Social Services Committee
Warren County Department of Social Services
AGENDA
August 24, 2016

Committee Members: Supervisors Sokol, Simpson, Seeber, Frasier, Strough, Vanselow, McDevitt, MacDonald and Braymer.

1. Committee meeting called to order by Chairman
il. Motion to approve minutes of prior Committee meeting
Il. Action Agenda/New Business

1. Request Resolution:
Notice of Intent to Fill the vacant position of Keyboard Specialist #4, Employee 1D 12870, Salary $25,823, Grade
3, Step 0, due to resignation effective July 29, 2016.
Rationale: This is a mandated, reimbursed position
Please see Attachment #1

2. Request Resolution:
Notice of Intent to Fill the vacant position of Case B Supervisor #1 and back-fills, Employee 1D 09600, Salary
$55,424, Grade 20, Step 10, Preventive Unit, due to resignation effective August 21, 2016.
Rationale: This is a mandated, reimbursed position
Please see Attachment #2

3. Request Resolution:
Notice of Intent to Fill the vacant positions of Caseworker (Grade 16) and back-fills, as follows:
Caseworker #5 Employee ID 12239, Salary $41,924, Step 3, Preventive Unit, due to resignation effective August
12, 2016;
Caseworker #22 Employee ID 09125, Salary $49,969, Step 21, Adult Protective Unit, due to resignation effective
August 24, 2016;
Caseworker #26 Employee 1D 12201, Salary $41,211, Step 2, Adult Protective Unit, due to resignation effective
September 8, 2016;
Caseworker #30, Employee ID 11873, Salary $46,631, Step 5, Adult Protective Unit, due to resignation effective
September 2, 2016.
Rationale: These are mandated, reimbursed positions
Please see Attachment #3

4. Request Resolution:
Resolution Request:
Request to Create the position of Case A Supervisor, Salary $59,000, effective January 3, 2017.
Rationale: Thisis a mandatory and reimbursed position.
Please see Attachment #4
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5. Resolution Request:
Request to Transfer Funds from Salaries — Regular to Salaries Part-Time, in the amount of $50,000.
Rationale: To cover part-time HEAP (4 Staff) salaries and current part time staff through year end.
Please see Attachment #5

6. Resolution Request:
Request to increase petty cash from $200 to $500, to accommodate an increase in witness fees and other routine expenses.
Rationale: To allow enough petty cash for the year so multiple requests will not be necessary.
Please see Attachment #6

7. Resolution Request: (Pre Approved by Committee Chair)
Request to ratify the actions of the Chairman to authorize attendance for four staff members to attend Welfare to Work
Caseload Management Training on August 17 and 18 in Rensselaer, N.Y,
Rationale: This is an essential Training for Temporary Assistance workers.
Please see Attachment #7

8. Resolution Request:
Request permission for two Adult Protective Caseworkers to attend an online training pertaining to Long Term Care through
the University of Albany, at a cost of $275 per person.
Rationale: This is an essential Training pertaining to Long Term Care for Adult Protective Services Caseworkers.
Please see Attachment #8

IV. Pending Item
There are no pending items.

V. Information for Discussion/Review
1. Countryside Adult Home — Deanna Park
2. Monthly Revenue & Expenditures and Overtime Report
Please see Attachment #9

V. Privilege of the Floor to discuss any additional items to come before the Committee
VIi. Motion to Adjourn

Attachments:

Notice of intent to Fill - Keyboard Specialist#4

Notice of Intent to Fill - Case B Supervisor #1

Notice of Intent to Fill four Caseworker Positions: CW#5, CW#22, CW#26, CW#30

Create Position: Case A Supervisor

Request for Transfer of Funds from Salaries Regular to {HEAP) Salaries Part Time, $50,000
Request to increase Petty Cash Fund from $200 to $500

Authorization to Attend WTW Caseload Management Training in Rensselaer, NY

Request for Online Training University of Albany

Monthly Revenue & Expenditures and Overtime Report
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RESOLUTION REQUEST FORM NO. 12

Schedule A" ATTACHMENT #1
NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position,
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES Payroll Dept. No.: 40.11

Title of Position: Keyboard Specialist #4 Base Salary of Position: 25,823 Grade: 3

