PERSONNEL AND HIGHER EDUCATION COMMITTEE
AGENDA
AUGUST 1, 2019

Committee Members: Geraghty, Frasier, McDevitt, Leggett, Braymer, Simpson, Hyde, Diamond, Loeb,

L
IL.
III.

Iv.
1)

2)

3)

4)

5)

Merlino and Sokol

Committee meeting called to order by Chairman.
Motion to approve minutes of prior Committee meetings.
Privilege of the floor

Action Agenda
SUNY Adirondack representatives to provide an update on the College.

Items/Requests to be Discussed by the Human Resources Director and/or Personnel Officer:

Human Resources -

A) Review of report on tracking of vacancies filled.

Personnel Officer -

B) Request to amend Resolution No. 236 of 2019 to correct the name of the service provider to
Mountain Medical Services, PLLC.

Referrals from the Criminal Justice & Public Safety Committee, District Attorney:
A) Request to create and fill Legal Clerk #1 position, Grade 5, Base Annual Salary $30,520, (to be filled

at the Grade 5, Step 1 salary of $31,100), and delete the position of Secretary, Grade 4, Annual Salary
$30,426, effective August 19, 2019.

B) Request to create and fill Legal Clerk #2 position, Grade 5, Base Annual Salary $30,520, (to be filled
at the Grade 5, Step 16 salary of $39,038), and defund the salary of Clerk, Grade 2, Annual Salary
$28,495, effective August 19, 2019.

C) Request to create and fill Legal Clerk #3 position, Grade 5, Base Annual Salary $30,520, (to be filled
at the Grade 5, Step 3 salary of $32,177), and defund the salary of Word Processing Operator, Grade
4, Annual Salary $37,694, effective August 19, 2019.

D) Request to create and fill Legal Clerk #4 position, Grade 5, Base Annual Salary $30,520, (to be filled
at the Grade 5, Step 2 salary of $31,635), and defund the salary of the Keyboard Specialist, Grade 3,
Annual Salary $29,595, effective August 19, 2019.

Referrals from the Health, Human & Social Services Committee, Health Services:

A) Request to authorize enrollment in job-related course: Jignasha Shah, Public Health Program
Coordinator, to enroll in Basic Principles of Statistical Inference at SUNY Albany School of Public
Health. Course begins August 26, 2019; Cost: $1,693.39, plus the cost of books. If this request is
approved, Ms. Shah will be due reimbursement of 50% of course costs upon completion with a grade
of “C” or better.

B) Request to authorize enrollment in job-related course: Laura Monroe, Registered Professional Nurse,
to enroll in NUR 440 Research and Evidenced Based Practice at Southern New Hampshire University-
Online. Course begins July 1 2019; Cost: $1,026.95 (cost of books included). If this request is
approved, Ms. Monroe will be due reimbursement of 50% of course costs upon completion with a
grade of “C” or better.

Items/Requests to be Discussed by the County Treasurer:
Request to authorize enrollment in job-related courses: Monica Stark, Junior Accountant, to enroll
in Advanced Accounting and Intro to Mathematical Modeling in Business at SUNY Plattsburg. Courses
begin August 26, 2019; Cost: $700. If this request is approved, Ms. Stark will be due reimbursement
of 50% of course costs upon completion with a grade of “C” or better.

Pending Items: None.

Continued
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VI. Vacancies Approved for Filling by Oversight Committee:
Buildings & Grounds- Cleaner #6, Grade 2, Base Annual Salary $27,438, due to retirement.

Public Health- Part Time Public Health Liaison (24 hrs/ week avg), Grade 7, Base Annual
Salary $16.15/hr, due to resignation.

Sheriff - Communications Officer #20, Annual Salary $40,563.88. (Emergency Fill)

Social Services - Caseworker #TBD, Grade 16, Base Annual Salary $43,390, due to promotion.

Social Services Attorney, Annual Salary $77,688, due to resignation.

Social Welfare Examiner #20, Grade 8, Base Annual Salary $34,988.

Sr. Caseworker #3, Grade 18, Base Annual Salary $46,492, due to promotion.
Sr. Caseworker #4, Grade 18, Base Annual Salary $46,492, due to promotion.
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ITEM 2B

RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: Civil Service Administration

DATE: 07/24/19

(a) Purpose of Request:
Request to amend Resolution #236 of 2019 to correct the name of the service
provider to Mountain Medical Services, PLLC.

(b) Details:

Original proposal for services was under Standard Medical Services, which is a
division of Mountain Medical Services. However in order to properly process
payments for services the contract must be in the name of Mountain Medical
Services, PLLC. The County Attorney has recommended this request,

© Previous Resolution Number;
#236 of 2019

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:
No funding changes.

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



?ﬂ[ﬂ@umm q punep ?ﬂ%m of § nperiisors

RESOLUTION NO. 236 OF 2019

ITEM 2B

RESOLUTION INTRODUCED BY SUPERVISORS GERAGHTY, FRASIER, MCDEVITT, LEGGETT,

BRAYMER, SIMPSON, HYDE, DIAMOND, LLOEB, MERLINO AND SOKOL

AUTHORIZING AGREEMENT WITH STANDARD MEDICAL SERVICES TO PROVIDE
MEDICAL EXAMINATIONS FOR POLICE AND PATROL OFFICER CANDIDATES

RESOLVED, that Warren County enter into an agreement with Standard Medical Services, 68

Quaker Road, Queensbury, New York 12804 to provide medical examinations for police and patrol officer

candidates, as follows:

Services Rate
Audiogram $25.00
Chest X Ray, 1 View $60.00
X Ray Interpretation $25.00
EKG $55.00
Physical Exam Complete, includes urine dip & $100.00
Vision

PPD $35.00
Urine Drug Screens, 10 Panel $45.00

for a term commencing on May 17,2019 and continuing until terminated by either party upon sixty (60) days

written notice, and the Chairman of the Board of Supervisors, be and hereby is, authorized to execute said

agreement in a form approved by the County Attorney, and be it further

RESOLVED, that the funds shall be expended from Budget Code A. 1430435 Civil Service, Medical

Fees.

\art\049-19

MAY 17, 2019 BOARD MEETING



RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: District Attorney

DATE: July 29, 2019

(a)
(b)

(©)

(d)

(e)

®

(8)

(h)

Title of Requested Position: Legal Clerk‘-‘&;l

Annual Base Salary (and Grade if Applicable): $30,520.00 Grade 5

Effective Date for New Position:* August 19,2019
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department=s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable): Secretary
$30,426.00 Grade 4 ‘

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount: A.1165 110 Salary Regular $30,030.00.

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.) Yes

Is this a mandated position? If so, please explain: No

Is there expected revenue from this position? If so, please explain: No

ITEM 3A



RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM 3A

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure fo be followed, see the reverse of this form.
DEPARTMENT HEAD COMPLETES THIS SECTION

Department: District Attorney Payroll Dept. No: 50

Title of Position: Legal Clerk 4 | Base Salary of Position: 331990 35570 Grade: 2 Step 1
Filling at Step # (If Known): !

Budget code and title: A-1165 110 Salaries Regular Union[¥] Non-Union[]

This position is vacated due to: [_JRetirement [JResignation [JTermination [JPromotion [/]Other

Employee No./Last Name: 13122/Fox Date of Vacancy: August 19, 2019

Is this position mandated? [] Yes [7] No Is the position reimbursable? [[] Yes [¥] No

Source of reimbursement: [ ] Federal % [] State % []Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[[] Competitive-active eligible Iistﬁﬁ(}ompetitive-no list (hiring would be provisional) [_] Non-Competitive [[] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Dig E% \C‘\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. . :

Human Resources Director has approved this form when initialed. _A > -84

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
f;l" The Administrator has no objection to the filling of the vacancy.
0 The Administrator objeCts to the acancy.

