PERSONNEL, ADMINISTRATION & HIGHER EDUCATION COMMITTEE
AGENDA
JULY 29, 2021

Committee Members: Braymer, Geraghty, Driscoll, Conover and Magowan

I
I1.

III.

)

2)

3)

4)

S)

6)

Committee meeting called to order by Chairman.
Motion to approve minutes of prior Committee meetings.

Action Agenda

Requests/Items to be Discussed by the Human Resources Director (Jackie Figueroa, Director):

A)
B)
)
D)
E)
F)

Matthew Schuette, Representing Jaeger & Flynn Associates, to discuss Flexible Spending Accounts.
Executive session to discuss PBA negotiations/proposed settlement.

Executive session to discuss employee disciplinary matter.

Review of report on tracking of vacancies filled.

Update on terminations and exit interviews.

Discussion regarding Out-of-Unit benefits contribution increase.

Requests/Items to be Discussed by the County Attorney (Robert Terwilliger, Acting County Attorney):

A)
B)
0

Discussion - Stephen Acquario, NYSAC Executive Director, to discuss possible litigation regarding PFOS.
Litigation update - Executive Session.

Request to appropriate funding in the amount of $24,800 from a source to be determined by the Finance Committee
to Budget Code A.1420 419, County Attorney, Settlements, to cover the cost of paying the deductible to NYMIR for
the Shannon C. Dickinson settlement.

Requests/Items to be Discussed by the Clerk of the Board (Amanda Allen, Clerk):

A)
B)

®)

D)

Resolution Tracking Report.

Request for a transfer of funds in the amount of $50,000 from a funding source to be determined by the Finance
Committee to provide additional monies to cover the Coroner expenses for the remainder of 2021.

Request for a transfer of funds in the amount of $5,000 from a funding source to be determined by the Finance
Committee to cover the cost of supplies for the remainder of the year.

Request to amend Resolution No. 216 of 2020 to update standard reporting resolution to make corrections requested
by the New York State Retirement System.

Requests/Items to be Discussed by the Self-Insurance Administrator (Amy Clute, Administrator):

A)

B)

®)

Request for anew contract with AWPRx, LLC for Pharmacy Network Vendor for Self-Insured Workers’ Compensation
Program pursuant to the terms and provisions of the specifications (WC34-21) and proposal for a term commencing
October 1, 2021 and terminating September 30, 2024, with option for additional three year renewal (October 1, 2024
to September 30, 2027).

Request for a new contract with One Call Medical, Inc dba One Call for Diagnostic Testing Network Vendor for Self-
Insured Workers’ Compensation Program pursuant to the terms and provisions of the specifications (WC33-21) and
proposal for a term commencing October 1, 2021 and terminating September 30, 2024, with option for additional three
year renewal (October 1, 2024 to September 30, 2027).

Request for a new contract with Carisk Intelligent Clearinghouse, LLC for the purpose of becoming the submission
partner to satisfy the new Workers’ Compensation Board CMS-1500 iniative.

Request/Item to be Discussed by the County Treasurer:

Request to compensate employees that were required to work onsite during the Coronavirus pandemic with additional
vacation days with a cap of five days.

Requests from the District Attorney:

Please note that these requests have not been acted upon by the Criminal Justice Committee

A)

B)

Request to create the position of 9" Assistant District Attorney, Base Annual Salary $66,563, effective August 23,
2021.
Request to create the position of Legal Clerk, Base Annual Salary $33,389, effective August 23, 2021.

Continued
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IV. Pending Items:

Personnel & Administration -

County Treasurer requested to remove the Payroll Supervisor and Payroll Technician from the CSEA Union, and increase
salaries for both positions; Committee tabled request pending further discussion. (06.06.19) Update: Committee revisited
request and asked County Treasurer to make this request to the CSEA negotiating team to consider re-presenting to the

CSEA for their approval. (06.29.21)

Higher Education - None.

V. Positions authorized for filling by Standing Committees since last meeting:
County - Legal Assistant #2, Annual Salary $49,091, due to reinstatement. (EMERGENCY FILL)
Attorney
Countryside - Cook #5 Full Time, Grade 4, Base Annual Salary $30,983, due to resignation.
Adult Home
County Clerk - Legal Recording Clerk, Grade 7, Base Annual Salary $35,491, due to resignation.
Office of - County Fire Coordinator (Part-time), Annual Salary 811,500, due to termination.
Emergency
Services
Probation - Probation Assistant, Grade 7, Base Annual Salary $35,491, due to retirement.
- Senior Probation Officer #4, Grade 20, Base Annual Salary 852,345, due to retirement.
- Probation Officer Trainee, Grade 16, Base Annual Salary 345,831, due to promotion.
Public - Assistant Public Defender (7), Annual Salary $63,393, due to resignation.
Defender
Public Works - Automotive Parts Shop Specialist, Grade 9, Base Annual Salary $38,251.
- MEO (L) #5, Grade 7, Base Annual Salary 335,491, due to resignation.
- MEO (L) #12, Grade 7, Base Annual Salary $35,491, due to promotion.
- MEO (L) #13, Grade 7, Base Annual Salary $35,491.
- Highway Construction Supervisor #4, Grade 12, Base Annual Salary $41,003, due to retirement.
Sheriff - Communications Officer #19, Annual Salary 341,740, due to resignation (EMERGENCY FILL)
Social Services - Sr. Caseworker #3, Grade 18, Base Annual Salary $46,492, due to resignation.
- Caseworker #14, Grade 16, Base Annual Salary 843,390, due to promotion.
- Caseworker #6, Grade 16, Base Annual Salary $43,390, due to resignation.
- Staff Development Coordinator, Grade 16, Base Annual Salary $43,390.
- Caseworker #26, Grade 16, Base Annual Salary 843,390, due to promotion.
Treasurer - Senior Account Clerk #4, Grade 7, Base Annual Salary $33,600, due to resignation.
Veterans’ - Per-diem Van Driver #4 & #5, Grade 2, Base Annual Salary 32,675 ($13.9335/hr), due to
Services resignation.
VI. Privilege of the Floor/Public Comment

VII. Motion to adjourn
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Warren County Department of Human Resources

Separations through June 30, 2021

Retirement 11
Resignation 31
Removal 6

Total 48

Exit Interviews through June 30, 2021

Form Received/Interview Requested | 20
Form Received/Interview Declined 10
Form Not Received 18

* updated to remove all employees from the Sheriff's department

= Retirement

u Resignation

= Removal

= Form
Received/Interview
Requested

u Form
Received/Interview
Declined

= Form Not Received
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ITEM 2C

RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS
“Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.
DEPARTMENT NAME: County Attorney
DATE: 7729121

(a) Purpose of Request:
Appropriate $24,800 to Budget Code A.1420 419 County Attorney, Settlements

(b) Details:
To pay the deductible to NYMIR for the Shannon C. Dickinson settlement

(c) Previous Resolution Number:
N/A

(d) Where are the Funds (if required)? List Budget Code. Object Code, Full Title* and

Amount;
TBD

Sample: A.8021 470 Planning & Community Development - Contract

* us listed in budget and LOGOS
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ITEM 3B

RESOLUTION REQUEST FORM NO. 10

Request for Transfer of Funds

TO: AMANDA ALLEN, CLERK, WARREN COUNTY BOARD OF SUPERVISORS

DEPARTMENT NAME: Clerk of the Board

SIGNED: DATE: July 29,2021
FROM CODE TITLE TO CODE TITLE AMOUNT
TBD A.1185435 Medical Examiner, $50,000.00

Medical Fees

Please state reason for transfers requested:

$100,000 2021 Budget has been fully expended - additional monies are required for remainder of 2021. Total expense is unknown
and cannot be estimated.

CONTINGENT FUND TRANSFER REQUESTS

FROM CODE TITLE TO CODE TITLE AMOUNT
A.1990 469 Contingent Account-

Other Payments/Contributions

Please state reason for transfer request:

Please file original request with Clerk of the Board and retain copy for your records.
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ITEM 3C

RESOLUTION REQUEST FORM NO. 10

Request for Transfer of Funds

TO: AMANDA ALLEN. CLERK, WARREN COUNTY BOARD OF SUPERVISORS

DEPARTMENT NAME: Clerk of the Board

SIGNED: DATE: July 29,2021
FROM CODE TITLE TO CODE TITLE AMOUNT

Pleas= state reason for transfers requested:

CONTINGENT FUND TRANSFER REQUESTS

FROM CODE TITLE TO CODE TITLE AMOUNT
A.1010410 Legislative Board, Suppics $5,000.00
A.1990 469 Contingent Account-

Other Payments/Contributions

Please state reason for transfer request:

Supply code is almost fully expended - requesting $5,000 to recoup funds spent earlier this year on Chromebooks
Please file original request with Clerk of the Board and retain copy for your records.
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ITEM 3D

?ﬂlﬁfﬁnmﬁu q i) ?ﬁmm of et isnrs

RESOLUTION NO. OF 2021
RESOLUTION INTRODUCED BY SUPERVISORS

AMENDING RESOLUTION NO. 216 OF 2020; APPROVING STANDARD WORK DAY AND
TIME REPORTING RESOLUTION FOR ALL ELECTED AND APPOINTED OFFICIALS
FOR RETIREMENT PURPOSES

RESOLVED, that Resolution No. 216 of 2020 be, and hereby is, amended accordingly regarding
the standard workday and time reporting resolution for all elected and appointed officials in Warren County

government as set forth in “Schedule A” attached, is hereby approved by the Warren County Board of

Supervisors.
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ITEM 4A

RESOLUTION REQUEST FORM NO. 3

Request for New Contract
DEPARTMENT NAME: Self-Insurance

DATE: 7/29/21
(a) Is this a Result of a Bid or Request for Proposal? WC 34-21 RFP for Pharmacy
Network Vendor for Self-Insured Workers' Compensation Program

(b) Purpose of Contract: pharmacy network vendor
() Name of Contractor: AWPRx, LLC
(d) Address of Contractor: 1905 West State Road 434, Longwood, FL 32750

(e) Contractor’s Contact Person and Telephone Number: Steve Vardas,
803-600-4142

63 Has or will the Contract be provided, if so, please attach: as approved by
County Attorney

(2) Commencement Date of Contract: October 1, 2021

(h) Termination Date of Contract: September 30, 2024 with option for additional 3
year renewal (October 1, 2024-September 30, 2027).

() Payment Provisions: i) lump sum amount
i) hourly rate amount
iii) total amount not to exceed
iv) how will payments be made (i.e. monthly, quarterly,
upon completion of the project, etc. Payments are
made per utilization as invoiced.

