1S3N03Y
ININLHVd3a 9L0e Q3IAN3NV SLo2 a3ldoav sioz S3AUNLIANIdX3 vi02 $3d092 103rgo0
0erL'v ‘3002 INNODJV L39ang
90INIBG |IND *INJN1HV43A 40.3NVYN

SHOSIAYINS 40 QYOS JHL 40 310 JHL OL NOISSINGNS 1SIND3Y

SNOILLVIYdO¥ddV 9102 ¥Od 1S3ND3Y ANV STAUNLIANIAXI UVIA HOINd

133HS AYVINNNS 139aN9 ALNNOD NIHYVM

S133HS 1390N8 a37vY.13a 1V A9 A3INVdWOIJV 39 LSNIN WHO4H SIHL :31ON 3SvY31d



102 ‘€0 Jequisidas ‘Aepsiny

€ jo | sabey

s8buluus ysu iesn

00°000°'L$ 18'825$ 00°00€'L$ 00°00€'L$ 92'886% abejsod vey
00°0¥2$ 25'€92% 00°0¥8$ 00°0v8$ lzeLss suoydaja| €cy
00°0$ 00°0% 00°0$ 00°0$ 000% swdinb3uiepy/eday (444
00°00S'L$ 29'998% 00°658'7$ 00°558'7'$ €9'VS6'L$ sa||ddng oLy
00°0% 65°252$ 00°€86'c$ 00°€86'c$ ¥0°560'8%
00°0$ 00°0% 00°0$ 00°0% 00°0% uawdinbg |esjuyos | 0se
00°0$ 00°0% 00°0$ 00°0$ G1'62€'e$ anesay - Juswdinbz s0y0 1'0zz
00°0% 65°252% 00°5¥8% 00°5¥8% 00°0% uswdinb3z s20 oze
00°0$ 00°0% 00°8€L'e$ 00°'8el's$ 68°59.'7$ sBulysiuing/ainyuing (o]¥4
Juswdinby
00'¥6SVELS ¥9°220'0v1$ 00°866'c92$ 00°866'c92$ ¥0°269'582$ SEIIAISS [eUosIad ([e10L
00°0$ 00°0% 00°0$ 00°0$ 00°0$ BAjUBDU| BABST YOIS - SalEleS orL
00ZL6'2LS §8°22£'6$ 00'9.2°2L$ 00'922°2L$ £8°L09'7E$ awi) yied - saLeles ogl
00°5Y5'S$ £9'68¢'L$ 00°5S's$ 00°6¥5'S$ 9V 1¥6'2$ auNUBAQ - saueleS ozl
00°£1'9L1LS 91°'60€'6ELS 00°2£9'v2$ 00°2L9'6v2$ SLevl'sves JenBey - ssuejeg oLL
SSJIAISG [EUOSIad
99|AIBS |IA1D (77 T juswpedaq-
sasuadx3y
00°000'9% 05°20.'2$ 00°000'5$ 00°000'5$ 05'220'8$ S[EI0] BnuBASY
00°000°9$ 05°20L'2$ 00°000's$ 00°000°'c$ 05°220'8$ 901AleS 11D je3o, Juautedag
00°000'9$ 05°202'2$ 00°000'S$ 00°000's$ 05°220'8$ SSbIeqD [ETUSWISAODISIU] JEI0L
00°000'9$ 05'20.'2$ 00°000'S$ 00°000'6$ 05'220'8$ S99 90108 [IND o0zze
SLIISER TR oevL juswyredag
. 3aNuUaAay
, Jesousg) e pung
jsenbay junowy jobpng Jobpng junowy uopjdiossg  JaquinN Junosdy -
%«%Etm%a lenidy 5102 papuawy 1.0z paydopy gL0z [emdY $1.0Z

Moday jeaysiom 106png

ALNNOD NIWIYM



510z ‘€0 Jequisideg ‘Aepsiny

¢ Jo g sebed

1aBuluusy ysu] :lesn

- 00°ZeS'SETS

£9°620'822% 00°cze‘8rbs 00°€Ze'8hirs LL°0S2'82b3 921AI9S [IAID :[ejo ) Juawpedaqg