Administrator Signature

Date _} ')-C[!ﬂ

W, AL T
BUDGET OFFICER COMPLETES THIS SECTION

- The Budget Officer has no objection to the filling of the vacancy.
{0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature ‘%WZ— é,‘ W Date 7/ < ? i vd

SUPERVISORY COMMITTEE COMPLETES THIS . ON
Name of Gommittee_(_A_ (114 Qn(0 (X 3!1 Qe ~ E\XV)\\T %94/@1[7/\

The committee has no objection to the flfhng of the vacancy. \

The committee objects to the filling of the vacancy.
J Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O In the case of an emergency, Committee Chair objects to the filling of the vacancy.

Date7 ) );<’ .
N {

Ranking Committee Member Signat

]

Revised: May 19, 2017



ITEM 3B

RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: District Attorney

DATE: July 29,2019

(a)
(b)

(©)

(d)

(©

®

(8

(h)

Title of Requested Position: Legal Clerkipg

Annual Base Salary (and Grade if Applicable): $30,520.00 Grade 5

Effective Date for New Position:* August 19,2019
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department=s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount: A.1165 110 Salary Regular-Clerk Position to be
defunded but kept in salary schedule. $28,495.00.

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.) Yes

Is this a mandated position? If so, please explain: No

Is there expected revenue from this position? If so, please explain: No



ITEM 3B

RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; District Attorney Payroll Dept. No: 50

Title of Position: Legal Clerk 3 2 Base Salary of Position: $3%83880 20 eyGrade: 3 Stop18
Filling at Step # (If Known): 16

Budget code and title: A-1165 110 Salaries Regular Union[/] Non-Union[]

This position is vacated due to: [_JRetirement [_JResignation [JTermination [ JPromotion [/]Other

Employee No./Last Name; 9263/Derbyshire Date of Vacancy; August 19, 2019

Is this position mandated? [7] Yes [/] No s the position reimbursable? [] Yes [¢] No

Source of reimbursement: [] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL _
[ Competitive-active eligible listxc‘)ompetitivemo list (hiring would be provisional) [} Non-Competitive [] Other,
Actual Impact to Budget Report will be provided monthly by Human Resources Directoa

Candidate’s qualifications must be approved by Personnel Officer prior to hiring™ U‘ \ ; O\
Human Resources Director has approved this form when initialed. g\gz 2-183-(q A

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
The Administrator has

jection-tohe filling of the vacancy.
O The Administrator Sbjects ﬁuin; f fhe vacancy. ,
! : 4¢
Administrator Signatuhe \ ) V/f Pt Date 7 l) ,)f’ll) ”

BUDGET OFFICER COMQI(L\TES THIS £/ECTION
¥ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

3 7
Budget Officer Signature ‘%fm,// <, %MA Date ,7/ Z?}/ 7

SUPERVISORY COMMITTEE COMPLETES THIS SECTI
Name of Committee____{ ' i@ uachice \y% blic <t AHn
The committee has no\gbj'ec'ti.on“to tr;:a filling of thTa vacancy. U |
{1 The committee objects to the filling of the vacancy.
(3 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0O In the case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signatwg;—::@// 6‘-?51 l‘ Date 7 2/0( - (\,

Revised: May 19, 2017



ITEM 3C

RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: District Attorney

DATE: July 29, 2019

(@)
(b)

(©)

(d)

(©

®

(8

(h)

Title of Requested Position: Legal Clerl%

Annual Base Salary (and Grade if Applicable): $30,520.00 Grade S

Effective Date for New Position:* August 19, 2019
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department=s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount: A.1165 110 Salary Regular-Word Processor position
to be defunded but kept in salary schedule. $37,694.00.

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.) Yes

Is this a mandated position? If so, please explain: No

Is there expected revenue from this position? If so, please explain: No



ITEM 3C

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: District Attorney Payroll Dept. No: 50

Title of Position: Legal Clerkoaf (< Base Salary of Position: $33H#%8¢ 339 Grade: 3 S%p
Filling at Step # (If Known): 3

Budget code and title: A.1165 110 Salaries Regular Union[7] Non-Union[]

This position is vacated due to: [ JRetirement [[JResignation [JTermination [_JPromotion [#]Other

Employee No./Last Name: 12870/Troelstra Date of Vacancy: August 19, 2019

Is this position mandated? [] Yes [7] No Is the position reimbursable? [] Yes [/] No

Source of reimbursement: [] Federal % [} State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
[[J Competitive-active eligible list ompetitive-no list (hiring would be provisional) "} Non-Competitive [] Other,
Actual Impact to Budget Reporf will be provided monthly by Human Resources Direc 3
Candidate’s qualifications must be approved by Personnel Officer prior to hirings 3
Human Resources Director has approved this form when initialed. 2U[/INA

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
]S( The Administrator has no objection to the filling of the vacancy.
00 The Administrator objgéts to the fjlirig Jof the vacancy.

9

Administrator Signature \

) /] pa Date /’ ' L
C VTV [ 1
BUDGET OFFICER COMPLENES THIS SECTION

&3~ The Budget Officer has no objection to the filling of the vacancy.

3 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %&m&é é} W Date ?/ Z 9/// g

SUPERVISORY COMMITTEE COMPLETES THIS SESTION

Name of Committee Ly \ ' )
" The committee has no objection to the filling of the vacancy.

00 The committee objects to the filling of the vacancy.

03 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

J Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signaturg__d’é7 //{ﬁ _'I ! Date 7 * ﬁ i \pﬂ)

Revised: May 19, 2017



ITEM 3D

RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: District Attorney

DATE: July 29, 2019

(a)
(b)

©

@

(©)

®

)

®

Title of Requested Position: Legal Clerk%l’%

Annual Base Salary (and Grade if Applicable): $30,520.00 Grade S

Effective Date for New Position:* August 19,2019
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department=s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount: A.1165 110 Salary Regular-Keyboard Specialist
position to be defunded but kept in salary schedule. $29,595.00.

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.) Yes

Is this a mandated position? If so, please explain: No

Is there expected revenue from this position? If so, please explain: No



RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM 3D

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; District Attorney Payroll Dept. No: 3-0

Title of Position: Legal Clerk 4~ 4~ Base Salary of Position; 53463588 30570 Grade: 5 82
Filling at Step # (If Known): 2

Budget code and title: A-1165 110 Salaries Regular Union[7]  Non-Union[_]

This position is vacated due to: [_JRetirement [_JResignation [_JTermination [JPromotion [/]Other

Employee No./Last Name: 12977/Graham Date of Vacancy: August 19, 2019

Is this position mandated? [] Yes [7] No s the position reimbursable? [] Yes [] No

Source of reimbursement: [ ] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

7] Competitive-active eligible listh(Competitive-no list (hiring would be provisional) [_] Non-Competitive [_] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Dire Zé"} \- Ci
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. A \

Human Resources Director has approved this form when initialed. [S > ‘ ﬂl\c\

’COUNTY ADMINISTRATOR COMPLETES THIS SECTION
;&/ The Administrator has n

Administrator Sighature

Date —1 ! }Gt\‘ﬁ

BUDGET OFFICER COMPL§ THIS SECTION
G~ The Budget Officer has no objecnon to the filling of the vacancy.
J The Budget Officer abjects to the filling of the vacancy.

-4 - / : 3
Budget Officer Signature %&MZ & %%/M Date /<2 5%7

SUPERVISORY COMM!TTEE COMPLETES THIS.SECTION
Name of Committee ( 'M"I"W WI/ILQ Jlj SHee of | /’) (’ S./M&-\

‘E The committee has no objection to the filling of the vacancy.
The committee objects to the filling of the vacancy.

