AGENDA
PERSONNEL COMMITTEE
DECEMBER 9, 2015
DRAFT AGENDA - SUBJECT TO CORRECTION

Committee Members: Taylor, Kenny, Sokol, Merlino, Dickinson, Girard, Vanselow, Wood and Simpson

L.
IL.

IIL.
1)

2)

3)

4)

Committee meeting called to order by Chairman.
Motion to approve minutes of the prior Committee meeting.

Action Agenda
Requests/Items to be discussed by the Human Resources Director/Personnel Officer:
Report on tracking of salary implications for positions filled.

Referral from the County Clerk-Motor Vehicles Committee:
Request to amend the Table of Organization and Salary Schedule to reduce the salary of the Deputy

County Clerk position from $50,907 to $49,665 effective January 1, 2016. The current Deputy Clerk
will retire on December 31, 2015; this request is to remove the 2.5% salary increase included in the
2016 Budget in order to maintain the current 2015 salary level.

Referrals from the Criminal Justice Committee:

District Attorney -

A) Request to authorize annual compensation of $1,500 to Nancy Ovitt, County Employee No. 10531, for
the preparation and record keeping of Asset Forfeiture accounts to be paid from Asset Forfeiture
funds.

B) Request to authorize an on-call stipend program for arraignments in the amount of $350 per day,
retroactive to November 1, 2015. Note: a request will be presented to the Finance Committee for a
Contingent Fund transfer totaling $7,070 for the aforementioned program in 2015 - funding in the
amount of $29,000 has been included in the 2016 Budget to support these costs.

Probation -

C) Request to create and fill the new position of Probation Officer Trainee #2, Grade 16, Annual Base
Salary of $39,979, and reduce the salary of the Probation Officer #14 position to $3,500 effective
January 20, 2016 and amend the Table of Organization and Salary Schedule accordingly. The purpose
of this request is to allow for a new employee to be hired in the Trainee position for a one-year
period, after which said employee will be transferred into the Probation Officer #14 position.

D) Request to create and fill the new position of Probation Officer Trainee #3, Grade 16, Annual Base
Salary of $39,979, and reduce the salary of the Probation Officer #5 position to $3,500 effective April
1, 2016 and amend the Table of Organization and Salary Schedule accordingly. The purpose of this
request is to allow for a new employee to be hired in the Trainee position for a one-year period, after
which said employee will be transferred into the Probation Officer #5 position.

E) Request to create and fill the new position of Probation Officer Trainee #4, Grade 16, Annual Base
Salary of $39,979, and reduce the salary of the Probation Officer #13 position to $3,500 effective April
1, 2016 and amend the Table of Organization and Salary Schedule accordingly. The purpose of this
request is to allow for a new employee to be hired in the Trainee position for a one-year period, after
which said employee will be transferred into the Probation Officer #13 position.

Referrals from the Health Services Committee:

Mental Health -

A) Request to amend the Table of Organization and Salary Schedule to decrease the salary for the
Program Analyst position from $53,000 to $51,000 retroactive to December 7, 2015. This is a vacant
position which will be filled by an individual at a Bachelor’s level.

B) Request to amend the Table of Organization and Salary Schedule to increase the salary for the
Children and Youth SPOA Coordinator position from $53,500 to $55,500 effective January 1, 2016.
This is a vacant position for which a Master’s level candidate is desired.

Public Health -

C) Request to authorize Ginelle Jones, Assistant Director of Public Health, to enroll in a job-related course
at SUNY Albany School of Public Health.

CONTINUED
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5) Referral from the Public Works Committee:
DPW -

Request to authorize payment to employees affected by a vacation time accrual error ($428.37 to
Employee No. 11097 for 32 hours of vacation time; $3,718.40 to Employee No. 5804 for 272 hours of
vacation time)

6) Referral from the Support Services Committee:
Clerk of the Board -

Request to amend the Table of Organization and Salary Schedule to reduce the salary of the Secretary
to the Clerk of the Board position from $37,000 to $34,000 effective December 21, 2015. This
position was vacated due to promotion and will be filled with a new employee - this request will
reduce the salary to the entry level amount.

