
AGENDA

 PERSONNEL COMMITTEE
OCTOBER 7, 2015

Committee Members: Taylor, Kenny, Sokol, Merlino, Dickinson, Girard, Vanselow, Wood and Simpson

I. Committee meeting called to order by Chairman.
II. Motion to approve minutes of the prior Committee meeting.  

III. Action Agenda
1) Requests/Items to be discussed by the Human Resources Director/Personnel Officer:

A) Report on tracking of salary implications for positions filled.
B) Review of County Human Resources Department budget.

2) Referral from the Criminal Justice Committee:
Probation -

Request to create and fill the new position of Probation Officer Trainee #1, Grade 18, Annual Base
Salary $39,004, as well as to decrease the salary for the Probation Officer #2 position to $3,500
effective October 19, 2015 and amend the Table of Organization and Salary Schedule accordingly.

3) Referral from the Health Services Committee:
Mental Health -

Request to create the new position of Children and Youth SPOA (Single Point of Access) Coordinator,
Annual Salary $53,500, effective November 1, 2015 and amend the Table of Organization and Salary
Schedule accordingly.  This is a mandated position required by the New York State Office of Mental
Health which will receive 100% State reimbursements.

   
4) Referrals from the Public Works Committee:
DPW -
A) Request for ratifying authorization for enrollment in a job related course: Maja Tlokinska-Scroggins,

Senior Account Clerk, to attend AS Accounting Courses at SUNY Adirondack which began in the Fall
of 2015 and will conclude in December of 2015.  This course is being taken in furtherance of Ms.
Scroggins’ accounting degree program at a total cost of $2,250 for which the County will provide
reimbursement for 50% upon completion of course with a grade of “C” or better.

B) Correcting the vacation accruals for Employee No. 6112 to immediately credit 17 days of vacation,
make payment in the amount of $2,415.75 to the aforementioned employee, authorize retroactive use
of the corrected vacation time during a prior payroll period when said employee was off the County
payroll, and to adjust the employee’s earned service credits during this period.

5) Referral from the Support Services Committee:
County Attorney -

Request to create the new position of Legal Assistant #3 for training purposes - details to be provided.

6) Referral from the Tourism Committee:
Request to temporarily appoint Joanne Conley as Tourism Coordinator for a period of six months
(10/19/15 - 4/19/16) pending a decision by the Tourism Committee to fill the position of Tourism
Director.  For this appointment, Ms. Conley is to receive an additional amount not to exceed $3,000
in 2015, nor $5,000 in 2016.

7) Requests/Items to be discussed by the County Administrator:
Employee Health Insurance renewal review and such authorizations as are required within the Warren
County Health Insurance Policies for 2015-16 with Capital Financial.

8) Request from the Chairman of the Board:
Committee to hold an executive session to discuss the employment history of a particular employee.
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IV. Vacancies Filled:
Clerk of the Board - 

Sr. Legislative Office Specialist #1, Annual Salary $39,270, due to resignation.
Countryside Adult Home -

Building Maintenance Mechanic, Grade 13, Annual Salary $35,960, due to resignation.
County Attorney - 

Legal Assistant #1, Annual Salary to be determined, due to retirement.
Social Services -

Social Welfare Examiner #6, Grade 8, Annual Base Salary $31,452, due to resignation.
Keyboard Specialist #2, Grade 3, Annual Base Salary $25,193, due to resignation.








































