AGENDA
PERSONNEL COMMITTEE
OCTOBER 7, 2015

Committee Members: Taylor, Kenny, Sokol, Merlino, Dickinson, Girard, Vanselow, Wood and Simpson

L.
IL.

IIL.
1)

2)

3)

4)

5)

6)

7)

8)

Committee meeting called to order by Chairman.
Motion to approve minutes of the prior Committee meeting.

Action Agenda
Requests/Items to be discussed by the Human Resources Director/Personnel Officer:
A) Report on tracking of salary implications for positions filled.
B) Review of County Human Resources Department budget.

Referral from the Criminal Justice Committee:

Probation -
Request to create and fill the new position of Probation Officer Trainee #1, Grade 18, Annual Base
Salary $39,004, as well as to decrease the salary for the Probation Officer #2 position to $3,500
effective October 19, 2015 and amend the Table of Organization and Salary Schedule accordingly.

Referral from the Health Services Committee:

Mental Health -
Request to create the new position of Children and Youth SPOA (Single Point of Access) Coordinator,
Annual Salary $53,500, effective November 1, 2015 and amend the Table of Organization and Salary
Schedule accordingly. This is a mandated position required by the New York State Office of Mental
Health which will receive 100% State reimbursements.

Referrals from the Public Works Commiittee:

DPW -

A) Request for ratifying authorization for enrollment in a job related course: Maja Tlokinska-Scroggins,
Senior Account Clerk, to attend AS Accounting Courses at SUNY Adirondack which began in the Fall
of 2015 and will conclude in December of 2015. This course is being taken in furtherance of Ms.
Scroggins’ accounting degree program at a total cost of $2,250 for which the County will provide
reimbursement for 50% upon completion of course with a grade of “C” or better.

B) Correcting the vacation accruals for Employee No. 6112 to immediately credit 17 days of vacation,
make paymentin the amount of $2,415.75 to the aforementioned employee, authorize retroactive use
of the corrected vacation time during a prior payroll period when said employee was off the County
payroll, and to adjust the employee’s earned service credits during this period.

Referral from the Support Services Committee:
County Attorney -

Request to create the new position of Legal Assistant #3 for training purposes - details to be provided.

Referral from the Tourism Committee:
Request to temporarily appoint Joanne Conley as Tourism Coordinator for a period of six months
(10/19/15 - 4/19/16) pending a decision by the Tourism Committee to fill the position of Tourism
Director. For this appointment, Ms. Conley is to receive an additional amount not to exceed $3,000
in 2015, nor $5,000 in 2016.

Requests/Items to be discussed by the County Administrator:

Employee Health Insurance renewal review and such authorizations as are required within the Warren
County Health Insurance Policies for 2015-16 with Capital Financial.

Request from the Chairman of the Board:
Committee to hold an executive session to discuss the employment history of a particular employee.

Continued



PERSONNEL COMMITTEE AGENDA PAGE 2 OF 2
OCTOBER 7, 2015

IV. Vacancies Filled:
Clerk of the Boavd -
Sr. Legislative Office Specialist #1, Annual Salary $39,270, due to resignation.
Countryside Adult Home -

Building Maintenance Mechanic, Grade 13, Annual Salary $35,960, due to resignation.
County Attorney -
Legal Assistant #1, Annual Salary to be determined, due to retirement.
Social Services -
Social Welfare Examiner #6, Grade 8, Annual Base Salary $31,452, due to resignation.
Keyboard Specialist #2, Grade 3, Annual Base Salary $25,193, due to resignation.
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RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DATE: 9/28/15

(@)
(b)

(©)

(d)

(©

®

(®

(h)

Title of Requested Position: Probation Officer Trainee

Annual Base Salary (and Grade if Applicable): $39,004, Grade 16

Effective Date for New Position:* ASAP
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department=s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable): None-
Will need to keep Probation Officer #2-#7222, Martha DeLarm's Position
open and funded at $3,500 because the trainee appointment is for a period of
one year, following which incumbent receiving satisfactory rating will be
advanced to the title of Probation Officer without further examination.

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount: A.3140-Probation, 110, - $39,004.00

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.) Yes

Is this a mandated position? If so, please explain: No

Is there expected revenue from this position? If so, please explain: Yes, 12%
reimbursement from NYS Division of Criminal Justice Services

ltem 2



RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Mental Health

DATE: 9/25/15

(a)
(b)

(©)

(d)

()

®

(8)

Gy

Title of Requested Position: Children and Youth SPOA Coordinator

Annual Base Salary (and Grade if Applicable): $53,500

Effective Date for New Position:* 11/1/2015
#Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department=s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount: A.4310-110 Salaries

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.) Yes

Is this a mandated position? If so, please explain: Yes. New mandated duties
required by the NYS Office of Mental Health.

