Social Services Committee
Warren County Department of Social Services
AGENDA
July 24, 2015

Committee Members: Supervisors Simpson, Wood, Sokol, Frasier, Strough, Vanselow and Seeber.
I. Committee meeting called to order by Chairman

li. Motion to approve minutes of prior Committee meeting
1. Action Agenda/New Business

1. Request Resolution:
Request to Amend the Table of Organization to Reclassify the position of Senior Social Services Investigator #1,
Grade 13, to Supervising Social Services Investigator, Grade 15.
Rationale: Supervisory duties, increased responsibilities and knowledge required.
Please see Attachment #1

2. Request Resolution:
Request permission to purchase up to three radios for Social Services Fleet vehicles to enhance safety for Social
Services department personnel conducting home visits .
Rationale: To support the safety of the department’s staff making home visits.
Please see Attachment #2

3. Request Resolution:
Request permission for Lisa Schmidt to attend the Child Protective Services-Response Training in Albany, NY
from October 5-9 and October 26-29, 2015.
Rationale: This is a mandatory Training for Caseworkers.
Please see Attachment #3

4. Request Resolution:
Request permission for Katilynn St. John, Madisyn Conde and Cecily Burlingame to attend the SNAP Training
Institute in Castleton-on-Hudson, NY from November 16 — 20, 2015.
Rationale: This is a required training for SNAP workers.
Please see Attachment #4

IV. Pending ltem
There are no pending items.

V. Information for Discussion/Review
1, Announcement: Three Foster Care Youth Graduated from High School
2. Countryside Adult Home Action ltems — Deanna Park

3. Monthly Revenue & Expenditures and Overtime Report — Julie Montero, Fiscal Manager
Please see Attachment #5
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V. Privilege of the Floor to discuss any additional items to come before the Committee
VII. Motion to Adjourn

Attachments:
1.Request to Amend Table of Organization-Reclassify Supervising Support Investigator
2.Request permission to purchase radios
3.Travel/Training Request-L. Schmidt
4 Travel/Training Request-SNAP
5.Monthly Revenue & Expenditures, and Overtime Report



ATTACHMENT #1
RESOLUTION REQUEST FORM NO. 14

Request to Reclassify Position

DEPARTMENT NAME: Social Services

DATE: July 24, 2015

(a)

(b)

(©)

(d)

(€)

®

(®

Title of Reclassified Position: Supervising Social Services Investigator

Annual Salary of Reclassified Position (and Grade if Applicable):*

*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

$47,004 Grade 15

Title and Employee Number of Position to be Deleted: The position of Senior
Social Services Investigator, Grade 13, will not be deleted at this time but will
be unfunded.

Annual Salary of Position to be Deleted (and Grade if Applicable):*

*(This should be the Base Salary for the position if it is being filled by a new
employee, or the salary, including longevities, for any existing employee who is
filling the position.

Effective Date:* 1/1/16
*Please do not backdate unless the purpose is to correct an error.

Where are the Funds in the Budget for this Position? List Budget Code, Object
Code, Full Title and Amount:

Has Personnel Officer Reviewed and Approved of the New Position Title?:*
*This is necessary BEFORE bringing the request to committees.



ATTACHMENT #2
RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS
*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.
DEPARTMENT NAME: Social Services

DATE: 7/24/15

(a) Purpose of Request: Request permission to purchase up to three Radio's for DSS
Fleet Vehicles, to increase safety and communicability for staff conducting home
visits.

(b) Details: Cost is $5,083 per vehicle. Money to be transferred to Code 6010 220 from
areas underspent

(c) Previous Resolution Number: n/a

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



SCHEDULE A"

AUTHORIZATION TO ATTEND MEETING OR CONVENTION
Check one: ATTACHMENT #E
X In-State (needs Supervisory Committee authorization)
[] Out-Of State (needs Board resolution)
The Social Services Committee hereby authorizes Lisa Schmidt

(Supervisory Committee) {Employee Name)
to attend Caseworker CPS Response Training
(Name of meeting or organization)
at CDHS Albany Regional Office 3 Marcus Blvd, Albany NY 12205
(Address)

on October 5 - 9, and October 26 - 29, 2015 . Mode of transportation
to be used _County Vehicle

(Dates) {County Vehicle or Mass Transportation)

If the mode of transportation is not a county vehicle or mass transportation, please
explain:

Proper documentation must be attached when submitting for approval.
(Please check documents attached)
Notice of meeting or convention including cost.

