Public Works — DPW
Department of Public Works
AGENDA
August 31, 2015 — 10:00am

Committee Members: MERLINO, Conover, Wood, Taylor, Frasier, Dickinson, Simpson,
Sokol, Vanselow

I.

II.

III.

IV.

VL

VIL

Committee Meeting Call to Order.................cocoviiiiiininn. Chairman Merlino
Motion to Approve Minutes of Prior Committee Meeting........ Chairman Merlino

Action Agenda/New Business

Page
1 Decrease Cap Project (H277 Beach Rd Recon)................... Jeff Tennyson

Rationale: decrease FHWA grant

2 Increase Cap Project (H277 Beach Rd Recon)........c............ Jeff Tennyson
Rationale: increase EFC grant

3 Transfer of Funds — Various road projects.............cccceuenennn. Jeff Tennyson
Rationale: transfer of funds for County Paving Projects

6 2016 Snow and Ice Contracts..........cevevvvieeneninneneneenennnnnn. Jeff Tennyson
Rationale: Rate adjustment for contracts with Towns

10 Intent to Backfill Confidential Assistant.....................c.uvens Jeff Tennyson
Rationale: backfill due to resignation

Referral/Pending Items —

- Palisades Road Bridge Project Grant for amended scope

Information for Discussion/Review
- Town of Thurman Combs Rd Bridge (photos)
- County Paving Projects (photos)

- Back to Sodom Rd Bridge (photos)
- Market Street Bridge Replacement Project

Privilege of the Floor to discuss any additional items to come before the Committee

Motion to Adjourn

Attachments

Page
13 DPW OT Report

14 DPW Fuel Usage Report



RESOLUTION REQUEST FORM NO. 9

Request to Increase or Decrease or Amend Existing Capital Project or
Capital Reserve Project™

*If this is the result of a grant award, also complete and submit Form No. 5 or 6

DEPARTMENT NAME: DPW

DATE: 8-31-15
(a) Exact Title and Number of Project*: Beach Road Reconstruction (H277)
(b) Is this a Capital Project? Yes
(c) Is this a Capital Reserve Project? No
(d) Amount of Increase (if applicable):
(e) Amount of Decrease (if applicable): $318,240.15

63) Source of Funding (if Increase) (including name & title of codes, etc.):

FHWA /NYSDOT Grant

-$152,811.32 Federal Share

-$ 28,646.29 State Marchiselli Share

-$ 9.12 Other State Share

-$136,773.42 Local Match (transfer to Debt Service Fund)

(2 Changes in Funding (if Amendment):

(h) Purpose of Increase or Decrease or Amendment: Reconcile funding shares for
final DOT grant project costs and transfer surplus local match funds to Debt
Service Fund



RESOLUTION REQUEST FORM NO. 9

Request to Increase or Decrease or Amend Existing Capital Project or
Capital Reserve Project*

*If this is the result of a grant award, also complete and submit Form No. 5 or 6

DEPARTMENT NAME: DPW

DATE: 8-31-15
(a) Exact Title and Number of Project*: Beach Road Reconstruction (H277)
(b) Is this a Capital Project? Yes
() Is this a Capital Reserve Project? No
(d)  Amount of Increase (if applicable): $181,111.00
(e) Amount of Decrease (if applicable):

® Source of Funding (if Increase) (including name & title of codes, etc.):
NYSEFC Grant
$176,500.00 EFC Share (90%)
$4,611.00 Local Match (10%) transfer from D.9950 910 Transfers - Capital Project

(2) Changes in Funding (if Amendment):

(h) Purpose of Increase or Decrease or Amendment: Increase capital project in
anticipation of NYSEFC GIGP grant eligible storm water monitoring work



RESOLUTION REQUEST FORM NO. 10

Request for Transfer of Funds

TO: AMANDA ALLEN, CLERK, WARREN COUNTY BOARD OF SUPERVISORS

DEPARTMENT NAME: Department of Public Works

SIGNED:

FROM CODE
D.5112.8174 280

D.5112.8178 280

D.5112.8181 280

D.5112.8185 280

D.5112.8186 280

D.5112.8187 280

D.5112.8188 280

D.5112.8195 280

Please state reason for transfers requested:

TITLE
Harrington Hill Road CR#60

CR#41 Federal Hill Road

CR#59 Bloody Pond Road

CR#9 Hudson Street

CR#71 Stone Schoolhouse Road

CR#67 Cameron Road

CR#30 Glendale Road

CR#60 Harrington Hill Road

TO CODE
D.5112.8228 280

D.5112.8228 280

D.5112.8228 280

D.5112.8228 280

D.5112.8228 280

D.5112.8228 280

D.5112.8228 280

D.5112.8228 280

DATE: August31, 2015

TITLE
2015 CR#19 Omsteadville Road

2015 CR#19 Omsteadville Road

2015 CR#19 Omsteadville Road

2015 CR#19 Omsteadville Road

2015 CR#19 Omsteadville Road

2015 CR#19 Omsteadville Road

2015 CR#19 Omsteadville Road

2015 CR#19 Omsteadville Road

D5112.8228 Unforeseen field conditions due to winter damage. Extended to cover larger area affected.