7) Requests/Items to be Discussed by the County Administrator:

Discussion regarding filling of County Attorney position.

8) Requests/Items to be Discussed by the County Attorney:
Proposed Engagement Letter for legal services from Bartlett, Pontiff, Stewart & Rhodes, P.C.

IV. Vacancies Filled:
Clerk of the Board - Secretary to the Clerk of the Board, Annual Salary $34,000, due to promotion
County Clerk - Deputy County Clerk, Annual Salary $49,665, due to retirement
Probation - Probation Supervisor #1, Annual Salary $60,000, due to retirement
Senior Probation Officer #1, Grade 20, Annual Base Salary $45,661 due to retirement
Senior Probation Officer #3, Grade 20, Annual Base Salary $45,661, due to retirement
Public Defender - 1°' Assistant Public Defender, Annual Salary $69,544, due to retirement
Public Works - Auto Mechanic, Grade 9, Annual Base Salary $32,553, due to resignation
HEO #1, Grade 8, Annual Base Salary $32,238, due to retirement
Sign Maintenance Worker #1, Grade 9, Annual Base Salary $33,367, due to retirement
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ltem 2

RESOLUTION REQUEST FORM NO. 13

Request to Increase or Decrease Salary of Non-Union Position

DEPARTMENT NAME: County Clerk

DATE: 11/25/2015
(a)  Employee Name, Title and Employee No.: Deputy County Clerk
(b) Current Annual Base Salary (and Grade if Applicable): $49,665

(©) Former Annual Base Salary (and Grade if Applicable): $50,907

(d)  Effective Date for Salary Change:* January 1, 2016
*Please do not backdate request unless the purpose is to correct an error.

(e) If This is a Request for a Salary Increase, Where are Funds in the Budget for this
Position? List Budget Code (with title), Object Code (with title), and Amount:

€3] Justification of Request:

Current Deputy Clerk will retire on December 31, 2015. This request is to
remove the 2.5% salary increase which was included in the 2016 Budget and
maintain the current salary rate of $49,665.
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RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: District Attorney

DATE: November 10,2015

(2)

(b)

©
(d)

Purpose of Request: To authorize compensation of $1,500.00 to be paid to Nancy
Ovitt employee # 10531 annually to be paid from Asset Forfeiture funds.

Details: To authorize compensation of $1,500.00 to be paid to Naney Ovitt
employee # 10531 annually to be paid from Asset Forfeiture funds for the
preparation and record keeping of the Asset Forfeiture accounts.

Previous Resolution Number: N/A

Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount: A.1164 110 Asset Forfeiture funds.

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS

ltem 3A


allena
Typewritten Text
Item 3A

allena
Typewritten Text

allena
Typewritten Text


ltem 3B

RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS
*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.
DEPARTMENT NAME: District Attorney

DATE: December 2, 2015

(a) Purpose of Request: To authorize On-Call Stipend program for arraignments.

(b)  Details: To authorize On-Call Stipend program for arraingments in the amount of
$350.00 a day.

(©) Previous Resolution Number: N/A

(d)  Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount: A. 1990 469 Contingent Account

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS
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RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Probation

DATE: 12/3/15

(2)
(b)

©

(d)

(e)

()

(e)

(h)

Title of Requested Position: Probation Officer Trainee’BD\

Annual Base Salary (and Grade if Applicable): $39,979, Grade 16

Effective Date for New Position:* 1/20/16
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department=s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable): None. We
will need to keep Probation Officer #14, Employee #11526 open and funded
at $3,500 because the trainee appointment is for a period of one year,
following which incambent receiving satisfactory rating will be advanced to
the title of Probation Officer without further examination.

