Public Works — DPW
Department of Public Works
AGENDA
June 29, 2015 — 10:00am

Committee Members: MERLINO, Conover, Wood, Taylor, Frasier, Dickinson, Simpson,
Sokol, Vanselow

I Committee Meeting Call to Order......................ooin, Chairman Merlino
IL Motion to Approve Minutes of Prior Committee Meeting........ Chairman Merlino
III.  Action Agenda/New Business

Page
1 Approval for Job Related Courses.............ccccoevinininnnns Jeff Tennyson

Rationale: Accounting related courses for office staff
3 Auth to Attend Conference — NYSCHSA Summer Conf... Jeff Tennyson
Rationale: Annual Conf of County Highway Superintendents

5 Transfer Request — Road Projects................cccovvinnin. Jeff Tennyson
Rationale: Adjusted scope and budget for projects
6 Intent to Backfill Positions — 3 Highway Positions.......... Jeff Tennyson

Rationale: 3 existing positions needed for operations

IV.  Referral/Pending Items —
- Palisades Road Bridge Project Grant for amended scope
V. Information for Discussion/Review
- Food Vendor Request to operate in ROW parking area
- Use of Gov Deals Auction services via NJPA Contract
VI.  Privilege of the Floor to discuss any additional items to come before the Committee

VII. Motion to Adjourn
Attachments

Page
9 DPW Fuel Usage Report



RESOLUTION REQUEST FORM NO. 19

Application for Approval to Enroll in Job-Related Courses by Employee

1. Employee’s Name: Maja A. Tiokinska-Scroggins

2. Position: Senior Account Clerk 3. Department: DPW

4. Course Title: Math of Finance, Office Productivity, Accounting for Not-For-Profit
Governmental Organizations, Accounting Micro Applications II.

5. Institution or School: SUNY Adirondack

6. How Course Relates to Current Positionzlmprm,e Accounting Efficiency
7. Starting Date: 1/15 8. Completion Date: 5/15
9, Cost:

50% of $2,250.20 —
10:  Employee’s Signature: W Date: @L/ Zé;/[é

11, Supervisor's Comments (Approval/Denial)

Supervisor’s Signature: %2& {4 ((24 ézé Date: é/[ /&, / 25

12, Department Head’s Comments (Approval/Denial)

Department Head's Signature:

13. Committee’s Recommendation;

Committee Chairman'’s Signature@@’ﬁW Date: f{/ !

If approved by Committee, and resolution approving the course is adopted by the Board of Supervisors, candidate may enroll and
be eligible for 50% reimbursement for costs as itemized in Item #9. Employee must complete the course with at least a “C", its
equivalent, or better. Employee then submits a voucher with receipts verifying costs as listed and a copy of their final grade.




- Account Detail for Term Page 1 of 1

500152829 Maja A. Tlokinska-Scroggins

Account Detail for Term May 20, 2015 09:44 am

&P Review detail transactions on your account, including current and future balance totals for the
selected term and other terms.

201420 Spring 2015 Term Detail

Detail Code Description Charge Payment Balance

ACCF Accident Insurance $2.20

ACTF Activity Fee $90.00

IbCD ID Card $2.50

PBCR Pell Book Credit $650.45

PFEE Parking Fee $15.00

REFU Student Accounts Refunds $70.85

TECF Technology Replacement Fee  $91.00

TUIT Tuition $1,935.00

WELF Wellness Fee $15.00

FDLS Federal Direct Loan - Sub $1,732.00

FFPG Pell Grant $1,140.00
Net Term Balance $0.00
Net Balance for Other Terms: $2,250.20
Account Balance: $2,250.20 ]

No Authorized Financial Aid exists on your record for the selected term.

No pending transactions exist on your record for the selected term.

RELEASE: 8.5.4.4
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SCHEDULE "A”

AUTHORIZATION TO ATTEND MEETING OR CONVENTION
Check one:
X In-State (needs Supervisory Committee authorization)
[1 Out-Of State (needs Board resolution)

The DPW hereby authorizes Jeff Tennyson

(Supervisory Committee) (Employee Name)

to attend NYSCH-Summer Conference & Trade Show

(Name of meeting or organization)

at The Byblos Niagara, Grand Island, NY

(Address)

on 08/23, 8/24 & 8/25 . Mode of transportation to be used County Vehicle

(Dates) (County Vehicle or Mass Transportation)

If the mode of transportation is not a county vehicle or mass transportation, please
explain:

Conference Cost, PDH Credits, hotel stay and meals $608.96 total

Proper documentation must be attached when submitting for approval.
(Please check documents attached)
Notice of meeting or convention including cost.

