Social Services Committee
Warren County Department of Social Services
AGENDA
September 25, 2015

Committee Members: Supervisors Simpson, Wood, Sokol, Frasier, Strough, Vanselow and Seeber.

I.  Committee meeting called to order by Chairman
il. Motion to approve minutes of prior Committee meeting

itl. Action Agenda/New Business

1. Notice of Intent to Fill the Vacant Position of Social Welfare Examiner #6 and backfill, Salary $31,452 Grade 8
{Step 0), in the Supplemental Nutrition Assistance Program (SNAP) Unit, due to resignation effective 9/22/15.
Please see Attachment 1

2. Notice of Intent to Fill the Vacant Position of Keyboard Specialist #2, Salary $25,713, Grade 3 (Step 0}, inthe
Temporary Assistance Reception Unit, due to resignation effective 9/4/15.
Please see Attachment 2

3. Request permission for Christina Mastrianni, Caseworker in the Fostercare Unit, to attend COMPASS leader
Certification in Albany, NY from October 20~ 23, 2015.
Please see Attachment 3

4. Request for a Transfer of Funds to cover the salaries of 5 HEAP staff through 12/31/15, for a total amount of
$60,000.
Please see Attachment 4

V. Pending ltem
There are no pending items.

V. Information for Discussion/Review
1. Deanna Park - Countryside Adult Home
2. Julie Montero - Monthly Revenue & Expenditures, and Overtime Reports (Attachment #5);
- Projected 2016 Revenue & Expenditures (Attachment #6)

VI. Privilege of the Floor to discuss any additional items to come before the Committee
VI, Mation to Adjourn

Attachments:
1.Notice of Intent to Fill Social Welfare Examiner
2.Notice of Intent to Fill Keyboard Specialist
3. Request for Training/Travel - COMPASS - Albany
4. Request to Transfer Funds $60,000 for HEAP
5. Monthly Revenue & Expenditures Report
6. Projected 2016 Revenue & Expenditures



RESOLUTION REQUEST FORM NO. 12

Schedle ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Social Services Payroll Dept. No: 40.06

Title of Position: Social Welfare Examiner #6 Base Salary of Position: $31,452 Grade: 8
Filling at Step # (If Known): () Request to Backfill Due to Promotion: [/] Yes[ ] No
Budget code and title: A.6010 110 Salaries Regular Union[¢] Non-Union[_]

This position is vacated due to:[_Retirement [V]Resignation [_JTermination[JPromotion[_JOther

Employee No.: 12665 Is this position mandated? [v] Yes[ | No Is the position reimbursable? Yes[ ]No
Source of reimbursement: [ JFederal 50% [/]state 25 % [_]Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
YN 1] Competitive-active eligible list D Competitive-no list (hiring would be provisional) [_] Non-Competitive[_] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. N D ﬁ AL

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
(8—The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling-e

BUDGET OFFICER COMPLETES THIS SECTION
" The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature él/bz/ ﬂw/ 5) %?/g 2-&__Date 8 /2 3;//5

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee_ Y ;(,{(])Q m&i VAR

ﬁ( The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

0 Inthe case of an emergency, Committee Chajr objects to the filling of the vacancy.
Ranking Committee Member Signature m Date ?} 35 I l 5

Revised: February 3, 2015

Administrator Signature

oue /0311




RESOLUTION REQUEST FORM NO. 12

Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Social Services . Payroll Dept. No: 40.03

Title of Position: Keyboard Specialist #2 Base Salary of Position: $25,193 Grade: 3
Filling at Step # (If Known): 00 Request to Backfill Due to Promotion: 7] Yes[7]No
Budget code and title: A.6010 110 Salaries Regular Union{v/] Non-Union[_]

This position is vacated due to:[_Retirement [/]Resignation DT ermination[_JPromotion[_JOther

Employee No.: 11455 Is this position mandated?[¥] Yes[ [ No s the position reimbursable? [] Yes[]No
Source of reimbursement: [ JFederal S50% [/]state 25 % [ ]other %

C

Competitive-active eligible list [_] Competitive-no list (hiring would be provisiona)) [ ] Non-Competitive[ ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. I@r GALLNS

IVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
Ql&

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
Me Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the fillin

Administrator Signature

Date 7//37,//5’

BUDGET OFFICER COMPLETES THIS SECTION
i3 The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

p g

Budget Officer Signature O/%{/ Qo / £7 %{M Date ? /?5/ /\5

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee ;:3,{)(} Q0 IALChp-

The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0 Inthe case of an emergency, Committ]e Chair objects to the filling of the vacancy.

Q&

Ranking Committee Member Signature / V/}cﬁm}/\ Date Q/ QF)/ / 5

4 4

Revised: February 3, 2015



SCHEDULE “A”
AUTHORIZATION TO ATTEND MEETING OR CONVENTION

Check one: ATTACHMENT #3
In-State (needs Supervisory Committee authorization)
[1 Out-Of State (needs Board resolution)
The Social Services Committee hereby authorizes Christina Mastrianni
{Supervisory Committee) (Employee Name)
to attend COMPASS Leadership Certificate Training
(Name of meeting or organization)
at CDHS 3 Marcus Blvd Suite 105 Albany NY 12205
(Address)

on 10/20/15 - 10/23/15 - Mode of transportation to be used _County Vehicle

(Dates) (County Vehicle or Mass Transportation)

If the mode of transportation is hot a county vehicle or mass transportation, please
explain:

Proper documentation must be attached when submitting for approval.
(Please check documents attached)
Notice of meeting or convention including cost.