0 In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

0 In the case of an emergency, Committee Chair objects to the filling of the vacancy.

&
Ranking Committee Member SignatuwM N Date 7 ’ LC?\J \ \

Revised: May 19, 2017
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ITEMS 3A-D
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RESOLUTION REQUEST FORM NO. 19
Application for Approval to Enroll in Job-Related Courses by Employee

1. Name: Jignasha Shah

2. Position: Public Health Program Coordingt 3. Department: Health Services
(attach job description)

4. Course Title: HEPI 511 Basic Priniciples of Statistical Inference

5. Institution or School; SUNY Albany School of Public Health

6. Please explain how this course relates to your current position (attach course description):

This course teaches the use of statistics and is useful with the agency's Community Health Assessment
and Improvement Plan activities. The course is also a requirement for the Certificate of Public Health.

7. Starting Date: 8/26/2019 ' 8. Completion Date: 12/9/2019

9. Cost (attach documentation): Course $1693.39, which does not include books and other course relateda

10. Employee Signature: qUM{\\NQ& Date: q’\ 27‘ 19

11. Supervisor Comments (Approve/Deny)
Supervisor Signature: 0 kﬁb&Q/&Jﬂ\ /4 I\ IB (H Date: 7/ AR / } ?

Is there funding in the departmental
12, Department Head Comments({Approv8/Deny) budget for this? (fés/N; 0)

\

Department Head Signature:,;i.(...s:-.z\_ M e, Date: __7]21]19

13. Human Resources Comments , Deny)
Human Resources Signature: _‘\@%ﬁk@p D Date: _ ™1 {12“ 19,

14. Committee Recommendationz ///-
f/), a 0/ \ﬁd/@% Date: 5(/////7

If approved by Committee, and resolution approving the course is adopted by the Board of Supervisors, candidate may enroll and
be eligible for up to 50% reimbursement for costs in number 9 above. Employee must complete the course with at least a grade of

C, its equivalent, or better. Employee then submits a Tuition Reimbursement Voucher with receipts verifying costs as listed and a
copy of their final grade.

Attachment 12 Form Revised March 2017

ITEM 4A
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ITEM 4A

PUBLIC HEALTH PROGRAM COORDINATOR

DISTINGUISHING FEATURES OF THE CLASS: An incumbent in this position is responsible for plaming, developing,
administering and coordinating a multiple component health program in the Warren County Health Services Department. Duties
include developing, coordinating and implementing the program, evaluating program effectiveness and initiating staff development,
The incumbent oversees program activities, policies and personnel, including the management of both financial and equipment
resources. The work is performed under general supervision, with leeway allowed for the use of independent judgment. Does related
work as required.

TYPICAL WORK ACTIVITIES:

Coordinates and administers the day-to-day operational activities of an assigned program(s);

Coordinates program services with various divisions of the Health Department, based on an assessment of community needs and
resources as well as departmental goals and objectives;

Coordinates program services with other community programs to promote comprehensive services and to prevent the duplication of
services;

Interprets and implements laws and regulations governing the provision of program services;

Evaluates program operations and recommends changes in organization and procedures as required to meet program objectives;

Initiates and develops the active participation and cooperation of various professional groups, governmental bodies, volunteer
agencies, citizen’s groups and educational institutions in the development of the program;

Represents the Health Department at meetings with governmental agencies, community groups and the public concerning program
components and related community activities;

Establishes and maintains frequent contact with State funding managers;

Attends and participates in conferences, community meetings and seminars;

Develops, implements and evaluates outreach activities directed at the program’s target groups as well as the general public;

Develops and implements performance standards for quality assurance control;

Establishes management systems and administrative procedures to monitor and evaluate the program, and conducts periodic program
reviews;

Designs and drafts program proposals, including grant applications, for the extension of current programming and for the development
of additional related projects;

Posts, monitors and maintains agency social media and promote agency

Prepares necessary reports as required;

Uses computer applications or other automated systems such as word processors, spreadsheets, calculators, e-mail and database
software in performing work assignments;

May present the Department’s position on program issues at Committee meetings.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:

Thorough knowledge of Public Health principles and skill in their application to community health programs in the area of assignment;
Thorough knowledge of the principles and practices of organizational and administrative processes and techniques;

Good knowledge of community and human service agencies;

Good knowledge of health education and public relations organizations;

Ability to use computer applications such as spreadsheets, word processing, e-mail and database software;

Ability to assemble, organize and present information clearly in both oral and in written form;

Ability to communicate effectively for public speaking;

Ability to establish and maintain effective working relationships with both professional and non-professional personnel, volunteers and
community representatives;

Resourcefulness;

Good judgment;

Initiative; Tact.

Page 1 of2



ITEM 4A

MINIMUM QUALIFICATIONS:

A) Graduation from a regionally accredited or New York State college or university with a Master’s Degree in public health, health
care administration, nursing or closely related field; OR

B) Graduation from a regionally accredited or New York State college or university with a Bachelor’s Degree in public health, health
care administration, nursing or closely related field and two years of experience in the development and/or administration of a health
related program(s); OR

C) Graduation from a regionally accredited or New York State college or university with a Bachelor’s Degree and three years of
experience in the development and/or administration of a health related program; OR

D) An equivalent combination of training and experience as defined between the limits of A), B) or C) above.

Warren County Civil Service
Adopted: 2.9.18
JC: Competitive

Public Health Program Coordinator, Page 2 of 2



ITEM 4A

Course Descriptidn: Fall 2019
Course Starting: 8/26/2019- 12/09/2019

EPI 551 Principles of Statistical Inference I (3 credits)

An introduction to the descriptive statistics, measures of central tendency and
variability, probability distributions, sampling estimation, confidence intervals and
hypothesis testing. Computing will be introduced and used throughout the course.
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ITEM 4A

Contact the School - Universily Home

Search Senoat of i vt (O ubany

Prospective Students  Current Students Fac&ilty &Stalf . School Alumnl  Donors

Requestinformation
Calondars and Schedules
Maps and Directions

‘Bus Schedules

‘ Scheo) of fublie Hestth Sartilcate
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Principles
Unitversity stAany
One Univansy Flace
Reons 128
Rensselae, NY 12143

Contaer

Retaso Beduston

Onine Pregrom Sugpen Spaca’el
518402873
gphontinefitbany.edy

Acadenlc Calendar
Course Registration Policies

Certificate in Public Health Online Cours Regleaion

...Leam More About

Admlsslons Acadermic Forms
The University at Albany School of Public Health offars a fully onllne
Certificate program in Public Health Fundamentals and Principles
(CPH-FP). Tha Certificate is almed at prepa}ing studants for the

ti ly changing chall inn public health and can be used as a
first ook at pubfic health or to further enhance one’s underslanding of the
complexities of the fiald. Previous public health experienca Is not required,
although many students in the program may be working In public health
seltings,, Building upon the School's relationship with the New York State
Depariment of Health (DOH) and local haalth depariments, tha program
acknowledges the emerging need for creative educational modalities in heaith.

Carlificate Degrea Requirements

Certificals FAQ and Handbook

Online Courses.

Galnfut Employment Oata (GED}

Program Qverview

Fully onling coursework, na in-person class requirements

+ Part-ime sludy
+ Coursework offerad year-round (spring, summer, and fall semastors)
« Rulti-disecin'i (3 b A "

Y, Loy

Accradited by the Council on Education for Public Healih

The program Inclutdes 18 credit hours, comprised of the 6 cotn coutses lrom Yie MPH progran,® Stulents may vanslr o maximam of
ona course () credits) compietisd mtslde the Schoel of Public Bealth oward the cerlificatn. Students inust submit the Request for Traasfer
of Credit 1o o Masters Degree or Graduale Cerlificale Program farm lo reacive upproval.

