Social Services Committee
Warren County Department of Social Services
AGENDA
March 23, 2016

Committee Members: Supervisors Sokol, Simpson, Seeber, Frasier, Strough, Vanselow, McDevitt, MacDonald and
Braymer.

I. Committee meeting called to order by Chairman
Il Motion to approve minutes of prior Committee meeting
[ll. Action Agenda/New Business

1. Resolution Request:
Request to Appoint members to the Warren County Youth Board for 2016.
Please see Attachment #1
Rationale: Representation from Warren County Municipalities is required for the Youth Board.

2. Resolution Request:
Request to Ratify the Actions of the Chairman of the Board of Supervisors in executing the New York State Office
of Children & Family Services 2016 Annual Plan.
Please see Attachment #2
Rationale: The Plan must be reviewed and authorized annually.

3. Resolution Request:
Request permission for one staff member to attend the 27" Annual New York State Foster Care and Adoption
Conference, in Albany, NY May 5 - 7, 2016. The cost of the program is $190.
Please see Attachment #3
Rationale: This is an essential training for Foster Care.

4. Resolution Request:
Request permission for one staff member to attend the 21st Annual New York State Child Abuse Prevention
Conference, in Albany, NY April 11 - 13, 2016. The cost of the program is $395.
Please see Attachment #4
Rationale: This is an essential training for Child Protective Services.

5. Resolution Request:
Request to Create and Fill the position of Intake Clerk #7 in the Medicaid Unit and request to back-fill; and
abolish the position of Social Welfare Examiner #34, Grade 8 (Step 1), Salary $32,771, Employee No. 12661, due
to resignation.
Please see Attachment #5
Rationale: Intake Clerk is needed in the Medicaid Units.
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6. Resolution Request:
Request to create and fill two Caseworker positions (#34 and #35), and request to back-fill.
Please see Attachment #6
Rationale: Over the past couple of years several caseworkers have been out on various extended leaves making
it difficult for the units to meet paperwork guidelines, and more importantly, to give optimum services to
families on a consistent basis. The two floating positions would provide the necessary caseload coverage to the
units in need.

IV. Pending ltem
There are no pending items.

V. Information for Discussion/Review
1. Countryside Adult Home Agenda — Deanna Park, Director
2. Monthly Revenue & Expenditures and Overtime Report — Julie Montero, Fiscal Manager
Please see Attachment #7

VI. Privilege of the Floor to discuss any additional items to come before the Committee

VIl. Motion to Adjourn

Attachments:

1. Requests to Appoint Members to the Warren County Youth Board;

2. Request to Ratify the Actions of the Chairman of the BOS to Execute NYS OCFS Plan 2016;
3. Request permission for Foster Care training, Albany, NY

4, Request permission for CPS training, Albany, NY

5. Request to Create & Fill Intake Clerk #7 and Abolish Social Welfare Examiner #34;

6. Request to Create 2 Caseworker positions (#34 & #35) to work in all units of DSS Services;
7. Monthly Revenue & Expenditures and Overtime Reports



ATTACHMENT #4

RESOLUTION REQUEST FORM NO. 1

Request to Appoint or Reappoint Member of Committee, Board or Agency*

*If more than one person is being appointed, please attach additional sheets

DEPARTMENT NAME: SOCIAL SERVICES

DATE: March 23, 2016

(a)
(b)

©
(d)

(e
®
(2)
(h)
0]
@)

Name of Appointee: Supervisor Frank Thomas

Is this a Reappointmént? No  If so, please provide the Resolution No. which
authorized the last appointment of this individual

If a Certificate of Appointment applies, please provide a copy of the prior
certificate of appointment, if possible.

If person is being Appointed as a Representative of a Specific Group/Agency,
please list their Affiliation and Title Town of Stony Creek

Address of Appointee: PO Box 96, 52 Hadley Rd., Stony Creek, NY 12878
Title of Appointment: Warren County Youth Board Member

Effective Date of Appointment: January 1, 2016

Termination Date of Appointment: December 31, 2016

Name of Person Being Replaced (if applicable):

Reason for Replacement;



RESOLUTION REQUEST FORM NO. 1

Request to Appoint or Reappoint Member of Committee, Board or Agency*

*If more than one person is being appointed, please attach additional sheets

DEPARTMENT NAME: SOCIAL SERVICES
DATE: March 23,2016 )
(a) Name of Appointee: Susan Shepler

(b)  Isthis a Reappointment? No  If so, please provide the Resolution No. which
authorized the last appointment of this individual

(c) If a Certificate of Appointment applies, please provide a copy of the prior
certificate of appointment, if possible.