For Overnight Travel

[x] Room rate $ 55.00 GSA* Rate $
[0 Meal costs - GSA*per diem rate $

*www.gsa.gov

Date: 7/5”‘ 15~ IMAMMSU\A/ M

Department Head Signature

Date:_ ) /Q | IQi'r‘ig/ \

| i \]

Corfimittee Chairman Signature

Please refer to the Warren County Travel Policy and County Vehicle Use Regulétions

for general policy guidelines.
****************************************************************

*************************************-)(-**

Please check to request a fleet vehicle.

XI REQUEST FOR USE OF FLEET VEHICLE

****************************************************************
****************************************

Filing Instructions:
1. Original with voucher to Auditor.
2. Copy to Frank Morehouse if fleet vehicle is needed,
3. Copy to Clerk of the Board with Resolution Request form if out-of-state travel.
4. Copy to Purchasing with Purchase Order, if required.



Cost Analysis

Training

Lisa Schmidt

Overnight
# of miles/1 way
X # trips
Total # of miles

Date(s)

Child Protective Services Response

Training K

Cost of Training/Person

# of staff attending

Estimated Overtime

Salary
#1 39,004
#2
#3

#1
#2
#3

Hotel
7 nights

Totals

Commuting
50 50
4 18 Fleet Car-.25
200 500 X Overnight
Commute
Commuting
Hr Rate OTRate #of hrs Total OT
18.75 28.13 13,5 379.73
0.00 0.00 0.00 Commuting OT
0.00 0.00 0.00
Overnight
# of hrs Total OT
2.5 70.32
0.00 Overnight OT
0.00 Meals (7)
Rate/night Total Hotel Expense
7 $ 55.00

Fleet Car + Training + Hotel + OT
Fleet Car + Training + Overtime

10/5-10/9, 10/26-10/29/15

$ 126.00

1
$ 126.00
g 50.00
S 108.00
$ 379.73
$ 70.32
S 100.00
S 385.00
$ 731.32
S 613.73
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Child Protective Services Response Training -K-1: Email Announcement To:
joanne.collins@dfa.state.ny.us ] Send Email {

Course: Child Protective Services Response Training
Class Status: Closed Nomination OK

No. Nominated: 24

Attachments: TravelPolicy Buffalo CPSRT 2014.pdf
Provider: SUC Buffalo - CDHS

Date: 10/05/2015 - 10/08/2015

Day 1: 1:00pm - 5:00pm , Day 1: 8:30am - 5:00pm , Day 1: 8:30am - 5:00pm , Day 1: 8:30am -

Time(s): 5:00pm , Day 1: 8:30am - 12:00pm ,
Location: CDHS - Albany Regional Office

3 Marcus Bivd, Suite 105 Albany, NY 12205-1129 find on map
Lodging: Springhill Suites Albany Colonie 8 California Ave Albany 12205
Deadline: 06/12/2015

Part2 of 5 showall paris

Course Description:

This two-module training program, which includes one and a half days of CONNECTIONS training, builds on the
knowledge and skills taught in the Common Core, and will prepare local district caseworkers to competently
investigate, respond to, and document reports of child abuse and maltreatment. This training combines Child
Protective Services Response Training and CONNECTIONS, This program is eight full days of training. The program
is delivered in two modules; each module is three full days and two half days in length to accommodate trainee travel
needs and the CONNECTIONS training. In addition to these classroom modules, there is on-line training through The
Human Services Learning Center (HSLC) the week prior to the first classroom module, and in between the two
classroom modules. Registration for this integrated training has been combined.