Each studenl must malnlain A cumulative grade polnt average of 3.0 or highar and submit an applicatian for cetificate completion within
four years of admission ta eblain the certificate,

who have ploted the may apply these courses 1o a higher degree al the School as long as they
hava mainlained a cumulaive grade point average of 3.0 or higher while pursuing the Cerlificate; have completed the
courses vithin five years of application to the higher dagree program; have fulfilled the admission requirements of the
dosirod degroe program; and the courses are ralevant to the desired degrae program. All of the coursas required for the
Cerificale in Public Health Fund: fals and Principles are i {o the MPH prog

Course Descriptions

EPI 500 Principlos and ethods of Epidemiology 1 {3 craitis)

fntroducton fo epidemlology for students mojoring in sty aspect of public hzalth; covers the principles and methods of epldemloiogic
fnvesbigation, Including deseribing the pattems of liness In populations and resesrch designs for Investipaling the etiology of disease.
Introd quantiat to ing risk, iation and p dures for of rote,

EPI §03 Principles of Public Health (3 credits)
This ceurse introduces the students to the basic principles of public health and their appﬂcah’on to the development of aclvilies that benelt
[he health slatus of populat The skllls of epidi logy, bk health care pleaning and policy development, health cate

i and i frition are applied 1o the sssesstrent of public health needs ond the drvelopmient of prevention end
conlral Inltintives,

EP 881 Principles of Statisticsl Inference 1 {3 credits)
Anlnlroduction to the descriptive staflstics, of cental tendency and iity, p ility distributl
fiel intervals and hypothesis testing. € ling vill be introduced and used thout the eourso,

sanipling estis

HEFM 500 Healtl Care Organizotlon, Delivery and Financing (3 ¢redils)
Inkoduction to haaltheare policy and setvicas; for izi
wath ellention to their rationsle, § and all

quality are d and policy arg idered.

ring, paying fot, and financing heaith care are examined
to ensure access, cost containmentang




ITEM 4A

HPR 525 Social and Behavioral Aspects of Prblic Health (3 credits)

¥his course provides an Introduction ta ihe rala of sogial. ewliural, psychological, and hehoviaral facions In g the healih of
ropulations. Students vall galn undgrstanding of the signifcance of sectal, cultwral, peychelagicat end behovioro! factors I relation 1o heolth
stalus ond weil-being; learn lo anafyze public health problems in tems of the satial, psychelogical, cultiral, ie, and

factars that canliibute to of protect from vuinerability o disease, ssbitdy and dealh; and imﬂwn heir ability to apply social ec!ance theory,
re3earch, and peincples ta the catical analysis of the of public health interventions,

EHS $30 Infroduction o Environmantal Health {3 credity)
Basic concepts nf tha modna of transnvission of envireninantal kurssors from novrce ar reservalr (o Rost and nathads of mducing thalr
itngscl on hwnan population; basis concepls, inuthuts and prenises of envieonmental risk masagement,

Tuition Assistance

Students who ara registerad for 2 mininsum ol 8 credits can complete the Fres Application for Federsl Student Ald (FAFSA), listng te
Univeraity at Albany code 002535, to 2pply for ald, The Offce of Financial Ald wil only send Bnancial eld award nolices o shudents v
heve been pccepted for admission end vito are segistered for & o more Credits,

Please contat the Offics of Financial Ald (irectly al 516-442-3202 with Guestions regarding efgibiilly or how fo accepl the awurd,
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ITEM 4B

RESOLUTION REQUEST FORM NO. 19
Application for Approval to Enroll in Job-Related Courses by Employee

1. Name: Laura Monroe

2. Position: Registered Professional Nurse 3. Department: Health Services
(attach job description)

4. Course Title; NUR 440 Research and Evidenced Based Practice

5. Institution or School: Southern New Hampshire University

6. Please explain how this course relates to your current position (attach course description):

Nursing interventions are based on research and evidence- based practice. In addition this course is a
required course for a Bachelor's degree.

7. Starting Date: 7/1/19 8. Completion Date: 8/19/19

9. Cost (attach documentation): Course $960 plus books $66.95

10. Employee Signature: . e'V Date: 7/2-111 ?

11. Supervisor Comments /Dcny) . FoPS
Supervisor Signature: ¢ Qh__ns‘_x_c Lx)]"u._gg Dgﬁ Date: \’8 ‘\ 94

Is there funding in the departmental

12. Department Head Comments /Deny) budget for this? @N 0)
Department Head Signatures—»-r%rm\i—\‘u éﬂ/u-._. Date: __ | 2! l 1S

3. Human Resources Comments(Approve/Deny)

Human Resources Signature: _# >o S.A 0. Cx ; D : Date: _7] ! 22 \‘ \q
14. Committee Recommendation:

Committee Chair Signature(g/i}’lﬁ( Q @;W Date: CZ,/ [ () /?

If approved by Committee, and resolution approving the course is adopted by the Board of Supervisors, candidate may enroll and
be eligible for up to 50% reimbursement for costs in number 9 above. Employee must complete the course with at least a grade of

C, its equivalent, or better. Employee then submits a Tuition Reimbursement Voucher with receipts verifying costs as listed and a
copy of their final grade.

Form Revised March 2017
Attachment 13
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ITEM 4B

Warren County Health Services

" Division of Home Care
1349 State Routs 9, Lake George, NY 12845-9803
(518) 761-6415 Toll Free No 1-800-755-8102 Fax No (518)761-6562
Registered Nurse

General Statement of Duties:

The registered professional nurse provides assessment and follow-up care to individuals with
identified health care needs and with approval of the individual’s primary physician or specialist.
Follow-up care can include teaching, skilled intervention, referral to other providers or servioes,
and coordination of other agency services involved with the client,

The practice of home care necessitates an understanding of family dynamics, cultural and socio-
econornic influences on a individual’s perception and response to illness or injury.

Knowledge and Skills:
- Thorough knowledge of current nursing principles and practice patterns,

- Thorough knowledge of basic clinical nursing practice, including comprehensive
physical assessment skills,

- Working knowledge of available community resources, contacts and eligibility
requirements,

- Ability to carry out, competently, nursing procedures and techniques of patient care.

- Ability to effectively plan and coordinate nursing care of individuals performed by
supportive nursing personne! and paraprofessionals assigned to assist with this care.

- Ability to communicate effectively, both verbally and in writing, with clients,
colleagues and the physician community,

- Ability to establish and maintain cooperative working relationships with co-workers,
administration and contractors,

- Ability to accept constructive criticism, performance evaluation, and utilize guidance to
improve performance,

- Ability to perform duties in accordance with ANA standards for Community Health
Nursing (attached) ‘

- Acceptable physical and mental health to carry out the responsibilities of the position.

\itdomain1\Public Health COMMON\Orientation\job Descriptions\Registered Nurse.doc, Page lof 1
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Tasks:

- ‘Assesses the physical and emotional needs of individuals and the impact of illess of
injury upon their well-being,

- Observes, evaluates, and reports to the physician the patient’s physical and emtional
condition, home environment, and their response to treatments and medicatiom,
interprets to the physician the social and physical factors in the environment thit affect
patient care,

- Administers skilled care to patients requiring part time professional nursing cae,

- Teaches and supervise patients, their family members, auxiliary nursing persomel, or
others rendering care,

- Administers prescribed treatments or emergency care,

- Serves as a team leader/coordinator or case manager in the provision of care toher/his
clients, ‘

- Coordinates the plan of care with the physician, physical, occupational, speech
therapists, home health aides, as well as, other professional providers involvedwith
clients and their families,

- Counsels and guides individuals and families toward self-help in recognition and
solution of physical, emotional, and environmental health care needs,

- Interprets to the patient and family the implications of the diagnosis and the niture of
treatment consistent with the action and orders of the physician,

- Plans with the family and physician for care which is feasible within the physical,
financial, and emotional resources of the family, .