(d) If person is being Appointed as a Representative of a Specific Group/Agency,
please list their Affiliation and Title Town of Thurman :

(e) Address of Appointee: PO Box 29, Athol, NY 12810

63) Title of Appointment: Warren County Youth Board Member
(8)  Effective Date of Appointment; J. anuary 1, 2016

(h)  Termination Date of Appointment: December 31, 2016

(1) Name of Person Being Replaced (if applicable):

() Reason for Replacement:



RESOLUTION REQUEST FORM NO. 1

Request to Appoint or Reappoint Member of Committee, Board or Agency*

*If more than one person is being appointed, please attach additional sheets

DEPARTMENT NAME: SOCIAL SERVICES
DATE: March 23, 2016
(a) Name of Appointee: Rosie Lewis

(b) Is this a Reappointment? No  If so, please provide the Resolution No. which
authorized the last appointment of this individual

(c) If a Certificate of Appointment applies, please provide a copy of the prior
certificate of appointment, if possible.

(d) If person is being Appointed as a Representative of a Specific Group/Agency,
please list their Affiliation and Title Town of Horicon, Student

(e) Address of Appointee: 21 Hill Clyde Acres, Chestertown, NY 12817
® Title of Appointment: Warren County Youth Board Member

(g)  Effective Date of Appointment: January 1, 2016

(h)  Termination Date of Appointment: December 31, 2016

1) Name of Person Being Replaced (if applicable):

€)] Reason for Replacement:



RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS ATTACHMENT #2

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.
DEPARTMENT NAME: Social Services
DATE: March 23,2016
(a) Purpose of Request: Request to Ratify the Actions of the Chairman of the Board in
Executing the New York State Office of Children & Family Services Annual Plan
for 2016. '
(b) Details:
(c) Previous Resolution Number:

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



SCHEDULE “A"
AUTHORIZATION TO ATTEND MEETING OR CONVENTION

Check one: . ATTACHMENT #3

In-State (needs Supervisory Committee authorization)
[J Out-Of State (needs Board resolution)

The Social Services Committee hereby authorizes Joanna Brierton

(Supervisory Committee) (Employee Name)

to attend 27" Annual NYS Foster Care & Adoption Conference

(Name of meeting or organization)

at Marriott Hotel 189 Wolf Rd, Albany, NY 12205

(Address)

on _May 5-7, 2016 . Mode of transportation to be used County Vehicle

(Dates) {County Vehicle or Mass Transportation)

If the mode of transportation is not a county vehicle or mass transportation, please
explain:

Proper documentation must be attached when submitting for approval,
(Please check documents attached)
Notice of meeting or convention including cost.

For Overnight Travel

[ ] Room rate $ GSA* Rate $
[] Meal costs - GSA*per diem rate $

*www.gsa.gov 3 |
Date: _3/37) /[D’ ZZQJU/\,M/ Mﬂ%‘%@f

Department Head Signature

Date: // [Miw of 23 26/ n
”

. 7
T fof'ﬁh‘ﬁﬁé‘é«Cha{rman Signature

Please refer to the Warren County Travel Policy and County Vehicle Use Regulations

for general policy guidelines.
**********************************‘)(-*****************************

%***************************************

Please check to request a fleet vehicle.

] REQUEST FOR USE OF FLEET VEHICLE

Filing Instructions:
1. Original with voucher to Auditor.
2. Copy to Frank Morehouse if fieet vehicle is needed.
3. Copy to Clerk of the Board with Resolution Request form if out-of-state travel,
4. Copy to Purchasing with Purchase Order, if required.



‘*** New York State Citizens Coalition for Children Register online before' F"'day
: . at' wwwinysccc.org
u 27th Annual New York State . oor send form to 134 Main Street, Sutte A
Chaﬂglﬂg Foster Care and Adoption Conference IR : 2.

Landscape . May5-7,2016 Albany Marriott

%(‘M/Mﬁ %m% 7?4\#&// /VJI//Zﬂ/ m/Mdm
Job Title
[AWMA/) C(?/M/lf?/; DSS

Parent Group or Agency Affiliation

DGO Gl W O au Setie MY 12RS

Agency Address, City, State, Zip Code and Phone Number

Mailing Address, if different (i.e. F/A Parent home address)

“Hpl- (s 2 ls4 S
Daytime Phone Cell Phone
Enter all codes (refer to code fisting on page 5 . Job Type Code . E ) SEER Fqnc'i:ibiiélzfl};ré‘é{(.‘dd ‘
Event Registration O L w0 . o | Nonmember
2-Day Conference (Friday & Saturday) $150 $205
Friday Only $125 $180
Saturday Only $125 $180

_ o L i . Individual Membership - Add. 340
Parent Group,Me jbershlp (mciudes member_‘dlscounts for3 reg:strants) Add $60:

-~ Agency Membership (includes member discounts for 3.regxs1:-rants«)‘?“r7?cdd*$‘100; :

Pre-Conference Parent Leadership Gathering - Add $10

College Continuing Education Credits - Add $25

Social Work Continuing Education Units - Add $60

Late Registration Fee (After 4/15) - Add $50

Total Amount Enclosed

Method of Payment w0
[7] Check - Payable to NYSCCC

firw) cost- G per prgia

[ visa [] MasterCard [ American Express [ |Discover

Card# Exp. Date
Narme on Card Signature

[J Purchase Order/Voucher - Payable in 30 days - Payment contact, email, and phone:

Security Code A

Circle the number of thewprkshop you plan to attend in each period .