(J) Where are the Funds for this Contract? List Budget Code, Object Code, Full Title*
and Amount: OR Capital Project OR Capital Reserve Project Number, Title, and
Amount: S1720.495 Medical Awards

Sample: A.1010 470 Legislative Board — Contract $xx.xx
Capital Project No. H289.9550 480 — Old Jail Renovations $xx.xx

*as listed in budget and LOGOS
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WARREN COUNTY
BID TABULATION SHEET

ITEM 4A

BID NG.: WC 34-21

ITEM(S); RFP FOR PHARMACY NETWORK
VENDOR FOR SELF-INSURED WORKERS’
COMPENSATION PROGRAM

DATE: JUNE 3, 2021

TIME:  3:00 PML

NAME & ADDRESS OF
BIDDER

NAME & ADDRESS OF
BIDDER

AWPRx, LLC

Attn: Steve Vardas

1905 West State Road 434
Longwood, FL 32750

Ph: 803-600-4142

Preferred Medical
Atin: Scott Yasko
2400 Bush Ridge Dr.
Louisville, KY 40245
Ph: 502-489-3233
Fax: 302-489-5045

DESCRIPTION OF ITEM

BID PRICE

BID PRICE

Cyclobenzaprine 10mg tab $46.71 $65.35
Morphine Sulphate Tab 15mg ER $70.37 $99.53
Hydroco/Acetamin Tab 7.5-325mg 344.09 $61.58
Naproxen Tab 500mg $35.26 $48.83
Tizanidine HCL Tablet 2 mg $51.99 $72.98
Duloxetine 60 mg $96.72 $137.59
Ibuprofen 800mg $45.84 $64.10
Pregabalin 150 mg $230.04 $330.17
Cephalexin cap 500mg $15.80 520.71
Lidoderm Dis 3% $141.22 $201.88
Meloxicam Tablet 15 mg $35.20 $48.74
Diclofenac Sodium Gel 1% $27.17 $37.13
Oxycodone/Acetaminophen Tab 10-323 317.00 355542
Tramadol HCL Tab 50MG $35.75 $49.27
Prednisone Tablet 20 mg $5.96 $6.50
TOTAL: | §899.12 $1,799.78
Average Savings: 33% 23%

BID AWARDED TO:

Resolution No.

Term: October 1, 2021 through September 30, 2024

JULIE A. BUTLER, PURCHASING AGENT
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ITEM 4B

RESOLUTION REQUEST FORM NO. 3

Request for New Contract
DEPARTMENT NAME: Self-Insurance

DATE: 7/29/21
(a) Is this a Result of a Bid or Request for Proposal? WC 33-21 RFP for Diagnostic
Testing Network Vendor for Self-Insured Workers' Compensation Program

(b) Purpose of Contract: diagnostic radiology network vendor
(c) Name of Contractor: One Call Medical, Inc dba One Call
(d) Address of Contractor: 841 Prudential Dr., Suite 204, Jacksonville FL 32207

(e) Contractor’s Contact Person and Telephone Number: William Smith,
904-646-0199

(H Has or will the Contract be provided, if so, please attach: as approved by
County Attorney

(g) Commencement Date of Contract: QOctober 1, 2021

(h) Termination Date of Contract: September 30, 2024 with option for additional 3
year renewal (October 1, 2024-September 30, 2027).

(i) Payment Provisions: i) lump sum amount
i) hourly rate amount
iii) total amount not to exceed
iv) how will payments be made (i.e. monthly, quarterly,
upon completion of the project, etc. Payments are
made per utilization as invoiced.

() Where are the Funds for this Contract? List Budget Code, Object Code, Full Title*
and Amount: OR Capital Project OR Capital Reserve Project Number, Title, and
Amount: $1720.495 Medical Awards

Sample: A.1010 470 Legislative Board — Contract $xx.xx
Capital Project No. H289.9550 480 — Old Jail Renovations $xx.xx

*as listed in budget and LOGOS
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ITEM 4C

RESOLUTION REQUEST FORM NO. 3

Request for New Contract
DEPARTMENT NAME: Self-Insurance

DATE: 7/29/21
(a) Is this a Result of a Bid or Request for Proposal? no, not required by Warren
County Purchasing Policy

(b) Purpose of Contract: To enter into a service agreement with Carisk Intelligent
Clearinghouse, LLC a NJ based LLC for the purpose of becoming the
submission partner to satisfy the new Workers' Compensation Board CMS-
1500 initiative.

(c) Name of Contractor: Carisk Intelligent Clearinghouse, LLC a NJ based LLC

(d) Address of Contractor: 25A Hanover Road, Suite 201, Florham Park, NJ
07932

(e) Contractor’s Contact Person and Telephone Number: William DeGasperis
973-451-8232

H Has or will the Contract be provided, if so, please attach: as approved by
County Attorney

(g) Commencement Date of Contract: as soon as possible

(h) Termination Date of Contract: no termination date, termination clause in
agreement

() Payment Provisions: i) lump sum amount
ii) hourly rate amount
iii) total amount not to exceed
iv) how will payments be made (i.e. monthly, quarterly,
upon completion of the project, etc. Payments are
made per utilization as invoiced.

(j) Where are the Funds for this Contract? List Budget Code, Object Code, Full Title*
and Amount: OR Capital Project OR Capital Reserve Project Number, Title, and
Amount: 51710.439 Misc Fees and Expenses

Sample: A.1010 470 Legislative Board — Contract $xx.xx
Capital Project No. H289.9550 480 — Old Jail Renovations $xx.xx

*as listed in budget and LOGOS
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ITEM 4C

2022 Assessments

Administrative | Administrative | Administrative Claims Year2022 Year 2021 Year 2021

Payroll Base VAW VFF Allocation Total Assessment | Total Assessment Total Assessment

Participant: Paid Actual
Towns/Village/City: 15% Reserve funds | No Reserve funds
Glens Falls 3 49,112.951% - $ - $ 1427552048 191,868 $ 169,854.92 1 % 198,829.31
Bolton $ 8556.50 | $ - $ - $ 27702028 36,259 . § 29,940,351 § 35,223.95
Chester $ 7128631 % - S - $ 1217523 1% 19,3041 $ 14,28387 1 $ 16,804.55
Hague 3 3,554.01 ' $ - $ - $ 2268271 % 582228 5116481 % 6,019.38
Horicon $ 484936 | § - $ - 5 124341418 17,2831 8 12,084.27 ; § 14,216.7¢
Johnsburg $ 5517.92 | § - 3 - $ 372896018 42808 % 32,464.86 $ 38,193.95
Lake George s 9,837.63 1|8 - $ - $ 231674918 33,005 § 26,194.88 . % 30,817.51
Luzerne $ 5,350.93 | § - $ - $ 8,484.78 ¢ % 13,845 $ 17,064.83 1 % 20,076.27
Stony Creek 3 247708 1§ - $ - 3 - $ 2477 L 8 2485171 % 2,935.49
Thurman $ 1,82435 1% - $ - $ 9,803.981 % 14,6281 $ 10,346.53 ¢ $ 12,172.3%
Warrensburg $ 6,17463 13 - $ - $  10,20078 1% 16,375, § 14,626.89 $ 17,208.10
Village of Lake George $ 7216301 % - $ - $ 246430108 31859 $ 27,523.021 % 32,380.02
Other than Towns: :
SUNY Adirondack $ 8561992 | 8§ - $ - $ 262601648 111,880 § 86,554.77 1 $ 101,829.14
Crandall Library $ 9618.01 |8 - $ - $ 4,134.57 1 % 13,7531 % 9,044.29 ' $ 10,640.34
LG/LC Reglonal Planning | $ 1,896,021 % - % - 3 824191 % 2,720: 5 16440813 1,934,291
County Departments:
WC Administrator 3 142379 1% - $ - $ - $ 1424 § 887.008 % 1,043.53
WC Attorney $ 1,858.54 | § - $ - $ - $ 1859 % 1,329.67 1 % 1,564,32
WC Auditor $ 51252 | § - $ - $ - § 51351 8 3622118 426.13
WC Bd of Elections $ 1,452.86 | 8 - $ - $ 4243782 % 569713 4914211 % 5,781.43
WC Bldg Codes S 1,576.43 | § - 3 - $ 1,965.222 % 3,542 § 3,346.82 1 % 3,937.44
WC Civil Service $ 832,051 § - 1% - 13 - fs LE 639.981 8 752.92
WC Clerk $ 3,894.40 ' $ ) - $ 282.09 § 3411511 8 4,013.54
WC Data Processing $ 3,063.75 1 $ - $ - $ - : 2,268.07 | § 2,668.32
WC District Attorney $ 6,128.51 18 - $ - $ 61308 % $ 4,409.841 § 5,188.04
WC DPW 3 19,018.36 | 8 - $ - $ 74,67855 5 77,208.50 1 $ 90,833.52
WC DPW - Airport 3 66339 1% - $ - $ 52.32 E 711318 $ 836.84
WC DPW - Bidg & Grounds | $ 299116 | § - $ - $ 6,520.51 5 6,360.271 § 7,482.67
WC DPW - Up Yonda $ 62033 1 % - $ - $ 896.122 8% 5 1,246528 $ 1,466.49
WC E&T 3 1,565.89 | § - $ - $ 6,357.84 'S $ 6,343.30 1 $ 7,462.71
WC Health Services $ 11,985.58 | $ - $ - $ 186610725 5 20,899.401 $ 24,587.53
WC Historian $ 79.32 1% - $ - $ - $ 50181 § 59.04
WC Human Resources 3 656.98 | $ - 3 - $ - 5 552971 % 650.55
WC Legal Def $ 38099 |8 - $ - $ - $ $ 267.090 % 314.23
WC Mail Room 3 19081 1% - $ - $ - $ $ 163,721 % 180.85
WC Mental Health $ 1,72357 | $ - $ - $ - $ 1,724 ¢ ¢ 1,33256 | § 1,567.72
WC OES $ 13818318 - $ - $ 7,579.82 1§ 89621 $ 3,186.69 ¢ 3,749.05
WC OFA $ 4433.06 1% - $ - $  20,602.65 25036 § 17,773.841 $ 20,910.52
WC Planning $ 1,793.05 1 8 - $ - $ - 1,7833 § 1,363.50§ 8 1,604.12
WC Probation $ 5040.78 | $ - 18 - $ 374 1§ 5045 § 3876258 $ 4,560.29
WC Public Defender $ 4,33278 | % - $ - $ 849,48 51821 § 3,588.86 | $ 4,222,119
WC Purchasing $ 850.14 1 % - $ - $ - 3 8590 § 648.97F $ 763.50
WC Real Property 3 119532 1 $ - $ - $ - $ 11951 8 896.63 1 $ 1,054.86
WC Residential Hall $ 4,505.09 | - $ - 3 14,749.02 1§ 19,2541 ¢ 14,763.47 1 $ 17,368.79
WC Self-Insurance $ 88168 1% - $ - 3 663.85 1 & 15481 % 1,101.29 | § 1,295.63
WC Sheriff's Dept $ 4034709 ' $ - 3 - $  50,042.79 80,3801 $ 71,498.66 84,116.07
WC Sheriff's Dept - Jail 3 26,748.75 1 % - $ - $  94216.51 120,965 $ 88,019.828 % 104,729.20
WC Social Services $ 27,15370 1% - $ - $ 3,178.55 1'% 30,3324 $ 30,519.22} § 35,904.97
WC Soil & Water $ 1,564.21 18 - 3 - $ - 1,564 % 1,214413 $ 1,428.72
WC Supervisors $ 344348 1% - $ - $ 199.58 364318 2,798.931 $ 3,292.86
WC Tourism $ 1,906.60 | $ - $ - $ 122.21 2,029 1% 1,593.731 % 1,874.98
WC Traffic Safety $ 52.0518% - $ - 3 - : 5218 81.731 % 96.15
WC Treasurer $ 3,403.62 | § - $ - $ - $ 340418 2,778.30 1 3,268.58
WC Veterans $ 481401 % - $ - 3 5051631 % 55331 ¢ 6,106.93 4 % 7,184.63
wWC wic $ 1,289.23 18 - $ - 3 216.70 1 § 1,506 § § 1,376.541 $ 1,619.46
WC Wits and Meas $ 41462 | § - $ - $ - § 41518 § 246451 % 289.94
Westmount $ - $ - $ - $  36,560.73 1 § 36,6614 % 34,671.688 5 40,790.21
Volunteers:
Bakers Mills FD $ - $ - $ 62946 | $ - 3 6291 % 300800 % 353.89
Bolton ER 3 1,366.16 | § 3,274.25 | $ - $ 2781418 498191 § 3,811.43 5% 4,484.03
Bolton FD $ 9541 % - $ 6,327.75{% - 6,4231 8 3,20062§ 8 3,765.43
Chester FD $ - $ - 3 377677 | $ 2,056.63 583318 4,708.55 ¢ $ 5,539.47
Garnet Lake FD 3 - $ - $ 33130 | 8 358.21 1% 6902 S 208.250 % 245.00
Hague ER $ - $ 89578 | $ - $ 109.11 1,0051 8 1,095.31 1§ 1,288.59
Hague FD $ - $ - $ 4,936.31 1% 191.13 1 ¢ 51271 $ 4217981 % 4,962.33
Horicon FD $ - $ - $ 3.01479 1% 7,039.75 10,0551 § 7,990458 % 9,400.53
Johnsburg ER $ 1,701.15 | § 6,424.94 | § - $ 1141976 19,546 1 ¢ 13,752881 % 16,179.86
Johnshurg FD $ - 3 - $ 1,09328 1% - 1,093 ¢ § 1018111 % 1,197.77
Lake George ER $ 1,526.51 1% 779436 | $ - $ - § 932118 7,156.26 1 8 8,419.13
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ITEM 4C

