
PERSONNEL, ADMINISTRATION & HIGHER EDUCATION COMMITTEE

AGENDA

JUNE 29, 2021

Committee Members: Braymer, Geraghty, Driscoll, Conover and Magowan

I. Committee meeting called to order by Chairman.
II. Motion to approve minutes of prior Committee meetings.

III. Action Agenda 
1) SUNY Adirondack representatives to provide an update on the College.

2) Requests/Items to be Discussed by the Clerk of the Board (Amanda Allen, Clerk):
A) Resolution Tracking Report.
B) Request to appoint Mary King as a member of the Warren-Washington Counties IDA & CDC.  

3) Requests/Items to be Discussed by the County Attorney (Robert Terwilliger, Acting County Attorney):
A) Litigation update - Executive Session.
B) Discussion regarding Opioid Litigation. 

4) Requests/Items to be Discussed by the Human Resources Director (Jackie Figueroa, Director):
A) Review of report on tracking of vacancies filled.
B) Update on terminations and exit interviews. 
C) Request to amend the Table of Organization and Salary Schedule to decrease the salary of the HR Specialist from

$49,774 to $46,222 effective July 19, 2021. 

5) Referral from the Criminal Justice Committee (Chaired by Supervisor Leggett):
Public Defender (Marcy Flores, Public Defender) -
A) Request to amend the Table of Organization and Salary Schedule to create and fill the position of Coordinating

Assistant Public Defender (PT), Annual Salary $34,944, effective August 1, 2021.
B) Request to amend the Table of Organization and Salary Schedule to create and fill the position of Assistant Public

Defender (PT), Annual Salary $43,680, effective August 1, 2021.

6) Referrals from the Human Services Committee (Chaired by Supervisor Driscoll):
Department of Social Services (Christian Hanchett, Commissioner, Department of Social Services) - 
A) Request to amend the Table of Organization and Salary Schedule to create and fill the position of Caseworker -

Part-Time - Temporary, Grade 16, Base Annual Salary $43,390, effective July 19, 2021.
B) Request to amend the Table of Organization and Salary Schedule to create and fill the position of Intake Clerk #8,

Grade 4, Base Annual Salary $29,333, and delete the position of Keyboard Specialist #2, Grade 3, Base Annual
Salary $28,026, effective July 19, 2021.

C) Request to amend the Table of Organization and Salary Schedule to create and fill the position of Intake Clerk #9,
Grade 4, Base Annual Salary $29,333, and delete the position of Keyboard Specialist #7, Grade 3, Base Annual
Salary $28,026, effective July 19, 2021.

D) Request to temporarily pay Out-of-Title pay for the position of Principal Social Welfare Examiner as the result
of an extended medical leave. 

7) Referral from the Tourism & Occupancy Tax Coordination Committee (Chaired by Supervisor Geraghty):
Request to revise and re-establish criteria for the expenditure of County occupancy tax revenues in connection
with conventions, trade shows and events.      
                                                                                                                                                                                  

8) Request/Item to be Discussed by the County Treasurer (Mike Swan, County Treasurer):
Request to re-introduce the County Treasurer’s request to remove the Payroll Supervisor and Payroll Technician
positions from the CSEA Union and the associated requests for salary adjustments which were tabled at the June
6, 2019 Personnel & Higher Education Committee meeting. 
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9. Discussion regarding “official correspondence”.

IV. Pending Items:
Personnel & Administration - 
Robert Terwilliger, First Assistant County Attorney, to research whether it was possible to increase the appointment of the
County Attorney beyond a two year term and report back to Committee. (04.29.21) Update: Mr. Terwilliger advised all of
the materials he had reviewed indicated the term of the County Attorney was set to coincide with the same duration of that
of a County Supervisor and could be no longer than a two year term; however, he noted, he would conduct more extensive
research to determine if there was anything that indicated otherwise. (06.03.21) -   As per Mr. Terwilliger
New York State County Law Section 500 delineates the term of the County Attorney. The term is to be the “term of office
for which the then members of such board were elected.” The board being the board of supervisors for the county.  With
the Warren County Supervisors’’ terms as two year terms, then the County Attorney is a two year term of appointment. 
Higher Education - None.

V. Positions authorized for filling by Standing Committees since last meeting:

Buildings and
Grounds

- Cleaner #8, Grade 2, Base Annual Salary $27,438, due to resignation.

