HUMAN SERVICES COMMITTEE
COUNTRYSIDE ADULT HOME
AGENDA
March 2nd, 2020

Committee Members: Driscoll, Hogan, Bruno, Frasier, Magowan, McDevitt and Shepler

L. Committee Meeting called to order by Chairman

11 Motion to approve minutes of prior Committee Meeting

1. Action Agenda

1. Request to create and fill the position of Part Time Laundry Worker, Grade 2,
Annual Base Salary $27,438

Rationale: Will allow more time to focus on DOH Environmental Regulations

2. Notice of Intent to Fill Full Time Institutional Aide #2, Grade 3, Annual Base
Salary 28,026. Vacancy is due to promotion

Rationale: Mandated Position that is Reimbursable

3. Request to enter into a one-time service agreement with ABC Equipment to
refabricate the kitchen steam table at a cost of $8,976.00

Rationale: Steam table is original to the building; 40+ years old and has been
a safety concern for some time.

Food temperatures must comply with DOH Regulatory Standards at all times.

Iv. Referrals/Pending ltems
None
V. Information for Discussion/Review

-Census Update (Admissions & Discharges)
-Overtime Report



-Travel Policy will be updated 3/5/2020 at Personnel Committee to include CSAH
Maintenance Mechanic the ability to take a County Vehicle home.

Vi. Privilege of the Floor to discuss any additional items to come before the Committee

ViI. Motion to Adiourn

Summary of Attachments
1. Notice of Intent to Fill Part time La undry Worker
2. Notice of Intent to Fill Full time Institutional Aide #2
3. Overtime Report/Census Report




RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: COUNTRYSIDE ADULT HOME

DATE: 03/02/2020

@

(®)

©
(d)

Purpose of Request: Request to enter into a one time service agreement with ABC
Equipment to refabricate the kitchen steam table at a cost of $8,976.00

Details: Steam table is 40+ years old and has safety concerns with excessive
tempertures.

Previous Resolution Number:

Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount: A.6030 422 Repair/Maint-Equipment

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



RESOLU WON REQUEST FORM NC

Schedule “A”

172

NOTICE OF

This notice of intent is filed whenever a depart
due to a retirement, resignation, termination or
For complete instructions on the procedure 1o,

nentihead:plans to fill an existing funded p

INTENT TO FILL VACANT POSI]
]

promotion. This notice may notbe used t

DEPARTMENT HEAD COMPLETES THI

be followed, see the reverse of this form

S SECTION

Payroll Dept, No: 42

Title of Position: Institutional Aide #2- Full Time

10N

osition in their budget that is vacated
orirequests to create a new position.

0

i

Filling at Step # (If Known):

Budget code and title: Salaries-FT A6030 110

Union

This position is vacated due to; [JRetirement
Employee No./Last Name: _Jamie Smith/ 10216

[:]Rfesignation [ Termination [Z]Promot
Date of Ve

Is this position mandated? [7] Yes [I1No s
Source of reimbursement; [ ] Federal

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

the éosition reimbursable? [7] Yes [ No

% [} Other

(P
Base Salary of Position: 28,026 |

7]
on CJother
cancy: 02/03/2020

Grade: 3

Non-Union[]

%

°:/o State 30

[J Competitive-active eligible list [] Com’pejtive-f\o list (hiring would be provisional) [} Non

Actual Impact to Budget Report will be pr
Candidate's qualificatlons must be approvl

Human Resources Director has approved this form when initialed.

vldefd monthly by Human Resources O
d by Personnel Officer prior to hiring

LCOUNTY ADMINISTRATOR COMPLETES THIS SECTION
AG the)fill

E}S The Administrator has no.ebj tiop
O The Administrator ochjécts to the (fil!ing (o)

s

Administrator Signature

|

of the vacancy.

/‘

Date

-do,mpetitive@ Other v

iréctir. 2 g\J
D!