2022 Assessments

5 .

Administrative | Administrative Administrative Claims Year 2022 Year 2021 Year 2021
Payroll Base VAW VFF Allocation Total Assessment | Total Assessment Total Assessment
Participant: Paid Actual
Lake George FD $ - 3 - $ 12,324.211 % 8,829.78 21,1584 17,706.221 $ 20,830.84
Luzerne ER $ 1,879.74 | $ - $ - $  13,633.50 15,513 14,101,551 $ 16,590.05
Luzerne FD $ 66,79 | % - $ 9011251 § 1,675.16 10,7531 5 6,480,331 % 7,635.68
North Creek FD 3 13.36 | 8 - $ 21534218 1,106.46 3,273 2,986.07 | § 3,513.02
North River FD $ - 3 - $ 662.59 | § - 1 663 2776718 % 326.67
North Warren ER $ 177776 1 $ 56527118 - $ 1,787.28 9.218 2 ¢ 7,206.10 1 § 8,477.76
Pottersville FD $ - $ - $ 1,656.48 | $ 481.01 2A370 8% 1,853.58 | $ 2,180.68
Riverside FD $ - $ $ 66259 | % - 6631 % 393.36¢§ 5 462,78
Stony Creek ER 5 - 3 70015 | $ - $ - $ 7008 655841 § 771.58
Stony Creek FD $ - $ - 3 9276318 25.068 9831 % 898685 $ 1,057.29
Thurman FD $ - $ - 3 1,159.54 | § 1,207.79 236705 1,830.78 | $ 2,271.50
Warrensburg ER $1,19266 | § 10,275.78 | § - 3 3,059.46 14,528 | ¢ 11,400.67 | ¢ 13,412.55
Warrensburg FD $ - $ - 3 6,360.88 | $ 7.229.53 13,580 ¢ ¢ 17,603,117 | & 20,708.61
i
Total: $  410,210.58 | $ 35,017.98 | § 55,028.25 | § 750,385.20 5 1,250,642 § 1,016,005.01 | $ 1,195,299.98
$ 41021058 | & 35,017.98 | $ 560282515 750,385.20 | $ 1,260,642 | § 1,018,005.00 | 1,195,300.00
Admin total: 3 500,256,80
ach/23/21
County Total: $ 538,038 | 424,586.72 | $ 499,513.82
Volunieer total: $ 160,154 | § 130,964.67 | $ 154,076,04
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2022 Assessments |
Payroll Based Portion of Assessment:
2020 Administrative Expenses $500,256.80
Less VFF Base $ (55,028.25)
Less VAW Base $ (35,017.98)
Total allocated based on payroll: $ 410,210.58
Payroll Based

2020 Gross Payroll Payroll Factor Allocation
Participant:
Towns/Village/City:
Glens Falls $ 10,294,836 0.11972620 $49,112.95
Bolton $ 1,793,576 0.02085881 $8,556.50
Chester $ 1,494 272 0.01737798 $7,128.63
Hague $ 744,975 0.00866386 $3,554.01
Horicon $ 1,016,501 0.01182163 $4,849.36
Johnsburg $ 1,156,641 0.01345143 $5,517.92
Lake George $ 2,062,119 0.02398190 $9,837.63
Luzerne $ 1,123,525 0.01306630 $5,359.93
Stony Creek 3 519,234 0.00603855 $2,477.08
Thurman $ 382,411 0.00444734 $1,824.35
Warrensburg 3 1,294,299 0.01505235 $6,174.63
Village of Lake George $ 1,512,649 0.01759171 $7,216.30
Other than Towns:
SUNY Adirondack $ 17,947,262 0.20872188 $85,619.92
Crandall Library 3 2,016,085 0.02344653 $9,618.01
LG/LC Regional Planning $ 397,435 0.00462206 $1,896.02
County Departments:
WC Administrator $ 298,448 0.00347087 $1,423.79
WC Attorney $ 389,579 0.00453070 $1,858.54
WC Auditor $ 107,433 0.00124941 $512.52
WC Bd of Elections $ 304,542 0.00354174 $1,452.86
WC Bldg Codes $ 330,444 0.00384298 $1,5676.43
WC Civil Service $ 174,410 0.00202834 $832.05
WC Clerk & Pub Records $ 816,327 0.00949366 $3,894.40
WC Data Processing 3 642,210 0.00746873 $3,063.75
WC District Attorney $ 1,284,630 0.01493990 $6,128.51
WC DPW $ 3,986,753 0.04636487 $19,019.36
WC DPW - Airport $ 139,057 0.00161720 $663.39
WC DPW - Bldg & Grounds $ 626,994 0.00729177 $2,991.16
WC DPW - Up Yonda 3 130,032 0.00151223 $620.33
WC E&T 3 328,235 0.00381729 $1,565.89
WC Health Services $ 2,512,363 0.02921812 $11,985.58
WC Historian $ 16,626 0.00019336 $79.32
WC Human Resources $ 137,713 0.00160156 $656.98
WC Legal Def $ 79,861 0.00092876 $380.99
WC Mail Room 3 40,017 0.00046538 $190.91
WC Mental Health 3 361,287 0.00420167 $1,723.57
WC OES, EMS, CD & Fire Prev | $ 289,654 0.00336860 $1,381.83
WC OFA $ 929,237 0.01080678 $4,433.06
WC Planning $ 375,851 0.00437104 $1,793.05
WC Probation $ 1,066,626 0.01228827 $5,040.78
WC Public Defender $ 908,218 0.01056233 $4,332.78
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2020 Gross Payroll Payroll Factor Allocation
Participant:
WC Purchasing 3 180,088 0.00209438 $859.14
WC Real Property 3 250,558 0.00291392 $1,195.32
WC Residential Hall 3 944,337 0.01098239 $4,505.09
WC Self-Insurance $ 184,813 0.00214933 $881.68
WC Sheriff's Dept 3 8,457,374 0.09835701 $40,347.09
WC Sheriff's Dept - Jalil $ 5,606,952 0.06520735 $26,748.75
WC Social Services 3 5,691,836 0.06619454 $27,153.70
WC Soil & Water $ 327,882 0.00381318 $1,564.21
WC Supervisors {&Coroner) 3 721,806 0.00839441 $3,443 .48
WC Tourism $ 399,652 0.00464785 $1,906.60
WC Traffic Safety 3 10,911 0.00012689 $52.05
WC Treasurer $ 713,452 0.00829725 $3,403.62
WC Veterans $ 100,909 0.00117355 $481.40
WC WIC $ 270,242 0.00314284 $1,289.23
WC Wis and Meas $ 86,911 0.00101075 $414.62
Westmount $ - 0.00000000 $0.00
Volunteers:
Bakers Mills FD $ - 0.00000000 $0.00
Bolton ER $ 286,367 0.00333038 $1,366.16
Bolton FD $ 20,000 0.00023259 $95.41
Chester FD 3 - 0.00000000 $0.00
Garnet Lake FD $ - 0.00000000 $0.00
Hague ER $ - 0.00000000 $0.00
Hague FD 3 - 0.00000000 $0.00
Horicon FD $ - 0.00006000 $0.00
Johnsbhurg ER $ 356,587 0.00414701 $1,701.15
Johnsburg FD $ - 0.00000000 $0.00
Lake George ER $ 319,980 0.00372128 $1,526.51
Lake George FD $ - 0.00000000 $0.00
Luzerne ER $ 394,023 0.00458239 $1,879.74
Luzerne FD $ 14,000 0.00016282 $66.79
North Creek FD $ 2,800 0.00003256 $13.36
North River FD $ - 0.00000000 $0.00
North Warren ER 3 372,647 0.00433379 $1,777.76
Pottersville FD 3 - 0.00000000 $0.00
Riverside FD 3 - 0.00000000 30.00
Stony Creek ER 3 - 0.00000000 $0.00
Stony Creek FD $ - 0.00000000 $0.00
Thurman ER $ - 0.00000000 $0.00
Thurman FD 3 - 0.00000000 $0.00
Warrensburg ER $ 250,000 0.00290743 $1,192.66
Warrensburg FD $ - 0.00000000 $0.00
Total: $ 85,986,493 1.00000000 410,210.58