00°L67'8$ 18°29%'6$ 00°S.L'SL$ 00°G/L'GL$ 0L'86L'CL$ sjijauag JayjO -[ejoL
00°vi'L$ 00°CLL'YS 00'6.¥'7L$ 00'6L¥'vL$ 01'86L'2L$ uonezijeydsoH sasley 198
00°0$ 00°0$ 00°0$ 00°0$ 00°0$ Aingesig 558
00°0$ 00°0$ 00°0$ 000$ 00°0$ aoueinsu| Juswkojdwaun 0s8
00°10'L$ 19'569% 00'969$ 00°969% 00°0$ uojesuadwog s,usuNIop ors

S|jouag 19UI0

00'v82'2.$ ZEEES LSS 00°0v2'ELLS 00°0vL'ELLS £0'816'28% Sjjsuag s3Aojdw3 Jfejo L
00°9.5$ 00'705$ 00°'798% 00'98% 00°828% dueINsy| [eyuaq 98
00'vvz'9e$ 6¥°850'62$ 00°165'8Y$ 00°L65'8V$ 12°988'0v$ uoneziejidsoH 098
00'LS6°L$ l4A A 00°228'c$ 00°228'€$ 8L'9L0'v$ uopnquiuo) aledipaly L€8
00°G¥E'8$ Sy'.€1'8% 00°/9€'9L$ 00°29€'9L$ y92LL'LLS Aunoag [epog 0€8
00'89L'se$ ¥6'68L°LLS 00°L60'vV$ 00°L60'v¥$ ¥Sv10°'02$ juswialnay o8

BUEIEERITE)

00°€9tL'0e$ 12°869'8L$ 00°22¥'LS$ 00°Lev'1S$ 98'9vE'6E$ SU20Xxd [ENPOBHUOY (ej0 L
00°0$ 88'969'€L$ 00°0¥8°'0€$ 00°0¥8'0£$ 01°/69'G2$ oejuo) 0Ly
00°00S°L$ 8€'266$ 00°090°v$ 00°090'v$ 00'0E°L$ ddualajuoy/uoneanpl/idael | 12474
00°000°21L$ 00°0$ 00°000°G$ 00°000'S$ 06°266°9% sasuadx3 @ s294 osI 6EY
00°000°L$ ¥6°020'L$ 00720°L$ 00°000°L$ 0Leres s934 Buisiuanpy 9EY
00°0s€°2$ 00°08€$ 00°0€Lc$ 00°05€'2$ 00'8LL'L$ S834 |edlpaipl Sey
00°8¥2$ 00°8vc$ 00°2.€$ 00°z.e$ 000£2% Jawayu| g Buissaooud mmwwm__ 8z
00°00L$ 00°605$ 00°0L8$ 00°018% 00°002% sanq % sdiysiaquaiy zy
00°62e$ 00'96L$ 00°961$ 00°0$ 00°0$ suopdudsqng 144
00°0$ 00°0$ 00°0$ 00°0% 00°0% sasuadx3 uononpouidey szy

23IMI9S [IAID v ocvl juswyedaq
[e1auag v puny
Jsonboy junowy jobpng Jobpng Jjunowy uondiosaq  sequiny Junooay

_wmnw_MEtmnmo [BNIDY S102 papuawy G102 paidopy 610z 1eNdY 102

Hoday j99ys)yiop 196png

ALNNOD NIWIVYM



G610z ‘€0 Jequsldes ‘Aepsiny . € Jo ¢ sabed Jsbuluusp ysiu| lesn
(00°2£5'622%) (e1-zze'szes) (00'cze'errs) (00°gze'erys) (19°222'02v$) is|ejo puels JaN
00'2£5'5€2$ £9'620'822% 00°€Z€'8hv$ 00°€ZE'8VY$ 11°052'82v$ :s|ejo] pueis asuadxzy
00°000'9% 05°20.'2$ 00°000'S$ 00°000'S$ 05'220'8$ iS|EJO] puBlD ANUIASY
(00°zes'ezzs) (g122e'5229%) (00"cze'eys) (00°cze'srbs) (19°222'02¥$) |e1auag :jejo) puny
00'2€5's€2$ £9'620'822% 00°€ZE'8Yv$ 00°€2E'8Pv$ 11°052'82v$ s|ejo] asuadx3
007000'9% 05°20.'2$ 00°000'S$ 00°000'S$ 05'220'8$ :s|ejol anuanay
Jsanbay junowy jabpng yabpng junowy uonduosag  Jaquinp junoooy

