Social Services Committee
Warren County Department of Social Services
AGENDA
August 28, 2015

Committee Members: Supervisors Simpson, Wood, Sokol, Frasier, Strough, Vanselow and Seeber.

. Committee meeting called to order by Chairman
ii. Motion to approve minutes of prior Committee meeting
{it. Action Agenda/New Business

1. Request to change the vacant position of Part-Time Assistant Social Services Attorney (20 hours per week),
Salary $35,000, to Full-Time Assistant Social Services Attorney, Salary of $62,500.
Please see Attachment 1

2. Notice of Intent to Fill the Vacant Position of Social Welfare Examiner #41, Grade 8 (Step 0), in the Temporary
Assistance Unit, due to resignation effective 8/20/15.
Please see Attachment 2

3. Request permission for Cynthia Schrock Seeley, Deputy Commissioner/Chief Legal Counsel, to attend The
Interstate Substance Abuse Convening: New York and Vermont Strengthening Collaborations, in Burlington, VT,
from October 7 through 9™, 2015.

Please see Attachment 3

4. Request for Approval to Enroll in Job-Related Courses at SUNY Adirondack, for Social Welfare Examiner.
Please see Attachment 4

IV. Pending ltem
There are no pending items.

V. Information for Discussion/Review
1. Deanna Park - Countryside Adult Home
2. Julie Montero - Monthly Revenue & Expenditures, and Overtime Reports (Attachment #5);
Projected 2016 Revenue & Expenditures (Attachment #6) — Please note: Full packets will be distributed
at the Committee meeting.

VL. Privilege of the Floor to discuss any additional items to come before the Committee
Vii. Motion to Adjourn

Attachments:
1.Misc. Change Part Time Social Services Attorney to Full Time Social Services Attorney
2.Notice of Intent to Fill - Social Welfare Examiner
3. Request Permission Cynthia Schrock Seeley to attend Convening in Burlington VT
4. Application for Approval to Enroll in Job-Related Courses
5. Monthly Revenue & Expenditures, and Overtime Reports
6. Projected 2016 Revenue & Expenditures



ATTACHMENT #1
RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: SOCIAL SERVICES

DATE: 8/28/15

(@

(®)

(c)
(d

Purpose of Request: To change the vacant position of Part Time Assistant Social
Services Attorney to Full Time Assistant Social Services Attorney.

Details: To change the vacant position of Part Time Assistant Social Services
Attorney, not to exceed 20 hours per week, Salary $35,000, to Full Time Assistant
Social Services Attorney, Salary $62,500.

Previous Resolution Number: Resolution No. 86 of 2015

Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



WARREN COUNTY DEPARTMENT OF SOCIAL SERVICES

LEGAL DEPARTMENT — FULL TIME ATTORNEY
Counties of similar size (Columbia, Cortland, and Genesee) have more than two attorneys who
handle DSS matters, and have 2-3 full time attorneys to prosecute Article 10 matters.

Beginning January 1, 2016, we will have two Family Courts running at the same time, with an
additional courtroom for Support matters, which our attorney(s) cover/handle.

Our current Assistant Attorney routinely works 45-60 hour weeks.

The matters being handled in Family Court are getting more complex.

The Family Court matters alone being currently handled by one attorney include prosecution
and court appearances at all stages of the litigation, motion practice and discovery, drafting
legal pleadings and resulting orders, preparing for and participating in Fair Hearings, advising

caseworkers at every stage of a legal case.

There is currently no full time dedicated support staff in the Social Services Legal Department.