$ 85,986,493
4/5/21ac
note: traffic safety assumed by Sheriff during 2020.
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ITEM 4C

2022 Assessments

Volunteer Emergency Squads

Total Admin Base

$500,256.80

VAW 7% $ 35,017.98

2020 Runs made |Admin Base
Participant:
Bolton ER 318 3 3,274.25
Hague ER 87 3 895.78
Johnshurg ER 624 $ 6,424.94
Lake George ER 757 3 7,794.36
Luzerne ER 0 3 - Ino volunteers, admin based on p/
North Warren ER 549 $ 5,652.71
Stony Creek ER 68 3 700.15
Warrensburg ER 998 3 10,275.78
Total: 3401 3 35,017.98

3/17/121ac
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2022 Assessments

Volunteer Fire Departments

Total Admin Base 3$500,256.80

VFF 11% $ 55,028.25

Participant: 2020 Runs made  |Admin Base

Bakers Mills FD 19] § 629.46
Bolton FD 1911 § 6,327.75
Chester FD 1141 $ 3,776.77
Garnet Lake FD 101 $ 331.30
HagueFD 149, $ 4,936.31
Horicon FD 91 $ 3,014.79
Johnsburg FD 33/ % 1,093.28
Lake George FD 372| $ 12,324.21
Luzerne FD 272 % 9,011.25
North Creek FD 65! % 2,153.42
North River FD 201 % 662.59
Pottersville FD 50 % 1,656.48
Riverside FD 201 % 662.59
Stony Creek FD 28| % 927.63
Thurman FD 351 % 1,159.54
Warrensburg FD 192, % 6,360.88
TOTAL: 1661, $ 55,028.25

3/M17/121ac
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2022 Assessments

Claims Based Portion of Assessment:

Claims cap at $50,000 per claim per the 8 years experience period

2022 Total Revenue (Budget) 3 1,250,642.00

Less VFF Base $ (55,028.25)
Less VAW Base 3 (35,017.98)
Less P/R Base $ (410,210.58)
Claims Base Total: $ 750,385.20

1/1/2013-12/31/2020

Claims Based

Participant: Total Claims Experience Factor |Allocation
Towns/Village/City:

Glens Falls 3 941,679.44 0.190242559; $ 142,755.20
Bolton $ 182,735.36 0.036917067! $ 27,702.02
Chester $ 80,313.43 0.016225301! $ 12,175.23
Hague $ 14,962.55 0.003022806] % 2,268.27
Horicon $ 82,021.33 0.016570339| § 12,434.14
Johnsburg $ 245979.48 0.049693845, % 37,289.60
Lake George 3 152,823.50 0.030874130, $ 23,167.49
Luzerne $ 55,969.52 0.011307229| $ 8,484.78
Stony Creek 0.000000000| $ -
Thurman $ 64,671.60 0.0130685284 $ 9,803.98
Warrensburg $ 67,289.04 0.013594052| $ 10,200.78
Village of Lake George $ 162,556.74 0.032840486 3 24 ,643.01
Other than Towns:

SUNY Adirondack 3 173,224 16 0.034995569| $ 26,260.16
Crandall Library 3 27,273.54 0.005509930/ % 4,134.57
LG/LC Regional Planning $ 5,436.73 0.001098354| $ 824.19
County Departments:

WC Administrator $ - 0.000000000; $ -
WC Attorney $ - 0.000000000| $ -
WC Auditor $ - 0.000000000| 3 -
WC Bd of Elections $ 27,993.92 0.005655465| $ 4,243.78
WC Bldg Codes $ 12,963.47 0.002618942 3% 1,965.22
WC Civil Service $ - 0.000000000| $ -
WC Clerk $ 1,860.78 0.000375924| $ 282.09
WC Data Processing 3 - 0.000000000; $ -
WC District Attorney $ 404.36 0.000081691| $ 61.30
WC DPW $ 492,601.13 0.099517623, $ 74,676.55
WC DPW - Airport 3 345.10 0.000069719! $ 52.32
WC DPW - Bidg & Grounds | $ 43,012.31 0.008689551| $ 6,520.51
WC DPW - Up Yonda 3 5,911.19 0.001194207 | $ 896.12
WC E&T $ 41,939.28 0.008472773 $ 6,357.84
WC Health Services 3 123,097.09 0.024868660, $ 18,661.07
WC Historian $ - 0.000000000| $ -
WC Human Resources $ - 0.000000000| $ -
WC Legal Def 3 - 0.000000000| $ -
WC Mail Room $ - 0.000000000| $ -
WC Mental Health $ - 0.000000000] $ -
WC OES $ 50,000.00 0.010101238! $ 7,579.82
WC OFA $ 135,904.61 0.027456096| $ 20,602.65
WC Planning $ - 0.000000000 $ -
WC Probation $ 24.66 0.000004982| $ 3.74
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1/1/2013-12/31/2020

Claims Based

Participant: Total Claims Experience Factor |Allocation
WC Public Defender 3 5,603.59 0.001132064| $ 849.48
WC Purchasing 3 - 0.000000000; $ -
WC Real Property $ - 0.000000000; $ -
WC Residential Hall $ 97,291.34 0.019655259! $ 14,749.02
WC Self-Insurance $ 4,379.05 0.000884677! $ 663.85
WC Sheriff's Dept $ 330,105.41 0.086689465 $ 50,042.79
WC Sheriff's Dept - Jail $ 621,495.76 0.125557529 $ 94 216.51
WC Social Services 3 20,967.16 0.004235885! % 3,178.55
WC Soil & Water $ - 0.000000000) $ -
WC Supervisors 3 1,316.53 0.000265972| 199.58
WC Tourism $ 806.14 0.000162860) $ 122.21
WC Traffic Safety $ - 0.000000000 $ -
WC Treasurer 3 - 0.000000000, $ -
WC Veterans $ 33,322.91 0.008732053| $ 5,051.63
WC WIC $ 1,429.44 0.000288782, $ 216.70
WC Wis and Meas $ - 0.000000000! 3 -
Westmount $ 241.171.49 0.048722612, $ 36,560.73
Volunteers:
Bakers Mills FD 0.000000000, $ -
Bolton ER $ 1,834.72 0.000370659 $ 278.14
Bolton FD $ - 0.000000000| $ -
Chester FD $ 13,566.48 0.002740765| $ 2,056.63
Garnet Lake FD $ 2,362.89 0.000477362| $ 358.21
Hague ER $ 719.71 0.000145399| 3% 109.11
Hague FD 3 1,260.77 0.000254707! $ 191.13
Horicon FD $ 46,437 48 0.009381521| % 7,039.75
Johnsburg ER $ 75,330.03 0.015218531| $ 11,419.76
Johnsburg FD 3 - 0.000000000| $ -
Lake George ER 3 - 0.000000000| $ -
Lake George FD $ 58,245.34 0.011767001, $ 8,829.78
Luzerne ER $ 89,932.90 0.018168672| $ 13,633.50
Luzerne FD $ 11,050.09 0.002232392 $ 1,675.15
North Creek FD $ 7,298.74 0.001474526| $ 1,106.46
North River FD 3 - 0.000000000| $ -
North Warren ER 3 11,789.71 0.002381813, $ 1,787.28
Pottersville FD $ 3,172.99 0.000641023| $ 481.01
Riverside FD $ - 0.000000000; $ -
Stony Creek ER $ - 0.000000000| $ -
Stony Creek FD $ 165.31 0.000033397| $ 25.06
Thurman FD $ 7,967.15 0.001609562| $ 1,207.79
Warrensburg ER* $ 20,181.63 0.004077189| $ 3,059.46
Warrensburg FD $ 47,689.33 0.009634425| 3 7,229.53
Totals $ 4,949,888.41 1.0000000000 | § 750,385.20
$750,385.20
Total Claims 8 years $ 4,910,166.22
plus WEMS w/prior carrier 3 16,594.01 12013-2020
adjustment for (-) SC claims $ 23,128.18 12013-2020 SC claims were (23128.18)
Total claims for allocation $ 4,949,888.41

3/M7121ac

ITEM 4C


allena
Typewritten Text
ITEM 4C

allena
Typewritten Text


2022 Assessments
Administrative Costs

2020
Payroll 110] $ 186,541.08
S/T incentive 140 & -
Office Funiture 2101 $ -
Office Equip 2201 % 155.97
Supplies/printing 4101 $ 1,342.57
Ins- Gen Liab 4181 $ -
Repair/Maint 4221 $ -
Telephone 4231 % 252.60
Postage 4241 $ 1,279.99
Subscriptions 4261 % -
Memb & Dues 4271 % 305.00
Data Proc. 428] § 162.00
Consulting Fees 4371 % 78,559.79
Misc Fees 439] 3 447.00
Travel/Ed/Fees 4441 § 343.95
Excess Ins 469| 3 194,437.00
Retirement 810] $ 22,808.27
Social Security 830} $ 10,694.56
Medicare 8311 & 2,501.16
Workers' Comp 840 $ 767.58
Unemployment 850] & 2,541.50
Hospital Ins. 860} $ 50,846.38
Retiree Health 8611 $ 12,684.05
Dental 865 $ 455.41
SF Assessmts 469 3 196,942.44
TOTAL: 3 764,068.30
$ 764,068.30

*All codes that are not directly applied to case files.

ac 3/25/21

Cap Assessments at 40% of the total budget

Total Budget

40% of Total Budget

$1,250,642.00

$500,256.80
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ITEM 4C

2022 Assessments

Assessment Formula:
(8 years claims experience w/ $50k cap)

Administrative Base will be total prior year non-claim costs, not to exceed 40% of the revenue:

*Volunteer Ambulance squads (for volunteers) will be charged 7% of the administrative cost aliocated by
number of runs during the last full year.

*Volunteer Fire Departments (for volunteers) will be charged 11% of the administrative cost allocated by
number of runs during the last fulf year,

*All Participants with payroll will share the balance of the Administrative costs based upon gross payroll for
the last whole year

Claims Base:
The balance of the revenue needed for the next budget year will be based upon actual Claims paid
for the 8 years prior to January 1st of each year. Each individual claim with a total paid for the 8 years
exceeding $50,000 will be charged $50,000.