For Overnight Travel
[] Room rate $ GSA* Rate $
[1 Meal costs - GSA*per diem rate $

*WWww.gsa.gov
Date: 7/351/5 /UAUW/M

Department Head Signature

eer__(]951% N

Please refer to the Warren County Travel Policy and County Vehicle Use Regulations

for general policy guidelines.

Corhmittse Chairman Signature

******')(-*********************************

Please check to request a fleet vehicle.

REQUEST FOR USE OF FLEET VEHICLE

****************************************************************
****************************************

Filing Instructions:
1. Original with voucher to Auditor.
2. Copy to Frank Morehouse if fleet vehicle is needed.
3. Copy to Clerk of the Board with Resolution Request form if out-of-state travel.
4. Copy to Purchasing with Purchase Order, if required.



Cost Analysis Training Date(s)

Christina Mastrianni COMPASS Leader Certification 10/20-10/23/15
Cost of Training/Person $ 56.00
# of staff attending 1
Overnight Commuting S 56.00

# of miles/1 way 50 50
X # trips 2 8 Fleet Car-.25

Total # of miles 100 400 X Overnight S 25.00
Commute $ 100.00

Estimated Overtime

Commuting
Salary  HrRate OTRate #ofhrs  Total OT
#1 45,494 21.87 32.81 6 196.85
#2 0.00 0.00 0.00 Commuting OT $ 196.85
#3 0.00 0.00 0.00
Overnight
# of hrs Total OT
#1 0.00
#2 : 0.00 Overnight OT S -
#3 0.00
Hotel Rate/night Total Hotel Expense
1 staff 3 S 55.00 S 165.00
Totals
Fleet Car + Training + Hotel + OT S 246.00

Fleet Car + Training + Overtime S 352,85



Page 1 of 2

COMPASS Leader Certification: Email Announcement To: Ejoanne‘.collin‘s@dfa.state.ny.us
|__Send Email_|
Course: COMPASS First Year In-Service Leader Certification
Class Status: Open Nomination

No. Nominated: 10
Attachments: Hotel Cancellation Policy.pdf Form.pdf TrabelPolicy.gdf

Provider: SUC Buffalo - CDHS
Date: 10/20/2015 - 10/23/2015
Time(s): 1??3)(/) 1: 9:00am - 4:30pm , Day 1: 9:00am - 4:30pm , Day 1: 9:00am - 4:30pm , Day 1: 9:00am -
:30pm ,
Location: CDHS - Albany Regional Office
3 Marcus Blvd, Suite 105 Albany, NY 12205-1129 find on map
Lodging: Holiday Inn - Albany 205 Wolf Road Albany 12205-1124
Deadline: 10/06/2015

Not part of a Multipart Course

Course Description:

COMPASS-FYl is an activity oriented and skills-based in-service training program designed for foster parents who
have been certified through GPSI!. The nine 3-hour sessions that build on the concepts introduced in GPS! and focus
on developing skills that foster parents use in everyday family life. Workshop Length: 4 Days Content: Session 1
Fostering to Achieve Outcomes Session 2: Using Helping Skills to Build Relationships Session 3: Promoting Child
Development Session 4: Supporting Emotional Security and Attachment Session 5: Helping Children Grieve Session
8. Supporting Reunification Through Visitation Session 7: Providing Safety Session 8: Preparing Youth for
Independent Living Session 9: Creating Partnerships and Working as Team How to Use the Program: It is
recommended that the first three sessions are delivered in sequence so that foster parents will have the foundation
skills and information to be used in the remaining six sessions. All nine sessions also have a “stand alone” delivery
option.

Class Description:

This is a Training of Leaders course intended for agency homefinders and foster parent trainers. COMPASS-FY! is an
activity oriented and skills-based in-service training program designed for foster parents who have been certified
through GPSII. The nine 3-hour sessions build on the concepts introduced in GPSII and focus on developing skills that
foster parents use in everyday family life. Course Objectives: To deliver the COMPASS program, agency trainers will: «
Appreciate the importance of the COMPASS In-Service Training Program for foster/adoptive parents. « ldentify key
skills and abilities demonstrated in the COMPASS In-Service Training Program. » Model foster parent skills developed
in the curriculum. » Facilitate key learning activities practiced in the COMPASS In-Service Training Program * Provide
effective feedback to participants as part of a skill based learning design

Region: 4

Target Population:

Foster/adoptive parents, agency trainers, homefinders, adoption and foster care caseworkers, and supervisors.
Course Prerequisites:

Course Content: Foster Parent Prep/Support

Pre-Registration Required: yes

Reimbursement: Mileage & Hotel

Class Fees: Fees will be charged

Meets CPS Requirement: no

Trainer(s): Gonzalez, Pura; Neilson, Wendy

Additional Information:

Directions:

From the South, East or West: Take the NYS Thruway to the Northway(I-87). Continue north to Exit 4. Turn right at the

httl’)SI//WWW hd(‘.ﬂvq nro/heln/lace A nnarimaomannt AL d_rro~ne



RESOLUTION REQUEST FORM NO. 10

Request for Transfer of Funds

TO: AMANDA ALLEN, CLERK, WARREN COUNTY BOARD OF SUPERVISORS

DEPARTMENT NAME: Social Services

SIGNED: mwwu W ﬁ DATE: 9/22/15

FROM CODE TITLE TO CODE TITLE
A 6010 110 Salaries~Regular A 6010 130 Salaries-Part Time

Please state reason for transfers requested:
To cover salaries for 5 Heap staff through : 12/31/15

CONTINGENT FUND TRANSFER REQUESTS

FROM CODE TITLE TOCODE  TITLE
A.1990 469 Contingent Account-
Other Payments/Contributions

Please state reason for transfer request:

Please file original request with Clerk of the Board and retain copy for your records.

ATTACHMENT #4

AMOUNT
$60,000

AMOUNT
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