OFFICE OF THE WARREN COUNTY CLERK
PAMBELA J. VOGEL, COUNTY CLERK
SUEANNE S, LINEHAN, DEPUTY

Warren County Support Services Committee: Co. Clerk/DMV
Tuesday, Sept. 26, 2017 - Agenda

|.  Committee Meeting Call to Order: Supervisor Edna Frasier
II.  Motion to approve minutes of prior committee meeting

Ill. Action Agenda/New Business:

A. _Review of 2018 Budget Summary, Worksheet, Salary Schedules.: Presented to Budget committee on
9/7/2017. Revenue: moderate increases for MV Use Tax, Mig Tax, Internet Sales Fees. No change to Clerk
Fees A 1255. Expenditures: limited/if any changes. Salary Schedules: Modest increase for OT ($ 700).

1340 STATE ROUTE 9 » LAKE GEORGE, NY « 12845
PHONE: 518-761-6427 « EMAIL: COUNTYCLERK@CO WARRFEN.NY US » FAX: 518-761-6551




PLEASE NOTE: THIS FORM MUST BE ACCOMPANIED BY ALL DETAILED BUDGET SHEETS

WARREN COUNTY BUDGET SUMMARY SHEET

PRIOR YEAR EXPENDITURES AND REQUEST FOR 2018 APPROPRIATIONS

REQUEST SUBMISSION TO THE CLERK OF THE BOARD OF SUPERVISORS

NAME OF DEPARTMENT: County Clerk
BUDGET ACCOUNT CODE: A.1410
OBJECT CODES 2016 EXPENDITURES 2017 ADOPTED 2017 AMENDED 2018 DEPARTMENT
REQUESTS

100's PERSONAL SERVICES $618,029.93 $651,670.00 $661,678.00 $677,987.00
200's EQUIPMENT $2,656.67 $3,500.00 $5,750.00 $3,500.00
400's CONTRACTUAL $99,568.80 $103,823.00 $105,620.00 $103,339.00
800's EMPLOYEE BENEFITS $380,234.88 $389,508.00 $361,834.00 $386,332.00

TOTALS $1,100,490.28 $1,148,501.00 $1,164,882.00 $1,171,158.00

2016 REVENUES 2017 ADOPTED 2017 ESTIMATED 2018 DEPARTMENT
REVENUES REVENUES REQUESTS
$4,108,122.78 $3,260,000.00 $3,260,000.00 $3,320,000.00
SIGNED: ) et e 2 Udpet
DEPARTMENT HEAD 7
TITLE: (./Lb.\"‘\f‘an aO QY\‘&-—L' C/l&d—lc——‘
DATE: 0-18-2017
Department Budget Summary Sheet Page 10f 3 9/13/2017 4:20:02 PM
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arren County, NY .,

Budget Worksheet Report

Budget Year 2018

2016 Actual 2017 Adopted 2017 Amended 2017 Actual 2018 Departmental
wnt Account Description Amount Budaet Budaet Amount Request
1 A- General
XPENSE
Department 1410 - County Clerk
Personal Services
Salaries - Regular 607,294.91 629,051.00 639,059.00 416,550.46 654,436.00
Salaries - Overtime 2,799,60 2,000.00 2,000.00 2,099,25 2,000.00
Salarles - Part Time 7,935.42 20,619.00 20,619.00 1,719.31 21,551.00
Personal Services Totals $618,029.93 $651,670.00 $661,678.00 $420,369.02 $677,987.00
Comments ‘
Account Level { Comment
120 Departmenta} Request OT Is requlred to provide adequate DMV supervisory coverage glven DMV 9 hr day/supervisor's leave allocations; occaslonal mandatory
i dept level meetings outside normal workday (due to publlc demands). Projected request reflects more accurate need of dept.: $2700.
130 Departmentzl Request Clerk PT reflects DMV PT (1040 hrs/no benefits) position and Co. Clerk part time temp/no benefits) for court imaging. DMV PT Is a
| downslize from FT position.
Equipment
Furniture/Furnishings 2,317.15 .00 .00 .00 3,000.00
Office Equipment ) 3308.52 3,500.00 3,500.00 177.75 500.00
! Office Equipment - Reserve 0o .00 2,250.00 1,740.81 00
Equipment Totals $2,656.67 $3,500.00 $5,750.00 $1,918.56 $3,500.00
Comments i
Account Level i Comment
210 Departmental Request Pistol Permit Active Case files have experienced significant growth & activity (since 2013); uncertain as to Impact of 2018 recert on office;
! current filing system In need of expanslon; 1 additional Times 2 Confidential filing unlt - NYS contract PC66232. $ 3000.
220 Departmenta] Request DMV remote purchase order for 2017 underway; return o routine equlpment replacement for DMV/Clerk - staplers, adding machines.