Filling at Step # (If Known):  Request to Back Due to Promotion: [X] Yes [ ] No

Budget code and title: A6010 110 Union[X] Non-Union[]

This position is vacated due to: [[JRetirement [XIResignation [_]Termination [ JPromotion [Cother

Employee No:12870 Is this position mandated? [X] Yes [JNo Is the position reimbursable? [X] Yes [INo
Source of reimbursement: [X]Federal 50% [X|State 25% [ ] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL o i

Q@M Competitive-active eligible list @Competitive-no list (hiring would be provisional) [_] Non-Competitive [] Other R&% 9’3!\(0
Actual Impact to Budget Report will be provided monthly by Human Resources Director. ~
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. ﬁ.}_ R 25y

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
¥ The Administrator has no objection to the filling of the vacancy.
0O The Administrator objects to the fillipg of the vacancy.

Administrator Signature

BUDGET OFFICER COMPLEVES THIS SECTION
®. The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %&M/,_ g ‘%744,(?&,«( Date 57/ ‘a‘?{//é

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee_-¢ 419 A, ‘Him't/ln d«Sf)([/Qﬂ L0l
\ The committee has no objection to the filling of the vacancy.
0  The committee objects to the filling of the vacancy.
0  In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O In the case of an emergency, Committee Chair objects to the filling gf the vacancy.
W Date AM 1 et 2 2d(C
( <

Ranking Committee Member Signature ¢

Revised: February 3, 2015



RESOLUTION REQUEST FORM NO. 12

Schedule “A” - ATTACHMENT #2
NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES Payroll Dept. No.: 40.01

Title of Position: Case Superv B #1 Base Salary of Position: 45,661 Grade: 20

Filling at Step # (If Known):  Request to Back Due to Promotion: [X] Yes [] No

Budget code and title: A6010 110 Union[X] Non-Union[]

This position is vacated due to: [_JRetirement [XIResignation [ JTermination [ JPromotion [Clother

Employee No:9600 s this position mandated? [X] Yes [JNo Is the position reimbursable? X]Yes [ ] No
Source of reimbursement: [X]Federal 50% [XState 25% [ ] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[] Competitive-active eligible list [X] Competitive-no list (hiring would be provisional) [_] Non-Competitive [ ] Other P JV\)
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. I(\br Q2210

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
¥ The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature B /LZ{)[ i Date___ &7 / 15/ (6

[A

BUDGET OFFICER COMPLETES THIS SECTION
4 The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature {—'g/(,zp./{é {) %1{;&:—& Date i / Zﬁ//(/»

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee__<L-{ ./ tHf.Iﬂ{ 40 Do A i (Y

P( The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

O In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling ofthe vacancy.

Date 47,6 Lt (T 4,//‘/ Z{//g/
| OgN

Revised: February 3, 2015

Ranking Committee Member Signature




RESOLUTION REQUEST FORM NO. 12
Schedule "A” ATTACHMENT #3 ‘

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES Payroll Dept. No.: 40.01

Title of Position: Caseworker #5 Base Salary of Position: 39,979 Grade: 16

Filling at Step # (If Known):  Request to Back Due to Promotion: Yes []No

Budget code and title: A6010 110 Union}J Non-Union[]

This position is vacated due to: [ JRetirement [X|Resignation [ JTermination [_JPromotion [ JOther

Employee No:12239 Is this position mandated? [X] Yes []No Is the position reimbursable? [X] Yes [INo
Source of reimbursement: XlFederal 50% [XState 25% [ ] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL .
[X] Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) [_] Non-Competitive [] Other? 0@ 7%)0
Actual Impact to Budget Report will be provided monthly by Human Resources Director. :
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. qa: 225\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
K_ The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature L & /‘i("_a()‘é&. Date &/ %/ (6

BUDGET OFFICER COMPLETES THIS SECTION
K_ The Budget Officer has no objection to the filling of the vacancy.
0O The Budget Officer objects to the filling of the vacancy.

y 7)< 7 ’ _
Budget Officer Signature JMVV/é { . %o«m Date 5/27// /é

SUPERVISORY COMMITTEE COMPLETES THIS SECTION ,

Name of Committee /U/? /‘-#), f"mﬂflﬁ’l’) QSOU'QO i (B

}zi The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
]