Class Description:

This program provides instruction on how to conduct Child Protective Services investigations concerning reports of
alleged child abuse and maltreatment, according to New York State law, regulation and policy recommendations. The
program is designed to build caseworkers' competencies by providing them with the knowledge and skills necessary to
work effectively with children and families, and to conduct thorough , timely and accurate investigations to achieve the
child welfare outcomes of safety, permanency and well-being. The summary below identifies steps involved in
completing the training program, beginning with pre-classroom computer-based instructional activities. Beginning
September 28th, 2015, one week prior to Week 1 of classroom training, the trainee will engage in a series of pre-
classroom computer-based instructional activities. Completion of these activities is a prerequisite to attending the
classroom training. Pre-classroom instructional activities will include a pre-test, a survey of trainees’ experience in the
field of child weifare, and other computer-based components that will provide information on selected statutes from
Social Services Law, information distinguishing law, regulation and policy, information regarding educational neglect,
information regarding investigatory documentation requirements, information regarding the information contained
within SCR reports, an overview of the Child Protective Services Program Manual and information from a research
article pertaining to common errors in child welfare work. Completion of the pre-classroom components lays the
foundation for further development in the classroom and is required prior to the trainee attending Week 1 of the
classroom training. The pre-classroom computer-based components consist of narrated presentations that the trainee
may complete individually at their convenience during that week. Computer-based instructional components can be
accessed through The Human Services Learning Center (HSLC) (access instructions below). The amount of time
trainees will need to complete all of the pre-classroom components is approximately 2 hours. There will also be mid-
week computer-based training components that trainees will be required to complete in their home districts during the
week between Week 1 of the classroom training and Week 2 of the classroom training. These components include a
review of Progress Notes and completion of Safety Assessments pertaining to two case scenarios used during the
classroom training, review of selected statutes from Article Ten of the Family Court Act, review of selected sections
from the CPS Program Manual, information related to the issue of emotional trauma, and the half-day CONNECTIONS
iLinc course LL: Starting the Investigation in CONNECTIONS, Completion of these mid-week computer-based
components will enhance trainee understanding of Week 2 classroom content. The amount of time trainees will need
to complete all of the mid-week computer ~based components is approximately 3 hours. Completion of the mid-week
components is required prior to the trainee attending Week 2 of the classroom training. It is essential that trainees
have protected time to complete both the pre-classroom and mid-week computer based components of this training.
Completion of these components will be tracked in STARS/HSLC. Districts will be asked to validate the completion of

https://www.hslcnys.org/hsle/ClassAnnouncement.cfm?id=674138 7/6/2015



SCHEDULE “A”
AUTHORIZATION TO ATTEND MEETING OR CONVENTION

ATTACHMENT #4
Check one:
In-State (needs Supervisory Committee authorization)
[] Out-Of State (needs Board resolution)
The Social Services Committee hereby authorizes Katilynn St. John,
Madisyn Conde, and Cecily Burlingame
(Supervisory Committee) (Employee Name)

to attend Supplemental Nutrition Assistance Program (SNAP) Training Institute

(Name of meeting or organization)

at Comfort Inn Miller Rd, Castleton On Hudson, NY 12033

{Address)
on November 16 - 20, 2015 . Mode of transportation to be used County
Vehicle .
(Dates) (County Vehicle or Mass Transportation)

If the mode of transportation is not a county vehicle or mass transportation, please
explain:

Proper documentation must be attached when submitting for approval.
(Please check documents attached)
Notice of meeting or convention including cost.

For Overnight Travel
X Room rate $42.50 GSA* Rate $
[] Meal costs - GSA*per diem rate $

*Www.gsa.gov

Date: 7/211 /5/ /{/ZAW W

Department Head Signature

Date: (7\ ’L‘(‘\( \“M/‘\

\ \ //Committee Chairman Signature

Please refer to the Warren County Travel Policy and County Vehicle Use Regulations

for general policy guidelines.
****************************************************************

****************************************

Please check to request a fleet vehicle.

X REQUEST FOR USE OF FLEET VEHICLE

***-)(-**********************************************************-)(--)(-
****************************************

Filing Instructions:
1. Original with voucher to Auditor. ,
2. Copy to Frank Morehouse if fleet vehicle is needed.
3. Copy to Clerk of the Board with Resolution Request form if out-of-state travel.
4. Copy to Purchasing with Purchase Order, if required.