[

)/
e b
BUDGET OFFICER COMPLEYES THIS

I
SECTION

#~ The Budget Officer has no abjection to.th
O The Budget Officer objects to the filling of

Budget Officer Signature L"'—\ /

<} ﬁllihg of the vacancy,
the vacancy.

Date

SUPERVISORY COMMITTEE COMPLE]

'ES THIS SECTION

Name of Committee Uman éﬂfl

!
2

;zi The committée has no objection to the fill
O The committee objects to the filling of the
00 Inthe case of an emergency, Committee
O Inthe case of an emergency, Committee

Ranking Committee Member Signature '

Vol

ng df the vacancy.

vacancy.

Chai:r has no objection to the filling of the
Chair objects to the filling of the vacancy|

vacancy:

32/o000

Revised; May 19, 2017



RESOL Ution REQUEST FORM NC

Schedule ‘A“

NOTICE OF INTENT TO FILL VACANT POSI]

.12

10N

due to a retirement, resignation, termination of promotion. This notice may not.be used {

This notice of intent is filed whenever a depart'r{nentihead,plans,to fill an.existingfunded p
For complete instructions on the procedure 1o be f’gllowed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SEiECTION

Department; COUNTRYSIDE ADULT HOME Payroll Dept. No: 42

osition in their budget that is vacated
orirequests to create a new position.

Title of Position; Institutional Aide # 2~ Full Time
Filling at Step # (If Known): !
Budget code and title: Salarics-FT A6030 110 : Union
This position is vacated due to: [JRetirement|[JResignation [JTermination [Z]Promot]

Base Salary of Position: 28,0

Grade: 3

O\

/] Non-Union[]]
on [JOther
carncy: 02/03/2020

%

Employee No./Last Name: _Jamie Smith/ 10216 Date of Va
Is this position mandated? [7] Yes [[] No Isthe p;osition reimbursable? [7] Yes [] No
Source of reimbursement; [_] Federal | % [/] State 30 % [] Other

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL,

{_] Competitive-active eligible list [ Competitive-tﬁo list (hiring would be provisionaly ] Non
Actual Impact to Budget Report will be provldefd monthly by Human Resources D)
Candidate's qualificatlons must be approv‘ d by Personnel Officer prior to hiring

Human Resources Director has approved this form when initialed. __(Q_,L\j_(@ ;
! B

COUNTY ADMINISTRATOR COMPLETES T;HIS SECTION

;ET} The Administrator haS}o/abje tioPrto thelfilli
O The Administrator objécts to the filling o /Vz

of the vacancy,
necy. '

-Competitive §] Other: v

irectqr.
D’é ‘! g

4
: : ( : 7
Administrator Signature( '\ =) /) , Date
BUDGET OFFICER COMP ES THIS SEdTlON
#~ The Budget Officer has no objsction to.the fimrﬁg of the vacancy.
3 The Budget Officer objects to the filling ofthe yacancy.

f&zl'z 20

: I

LIm_/w

- Budget Officer Signature L‘\ / '(""'7‘&('\-“ : Date

QT

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
™ B : 1 "

Name of Committee___ ] N \5(#1 (S

The committee has no objection to the filling qf the vacancy,
0 The committee objects to the filling of the vacéncy.
0 Inthe case of an emergency, Committee Chai;r has no objection to the filling of the

O Inthe case of an emergency,; Committee Chai:r objects to the filling of the vacancy,

vacancy.

i
, i .
Ranking Committee Member Signature\//'/37/1’12Ixﬂ)g/t Ow% Date

32/9000

Revised: May 19, 2017




COUNTRYSIDE ADULT HOME
CENSUS REPORT
2020

MONTH

15T DAY OF
MONTH

ADMISSIONS DISCHARGES

LAST DAY OF
MONTH

JANUARY

35

34

FEBRUARY

MARCH

APRIL

MAY

JUNE

JULY

AUGUST

SEPTEMBER

OCTOBER

NOVEMBER

DECEMBER
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