jejuswedag 1en1oy G102 papuswy 5102 paidopy 5102 [en1oY $10Z
9102

Hoday 9aysyiop 196png

ALNNOD NIHIVM



T JO T :abed
[Ansupuw :Aq
G102/¥2/8 :uo uni poday

'6S°€6S'9VT$ 00°0%

65°€6S'9vT$ 00°0$

00°Sb5’'s$ -00°0%
‘€002/Lly 1/4 pajuioddy auwil |Ind 9/°8/2'89% 00°0%
6861/1/< 1-un jo Ino Wil lInd 0£°8S8°Lb$ 00°0%
:S102/2/€ 1d3un Jo INo dwil ved 0S°'116°¢1$ 00°0%

.wumn,_.,, m‘:_.._ :

65°€6S'9ve$

65°£6S'ovT$

00'sp5's$
9£'8L7'89%
0£'858'Lb$
00-€0
0S°'116'21$

_ sdAL | ‘lesienuuy | Aiejesidsis [Alejes Tuer

ABojouyos | uoneuwojuj Ajunoy uauepy Aq pajeaio poday

i|e3o) puein

‘1jejol juswpedaq

19210 |auuosIad

T# UBIDIUYIS] |SUUOSIDd

1d 3pIy |puuosiad .

awi| JaAQ/d|aH enxd jpuuostad

JsbujuusN epiied 0//6
2duaime Jbuep /€S

uew|y Jaydoisuyd  Sepet

DIINIBS [IAID:

deis-speln Buimoys sjnpayos Alejes - 90z



Salarles 2015 2016 Requests 2016 Net increase
Civil Service
110 Budgeted Actual
Personnel Officer $68,278.76 $68,278.76 $72,500.00
Personnel Technician $47,858.00 $47,858.00 $47,858.00 |
Personnel Clerk $0.00 $0.00 $29,322.00 | =&
$116,136,76 $116,136.76 $149,680.00 S 33,543.24
HR Budgeted Actual
Director $86,700.00 $53,066.00
Ex. Asst. $42,840.00 $41,726.00
$129,540.00 $94,792.00
Cost Savings 2015 $34,748.00
Overtime
120
Saturday test administration $5,545.00 $3,000.00
CS Institute Attendence $600.00
$5,545.00 $3,600.00 $ (1,945.00)
Part-time
130 Budgeted Actual Proposed
Personnel Aide Aide-29 hours $12,776.00 $14,917.00 $19,048.00 Position from 24 hours to 29 hours/week
as of 9/8/15
Test monitors $500.00
$19,548.00

?K”R,Qﬂdé/éjhrw ;fm,od | 06!'Jﬁ o) »KZIJWM ’



PERSONNEL CLERK

DISTINGUISHING FEATURES OF THE CLASS : The work involves responsibility for performing
specialized clerical tasks relating to civil service functions in accordance with established rules and
procedures. This position has contact with various levels of employees as well as the general public.

The incumbent processes civil service records and transactions and participates in the entire examination
administration process. The work is performed under general supervision of the Personnel
Officer or higher level staff. Supervision is generally not a function of this title. Does related
work as required.

