PERSONNEL AND HIGHER EDUCATION COMMITTEE
AGENDA
DECEMBER 5, 2019

Committee Members: Geraghty, Frasier, McDevitt, Leggett, Braymer, Simpson, Hyde, Diamond, Loeb,

II

IIL.

IV.

1

2)

3)

4)

5)

VL

Merlino and Sokol

Committee meeting called to order by Chairman.
Motion to approve minutes of prior Committee meetings.
Privilege of the floor

Action Agenda
SUNY Adirondack representatives to provide an update on the College.

Items/Requests to be Discussed by the Human Resources Director and/or Personnel Officer:

Human Resources-

A) Review of report on tracking of vacancies filled.

B) Request to authorize a new contract with Milliman, Inc. for independent medical claim actuarial
services.

Referral from the Criminal Justice & Public Safety Committee, Sheriff:

Request to amend the Table of Organization and Salary Schedule to create and fill the new
position of Corrections Officer #80, Annual Salary $41,590, and delete the position of Corrections
Inspector, Annual Salary $64,823, effective December 23, 2019.

Referral from the Health, Human & Social Services Committee, Health Services:
Request to authorize enrollment in job-related course: Jignasha Shah, Public Health Program
Coordinator, to enroll in HEPI 501 - Principles & Methods of Epidemiology at SUNY Albany School
of Public Health. Course begins January 22, 2020; Cost: $1,650 plus related expenses. If this
request is approved, Ms. Shah will be due reimbursement of 50% of course costs upon completion
with a grade of “C” or better.

Requests/Items to be Discussed by the County Administrator:

A) Introduction of Liza Ochsendorf, the new Director of the Employment & Training Administration.

B) Request to amend Resolution No. 536 of 2016 to make changes to the Department Head
Evaluation Policy.

C) 2020 Compensation Schedule technical corrections.

Pending Items:
Personnel -

Continuing discussion regarding approval of the Non-Salary Grid.
Higher Education - None.

Vacancies Approved for Filling by Oversight Committee:
Countryside - Cook # 5 Full-time, Grade 4, Base Annual Salary $29,333, due to creation.

District Attorney - 8™ Assistant District Attorney, Annual Salary $66,563, due to creation.
Legal Clerk #5, Grade 5, Base Annual Salary $30,520, due to creation.

Health Services - Medical Records Coder (Part-time), Grade 10, Base Hourly Rate $18.09, due
to creation.

Office for the Aging- Service Specialist, OFA, Grade 10, Base Annual Salary $37,633, due to

promotion.
Parks, Rec & RR - Hatchery Aide, Grade 6, Base Annual Salary $31,824, due to retirement.
Social Services - Caseworker #36, Grade 16, Base Annual Salary $43,390, due to

resignation.

Resource Clerk #1, Grade 4, Base Annual Salary $29,333, due to promotion.
Treasurer - Senior Account Clerk #4, Grade 7, Base Annual Salary $33,600, due to

termination (Emergency Fill).
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ITEM 2B

RESOLUTION REQUEST FORM NO. 3

Request for New Contract

DEPARTMENT NAME: Human Resources

DATE: December 5,2019

(a)
(b)
(©)
(d)

©
6729

®
(8
(b)
0]

Is this a Result of a Bid or Request for Proposal? Yes, WC69-19
Purpose of Contract: Independant Medical Claim Actuarial Services
Name of Contractor: Milliman

Address of Contractor: 3424 Peachtree Road NE, Suite 1900, Atlanta, GA
30326-1123

Contractor’s Contact Person and Telephone Number: Paul Sakhrani, 404-254-

Has or will the Contract be provided, if so, please attach:
Commencement Date of Contract: Upon execution
Termination Date of Contract: Upon completion of work

Payment Provisions: i) lump sum amount
ii) hourly rate amount
iii) total amount not to exceed $35,000
iv) how will payments be made (i.e. monthly, quarterly,
upon completion of the project, etc.

(j) Where are the Funds for this Contract? List Budget Code, Object Code, Full Title*

and Amount: OR Capital Project OR Capital Reserve Project Number, Title, and
Amount: T 020.01 Group Insurance EPO - $35,000

Sample: A.1010 470 Legislative Board — Contract $xx.xx
Capital Project No. H289.9550 480 — Old Jail Renovations $xx.xx

*as listed in budget and LOGOS
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RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Sheriff

DATE: November 19, 2019

(@
(b)
©

@

©

®

(8

(b)

Title of Requested Position: Corrections Officer #80
Annual Base Salary (and Grade of Applicable): $41,590

Effective Date for New Position:* 12/20/2019
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department’s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):
Corrections Inspector ($64,823)

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount:

A.3150 110 General Sheriff’s Correction Division Salaries - Regular

Has Personnel Officer Reviewed and Approved of the New Position Title? Yes
(This is necessary BEFORE bringing the request to committees.)

Is this a mandated position? If so, please explain:

Yes, NYS Commission of Correction minimum staffing requirements

Is there expected revenue from this position? If so, please explain: No

ITEM 3


allena
Typewritten Text
ITEM 3

allena
Typewritten Text


ITEM 3

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Sheriff Payroll Dept. No: 31.00

Title of Position: Corrections Officer #30 Base Salary of Position: $41,590 (Istyr)  Grade:
Filling at Step # (If Known); :

Budget code and title: A.3150 110 Sheriff's Correction Division Salaries - Regular Union[¥] Non-Union[’]
This position is vacated due to: [_]Retirement [_JResignation [_]Termination [JPromotion [¢]Other
Employee No./Last Name; New Position Date of Vacancy:

Is this position mandated? [v] Yes [] No Is the position reimbursable? [] Yes [¥] No

Source of reimbursement: [ ] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

] Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) ] Non-Competitive [_] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Directoh /\\O\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. g@ QE‘O

Human Resources Director has approved this form when initialed. ’SE \l l 5 / [q

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

§Ci The Administrator has?obje tion to illing of the vacancy.
O The Administrator objécts to th f'@e v ﬁﬂ
Administrator Signatur W x/ ’\ / Date V\ l \5 l ]C\
A .
BUDGET OFFICER COMPLETES THIS SECTION

Nt
3 The Budget Officer has:no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signatur@%//m” /)/ £l f‘Z/)ﬂ(p& Date //; // i //?

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee C }(‘i/l’lmmj Zﬂ/ hip o bl §%p(f5€/ﬂ

*ﬁ The committee has no objection to tﬁe filling of the vacancy. v 0

{J The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no abjection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature L"\-—se /fli— S-Q;)V Date " / k= ) g

Revised: May 19, 2017


allena
Typewritten Text
ITEM 3

allena
Typewritten Text


RESOLUTION REQUEST FORM NO. 19
Application for Approval to Enroll in Job-Related Courses by Employee

1. Name: Jignasha Shah

2. Position: Public Health Program Coordingt 3. Department: Health Services

ITEM 4

(attach job description) A, Yoig.o0040 Huy.ol P\fa\/m-h\/& pm’)cpw‘nl
Heasdh €ducation |, Job Celated Counass

4. Course Title: HEPI 501- Principles & Methods of Epidemiology

5. Institution or School; SUNY Albany College of Public Health

6. Please explain how this course relates to your current position (attach course description):
This course provides information on epidemiology, which is a core component of public health, providing
understanding of illness and other threats to public health. This course is also a requirement for a
Certificate in Public Health.