ATTACHMENT #2
RESOLUTION REQUEST FORM NO. 12

Schedule ‘A~

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be foliowed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Social Services Payroll Dept. No: 40.00

Title of Position: Social Welfare Examiner #41 Base Salary of Position: $31,452 Grade: 8
Filling at Step # (If Known): ) Request to Backfill Due to Promotion: [_] Yes No
Budget code and title: A 6010 110 - Salaries Regular Union[v] Non-Union[_]

This position is vacated due to:[Retirement [/]Resignation [_JTermination[_JPromotion [ JOther

Employee No.: 12539 Is this position mandated? YesD No s the position reimbursable? [/] Yes[ | No

Source of reimbursement: [ JFederal 50 [/]state 25 o [ ]Other 25%

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
D Competitive-active eligible list [_] Competitive-no list (hiring would be provisional)[_] Non-Competitive[] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
O The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
O The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee

0 The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
In the case of an emergency, Committee Chair objects to the filling of the vacancy.

uaa

Ranking Committee Member Signature Date

Revised: February 3, 2015



August 12, 2015
To Whom it May Concern:

I, Cody Stewart, hereby tender my resignation as a Social Welfare Examiner with Warren County
Department of Social Services. My last day of employment will be 8/20/15. | am relocating because my
wife has accepted employment out of the state. | have greatly appreciated the opportunity to work for
Warren County and have enjoyed my time here as an employee.

Sincerely,

Cody Stewart

(4 5=



SCHEDULE “A”
AUTHORIZATION TO ATTEND MEETING OR CONVENTION

ATTACHMENT #3
Check one: ) o
X In-State (needs Supervisory Committee authorization)
[] Out-Of State (needs Board resolution)
The Social Services Committee hereby authorizes Cynthia Schrock Seeley
(Supervisory Committee) (Employee Name)
to attend |nterstate Substance Abuse Convening
{Name of meeting or organization)
at Sheraton Hotel & Conference Center, Burlington, VT
(Address)

on October 29 - 30, 2015 . Mode of transportation to be used County
Vehicle

{Dates) (County Vehicle or Mass Transportation)

If the mode of transportation is not a county vehicle or mass transportation, please
explain:

Proper documentation must be attached when submitting for approval.
(Please check documents attached)
[] Notice of meeting or convention including cost.

For Overnight Travel

X Room rate $ GSA* Rate $
[ ] Meal costs - GSA*per diem rate $

¥ Www.gsa.gov
Date: 5?/0?5— //f)/ MNA/LQW W

Department Head Signature

Date:

Committee Chairman Signature

Please refer to the Warren County Travel Policy and County Vehicle Use Regulations
for general policy guidelines.

****************************************************************

****************************************

Please check to request a fleet vehicle.

<l REQUEST FOR USE OF FLEET VEHICLE

****************************************************************
****************************************

Filing Instructions:
1. Original with voucher to Auditor.
2. Copy to Frank Morehouse if fleet vehicle is needed.
3. Copy to Clerk of the Board with Resolution Request form if out-of-state travel.
4. Copy to Purchasing with Purchase Order, if required.



Cost Analysis Training Date(s)

Cynthia Schrock Seeley Interstate Substance Abuse 10/29-10/30/15

Burlington, Vermont

Cost of Training/Person ) -
# of staff attending 1
Overnight Commuting S -
# of miles/1 way 105
X # trips 2
Total # of miles 210 0 X
Commute S -
Fleet Car= .25 S 52.50
Personal Car - .575 S 120.75
Hotel Rate/night Total Hotel Expense
1 night S - S -
Totals
Travel - Personal Vehicle S 120.75
Travel - Fleet Vehicle S 52.50
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ATTACHMENT #4

RESOLUTION REQUEST FORM NO. 19

Application for Approval to Enroll in Job-Related Courses by Employee

1. Employee's Name: Linda Morgan

2. Position: Social Welfare Examiner 3. Department: Social Services/Medicaid Unit

4. Course Title: Sociology 101; Psychology 101 (3 credit hours each)

5. Institution or School: SUNY Adirondack

6. How Course Relates to Current Position:Required courses for Crim Justice-Subst Abus degree
7. Starting Date: 09/09/15 8. Completion Date:

2 Cost: $166 per credit hour.

/‘

10:  Employee's Signature: L 1/&’,0\ Nﬂ\&f Date: %7/9\ ’3// [ 5
11. Supervisor's Comments @enizﬂ)

I think Linda is trying to improve herself
and further her career in Social Services by
taking these classes.