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount: A.3140-Probation-110, $39,979

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.) Yes

Is this a mandated position? If so, please explain: No

Is there expected revenue from this position? If so, please explain: Yes, 12%
reimbursement from NYS Division of Criminal Justice Services.
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RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Probation

DATE: 12/3/15

(2)
(b)

(©)

(d)

®

©®

(b)

Title of Requested Position: Probation Officer Trainee &3

Annual Base Salary (and Grade if Applicable): $39,979, Grade 16

Effective Date for New Position:* 4/1/16
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department=s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable): None. We
will need to keep Probation Officer #5, Employee #7216 open and funded at
$3,500 because the trainee appointment is for a period of one year, following
which incumbent receiving satisfactory rating will be advanced to the title of
Probation Officer without further examination.

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount: A.3140-Probation-110, $39,979

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.) Yes

Is this a mandated position? If so, please explain: No

Is there expected revenue from this position? If so, please explain: Yes, 12%
reimbursement from NYS Division of Criminal Justice Services.
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RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Probation

DATE: 12/3/15

(a)

’

(b)

(©

(d)

(e

®

@

(h)

Title of Requested Position: Probation Officer Traineéa: L\

Annual Base Salary (and Grade if Applicable): $39,979, Grade 16

Effective Date for New Position:* 4/1/16
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department=s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable): None. We
will need to keep Probation Officer #13, Employee 10416 position open and
funded at $3,500 because the trainee appointment is for a period of one year,
following which incumbent receiving satisfactory rating will be advanced to
the title of Probation Officer without further examination.

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount: A.3143-Probation-Pre-Trial, 110, $39,979

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.) Yes

Is this a mandated position? If so, please explain: No

Is there expected revenue from this position? If so, please explain: Yes, 12%
reimbursement from NYS Division of Criminal Justice Services.

ltem 3E
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ltem 4A
RESOLUTION REQUEST FORM NO. 13
Request to Increase or Decrease Salary of Non-Union Position

DEPARTMENT NAME: Mental Health

DATE: 12/02/15
(2) Employee Name, Title and Employee No.: vacant Program Analyst
(b)  Current Annual Base Salary (and Grade if Applicable): $51,500
(c) Former Annual Base Salary (and Grade if Applicable): $53,500

(d)  Effective Date for Salary Change:* 12/07/15
*Please do not backdate request unless the purpose is to correct an error.

(e) If This is a Request for a Salary Increase, Where are Funds in the Budget for this
Position? List Budget Code (with title), Object Code (with title), and Amount:
A.4310-110; Regular Salaries, $51,500

@ Justification of Request: Individual being hired at Bachelor's Level.
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RESOLUTION REQUEST FORM NO. 13

Request to Increase or Decrease Salary of Non-Union Position

DEPARTMENT NAME: Mental Health

DATE: 12/02/15

(a) Employee Name, Title and Employee No.: vacant Children and Youth SPOA
Coordinator

(b)  Current Annual Base Salary (and Grade if Applicable): $55,500
(c) Former Annual Base Salary (and Grade if Applicable): $53,500

* (d)  Effective Date for Salary Change:* 01/01/16
*Please do not backdate request unless the purpose is to correct an error. -

(e) If This is a Request for a Salary Increase, Where are Funds in the Budget for this
Position? List Budget Code (with title), Object Code (with title), and Amount:
A.4310-110; Regular Salaries, $55,500

@ Justification of Request: Master's level candidate desired
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RESOLUTION REQUEST FORM NO. 19

Application for Approval to Enroll in Job-Related Courses by Employee

1. Employee's Name: Ginelle Jones
2. Position: Assistant Director of Public Health
3. Department: Health Services

4, Course Title: HEHS 590 — Introduction to Environmental Health

5. Institution or School: SUNY Albany School of Public Health

8. How Course Relates to Current Position; NYSDOH is encouraging local health
department staff to gain additional knowledge regarding environmental measures
involved in preventing and controlling communicable disease. This is a graduate level
course.

7. Starting Date: 01/20/2016
8. Completion Date: 05/04/2006
9. Cost: $1359 ~ County to pay 50% plus cost of books and course material if needed.