- Helps the patient and family accept responsibility for care,

- Performs nursing procedures using the principles of standard precautions and good
infection control according to the latest recommendations of CDC as well as agency
policies and procedures. Instructs patients and caregivers to follow these principles and

practices as well,

- Maintains necessary records to allow analysis and planning of services and for
identifying priorities of care. Documentation is done within agency identified time
frames and completed to comply with agency, state, and federal regulations.

\itdomain 1\Public Healt \COMMON\Oricatation\Jeb Descriptions\Registered Nurse.doc, Page lof2



- Recognizes attitudes and cultural patterns that are detrimental to health. Helps patients
and families to develop attitudes that permit them to make optimum use of healt care
facilities,

- Provides families with information, support, and encouragement which may help them
to adopt attitudes and practices that promote health, reduce anxiety, tension, fearand
fatigue,

- Helps individuals and families to accept and adjust positively to physical,
psychological, and social limitations, ,

- Helps the family to accept appropriate medical, hospital, skilled mursing facility, social
services programs or other care as needed. Interprets extent and limitatibns of these
services and arranges referral where appropriate. Communicates pertinent family
information to the referral agency, with patient’s permission,

- Instructs, observes, and supervises home health aides in the performance of routine
functions for patients in their homes. This care is based upon a written plan of care
established at the time of orientation of the aide and revised as necessary but at least

every two weeks.

Registered Nurse Qualifications:

- Possession of a current license fo practice as a registered purse in New York State at
the time of employment.

- One year or more of clinical practice in an acute care, rehabilitation, or skilled nursing
facility preferable.

- Demonstrates competence with basic nursing skills.

I have read and understand the above job description of RN.

Employee’s Signature: Date:
Administrators

Signature/Title: Date:
Reviewed Date: By Whom:

ITEM 4BV

Reviewed: 2/19
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Southern, .
New H@mpshlre
University

Undergraduate Course Syllabus

NUR440: Research and Evidence-Based Practice
Center: Online
Credits: 3

Course Prerequisites
Must be enrolled in Nursing program

Course Description

Undergraduate students will be introduced to theory-guided and evidence-based nursing practice. Students will
acquire the skills to become proficient consumers of nursing research. Focus is placed on understanding
established research methodologies, ways of knowing in nursing, and developing the knowledge, attitudes, skills,
and behaviors to retrieve and critique published studies for application to evidence-based nursing practice, This
three-credit course will include 45 hours of practical-application of knowledge;, skills, and attitudes required of the
baccalaureate-prepared nurse.

AACN Essentials

This course meets the following AACN Essentials of Baccalaureate Education for Professional Nursing Practice:
e Essential ll: Basic Organizational and Systems Leadership for Quality Care and Patient Safety
o Essential IV: Information Management and Application of Patient Care Technology

e Essential VI; Interprofessional Communication and Collaboration for Improving Patient Health Outcomes

Course Outcomes

e Assess diverse ways of knowing in-nursing for their appropriateness in conducting nursing research and
evidence-based nursing practice

¢ Critigue relevant primary research sources for their potential to provide evidence-based solutions to
clinical nursing problems

s Employ principles of ethical conduct of research in seeking evidence-based resources that support
professional nursing practice changes

s Propose evidence-based recommendations for practice changes that address clinical nursing problems for
improving quality of care

Required Materials
Using your learning resources is critical to your success in this course. Please purchase directly through SNHU's
online bookstore, MBS Direct, rather than any other vendor. Purchasing directly from the bookstore ensures that

you will obtain the correct materials and that the Help Desk, your advisor, and the instructor can provide you with
supportif you have problems.

Page |1 Syltabus Last Updated 11/2/2018
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Polit, D. F., & Beck, C. T.(2017). Essentials of nursing research: Appraising evidence for nursing practice (9thed.).

Philadelphia: Wolters Kluwer Health /Lippincott Williams & Wilkins, ISBN: 978-1-4963-5129-6

American Psychological Association. (2009). Publication manual of the American Psychological Association (6th
ed.). Washington, DC: Author. ISBN: 978-1-4338-0561-5

Optional Materials

American Nurses Association. Nursing: Scope and standards of practice (package of three books).

Instructor Availability and Response Time
Your class interaction with the instructor and your classmates will take place on a regular, ongoing basis. Your
instructor will be actively engaged within the course throughout the week. You will normally communicate with

your instructor in the weekly discussions or the General Questions discussion topic so that your questions and the

instructor’s answers benefit the entire class. You should feel free, however, to communicate with your instructor

via SNHU email at any time, particularly when you want to discuss something of a personal or sensitive nature.

Your instructor will generally provide a response within 24 hours,

Grade Distribution
Number of Point Value 7]
Assignment Category Total Points
Graded items per ltem

Discussions 6 30 180
Critiques 2 80 160
CiTl Training 1 50 50
Journal 1 30 30
Peer Review 1 30 30
Reflection Journal 1 20 20

Final Project
Milestone One 1 30 30
Milestone Two 1 30 30
Milestone Three 1 40 40
Milestone Four 1 30 30
Final Submission 1 400 400
Total Course Points: 1,000

This course may also contain practice activities. The purpose of these non-graded activities is to assist you in
mastering the learning outcomes in the graded activity items listed above.

University Grading System: Undergraduate

Grade Numerical Equivalent Paints
A 93-~100 4
A- 90-92 3.67
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B+ 87-89 3.33
B 83-86 3
B- 80~82 2,67
C+ 7779 2.33
C 73-76 2
C- 70-72 1.67
D+ 67-69 1.33
D 60-66 1

0-59 0
| incomplete
IF Incomplete/Failure *
P In Progress (past end

of term}

W Withdrawn

* Please refer to the policy page for information on the incomplete grade process.

Grading Guides
Specific activity directions, grading guides; posting requirements, and additional deadlines can be found in'the
Assignments and Rubrics section of the course.

Weekly Assignment Schedule

All reading and assignment information can be found within each module of the course. Assignments and
discussion posts during the first week of each term are due by 11:59 p.m. Eastern Time. Assignments and
discussion posts for the remainder of the term are due by 11:59 p.m. of the student’s local time zone,

In addition to the textbook readings that are listed, there may be additional required resources within each

module.

