SOCIAL SERVICES COMMITTEE

COUNTRYSIDE ADULT HOME
AGENDA
11/21/16
Committee Members:  Sokol, Simpson, Seeber, Frasier, Strough, Vanselow, McDevitt, MacDonald,
Braymer ‘
L Committee meeting called to order by Chairman
1L Motion to approve minutes of prior Committee meeting
11 Action Agenda/New Business
1. Request to: Increase hours of Institutional Aide/ P#4 from 8 hours week to 24 hours a week,
effective 1/1/2017. ,
Rationale: The individual in this position was hired in October of 2015 and has averaged 30
hours a week due to numerous medical leaves and coverage normal benefit time requests.  This
would be an increase of around $12,000/year ($6,000 is the County share).  The funds for the
past year have come out of the per diem and part time budget codes.
2. Request to: Fill vacant position of Institutional Aide/P #7. This position has been empty since
2013, but filling it will help us minimize overtime costs.
Rationale: This position has been empty since 2013, but filling it will help us minimize overtime
costs.
IV.  Referral/Pending Items
1. Investigating full laundry services at Countryside Adult Home.
2. Discussion to continue pertaining to whether the Senior Aide Staff at Countryside Adult Home
who had taken on additional responsibilities since the Director position should be compensated
for the extra work. (10.24.16)
V. Information for Discussion/Review
1. Overtime Report for 2016
VI.  Privilege of the Floor to discuss any additional items to come before the Committee
VI.  Motion to adjourn
Attachments
Overtime Report for 2016

(List attachments by number relating to the above cited regular items)



RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: COUNTRYSIDE ADULT HOME

DATE: 10/31/2016

(a) Purpose of Request: Increasing hours of Institutional Aide/P #4 from 8 hours/week
to 24 hours/week.

(b)  Details: The individual in this position was hired in October of 2015, Since then,
she has averaged working more than 30 hours a week. She has been covering for
several long absences we have had due to medical leaves, as well as the majority of
the staff benefit time. We would like to adjust her hours to reflect this.

(c) Previous Resolution Number:

(d)  Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount: A.6030.130 Countryside Adult Home Salaries Part Time

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



RESOLUTION REQUEST FORM NO. 12
Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: COUNTRYSIDE ADULT HOME Payroll Dept. No.: 42.00

Title of Position: Institutional Aid #7 Per Diem Base Salary of Position: $25,823  Grade: 3

Filling at Step # (If Known):  Request to Back Due to Promotion: [X] Yes [] No

Budget code and title: A6030 Union[C] Non-Union[X]

This position is vacated due to: [ JRetirement [X]Resignation [ JTermination [ JPromotion [CJother

Employee No:12447 Is this position mandated? []Yes [X]No Is the position reimbursable? [X] Yes [] No
Source of reimbursement; [JFederal % [XIState 50% [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
[] Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [_] Non-Competitive [X] Other Labo, 0.'})
Actual Impact to Budget Report will be provided monthly by Human Resources Director. \i ‘\)”
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. \

Human Resources Director has approved this form when initialed. [x i ;\‘]3' Lo

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
% The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature  bA——_ /jﬁoééé_\ Date ”/’é///é

BUDGET OFFICER COMPLETES THIS SECTION
&~ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Wff %7///&4{ Date i ///‘f/ é

SUPERVISORY COMMITTEE CO PLETES THIS SECTION

y The committee has no objection to the filling of the vacancy.
0 The committee objects to the filling of the vacancy.
0 In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0 Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Date /(A/L/J//(__Z—/c 2o/l

Ranking Committee Member Signature _ ( ///(/é /
/ S

Revised: February 3, 2015



RESOLUTION REQUEST FORM NO. 12
Schedule ‘A"

AUTHORITY FOR POLICY AND PROCEDURE

Resolution 155 of 2003, amended by Resolution Nos. 497 of 2006, 719 of 2006, 318 of 2007, 374 0f 2011 and 259 0of 2014,
provides the policy and procedure for the establishment, filling and increasing or decreasing of salaries for positions within
Warren County. Copies of the resolutions are available from the Clerk of the Board.

WHAT FORM TO USE

 For giving notice of intent to fill an existing vacant position, use this form.

+  For creating a new position, complete Resolution Request Form No. 11.

« For increasing or decreasing salary of non-union position, complete Resolution Request Form No. 13.
 For reclassification of position, complete Resolution Request Form No. 14.

These forms are available from the Clerk of the Board.

HOW TO USE THIS FORM

Department heads must first file this notice of intent with the County Administrator. The County Administrator shall
furnish a copy of the notice to the Budget Officer. Once both the County Administrator and the Budget Officer have
executed the form, a copy must be submitted by the Department Head to the Supervisory Committee with their
regular agenda. Once signed by the Chair of the Supervisory Committee, the Notice of Intent shall be submitted to
the Clerk of the Board, who shall report the action on the Personnel Committee agenda and forward the fully
executed form to the Department Head.

OBJECTIONS

If either the County Administrator, Budget Officer or Supervisory Committee objects to the position being filled,
each should affix their signature to this form indicating they have an objection. In this case, the department head is
advised that the position may not be filled unless otherwise determined by the Board of Supervisors. All requests to
fill vacant positions must be approved by the County Administrator, Budget Officer and a 2/3 majority vote of the
Supervisory Committee or oversight committee Chair approval as provided in the Rules of the Board.

NO OBJECTIONS
If the County Administrator, Budget Officer and Supervisory Committee have no objection to the position being
filled, each should affix their signatures to this form indicating they have no objection.

PAPERWORK

To fill the position, complete the 426 Report of Personnel Change, attach the original of this form to the back of the
426, along with the Resolution approving same and submit to the Human Resources and Civil Service Department.
Be certain to make a copy of both the 426 and this form for retention in your department files.

Department Heads are reminded that an oath of office must be filed in the Office of the County Clerk. Oaths of
Office forms are available from the County Clerk.

Revised: February 3, 2015