{ (, Bas ),
Supervisor's Signature: J(/ga/‘f g N L ovlgs—o Date- élﬂfl/ 7/ { _
12.  Department Head’s Comments Denial)

Department Head's Signature: /MX/(,UUUUV W Date: ?/Q/S // S

13. Committee’s Recommendation:

Committee Chairman’s Signature: Date:

If approved by Committee, and resolution approving the course is adopted by the Board of Supervisors, candidate may enroll and
be eligible for 50% reimbursement for costs as itemized in Item #9, Employee must complete the course with at least a "C”, its
equivalent, or better. Employee then submits a voucher with receipts verifying costs as listed and a copy of their final grade,
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Montero, Julie (DFA)

From: Donohue, Daniel <donohued@warrencountyny.gov>
Sent: Wednesday, August 19, 2015 10:45 AM

To: Montero, Julie (DFA)

Subject: August-October Cash Flows

Hi Julie

Can you send me your projections for August-October. Thanks

July we only collected a little over $ 600,000, August so far we have collected around $ 715,000. Thanks

Dan Donohue

Junior Accountant

Warren County Treasurer’s Office
1340 State Route 9

Lake George, NY 12845
Phone-518-761-6385
Fax-518-761-6470
donchued@warrencountyny.gov
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Claims Register 2015 June 2015
Outstanding Claims

Programs = B .| StateRevenue ; . Federal Revenue

Family Assistance 8 2.

Emergency Assistance for Adults |8 Test

Safety Net / Other $ 45546 |

Adult Sheler " "

PublicHome

Child Health Plus

Medical Assistance o @saesy

Day Care Block Grant LA

Adoption Subsidy o 5 79,960 ' "$’ 111,238 | N
FosterGare T T NS iagss| s icosts|
EAF / TANF ; $ 87,289 ) .
Family & Children's Services Block Grant FCBG . .
Title XX ) i3 364,890 o
Administration - $ 486,415 o
Food Stamps _ L .18 118ate ‘
Miscellaneous Claims $ - $ 57,903 o )
Local Administrative Fund LAF s e
Flexibls Fur for Farily Servies FFFS ~ ™+ = BEDS RS | S N
Total State and Federal Revenue ; $ 344,566 ; 1 $ 1,657,817

A400 Due from Federal & State ;

8/25/2015
9:18 AM



Claims Register 2015 July 2015
Cutstanding Claims

Programs j StateRevenue ! | Federal Revenue

224394

Family Assistance ST Tens

Emergency Assistance for Adults o ea404

SafetyNet /Other . .. .. % 45513

Adult Shelter s

Public Home A 7 g

Child Health Plus " T T T g T T

Medical Assistance .8 mosn (48188

i

DayCareBlockGrant "~ " 8 488 334

AdoptonSubsidy 18 80645, | _tes1as |

FosterCare

EAF/TANF ~— — 7 e ) )
Family & Children's Services Block Grant FCBG __ | . R

Title XX

18 4v4e18
i

Administration Tesee3s |

2803

Food Stamps

Miscellaneous Claims - ) ‘s 8452, % 51,638 ;

! i
Local Administrative Fund LAF """~ 1 Tes -0
Flexible Fund for Family Servies FFFS . | T oo TTrgt o T