Cost Analysis

Cecily Burlingame

Training

Date(s)

Madisyn conde

Katilyn St. John

Overnight
# of miles/1 way
X # trips
Total # of miles

SNAP Training Institute

Cost of Training/Person

# of staff attending

Estimated Overtime

Salary

#1 33,082
#2 31,872
#3 31,972

#1
#2
#3

Hotel
4 nights

Totals

Commuting
60 60
2 10
120 600 X
Commuting
Hr Rate OTRate #of hrs Total OT
15.90 23.86 10  238.57
15.37 23.06 10  230.57
15.37 23.06 10 230.57
Overnight
# of hrs Total OT
2 47.71
2 46.11
2 46.11
# of Staff Rate/night
3 S 42.50

Fleet Car + Training + Hotel + OT
Fleet Car + Training + Overtime

Fleet Car-.25

Overnight
Commute

Commuting OT

Overnight OT

Total Hotel Expense

11/16-11/20/15

30.00
150.00

699.71

93.83

510.00

633.83
849,71
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SNAP Training Institute:  Email Announcement To: joanne.collins@dfa.state.ny.us [__Send Email
Course: SNAP Training Institute
Class Status: Open Nomination

No. Nominated: 25 .

Attachments: Course Qutline 2015 pdf Travel and Accomodation Policies CoH November2015.pdf

Provider: SUNY Albany - PDP

Date: 11/16/2015 - 11/20/2015

Day 1: 8:30am - 4:30pm , Day 1: 8:30am - 4:30pm, Day 1: 8:30am - 4:30pm , Day 1: 8:30am - 4:30pm ,

Time(s): Day 1: 8:30am - 4:30pm ,
Location: Comfort Inn & Suites - Castleton
99 Miller Road Castleton On Hudson, NY 12033- find on map
Lodging: Comfort Inn & Suites - Castleton 99 Miller Road Castleton On Hudson 12033-
Deadline: 10/29/2015

Not part of a Multipart Course

Course Description:

This program provides new ar recently hired SNAP workers with a strong foundation of the knowledge and skills related to the
job tasks of the NTA SNAP Social Welfare Examiner. The program will focus on SNAP policy and will address the use of
myWorkspace as a case processing tool for the worker. Training emphasis will be on NTA SNAP, TA SNAP workers who need
SNAP training are encouraged to attend the Institute for Temporary Assistance Programs (ITAP).

Class Description:

Same as Course Description
Region: 4

Target Population:

NTA SNAP Staff

Course Prerequisites:

Course Content: SNAP

Pre-Registration Required: yes

Reimbursement: Mileage & Hotel

Class Fees: Fees will be charged

Meets CPS Requirement: no

Trainer(s): Ford, Lauren; Lurie, Melissa: Rees, Thomas
Additional Information:Registration: 8:15 am

Attached please find: Course Outline and Travel and Accommodation Policies.

For overnight trainees, the hotel provides breakfast and The Research Foundation for The SUNY provides dinner coupons for
each eligible night. Lunch is provided to all trainees.

Directions:

From New York City: Take 1-87 North to Exit 21A (Mass Turnpike/Boston) take to Exit B1, go thru toll booths and continue on |-
90 West. Take Exit 10 off 1-90 West, Turn left and Comfort Inn and Suites is immediately on right. From Buffalo: Take 1-90 East
toward Albany, New York. Take Exit 24 and follow 1-90 East toward Boston for 12 miles. Take Exit 10 off 1-90 East. Tum right
and Comfort Inn and Suites is immediately on right.

For Additional Course Information Contact:
Amy Kerr
Phone: (518) 956-7874

Email: akerr@albany.edu

https://www.hslcnys.org/hslc/ClassAnnouncement.cfm?id=671464 7/22/2015



PROFESSIONAL DEVELOPMENT PROGRAM
. ROCKEFELLER (COLLEGE

UNIVERSITY AT ALBANY Stare University of New York

Travel Policy for: SNAP Training Institute
Dates of Training: November 16-20, 2015
Training Location and Hotel Comfort Inn and Suites, 99 Miller Road, Castleton on Hudson NY

for Overnights:

You must complete a Travel Payment Request Form to obtain reimbursement for your travel expenses to and
from the training from your office location. Travel reimbursement packets will be distributed at the training.