7. Starting Date: 01/22/2020 8. Completion Date: 05/13/2020

9. Cost (attach documentation): $ 1650 approx. + related expenses

Q .
10. Employee Signature: ) Date: __!! l 1’*‘\ 19

0 =
11. Supervisor Comments W Deny)

Supervisor Signature: | OJ‘ \[I/)O Lo Date: _i/ / ’7,//9

Is there funding in the departmental
12. Department Head Comments (eny) budget for this? (Yes/No)

Department Head Signature: L}gb ) kp; é—:_ﬁ;& Date: _ 1|y {l‘i

13. Human Resources Comments \ eny)
Human Resources Signature:. __[%i%hw/ Date: \\{’I ‘, 14

14. Committee Recommendation: ///

Committee Chair Signaturg: 7] " Date: _l “%]’ZO{OI

If approved by Committee, and resolution approving the course is adopted by the Board of Supervisors, candidate may enroll and
be eligible for-up t0.50% reimbursement for costs in number 9 above, Employee must complete the course with at least a grade of
C, its equivalent, or better, Employee then submits a Tuition Reimbursement Voucher with receipts verifying costs as listed and a
copy of their final grade,

Form Revised March 2017
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ITEM 4

PUBLIC HEALTH PROGRAM COORDINATOR

DISTINGUISHING FEATURES OF THE CLASS: An incumbent in this position is responsible for plaming, developing,
administering and coordinating a multiple component health program in the Warren County Health Services Department. Duties
include developing, coordinating and implementing the program, evaluating program effectiveness and initiating staff development,
The incumbent oversees program activities, policies and personnel, including the management of both financial and equipment
resources. The work is performed under general supervision, with leeway allowed for the use of independent judgment. Does related
work as required.

TYPICAL WORK ACTIVITIES:

Coordinates and administers the day-to-day operational activities of an assigned programi(s);

Coordinates program services with various divisions of the Health Department, based on an assessment of community needs and
resources as well as departmental goals and objectives;

Coordinates program services with other community programs to promote comprehensive services and to prevent the duplication of
services;

Interprets and implements laws and regulations governing the provision of program services;

Evaluates program operations and recommends changes in organization and procedures as required to meet program objectives;

Initiates and develops the active participation and cooperation of various professional groups, governmental bodies, volunteer
agencies, citizen’s groups and educational institutions in the development of the program;

Represents the Health Department at meetings with governmental agencies, community groups and the public concerning program
components and related community activities;

Establishes and maintains frequent contact with State funding managers;

Attends and participates in conferences, community meetings and seminars;

Develops, implements and evaluates outreach activities directed at the program's target groups as well as the general public;

Develops and implements performance standards for quality assurance control;

Establishes management systems and administrative procedures to monitor and evaluate the program, and conducts periodic program
reviews;

Designs and drafts program proposals, including grant applications, for the extension of current programming and for the development
of additional related projects;

Posts, monitors and maintains agency social media and promote agency

Prepares necessary reports as required;

Uses computer applications or other automated systems such as word processors, spreadsheets, calculators, e-mail and database
software in performing work assignments;

May present the Department’s position on program issues at Committee meetings.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:

Thorough knowledge of Public Health principles and skill in their application to community health programs in the area of assignment;
Thorough knowledge of the principles and practices of organizational and administrative processes and techniques;

Good knowledge of community and humau service agencies;

Good knowledge of health education and public relations organizations;

Ability to use computer applications such as spreadsheets, word processing, e-mail and database software;

Ability to assemble, organize and present information clearly in both oral and in written form;

Ability to communicate effectively for public speaking;

Ability to establish and maintain effective working relationships with both professional and non-professional personnel, volunteers and
community representatives;

Resourcefulness;

Good judgment;

Initiative; Tact,


allena
Typewritten Text
ITEM 4

allena
Typewritten Text


ITEM 4

MINIMUM QUALIFICATIONS:

A) Graduation from a regionally accredited or New York State college or university with a Master’s Degree in public health, health
care administration, nursing or closely related field; OR

B) Graduation from a regionally accredited or New York State college or university with a Bachelor’s Degree in public health, health
care administration, nursing or closely related field and two years of experience in the development and/or adminisiration of a health
related program(s); OR

C) Graduation from a regionally accredited or New York State college or university with a Bachelor’s Degree and three years of
experience in the development and/or administration of a health related program; OR

D) An equivalent combination of training and experience as defined between the limits of A), B) or C) above.

Warren County Civil Service
Adopted: 2.9.18
JC: Competitive
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Jignasha Shah

Spring 2020 > Graduate > University at Albany

HEPI 501 - Principles & Methods Epidem I

Status Units Grading

Enrolled 3.00 Graded
S:;ss Section Component Days & Times Room
10122 0001 Lecture Arranged

Grade
Start/End
Instructor Date
Alvaro Carrascal  01/22/2020 -
05/05/2020

Return to My Class Schedule

Lupv L vl g

ITEM 4

https://ps.itsli.albany.edu/psc/he90prod/ EMPLOYEE/HRMS/c/SA_LEARNER_SERVICE... 11/1/2019
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MyUAlbany  Direclories  Vist  A-Z Index
- - UNKVERSI E K ATALBANY ,__ Custom Search { &)
State University of New York
Academics  Admissions Libraries Research  Siudent Life  Athletics  News Center  Giving

About

Information About:
The University at Albany
Expenses & Financial Aid
Graduate Studies
Graduate Palicles

Archived Graduate Builetins

Schools & Colleges
College of Arts & Sciencos
School of Business
School of Criminatl Justice
School of Education
College of Emergency
Preparedness, Homeland

Security and Cybersecurity

College of Engineering &
Applied Sciences

Collage of Nanoscale Science
& Englneering

Nelson A. Rockefeller College
of Public Affairs & Policy

School of Public Health

School of Social Welfare

Graduate Bulletin
Home Schoot of Public Health Indices
Public Heaith School-Wide Professionat Education Programs

Publie Health Fundamentals and Principles Certificate Program Degrees & Programs

Index

Course index

Public Health Fundamentals and Principles

Site Index
Certificate Program
CERTIFICATE IN PUBLIC HEALTH FUNDAMENTALS AND PRINCIPLES Related Links

The Graduate School
The Schoo} of Public Health offers a fully online Certificate program in Public Health o
Fundamentals and Principles (CPH-FP). The Certificate is aimed at preparing students for the Officers of the University

at Albany

continuously changing challenges in public health. Building upon the School's relalionship with
lhe New York State Depariment of Health (DOH) and local health depariments, the program
acknowledges the emerging need {or creative educational modalities in health.