Health
Services

- Senior Account Clerk #1, Grade 7, Base Annual Salary $33,600, extending prior
authorization.

Office for the
Aging

- Meal Site Cook #4, Grade 2, Base Annual Salary $27,438 (35hr/week), due to promotion. 

Parks,
Recreation &
Railroad

- Building Maintenance Worker #8, Grade 7, Base Annual Salary $33,600, due to promotion.

Public Works -
-

MEO (M) #23, Grade 9, Base Annual Salary $36,214, due to promotion. 
MEO (M) #14, Grade 9, Base Annual Salary $36,214, due to promotion. 

Social Services - Social Welfare Examiner #9, Grade 8, Base Annual Salary $34,988, due to retirement.
Intake Clerk, Grade 4, Base Annual Salary $29,333, due to promotion.

V. Privilege of the Floor/Public Comment

VII. Motion to adjourn
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Warren County Board of Supervisors
RESOLUTION NO.      OF 2021

RESOLUTION INTRODUCED BY SUPERVISORS BRAYMER, GERAGHTY, DRISCOLL, CONOVER AND

MAGOWAN

REVISING AND RE-ESTABLISHING CRITERIA FOR THE EXPENDITURE OF COUNTY
OCCUPANCY TAX REVENUES IN CONNECTION WITH

CONVENTIONS, TRADE SHOWS AND EVENTS

WHEREAS, by Resolution No. 238 of 2005, (subsequently amended by Resolution Nos. 717 of

2005, 80 of 2008, 629 of 2008 and 177 of 2011), the Warren County Board of Supervisors established

criteria for the expenditure of County occupancy tax revenues in connection with conventions, trade shows

and events, and

WHEREAS, the Tourism & Occupancy Tax Coordination Committee discussed the idea of replacing

the antiquated “Warren County Tourism and Convention Development Agreement” included within

Resolution No. 238 of 2005 with verbiage indicating that the contract shall be provided for in a form

approved by the County Attorney, and

WHEREAS, the Tourism & Occupancy Tax Coordination Committee referred the matter to the

Personnel and Administration Committee in order for the County Attorney to provide a draft resolution for

review and approval, and

       WHEREAS, the Personnel, Administration & Higher Education has reviewed the proposed

resolution and agrees with same, now, therefore, be it

RESOLVED, that the Warren County Board does hereby revise and re-establish the criteria for the

expenditure of County occupancy tax revenues in connections with conventions, trade shows and events

as outlined in the attached “Schedule A” document, and be it further

RESOLVED, that all resulting contracts with special event organizers who shall receive occupancy

tax funds shall be provided for in a form approved by the County Attorney, and be it further

RESOLVED, that this resolution shall supercede Resolution Nos. 238 of 2005, 80 of 2008, 629 of

2008 and 177 of 2011.
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SCHEDULE “A”

CRITERIA FOR THE EXPENDITURE OF COUNTY OCCUPANCY TAX REVENUES IN
CONNECTION WITH CONVENTIONS, TRADE SHOWS AND EVENTS

1. The expenditure of funds by the County for conventions, trade shows, and/or events shall
be in accordance with the contract to be written in a form approved by the County Attorney;
a copy of same shall be presented to the Standing Committee tasked with overseeing the
distribution of occupancy tax funding and kept on file with the Clerk of the Board of
Supervisors and the County Attorney’s Office.

2. As a general rule, the County shall only contract for participation in multi-day conventions,
trade shows or events while it is expected that one-day events will be addressed at the local
Town, City or Village level - the Board of Supervisors will, however, consider exceptions
to this rule in the instance of special circumstances.

3. The amount expended in connection with the contract with the sponsor of a particular
convention, trade show or event will be established at the time of review of each request, but
shall, in no event, exceed $50,000.

4. The County will consider entering into contracts with only those sponsors of conventions,
trade shows and/or events with at least 50% of funding available or committed before
seeking County participation.

5. Warren County shall allocate a flat rate of Three Hundred Fifty Thousand Dollars
($350,000) of the total occupancy tax revenue collected from the previous year for the
funding of conventions, trade shows and events, including promotional expenses connected
with attracting such events; (the expenditure or commitment to expend such funds shall be
subject to approval and further resolution of the Board of Supervisors).

6. Applications for event funding will be due on November 1st of each year.
7. One hundred percent (100%) allocation of event funding for applications will be decided at

an annual December Committee meeting.
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