FROM CODE

A.1990 469

CONTINGENT FUND TRANSFER REQUESTS

TITLE

Contingent Account-

Other Payments/Contributions

Please state reason for transfer request:

TO CODE

TITLE

Please file original request with Clerk of the Board and retain copy for your records.

AMOUNT
$10,003.89

$725.02

$218.72

$590.05

$918.74

$922.33

$1,877.17

$6,079.13

AMOUNT



RESOLUTION REQUEST FORM NO. 10

Request for Transfer of Funds

TO: AMANDA ALLEN, CLERK, WARREN COUNTY BOARD OF SUPERVISORS

DEPARTMENT NAME: Department of Public Works

SIGNED:

FROM CODE
D.5112.8207 280

D.5112.8214 280

D.5112.8192 280

D.5112.8199 280

D.5112.8202 280

D.5112.8210 280

D.5112.8213 280

D.5112.8217 280

TITLE
2014 CR#49 Coolidge Hill Road

2014 CR#30 Schroon River Road

CR# 11 2013 Washout Repairs

2014 CR#21 New Hague Road

CR#72 Garnet Lake Road

2014 CR#16 East River Road

2014 CR#32 Call Street

2014 CR#21 West Hague Road

Please state reason for transfers requested:

D5112.8228 Unforeseen field conditions due to winter damage. Extended to cover larger area affected.
D5112.8206 Field condition change, pavement for bridge deck and approaches.

FROM CODE

A.1990 469

TO CODE
D.5112.8228 280

D.5112.8228 280

D.5112.8206 280

D.5112.8206 280

D.5112.8206 280

D.5112.8206 280

D.5112.8206 280

D.5112.8206 280

DATE: August 31,2015

TITLE
2015 CR#19 Omsteadville Road

2015 CR#19 Omsteadville Road

2014 CR#76 Dartmouth Road

2014 CR#76 Dartmouth Road

2014 CR#76 Dartmouth Road

2014 CR#76 Dartmouth Road

2014 CR#76 Dartmouth Road

2014 CR#76 Dartmouth Road

CONTINGENT FUND TRANSFER REQUESTS

TITLE

Contingent Account-

Other Payments/Contributions

Please state reason for transfer request:

TO CODE

TITLE

Please file original request with Clerk of the Board and retain copy for your records.

AMOUNT
$17,383.20

$55,017.71

$15,633.50

$2,877.47

$9,641.89

$15,290.77

$12,461.23

$10,276.81

AMOUNT



RESOLUTION REQUEST FORM NO. 10

Request for Transfer of Funds

TO: AMANDA ALLEN, CLERK, WARREN COUNTY BOARD OF SUPERVISORS

DEPARTMENT NAME: Department of Public Works

SIGNED:

FROM CODE
"D.5112.8218 280

D.5112.8203 280

D.5112.8209 280

D.5112.8212 280

D.5112.8215 280

D.5112.8175 280

D.5112.8198 280

D.5112.8211 280

TITLE
2014 CR#35 Diamond Point Road

2014 CR#14 River Street

2014 CR#17 Haviland Road

2014 CR#52 Queensbury Avenue

2014 CR#40 Golf Course Road

CR#22 Harrisburg Road

2014 CR#11b Valley Woods Road

2014 CR#65 Knapp Hill Road

Please state reason for transfers requested:
D5112.8206 Field condition change, pavement for bridge deck and approaches.
D5112.8183 Sustained severe winter damage.
D5112.8229 Field condition change, requires additional funds to extend project area affected by winter damage.

D5112.8201 Additional funds needed to correct drainage issue, slope stabilization and pavement issued caused by improper drainage.