Nursing Research and its Role in Evidence-Based Practice ‘

Essentials of Nursing Research: Appraising Evidence for Nursing Practice, Chapters 1, 2, and 3
1-1 Discussion: Ways of Knowing in Nursing

1-2 Final Project; Review

1-3 Milestone One: Topic Proposal

1-4 Library Research Guide

2 Identifying Research Problems, Questions, and Hypotheses

Essentials of Nursing Research: Appraising Evidence for Nursing Practice, Chapters 4 (The content of
research journal articles, The style of research journal articles, Critiquing research papers: introduction
and what is a research critique?) and 8

2-1 Milestone Two: PICO(T) Question

2-2 Discussion: Assessing Article Sections

Page 13 Sybatus Last Updated 131/2/20148



3 Ethics in Research

Essentials of Nursing Research: Appraising Evidence for Nursing Practice, Chapter 5
3-1 Discussion: Ethics in Research

3-2 CIT Training: Begin Work

4 Research in Literature

Essentials of Nursing Research: Appraising Evidence for Nursing Practice, Chapters 4 and 7
4-1 Activity: Search Methods Flowchart (Non-Graded)

4-2 Discussion; Locating Research

4-3 Milestone Three: Annotated Bibliography

4-4 CIT} Training: Cantinue Work

5 Quantitative Research

Essentials of Nursing Research: Appraising Evidence for Nursing Practice, Chapters 9, 10, 14, and 15
5-1 Discussion: Quantitative Evaluations

5-2 Quantitative Critique

5-3 Milestone Four: Evidence Table

5-4 CIT| Training: Continue Work

6 Qualitative Research

Essentials of Nursing Research: Appraising Evidence for Nursing Practice, Chapters 11, 12, 13, 16, and 17
6-1 Discussion: Qualitative Evaluations

6-2 Qualitative Critique

6-3 CITI Training: Submit

7 Applying Evidence to Practice

Essentiols of Nursing Research: Appraising Evidence for Nursing Practice, Chapter 18
7-1 Journal: EBP Recommendations

7-2 Final Project Submission: Integrative Review of the Literature

7-3 Peer Review: Post Abstract

8 Reflection
Essentials of Nursing Research: Appraising Evidence for Nursing Practice, Review
8-1 Discussion: Peer Review

8-2 Reflection Journal

8-3 Reminder: Archive Your Final Project (Non-graded)

Attendance Policy

Online students are required to submit a graded assignment/discussion during the first week of class. If a student
does not submit a posting to the graded assignment/discussion during the first week of class, the student is
automatically withdrawn from the course for non-participation. Review the full attendance policy.

Late Assignments Policy
Meeting assigned due dates is critical for demonstrating progress and ensuring appropriate time for instructor
feedback on assignments, Students are expected to submit their assignments on or before the due date, Review

the full late assignment policy.

14 Syilabus Last Updated 11/2/2018
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SNHU College of Online and Continuing Education Student Handbook

Review the student handbook.

ADA/504 Compliance Statement

Southern New Hampshire University is dedicated to providing equal access to individuals with disabilities, including
intellectual disabilities, in-accordance with Section 504 of the Rehabilitation Act of 1973, Title I} of the Americans
with Disabilities Act (ADA} of 1990, and the ADA Amendments Act of 2008, The university prohibits unlawful
discrimination on the basis of disability and takes action to prevent such discrimination by providing reasonable
accommodations to eligible individuals with disabilities,

As soon as you hecome aware of a disability, we encourage you to contact the Online Accessibility Center (OAC) to
discuss accommodations for which you may be qualified. Reasonable accommodations are established through an
interactive process between the student and the OAC. Note that accommodations are not retroactive and that

disability accommodations are not provided until an accommodation letter has been processed.

Contact Information:
Online Accessibility Center
Phone: 866-305-9430
__Email: ac@snhu.edu

For questions concerning support services, documentation guidelines, or general disability issues, visit the Online

Accessibility Center website,

If you feel you have been denied appropriate disability-related accommodations, including appropriate auxiliary
aids and services, you may file a grievance as described in the ADA/504 Grievance Policy found on the Disability

Services webpage.

Academic Honesty Policy
Southern New Hampshire University requires all students to adhere to high standards of integrity in their academic
work. Activities such as plagiarism and cheating are not condoned by the university. Review the full academic

honesty policy.

Copyright Policy
Southern New Hampshire University abides by the provisions of United States Copyright Act (Title 17 of the United
States Code}, Any person who infringes the copyright law is liable. Review the full copyright policy.

SNHU College of Online and Continuing Education Withdrawal Policy
Review the full withdrawal policy.

Southern New Hampshire University Policies
More information about SNHU policies can be found on the policy page.

S I VR N e ch et el g A TV
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Student Work Samples

For the purpose of continuous improvement of our educational training, Southern New Hampshire University’s
College of Online and Continuing Education may, on occasion, utilize anonymous student work samples for internal
professional development and staff training. If you have any questions or concerns, coritact your advisor. If you

would like to withdraw permission for use of your work, please email assessmentcalibration@snhu.edu.

Page + 6 ]



Southern, -+
Newl Iampxlm'c

University

SHHU Account StatennntBitl

HEE A b i GHALLOLATED OEPOSTTS
Laura Hon H & iy
! type
¢
|
.
i
i
1
|
§
i
Hey
Floeaneial Ald AounL e
8,00
ATD N
iy il S cawed Net Aciion
wedal Ald BOUY o deedad
Cady posoription Charpes Cregivs

POEALANTE FURMARD TR
MAMLRESTER #2 T - JHANK Y
BEGLGTRATION - 1ORWG

Tural:

BERL0R

ITEM 4B




ITEM 4B

Sk]pltc maln content i Al

Ottvat o Laira ) EN Hello, Laura :
Lake George 12845 Browsing History ~ Today's Deals Account & Lists -+ Orders  Prime ~ Cart
Your Account + Your Orders + Qider Details
Order Details
Ordered on June 30,2019 Order#t 113-0477886-8900227 | View or Print invoice ?
Shipping Address Payment Method Order Summary
Laura Monroe ""” 11107 item(s) Subtotal: 435.76
111 STONE SCHOOLHOUSE RD Shipping & Handling: $0.00
LAKE GEORGE, NY 12845-6929 Total before tax: $35.76
United States Estimated tax to be $2.50
collected:
Grand Total: 438,26
Transactions
Delivered Jul 2, 2019 e
Package was left inside the residence’s mailbox ! Track package s
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RESOLUTION REQUEST FORM NO. 19
Application for Approval to Enroll in Job-Related Courses by Employee

Monica I Stark
1. Name:

- Junior Accountant Treasurer
2. Position: 3. Department:

(attach job description)

Advanced Accounting , Intro to Mathematical Modeling in Business

4. Course Title:

SUNY Plattsburgh

5.  Institution or School:

6.  Please explain how this course relates to your current position (attach course description):
These courses are required in order to receive my bachelors degree in accounting They help me improve my knowledge with regards to my daily job duties

as a junior accountant.

’) -
August 26,2019 & Cimmpletien Dae: December 13,2019

7.  Starting Date:

9.  Cost (attach documentation): $700.00

10.  Employee Signature: MD\:L((A IA‘AM\& Date: ___) [LL I' 9

11.  Supervisor Comments@e/Deny)

2
Supervisor Signature: '\Wv/ 4/’/"1/{\ Lt Date: __7] /"7.7. /17
12. Department Head Comment§(Approve/eny) Is funding in the department budget? (@No)
Department Head Signature: 7 / I/LL/ Date: 2 'LL/ /5

13.  Human Resources Commen @ /Deny)

Human Resources Signature: [‘ QQ% T Date: ’({25! 4
14.  Committee Recommendation ny)
W
Committee Chair Signature: (_/VZ Ar— / Date: ghh&)

é ~

If approved by Committee, and resolution approving the course is adopted by the Board of Supervisors, candidate may enroll and
be eligible for up to 50% reimbursement for costs in number 9 above. Employee must complete the course with at least a grade of
C, its equivalent, or better. Employee then submits a Tuition Reimbursement Voucher with receipts verifying costs as listed and a
copy of their final grade.