10.  Employee's Signature; ~nu\&u& &S\’m\»—u Date; iillitc

11. Supervisor's Comments (Approval/Denig’lf)\:
i A

i) . . -
Supervisor's Signature:_‘ \*7"'/\/‘ Date: /L2 /o

w—-"""’-\ -
12 Department Head's Comme s(Appr?B%
Department Head's Signature: [ TN ) \\\) Date: [ E) 5
13, Committee's Recommendation: ’%YDU% .
Committee Chairman's Signature: ( W Date: /2-/2/ ‘5
i / '

Date;

Signature:

Chairman of the Board of Supervisors |

If approved by Committee, and resolution approving the course if adopted by the Board of
Supervisors, candidate may enroll and be eligible for 50% reimbursement for costs as itemized in
ltem #8. Employee must complete the course with at least a "C", its equivalent, or better.

Emgloyee then submits a voucher with receipts verifying costs as listed and a copy of their final
grade.
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'RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: Public Works - DPW

DATE: 12/3/15

(a) Purpose of Request: Authorize payment to employees affected by a vacation time
accrual error

(b)  Details: Two DPW employees were affected by a vacation time accrual error related to
a provision in the CSEA Union Contract Article VIII, Sect. 4, paragraph £ The
Superintendent has reviewed options of allowing use of the time, payment of
equivalent value in dollars, or a combination of both remedies. For both employees the
Superintentdent is recommending a payment only, with no accrual/use of time, as
follows:

Employee #11097 : $428.37 (equivalent of 32 hours)
Employee #5804 :  $3,718.40 (equivalent of 272 hours)

(© Previous Resolution Number: NA

(d)  Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount: D5110.110 Maintenance of Roads - Salaries

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS
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RESOLUTION REQUEST FORM NO. 13

Request to Increase or Decrease Salary of Non-Unrion Position

DEPARTMENT NAME: Clerk-Legislative Board

DATE: December 2, 2015

()  Employee Name, Title and Employee No.: Secretary to the Clerk of the Board (vacant)
(b) Current Annual Base Salary (and Grade if Applicable): $34,000
©) Former Annual Base Salary (and Grade if Applicable): $37,000

(d)  Effective Date for Salary Change:* December 21, 2015
*Please do not backdate request unless the purpose is to correct an error.

(e)  If This is a Request for a Salary Increase, Where are Funds in the Budget for this
Position? List Budget Code (with title), Object Code (with title), and Amount:

)] Justification of Request:

Position is vacant, seeking to reduce compensation to starting salary amount
which is currently $34,000 before filling.
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PauL E. PONTIFF BARTLETT, PONTIFF, STEWART & Ruopes, P.C. RICHARD J. BARTLETT
ALAN R. RHODES Retired

ROBERT S. MCMILLEN ATTORNEYS AT LAw

PanLe C. MCINTIRE P.0. BOx 2168 Jrssica HUGABONE VINSON
Magrk A. LEBOWITZ ONE WASHINGTON STREET Briax C. BORIE

J. LAWRENCE PALTROWITZ

MarcoLy B. O'H. GLENS FALLS, NEW YORK 12801-2168

PATRICIA E. WATKINS _—— ROBERT S. STEWART
MARK E. CERASANO 1932-2001
BruCE D. LIPINSKI TELEPHONE (518) 792-2117 BERTRAM J. DUBE
PauLa NaDEAU BERUBE FAX (518) 824-1040 1916-1999
JONATHAN C. LAPPER EMAIL jlp@bpsrlawcom

BENJAMIN R. PRATT, JR. 'WEBSITE wwwbpsrlawcom

EILEEN M. HAYNES

JAMES R. BURKETT
STEFANIE DiLALLO BITTER
KARLA WILLIAMS BUETTNER
ELISABETH B. MAHONEY
JOHN D. WRIGHT

December 7, 2015
Warren County
c/o Kevin Geraghty
Chairman of the Board of Supervisors
1340 State Route 9
Lake George, New York 12845

Re:  Legal Services for Labor Matters and Consultant Matters
Dear Chairman Geraghty:

I am pleased that Warren County has agreed to continue to retain our law firm to provide
legal services in connection with labor matters and consultant matters. This engagement letter is
intended to explain the scope of the services we have agreed to perform, the fees to be charged
together with our billing practices, and the County’s rights with regard to any disputed fees.