Revenue = claims base + admin base
Admin base = p/r base + VF base + VAW base
p/r base = non claim admin costs - VF base - VAW base
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RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: Treasurer

DATE: June 15,2021

(a)

(b)

(©
(d)

Purpose of Request: Compensate employees that are required to work onsite
during the Coronovirus pandemic with additional vacation days with a cap of §
days.

Details: These days would be earned on the ratio of hours worked onsite over total
hours paid during the State ordered worker reduction period as follows:

% of Hours Onsite Vacation Days Earned

73]

81-100%
61-80%
41-60%
21-40%
1-206%

[ lil S LS TP >N

Employees will be allowed to carry forward any unused additional vacation time
to be used in the following year no later than June 30 independent of the normal
allowable vacation carryover policy.

Previous Resolution Number: N/A

Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount: N/A

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS
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RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: District Attorney's Office

DATE:

(a)
(b)

(©

(d)

(e)

)

(&

Gy

7123121

Title of Requested Position: ~ 9th ADA

Annual Base Salary (and Grade if Applicable): $66,563

Effective Date for New Position:* ~ Upon board approval
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department's Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

N/A

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount:
1165 Salaries Regular

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

Yes
Is this a mandated position? If so, please explain:
No

Is there expected revenue from this position? If so, please explain:

No
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ITEM 6B

RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: District Attorney's Office

DATE:

(a)
(b)

()

(d)

(e)

®

(&)

()

7123121

Title of Requested Position; ~ Legal Clerk

Annual Base Salary (and Grade if Applicable): $33,389

Effective Date for New Position:*  Upon board approval
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department's Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

N/A

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount;
1165 Salaries Regular

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

Yes
Is this a mandated position? If so, please explain:

No

Is there expected revenue from this position? If so, please explain:

No
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ITEM V.
RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure fo be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; County Attorney Payrolt Dept. No: A.1420/16.00

Title of Position: Legal Assistant #2 Base Salary of Position; $49,091 Grade:
Filling at Step # (Iif Known):

Budget code and title; A.1420.110 Union[]  Non-Union[¥]

This position is vacated due to: [_JRetirement []Resignation [ Termination [_JPromotion [_]Other "
Employee No./Last Name; Carbery Date of Vacancy; #/3/21

Is this position mandated? [ Yes [¥] No s the position reimbursable? [] Yes [] No

Source of reimbursement; [ Federal % [ ] State % [] Other %%

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
@/Competxtzve active eligible list [[] Competitive-no list (hiring would be provisional) [_] Non-Competit we,K}/Otheﬁg HATAT eneN”

Actual Impact to Budget Report will be provided monthly by Human Resources Dtrec%or. . \
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. 8 7

Human Resources Director has approved this form when initialed. _/ }5 > mﬂ 21

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
The Administrator has no objection to the filling of the vacancy.

O The Administrator. bject?va tha filling of the vacancy.
i /)
dmxmstrator ng. atur& A Q\A 7\ Date kO/Q/N
A T N Y t

ux(@ OLenwp A
BUDGET OFFICER COMPLETES THIS SECTION
The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

0 The committee has no objectlon tot e ﬂllmg of the vacancy
O The committee objects to the filling of the vacancy.
ﬁ In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Date C/] ! q,/ 9’(

Ranking Committee Member Signature {_

Revised: May 19, 2017
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ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule "4"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
dus to a relirement, resignation, lermination or promotion. This notice may not be used for requestis lo creale a new position.
For complete instructions on the procedure (o be followed, see the reverse of this form,

DEPARTMENT HEAD COMPLETES THIS SECTION

Depariment: COUNTRYSIDE ADULT HOME Payroll Dept. No: 42.00

Title of Position: ook # 5 Full Time Base Salary of Positon: $30.983.00  Grage: 4
Filling at Step # (If Known):

Budget code and title; Salaries-FT AGD30 110 _Union{¥]  Non-Union["]

This position is vacated due to: [_JRetirement [/]Resignation [ JTermination {JPromotion [JOther

Employee No./Last Name: Employee # 11475 Date of Vacancy: 77192021

Is this position mandated? [/] Yes [] No s the position reimbursable? [7] Yes [] No

Source of reimbursement: [ ] Federal % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

(1) Competitive-active eligible list [_] Competitive-no fist firing would be pmvisionaﬁ:gﬁ\}on~Competitive [ ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources 81}9(; or. { Z/‘
Candidate’s qualifications must be approved by Personnel Officer prior to hiring»-f_.’f_(&g:(; -
Human Resources Director has approved this form when initialed. 5(3: 'IL{LP,\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
L?I\ The Administrator has n jec}’;@n the filling of the vacancy.
<1 The Administrator oib’jgcts tg the fillifg f?7he vacancy.
pdl
/

!
Administrator Signature\\\\ L/\ \

S

Date___| )(ZL f}/‘
/ /

BUDGET OFFICER COMPLETES THIS SECTION
0 The Budget Officer has nc objection lo the filling of the vacancy.

{1 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commiltee

(0 The committee has no objection to the filling of the vacancy.

00 The committee objects to the filling of the vacancy.

01 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
(0 Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Dnte

Revised: May 19,2017
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Amended, Warren County Personnel, September 2, 2004

COOK

DISTINGUISHING FEATURES OF THIE CLASS: Prepares and cooks a variety of

food; respounsible for the preparation and serving of meals in a school, health care or
correctional facility. Depending on the size and type of institution, the duties of the
incumbent will vary with respect to the number and class of employees supervised and
involvement in ancillary aspects of cooking; i.e., meal planning. Supervision may be
exercised over other employees in food preparation related titles. Does related work as
required.

EXAMPLES OF WORK: (Hlustrative only)

Prepares, cooks and serves meals for students, staff, residents or inmates using standard
kitchen utensils and equipment. Meal preparation includes meat, fish, poultry,
soups, vegetables, cereals, desserts, salads, and other food:

Bakes cakes, pies, rolls, and a variety of other pastries;

Cuts, cleans, and dresses meat, fish, and poultry;

Orders food and supplies used in the preparation of meals according to an established menu
and inspects food when received to insure proper quantity and quality;

Plans or assists in planning meals and menus insuring that basic nutritional principles are
followed,;

Supervises the proper storing of food to avoid waste and spoilage:

Supervises the work of assistants in the preparation of food, and the cleaning of tables,
kitchen utensils, stoves, and kitchen;

May prepare and maintain a variety of records and reports relative to food service function.

REQUIRED KNOWLEDGES, SKILLS, AND ABILITIES: Good knowledge of the

methods of preparing, cooking, and baking food in large quantities; good knowledge of

modern cooking utensils, appliances and equipment; good knowledge of cleaning methods
and the use of cleaning materials and equipment; ability to plan with a view to economy and
effictency in the use of supplies, equipment and food; ability to follow oral and written
directions and recipes; physical strength and stamina; good physical condition.

ACCEPTABLE EXPERIENCE AND TRAINING: Two years of experience in large
scale cooking.

ITEM V.
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ITEM V.
RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT 7O FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacatad
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position,
For caomplete instruclions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; County Cleik Payroll Dept. No: 13

Title of Position: Legal Recording Clerk Base Salary of Position: 5 33,491 Grade: 7
Filling at Step # (If Known): Entty

Budget code and title: A- 1410 110 County Clerk Full Time Salarics Union[4]  Non-Union[]

This position is vacated due to: [_JRetirement [/]Resignation [_|Termination [ JPromotion [ ]Other

Employee No./Last Name: #11984 Baker Date of Vacancy: 7/5/2021

Is this position mandated? [/] Yes [] No s the position reimbursable? [ ] Yes [7] No

Source of reimbursement: [} Federal ___ % [JState % [} Other Ye

CIVIL SERVICE STATUS AND HUMAN RESOQURCES DIRECTOR APPROVAL

(] Competitive-active eligible list (] Competitive-no list (hiring would be provisional) [_] Non-Competitive [} Other
Actual Impact to Budget Report will be provided monthly by Human Resources DireuSr.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring. ﬁvé_
Human Resources Director has approved this form when initialed. i g}_; 2\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
XK The Administrator has no
O The Administrator obj

iectio he filling of the vacancy.

s to fheftilling of{, 'vacancy.

/

< i
i
4

Administrator Signature ( jq

Vi
BUDGET OFFICER CHTES THIS SECTION

O The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Date 7/7! U

Budget Officer Signature : Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee ‘

O The committee has no objection to the filling of the vacancy.
The committee objects to the filling of the vacancy.

0
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature __ Date

Revised: May 19, 2017
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ITEM V.

Adopted, Warren County Personnel, May 15, 2006

LEGAL RECCORDING CLERK

Distinguishing Features of the Class: This position involves identifying, examining,
processing a high volume of recorded and filed documents and legal instruments relative to real
property and court proceedings in the office of the County Clerk. The incumbent is required to
have general knowledge of the duties and services provided by the County Clerk.  The
incumbent is required to calculate and collect all required fees and taxes associated with
recordings and filings accurately and proficiently. Duties are performed independently, with
supervisory personnel providing office oversight, problem resolution, and training on new or
complex assignments. Does related work as required.

Typical Work Activities:  (lllustrative Only)

Process all real property recordings presented to Clerk’s Office including : identify documents
and related forms (State, Federal: tax, affidavits etc. ) review for statutory recording
compliance, calculate mortgage, transfer and mansion tax fees; compute total amounts
due and verify fees; forward related forms io appropriate agencies;

Process all civil action/court proceedings presented to Clerk's Office for filing/entering: review
for statutory filing compliance; determine and maintain appropriate file structure-from
initiation to close; compute and verify required fees; affix required signatures and
stamps; forward documents to courts (County, Supreme, State Appellate); prepare court
files for change of venue; ‘

Perform all cashiering duties: collect appropriate fees for all clerk transactions (100+ types),
verify funds received (cash, check, money ordzrs), receive payments for civil & criminal
penalties and produce receipts;

Operate multi-moduled, password protected cemputer system to process all fee transactions:
perform daily sign-in, cash-out: reconcile accounts, resolve errors, generate required
reports for cashiering accountability; and other accounting duties as necessary;
familiarity with indexing and scanning system applications;

Create, maintain and update all electronic and manual indexes, finding aids and reference
folders: (Court Minutes/Daocket, Civil Action Indexing & Retrieval System, Miscellaneous
Papers, Separation Index, DBA/Corporations, UCCs, Satisfactions, Land etc),

Maintain Court & Trust Register in accordance with NYS auditing procedures for monies
received by Clerk to be deposited with county treasurer, prepare documentation for
Clerk to forward fees;

Certify, authenticate recorded and/or filed documents as special deputy to Clerk (includes
signing privileges); generate/certify transcripts .of judgments, certificates of disposition:
perform notary services; .