In the case of an emergency, Committee Chair objects to the filling of the vacancy. .
Ranking Committee Member Signature L/W‘W;‘/ Date %L(/),LC// 2—/?/ 200
. (/ / { 7 ¢

Revised: February 3, 2015



RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position,
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department. SOCIAL SERVICES Payroll Dept. No.: 40.01

Title of Position: Caseworker #22 Base Salary of Position: 39,979 Grade: 16

Filling at Step # (If Known):  Request to Back Due to Promotion: [X] Yes []No

Budget code and title: A6010 110 UnionX] Non-Union[ ]

This position is vacated due to: [ [JRetirement [XIResignation [ |Termination [ JPromotion [CJother

Employee No:9125 Is this position mandated? [X] Yes [JNo s the position reimbursable? MXYes [JNo
Source of reimbursement: XIFederal 50% [XState 25% [] Other %

X Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [ ] Non-Competitive [[] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s quélifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. /\!\')/ R-2%-\0

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL (gg\f»\v

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
ﬂ’ The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature L— % /if—-ggé'\:’ ) Date 5‘: /2-5[ (A

BUDGET OFFICER COMPLETES THIS SECTION
P~ The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature @/Z(/MZC\O /@W Date 5/’/‘?2///5

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee ‘“ﬁ(ﬂ.ﬂ-{‘h , Human 45010k N ez’

)SL The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

0y In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

( @Z W Date %z/o@x/ﬁ’ Zf oy

Revised: February 3, 2015

Ranking Committee Member Signature (




RESOLUTION REQUEST FORM NO. 12
Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES Payroll Dept. No.: 40.01

Title of Position: Caseworker #26 Base Salary of Position: 39,979 Grade: 16

Filling at Step # (If Known): Request to Back Due to Promotion: Yes []No

Budget code and title: A6010 110 Union[X] Non-Union[]

This position is vacated due to: [ JRetirement [X]Resignation [ JTermination [_JPromotion [ JOther

Employee No:12201 Is this position mandated? [X] Yes [JNo s the position reimbursable? [X] Yes []No
Source of reimbursement: [X]Federal 50% [X]State 25% [ ] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL 3 \\ﬂ
Competitive-active eligible list [ ] Competitive-no list niring would be provisional) [ '] Non-Competitive [] OtherQ %ﬁ\
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. /\‘Dr R-22-\o

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
K The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature L8 /‘g‘_\@(b Date 8’/?/3,(6

¥

BUDGET OFFICER COMPLETES THIS SECTION
X The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature 4//‘*%4 £ /74/%4/(054 Date %/Z;/é

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee_d-{ (9 0clly, AN Y40 OS0! oy

'? The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0

In the case of an emergency, Committee ChWects to the filling of the vacancy.

Date M«W’%{/ 2.4/

Ranking Committee Member Signature ( z

A
(" AN

Revised: February 3, 2015



RESOLUTION REQUEST FORM NO. 12
Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES Payroll Dept. No.: 40.01

Title of Position: Caseworker #30 Base Salary of Position: 39,979 Grade: 16

Filling at Step # (If Known):  Request to Back Due to Promotion: [X] Yes []No

Budget code and title: A6010 110 Union[X] Non-Union[]

This position is vacated due to: [_JRetirement [XIResignation [JTermination [_JPromotion [ JOther

Employee No:11873 Is this position mandated? [X] Yes [ No s the position reimbursable? [ Yes []No

Source of reimbursement: X]Federal 50% [X|State 25% [] Other %
CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL D; \>G
Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [] Non-Competitive [] Other Q '

Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. -15-\L0

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
¥ The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature P @ /‘I———Zs&)t Date (Y” / &3/ A

BUDGET OFFICER COMPLETES THIS SECTION
KL The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Y/ 7 7 e
Budget Officer Signature Cg/bﬂ/v'/é { %4{(@4 Date ? z?///,é

SUPERVISORY COMMITTEE COMPLETES THIS SECTION ‘
Name of Committee HOwdh  Human o i@l Spapic 152
)Q The committee has no objection to the filling of the vacancy.
0 The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