Is there expected revenue from this position? If so, please explain: Yes, 100%
reimbursable by State Aid - NYS Office of Mental Health. 50% of the
position is funded through Washington County chargeback (also 100% State
Aid).

ltem 3
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RESOLUTION REQUEST FORM NO. 19

Application for Approval to Enroll in Job-Related Courses by Employee
1. Employee=s Name: Maja Tlokinska-Scroggins
A Position: Senior Account Clerk 3. Department: DPW
4, Course Title: AS Accounting Courses
5. Institution or School: SUNY Adirondack
6. How Course Relates to Current Position: Accounting Degree Program
7. Starting Date: Fall 2015 8. Completion Date: Dec. 2015
9. Cost: $2,250.00

10:  Employee=s Signature: Date:

11.  Supervisor=s Comments (Approval/Denial)

Supervisor=s Signature:%ég %ate: 7 / &7/ / 5

12.  Department Head=s Comments (Apprgval/Denial)

Department Head=s Signature: %Da’ce: ? / =1 ‘7 / [3
13.  Committee=s Recommendation: ‘PW’DM

Committee Chairman=s Signature: Date:
Signature: ép&%%"f} W Date: q/ ZQI /6
Chidirman of the Board of Supervisors

If approved by Committee, and resolution approving the course is adopted by the Board of Supervisors, candidate may enroll and
be eligible for 50% reimbursement for costs as itemized in Item #9, Employece must complete the course with at least a ACe, its
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S U N Y Accounts Receivable

ADIRONDACK . S 640 Bay Road

. . Queensbury, NY 12804
. unyessisi | | , } o Phone: 518.743.2266

Date: 07/06/2015

Maja A. Tlokinska-Scroggins . _ Student ID: 500152829
4871 State Route 8

; _ Term: Fall 2015 (201510)
Chestertown, NY 12817-3603

Due Date: 06-AUG-2015

CURi{ENT TERM CHARGES ' CURRENT TERM PAYMENTS
Accident Insurance 2.00
Activity Fee 90.00
Adventure Sports Fee 30.00
ID Card 4.00
Parking Fee 15.00
Technology Replacement Fee 102.00
Tultion 1992.00
Wellness Fee 15.00
NO lCERT OF RESIDENCE ON FILE - 063Warren i : ey
Current Term Charges Total: 2250.00 - _Current Terin Payments Total: 0.00

Please pay by mail or online. Payment or payment arrangements must
be in by:Aug 6th to retain this schedule. Late payment may result in
loss of classes. You must ‘submit a Certificate of Residence to receive

the in state tuition rate, otherwise the out of state rate will apply. ﬁé-
L) t _J

If mail.ing p'a}jment_',. include thi's.stu'b and send phaymen.t“to: e . E ‘ Term: Fa-ll 2015(201510) L
(please do'not send ¢ash) . : . by s . ; . ; 3 o
Adirondack Community College ™" ' : : Pay this amount: ____ 2250 00

Business Office '
640 Bay Road Amount Paid: $
Queensbury, NY 1 2804
Date: 07/06/2015
Student ID Number: 500152829

Student Name: Maja A. Tlokinska-Scroggins

Please contact the Registrars Office to update your address.
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PuBLIC WORKS PAGE 3
SEPTEMBER 29, 2015

Motion was made by Ms. Wood, seconded by Mr. Simpson and carried unanimously to approve the
request to amend the County Budget and refer same to the Finance Committee. A copy of the request
is on file with the meeting minutes.

Continuing to Agenda Page 18, Mr. Tennyson presented a request to establish Capital Project H361,
Brant Lake Lower Dam, in the amount of $45,000.

Motion was made by Mr. Simpson, seconded by Mr. Conover and carried unanimously to approve the
request and refer same to the Finance Committee. A copy of the request is on file with the meeting
minutes.

Agenda Page 22, Mr. Tennyson stated, included a request for a new contract with PIM Corporation to
perform spray applied waterproof membrane for the Lanfear Road Bridge deck. He noted that the cost
for the contract was in an amount not to exceed $24,300, as estimated based on the square footage of
the Bridge. Mr. Tennyson indicated that this application would extend the life of the Lanfear Road
Bridge, making it last up to 20 years; he apprised that this Bridge had exposed rebar which needed to
be protected.

Motion was made by Mr. Conover, seconded by Ms. Wood and carried unanimously to approve the
request and the necessary resolution was authorized for the October 16™ Board Meeting. A copy of the
request is on file with the meeting minutes.

Mr. Tennyson advised Agenda Page 25 consisted of a request to authorize himself and Kevin Hajos,
Deputy Superintendent of Public Works, to attend the 21* Annual Conference on Local Bridges -
Professional Development Program in Syracuse, NY on October 20-22, 2015.