Friday Workshops Saturday Workshops
Period 1 Period 2 Period 3 Period 4 Period 5
1 6 11 : 16 1
2 7 12 (17) fz(z )
(3) 8 13 18 23
4 L 119 26
5 / 10 ) 4/15') e 25,

Accommodations: Marriott Hote), 189 Wolf Rd, Albany, NY » 518 4,58~ 841.3 800-443-8952, Contact the hotel dlrectly to make yourw
conference rate of $115 plus applicable taxes. Reservations must be received prior to 4/21 to quarantee availability at the special rate, Use re



NYSCCC

Receipt / Invoice

March 8, 2016

Joanna Brierton
Warren County Department of Social Services

Thank you for registering for Changing Landscape, NYSCCC's 27th Annual Statewide Foster Care
and Adoption Conference on May 6 & 7, 2016 at the Albany Marriott Hotel. However, we cannot

process your registration until we receive payment or a voucher for the balance due amount
below.

Please consider this document as your bill or invoice for payment of purchase orders and forward
it to the appropriate person or department, if you are not the payment contact. Full payment
must be received within 30 days. Your assistance to assure prompt payment would be greatly
appreciated.

Please contact the Marriott directly to make your hotel reservation at the special conference rate
of $115 plus applicable taxes, and be sure to identify yourself as a part of the NYSCCC Conference
(reservation code: CCC). Hotel reservations MUST be received prior to Thursday, April 21st to
guarantee availability at the special rate.

We are looking forward to seeing you at this year’s conference. Feel free to contact Susie Collins,
607-398-9018, or scollins@nysccc.org with any questions or concerns.

Registration Received Regis. Fee Member CEU Late Fee 5/5 Event Amount Due

Joanna Brierton $150.00 $40.00 $190.00

Total Amount Due $190.00
Total Amount Paid 0.00

C— -

Balance Due $190.00

Thank You!

Support, Information and Advocacy for Foster, Adoptive and Kinship Families
134 Main Street, Suite A1, New Paltz, NY 12561 + 646-688-4321
Fax 888-482-9112 « www. nysccc.org



SCHEDULE “A”
AUTHORIZATION TO ATTEND MEETING OR CONVENTION

Check one: ' ATTACHMENT #4

X In-State (needs Supervisory Committee authorization)
[J Out-Of State (needs Board resolution)

The Social Services Committee hereby authorizes Kristy Neel

{Supervisory Committee) (Employee Name)

to attend 21st Annual NYS Child Abuse Prevention Conference

(Name of meeting or organization)

at Marriott Hotel 189 Wolf Rd, Albany, NY 12205

{Address)

on April 11 -13, 2016 - Mode of transportation to be used County Vehicle

{Dates) {County Vehicle or Mass Transportation)

If the mode of transportation is not a county vehicle or mass transportation, please
explain:

Proper documentation must be attached when submitting for approval.
(Please check documents attached)
Notice of meeting or convention including cost.

For Overnight Travel

(] Room rate $ GSA* Rate $
(] Meal costs - GSA*per diem rate $

Date: Wgnivgz\o\‘;p ‘/AVAJULQ,QM/ fod(/%%@“

Department Head Signature

ose_ I 220t Mrtt?

~ CCJ?’ifn'ittee Chairrhan Signature

Please refer to the Warren County Travel Policy and County Vehicle Use Regulations

for general policy guidelines.
****************************-X-***********************************

****************************************

Please check to request a fleet vehicle.