International Programs

The program requires the completion of 18 graduate course credils. These consist of 6 Masler
of Public Health (MPH) courses, All of the CPH-FP courses are available online through the
Blackboard Leaming System. The courses include:

EP! 500 Basic Principles and Methods of Epidemiology or
EPI 501 Principles and Methods of Epidemiology 1 (3 credits)

EP| 503 Principles of Public Health (3 credits)

EPI 551 Basic Principles of Statistical Inference or

EPI 552/STA 552 Principles of Statistical Inference | (3 credits)

HPM 500 Heallh Care Organization, Delivery and Financing {3 credits)
HPM 525 Social and Behavioral Aspects of Public Heallh (3 credils)
EHS 590 inlroduction to Environmental Health (3 credits)

.

.

.

Course waivers can be oblained only through prior approval and there is a transfer credit limit of
one course (3 credits). To obtain the degree, each student must maintain a cumulative grade
point average of 3.0 or higher and file an application for Certificate completion within four years
of admission.

Students who are enrolled in a Schoof of Public Health degree program and who would ke to
pursue the Certificale degree can do so if they fulfill the above-mentioned requirements for
degree completion.

All of the Cerlificate’s six required courses are identified by the Master of Public Health (MPH)
program at the School of Public Health. Students who have completed the CPH-FP and who
have been admilled to pursue a MPH may apply these courses to a degree at the School if they
have maintained a cumulative grade point average of 3.0 or higher while pursuing the
Certificate; have completed the courses within five years of application to the degree program
and have fullilled the admission requirements of the desired degree program.

University at Albany, State Universily of New York - 1400 Washinglon Ave. - Albany, NY 12222 - Phone (518) 442-3300 |  Green Scene !f:p

Contact Us

© 2019 University at Atbany

Annual Security and Fire Safely Report

inlernel Privacy Policy UAlbany Alert Veterans Affairs Middie States Sell-Study Web Accessibllity

1“5V1UL1

ITEM 4

https://www.albany.edu/graduatebulletin/public_health fundamentals principles certificat... 11/1/2019
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Program of Study
Pathway o the MPH
Tuition Assistance
Admission Requirements

€ SPH Home (/sph)

Program of Study

Coursework can be completed part-time and entirely online. Rolling admission allows you to start in spring,
summer, or fall. The graduate public health certificate does not require an internship.

Principles and Methods of Epidemiology |

Master epidemiologic investigation by learning how to describe patterns of illness in populations, research disease
etiology, quantify public health risks, and calculate rate standardization.

Principles of Public Health

Learn how to assess public health needs, develop prevention and control initiatives, and create campaigns and
programming for diverse populations. This course covers the basics of epidemiology, biostatistics, health care
planning and administration, policy creation, and community organization.

Principles of Statistical Inference |

In this descriptive statistics course, you calculate central tendency and variability, probability distributions and
confidence intervals, and learn how to test hypotheses. Course material also covers statistical computing.

Health Care Brganization Delivery and Financing

Examine how health care services are planned, organized, delivered, financed, and measured for efficacy. Topics
include government policies that ensure access, contain costs, and assess quality of care.

Social and Behavioral Aspects of Public Health

Analyze the social, cultural, psychological, behavioral, and demographic factors that impact public health. Explore
the ways they increase or decrease population vulnerability to disease, mortality rates, and community wellness.

Introduction to Envirenmental Health

Survey the ways environmental contaminants and pollutants are transmitted from source to subject, and learn how
to reduce their impact on human populations by effectively managing environmental risks.

https://www.albany.edu/sph/programs/cgs-public-health-fundamentals-and-principles 11/1/2019


allena
Typewritten Text
ITEM 4

allena
Typewritten Text


ITEM 5A

OBIJECTIVE EXPERIENCE

Obtain a position that allows me to DIRECTOR OF STUDENT LIFE SEED SCHOOL OF WASHINGTON, DC
collaborate with others to JULY, 2017-AUGUST, 2019
problem solve and meet overall Managed the female residence hall, supervised staff, worked with families
goals that serve clients and to meet the needs of students, oversaw the social-emotional and life skills
communities. learning programs, maintained community partnerships, conducted

investigations of student or staff conduct and determined next steps,
responded to crisis situations, oversaw a 200K annual budget and wrote

quarterly board reports.
SKILLS
DEAN OF STUDENTS SEED SCHOOL OF WASHINGTON, DC
. JULY, 2015-JUNE, 2017
° Effectzve'and Processed behavior referrals for alleged violations of the code of student
compassionate conduct and investigated incidents to determine appropriate responses.
communicator Facilitated mediations and restorative circles to resolve conilicts and
« Proficient in Microsoft maintain a positive living and learning community. Collaborated with
applications several departments on campus as well as police officers and mental
» Types 158 WPM health professionals off-campus. Trained staff and provided support for
¢ Problem solver best practices in working with youth and families.
¢ Team-builder
e Conflict resolution STUDENT LIFE COORDINATOR, SEED DC JULY, 2011-JUNE, 2015
facilitator ASSISTANT STUDENT LIFE COORDINATOR, SEED DC JULY, 2010-JUNE, 2011
¢ Resourceful collaborator LIFE SKILLS COUNSELOR, SEED DC JULY, 2005-JUNE, 2010
¢ Creative & innovative
thinker UNIVERSITY JUDICIAL ADVISOR, SYRACUSE UNIVERSITY. SYRACUSE, NY
AUGUST, 2003-JUNE, 2005
EDUCATION
MASTER OF ARTS (ALL BUT THESIS) SYRACUSE UNIVERSITY, 2005
CHILD & FAMIILY STUDIES
BACHELOR OF SCIENCE SYRACUSE UNIVERSITY, 2003

CHILD & FAMILY STUDIES
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LEADERSHIP & INITIATIVES

¢ Founded and developed annual Compassion Campaign

e Founded the Young Women of Distinction Awards

e Founded the Young Women of Worth program

o  Blueprint writer for the SEED Foundation

e Introduced and trained staff on Restorative Justice

e Facilitated staff professional learning on Positive Psycholegy and
Strength-Based Approach, Culturally Responsive Teaching, and
dealing with change

e« Senior Leadership Team Member, School Safety Committee, Women’s
History Month Committee

CERTIFICATIONS/MEMBERSHIPS

e On-site Boystown Consultant (Behavior Modification Model)
e Restorative Justice Facilitator/Consultant

e ALICE (Active Shooter Training)

¢ ASCD Member

¢ CPR
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ITEM 5A

October 10, 2019
Dear Ms. Figueroa,

I am writing to express my interest in the Employment & Training Director I
position. Ibelieve that my experience over the last 16 years coaching and teaching
students and staff towards college and career success has prepared me to support
the county’s objectives of supporting residents seeking employment and job
readiness skills, as well as businesses who are recruiting valuable local

employees.