Accept, process and file miscellaneous public records including: notary renewals, miscellaneous
memorandums of order; veteran vendor permits: assumed business names (dba’s),
UCC's, resolutions, appointments, oaths of office etc.;

Review, accept passport applications and required documentation, including verification of
identity; affixing of seal; signing privileges: prepare fransmittals to US Passport Service
Centers; provide renewal forms: take passport photos;

Service public and professional offices via mail, telephone and in-person inquiries;

Prepare written correspondence regarding recording/fee/filing returns;

Service pistol permit applicants: take photos, disseminate general information, course
schedules in absence of Deputy County Clerk;

Operate and perform routine maintenance on computers, scanners, copiers, printers, fax and
similar office equipment.

(cont.)
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ITEM V.

Legal Recording Clerk  Page 2

Full Performance Knowledge, Skills, Abilities and Personal Characteristics: Working
knowledge of real property terminology and recording procedures; working knowledge of court
case proceedings, filing structure, legal terminology: working knowledge of business arithmetic,
English; familiarity with computerized data entry, demonstrated typing and keyboard abilities,
l.e., able to perform duties accurately and at an acceptable rate of speed; ability to perform
cashiering duties accurately; proficient in general clerical functions/office record-keeping:
organization, filing, sorting, distribution, proofreading, accurate transfer information from one
document/media to another; general knowledge of the depariment's services and
responsibilities; ability to comprehend written and oral instructions and procedures; ability to
deal effectively with the public with tact and courtesy; physical condition commensurate with
demands of the position.

Minimum Qualifications:

Graduation from high school or possession of a high school equivalency diploma and:
a.) 2 years paralegal degree/certificate, OR

b.) 2 years clerical experience with at least 1 year in law office, abstract/title company, real
estate office, lending institution, or government real property or court position.

(Formerly: Legal Clerk — Feb. 9, 1993)
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RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget thatl is vacated
due to a retirement, resignation, terminalion or promotion. This notice may not be used for requests to create a new posilion,

For complete instructions on the procedure o be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Office of Emergency Services Payroll Dept. No: 33 Fire Prevention & Control

Title of Position; County Fice Coordinator (f’d - fime b) Base Salary of Position: 311,300 Grade:

Filling at Step # (If Known): To be paid quarterly, $2,875/quarter
Budget code and title; A-3410 Fire Prevention & Control Union] Non-Union[?]

This position is vacated due to: [_JRetirement [_JResignation [/]Termination [_JPromotion [JOther Creation
Employee Na./Last Name: 13509/ Ogden Date of Vacancy: 06/17/2021

Is this position mandated? [ ] Yes [[] No s the position reimbursable? [_] Yes [7] No

Source of reimbursement: [] Federal % [] State % [_] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPRONVAL

(] Competitive-active eligible list [ ] Campetitive-no list (hiring would be pravisiona%ﬂ\lon-Competitive [} other__

Actual Impact to Budget Report will be provided monthly by Human Resources Direcgn
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.//. )

HMuman Resources Director has approved this form when initialed. !\g > Zl\g 12,\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
PJ The Administrator has no-obj ChOﬂJQ“{h filling of the vacancy.
O The Administrator ob jects o he Mhng 0 h? vacancy.

t

Administrator Signature\ \ /\( /) Date 7 I“i ) ‘M
KE} N / g B

BUDGET OFFICER COMPLETES THIS SECTION

9 The Budget Officer has no objection to the filling of the vacancy.

3 The Budget Officer objects to the filling of the vacancy.

N "
sz

Budget Officer Signature (A’fzfe/z/z,/ g 'f///fjfe’{(é\)({ Date &/&’:/:/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commitlee

(O The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

1 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
{0 Inthe case of an emergency, Committee Chair objects 1o the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: May 19, 2017
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RESOLUTION REQUEST FORM NO. 72

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure (o be followsd. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION
Department: Probation  Payroll Dept. No: 29.00

Title of Position:: Probation Assistant  Base Salary of Position: $35,491 Grade: 7
Filling at Step # (If Known):Entry
Budget code and title: A.3140. Probation Union X

This position is vacated due to: Retirement ‘
Employee No./Last Name: 10420/latauro Date of Vacancy: 3/25/21
Is this position mandated? No  Is the position reimbursable? Yes
Source of reimbursement: State 10%

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

X Competitive-active eligible list [[] Competitive-no list (iring would be provisional) [} Non-Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Direct:qr,, N\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring?” U‘\v)() &

Human Resources Director has approved this form when initialed. ﬂ\\i j}@}g_,\ A

COUNTY ADMINISTRATOR CONPLETES THIS SECTION
$ The Administrator has no gbjection to the filling of the vacancy.

O The Administrator ob;,eﬁist the- /f? vacancy.
Administrator Signature& / Date_ 1 ! 5?// 24

&
./ - f

BUDGET OFFICER COMPLETES THIS SECTION
0 The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee

0 The committee has no objection to the filling of the vacancy.
The committee objects to the filling of the vacancy.

0
0 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0 Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature _Date

Revised: May 19, 2017
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ITEM V.

PROBATION ASSISTANT

DISTINGUISHING FEATURES OF THE CLASS: This is a para-professional position in a
probation department. Unlike a Probation Officer 1, a Probation Assistant is not a Peace Officer
pursuant to the New York State Criminal Procedure Law. The incumbent is responsible for
assisting probation officers in a local probation agency in tasks which may include performing
pre-dispositional/pre-trial related duties such as interviewing and screening individuals arrested
and/or otherwise not yet adjudicated/sentenced for suitability for pre-trial release, making
recommendations for release, monitoring individuals released into the community whose cases
are pending; and notifying courts of case status. An incumbent may also serve as a probation
department’s point of contact for transfer of records and files with other probation departments,
law enforcement agencies or courts. He/she also assists in the control and supervision of
probationers by performing tasks such as opening and closing cases: retrieving archived files;
delivering documents to law enforcement agencies and the courts: assisting with the collection of
financial obligations; and processing intra and interstate transfers. The work is performed under
the supervision of a Probation Supervisor 1 or higher level probation professional in accordance
with applicable rules/regulations, statutes and/or policies and procedures as directed by a
Probation Director or his/her designee. The incumbent will perform all related duties as required.

TYPYICAL WORK ACTIVITIES:

Interviews individuals in custody of a law enforcement agency to assess their suitability for
release from detention pending trial, monitors status of individuals released and notifies
courts of their status;

Assists individuals receiving probation services in completing questionnaires and other
documents, and by answering general questions;

Supports a probation department’s involvement with specialty courts at the direction of a
Probation Director or his/her designee which may include gathering information;
conducting drug/alcohol screenings; and contacting victims, law enforcement agencies,
human service agencies, treatment providers and other involved parties as necessary;

Gathers information about individuals receiving probation services from a variety of sources,
including but not limited to, public and private human services agencies, law enforcement
agencies, courts and employers to verify social and legal hisiories of probationers; secures
information regarding conduct and progress of probationers and helps resolve problems
of probationers including problems related to housing, health care, employment, or other
essential matters;

Obtains and forwards documents and information needed by law enforcement agencies and the
courts in accordance with applicable regulations and/or statutes as directed by the
Probation Director or his/her designee;

Registers and updates cases by entering data into a database or other electronic file, conducts
record checks through local, state, and federal databases where authorized and produces
electronic reports as needed;

Page 1 of 3
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ITEM V.

Assists with the preparation of written memorandums, correspondence, transfer orders, discharge
letters and other documents by gathering and relaying accurate information;

Records attendance at day reporting;

Performs a variety of office and/or clerical tasks including answering the phone, photocopying,
and creating, filing and maintaining records;

May perform drug and alcohol screenings and collect DNA samples;

May prepare files for intra or interstate transfers and prepare and monitor inter/intra state
transfers out of the local jurisdiction;

May provide employment preparedness assessments and employment related training and
assistance.

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES:

Good knowledge of pre-trial court procedures;

Good knowledge of interviewing methods necessary to determine suitability for pre-trial release
from detention;

Good knowledge of tools used to monitor compliance with conditions of probation, such as drug
and alcohol screening; DNA collection, and electronic monitoring devices;

Good knowledge of the geography of the jurisdiction employed in;

Working knowledge of laws pertaining to probation work and functions and procedures of family
and criminal courts;

Working knowledge of the provisions of the Health Insurance Portability and Accountability Act
(HIPAA) regulations and polices relating to confidentiality of case record information;

Working knowledge of special offender populations such as domestic violence offenders, sex
offenders, DWI offenders, youthful offenders, juvenile offenders, Persons in Need of
Supervision and juvenile delinquents;

Working knowledge of juvenile and adult risk and needs assessment instruments;

Working knowledge of factors related to crime and delinquency;

Working knowledge of the rules of evidence, arrest laws and custody procedures;

Working knowledge of community resources;

Working knowledge of employment, training and treatment options available to probationers;

Working knowledge of office terminology, procedures, equipment and business English;

Ability to interview detainees and assess their suitability for pre-trial release;

Ability to review and explain conditions of probation to a probationer;

Ability to gather and organize information related to the work performed;

Ability to administer drug, alcohol testing and collect DNA samples as needed,;

Ability to establish and maintain effective working relationships with others;

Ability to understand and follow oral and written instructions;

Ability to communicate effectively both orally and in writing;

Ability to understand and empathize with the needs and concerns of others;

Ability to maintain composure and make rational judgments under stressful conditions.

Probation Assistant: Page 2 of 3
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ITEM V.

OPEN COMPETITIVE MINIMUM QUALIFICATIONS:

(a) Graduation from a regionally aceredited college or university or one accredited by the
Board of Regents to grant degrees, with an Assoclate’s degree or higher in criminal justice,
human services, chemical dependency counseling, business administration, or a closely relaled
field or;

(b) Graduation from high school or possession of a high school equivalency diploma and
two (2) years of experience working with the public in a public or private human services agency
or a criminal justice or juvenile justice agency or;

(¢) An equivalent combination of training and experience as defined by the limits of (a)
and (b).

Special Requirement: Possession of a current driver’s license or otherwise demonstrated ability
to meet the transportation requirements of the position,

Note: The class specifications including the minimum qualifications for positions in Probation
Departments are established by rule and regulations of the Division of Criminal Justice Services.
These class specifications are found in Title 9 NYCRR Part 347, Appendix H-10, Standard

Specifications for Professional Probation Positions.

Note: This position is allocated to the competitive class pursuant to the Executive Law Section
257(1).