You are free to choose the mode of transportation. However, you must use the most economical method of
travel unless there are circumstances that would make this unreasonable. If you choose to travel by a more
expensive method of transportation when a more economical method is available you will be reimbursed at
the mileage rate of $.21 per mile only. The cost of public transportation will be reimbursed at or below the
cost of the mileage reimbursement, whichever is lower. Rental cars can be considered if deemed cost
effective and are approved in advance by the Professional Development Program (PDP) of The Research
Foundation for The SUNY. To obtain approval, please contact Amy Kerr at 518-956-7874. If approved,
additional guidance will be provided.

If you drive a county car you will be reimbursed for tolls and parking only. No reimbursement will be made
for mileage, gas, or repairs.

Personal Car:

o If you drive 35 miles or less one-way you will not be reimbursed by The Research Foundation for The
SUNY. Trave! will be subject to your local district’s reimbursement policy.

e If you drive more than 35 miles one-way you will be reimbursed by The Research Foundation for The
SUNY at the rate of $.21 per mile.

o The Research Foundation for The SUNY will not reimburse for normal operating costs such as gas, oil,
maintenance, repairs or insurance.

e Carpooling should be used when available.

e Only the designated driver will be reimbursed.

Mileage is calculated from the main county office and will be reimbursed according to the Mileage
Reimbursement Chart included in the travel reimbursement packet. If you work at a branch office, note any
additional mileage on the Addendum to Travel Payment Request Form. No reimbursement is made for
mileage from home to the training site or from the hotel to the training site for overnight trainees.

No reimbursement will be made for expenses without original receipts i.e., parking, taxi, bus/train fares, tolls

(or copy of EZ Pass statement). Original passenger receipts from bus or train fares are required for
reimbursement.

Original taxi receipts may include tips as long as they are not excessive.

Please use the chart on the Addendum to Travel Payment Request Form to note any travel changes that
occurred, i.e., mileage you incurred picking up carpoolers. '

If your agency purchased tickets for you, please submit your original receipts to them. Your agency must
bill The Research Foundation for The SUNY directly for the travel costs and submit the original receipts with

their bill. The Research Foundation for The SUNY will not reimburse the traveler when the agency purchased
the tickets.




PROFESSIONAL DEVELOPMENT PROGRAM

- ROCKEFELLER COLLEGE
UNIVERSITY AT ALBANY Stae University of New York

Accommodation Policy for: SNAP Training Institute

Dates of Training: November 16-20, 2015

Training Location and Hotel Comfort Inn and Suites, 99 Miller Road, Castleton on
for Overnights: Hudson NY

You are eligible for an overnight stay on the night before training if the training begins at 9:00 AM. (or
earlier) the following day and if you must travel S0 miles or more {or 1 % hours or more) one way.

The Research Foundation for The SUNY will cover the cost of double room accommodations.

The Research Foundation for The SUNY will cover the cost of a single room in “odd-person-out” situations
(e.g., 13 males, 12 females) based on overnight occupancies from all counties/agencies attending the
training.

The hotel front desk staff are not authorized to make changes in your room assignment without approval
from The Research Foundation for The SUNY.

If you request a single room, you are responsible for an additional cost per night paid to the hotel at
check-in. At the time of the training announcement posting, the co-pay for a singie room is $42.50.
However, this amount will be adjusted if the government per diem changes. Contact Amy Kerr @ 518-
956-7874 to confirm the single co-pay.

During the training, overnight trainees are considered guests of the hotel and are entitled to use the hotel
facilities. For detailed information about amenities/guest services please see: www.comfortinnalbany.com

The Comfort Inn and Suites in Castleton is @ smoke-free hotel. If you smoke in the hotel, the Comfort Inn
and Suites will charge you a cleaning fee of $250.

For overnight trainees, the hotel provides breakfast and The Research Foundation for The SUNY provides
dinner coupons for each eligible night. Lunch is provided to all trainees.

All non-room hotel expenses, such as telephone calls, will be your responsibility and must be paid upon
departure.
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