We are engaged to provide legal services to Warren County in connection with all labor
matters and certain consultant matters. We have not been retained to advise Warren County in other
matters or other areas of law, except for the ongoing matters including Siemens, the real estate matter
including the sale of the 8.18 + acres associated with the Westmont Health Facility, and Bond
Counsel services for which we have entered into separate engagement letters, and we will act only
in connection with this matter in accordance with the terms contained herein unless otherwise
instructed by you. I will be the primary attorney responsible for providing the services to Warren
County.

For the basic services outlined herein, we would bill the sum of $3,750 per month
commencing January 1, 2016 and continuing through December 31, 2017 for the following legal
services: 1) all labor relations matters, including any negotiations with any or all bargaining units,
the handling of all grievances up to arbitration, all health insurance rate negotiations and health
insurance plan design matters, any labor-related training, and any labor-related or health insurance
advice, excluding any litigation or hearings before an administrative agency, arbitrator, or the courts;
and (2) consulting services regarding any ongoing issues relating to the sale of the Westmont health
facility (not the 8.18+ acres underlying land) and issues relating to the general operations and legal
Warren County
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c/o Kevin Geraghty
Chairman of the Board of Supervisors Page 2

matters of the Warren County attorney’s office, and for any costs or disbursements which we may
incur on the County’s behalf in connection with our representation. Our costs and disbursements
may include mileage and travel related expenses, postage, long distance telephone calls,
photocopying, and expert fees. For significant disbursements, we may require payment directly from
the County to the vendor. Any fees or disbursements not paid within thirty (30) days of the billing
date will be subject to a late charge of three quarters of one percent (0.75%) per month. However,
in the event there were any matters outside the scope of this engagement for which Warren County
desired representation, our law firm would bill for such additional services at the rate of $180 per
hour for principal attorneys’ time, $150 per hour for associate attorneys’ time, and $120 per hour for
paralegal time, or we would mutually agree on a separate flat fee for the particular matter at the time
that it occurs.

While we seek to avoid any fee disputes with our clients, and rarely have such disputes, in
the event such a dispute does arise, you are advised that Warren County has the right, at its election,
to seek arbitration to resolve the fee dispute. In such event, we shall advise you in writing by
certified mail that Warren County has 30 days from receipt of such notice in which to elect to resolve
the dispute by arbitration, and we shall enclose a copy of the arbitration rules and a form for
requesting arbitration. The decision resulting from arbitration is binding upon both Warren County
and this firm.

Please sign on the appropriate line below and return one signed original to me.
We look forward to the opportunity to continue to represent Warren County.
Sincerely,

BARTLETT, STEWART

& RHOD

J Y Lawrence Paltrowitz /
Direct Line: (518) 832-6443
Direct E-mail: jlp@bpsrlaw.com

I have read and understand the terms of
the above letter, have received a copy and
accept all of its terms.

Warren County

BY:

cc: Paul Dusek, Esq., County Administrator Doc # 388640.1

[tem 8
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RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position In their budgst that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position,
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Clerk-Legislative Board Payroll Dept. No: 3.00

Title of Position: Secretary to the Clerk of the Board Base Salary of Position: $34,000 Grade: /2
Filling at Step # (If Known): Request to Backfill Due to Promotion: []Yes No
Budget code and title: A.1040 110, Clerk-Legislative Board, Salaries-Regular Union[_ ] Non-Union

This position Is vacated due to:[__Retirement [CJResignation [_Termination [VIPromotion [ _JOther

Employee No.: 12431 Is this position mandated?[:] Yes No s the position reimbursable? [_] Yes[¥]No
Source of reimbursement; DFederal % [Istate % E]Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[] Gompetitive-active eligible list [} Competitive-no list (airing would be provisional) [} Non-Competitive[] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualiflcations must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initlaled.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
(0 The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
O The Budget Officer has no abjection {o the filling of the vacancy.
O The Budget Officer objscts to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Commiitee

0O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committes Chalr has no objection to the filling of the vacancy.
0 Inthe case of an emergency, Committee Chalr objects to the filing of the vacancy.