WC: 2013, 5/28/2019
JC: Competitive

Probation Assistant: Page 3 of 3
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RESOLUTION REQUEST FORIM NO. 12

Schedule "4

NOTICE OF INTENT 7O FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded pObi ion in their budget that is vacated
due {o a retirerent, rosrgnat«on termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Oepartment: Probation  Payrofl Dept. No: __ 29.00 o

Title of Position:  Senior Probation Officeritd-Base Salary of Position; $52,345 Grade: 20
Filling at Step # (If Known): Entry

Budget code and title: A.3140. Probation Union X

This position is vacated due to: Retirement

Employee No./Last Name: 9623/Murray Date of Vacancy: 7/30/21

Is this position mandated? No s the position reimbursable? Yes

Source of reimbursement; State 10%

CIVIL. SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

XX Competitive-active eligible list  Competitive-no list (hiring would be provisional) |_] Non-Competitive [ ] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Directg.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. > {']" A\
Human Resources Director has approved this form when initialed. ﬁ}: 7 ‘g ‘:Z’i

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
E The Administrator has no,ob; ction to the filing of the vacancy.

O The Administrator objects to he ﬁﬁng ﬂzvacancy

Administrator Stgnature‘ ,—\/}\

Date 7 }g/ 4

W{l/ 1

BUDGET OFFICER COMPL ES THIS SECTION
0 The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee: Criminal Justice and Public Safety

0 The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacangcy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0 Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: May 19, 2017


allena
Typewritten Text
ITEM V.

allena
Typewritten Text


ITEM V.

PROBATION OFFICER 2/ SENIOR PROBATION OFFICER

DISTINGUISHING FEATURES OF THE CLASS: This is a senior level professional position in a
probation department responsible for the control, supervision and care of adults and juveniles subject to
probation investigation, supervision or intake services which require them to meet certain standards of
conduct. The incumbent performs all the duties and exercises all the responsibilities of a Probation
Officer I; however, he/she is responsible for more complex assignments than those assigned a Probation
Officer | and exercises specialized skills regarding evaluating the conduct of probationers, analyzing
data, making recommendations regarding court decisions and counseling and coaching probationers.
He/she normally is assigned as the lead worker of a unit or a team leader of professional and para-
professional probation personnel when a team approach is used. He/she may also be assigned special
programs and/or projects. The work is performed under the general supervision of a Probation Supervisor
I or Probation Supervisor 2/Principal Probation Officer with limited leeway allowed for the use of
independent judgment in carrying out the details of the work. Supervision is nol a characteristic of this
position. The position varies from that of a Probation Officer 1 by the complexity of the cases assigned,
possible responsibility for special projects and responsibility as a lead worker position. A Probation
Officer 2/Senior Probation Officer is a Peace Officer pursuant to Criminal Procedure Law Section 2.10
and may be authorized to carry a firearm in the performance of his/her duties. The incumbent will
perform all related duties as required.

TYPICAL WORK ACTIVITIES:

Performs all the duties and exercises all the responsibilities of a Probation Officer | in situations
requiring specialized knowledge or skills including supervising a caseload of offenders with
extensive legal history and those requiring a high level of supervision;

Serves as the lead worker of a group of probation professionals or serves as team leader where a team
approach is used such as in an electronic monitoring unit;

Designs and manages special projects such as analyzing and evaluating an agency’s programs for
management’s review, coordinating probation programs or preparing, developing and carrying
out a staff development/training program;

Oversees case transfers including reviewing and assigning transfer cases, fingerprinting, receiving non-
compliant transfereces back into the Jurisdiction from other locations, and overseeing and
consulting with professional and para-professional probation personnel about interstate transfers;

Advises supervisory staff regarding all training issues, maintains training records and reports training
administered to the Division of Criminal Justice Services;

Performs community relations activities as required;

May use a firearm in performing duties and exercising authority pursuant to departmental policy.

FULL _PERFORMANCE KNOWLEDGE, SKILLS. ABILITIES AND _ PERSONAL

CHARACTERISTICS

Good knowledge of interviewing and investigative techniques and practices related to probation work
including probation work with high risk individuals; ,

Good knowledge of laws and rules pertaining to probation work and the functions and procedures of
family and criminal courts;

Good knowledge of methods of differential supervision of probationers including the application of
cognitive behavioral interventions and motivational techniques;

Good knowledge of effective assessment, case planning and management including case planning and
management;

Page | of 3
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Good knowledge of special offender populations such as domestic violence offenders, sex offenders,
DWI offenders, youthful offenders, juvenile offenders, Persons in Need of Supervision and
Juvenile delinquents;

Good knowledge of juvenile and adult risk and needs assessment instruments;

Good knowledge of tools used to monitor compliance with conditions of probation, such as, drug and
alcohol sereening, DNA collection, and electronic monitoring devices;

Good knowledge of the powers of a Peace Officer;

Good knowledge of social sciences, including sociology, psychology and demography;

Good knowledge of community resources;

Good knowledge of the rules of evidence, arrest laws and custody procedures;

Working knowledge of factors related to crime and delinquency;

Working knowledge of the provisions of the Health Insurance Portability and Accountability Act
(HIPAA) regulations and policies relating to confidentiality of case record information;

Working knowledge of the geography of the jurisdiction employed in;

Working knowledge of employment, training and treatment options available to probationers;

Working knowledge of firearm safety;

Skill in the use of firearms where authorized;

Ability to administer accurate and thorough assessments related to probation work with high risk
individuals such as those with an extensive legal history;

Ability to understand and follow oral and written instructions;

Ability to analyze and organize data and prepare records and reports;

Ability to conduct effective case planning for high risk individuals such as those with an extensive legal
history; ‘

Ability to refer a probationer to the right types of services within the probation department and the
broader community;

Ability to promote and monitor change and take appropriate action to sustain growth or help high risk
probationers initiate appropriate behavioral patterns;

Ability to establish and maintain effective working relationships with others;

Ability to counsel probationers regarding social, emotional and vocational problems;

Ability to understand and interpret complex written technical information including statutes, regulations
and operational procedures;

Ability to administer or coordinate a professional staff development/training program;

Ability to communicate effectively both orally and in writing;

Ability to administer drug and alcohol testing and collect DNA samples as needed;

Ability to understand and empathize with the needs and concerns of others;

Ability to maintain composure and make rational judgments under stressful conditions;

Ability to use a firearm safely and effectively if so authorized.

OPEN COMPETITIVE MINIMUM QUALIFICATIONS:

Graduation from a regionally accredited college or university or one accredited by the New York State
Board of Regents to grant degrees, with a Bachelor’s degree or higher including or supplemented by
thirty (30) credit hours in the social or behavioral sciences and two (2) years of experience as a Probation
Officer 1.

Probation Officer 2/Senior Probation Officer, Page 2 of 3
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ITEM V.

NOTE: Course work at the graduate degree level in social work, social sciences, ecducation,
administration, law, criminal justice, or a velated field may be substituted for work experience for a
maximum of one (1) year of experience.

PROMOTION QUALIFICATIONS:

One (1) vear of permanent competitive class service as a Probation Officer 1.

SPECIAL REQUIREMENT: Where required, possession of a current driver’s license or the ability to
otherwise meet the transportation requirements of the position.

NOTIE: Social science includes areas of study concerned with humans living in relation to other humans
in a social environment and such as anthropology, criminal justice, economics, geography, history,
political science, psychology and sociology.

Behavioral science is a subset of social science characterized by observation of the behavior of
living organisms and focused on human social behavior such as psychology, sociology, anthropology,
counseling, criminal justice, gerontology, human behavior, social work/social welfare and vocational
rehabilitation.

NOTE: Individuals whose duties and responsibilities include the use of a firearm must also complete
training pursuant to Criminal Procedure Law Section 2.30(3).

NOTE: The class specifications including the minimum qualifications for positions in Probation
Departiments are established by rule and regulations of the Division of Criminal Justice Services. These
class specifications are found in Title 9 NYCRR Part 347, Appendix H-10, Standard Specifications for
Professional Probation Positions.

NOTE: This position is allocated to the competitive class pursuant to Executive Law Section 257(1).

WC: 12/1/80; 5/28/19
JC: Competitive

Probation Officer 2/Senior Probation Officer, Page 3 of 3
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ITEM V.

RESOLUTION REGUEST FORM NO. 12

Schedule "A"

NOTICE OF INTENT TO FiLL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position,
For complete insiructions on the procedure fo be followed, see the reverse of this form.

DEPARTMIENT HEAD COMPLETES THIS SECTION
Department: Probation  Payroll Dept. No: 28.00

Title of Position:: Probation Officer Trainee Base Salary of Position: $45,831 Grade; 16
Filling at Step # (If Known):Entry
Budget code and title: A.3140, Probation Union X

This position is vacated due to; Promotion

Employee No./Last Name: Unknown Date of Vacancy: 7/30/2021
Is this position mandated? No  Is the position reimbursable? Yes
Source of reimbursement: State 10%

GIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
A Competitive-active eligible list [_] Competitive-no list (hiring would be provisional) [_] Non-Competitive [} Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director. \\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring:* ) v

i
Human Resources Director has approved this form when initialed. [1{2: ‘_‘S\S&Qg\ N

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
X The Administrator has ng,.ebjé?:t! nto jh filling of the vacancy.

0 The Administrator obje;,éis to the illi‘nﬁ of e//ic hey.
Administrator Signature | ) \ ( //VZ Date___ 1 k//}f

‘\J( bl f I
BUDGET OFFICER COMPL S THIS SECTION

O The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

0 The committee has no objection to the filling of the vacancy.

0  The committee objects to the filling of the vacancy.

0 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0  Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: May 19, 2017
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ITEM V.

PROBATION OFFICER 1 TRAINEE

DISTINGUISHING FEATURES OF THE CLASS: This is a one-year traineeship used to appoint
individuals to an entry-level Probation Officer 1, Probation Officer (Other Language) or Probation
Officer (Community Liaison) position in a probation department responsible for the care of adults and
Jjuveniles subject to probation supervision or intake services which require them to meet certain standards
of conduct. A Probation Officer | Trainee is responsible for participating in a continuous in-service
training program regarding the investigative, supervision, counseling and coaching duties and
responsibilities of a Probation Officer | and, under close and on-going supervision, performs such duties
and exercises such responsibilities in a limited nature. When a Probation Officer 1 Trainee participates
in a traineeship for a Probation Officer 1 (Other language) or a Probation Officer | (Community Liaison)
position, he/she is required to satisfy the additional requirements for these positions and be capable to
learn the specialized work they perform. Probation Officer 1 Trainee work is performed under the direct
supervision of a probation professional. Upon successful completion >f the one-year traineeship the
incumbent is appointed to the position of Probation Officer 1 or specified parenthetical without further
examination. A Probation Officer 1 Trainee is a Peace Officer pursuant to Criminal Procedure law
Section 2.10 and may be authorized to carry a firearm in the performance of his/her duties. The
incumbent will perform all related duties as required.