I am committed to not only providing technical skill training to the local workforce,
but also soft-skills training for the 21 century, to include but not limited to:
problem solving, public speaking, effective communication, collaboration, creative
thinking, leadership, financial literacy, adaptability, and decision making. Ifeel
that my leadership in organizing events and trainings around these skills can assist
local residents with more opportunities for successful job interviews and careers.

I'have taught life skills and social skills as a Life Skills Counselor. I have planned
numerous special events for large groups of people as a boarding school
administrator and by partnering with community businesses and organizations, I
have guided many employees towards success as their supervisor by focusing on
their attributes and using a strength-based approach. Everyone in our Warren
County community has value and none of us is successful without the help of others.
It is my passion and purpose to support others and I serve with humility and
gratitude for what I learn from them as well. It would be a privilege to serve as an
Employment and Training Director in the same community where my ancestors
have worked for over a century.

Tam happy to share more information with you about my experience and
qualifications and answer any questions you may have. Thank you for your time
and consideration. Ilook forward to hearing from you soon.

Sincerely,
Liza M. Ochsendorf
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ITEM 58

RESsoLUTION NO. 536 OF 2016

/The County has developed a department head evaluation policy program to-increase-communications

between-Department-Heads-and-the-Board of -Supervisors-and to, be used as a tool in determmmg the
appropriateness of salary increases. fuvy Lo ireesss e 35 ;3% sl e w% Lyl -
t W h oy Wb {
Department Heads will be evaluated by-April-1-and_October-1-of each year in orgier*{wallow for
consideration forpay-inereases.during the annual budget process. All Department Heads will be evaluated
by a-team-consisting-of the County Administrator, Chaxrpersen -oftheiroversight committee,.and amember
of-the-Rerformance-Evaluation- Gom\mltte&@sed -on the attached Department Head Evaluation Form
(Appendix B)}m~aecerdan@;W}th”f@fol10wmg—-procedure.
/ 7
T ’1’.// Eac}i/])epartment Head shall communicate departmental goals by submitting a goal setting
.~ teport of projects completed during the previous year, their goals for the current year, and
/" any other pertinent data (Appendix A). This report will be provided to the Director of
S Human Resources by January10th. In cases where State and Federal actions may make it
impossible for a Department Head to set realistic goals by January 10, the County
/ Administrator shall have the authority to set a more approprlate date for the formulation of 0.
/ such departmental goals. si v (2 wv(‘“} Al «mﬁ’\v’m (L w et b [}

SO T

Byl Ujl:é,f;) gﬂ S LA [/\I«‘\" o '\L xr\?ﬂn)\‘};’ lLg )
2. Department Heads will be evaluated by»Apnl wand October-1-of-each yedr. Performance
will be measured-based-on the goals set at the beginning of each year.._ \o\ gl yock

2 %’“ i “JQU‘ £ &% /(M, wuk e ,!'/" }/l

3. The evaluating-team shall personally present and review the eva)uatlon W1th eac‘ [fackin gk

Department Head. \L,wwiw Mwm%\h%ﬂ »& (;,J(,,WL mg L[é 3c<,Lx

N““"”‘“‘v‘w«-_m__«. e (} AW \ )W &;) AT ey gk
A copy of all Department Head evaluations will be maintained in the individual’s personnel folder on file oz

in the Human Resources Office. /{ «k soch
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ITEM 5B

Employee Name:
Non-Bargaining Employee Evaluation Form Title:

Distinguished (5) Outstanding performance that results in extraordinary and exceptional
accomplishments with significant contributions to objectives of the department.

Commendable (4) Consistently generates results above those expected of the position.
Fully Satisfactory (3) Good performance, with all position requirements fulfilled.

Needs Improvement (2) Performance leaves room for improvement, which may be attributable to
being new on the job, not responding favorably to instruction, or other factors.

Marginal {1) Performance is clearly less than acceptable and well below minimum requirements.

CATEGORY RATING (1-5) COMMENTS (OPTIONAL)

Job Knowledge
Displays the technical knowledge

necessary to successfully
perform the functions of the
position; demonstrates interest
in learning new or additional
skills and techniques; maintains
sufficient knowledge of services.

Organization & Effectiveness
Ability to analyze work, set
realistic goals, develop plans of
action and utilize time; ability to
make good decisions in a timely
manner.

Contribution to Morale

Ability to work harmoniously
with other staff, train and
develop staff if applicable,
effectively supervise and
discipline if applicable, motivate
others, and respond positively to
instructions and corrective
actions.

Initiative & Creativity
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ITEM 5B

Ability to take self-directed
action; proactively requests
opportunities for self-
development; proposes new
methods, procedures,
efficiencies.

Judgment
Able to arrive at sound decisions

after receiving information and
weighing facts objectively and
without emotion.

Quality of Work

Produces accurate work product
free from errors; completes
tasks in a thorough and timely
manner; demonstrates a positive
attitude toward tasks;
professional interactions with
superiors, subordinates,
colleagues and members of the
public.

Reliability

Extent to which the employee
can be depended upon to be
available for work, do it
properly, and complete it on
time; the degree to which the
employee is trustworthy and
persistent.

COMPREHENSIVE SCORE:

(calculate by averaging the scores above)

Evaluated by:

signed

printed

date
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PENDINGITEM

Promulgated November 15, 2019

Administrative Directive: Non-Bargaining Pay Scale Application
Authorization

On October 31, 2019, the Personnel Committee and Finance Committee approved a pay scale for non-
bargaining managerial/confidential positions (attached hereto) in Warren County. The philosophy
behind this pay scale is threefold:

e To recognhize varying levels of responsibility, workload sizes, job duties and salaries for
comparable positions in other jurisdictions by designating Job Grades to be assigned to each
such position in the County;

e To incentivize experienced employees to remain with the county by establishing Salary
Increments for which they will qualify upon reaching certain employment milestones; and

e To motivate said employees to excel by designating these Salary Increments as Merit
Increments to be earned in accordance with job performance.

The Board of Supervisors authorized new salaries based on this pay scale by approving the 2020 Budget
& Salary Schedule at the November 15, 2019 Board meeting. The new salaries are effective January 1,
2020. The pay scale will be maintained by the County Administrator and will be revised only as
recommended by the Budget Officer and approved by the Board of Supervisors via the Salary Schedule.
This pay scale is intended to provide an objective guide to the Board of Supervisors in setting salaries for
non-bargaining attorney positions. As the governing body of the county, however, the Board of
Supervisors reserves the right to deviate from the pay scale as it deems appropriate.

Rules for Application of Pay Scale

1. Initial Pay Scale. The starting salaries for Job Grades were determined by the County
Administrator, Human Resources Director and Personnel Officer after studying salaries for
comparable positions in other jurisdictions. The growth factors between succeeding Salary
Increments were also determined by this group based in part on analysis of pay scales for our
unionized employees. Growth factors from one Salary Increment to the next are uniformly
applied to every Job Grade in this pay scale.