Ranking Committee Member Signature Date

Reviged: February 3, 2015

ltem IV
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ltem IV
i RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions dn the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: County Clerk/ Payroll Dept. No: 15

Title of Position: Deputy County Clerk Base Salary of Position: $ 49,665 Grade: Exempt
Filling at Step # (If Known): n/a Request to Backfill Due to Promotion: [_] Yes[/]No

Budget code and title: A 1410 110 Full Time Salaries Union[_] Non-Union[Y]

This position is vacated due to: [V Retirement [ JResignation [_JTermination[_JPromotion [_IOther

Employee No.: 10563 Is this position mandated?[v'] Yes[ | No Is the position reimbursable? [ ] Yes[/]No
Source of reimbursement: [_|Federal % [_|State % [v]Other % Rev. generating dept.

N

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL QSC)«
[[] Competitive-active eligible fist [_] Competitive-no list (hiring would be provisional) [ ] Non-Competitive[] Other Exempt Co. Law 52
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. A%F WA

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
LI—The Administrator has no objection to the filling of the vacancy.
{3 The Administrator objects to the filling of the vacancy.

Administrator Signature Date /// 25/ 1
- 7 7

BUDGET OFFICER COMPLETES THIS SECTION

&~ The Budget Officer has no objection to the filling of the vacancy.

0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature W(a %M < Date__ /// /3 (i/ Y

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee C@M‘HA - !L“"(_U U«p .
The committee has no objectio‘w to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

0O In the case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member SignW Date

Revised: February 3, 2015
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ltem IV
RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION M@

Department: Probation Payroll Dept. No: 29.00 '

Title of Position: Probation Supervisof® ‘Base Salary of Position: $60,000 Grade:

Filling at Step # (If Known): _ Request to Backfill Due to Promotion: X Yes

Budget code and title: A.3140 - Probation  Non-Union

This position is vacated due to: Retirement

Employee No.:7042 s this position mandated? No s the position reimbursable? Yes

Source of reimbursement: State 12%

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL j
X Competitive-active eligible list [:I Competitive-no list (hiring would be provisional) [ ] Non-Competitive [_] Other 9 [
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. As Y 12

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
0 The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
0 The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee Cﬁmmﬁ QL 1Shee.
The committee has no objection to the filling of the vacancy.
0 The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Comumit i jeetiomto the filling of the vacancy.
0O Inthe case of an emergency, Cdmmitiee C

AUTHORITY FOR POLICY AND PROCEDURE
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- [tem |V
RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position,
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Probation Payroll Dept. No: 29.00

Title of Position: Senior Probation Ofﬁcex'a’ ase Salary of Position: $45.661 Grade: 20

_ Filling at Step # (If Known): ‘ Request to Backfill Due to Promotion: X}Yes [1No
Budget code and title: _A.3140 - Probation  Union X Non-Union[_]

This position is vacated due to: [X{Retirement [TJResignation [JTermination [JPromotion [ JOther

Employee No.: 7040 s this position mandated? [] Yes X No s the position reimbursable? X Yes [] No

Source of reimbursement: [_] Federal % X State 12% [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[L] Competitive-active eligible list X Competitive-no list (hiring would be provisional) [_] Non-Competitive [ ] Other g ”‘X‘
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. A > 12-iS

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
0 The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
O The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee (‘ ﬁ W\M D (/ l,QSlj‘u?

Ps(, The committee has nc;’ objectio‘n to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Commit hair has no objecfjon to the filling of the vacancy.
O In the case of an emergency, i d of the vacancy.
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RESOLUTION REQUEST FORM NO. 12 Item IV

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position,
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Probation Payroll Dept. No: 29.00
Title of Position: Senior Probation Ofﬁcer@iiase Salary of Position: $45,661 Grade: 20
Filling at Step # (If Known): Request to Backfill Due to Promotion: X Yes [[] No _

Budget code and title: A.3140 - Probation ~ Union X Non-Union[]

This position is vacated due to: jZRetirement [ IResignation [JTermination [ JPromotion [ JOther
Employee No.: 6992 s this position mandated? [] Yes X No s the position reimbursable? X Yes [ ] No
Source of reimbursement: [ ] Federal % X State 12% [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[[] Competitive-active eligible list X Competitive-no list (hiring would be provisionaly [ ] Non-Competitive [_] Other £ A
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. ﬂ?: \2-\-15

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
O The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
0 The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTI'EE QOMPLETES THIS SECTION
Name of Committee (‘Y\-V\AD\ ap ( ‘A_AS'H( Q.