CONTINGENT FUND TRANSFER REQUESTS

FROM CODE

A.1990 469

TITLE

Contingent Account-

Other Payments/Contributions

Please state reason for transfer request:

TO CODE
D.5112.8206 280

D.5112.8183 280

D.5112.8183 280

D.5112.8229 280

D.5112.8229 280

D.5112.8201 280

D.5112.8201 280

D.5112.8201 280

TO CODE

DATE: August 31,2015

TITLE
2014 CR#76 Dartmouth Road

CR#48 Trout Lake Road

CR#48 Trout Lake Road

2015 CR#48 Trout Lake Road

2015 CR#48 Trout Lake Road

2014 CR#4 Mountain Avenue

2014 CR#4 Mountain Avenue

2014 CR#4 Mountain Avenue

TITLE

Please file original request with Clerk of the Board and retain copy for your records.

AMOUNT
$10,702.51

$70,241.28

$16,329.42

$14,290.44

$35,359.67

$5,226.26

$26,219.68

$14,543.30

AMOUNT
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SNOW & ICE LANE-MILE COST DETERMINATION

FACILITY SQ. FT. COST NOTE $/sf

Municipal Center 555,318 $ 70,000.00 Plow and salt $.126/St 0.126053901
DPW - Old Shop 158400 $ 19,966.94 Plow and salt 0.126053901
New Shop 81435 $ 10,265.20 Plow and salt 0.126053901
North Creek shop/ salt barn 15000 $ 1,890.81 Plow and salt 0.126053901
South End shop salt/ barn 94,900 $ 11,962.52 Plow and salt 0.126053901
Toney Pit shop/ salt barn 179127 $ 22,579.66 Plow and salt 0.126053901
Corinth Road salt barn 22,570 $ 2,845.04 Plow and salt 0.126053901
Gurney Lane salt barn 14025 $ 1,767.91 Plow and salt 0.126053901
Hartman Hill turn around 10,000 $ 1,260.54 Plow and salt 0.126053901
Country Club bike path park lot 16,900 $ 2,130.31 Plow and salt 0.126053901
Round Pond turn around 15,000 $ 1,890.81 Plow and salt 0.126053901
West Mtn Rd park lot 68,900 $ 8,685.11 Plow and salt 0.126053901
Golf Course Rd turn around 7,600 $ 958.01 Plow and salt 0.126053901
Garnet Lake Rd turn around 2,125 § 267.86 Plow and salt 0.126053901
13th Lake Rd turn around 3,750 $ 472.70 Plow and salt 0.126053901
Rail Road Place 12,870 $ 1,622.31 Plow and salt 0.126053901
CR10 & 11 Park and Ride 12,075 $ 1,522.10 Plow and salt 0.126053901
Perkins 92,500 $ 11,659.99 Plow and salt 0.126053901
Golf Course Rd Nature Trails 21,750 $ 2,741.67 Plow and salt 0.126053901
Westbrook Parking Lot 10,000 $ 1,260.54 Plow and salt 0.126053901
Parks & Recreation $ - 0.126053901
Up Yonda Farm $ - 0.126053901
Countryside Home $ - 0.126053901
TOTAL OFF ROAD ANNUAL COST 1,394,245 $ 174,489.48 0.126
TOTAL ANNUAL COST

2012 $ 722,367.56

2013 $ 943,713.15

2014 $ 1,086,185.97
3 YR Average $ 917,422.23

Deduct Non Road $ (174,489.48)

AVG ANNUAL TOTAL ROADS ONLY S 742,932.75
MULTI LANE ROADS Add'l Mi's
Quaker : 2.53 Miles@ 5 lanes - 7.59
Bay: 0.39 Miles @ 5 lanes 2.0
Haviland 0.55 Miles @ 3 lanes 0.55
Corinth: 1.3 Miles @ 3 lanes 1.3
TOTAL Add'l Lane Miles 12.14
COUNTY S&l Centerline MILES 95.51
COUNTY S&I LANE MILES 203.16

3 Yr COUNTY COST/ LANE MILE $
3Yr CENTERLINE MILE EQUIVALENT $

3,656.88 (excluding building cost)
7,313.77 (excluding building cost)

ADD COST FOR HEATED STORAGE FOR LOCATING COUNTY VEHICLES AWAY FROM COUNTY GARAGES

- Assumed $1000/month for heated garage space for one truck (based on market estimates from 3 realtors)
- Assumed 5 months per year for winter season

- Assumed one truck per 15 centerline mile plow route

$1000/month X 5 months / 15 miles = $ 333.33 per centerline mi
$ 166.67 per lane mi

TOTAL ESTIMATED COST

3 Yr COUNTY COST/ LANE MILE $ 3,823.55 ‘

3Yr CENTERLINE MILE EQUIVALENT $ 7,647.10

Prepared by Henkel, Betsy 8/27/2015

Page 1
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RESOLUTION REQUEST FORM NO. 12
Schedufe “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to aretirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Works Payroll Dept. No.: 1900