Motion was made by Mr. Simpson, seconded by Mrs. Frasier and carried unanimously to approve the
request. A copy of the executed Authorization to Attend Meeting or Convention Form is on file with the
meeting minutes.

Continuing to Agenda Page 28, Mr. Tennyson addressed a request for Maja Tlokinska-Scroggins, Senior
Account Clerk, to enroll in job related courses at SUNY Adirondack (AS Accounting Course - intended to
further Accounting Degree program - Course to begin in the Fall of 2015 and to conclude in December
of 2015 at a total cost of $2,250).

Motion was made by Mr. Conover, seconded by Mr. Taylor and carried unanimously to approve the
request and refer same to the Personnel Committee. A copy of the request is on file with the meeting
minutes.

Mr. Tennyson advised his final Action Agenda Item consisted of a request to enter into an executive
session to discuss the employment history of a particular employee.

Motion was made by Mrs. Frasier, seconded by Ms. Wood and carried unanimously to enter into
executive session pursuant to Section 105(f) of the Public Officer’s Law.

Executive session was held from 10:13 a.m. until 10:53 a.m.
Ms. Seeber and Paul Dusek, County Administrator, entered the meeting during the executive session.

Upon reconvening, Mr. Tennyson requested a motion to correct the vacation accrual for Employee No.
6112 to immediately credit 17 days of vacation, make payment in the amount of $2,415.75 to the
aforementioned employee, authorize retroactive use of the corrected vacation time during a prior payroll
period when said employee was off the County payroll, and to adjust the employee’s earned service
credits during this period, and refer same to the Personnel Committee.
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RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: TOURISM

DATE: 9/24/15

(a) Purpose of Request:

To temporarily appoint Joanne Conley, Employee # 5808, as Tourism Coordinator
for a period of six months, 10/19/15 through 4/19/16 pending decision by the
Tourism Committee to fill the position of Tourism Director.

(b) Details:

Kate Johnson, previous Tourism Director retired effective 7/1/15. Joanne has
taken a leadership role in the department to coordinate all tourism
promotion/activities pending the filling of this position.

© Previous Resolution Number:
None

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Funds available in unused portion of Kate Johnson's salary, A.6417 110. This
transfer will not exceed $3,000 in 2015, nor $5,000 in 2016.

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS
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McLenithan, Sarah

From: Miller, Kristy

Sent: Wednesday, September 30, 2015 11:55 AM
To: McLenithan, Sarah

Subject: Personnel Agenda

Hi Sarah!!!

Paul would like the following added to the Action section of the Personnel Agenda:

Employee Health Insurance renewal review and such authorization as are required with the Warren County
Health Insurance Policies for 2015-2016 with Capital Financial.

Thank you.

Kristy M. Miller

Confidential Secretary to County Administrator
Warren County Administrator’s Office

1340 State Route 9

Lake George, New York 12845

(518) 761-6539

Fax: (518) 761-7652
millerk@warrencountyny.gov




ltem IV
RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION .

Department: Clerk of the Board Payroll Dept. No: 3.00

Title of Position: ST. Legislative Office Specialist #1 Base Salary of Position: $39,270 Grade: N/A
Filling at Step # (If Known): N/A Request to Backfill Due to Promotion: [7] Yes[ JNo
Budget code and title: A.1040 110, Clerk-Legislative Board, Salaries-Regular UnionE] Non-Union

This position is vacated due to:[__Retirement [/]Resignation DTermination [IPromotion [_IOther

Employee No.:11263 Is this position mandated?[_] Yes[Y]No Is the position reimbursable? ["] Yes[/]No
Source of reimbursement; DFederaI % [_]State % [:]Other %

D Competitive-active eligible list [_] Competitive-no list (hiring would be provisional) ] Non-Competitivé_
Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. A{ Y O2e-\S

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL wd
Some\ LA | fc%g

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
E}/{e Administrator has no objection to the filling of the vacancy.
(O The Administrator objects tg i :

Administrator Signature

Date f/é'///f
7

BUDGET OFFICER COMPLETES THIS SECTION
[2/ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature M éj %"’LM Date 2/2 5///\’5/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

O The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
In the case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature % - I~ Date_ / "/‘Z / rs
/

aaa

Revised: February 3, 2015
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RESOLUTION REQUEST FORM NoO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that
is vacated due to a retirement, resignation, termination or promotion. This notice may not be used for requests to
create a new position. For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department COUNTRYSIDE ADULT HOME  Payroll Dept. No. 6030

Title of Position BUILD MAINT MECHANIC  Annual Salary $35,960.00 Grade 13
Budget code and title A6030.110 Union[y] Non-Union[]
This position is vacated due to: [JRetirement [/]Resignation [JTermination [JPromotion [_]Other
Employee No. 12187

Is this position mandated? [/] Yes [JNo Is the position reimbursable? [Z] Yes [JNo
Source of reimbursement: [] Federal % State S0 % [] Other %

Impact to Budget: APPROXIMATE SAVINGS OF $260 [County Share].
Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

Name of Committee Date
O The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the vacancy.

