AGENDA
PERSONNEL COMMITTEE
NOVEMBER 10, 2015
DRAFT AGENDA - SUBJECT TO CORRECTION

Committee Members: Taylor, Kenny, Sokol, Merlino, Dickinson, Girard, Vanselow, Wood and Simpson

I. Committee meeting called to order by Chairman.
IL. Motion to approve minutes of the prior Committee meeting.

III.  Action Agenda

1) Requests/Items to be discussed by the Human Resources Director/Personnel Officer:

Report on tracking of salary implications for positions filled.

2) Referral from the Social Services Committee:
Countryside Adult Home -
Request to reclassify positions of Charge Aide #1 and Charge Aide #2, Grade 5, Base Annual Salary
of $27,435, to Senior Aide Adult Home #1 and Senior Aide Adult Home #2, Grade 7, Base Annual
Salary of $30,959, effective January 1, 2016, contingent upon Union review and approval, and to
amend the Table of Organization and Salary Schedule accordingly.

3) Discussion regarding filling of County Attorney position.

IV. Vacancies Filled:
Department of Public Works -
Senior Engineering Technician, Grade 12, Annual Salary $34,895, due to promotion.
Sheriff’s Office -
Custodian, Annual Salary $31,633, due to retirement.
Social Services -
Caseworker #1, Grade 16, Annual Base Salary $39,004, due to retirement.
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RESOLUTION REQUEST FORM NO. 14

Request to Reclassify Position

DEPARTMENT NAME: Countryside Adult Home

DATE: September 25, 2015

(a) Title of Reclassified Position: Senior Aide Adult Home #1

(b) Annual Salary of Reclassified Position (and Grade if Applicable):* Grade 7/830,959
*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

(©) Title and Employee Number of Position to be Deleted:
Charge Aide #1

(d) Annual Salary of Position to be Deleted (and Grade if Applicable):* Grade 5/$27,435
*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

(e) Effective Date:* January 1, 2016
*Please do not backdate unless the purpose is to correct an error.

) Where are the Funds in the Budget for this Position? List Budget Code, Object
Code, Full Title and Amount:

A.6030 110, Countryside Adult Home, Salaries-Full Time

€3] Has Personnel Officer Reviewed and Approved of the New Position Title?:*
*This is necessary BEFORE bringing the request to committees.

Yes
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RESOLUTION REQUEST FORM NO. 14

Request to Reclassify Position

DEPARTMENT NAME: Countryside Adult Home

DATE: September 25, 2015
(@)  Title of Reclassified Position: Senior Aide Adult Home #2

(b) Annual Salary of Reclassified Position (and Grade if Applicable):* Grade 7/830,959
*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

(©) Title and Employee Number of Position to be Deleted:
Charge Aide #2

(d) Annual Salary of Position to be Deleted (and Grade if Applicable):* Grade 5/$27,435
*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

(e) Effective Date:* January 1, 2016
*Please do not backdate unless the purpose is to correct an error.

63) Where are the Funds in the Budget for this Position? List Budget Code, Object
Code, Full Title and Amount:

A.6030 110, Countryside Adult Home, Salaries-Full Time

(g)  Has Personnel Officer Reviewed and Approved of the New Position Title?:*
*This is necessary BEFORE bringing the request to committees.

Yes
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RESOLUTION REQUEST FORM NO. 12

Schedule “‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Works Payroll Dept. No: 19.62
Title of Position: Senior Engineering Technician Base Salary of Position: $34,895 Grade: 12
Filling at Step # (If Known): Request to Backfill Due to Promotion: Yes|:] No

Budget code and title: D.5020 Sr. Engineering Technician Union[v] Non-Union[_]

This position is vacated due to: D?etirementDResignation |:|Termination []Promotion[_JOther

Employee No.: 12188 Is this position mandated?[_| Yes[v] No s the position reimbursable? [] Yes[v]No
Source of reimbursement: DFederal % [_IState % |:|Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

|:] Competitive-active eligible list Competitive-no list (hiring would be provisional) [_| Non-CompetitiveD Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
O The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
O The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee
O The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
In the case of an emergency, Committee Chair objects to the filling of the vacancy.

QaQoa

Ranking Committee Member Signature Date

Revised: February 3, 2015
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RESOLUTION REQUEST FORM NO. 12 ltem IV

Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Sheriff Payroll Dept. No.:

Title of Position: Custodian Base Salary of Position: $31,633.34 Grade:

Filling at Step # (If Known): Request to Back Due to Promotion: [ ]Yes []No

Budget code and title: A.3110 Union[X] Non-Union[]

This position is vacated due to: [XIRetirement [_JResignation [_]Termination [_JPromotion [ JOther

Employee No:10993 s this position mandated? [] Yes No Is the position reimbursable? [] Yes No
Source of reimbursement:; [_|Federal % []State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

Competitive-active eligible list [] Competitive-no list (hiring woud be provisional) [ ] Non-Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
O The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
0 The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee
0 The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0 Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature @(/hr m M)O’/A Date_ { 0/ 2 f// {

Revised: February 3, 2015
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ltem IV
RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed. see the re verse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES Payroll Dept. No: 40.01 S

Title of Position: CASEWORKER #1 Base Salary of Position: $39,004 Grade: 16
Filling at Step # (If Known): () Request to Backfill Due to Promotion: Yes[:] No
Budget code and title: A.6010 110 - Salaries Regular Union[v] Non-Union[_]

This position is vacated due to: [ Retirement [[JResignation DTermination [CJPromotion [Cother

Employee No.: 1260 Is this position mandated? Yes|:| No Is the position reimbursable? Yes[_]No
Source of reimbursement: [/ [Federal 50% [V]state 25 % [_]Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL ﬁVJ
Competitive-active eligible list I:] Competitive-no list (hiring would be provisional) |:| Non-CompetitiveD Other )(

Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. AFt 0-A-I<

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
The Administrator has no objection to the filling of the vacancy.
O The Administrator objects ling of t

Date_/ ,6// f’// S

Administrator Signature

—

BUDGET OFFICER COMPLETES THIS SECTION
& The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

, ,
Budget Officer Signature C%A,M/Z é %’75@‘( Date_ /" ﬂ/ < ;,7//\5

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee : .i' ;J:Cé 0\ §A WICon
The committee has no objection to the filling of the vacancy.
The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committde Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Jb’ /ﬂ Date /Dl/ ﬁ)/ Lot (

e

Revised: February 3, 2015
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