2. |Initial Salaries Established. The initial designation of Job Grades and Merit Increments to
specific non-bargaining positions was a joint recommendation of the County Administrator and
the Department Head. These recommendations were in turn approved by the Budget Officer.
The initial salaries were then included in the 2020 Budget & Salary Schedule.

3. Changing Job Grades. From time to time, especially when positions are vacated or job duties
are changed, it may be appropriate to elevate or decrease a particular position’s Job Grade.
Such action is subject to the approval of the amended salary by the full Board of Supervisors.

4. Determining Qualification for Salary Increments. Unless otherwise authorized by the
Board of Supervisors, the employee will be paid at the Entry Increment upon appointment to
the position. If appointed to the position before August 1, the employee will qualify for the 1%
Increment on January 1 of the subsequent calendar year. If appointed to the position on or
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PENDINGITEM

Promulgated November 15, 2019

after August 1, the employee must serve for a minimum of 12 months, after which he/she will
qualify for the 1% Increment on January 1 of the subsequent calendar year. Thereafter,
qualification for subsequent increments will occur on January 1% of subsequent years, provided
the employee has not departed from county service.

Exceptions to Starting at the Entry Increment. From time to time, it may be appropriate for an
employee to assume a position at an advanced salary increment. Examples include the
necessity of offering a higher salary for job recruitment based upon experience. For all cases in
which a non-bargaining employee is appointed to a position in a Salary Increment other than the
Entry Increment, the corresponding salary must be approved by the Board of Supervisors.

Awarding Merit Increments.  Merely qualifying for a Salary Increment does not guarantee
that a non-bargaining employee will be paid at that level. In order to earn a Salary Increment to
which an employee is qualified by virtue of his/her time on the job, the Department Head must
affirmatively award the employee that Increment. The decision of whether or not to award
these Merit Increments will be based on a job performance evaluation performed annually by
the Department Head, documented, and submitted to the employee, the County Administrator,
and the Human Resources Director no later than the Budget Request due date. A prescribed
form (attached hereto) utilizing a 1-5 grading system will be used for these evaluations. An
employee whose Comprehensive Score is below 3 should not be recommended for a Merit
Increment. Otherwise, the Department Head will use his/her discretion in establishing a
numerical threshold for earning the Increment. Merit Increments will only be awarded during
the budget process, subject to the approval of the Budget Officer and Board of Supervisors, and
will only take effect on January 1 (never mid-year).

a. Inthe case of Department Heads, the County Administrator will perform the evaluation
outlined above in consultation with the Oversight Committee Chair, Personnel
Committee Chair, Budget Officer, and Chairman of the Board or his/her designee. The
completed evaluation will be provided to the Department Head during an annual
evaluation meeting with the County Administrator, during which the Goal Setting Form
submitted by the Department Head each January will also be discussed.

Budget Formulation. Every year, when budget instructions are disseminated to the
Department Heads, the County Administrator will distribute a list of non-bargaining employees
to each applicable Department Head. This list, which will be independently verified by the
Human Resources department, will indicate the current Job Grade, Salary Increment, and salary
of each employee as well as the Salary Increment(s) and corresponding salary for which that
employee would qualify on the subsequent January 1. Based on the evaluation process outlined
above, the Department Head will recommend the appropriate Increment and salary by marking
this list. The Department Head will include the recommended salary in the Budget Request and
will submit a signed copy of the marked list along with other budget materials.

Cost of Living Adjustments (COLA). Subject to recommendation by the Budget Officer and
approval of the Board of Supervisors, a COLA may be applied uniformly to the non-bargaining
pay scale during the budget process and will take effect on the subsequent January 1.


allena
Typewritten Text
PENDING ITEM

allena
Typewritten Text


2020 NON Bargaining Positions

PENDINGITEM

1 b D 0 20 D
GRADE

Ron Conover BOS Chairman of Board stipend BOS

coroners coroners Coroner Coroner (x4) BOS

Matt Sokol B80S Vice Chairman stipend BOS

supervisors  |supervisors BOS Supervisor (x 20) BOS

Frank Thomas BOS Budget Officer stipend BOS

Pamela Vogel County Clerk County Clerk BOS

Michael Swan Treasurer County Treasurer BOS

Nathan York Sheriff/Sheriff Law Enforcement Sheriff BOS

Patricia Miiller Stop DWI Traff Saf Bd Exec Sec BOS

Elizabeth McLaughlin Board of Elections Commissioner Elections #1 BOS

William VanNess Board of Elections Commissioner Elections #2 BOS

Ryan Moore Administrative Fiscal Services County Administrator BOS
Marcy Flores Public Defender Public Defender 24
Mary Elizabeth [Kissane County Attorney County Attorney 24
Kevin Hajos DPW/DPW Administration Superintendent of Public Works 23
Christian Hanchett Social Services/Social Services Admin- 02 Commissioner Social Services 22
Robert Lynch Treasurer Deputy Treasurer 22
Ginelle Jones Public Health/Preventive Program (CHA) Director Pub Health/Patient Svc 21
Christopher Lamouree Sheriff/Sheriff Law Enforcement Undersheriff 20
Edward Doughney DPW/Engineering Senior Civil Engineer 19
Steven Johnson DPW/Maintenance Roads Highway Manager #2 19
Robert Tusi Probation/Probation Director of Probation 18
Wayne Lamothe Planning/Planning County Planner 18
Jacqueline Figueroa Human Resources County Human Resources Director 18
Robert York Mental Health Director Mental Health 18
Michael Colvin Information Technology Director Information Technology 18
Donald DeGraw DPW/Airport Airport Manager 18
Frank Morehouse DPW/Buildings and Grounds Superintendent Bldgs & Grounds 17
Patricia Nenninger Civil Service Personnel Officer 17
Albert Maday Sheriff/Jail Corrections Captain 17
James LaFarr Sherift/Sheriff Law Enforcement Major 17
Amy Clute Self Insurance Insurance Administrator 16
Julie Butler Purchasing Purchasing Agent 16
Timothy Benway DPW/Parks and Recreation Director of Parks, Rec & RR Div. 16
Amanda Allen Clerk of the Legislative Board Clerk of the Board 16
Tamara Del.orenzo Administrative Fiscal Services Assist to County Administrator 16
Valerie Whisenant Public Health/Health Services Assistant Director Patient Serv 16
Sara Frankenfeld Planning/GIS Program Planning GIS Coordinator 16
Patricia Belden Public Health/Preventive Program (CHA) Assistant Director Public Health 16
Christina Mastrianni Social Services/Social Services Admin- 02 Deputy Commissioner Soc Services 16
Daniel Smith DPW/Road Machinery Fleet and Equipment Manager 16
Brian LaFlure Fire Prevention Fire Coordinator/Director OES 16
Joanne Conley Tourism Director of Tourism 15
Patricia Tatich Planning/Planning Associate Planner (P/T) 15
Daniel Donohue Treasurer Accountant 15
Jodi Brynes Public Health/Health Services Supervising PHN #7 15
Robin MecLaughlin Public Health/Health Services Supervising PHN #4 15
Jeremy Scrime Information Technology Sr. Computer Sys Analyst/Program 15
VACANT Public Health/Disease Control Supervising PHN #6 15
Christopher Belden Planning/Planning Assistant County Planner 14
Carla Sherman County Auditor County Auditor 14
Amy Secor Probation/Probation Probation Supervisor #1 14
Lexie Delurey Real Property Tax Director Real Property 14
Adam Stephenson Probation/Probation Probation Supervisor #2 14
Chris Hunsinger Employment & Training/WIA-Admin (Staff) |E & T Director II 14