0  Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.
Ranking Committee Member Signature \MW DateA(WéT 2——(‘7[ 24/’[@
)4

vav

Revised: February 3, 2015



RESOLUTION REQUEST FORM NO. 11

Request to Create New Position ATTACHMENT #4

DEPARTMENT NAME: SOCIAL SERVICES

DATE: 08.24.16

(a)
(b)

(c)

(d)

(e)

®

)

(h)

Title of Requested Position: Case A Supervisor

Annual Base Salary (and Grade if Applicable): $59,000

Effective Date for New Position:* January 3, 2017
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department=s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable): N/A

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount: A 6010 110 Salaries - Regular

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.) Yes

Is this a mandated position? If so, please explain: No

Is there expected revenue from this position? If so, please explain:



RESOLUTION REQUEST FORM NO. 12
Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES Payroll Dept. No.: 40.01

Title of Position: Case Superv A Base Salary of Position: 59,000 Grade:

Filling at Step # (If Known):  Request to Back Due to Promotion: [X] Yes []No

Budget code and title: A6010 110 Union[X] Non-Union[]

This position is vacated due to: [_JRetirement [XIResignation [ JTermination [ JPromotion [Clother

Employee No: s this position mandated? [JYes [JNo Is the position reimbursable? [ Yes [CINo
Source of reimbursement: [XFederal 50% [X]State 25% [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

] Competitive-active eligible list [X] Competitive-no list (hiring would be provisional) ] Non-Competitive [ ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
0 The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
0 The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

0 The committee has no objection to the filling of the vacancy.

O  The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: February 3, 2015



CASE SUPERVISOR - GRADE A

DISTINGUISHING FEATURES OF THE CLASS: This is an administrative and supervisory position
which involves responsibility for planning and supervising the work of the children and family services staff in
the Department of Social Services, which includes coordinating and supervising the work of several units of the
agency. The Case Supervisor- Grade A recommends casework and group work policies and procedures for the
agency and is responsible for social services standards in accordance with policy. The Case Supervisor Grade-
A is responsible for day to day operations of services and compliance with federal. State and local requirements
which may include child protective services, foster care, preventive and adoption services. The work is
performed under the general direction of a higher level administrator. Direct supervision is exercised over
children and family services Case Supervisor Grade B staff. Does related work as required.

TYPICAL WORK ACTIVITIES: (Tllustrative only)

Develops and implements State and local plans for determination of community/client needs and
delivery of services; assists in the formulation of child and family service policies and procedures;

Supervises social services staff in administering and rendering services, including determining policy and
program standards and monitoring performance;

Conducts and monitors personnel recruiting, selection, training and development, and evaluation activities;

Maintains knowledge of operation of other units and sections of the agency and maintains productive
relationships with them;

Establishes and maintains productive working relationships with various community agencies, the Family Court
and client advocates; Interprets agency programs to the community through personal presentations and
preparation of material such as brochures, slide presentations, videos, etc.;

Guides processes determining client needs and advocating for and analyzing new or revised procedures and
programs as needed;

Prepares or directs preparation of various plans and reports detailing division operations,

Community/client needs and plans for new or expanded services or program evaluation;

Commits agency participation in various social work research projects and prepares special funding request;
Conducts training sessions.

FULL PERFORMANCE __ KNOWLEDGE, SKILLS, ABILITIES AND  PERSONAL
CHARACTERISTICS:

Thorough knowledge of modern principles and practices of social work and of techniques involved in
prevention programming, child welfare and foster care; thorough knowledge of policy development and
implementation; thorough knowledge of program administration; thorough knowledge of techniques of case
recording and confidentiality; understanding of child development, family dynamics, and intervention
techniques; ability to write clear and accurate records and reports; ability to establish and maintain successful
relationships with people; ability to plan, direct and supervise the work of others; ability to interpret the work of

the agency; good powers of observation and analysis and good judgment; physical condition commensurate
with the demands of the position.

MINIMUM QUALIFICATIONS:

Candidates must be current employees of Warren County Civil Service and hold 3 years permanent status as a
Case Supervisor- Grade B..