Title of Position: Conf. Asst.to the Supt. of Public Works Base Salary of Position: $41,770 *Pending salary review
by HR Grade: inel Wﬂ*"h@“‘c\

Filling at Step # (If Known): Request to Back Due to Promotion: [X] Yes [] No

Budget code and title: A.1490 Conf. Asst.-Super of Pub. Works Union[] Non-Union[X]

This position is vacated due to: [ JRetirement [X|Resignation [ ] Termination [ JPromotion [Jother

Employee No:8208 Is this position mandated? [] Yes No Is the position reimbursable? []Yes [X] No
Source of reimbursement: [ JFederal % [State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL _

] Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [_] Non- Competltlve/IXOther l;y@rx ﬁﬂ"’
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. /\(3\— -2

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
0 The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
&~ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

/ ) e y
Budget Officer Signature Wé /W Date 2/ 5// //5/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee Hﬁb\(( \lﬁ’b‘( VS

O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

0 In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Slgnatureéﬁ QLM Date

Revised: February 3, 2015



)

CONFIDENTIAL ASSISTANT TO THE SUPERINTENDENT OF PUBLIC WORKS

DISTINGUISHING FEATURES OF THE CLASS: This position exists in the Warren County
Department of Public Works (“Department”) and involves responsibility for day to day
administrative operations of the office of the Superintendent. The incumbent performs office
management and administration functions including but not limited to personnel management
and supervision, fiscal management, policies and procedures coordination, program planning,
budgeting, reporting and program evaluation as assigned by the Superintendent. Also, the
Superintendent may designate the incumbent to act for and on behalf of the Superintendent or
Deputy Superintendent for authorized functions. Work is performed in accordance with policies
and objectives outlined by the Superintendent with wide leeway allowed for the exercise of
independent judgment. The incumbent does related work as required.

TYPICAL WORK ACTIVITIES (Illustrative only)

Serves as office manager, directing day to day administrative activities, setting priorities and
reviewing completed work;

Assists in the formulation and coordination of policies and procedures for the administration of
various programs;

Assists in planning and administering of in-service training programs for staff in office methods
and procedures and other non-technical fields;

Plans and supervises the collection, tabulation and analysis of statistical and financial data;

Supervises and expedites the preparation of reports and the maintenance of records;

Reviews incoming mail and answers general correspondence;

Interviews applicants for work and advises superiors on hiring and related personnel matters;

Orients and trains new employees;

Participates in professional conferences and training programs;

Explains department and agency functions and activities at meetings with civic groups and
community organizations;

Maintains and updates personnel files including employee history records;

Conducts inventory and establishes control system for all agency equipment;

Processes termination and unemployment reports;

Establishes policies and devises new forms for attendance records including vacation, sick and
absence reports;

Reviews and updates employee job descriptions in cooperation with the Personnel Officer,
agency head and subordinate supervisors;

Performs related work necessary for the efficient operation of the department;

Assists in the processing of purchases orders, vouchers, contracts and expense claims;

Assists in the preparation of the Public Works operating budget;

May perform functions for and in the place of the Superintendent or Deputy Superintendent, as
designated by the Superintendent;

Performs related work necessary for the efficient execution of the administrative functions of the
department.

Confidential Assistant to the Superintendent of Public Works
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FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Thorough knowledge of the principles and practices of office
management, including a knowledge of personnel methods and procedures, organizational
reporting and communication, and supervisory principles and techniques; thorough knowledge of
office terminology, procedures and equipment; thorough knowledge of business arithmetic and
English; good knowledge of statistical techniques, particularly in relation to the collection and
tabulation of raw data; ability to train and supervise employees in office methods and
procedures; ability to organize and lay out work for others; ability to get along well with
subordinates and others and secure their cooperation; resourcefulness in the solution of complex
administrative problems; physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS: Graduation from high school or possession of a high school
equivalency diploma and either:

A. Graduation from a regionally accredited or New York State registered college or
university with a Bachelor’s degree and one year of administrative or supervisory office
management experience with a public agency or private business; or

B. Graduation from a regionally accredited or New York State registered college or
university with an Associate’s degree and three years of administrative or supervisory
office management experience with a public agency or private business, or

C. Graduation from high school or possession of a high school equivalency diploma and five
years of clerical experience in an administrative or supervisory capacity with a public
agency or private business; or

D. An equivalent combination of experience and training as defined by the limits of (a) and
(b) above.

Adopted: Warren County Civil Service, 5/6/10
Amended: Warren County Civil Service, 8/5/15
JC: Exempt
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