Page 1 of 1
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2020 NON Bargaining Positions

PENDINGITEM

‘ GRADE

Charles Wallace Building & Fire Code Administrator Fire & Bldg Code 14
Lisa Coutu Mental Health Deputy Director Clinical 14
Peter Girard Tourism Creative Director 14
Deanna Park Office for the Aging Director Office for the Aging 14
Joy LaFountain Legal Defense - Indigents Assigned Counsel Administrator 13
Maiken Holmes DPW/Engineering Engineer | #3 13
Tawn Driscoll Public Health/Preventive Program (CHA) Public Health Fiscal Manager 13
Tammy Breen Social Services/Social Services Admin- 02 Case Supervisor A 13
Julie Montero Social Services/Social Services Admin- 02 DSS Fiscal Manager 13
Carrie Wright Mental Health Mental Health Program Analyst 13
Amy McByrne Countryside Adult Home Director Countryside Adult Home 13
Linda Wright Mental Health Children and Youth SPOA Coord. 13
Tod Beadnell DPW/Engineering Engineer I #2 13
Christopher LaLuna Information Technology Programmer [ 13
William Mahar Information Technology Network Coordinator 13
Marlo Barboza Sheriff/Jail Corrections Inspector 13
Karin Badey DPW/Up Yonda Farm Environmental Education Admin 12
Betsy Henkel DPW/DPW Administration Fiscal Manager 12
Denise DiResta Veterans Service Director Veterans 12
Harold Carlson Mental Health Dpty Dir Mental Health/Fiscal 12
Mark Neale Sheriff/Sheriff Law Enforcement Systems Maintenance Coordinator 12
Cynthia Ross Office for the Aging Fiscal Manager 12
Herbert Levin Weights & Measures Director Weights & Measures 12
Heidi LeClair Treasurer Payroll Supervisor 12
Jeffrey Inglee DPW/Parks and Recreation Fish Management Specialist 11
John Osgood Information Technology Computer Help Desk Tech Il #2 11
Robert Hosford Information Technology Computer Help Desk Technician I1 11
Jason Shpur Purchasing Deputy Purchasing Agent 11
Scott McLaughlin Telecommunication Telecommunications Analyst 11
Sueanne Linehan County Clerk 1st Deputy County Clerk 11
Jessica Burnham Self Insurance Deputy Insurance Administrator 11
Monica Stark Treasurer Junior Accountant 11
Sara Hettel Public Health/W.1.C. WIC Coordinator/Nutritionist 11
Adam Baker DPW/Engineering Assistant Engineer #1 10
Kristen MacEwan Real Property Tax Deputy Director Real Property 10
Shannon Colin Board of Elections Deputy Commissioner Elections #1 10
Kimberly Ross Board of Elections Deputy Commissioner Elections #2 10
Amelia Drexel Office of Emergency Services/Civil Defense Emergency Services Coordinator 10
Sarah McLenithan Clerk of the Legislative Board Deputy Clerk of the Board 10
Martin Fitzgerald Planning/Planning Construction Cost Coordinator 10
Peter Olesheski DPW/Up Yonda Farm Naturalist #3 <]
Tosha Brownell Information Technology Computer Help Desk Tech. I #1 9
Albert Smith Information Technology Computer Help Desk Tech 1 #2 9
Darrell Boutin Information Technology Computer Help Desk Tech. 1 #3 9
Paul Tackett Tourism Assistant Tourism Coordinator 9
Sarah Casey Civil Service Civil Service Specialist [+}
Jennifer Howe Human Resources Human Resources Specialist 9
Lisa Carpenter DPW/Engineering Junior Transportation Analyst 9
Amy Turcotte County Attorney Secretary to the County Attorney 9
Stanley Cianfarano Historian County Historian (P/T) 8
Kristy Miller Administrative Fiscal Services Conf Secr to Cty Administrator 8
Samantha Hogan Clerk of the Legislative Board Sr Legislative Ofc Specialist #1 8
Michelle Rodriguez Probation/Probation Princ Steno Confidential 8
Madlyn Wilson DPW/Up Yonda Farm Naturalist #2 8
Paulette McDonald District Attorney/District Attorney Secretary to DA 8

Page 1 of |
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2020 NON Bargaining Positions

PENDINGITEM

GRADE

Raymond Reiter County Attorney Tax Coordinator 8
Karyn Calo County Attorney Legal Assistant #2 8
Jennifer Smith Sheriff/Sheriff Law Enforcement Secretary to the Sheriff 8
Erin Brothers Public Defender Conf. Sec. to 1st Asst. Pub. Def 7
Joanne Collins Social Services/Social Services Admin- 02 Confidential Secretary 7
Joan Wolfe DPW/DPW Administration Conf. Asst.-Super. of Pub. Works 7
Susan Ringler Public Defender Confidential Secretary 7
Melissa Durett-Clapper |Treasurer Payroll Technician 7
Leslie Lovelace Clerk of the Legislative Board Secretary to the Clerk of Board 6
Molly Ganotes-Gleason [Clerk of the Legislative Board Legislative Office Specialist #4

8
Bayla Jernigan Civil Service Civil Service Assistant <]
Teresa Williams Human Resources Human Resources Clerk 5

Page 1 of 1
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ITEM VI

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;COUNTRYSIDE ADULT HOME _ Payroll Dept. No: 42-00

Title of Position: Cook # 5 Full Time Base Salary of Position: $29333.00 Grade: 4
Filling at Step # (If Known): i

Budget code and title; Salaries-FT A6030 110 Union[¥]  Non-Union[J
This position is vacated due to: [_JRetirement [_JResignation [JTermination [ZIPromotion [/Other -cvaation
Employee No./Last Name: Date of Vacancy; /148

Is this position mandated? [7] Yes [] No Is the position reimbursable? [7] Yes [] No

Source of reimbursement: [] Federal % [7] State 50 % [ ] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[J Competitive-active sligible list [_] Competitive-no list (hiring would be provisional) ] Non-Competitive [[] Other.
Actual Impact to Budget Report will be provided monthly by Human Resources Directo )\\0\
Candidate's qualifications must be approved by Personnel Officer prior to hiring. ‘Q b

Human Resources Ditector has approved this form when initialed. _/\>r \\-5-13

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

Y&~ The Administrator has pe-o c}o o the filling of the vacancy.