TYPICAL WORK ACTIVITIES:
Maintains employee roster records; _
Maintains records essential to the examination and appointmen

Answers a variety of questions from employees and the
Reviews personnel transactions to ensure conforman
supervisor of issues related to non-compliance:
Participates in payroll certification functions by inpuffi ]
checking validity of job titles, rates of compensatio

Reviews replies to eligible list ¢ I
Follows up on personnel.tr;

Uses computer appl i
software;
Compiles data for research
Compiles data pertaining to ne positi
descriptions; )
Types a variety of civil service and personnel related forms and letters;
Performs a variety of office functions as required..

appointments;
andjob  classifications and assists in preparing job




FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Good knowledge of methods and procedures used in records maintenance and the
processing of Civil Service transactions;; good knowledge of office terminology, procedures and
equipment; working knowledge of Civil Service Law and local rules; ability to follow oral and written
directions; ; ability to read and comprehend written materials; ability to comprehend and execute oral
and written instructions; ability to deal with people effectively; ability to establish and maintain effective
working relationships; integrity, accuracy, tact and courtesy; physical condition commensurate with the
demands of the position.

MINIMUM _QUALIFICATIONS: Graduation from high school :or possession of a high school
equivalency diploma and either:

a) Two years of experience where the primary-respon bility of the position was process
personnel and/or payroll records in a computerized system, one year of which must have
been with a government agency, or

b) Three years of experience wher
processing personnel or payroll recor

sibility of the position was
n a computerized system

Adopted: 11/30/90
Amended: Draft
JC: Competitive



RESOLUTION REQUEST FORM NO. 14

Request to Reclassify Position

DEPARTMENT NAME: Probation. .

DATE: August 17,2015

(2)

(b)

©

(d)

®

(8)

Title of Reclassified Position: Probation Officer Trainee

Annual Salary of Reclassified Position (and Grade if Applicable):*

*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position. $39,004, Grade 16

Title and Employee Number of Position to be Deleted: Probation Officer - 7222

Annual Salary of Position to be Deleted (and Grade if Applicable):*

*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position. $42,719 - Grade 19

Effective Date:* As soon as possible
*Please do not backdate unless the purpose is to correct an error.

Where are the Funds in the Budget for this Position? List Budget Code, Object
Code, Full Title and Amount: A.3140- Probation, 110, $39,004

Has Personnel Officer Reviewed and Approved of the New Position Title?:*
*This is necessary BEFORE bringing the request to committees. \( ES

* Please note that the trainee appointment is for a period of one year,

following which incumbent receiving satisfactory rating will be advanced to the title of
Probation Officer without further examination.



RESOLUTION REQUEST FORM NO. 12
Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Probation Payroll Dept. No.: 29.00

Title of Position: Probation Officer Trainee%éase Salary of Position: $39,004 Grade:|\w

Filling at Step # (If Known): 1 Request to Back Due to Promotion: Yes [INo

Budget code and title: A.3140-Probation Union[X] Non-Union[]

This position is vacated due to: [X|Retirement [ JResignation [_JTermination [_]Promotion [_]Other

Employee No:7222 Is this position mandated? [] Yes No Is the position reimbursable? [X] Yes [] No
Source of reimbursement; [_|Federal % [X]State 12% [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
D Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [] Non-Competitive [ ] Other _P&;IJ
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. /\O' R-2w-15

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
g The Administrator has no objection to the filling of the vacancy.
O The Administrator objects it cy.

Date /j%///(

Administrator Signatur:

BUDGET OFFICER COMPLETES THIS SECTION
2 The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature (/%//}’MZ é) %/‘Z/J/’ﬁg Date ?//2 [// /‘5’

SUPERVISORY COMMITTEE CO%PEE’-TES THIS SECTION
Name of Committee A UNNE ] L(S'H(ﬂ z

‘?[ The committee has no objection to the filling of the vacancy.
]
a
a

The committee objects to the filling of the vacancy.

In the case of an emergency, Commitee Chair has no objection to the filling of the vacancy.

Revised: February 3, 2015



RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: Westmount Health Facility

DATE: September 1, 2015

(a) Purpose of Request:

To Amend Resolution 328 of 2015 to correct MDS Coordinator annual salary to
include base salary of $65,000.00 plus two year annual increase of 2% each year
totaling $67,626.00 effective June 21, 2015.