Warren County Civil Service
Adopted 1/27/16



ATTACHMENT #5

RESOLUTION REQUEST FORM NO. 10

Request for Transfer of Funds

TO:  AMANDA ALLEN, CLERK, WARREN COUNTY BOARD OF SUPERVISORS

DEPARTMENT NAME: Social Services

SIGNED: mmw CAW DATE: 8/19/16

FROM CODE TITLE TO CODE TITLE AMOUNT
A6010 110 Salaries - Regular A6010 130 Salaries - Part Time $50,000

Please state reason for transfers requested: To cover Heap Salaries (4 staff) & current part time staff through year end.

CONTINGENT FUND TRANSFER REQUESTS

FROM CODE TITLE TO CODE TITLE AMOUNT
A.1990 469 Contingent Account-

Other Payments/Contributions

Please state reason for transfer request:

Please file original request with Clerk of the Board and retain copy for your records.



RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS ATTACHMENT #6
*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.
DEPARTMENT NAME: SOCIAL SERVICES

DATE: 08.24.16

(a) Purpose of Request: To Increase Petty Cash Fund from $200 to $500

(b) Details: To allow for routine expenses including but not limited to an increase in
Witness Fees.

(c) Previous Resolution Number:

(d) ~ Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



SCHEDULE A"
AUTHORIZATION TO ATTEND MEETING OR CONVENTION

Check one:
X In-State (needs Supervisory Committee authorization)
[ Out-Of State (needs Board resolution)

The Social Services Committee hereby authorizes Linda Pechette, Carrie
Maldonado, Beth Mabie, and Debra Frenette
{Supervisory Committee) (Employee Name)

to attend Welfare To Work Caseload Management

{Name of meeting or organization)

at Rensselaer County DSS 52 Washington St Rensselaer, NY 12144

(Address)
on August 17 & 18, 2016 . Mode of transportation to be used County
Vehicle
(Dates) {County Vehicle or Mass Transportation)

If the mode of transportation is not a county vehicle or mass transportation, please
explain:

Proper documentation must be attached when submitting for approval.
(Please check documents attached)
Notice of meeting or convention including cost.

For Overnight Travel

XI Room rate $53.50 GSA* Rate $ 53.50
[ Meal costs - GSA*per diem rate $
¥ www.gsa.gov

Date: 5’/7—3/1@ /WW%

Department Head Signature

Date: /(\/U*U&’z’\"z}é 2.0 Q/Q/(/MW

mimittee Chalfman Signature

Please refer to the Warren County Travel Policy and County Vehicle Use Regulations

for general policy guidelines.
***********-)(-****************************************************

****************************************

Please check to request a fleet vehicle,

XI REQUEST FOR USE OF FLEET VEHICLE

****************************************************************
**************‘**************************

Filing Instructions:
1. Original with voucher to Auditor.
2. Copy to Frank Morehouse if fieet vehicle is needed.
3. Copy to Clerk of the Board with Resolution Request form if out-of-state travel.
4. Copy to Purchasing with Purchase Order, if required.



Cost Analysis Training Date(s)
Linda Pechette Welfare to Work 8/ 13-8/ 18
Debra Frenette Caseload Management
Carrie Maldonado
Beth Mabie Cost of Training/Person
# of staff attending 4
$ -
Overnight Commuting
# of miles/1 way 58 58
X # trips 2 4 Fleet Car-.25
Total # of miles 116 232 X Overnight S 29.00
Commute S 58.00
Estimated Overtime
Commuting
Salary HrRate OTRate #ofhrs  Total OT
#1 40,183 19.32 28.98 2 57.96
#2 32,771 15.76 23.63 2 47.27 Commuting OT S 209.35
#3 34,493 16.58 24.87 2 49.75
H4 37,705 18.13 27.19 2 54.38
Overnight
#of hrs Total OT
#1 0.00
#2 0.00 Overnight OT S -
#3 0.00
#4 0.00
Hotel # of Staff Rate/night Total Hotel Expense
1 night 4 S 53.50 S 214.00
Totals
Fleet Car + Training + Hotel + OT $ 243.00
Fleet Car + Training + OT S 267.35



SUNY Albany - PDP

| Registration [ | -
| peadiine . | Fod9m

08/17/16 9:00am to 4:00pm Welfare-To-Work Caseload 08/03/2016 Fairfield Inn - East Greenbush 124
08/18/16 9:00am to 4:00pm Management System (WTWCMS) Troy Road, East Greenbush 12061-
User Training 0000
OCFS 52 Washington St.-South Bldg Phone: (518) 477-7984

52 Washington St. Room: 1038,
Rensselaer NY 12144-2735
Location Phone: (518) 000-0000

Reason for resend: This training is open for registration,

Registration Time: 8:45 a.m., Day 1.