The committee has no objection to the filling of‘t’he vacancy.
0 The committee objects to the filling of the vacancy.
0 Inthe case of an emergency, Committee Chair has no obi
0 Inthe case of an emergency, Coy

Ranking Committee Member Signaturd~~—>"_ ' Qate IZ‘?)‘ 5

ection to the filling of the vacancy.
a illing of the vacancy.

Ravicad: Bakeuenw. 1 ANtz
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RESOLUTION REQUEST FORM NO. 12
Schedule ‘A" '

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to aretirement, resignation, termination or promotion. This notice may not be used for requests fo create a rewy position
For complete instructions on the procedure to be followed, see the reverse of this form. . ’

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Defender Payroll Dept. No.: A.1171

Title of Position: 1st Assistant Public Defender Base Salary of Position: $69,544 Grade:

Filling at Step # (If Known): Request to Back Due to Promotion: [] Yes [X] No

Budget code and title: A.1171 110 Union[] Non-UnionfX]

This position is vacated due to: [KRetirement [[IResignation [JTermination [ JPromotion [Jother

Employee No: {CA3| Is this position mandated? [JYes []No Is the position reimbursable? [] Yes X No

Source of reimbursement: [ JFedéral % [Jstate % []Other %
CIVIL. SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL + 'Fél\)
—1 Competitive-active eligible list [[] Competitive-no list (hling would be provisional) ﬁ Non-Competitive %Other g)-(d'd?

Actual Impact to Budget Report will be provided monthly by Human Resources Director.
>andidate’s qualifications must be approved by Personnel Officer prior to hiring.
1uman Resources Director has approved this form when Inltiated. *ﬁe_r 11275

;_C_)UNfY  ADMINISTRATOR COMPLETES THIS SECTION '
I The Administrator has o objection to the filling of the vacancy.
I The Administrator objects fo the filling of the vacancy.

\dminisfrator Signature A Date

UDGET OFFICER COMPLETES THIS SECTION
The Budget Officer has no objection to the filling of the vacancy.
The Budget Officer objects to the filling of the vacancy.

1dget Officer Signature o ' Date,

JPERVISORY COMMITTEE COMPLETES THIS SECTION

o of mmmmee_z‘ﬁ“mmzjm@—‘*

/rhe committee has no objection to the filling of the vacancy.
The committee objects to the filling of the vacancy.

Inthe case of an emergency, Com *Shair has no objectioq to the filling of the vacancy.
In the case of an emergency, ¢ % @ g of the vacancy.
.94

nking Committee Member Signature \)

Revised: February 3, 2015
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ltem IV
RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Works Payroll Dept. No: 19.70

Title of Position: Auto Mechanic Base Salary of Position: $32,553 Grade: 9
Filling at Step # (If Known): Request to Backfill Due to Promotion: Yes[:] No
Budget code and title: DM 5130 Auto Mechanic #6 Union(¥] Non-Union[_]

This position is vacated due to:[_Retirement [/]Resignation [rermination [/]JPromotion [ lother

Employee No.:12772 Is this position mandated? [_] Yes No Is the position reimbursable? [] Yes[/]No
Source of reimbursement: DFedera! % [ |State % DOther %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL O]
[:] Competitive-active eligible list E] Competitive-no list (hiring would be provisional) Non-CompetitiveD Other ™ ="
Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. Q! 5: }\—3——]5

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
©—The Administrator has no objection to the filling of the vacarncy.
0O The Administrator objects to the fillin

Date /z’/’///f

Administrator Signature pa—

BUDGET OFFICER COMPLETES THIS SECTION
0~ The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signatur@Z/ /}///C/ g %ﬂf/&% Date / Df/ f// A9

SUPERVISORY COMMIITEE COMPLETES THIS SECTION

Name of Committee —\/(AX)\ WD S

Iﬁ. The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Qhair objects to the filling of the vacancy.

s ) "?
Ranking Committee Member Signatu@‘c/,/i//,ﬁ,,é{/' 9/%%/&{) Date ‘Q_‘ [“6
7
.