'y Pam Vogel on 09/13/2017 15:46:16 PM
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Warren County, NY

Budget Worksheet Report

+ Budget Year 2018

Other Benefits
0 Workmen's Compensation 6,515.78 4,987.00 4,987.00 4,986.50 4,204.00
1 Retirees Hospitalization 52,806.24 58,464.00 58,464.00 44,686.75 75,683.00
2 Health Insurance Cost Reimbursement .00 .00 .00 395.00 .00
Other Benefits Totals $59,322.02 $63,451.00 $63,451.00 $50,068.25 $79,887.00
Comments i
Account Level ' Comimnent
840 Departmental Request Request reflects dept. assessment presented by Self Insurance; $ 4203.03 (rounded to $ 4204). Represents $ 783 decrease over 2017.
Department 1410 - County Clerk Totals $1,100,490.28 $1,148,501.00 $1,164,882.00 $749,294.47 $1,171,158.00

¥y Pam Vogel on 09/13/2017 15:46:16 pM
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County Clerk
N/A/ $41 90
Recordmg Clerk #1
.07 -19 / $19 94

County Clerk Over Time " " ™ '.'ffﬁf;'ﬂjf...ﬁ%/.OQQ.-0.0.?.':'.”

N/A/ $0 00

i

IN/A / $0.00

.\Cotnty Clerk pet ime gy~
A/ 5000

$76,266.00 Elected

AL Time

$4 soo ool

 Elected/FT

CSENET

l

- 1/8/1990
. 10/3/1589

eseere mecmmernd

N ) 'MV Llcense/Reg Clerk - PT f . $17,O"51M90
08-00 / $16.40 IN/A/ $16.40 | |
T B E 18! $677,987.00
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Warren County, NY

Budget Worksheet Report

Budget Year 2018

2016 Actual 2017 Adopted 2017 Amended 2017 Actual 2018 Departmental
Account Account Descriotion Amount Budaet Budaet Amount Reguest
Fund A - General
EXPENSE
Department 1665 - Public Records
Personal Services
110 Salaries - Regular 96,483.87 116,831.00 118,548.00 80,947.13 124,297,00
120 Salaries - Overtime .00 200.00 200,00 .00 200,00
130 Salaries - Part Time 15,193.61 19,883.00 19,883.00 4,632.36 20,745.00
Personal Services Totals $111,677.48 $136,914.00 $138,631.00 $85,579.49 $145,242,00
Comments }
Account Level | Comment
120 Departf’nental Request Request reflects minimal OT that may be necessary for staff meetings prior to public hours.
130 Departf’nental Request Dept. PT reflects Rec, Clerk PT (1000 hrs annually) and part-time temp work for Imaging programs, no benefits. PT position Is downsize
i from FT Rec. Clerk. Malntaln as Is.
Equipment )
210 Furniture/Furnishings 239,92 .00 .00 .00 .00
220 Office Equipment 492,93 .00 .00 .00 .00
Equipment Totals $732.85 $0.00 $0.00 $0.00 $0.00
Contractual Expense
410 Supplies 3,824.53 7,000.00 7,000.00 2,712.78 7,000.00
422 Repalr/Maint-Equipment 430.00 1,000.00 1,000.00 .00 430.00
425 Reproduction Expenses 8,239.24 10,000.00 11,735.00 2,546.02 11,500.00
Contractual Expense Totals $12,493,77 $18,000.00 $19,735.00 $5,258.80 $18,930.00
Comments :
Account Level ' Comment :
410 Departfnental Request Consummables & supplles for pub. records equipment represent large portion of supply budget. With streamlined purchasing anticlpate
i holding expenditures to current for 2018, No change,
422 Departg‘nental Request Request reflects annual malntenance on Cummins shredder - RSC for inhouse shredding required for BOE,DMV, selected Public Health &
; other highly confidential documents. Reduced to reflect annual fee. .
Request reflects expenditures assoclated with operation of public records and RSC units within CC: Archival Preservation of Permanent

425 Departf’nental Request

Volumes; Annual Confidential D
Archival Mgt Software for diglta

estruction of obsolete records (all co. depts.); Offslte storage of MF (county depts. & court)-NYS partner);

| converslon of hl-volume, longterm files Impacting storage capacity of RSC; relative to IQS pilot (Aug.
2017). Anticipate slight Increase to address di

q gltal project for RSC 2018.