(b) Details:

To Amend Resolution 328 of 2015 to correct MDS Coordinator annual salary to
include base salary of $65,000.00 plus two year annual increase of 2% each year
totaling $67,626.00 effective June 21, 2015.

(c) Previous Resolution Number:
328 of 2015

(d)  Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:
EF.60100.100 110 Westmount, Nursing Admin,Management & Supervision,
Salaries - Regular $17,627.00

‘Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



Warren @ oty ?ﬁmm of Superhizors

Resolution introduced by Supervisors Taylor, Kenny, Sokol, Merlino, Dickinson, Girard,

Vanselow, Wood and Simpson

AMENDING TABLE OF ORGANIZATION AND WARREN COUNTY SALARY AND

RESOLVED, that the Table of Organization and the Warren County Salary and Compensation Plan

for 2015 are hereby amended as

PUBLIC HEALTH
Deleting Position:
A.4010.110 Dept. No. 36.00
TITLE:

Nurse Technician No. 1

Deleting Position:

A.4010.110 Dept. No. 36.00
TITLE:

Nurse Technician No. 2

Creating Position:
A.4010.110 Dept. No. 36.00
TITLE:

Registered Professional Nurse

WESTMOUNT HEALTH
FACILITY

Increasing Salary From:

EF.60200.110 Dept. No. 41.00
TITLE:

MDS Coordinator

Increasing Salary To:

EF.60200.110 Dept. No. 41.00
TITLE:

MDS Coordinator

\svn\ 022-15

RESOLUTION No. 328 OF 2015

COMPENSATION PLAN FOR 2015

follows:

EFFECTIVE DATE

July 1, 2015

EFFECTIVE DATE

July 1, 2015

EFFECTIVE DATE

July 1, 2015

EFFECTIVE DATE

June 21, 2015

EFFECTIVE DATE

June 21, 2015

BASE
SALARY
$34,361
Grade 11

BASE
SALARY
$34,361
Grade 11

BASE
SALARY
$42,719
Grade 19

ANNUAL
SALARY

$56,182

ANNUAL
SALARY
$65,000



PAGE2 OF 2

Increasing Salary From:

EF.60200.110 Dept. No. 41.00
TITLE:

Staffing/In-Service Coordinator

Increasing Salary To:
EF.60200.110 Dept. No. 41.00
TITLE:

Staffing/In-Service Coordinator

Increasing Salary From:
EF.60200.110 Dept. No. 41.00

TITLE:
Nurse Manager #1

Increasing Salary To:

EF.60200.110 Dept. No. 41.00
TITLE:

Nurse Manager #1

Increasing Salary From:
EF.60200.110 Dept. No. 41.00

TITLE:
Nurse Manager #2

Increasing Salary To:

EF.60200.110 Dept. No. 41.00
TITLE:

Nurse Manager #2

\svn\ 022-15

RESOLUTION No. 328 oF 2015

EFFECTIVE DATE

June 21, 2015

EFFECTIVE DATE

June 21, 2015

EFFECTIVE DATE

June 21, 2015

EFFECTIVE DATE

June 21, 2015

EFFECTIVE DATE

June 21, 2015

EFFECTIVE DATE

June 21, 2015

ANNUAL
SALARY

$55,357

ANNUAL
SALARY
$65,000

BASE

SALARY

$46,998

ANNUAL
SALARY
$60,000

BASE
SALARY

$53,144

ANNUAL
SALARY
$62,424



RESOLUTION REQUEST FORM NO. 20

MISCELLANEOQUS i

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: Westmount Health Facility

DATE: September 1, 2015

J
(@)

(b)

(©)

(d)

Purpose of Request:

To Amend Resolution 307 of 2013 to include all employees Full time and Part time,
Per diem with an RN, LPN, CNA, and Rehab Aide designation. Any current
employees in those job classifications will be assigned the appropriate step based on
experience.

Details:

Request to Amend Resolution 307 of 2013 to include all employees Full time and
Part time, Per diem with an RN, LPN, CNA, and Rehab Aide designation. Any
current employees in those job classifications will be assigned the appropriate step
based on experience.