0 The Administrator 7bjects tofthe filling// g/vacancy.

/

Administrator Signaturd /( ) //‘ Date H l,g/l j )q

o
BUDGET OFFICER COMIQ:J:E/S THIS SECTION
;2/ The Budget Officer has no objection to the filling of the vacancy.
3 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature CIZM/Z (é:, %ﬂ?ﬂd){ Date /;/ 7/ // g

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee ~ : ! VLS
\{;j The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacanay.
O Inthe case of an emergency, Commitige-Chair objects to the fill '9f the vacancy.

/VMf( a\ ( At [l “8]70’&!

Ranking Commitiee Member Signatur,

Revised: May 19, 2017
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ITEM VI

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to aretirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; District Attorney Payroll Dept. No: 3-0

Title of Position: 8th Assistant District Attomney Base Salary of Position; $66,563.00 Grade: 2

Filling at Step # (If Known);

Budget code and title: A-1165 110 Salaries-Regular Union[] Non-Union[¥]

This position is vacated due to: [JRetirement [JResignation [JTermination [JPromotion [Z]Other

Employee No./Last Name! —— Date of Vacancy: January 1, 2020

Is this position mandated? [] Yes [7] No s the position reimbursable? [ ] Yes [7] No

Source of reimbursement: [ ] Federal % [_] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL +

(1 Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) ] Non-Competitive
Actual Impact to Budget Report will be provided monthly by Human Resource
Candidate’s qualifications must be approved by Personnel Officer prior to hmng
Human Resources Director has approved this form when initialed. /&‘3{ 331)&‘\‘\

OtherE Pad Mg?

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
43~ The Administrator hasyoo/bjecn o the filling of the vacancy.

0 The Administrator objects to the ﬂhng//ﬁ cancy.
Administrator Signature( ) ’> Date i }M ,m
% 1

NS

BUDGET OFFICER COMPLETES THIS SECTION
/&;The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature &/ﬁn // (Q %Z(W( Date / /, / / ?A §

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee /mnﬂ’)/ﬂﬂ QI//%KP f J)Ihil(' <LDA(/‘)G/\

’ﬁ The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature L\__\@ /1/% Date (e , (4 { 7
; (5 Y

\

Revised: May 19, 2017


allena
Typewritten Text
ITEM VI

allena
Typewritten Text


ITEM VI

RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position,

For complete instructions on the procedure to be followed, see the reverse of this form.
DEPARTMENT HEAD COMPLETES THIS SECTION

Department; District Attorney Payroll Dept. No: 50

Title of Position: Legal Clerk #5 Base Salary of Position: $30, 520.00 Grade: 3
Filling at Step # (If Known): 1

Budget code and title: A-1165 110 Salaries Regular Union[Z]  Non-Union[]]
This position is vacated due to: [JRetirement [JResignation [JTermination [_JPromotion [Z]Other

Employee No./Last Name: Date of Vacancy; January 1, 2020
Is this position mandated? [_] Yes [¥] No s the position reimbursable? [] Yes [7] No

Source of reimbursement: [] Federal % [} State % [[] Other %

CIVIL. SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[J Competitive-active eligible list ,@/Competitive -no list (hiring would be provisional) [_] Nori-Competitive [_] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Dl%t g \ﬁ
Candidate’s qualifications must be approved by Personnel Officer prior to hiring

Human Resources Director has approved this form when initialed. 13{3: \3[1g!

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
Ef The Administrator ha j zﬁ to the filling of the vacancy.
O The Administrator oBjects to fhe filling’o vacancy.

Administrator Slgnaturetr) \ Date__ | ] \C’ ! W

BUDGET OFFICER COM ES THIS SECTION
;G/ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature C)% /;M/vlf %m Date ////?//7

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee ﬂl//mmﬂ’p/)//w(ﬁ o p/{b/(/ 6@//‘[7/)/

ry{ The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature _ (a—_ /3. /(% Date " /?‘l’ ) 14
Q ‘ 1 L4 A

Revised: May 19, 2017
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ITEM VI

RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that Is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a newposition.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Health Services- Homecare Payroll Dept. No: 36.00

Title of Position; Medical Records Coder- Part Time avg 24-26 hrsiweek. Bage Salary of Position; Fymessonsussusl Gradgg; 10
Filling at Step # (If Known):__1 %8 -t

Budget code and title: A4010,110 Health Services Bult Time Salaries Union[7]  Nen-Union[]

This position is vacated due to: [[JRetirement [JResignation [JTermination [[JPromotion [/] IOtherCXCo}‘U"\
Employee No./Last Name: New Position in 2020 Budget/ anticipated January 2020 pate of Vacancy: NA

Is this position mandated? []] Yes [7] No Is the position reimbursable? [] Yes [7] No

Saource of reimbursement; [} Federal % []State % [¥] Other 9, Helps agency pursue revenue

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

] Competitive-active eligible list [ Competitive-no list (kiring would be provisional) [] Non-Competitive [] Other.
Actual Impact to Budget Report will be provided monthly by Human Resources Directar, \C\
Candidate’s qualifications must be approved by Personnel Officer prior to hlring ﬁ /\

Human Resources Director has approved this form when initialed. q;t W\ l l@

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
Sﬁ The Administrator has po-objgetion to the filling of the vacancy.

O The Administrator objects We vacancy.

i Date \1/7/W
Ty ]
BUDGET OFFICER CO ETES THIS SECTION

¢& The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects: to the filling of the vacancy.

Budget Officer Signature dZ/{/a/yf/ C{; %@4 Date__/ // '7///9

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee, Mﬁ% %ﬂ Q‘-’ﬁYA @p Ui (€S,
The committee has no objection to the filling. of the vacancy.
0 The committee objects to the filling of the vacancy.
0 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0 Inthe case of an emergency, Commlttee Chair objects to the filling of the vacancy.

Administrator Signatuie

Ranking Committee Member Signatur Date H “cé IQOM

Revised: May 19, 2017
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RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM VI

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Office for the Aging Payroll Dept. No: 57.01

Title of Position: Services Specialist, OFA Base Salary of Position; $37,633.00 Grade: 10
Filling at Step # (If Known); 4

Budget code and title: A.6772.110 Warren County - Salaries FT Union[¥] Non-Union[]

This position is vacated due to: [ JRetirement [JResignation [JTermination [Z]Promotion [ JOther

Employee No./Last Name: Kathleen McLaughlin Date of Vacancy: 07/13/2018

Is this position mandated? [] Yes [7] No s the position reimbursable? [7] Yes [] No

Source of reimbursement: [ ] Federal % [7] State 73 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
[J Competitive-active eligible list \gCompetitivemo list (hiring would be provisionai) [_] Non-Competitive [] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Dir td%% \7\
Q {\\22

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. ﬁg a: ]:{25]57

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
.LEJ: The Administrator has no objection to the filling of the vacancy.