For Overnight Travel
[[] Room rate $ GSA* Rate $
[] Meal costs - GSA*per diem rate $

* Www.gsa.gov

Date: é //Z‘é'// /f

Z

o Qe NeAtenr

ﬂ Committee Chairman Signature

Please refer to the Warren County Travel Policy and County Vehicle Use Regulations

for general policy guidelines.
LR R R AR KRR SRR EEEEEREERERERXEREREEREEREREREERXIEEEE R XX R RN R R R

HEXEERREEXXEERTERF XX ERRXRRRRR R KRR K * RN

Please check to request a fleet vehicle.

[ REQUEST FOR USE OF FLEET VEHICLE

FRFEXEXXXEFXFEEREREFEERRXRF R AR FRRRREREFFERFRRREREFRRERERERSR SRR RS
KHIEIEIXEEEEFXEXEXERREFRFRE RSN RRNERRXER
Filing Instructions:

1. Original with voucher to Auditor.
2. Copy to Frank Morehouse if fleet vehicle is needed.



Program Registration Form

Online registration is now available
Visit www.countyhwys.org to register today!

Please complete one registration form per attendee.

JESe

TITLE

“léinn y<on

COUNTY/AFFILIATION

ADDRESS

cry STATE Zip

PHONE FAX

EMAIL

WEBSITE

CEC Training Program
YES, I am a professional engineer/land surveyor participating in
he CEC Training program for PDH credits.

Register early and save $100 by completing and returning your
registration form with payment by July 31. Meals not included in tuition.

BY 7/31 AFTER 7/31
NYSCHSA Member coouveeveuninerieresecrisesenssesesiees 48175 Q8275
Non-Member*........... SRRSO e aerenens 03 $450 Q $550
Retired Superintendent.........cocvveeeeirisrennencenann, .0 8100 Q100
Lifetime Member Working for Affiliate.................. Q $100 U $100
Lifetime Member Fully Retired........ccce.... vreereenins Q Complimentary

Spouse/Guest Rate
Regular Membet.........

e .. Complimentary
Affiliate Member .......ccceeceee

.. 850

SPOUSE/GUEST NAME

Those who do not reserve a hotel package at The Byblos Niagara Resort
& Spa or plan to attend day sessions only, will need to pay the applicable
conference tuition plus the cost of any meals they plan to attend.

Sunday Welcome Buffet.......... reereet by e i bre e eearare s e e sreeessarnee Q 350
Monday Breakfast.......cccoveimieernervininniieicssiasnsensessesessesesaenes 0 825
Monday Lunch....cooevnreecenecnneee eeeartate e et bt te s sannananeas Q328
Monday Banquet Dinner & Networking Event......cccccvvveee. e A 875
Tuesday Breakfast ........... e bt arees cerereteneenene Q%25

Tuesday Lunch.. ..o sresscsseneenns creeern s Q $28

important Deadlines
Early Conference Registration Deadline: july 31, 2015
Final Conference Registration Deadline: August 15, 2015

8250 cach’
n. $100 valuc)

Conference Registration
Commuter Meals $
Sponsorship Opportunity $
Total Amount $

Payment Method
Q Check or Voucher (payable to NYSCHSA)
Credit Card: O Visa 0 MasterCard 0 AmEx O Discover

CREDIT CARD NUMBER

EXPIRATION DATE SECURITY CODE

PRINT NAME (AS IT APPEARS ON CARD)

BILLING ADDRESS (IF DIFFERENT FROM REGISTRANT)

cary STATE ZIP

CARDHOLDER'S SIGNATURE

Please Return With Payment by July 31 To:
NYSCHSA | 136 Everctt Road | Albany, NY 12205
or fax to 518.465.1942 or email to info@countyhwys.org.