Revised: February 3, 2015


allena
Typewritten Text
Item IV

allena
Typewritten Text

allena
Typewritten Text


ltem IV
RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Works Payroll Dept. No.: 1900

Title of Position: HEO #1 Base Salary of Position: $32,238 (2016) Grade: 8

Filling at Step # (If Known): Request to Back Due to Promotion: Yes []No

Budget code and title: D.5110 HEO #1 Union[X] Non-Union[’] . g,

This position is vacated due to: [XRetirement [JResignation [ JTermination.[ JPromotion [Tlother 1/9/2016
Employee No:9826 Is this position mandated? [] Yes No s the position reimbursable? [] Yes No
Source of reimbursement: [ JFederal % [IState % [] Other % .

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL -

L] Competitive-active eligible list [] Competitive-no list hiring would be provisional [7] Non-Competitive [] Othe’r{) A
Actual Impact to Budget Report will be provided monthly by Human Resources Director. )
Candidate’s qualifications must be approved by Personnel Officer priorto hiring.

Human Resources Director has approved this form when initialed. = S

-

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
& The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filf

Administrator Sighatu re’

Date /;/’J _/lf |

BUDGET OFFICER COMPLETES THIS SECTION
LB/T he Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy. .

Budget Officer Signature %Mc Z ({7 %({/{94 Date /; /?5 /25,

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Gommittee_ AL\ ¢ \K OKS

)ﬁ The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

0 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Commitiee Z?r objects tc_;/ he filling of the vacancy.

Ranking Committee Member Signature (7 //‘Z/W”:"/ »/;Z /if/Zf/"/'lcT’D?ate 12! 'l%
y V4
v

i - eeoe . ARGVISCd: February 3, 2015
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ltem IV

RESOLUTION REQUEST FORM NO. 12
Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Works Payroll Dept. No.: 19.60

Title of Position: Sign Maintenance Worker #1 Base Salary of Position: $33,367 (2016) Grade: 9

Filling at Step # (If Known): Request to Back Due to Promotion: [X] Yes [] No

Budget code and tite: D.3310 Sign Maintenance Worker #1 Union[X] Non-Union[] \

This position is vacated due to: [XRetirement [CJResignation [ JTermination [CJPromotion [JOther 1/29/2016
Employee No:5796 Is this position mandated? [ Yes No s the position reimbursable? [ ] Yes No
Source of reimbursement: [ JFederal % [Istate % [] Other % ‘

CIVIL SERVICE STATUS AND HUWMAN RESOURCES DIRECTOR APPROVAL J
L] Competitive-active eligible list [] Competitive-no list (iring would be provisiona) I'_Vf Non-Competitive [] Other? <A
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel-Officer prior to hiring.

Human Resources Director has approved this form when initialed. A\Pr NG =Y

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
- 8 The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to

Administrator Signature

Date /;/7 7//’ S

BUDGET OFFICER COMPLETES THIS SECTION
88 The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

' , J |
Budget Officer Signature C_{V/Z/(_(,«Vvé (( %ﬂf{ 2 Date ///A? 9//~IS

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee \f'u \f C m&
?Q Thie committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

0 In'the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthecaseofan emergency, Committee Cﬁir objects to the filling of the vacancy.

/ 2
Ranking Committee Member Signatur{Z&ﬁ?%ﬂ /2 1’4/ é(/éf’f/ Date ‘zl | hé
. /‘;’ /J 7 ¥ \J

7

: 4
S o s e e - REVISE: February 3, 2015
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