Total State and Federal Revenue ; $ 355,866 3 2,238,574 o

A400 Due from Federal & State ~ i $ /[ 2,594,440

8/25/2015
9:02 AM
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2016 Revenue and Expenditure Projections | L ~ _Approprigtions | L
e Requested20%6 |
m————— e e T ol | el
- 2015 | 2015 | 2015 .. 2016 Projected |Proj Reimb | 2016 Projected 2016 Projected _
Jepartment Code/Name B Adopted Budget Revenue 00:32 Share Expenses Rate Aw Revenue County Share
3010 - Administration $ 9,725,769.00 | $  7,594,925.00 $  2,130,844.00 $ 9,796,783.00 78.00%: $ 7,641,491.00 | $ 2,155,292.00
3050 - Public Facility for Children | $ 25,000.00 | $ 12,250.00 | §  12,750.00 . $ 20,000.00 49.00% | $ 9,800.00 ' $ 10,200.00
5055 - Day Care o $ 1,515,000.00 | $ 1,515,000.00 $ B z $ 1,515,000.00 100.00%| $  1,515,000.00 | $ -
3070 - Service for Recipients $ 315,000.00 | $ 236,250.00 | $  78,750.00 e 9 300,000.00 75.00%! $ 225,000.00 | $ 75,000.00
5100 - MMIS - $ 13,001,536.00 | $ - $ Aw 001,536.00 $ 12,782,184.00 0.00% $ = $ 12,782,184.00
53101 - Medical Assistance $ 100,000.00 | $ Aoo 000.00 | $ - $ 50,000.00 95.00%| $ 47,500.00 | $ 2,500.00
5109 - TANF - ADC $ 2,050,000.00 | $ A.www.moo.oo $ 717,500.00 $ 2,050,000.00 65.00%; $  1,332,500.00 | $ 717,500.00 |
5119 - Child Care (Foster Care) $ 3,600,000.00 | $  3,240,000.00 $ 360,000.00 $ 3,600,000.00 90.00%! $  3,240,000.00 | $ 360,000.00
6140 - Safety Net (HR) $ 1,100,000.00 | $ 550,000.00 | $ 550,000.00 $ 1,200,000.00 39.00%| $ 468,000.00 | $ 732,000.00
6141 - HEAP B $ 30,000.00 | $ 30,000.00 | $ = $ 30,000.00 100.00%| $ 30,000.00 | $ - ]
6142 - Emergency Aid to Adults $ 15,000.00 | $  7,500.00 | $ 7,500.00 $ 40,000.00 50.00% $ 20,000.00 | $ 20,000.00
7311 - Youth Bureau (Alive at 25) | $ 24,243.00 | $ 15,000.00 |[$ 924300 = § 20,000.00 $ 15,000.00 | $ 5,000.00 |
7312 - Yth Deliquency Prevention | $ 11,518.00 | $ 5,759.00 | $ 5,759.00 3 $ 29,400.00 $ 23,644.00 | $ 5,756.00 |
7313 -Youth Court $ 50,875.00 | $ 17,282.00 | $ 33,593.00 $ 68,820.00 [ $ 49,236.00 | $ 19,584.00
e $ 31,588,941.00 | $ 14,656,466.00 ' $ 16,858,880.00 $ 31,383,967.00 '$ 14,529,291.00 | $  16,854,676.00
mowo Countryside >ac\: Home $ 1,836,417.00 | $ 535,490.00 | $ 520,927.00 $ 1,817,882.00 50.00%! $ 528,941.00 | $ 528,941.00
o Private Pay/OFA $ 780,000.00 Private Pay/OFA ' $ 760,000.00 i
Totals $ 33,425,358.00 | $§ 15,971,956.00 $ 17,379,807.00 $ 33,201,849.00 $ 15,818,232.00 | $ 17,383,617. oo
‘ W :
2015 Proj County Share $ 17,379,807.00 Expenses Revenue |
2016 Proj County Share $  17,383,617.00 - B 2015/ $ 33,425358.00 | $  15,971,956.00
o N B - 2016 _$ 33,201,849.00 | $  15,818,232.00
- I  NetDecrease to 2016 Budget & Revenue '$  (223509.00) $  (153,724.00)
.Om::q Share Increase ' $ 3,810.00 I T o
— 0.02%! B T

9# INJINIHOVLLY
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