RESOLUTION REQUEST FORM NO. 10

Request for Transfer of Funds

TO: AMANDA ALLEN, CLERK, WARREN COUNTY BOARD OF SUPERVISORS

DEPARTMENT NAME: Department of Public Works

SIGNED: W Z% % DATE: June 29,2015
//‘\Toeom;

FROM CODE TITLE TITLE AMOUNT

D5112.8225 280 Stone Schoolhouse Road - CR#71 D5112.8229 280 Trout Lake Road - CR48 $5,200.00

D5112.8223 280 Harrisburg Road - CR#22 D5112.8229 280 Trout Lake Road - CR48 $12,000.00

Please state reason for transfers requested:
Field Condition change. Need additional funds for D5112.8229 280 Trout Lake Road CR4S.

CONTINGENT FUND TRANSFER REQUESTS

FROM CODE TITLE TO CODE TITLE AMOUNT
A.1990 469 Contingent Account-

Other Payments/Contributions

Please state reason for transfer request:

Please file original request with Clerk of the Board and retain copy for your records.



RESOLUTION REQUEST FORM NO. 12
A Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complefe instructions on the procedure fo be foliowed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Works Payroll Dept. No.: 1900

Title of Position: MEO Medium #4 Base Salary of Position: $30,204 Grade: 7

Filling at Step # (If Known): Request to Back Due to Promotion; [X] Yes [ No

Budget code and title: D.5110 110 Union[X] Non-Union[ ]

This position is vacated due to: [XIRetirement [ JResignation [ JTermination [ JPromotion [ JOther

Employee No:10908 Is this position mandated? [] Yes No Is the position reimbursable? [ ] Yes No
Source of reimbursement: [ [Federal % [ Istate % [ ] Other %

CIVIL SERVICE STATUS AND HUMAN RESOQURCES DIRECTOR APPROVAL

[ Competitive-active eligible list [ Competitive-no list hiring would be provisional) [3/ Non-Competitive {_] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
0 The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
0 The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY CONMMITTEE COMPLETES THIS SECTION
Name of Committee
O The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
8 Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: February 3, 2013

©



RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure o be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Works Payroll Dept. No.: 1900

Title of Position: MEO Light #16 Base Salary of Position: $27,345 Grade: 5

Filling at Step # (If Known): Request to Back Due to Promotion: Yes [No

Budget code and title: D.5110 MEO (L) #16 UnionX] Non-Union[]

This position is vacated due to: [_JRetirement [X]Resignation [ JTermination [ JPromotion [ JOther

Employee No:12531 Is this position mandated? [] Yes No Is the position reimbursable? [[]Yes [XINo
Source of reimbursement: [_|Federal % [Istate % [] Other %

CIVIL. SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[} Competitive-active eligible fist [[] Competitive-no list (iring wouid be provisional) [j Non-Competitive [ ] Other
Actual impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. M X

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
0 The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
0 The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee

0 The committee has no objection to the filling of the vacancy.

0O The committee objects to the filling of the vacancy.

O In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: February 3, 2015



RESOLUTION REQUEST FORM NO. 12
Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Works Payroll Dept. No.: 1900

Title of Position: MEO Medium #22 Base Salary of Position: $30,204 Grade: 7

Filling at Step # (If Known): Request to Back Due to Promotion: [X] Yes [ ] No

Budget code and title: D.5110 MEO (M) #22 Union[X} Non-Union[]

This position is vacated due to: [ JRetirement [XIResignation [_JTermination [ JPromotion [ ]Other

Employee No:11381 Is this position mandated? [ ] Yes No Is the position reimbursable? [ ] Yes No
Source of reimbursement; [ [Federal % [IState % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL

[] Competitive-active eligible fist [ ] Competitive-no list (hiring would be provisional) Non-Competitive [ ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiting.

Human Resources Director has approved this form when initialed. !x 5: T

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
O The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
0 The Budget Officer has no objection to the filling of the vacancy.
00 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature D:;te

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee ‘

O The committee has no objection to the filling of the vacancy.
0 The committee objects to the filling of the vacancy.

0 Inthe case of an emergency, Committee Chair has no objection to the filling ofithe vacancy.
O In the case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Dfate

Revised: February 3, 2015
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