Previous Resolution Number:
307 of 2013

Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

EF.60200.100 110 Nurses' Station, Man & Superv; EF.60200.300 110 Nurses'
Station, RN; EF.60200.400 110 Nurses' Station, LPN ; EF.60200.500 110 Nurses'
Station, CNA; EF73300.500 110 Physical Therapy Aide, Salaries Regular

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



® <&
Wanren @ ouuty Bonvd of Superhisors
RESOLUTION NoO. 307 OF 2013

Resolution introduced by Supervisors Taylor, Kenny, Sokol, Merlino, Montesi, Strainer,
Dickinson, Girard and Mason

AUTHORIZING POLICY TO BE IMPLEMENTED BY THE PUBLIC HEALTH DIVISION
AND WESTMOUNT HEALTH FACILITY TO ALLOW THE DIRECTOR/ADMINISTRATOR
TO OFFER UP TO THE FIFTH YEAR SALARY RATE WHEN HIRING PER DIEM
POSITIONS WHICH REQUIRE RPN, LPN AND CNA DESIGNATION

RESOLVED, that the Warren County Board of Supervisors authorize a policy to be implemented
by the Public Health Division and Westmount Health Facility to allow the Director of Public Health/Patient
Services and the Administrator of Westmount Health Facility to offer up to the fifth year salary rate when

hiring per diem positions which require RPN, LPN and CNA designation, provided that said hires are based

on experience and the criteria is approved by the County Administrator.

\tmc\ 027-13



ATTACHMENT #1
RESOLUTION REQUEST FORM NO. 20
MISCELLANEOUS
*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.
DEPARTMENT NAME: SOCIAL SERVICES

DATE: 8/28/15

t

(a) Purpose of Request: To change the vacant position of Part Time Assistant Social
Services Attorney to Full Time Assistant Social Services Attorney.

(b) Details: To change the vacant position of Part Time Assistant Social Services
Attorney, not to exceed 20 hours per week, Salary $35,000, to Full Time Assistant
Social Services Attorney, Salary $62,500.

(c) Previous Resolution Number: Resolution No. 86 of 2015

(d)  Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



RESOLUTION REQUEST FORM NO. 19

Application for Approval to Enroll in Job-Related Courses by Employee

1. Employee’s Name: Linda Morgan

2. Position: Social Welfare Examiner 3. Department: Social Services/Medicaid Unit

4. Course Title: Sociology 101; Psychology 101 (3 credit hours each)

3. Institution or School: SUNY Adirondack

6. How Course Relates to Current Position:Required courses for Crim Justice-Subst Abus degree
7. Starting Date: 09/09/15 8. Completion Date:

. isa $166 per credit hour.

i . i ],
10:  Employee's Signature: [, Ll VV( ”\(SV Date: g/W) / [5
11. Supervisor's Comments enial)

I think Linda is trying to improve herself
and further her career in Social Services by
taking these classes.

A R / /
Supervisor's Signature: ﬁdf‘ o N\ O — Date: éaz S: /7{
12.  Department Head's Comments Denial)

Department Head's Signature: IWW W Date: ?/ al // p)

13. Committee’s Recommendation:

Committee Chairman's Signature: AJ'M‘/ /:;/\ Date: Q/ 2 5/ { 4/

If approved by Committee, and resolution approving the course is adopted by the Board of Supervisors, candidate may enroll and
be eligible for 50 % reimbursement for costs as itemized in Item #9. Employee must complete the course with at least a “C", its
equivalent, or better. Employee then submits a voucher with receipts verifying costs as listed and a copy of their final grade.



RESOLUTION REQUEST FORM NO. 14

Request to Reclassify Position

DEPARTMENT NAME: Information Technology

DATE:

(a)

(b)

()

(d)

(e)

®

(8)

September 2, 1015

Title of Reclassified Position: Senior Computer Systems Analyst/Programmer

Annual Salary of Reclassified Position (and Grade if Applicable):* $68,220.08
*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

Title and Employee Number of Position to be Deleted:
Analyst/Programmer #2, Jeremy Scrime

Annual Salary of Position to be Deleted (and Grade if Applicable):* $62,220.08
*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

Effective Date:*
*Please do not backdate unless the purpose is to correct an error.