FFORM REVISED 2/2/2018
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ITEM VI

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans o fill an existing funded position In their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instrugctions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION
DepartmentM%&iﬁ%iﬂﬂl?&S Payroll Dept. No: 1913

Title of Position: Cleaner #6 Base Salary of Position: 27,438 Grade: 2

Filling at Step # (If Known);

Budget code and fitle; A.1624 Cleancr #6 Union[Z] Non-Union[]]

This position is vacated due to: [/]Retirement [_JResignation [JTermination [ JPromotion [JOther

Employee No./Last Name; 11219/JOSEPH TRENTACOSTE Date of Vacancy: $#6+H2849 6% ! 0} / gold
Is this position mandated? [[] Yes [/] No s the position reimbursable? ] Yes [7] No

Source of reimbursement; [ ] Federal % [_] State % [ ] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[J Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) [ Non-Competitiv}@ Otherl g

Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. o\
Human Resources Director has approved this form when initialed. {p: 'Lﬂ.-ia\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
X The Administrator I?(as,a jection to the filling of the vacancy.
O The Administrator Gbjects t n/e?in the vacancy.

(\ } é’/ Date 7 !q(lﬂ

N
BUDGET OFFICER CO!%’JETES THIS SECTION
p/ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %Még %7@4 Date 7//’ 0/// 7

SUPERVISORY COMLMI;"T!_E_E COMPI:ETES THIS SECTION i
Name of Committee W (blifrfm %ZQ((/I‘/]WR
; The committee has no objection to the filling of the vacancy. -
O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Co 3 hai

Administrator Signatu O

Revised: May 19, 2017



RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM VI

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Health Services Payroll Dept. No: 37.05

Title of Position: Part Time Public Health Liaison (24 hrs/ week avg) page Salary of Position: $16.15/hr Grade: 7
Filling at Step # (If Known);

Budget code and title: A.4189.130 Public Health Bioterrorism- Part Time salaries Union[¥] Non-Union[]
This position is vacated due to: [_]Retirement [v]Resignation [ JTermination [_JPromotion [_JOther

Is this position mandated? [] Yes [/] No Is the position reimbursable? [] Yes [] No

Source of reimbursement: [7] Federal 100 % [] State % [ Other %

CIVIL SERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL
Wompetitive-active eligible list gCompetmve -no list (hiring would be provisional) [_] Non-Competitive [ ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Dlrec \
Candidate’'s qualifications must be approved by Personnel Officer prior to hiring. 32

Human Resources Director has approved this form when initialed. 5{ 3 122 f\"\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
Tlg The Administrator has n jection to the filling of the vacancy.

(0 The Administrator objécts to the @;{7 vacancy.
Administrator Signatur '\ /Q Date \ll/m/}ha‘
BUDGET OFFICER COMPL S THIS SECTION

ﬁ-’ The Budget Officer has no objection to the filling of the vacancy.
0O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature ?Z///j///M %ﬁ(@( Date /7/2—§/ ?

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee__%&mﬁn \L\jﬁfjﬂ,ﬂ Li{[/l“( S_(S

\f The committee has no objection to the filling of the vacancy.
The committee objects to the filling of the vacancy.
3 In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O In the case of an emergency, Commi

hair objects to the fillin of the vacancy.

Ranking Committee Member Signatu

Revised: May 19, 2017



ITEM VI

RX Date/Time 07/03/2018  13:50 5186963948 P.002
TOWN OF STONY CREEK  Fax:5186963948 Jul 32019 14:04  P.O2
07/0312019  13:33 Warren Co. Board of Superyisors . FRARID fo1 soa2 RS

RESOLUTION REQUEST FORM NO. 12

Schedule A

NOTICE OF INTENT TO FH.L VACANT POSITION .

This notice of Intent ls ﬂled whenavar & department head plans tofilian ex{sllng funded posittonin thelrbudgat that is vanated me—tt
duato 8 retlremem. res!anat!on. termtmzijﬂon orprofngoﬂon Th!s noﬂpa may nc; be usad for tequasts ta gremle a newpostdo
i f ot ; 8

D'P 'ENT EAD.‘c MIPL IS SE

Depariment;Shettff - : Payrolt Dept. No: 30.00 :
Titfs of Posltign: Communfeatlons Officer #20 Base Salary of Posilion: 40563.88 Grade::
Filling at Step # (It Known):l : )
Buidget cade and tile; A3020 110 : UnionlZl  Non-Union(]
This positlon ig: vacated due to: [JRetrement E]Raatgnauon [JTerminatior [JPrometlon {Z0ther )
Emp]oygs No. /LBEt Namev Created at B“dgal . Dgla of Vacanay: 14172019 .

Is thie poalion:mandated? (] Yes (A No s the pnamon relmbursabla? [] Yes I No

Souree of reimburéement: ) Fedaral % [ State o, [] Other %
JICE 8TA HUMAN o] DIRECT dd L
ompemtva-achve eligible Jlst ! compeuuvemo Hiat, (nirng wowd oa provislonal) EJ Nan-Compefnlva [} Other
Actual lmpact to Budget Repotrt will be provldad monthly by Human Resources Dlracm 0\

Candldate's qualifications must be approved by Fersonnel Oflcer pitor tohiring?
Human Resources Direotor has approysd this form when Infilaled. _5@—_’}41_\"(

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

Y The Administrator has i iiag-of the vacancy.
O The Administralor opfe -Vpcancy,

el Date____1 !'Li\‘\

Adminisiratar Slgnaw

VAD
Awigivig
BUDGET OFFICER COMPRETES THIS SECTIQN

J& The Budgst Officer has no objection o the filing of the vacancy.
£ The Budget Officar cbjaals to the flling of the vacancy.

BudngH:eerSlgnawn.etcgz‘Mg %ﬂ/&bd Date__. ?/\’3//‘9 N

SUPERVISORY CONMITTEE: CGMPLETES )} ﬂ!§ SECTION

Nama of Committas: Uiy WAl Tushce £ e %0&@?-\»«

O The committae has no objection to the fillifg of the vacancy.

3 ‘the cormmitae objacts ta tha flilng of the vacancy.

O Intha case of an.emergency, Commitsa Chalr has no objecﬁon to the Hiling of {he vacaney.
O Inths case of an. -emergency, Committes Chalr objsots to the filing f tha vacancy.

2 Jﬂ

. Revieed: Muy 19,2017,



ITEM VI
RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DéPARTMENT HEAD COMPLETES THIS SECTION

Department;_ SOCIAL SERVICES Payroll Dept. No: 40.01

Title of Position; Caseworker #TBD Base Salary of Position: $43,390 Grade: 16
Fi"ing at Step # (If Known):

Budget code and title: A6010 110 - Salaries - Regular Union[7]  Non-Union[]

This position is vacated due to: [ JRetirement [_JResignation [JTermination [Z]Promotion [JOther
Employee No./Last Name: TBD ~-h heedebi il pomihpn + Se. (10D Date of Vacancy: TBD
Is this position mandated? [7] Yes [ ] No s the' position reimbursable? [7] Yes [] No
Source of reimbursement; [7] Federal 50 % [] State 25 % [] Other %

/8

CIYIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

.Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [_] Non-Competitive [] Other
‘Actual Impact to Budget Report will be provided monthly by Human Resources Director, \Q\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring/ l)y {9\
Human Resources Director has approved this form when initialed. _5< g4 1)9//\5\ L

, COUNTY ADMINISTRATOR COMPLETES THIS SECTION

}2; The Administrator hai e objegtio e filling of the vacancy.
EJ The Administrator oSjects to /’y vacancy.
a <
Administrator Signatur X f ! l// Date 7 /}n} \CI
BUDGET OFFICER COMf TES THIS SECTION

4&.-- The Budget Officer has no objection to the filling of the vacancy.
O . The Budget Officer objects to the filling of the vacancy.