O The Administrator ob'@?{{f?g f thd vacancy.
AdministratorSignature/\ \V/ / Date iUi")«S)ﬁ

O —
BUDGET OFFICER ‘COMFQQ_E_;S THIS SECTION
12( The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature QZ/,M/(A@ Zﬁ%@l Date__ /. 0// -25: A b4

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
:5 Aman

Name of Committee W(“;Zp\ ' nﬁﬁl‘g@ﬂﬁiméﬁ

The committee has no objection"to the filling of the vacancy.
O The committee objects to the filing of the vacancy.
O  In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committgyhair objects to the filling-of-the-vacancy.

%VM‘ //?/V i 24 Deto H]\l%!“i@lq

Ranking Committee Member Signature

Revised: May 19, 2017
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RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM VI

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Public Works Payroll Dept. No: 19.40

Title of Position; Hatchery Aide Base Salary of Position; #31,824 Grade: 8
Filling at Step # (If Known);

Budget code and title: A.7110 Hatchery Aide Union[Z] Nen-Union[]
This position is vacated due to: []Retirement [IResignation [ JTermination [IPromotion [JOther

Employee No./Last Name: #11527 Catherine Dzierba Date of Vacancy: 11/20/2018

Is this position mandated? [] Yes [Z] No Is the position reimbursable? [ ] Yes [7] No

Source of reimbursement: [} Federal % [] State % [} Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

(] Competitive-active eligible list [] Competitive-no list (hiring would be provisional)_B/NomCompetitive ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Direct-gr. \\C\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring” YN v

Human Resources Director has approved this form when initialed. /!‘i \\\}3]\6\ \

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

Q The Administrator has n i
O The Administrator objgcts to illi
Administrator Signatur@ \

\JY [
BUDGET OFFICER COMP(.‘ﬂ ES THIS SECTION
*ﬁ/ The Budget Officer has no objection to the filling of the vacancy.
{J The Budget Officer objects to the filling of the vacancy.

Date H 1/\3 )ﬁ

Budget Officer Signature C%/Méé; %fb‘ Date //// //\5;// ?

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee Wh\ C \P\JOVVS

ﬂ The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Commitiee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chairobi G the filling of the vacancy.:

e 18]2019

Ranking Committee Member Signaturel
v

Revised: May 19, 2017
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ITEM VI

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; SOCIAL SERVICES Payroll Dept. No: 40.01

Title of Position: Caseworker #36 ‘ Base Salary of Position: $43,390 Grade: 16
Filling at Step # (If Known):

Budget code and title; A6010 110 - Salaries - Regular Union[7]  Non-Union[]
This position is vacated due to: [[JRetirement [7]Resignation [ JTermination [JPromotion [_JOther

Employee No./Last Name: 12440/Williams-Snowball Date of Vacancy; 1/12/19

Is this position mandated? [7] Yes [J No s the position reimbursable? [¥] Yes [] No

Source of reimbursement: [7] Federal 30 % [7] State 23 % [} Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
[YfCompetitive-active eligible list [] Competitive-no list (hiring would be provisional) ] Non-Competitive [] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Diri;?r. AIC\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.sg ﬂi }

Human Resources Director has approved this form when initialed. [{ & u,.]jZ:H

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
,6 The Administrator has no objegtion to the filling of the vacancy.
O The Administrator objgefs to

’. (V Wv cancy. |
N Date l\ ) \Q\’ \C\

BUDGET OFFICER COMPt‘.‘ETES THIS SECTION
12~ The Budget Officer has no objection to the filling of the vacancy.
(O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Q,/Z,d/,@éf %@4 Date__ //// /7

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee_mmmn */kD(,( (M Sﬂx) 1(5/’(

The committee has no objection to the filling of the vacancy.
00 The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair objects to ti:fgf the vacancy.
Ranking Committee Member Signatur%&&‘\ Q A etefate 1 h%)?blﬁ
N T t

Revised: May 19, 2017

Administrator Signature (\
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RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM VI

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacgted
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be. followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;_ SOCIAL SERVICES Payroll Dept. No: 40.00

Title of Position; Resource Clerk #1 Base Salary of Position: $29,333 Grade: 4
Filling at Step # (If Known);

Budget code and title: A6010 110 - Salarics - Regular Union[Z] Non-Union[]
This position is vacated due to: [JRetirement [ JResignation [JTermination [Z]Promotion [JOther

Employee No./Last Name; !1941/McMahon Date of Vacancy: /1919

s this position mandated? [¥] Yes [ ] No |s the position reimbursable? [/] Yes [ No

Source of reimbursement: [7] Federal 30 % State 23 % [[] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
[[] Competitive-active eligible list d Competitive-no list (hiring would be provisional) [_] Non-Competitive [} Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director, !

Candidate’s qualifications must be approved by Personnel Officer prior to hiring. '?
Human Resources Director has approved this form when initialed. AE& ;3!12 :pq

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
The Administrator has no objection e fil ing .of the vacancy.
O The Administrator objects toAjé filling 4F, acancy,

Administrator Signatur

Date lll)&!ﬁ
b

BUDGET OFFICER COMC/E;;S THIS SECTION
}‘2/ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to-the filling of the vacancy.

Budget Officer Signature% Ay - Zé)%{%{ __Date /;A?%?

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee p( }’@ M AM/Oh ¥ %{,{ (Q,O &/LU\(SP\

\¢\ The committee has no objectton to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O  In the case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee MemberSignatuéjﬂA/( 4 (7\ %Date l\ \l%\%ﬁ

Revised: May 19, 2017
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ITEM VI
RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure fo be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Treasurer Payroll Dept. No; 11.00

Title of Position: Senior Account Clerk #4 Base Salary of Position: $33,600 Grade: 7
Filling at Step # (If Known): Base

Budget code and title: A.1325 110 County Treasurer, Salaries-Regular Union Non-Union[_—_l
This position is vacated due to: [_JRetirement [_JResignation [“]Termination [JPromotion []Other

Employee No./Last Name: 12925/Nieves Date of Vacancy: 11/25/2019

Is this position mandated? [_] Yes [¢] No s the position reimbursable? [] Yes [] No

Source of reimbursement: [_] Federal % [] State % [_] Other %

Competitive-active eligible list "] Competitive-no list (hiring would be provisional) [_] Non-Competitive [ ] Other

CIE{IL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
Actual Impact to Budget Report will be provided monthly by Human Resources Direc o:. Q\

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. Asi 13,251!6\ %

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
jofi to tfle filling of the vacancy.

il ojvacancy.
/) //?; . Date__{l }16 /l’(

u N\ AL / L
BUDGET OFFICER COMPLETES THIS SECTION

A& The Budget Officer has no obj,ectio,n to the filling of the vacancy.

O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature é W ({) 75»4&%@ Date__ /" ///gxﬁl % 9

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee %ﬂndnbe/
O The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.
y( In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O In the case of an emergency, Committee Chair gbjects toheYfillingof the vacancy.

Administrator Signatute )

-
Date_ %}M’MS{ .2?9/7

Ranking Committee Member Signature

Revised: May 19, 2017
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