Where are the Funds in the Budget for this Position? List Budget Code, Object
Code, Full Title and Amount:

A1680.110

Has Personnel Officer Reviewed and Approved of the New Position Title?:*
*This is necessary BEFORE bringing the request to committees.

Yes



RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: Information Technology

DATE: September 2,2015

(2)
(b)
(©
(d)

Purpose of Request: Compensate employee who was underpaid
Details: Rate set by resolution in 2013 and work started in 2014
Previous Resolution Number: 732 of 2013

Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount: A1680.110

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



RESOLUTION REQUEST FORM NO. 12
Schedule “‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Employment and Training Payroll Dept. No.: 40.6293

Title of Position: Employment and Training Counselor Base Salary of Position: $32,553 Grade: 09

Filling at Step # (If Known): Request to Back Due to Promotion: [ ] Yes No

Budget code and title: 40.6293.0305 Union[X] Non-Union[]

This position is vacated due to: [JRetirement [XIResignation [JTermination [ JPromotion [ JOther

Employee No:12049 Is this position mandated? []Yes [XINo Is the position reimbursable? [ Yes [ No
Source of reimbursement: [XIFederal 100% []State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
(] Competitive-active eligible list [X] Competitive-no list (hiring would be provisional) [_] Non-Competitive [] Other,QU3
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

- Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. N;>r Q2045

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
&~ The Administrator has no objectlon to the filling of the vacancy.
O The Administrator objects t

Administrator Signature }

Date /P /zf?// /

BUDGET OFFICER COMPLETES THIS SECTION
& The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Slgnature M g % M%’}X Date (i)' / Z%%{

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee ‘-1’1 W f} 4| R—f A /)(&/\"‘"
The committee has no objectlon to the filling of the vacancy.
O The committee objects to the filling of the vacancy.
0 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the fllhn he vacancy.

Ranking Committee MemberSngnature/(/J)% @ W Date %7)7%“6

Revised: February 3, 2015




RESOLUTION REQUEST FORM NO. 12
Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Probation Payroll Dept. No.: 29.00

Title of Position: Probation Assistant Base Salary of Position: $30,204 Grade: 7

Filling at Step # (If Known): 1 Request to Back Due to Promotion: [X] Yes [ No

Budget code and title: A.3140-Probation Union[X] Non-Union[] .

This position is vacated due to: [_JRetirement [ JResignation [ ]Termination [X]Promotion [ ]Other

Employee No:12288 Is this position mandated? [] Yes No Is the position reimbursable? [X] Yes []No

Source of reimbursement:; [_|Federal % [X]State 12% [] Other %
CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL )&

ﬁfCompetitive-active eligible list [] Competitive-no list (hiring would be provisional) ] Non-Competitive [] Other«Q
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. f(}‘ %/2\0/\’;

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
o—The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filli

Administrator Signature

Date //7/4)/
- 4 / 7/
BUDGET OFFICER COMPLETES THIS SECTION
«l{a/ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature K;}/éﬂ//{/ééz //y / 4 Date g;/ Z// //' &

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee (3(/‘\ NANR ¢ VIZQ?:M

N The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O In the case of an emergenc C

Ranking Committee Member Signat

Revised: February 3, 2015



RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department,__ el Yin Seeaqs L Payroll Dept. No: _ 3. OO
Title of Position: Rﬁ’f’r'f \r_éfzf_,\,c:}x | v rse Base Salary of Position: 1 & 11 9 Grade: 19

T - LY
Filling at Step # (If Known): ',9\""(3”\‘}'“‘1 G¥Y ___ Request to Backfill Due to Promotion: [] Yes jX] No

Budget code and title: £ .L\m{:flj\ éwr:ki\\% %opmr‘qg alar)es Union]  Non-Union[]
This position is vacated due to: [JRetirement [RIResignation [JTermination [ JPromotion [JOther
Employee No.:¥IM | Is this position mandated? [] Yes X] No Is the position reimbursable? [¥] Yes [] No
Source of reimbursement: ] Federal % K] State % [X] Other %

oo /s Rawn pdrsalle VoIS Savr cio eue,n-m% s Paotint
CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL MEMEFRTS