Administrator Signature

BUDGET OFFICER COMPLETES THIS SECTION

Date

O The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee Date

O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature




ltem IV
RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: County Attorney Payroll Dept. No: 16.00

Title of Position: Legal Assistant #1 Base Salary of Position: Subject to Salary Study Grade: N/A
Filling at Step # (If Known): N/A Request to Backfill Due to Promotion: [T] Yes[7]No
Budget code and title: A.1420 110, Law(County Attorney), Salaries-Regular UnionD Non-Union

This position is vacated due to: [/ Retirement [(JResignation [_JTermination[_JPromotion [ _IOther

Employee No.: 4465 Is this position mandated? D Yes No Is the position reimbursable? [] Yes[/]No
Sourcg of reimbursement: DFederaI % [_]State % I:]Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL Q

D Competitive-active eligible list M Competitive-no list (hiring would be provisional) ] Non-Competitive[_] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. i i q-u A<

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
& The Administrator has no objection to the filling of the vacancy.
O The Administrator obje i

- ; 3/15
Administrator Signature Date 7// Z)/ /
BUDGET OFFICER COMPLETES THIS SECTION

B—"The Budget Officer has no objection to the filling of the vacancy.

O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature C§Z L L // £)= %{M Date ?/2 7;//5 ‘

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

0O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature% .A / Date_ /¢~ 2~ (s

Revised: February 3, 2015
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RESOLUTION REQUEST FORM NO. 12

Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position,
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Social Services Payroll Dept. No: 40.06

Title of Position: Social Welfare Examiner #6 Base Salary of Position: $31,452 Grade: 8
Filling at Step # (If Known): () Request to Backfill Due to Promotion: Yes[j No
Budget code and title: A.6010 110 Salaries Regular Union[v] Non-Union[_]

This position is vacated due to: [ Retirement [/]Resignation [ [Termination[_JPromotion[ JOther

Employee No.: 12665 Is this position mandated? Yes[] No Is the position reimbursable? [] Yes[ ] No
Source of reimbursement: []Federal 50% [/]state 25 % [ ]other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

Q Competitive-active eligible list [_] Competitive-no list (hiring would be provisional) ] Non-Competitive[_] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. 0 Y QRS

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
([@—The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the fillin

Administrator Signature

Date 7A7// 2

BUDGET OFFICER COMPLETES THIS SECTION
@ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature C/;Z/« - / g %74 24 Date 8/2§; //5’

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee_ Y ;(,{(]),0 ASQ) W

‘gf\ The committee has no objection to the filling of the vacancy.
0O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O Inthe case of an emergency, Committee Chajr objects to the filling of the vacancy.
Ranking Committee Member Signature m Date ?I 35 I 15

Revised: February 3, 2015
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RESOLUTION REQUEST FORM NO. 12

Schedule ‘A’

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This.notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Social Services . Payroll Dept. No: 40.03

Title of Position: Keyboard Specialist #2 Base Salary of Position: $25,193 Grade: 3
Filling at Step # (If Known): 00 Request to Backfill Due to Promotion: [T] Yes[7]No
Budget code and title: A.6010 110 Salaries Regular Union[v] Non-Union[_]

This position is vacated due to:[_Retirement [/]Resignation [[Jrermination[_JPromotion [_JOther

Employee No.: 11455 Is this position mandated? [/] Yesl___] No Is the position reimbursable? [/] Yes[ ] No
Source of reimbursement: [ ]Federal 50% [/]State 25 % []other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
Q Competitive-active eligible list H Competitive-no list (hiring would be provisional) [:] Non—CompetitiveD Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. >y cz2-

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
3—The Administrator has no objection to the filling of the vacancy.

O The Administrator objects to the fillin ncy.
Administrator Signature ._.._/ Date ?// z 7: / 5

BUDGET OFFICER COMPLETES THIS SECTION
2* The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer abjects to the filling of the vacancy.

Budget Officer Signature %{/’ Ehef / ,/4.7 ZMM : Date %) AZ;//\_’)/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee_ SD(AC00 YA op—

The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
In the case of an emergency, Commi7e Chair objects to the filling of the vacancy.

Ranking Committee Member Signature / v/}ff%/‘\ Date Q/ QF)/ / 6

Q Qa a&

Revised: February 3, 2015