REQUEST FOR USE OF FLEET VEHICLE

****************************************************************
**************************************-)(‘*

Filing Instructions:
1. Original with voucher to Auditor.
2. Copy to Frank Morehouse if fleet vehicle is needed.
3. Copy to Clerk of the Board with Resolution Request form if out-of-state travel,
4. Copy to Purchasing with Purchase Order, if required.
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RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For compilete instructions on the procedure to be followed, see the re verse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES Payroll Dept. No: 40.03

Title of Position: INTAKE CLERK #7 Base Salary of Position: $27,027 Grade: 4
Filling at Step # (If Known): Request to Backfill Due to Promotion: Yes[_]No
Budget code and title: A.6010 110 - Salaries Regular Union[¥]. Non-Union[_]

This position is vacated due to: [ Retirement [ Resignation [ Jrermination[_JPromotion [Z0ther New Position
Employee No.: Is this position mandated? [¥| Yes| | No Is the position reimbursable? [V] Yes[ | No
Source of reimbursement: [V [Federal 50% [/]state 25 % [ |Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

Competitive-active eligible list [_] Gompetitive-no list (hiring would be provisiona) [INon-Competitive] ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director. :
Candidate’s quaiifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
0O The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
0O The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

‘ Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES Tlil§;SECTION

Name of Committee

The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
In the case of an emergency, Committee Chair objects to the filling of the vacancy.

goaaon

Ranking Committee Member Signature Date

Revised: February 3, 2015



ATTACHMENT #5

RESOLUTIONREQUESTFORMNO. 11

Request to Create New Position

DEPARTMENT NAME: Social Services

DATE: March 23, 2016

(a)
(b)

(©

(d)

(e)

®

@

(h)

Title of Requested Position: Intake Clerk #7

Annual Base Salary (and Grade if Applicable): $27,027 (Grade 4)

Effective Date for New Position:* April 15,2016
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department’s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

Social Welfare Examiner #34 - Salary $32,771 (Grade 8)

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount:

A.6010 110 - Salaries Regular

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

Yes

I‘s{ this a mandated position? If so, please explain:
es

Is there expected revenue from this position? If so, please explain:



RESOLUTION REQUEST FORM NoO. 11 ATTACHMENT #6

Request to Create New Position

DEPARTMENT NAME; Social Services

DATE: March 23,2016

(a)
(b)

(c)
(d)
(e)
®

(2

(h)

Title of Requested Position: Caseworker #34

Annual Base Salary (and Grade if Applicable): $39,979 (Grade 16)

Effective Date for New Position:* April 15, 2016
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department’s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount;

A.6010 110 - Salaries Regular

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

Yes

Is this a mandated position? If so, please explain:
Yes- »

Is there expected revenue from this position? If so, please explain:



RESOLUTION REQUEST FORM NO. 12
ATTACHMENT #6

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position,
For complete instructions on the procedure to be followed, see the reverse of this form,

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES : Payroll Dept. No: 40.01

Title of Position: CASEWORKER #34 Base Salary of Position: $39,979 Grade: 16
Filling at Step # (If Known): Request to Backfill Due to Promotion: Yes[] No
Budget code and title: A.6010 110 - Salaries Regular Union[Y] Non-Union[_]

This position is vacated due to: [Retirement [ JResignation [_JTermination[_JPromotion [J0ther New Position
Employee No.: Is this position mandated? Yesl:] No s the position reimbursable? Yes[_]No
Source of reimbursement: [V Federal 50 [V]state 25 % []Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
Competitive-active eligible list [_] Competitive-no list (hiring would be provisional) [ ] Non-Competitive[_| Other

Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
O The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
O The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Commitiee Chair has no objection to the filling of the vacancy.
Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Qaoaaq

Ranking Committee Member Signature Date

Reviged: February 3, 201s



RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Social Services

DATE: March 23,2016

(a)
(b)

(©

(d)

(e)

®

€:9)

()

Title of Requested Position: Caseworker #35

Annual Base Salary (and Grade if Applicable): $39,979 (Grade 16)

Effective Date for New Position:* April 15, 2016
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department’s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount;

A.6010 110 - Salaries Regular

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

Yes

I;_ this 2 mandated position? If so, please explain:
es -

Is there expected revenue from this: position? If so, please explain:



RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be; used for requests to create a new position.
For complete instructions on the procedure to be followed. see the reverse of this form.,

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES Payroll Dept. No: 40.01

-~ Title of Position: CASEWORKER #35 Base Salary of Position: $39,979 Grade: 16
Filling at Step # (If Known): Request to Backfill Due to Promotion: Yes['_':] No
Budget code and title: A.6010 110 - Salaries Regular Union[Y] Non-Union|_]
This position is vacated due to:[_Retirement [(IResignation [ JTermination[_JPromotion[¥Jother New Position
Employee No.: Is this position mandated? Yesl:] No Is the position reimbursable? Yes[ |No
Source of reimbursement: [V JFederal S0% []state 25 % [ |Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL :
Competitive-active eligible list [_] Competitive-no list (hiring would be provisional) D Non-Competitivel:] Other.

Actual Impact to Budget Report will be provided monthly by Human Resources Director.
-Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed,

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
0O The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the§vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SEbTION
O The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee
O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature . Date

Reviged: February 3, 2015
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