Run by Pam Vogel on 09/13/2017 15:46:16 PM
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n1/Grade B IRA

10044 iMcClenshan, Alson  Records Manager

11757 \Raymond Brian

2018 Salary Schedule (Position Budgeting)

=5
AR

A

15-18 / $24.48

{Assistant Records Manager |

RS SRR
en T e
"tt'r R

Public Records

Tty
4

R e ] SR e e
| ANl EATRIBGS|EmplTypay BenentiGrontr)|

o = ¥
e e
... =

CSEA/FT :

v-l‘
7

S [ e
e . $50,923.00]Full Time

CSEMFT

43988500 Full Time

| 37292010

08-07 / $19.18 ~ 108-08/$19.18 |
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PLEASE NOTE: THIS FORM MUST BE ACCOMPANIED BY ALL DETAILED BUDGET SHEETS

WARREN COUNTY BUDGET SUMMARY SHEET

PRIOR YEAR EXPENDITURES AND REQUEST FOR 2018 APPROPRIATIONS

REQUEST SUBMISSION TO THE CLERK OF THE BOARD OF SUPERVISORS

NAME OF DEPARTMENT: Historian
BUDGET ACCOUNT CODE: A7510
OBJECT CODES 20’i6 EXPENDITURES 2017 ADOPTED 2017 AMENDED 2018 DEPARTMENT
REQUESTS
100's PERSONAL SERVICES $11,730.83 $11,987.00 $11,987.00 $11,987.00
200's EQUIPMENT $0.00 $750.00 $0.00
400's CONTRACTUAL $571.79 $1,000.00 $1,000.00 $986.00
800's EMPLOYEE BENEFITS $964.05 $977.00 $977.00 $988.00
TOTALS $13,266.77 $13,964.00 $14,714.00 $13,861.00
2016 REVENUES 2017 ADOPTED 2017 ESTIMATED 2018 DEPARTMENT
REVENUES REVENUES REQUESTS
$154.90 $150.00 $150.00 $100.00
SIGNED: C jMCJ,Z,ZL, 4 Uﬂ%
~ DEPARTMENT HEAD(/ /
TITLE: WWarrein Qoo ndy Coedle
DATE: Q-18-20/7T
Department Budget Summary Sheet Page 3 of3

9/13/2017 4:20:02 PM
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Warren County, NY Budget Worksheet Report

Budget Year 2018

2016 Actual 2017 Adopted 2017 Amended 2017 Actual 2018 Departmental
Account Account Description Amount Budaet Budaet Amount Reguest
Fund A - General
EXPENSE
Department 7510 - Historian
Personal Services
130 - Salaries - Part Tima 11,730.83 11,987.00 11,987.00 8,212.30 11,987.00
Personal Services Totals $11,730.93 $11,987.00 $11,987.00 $8,212.30 $11,987.00
Equipment
220.1 Office Equipment - Reserve .00 .00 750.00 580.27 .00
Equipment Totals $0.00 $0.00 $750.00 $580.27 $0.00
Contractual Expense
410 Supplies 85.12 410,00 360,00 58.83 360,00
123 Telephone 12,64 25.00 25.00 8.32 25.00
124 Postage 29,03 30.00 30.00 5.43 25.00
127 Memberships & Dues 40.00 50.00 50,00 40.00 40,00
128 Data Processing & Internet Fees 62.00 85,00 85.00 82.17 86.00
144 Travel/Education/Conference 343.00 400,00 450,00 .00 450.00
Contractual Expense Totsls $571.79 $1,000.00 $1,000.00 $194.75 $986.00
Comments ;
Account Level : Comment !
410 Departmenﬁal Request Request reflects potential supply costs; expenditures could Increase with Internship programs. Maintain reasonable base from which to
! operate,
427 Departmental Request Rre’:uést reflects annual members to Association of Publc Historlans, NYS. Slight reduction for 2018,
428 Departmental Request Request reflect annual Internet connectlon; web domaln for Bic. page.
444 Departmenﬁal Request Historian participates In annual meetings as well as periodic conferences with APHNYS (Publlc Historlan), representative to Historian's
: Institute. Very active meeting with town historlans In Warren Co, Inservice tralning essentlal to program. Slight increase; All trave! In
i accordance with GSA rates.
Employee Benefits
30 Soclal Security 727.32 743,00 743,00 509.17 743.00
31 Medicare Contribution 170.09 174.00 174.00 119.08 174.00
Employee Benefits Totsls $897.41 $917.00 $917.00 $628.25 $917.00

un by Pam Vogel on 09/13/2017 15:46:16 PM
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2018 Salary Schedule (Positio

N Budgeting)
rlistorian

e Anﬁ“%ﬁeﬁ
*12844 “ Cxanfarano Sta’nley ~ :County Historian
N/A / $14 41

iN/A /_$14 a
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