BJdget Officer Signature %4// (() ’M Date 7/ 2= / 'Z

SQPERV!SORY COMMITTEE COMPLETES THIS SECTION

Name of Committee Mﬂmm {)/'C‘-PS

?( The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O - In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

0O Inthe case of an emergency, Committee-Chair objects to th;;gof the vacancy.
V%Wﬁ Q A G Date :H—una,)

Rénking Committee Member Signatur

Revised: May 19, 2017



RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM VI

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;_ SOCIAL SERVICES Payroll Dept. No: 40.02

Title of Position: Social Services Attorney Base Salary of Position: $77,688 Grade:
Filling at Step # (If Known):

Budget code and title: A6010 110 - Salaries - Regular Union[]]  Non-Union[¥]
This position is vacated due to: [JRetirement [7]Resignation [JTermination [_JPromotion [ JOther

Employee No./Last Name; 12202/Perry Date of Vacancy: 0722.19

Is this position mandated? [7] Yes [[] No s the position reimbursable? [7] Yes [] No

Source of reimbursement: [7] Federal 30 % [] State 25 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
[ijompetitive-active eligible list [[] Competitive-no list (hiring would be provisional) [ Non—CompetitiveﬁOther

Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hirings:
Human Resources Director has approved this form when initialed. /DG ?/IQ /Hﬁ

N\

CéUNTY ADMINISTRATOR COMPLETES THIS SECTION
zr, The Administrator has y jection to the filling of the vacancy.

0 The Administrator objetts tg hcz«/v?/? cancy.
W LA 1~ owe._ 1 22| 19
" 74 | ]

[4
BUDGET OFFICER COMPLETES THIS SECTION
‘B;._ The Budget Officer has no objection to the filling of the vacancy.
0. The Budget Officer objects to the filling of the vacancy.

Administrator Signature (

Budget Officer Signature %A{Zé) ,%@4 Date ?/é’-%// 9

SQPERVISORY COMMITTEE COMPLETES THIS SECTION
.Né‘fme of Committee )[’{[v/em TUUMGN V\S@a“/jﬁ (ﬁ,{[}‘f{}f‘s

| The committee has no objection to the filling of the vacancy.
0. The committee objects to the filling of the vacancy.
O - In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O . Inthe case of an emergency, Comfniﬁohair objects to the filling of the vacancy.

Raﬁnking Committee Member Signaturé _

Revised: May 19, 2017



ITEM VI
RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;_ SOCIAL SERVICES Payroll Dept. No: 40.00

Title of Position; Social Welfare Examiner #20 Base Salary of Position: $34,988 Grade: 8
Filling at Step # (If Known):
Budget code and title: A6010 110 - Salaries - Regular Union[¥]  Non-Union[] M
This position is vacated due to: [_JRetirement [_JResignation [ JTermination [_JPromotion [7]Other

Employee No./Last Name: [175%Rowland = [ikeqf. i’\é'm'fh vﬁm SWEF Mpate of Vacancy: 07/10/19

Is this position mandated? [/] Yes [[] No s the position reimbursable? [7] Yes [ ] No
Source of reimbursement: [7] Federal 30 % [v] State 29 % [] Other %

CIV{L SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) [_] Non-Competitive [ ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources DirecOtgr. \\C\
Candidate’s qualifications must be approved by Personnel Officer prior to hirin
Human Resources Director has approved this form when initialed. /! 5_-; - (Z’L\\Q\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
ég The Administrator has no objection to filling of the vacancy.

O The Administrator objef(!? filling offthe vgcancy.
Administrator Signature > | /) / " Date___ | )},b,/ 14
!\/ V Al 4 y

r

BUDGET OFFICER COMPLETES THIS SECTION
The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature é%//vﬂﬂ/éé) /%/%( Date /7 2’_}/"/ 4

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Nagne of Committee_w_’_ﬂ{ﬂ/{ﬁn ‘f‘(j)[,{klﬂ& I/I.C‘fs

The committee has no objection to the filling of the vacancy.

0O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair objects to the Wacancy.
¢ 4
e 0L 2 265

Ranking Committee Member Signature

Revised: May 19, 2017



ITEM VI
RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

Th:is notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;_ SOCIAL SERVICES Payroll Dept. No: 40.01

Titje of Position: Sr- Caseworker #3 Base Salary of Position: $46,492 Grade: 18
Filling at Step # (If Known): ,

Budget code and title: A6010 110 - Salaries - Regular Union[7] Non-Union[]

This position is vacated due to: [ JRetirement [ JResignation DTermination.&]’Promotion []Other

Employee No./Last Name: 12202/Montanye - [o}p,y {’\M’\ [ e Se Liw P4 Date of Vacancy: 08/5/19
Is this position mandated? [7] Yes []No s the positionbreimbursable? Yes [ ] No
Source of reimbursement: [7] Federal 50 % [/] State 23 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) [_] Non-Competitive [] Other
At;tual Impact to Budget Report will be provided monthly by Human Resources Director. ' 9\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Htéfnan Resources Director has approved this form when initialed. _5 th !(q

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
B(‘ The Administrator has no objection to the filling of the vacancy.
(J - The Administrator obje

Mling,ofthe vacancy.

) N // Date 7 / m{lﬁ
) P
BUDGET OFFICER COMP TES THIS SECTION
4 . The Budget Officer has no objection to the filling of the vacancy.

0" The Budget Officer objects to the filling of the vacancy.

Bufdget Officer Signature %fﬂﬂ/// CO %;7/@4 Date /7/ =3 // 7

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Na‘;lme of Committee H/ﬁ,ﬂff): 7 Wn Y \jf)ﬁ{?zﬂ (\ﬁfﬂl(:‘g
- The committee has no objection to the filling of the vacancy.
. The committee objects to the filling of the vacancy.

0 In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

0 In the case of an emergency, Commigsyair objects o the Wéy.
Ranking Committee Member Signature N o Q %Mate‘, ?‘7‘{1}, IC-)

Mo

AQministrator Signature

Revised: May 19, 2017



ITEM VI
RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;_ SOCIAL SERVICES Payroll Dept. No; 40-01

Title of Position: Sr- Caseworker #4 Base Salary of Position: $46,492 Grade: 18
Filfing at Step # (If Known): '
Budget code and title: A6010 110 - Salarics - Regular Union[¥]  Non-Union[]

This position is vacated due to: [IRetirement [[JResignation ["JTermination [7]Promotion [Tother %ﬁ
Employee No./Last Name: 11050/Neel ~ (Vg A b (s Septrnsn  Date of Vacancy; 07/8/19 '

. I, oo
Is this position mandated? [/] Yes [] No s the position reimbursable? [7] Yes [INo
Source of reimbursement: [7] Federal 30 % [/] State 23 % [] Other %

A

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
“‘Competitive-active eligible list [[] Competitive-no list (hiring woutd be provisional) [ ] Non-Competitive [] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Direcipr. 0
Candidate’s qualifications must be approved by Personnel Officer prior to hiringz o \\
(4 %

Human Resources Director has approved this form when initialed. 3% 1);5)

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
Q/ The Administrator has no obj
0. The Administrator obj

tion to the filling of the vacancy.

ling 0/7/lvacancy.
} // : Date 1 I\O\ ‘ﬂ
] T 1
BUDGET QFFICER COMPLETES THIS SECTION

% The Budget Officer has no objection to the filling of the vacancy.
0 }' The Budget Officer objects to the filling of the vacancy.

Bqaget Officer Signature W/J %Wym Date Z// Z 3{/ /¥

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee W[PM ; HUmMan N @ffﬂ/ @1)}'(«6?
s The committee has no objection to the filing of the vacancy.
O : The committee objects to the filling of the vacancy.
O . In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O In the case of an emergency, Commi hair objects to the fill € vacancy.
Ranking Gommittee Member Signatur N e 6? I A 914 _Date q/l G

Administrator Signature
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