[] Competitive-active eligible list [] Competitive-no list (hiring would be provisiona/)‘[Z[Non-Competitive [] Other__ ¢ ZL A
Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. .-N ¥ 315

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
@—The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the fillin

Administrator Signature

Date J/V/ Zﬂrj /’ 5

BUDGET OFFICER COMPLETES THIS SECTION
«@" The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %m% g %«Z&({ Date @/Zvi/@‘

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee # o (4N, SAviced

The committee has\no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

In the case of an emergency, Committee Chair objects to ;he fi!71' g of the vacancy.
Ranking Committee Member Signature(jv/z// Date 4)/1 / / L)

Vo

oo o




RESOLUTION REQUEST FORM NO. 12
Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Works Payroll Dept. No.: 1900

Title of Position: Conf. Asst.to the Supt. of Public Works Base Salary of Position: $41,770 *Pending salary review
by HR Grade: ‘»NVW*\‘;H@’MC\

Filling at Step # (If Known): Request to Back Due to Promotion: [X] Yes [ No

Budget code and title: A.1490 Conf. Asst.-Super of Pub. Works Union[] Non-Union[X]

This position is vacated due to: [_JRetirement [X]Resignation [ ] Termination [_JPromotion [JOther

Employee No:8208 Is this position mandated? [] Yes No s the position reimbursable? [] Yes No
Source of reimbursement: [_|Federal % []State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL _

[[] Competitive-active eligible list [] Competitive-no list (hiring would be provisionaf) [ ] Non-Competitive‘/ﬁOther l;yw %9"{’
Actual Impact to Budget Report will be provided monthly by Human Resources Director. ;

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. /\G— -2 \S

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
%e Administrator has no objection to the filling of the vacancy.

O The Administrato
Administrator Signaturs —Sx

/
BUDGET OFFICER COMPLETES THIS SECTION

@~ The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

. // /
Budget Officer Signature Wg / W Date Z/ 3// / s

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee \/h“f\:\_(( WOYVS
}i The committee has no objection to the filling of the vacancy.
0 The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0 Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signatureé/é%m( Q’W Date 8./ 3‘« l '.5

VA

K

€ vacan!

Date f/jl/ /(

Revised: February 3, 2015



RESOLUTION REQUEST FORM NO. 12

Schedule ‘A’

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position In thelr budget that Is vacated
due to a retirement, resignation, termination or promotion, This notice may not be_ used for requests to create a new position,
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

- Department: Social Services Payroll Dept. No: 40.00

Title of Position: Social Welfare Examiner #41 Base Salary of Position: $31,452 Grade: 8
Filling at Step # (If Known): () Request to Backfill Due to Promotion: (JYes[/]No
Budget code and title: A 6010 110 - Salaries Regular Union(] Non-Union[_]

This position Is vacated due to:[ Retirement []Resignation [“Jrermination [_JPromotion [ Jother

Employee No.: 12539 Is this position mandated? Yesl:_l No Is the position reimbursable? [7] Yes[ | No
Source of reimbursement; [ JFederal 509% [/]state 25 % [_]Other 25%

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
/@ Competitive-active eligible list [_] Competitive-no list (hiring would be provisional) ] Non-Comp&eE} Other_____
(s

" Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. _ /("> Q- S

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
@—The Administrator has no objection to the filling of the vacancy.,
O The Administrator objects tg th

Administrator Signature Date (,/ = 7 / 75

BUDGET OFFICER COMPLETES THIS SECTION
[ The Budget Officer has no objection to the filing of the vacancy.
.0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %W«:Z (f-) . %/I’KM Date 8;/ Z%//—S

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

O The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
In the case of an emergency, Committee Chair objects to the filling of the vacancy.

Date g’/%// ?/

Qaoa

Ranking Committee Member Signature

Revised: February 3, 2015