Attached please find: Travel Policy, Accommodation Policy, and Registration Form for those who
cannot register directly via HSLC.

For gvernight trainees, the hotel provides breakfast and The Research Foundation for The SUNY
provides a $12 dinner reimbursement for each eligible night. Lunch is on your own each day for all
trainees.

Inform trainees that they must bring a photo identification to be admitted to the training site.

Description

Welfare-To-Work Caseload Management System (WTWCMS) User Training is a two-day course that is
designed for staff who perform Welfare-To-Work/Employment functions and use WTWCMS to manage
caseloads, enter data, and monitor client status and activities.

This training program provides trainees with the opportunity to leam how to navigate WTWCMS and perform
the user functions in a hands-on environment. Course content will be presented in a manner that will simulate
case activity at the district level, enable trainees to understand job related uses of the WTWCMS application,
and learn to complete steps to use the application's features and functions.

Course content will include: Introduction to the WTWCMS Application, Working With WTWCMS Folders,
Working With the Assessment and Employment Plan, Processing Referrals, Working With the Enroliment
Function, Working With the Employment Function, Working With the Noncompliance Function, and Searching
for Data in WTWCMS,

Same as Course Description

opulation .
Social services district staff who perform Welfare-To-Work/Employment functions and use WTWCMS to

manage caseloads, enter data, and monitor participant status and activities. New staff, as well as those who
are inexperienced with the system, are encouraged to attend.

sé Content.




SCHEDULE “A”
AUTHORIZATION TO ATTEND MEETING OR CONVENTION

Check one:
In-State (needs Supervisory Committee authorization)
[J Out-Of State (needs Board resolution)

The Social Services Committee hereby authorizes Kerry Watkins and Penny
Barlow

{Supervisory Committee) {Employee Name)

to attend University of Albany Online Training - Patient Review Instrument/Screen
Training for Nursing Home Placements

(Name of meeting or organization)

at Web-based - to be completed at work-station

(Address)

on Web-based Training 2016 (aprox. 8 hrs) . Mode of transportation to be
used

(Dates) {County Vehicle or Mass Transportation)

If the mode of transportation is not a county vehicle or mass transportation, please
explain:

Proper documentation must be attached when submitting for approval.
(Please check documents attached)
Notice of meeting or convention including cost.

For Overnight Travel
[C] Room rate $ GSA* Rate $
[] Meal costs - GSA*per diem rate $

* www.gsa.gov

Date: 5//025 //(4, //\WWW

Department Head Signature

lz/mmw

~— " Lommittee Chairman Signature

Date: //4)'/(/%2/‘1521/{@

Please refer to the Warren County Travel Policy and County Vehicle Use Regulations

for general policy guidelines.
****************************************************************

LR R AR R R EEREEREE R I

Please check to request a fleet vehicle.

REQUEST FOR USE OF FLEET VEHICLE

************************************-X--)(-**************************
****************************************
Filing Instructions:

1. Original with voucher to Auditor.
2. Copy to Frank Morehouse if fleet vehicle is needed.
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#EJUNIVERSITYATALBANY - ATTACHMENT #8

¥ {\”’u%
,/ E &) State University of New York

Online tralning for professionals responsible for discharge planning and Residential Health Care Facilily

5‘€' ’f?}Ef EN placament In use of the Depariment's Screen form to assess a person for possible mental illness, intellectual
AL disability and/or developmental disability. A 10 digit Screener Identification number will be issued to all discharge
:  professionals thal complele the training.

i
§ T *Indicates required information
ot "S!b'qk’riﬁmberﬁ C ' Screen-Online

' $275.00

1

“i» Phone Number

F

| ]
1

i* Occupation

;'{ Please Select v

A

" |* Affiliation

' Please Select v

eedot L

;‘ * Organization Name (e.g. Albany Medlical Center)
| o ] ’ :
i ! i

A %H i%kc‘ﬁ:)g ~"S;i’t/z‘c:zsj Staff
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