TYPICAL WORK ACTIVITIES:

GENERAL:

Participates in an in-service training program regarding the investigation, supervision, counseling and
coaching duties and responsibilities of a Probation Officer [ and develops goals and objectives to
ensure the successful completion of the training program,

Under the direct supervision of a probation professional, gathers, verifies, reviews and analyzes social,
medical, mental health, substance abuse, sex offender, legal and other documentation and by
interviewing defendants/respondents, victims, law enforcement personnel and other case related
individuals to conduct pre-plea/pre-sentence/pre-disposition investigations;

Under the direct supervision of a probation professional, prepares reports regarding persons awaiting
disposition of the courts;

Under the direct supervision of a probation professional, conducts risk and nced assessments and
evaluates results for pre-trial, investigation, and supervision purposes;

Under the direct supervision of a probation professional, promotes risk reduction by providing direction
and support to help the probationer change factors that promote and maintain criminal/delinquent
behavior; coaches probationers to select new patterns of thinking, feeling and behaving and
develop new attitudes and skills which help sustain a constructive and law-abiding relationship
with the broader community and reduce the likelihood of becoming re-involved in criminal or
delinquent behavior; .

Under the direct supervision of a probation professional, prepares progress reports on probationers and
periodically reviews case histories to determine the degree of adjustment;

Under the direct supervision of a probation professional, prepares a final case report once a case is
closed;

Under the direct supervision of a probation professional, prepares violation reports;

Under the direct supervision of a probation professional, prepares case/supervision plans and explains
conditions of sentence/disposition to probationers;

Under the direct supervision of a probation professional, monitors probationer’s compliance with
conditions of probation;

Page 1 of 3
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Under the direct supervision of a probation professional, performs drug/alcohol screenings, and collects
DNA samples from probationers;

May develop and maintain professional relationships with other social and law enforcement agencies and
cooperates with them in matters of mutual interest such as assisting probationers with life
adjustments;

May arrange for medical, mental health, substance abuse treatment or other services according to
individual probationer’s needs or court orders;

May testify in court or at violation hearings;

May use a firearm in performing duties and exercising authority pursuant to departmental policy.

FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES:

Working knowledge of interviewing and investigative techniques and practices related to probation work:

Working knowledge of laws pertaining to probation work and the functions and procedures of family and
criminal courts;

Working knowledge of methods of differential supervision of probationers including the application of

cognitive behavioral interventions and motivational techniques;

Working knowledge of effective assessment, case planning and management;

Working knowledge of special offender populations such as domestic violence offenders, sex offender,
DWTI offenders, youthful offenders, juvenile offenders, Persons in Need of Supervision and
juvenile delinquents;

Working knowledge of juvenile and adult risk and needs assessment instruments;

Working knowledge of the provisions of the Health Insurance Portability and Accountability Act
(HIPAA) regulations and policies relating to confidentiality of case record information;

Working knowledge of tools used to monitor compliance with condition of probation, such as drug and
alcohol screenings, DNA collection and electronic monitoring devices;

Working knowledge of the powers of a Peace Officer;

Working knowledge of the geography of the jurisdiction employed in;

Working knowledge of factors related to crime and delinquency;

Working knowledge of the rules of evidence, arrest laws and custody procedures;

Working knowledge of social sciences, including sociology, psychology and demography;

Working knowledge of community resources;

Working knowledge of employment, training and treatment options available to probationers;

Working knowledge of firearm safely;

Skill in the use of firearms where authorized;

Ability to administer accurate and thorough assessments;

Ability to understand and follow oral and written instructions;

Ability to analyze and organize data and prepare records and reports;

Ability to conduct effective case planning;

Ability to refer a probationer to the right types of services within the probation department and the
broader community;

Ability to promote and monitor change and take appropriate action to sustain growth or help the
probationer initiate appropriate behavioral patterns;

Ability to establish and maintain effective working relationships with others;

Ability to counsel probationers regarding social, emotional and vocational problems;

Ability to understand and interpret complex written technical information including statutes, regulations
and operational procedures;

Ability to communicate effectively both orally and in writing;

Ability to administer drug, alcohol testing and collect DNA samples as needed;

Probation Officer Trainee, Page 2 of 3
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Ability to understand and empathize with the needs and concerns of others;
Ability to maintain composure and make rational judgements under stressful conditions;
Ability to safely and effectively use a firearm if so authorized.

OPEN COMPETITIVE MINIMUM QUALIFICATIONS:

Graduation from a regionally accredited college or university or one accredited by the New York State
board of Regents to grant degrees, with a Bachelor’s degree or higher with at least thirty (30) credit hours
in the social or behavioral sciences.

SPECIAL REQUIREMENT: Where required, possession of a current driver’s license or the ability to
otherwise meet the transportation requirements of the position.

NOTE: Social science includes areas of study concerned with humans living in relation to other humans
in a social environment and such as anthropology, criminal justice, economics, geography, history,
political science, psychology and sociology.

Behavioral science is a subset of social science characterized by observation of the behavior of
tiving organisms and focused on human social behavior such as psychelogy, sociology, anthropology,
counseling, criminal justice, gerontology, human behavior, social work social welfare and vocational
rehabilitation.

NOTE: Individuals whose duties and responsibilities include the use of a firearm must also complete
training pursuant to Criminal Procedure Law Section 2.30(3).

NOTE: The class specifications including the minimum qualificaticns for positions in Probation
Departiments are established by rule and regulations of the Division of Criminal Justice Services. These
class specifications are found in Title 9 NYCRR Part 347, Appendix H-10, Standard Specifications for
Professional Probation Positions.

NOTE: This position is allocated to the competitive class pursuant to Executive Law Section 257(1).

WC: 12/1/84., 5/28/19
JC: Competitive

Probation Gfficer Trainee, Page 3 of 3
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RESOLUTION REQUEST FORM NO. 12

Schedule ‘A7

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent s filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Public Defender Payroll Dept. No:

Title of Position:_Assistant Public Defender (7) Base Salary of Position: $63,393 Grade: |
Filling at Step # {If Known);

Budget code and title: A 1171 110 (Public Defender Salary - Regular) Union[]  Non-Union[7]
This position is vacated due to: [ JRetirement [“]Resignation [_|Termination [_JPromotion [ JOther

Employee No./Last Name: Date of Vacancy: _7/17/2021

Is this position mandated? [] Yes [v] No s the position reimbursable? [} Yes [¥] No

Source of reimbursement: [_] Federal % [] State % [_] Other %%

CIVIL SERVICE STATUS AND HUMAN RESCURCES DIRECTOR APPROVAL

[] Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [_] Non-Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
O The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
(0 The Budget Officer has no objection to the filling of the vacancy.
(0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

(0 The commitiee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
In the case of an emergency, Commitiee Chalir objects to the filling of the vacancy.

g aa

Ranking Committee Member Signature Date

Revised: Mav 192017
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ITEM V.
RESOLUTION REQUEST FORM NO. 12

Schedule "A”

AUTHORITY FOR POLICY AND PROCEDURE

Resolution 155 of 2003, amended by Resolution Nos. 497 of 2006, 719 of 2006, 318 of 2007, 374 of 2011 and 259
of 2014, provides the policy and procedure for the establishment, filling and increasing or decreasing of salaries for
positions within Warren County. Copies of the resolutions are available from the Clerk of the Board.

WHAT FORM TQO USE

¢ For giving notice of intent to fill an existing vacant position, use this form.

e For creating a new position, complete Resolution Request Form No. 11.

* For increasing or decreasing salary of non-union position, complete Resolution Request Form No. 13.
*  For reclassification of position, complete Resolution Request Form No. 14.

These forms are available from the Clerk of the Board.

HOW TO USE THIS FORM

Department heads must first file this notice of intent with the Human Resources Director/Personnel Officer for
review and approval of position details. Once the form has been initialed by both the Human Resources Director
and Personnel Officer, it should be forwarded on to the County Administrator for approval. The County
Administrator shall furnish a copy of the notice to the Budget Officer. Once both the County Administrator and the
Budget Officer have executed the form, a copy must be submitted by the Department Head to the Supervisory
Committee with their regular agenda. Once signed by the Chair of the Supervisory Committee, the Notice of Intent
shall be submitted to the Clerk of the Board, who shall report the action on the Personnel Committee agenda and
forward the fully executed form to the Department Head.

OBJECTIONS
If either the County Administrator, Budget Officer or Supervisory Committee objects to the position being filled,

each should affix their signature to this form indicating they have an objection. In this case, the department head is
advised that the position may not be filled unless otherwise determined by the Board of Supervisors. All requests to
fill vacant positions must be approved by the County Administrator, Budget Officer and a 2/3 majority vote of the
Supervisory Committee or oversight Committee Chair approval as provided in the Rules of the Board.

NO OBJECTIONS
If the County Administrator, Budget Officer and Supervisory Committee have no objection to the position being

filled, each should affix their signatures to this form indicating they have no objection.

PAPERWORK
To fill the position, complete the 426 Report of Personnel Change, attach the original of this form to the back of the

426, along with the Resolution approving same and submit to the Human Resources and Civil Service Department.
Be certain to make a copy of both the 426 and this form for retention in your department files.

Department Heads are reminded that an oath of office must be filed in the Office of the County Clerk. Oaths of
Office forms are available from the County Clerk.

Revised: Mav 19. 2017
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ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests 10 create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form,

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Works Payroll Dept. No: 1970

Title of Position: AUTOMOTIVE PARTS SHOP SPECIALIST  page Salary of Position: $38251  Grade: 2
Filling at Step # (If Known):

Budget code and title: DM.5130 Road Machinery.Machinery Union[7]  Non-Union[_]

This position is vacated due to: [_JRetirement [JResignation [[JTermination [_JPromotion [_JOther

Employee No./Last Name; #11100/Congel Date of Vacancy: July 23, 2021

Is this position mandated? [ ] Yes [7] No s the position reimbursable? [ Yes [7] No

Source of reimbursement: [_] Federal % [} State % [ Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[] Competitive-active eligible list [] Competitive-na list (hiring would be provisionaly [[] Non-Competitive [_] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
{3 The Administrator has no objection to the filling of the vacancy.
0 The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
{J The Budget Officer has no objection to the filling of the vacancy.

{1 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee
J The committee has no objection to the filling of the vacancy.

(J The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0 Inthe case of an emergency, Commiitee Chair objects to the filling of the vacancy.

Ranking Commitiee Member Signature Date

Revised: May 19, 2017
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Adopted, Warren County Personnel, May 1, 2013

AUTOMOTIVE PARTS SHOP SPECIALIST

DISTINGUISHING FEATURES OF THE CLASS: This is important clerical work
involving the acquisition, storage, disbursement and inventory of part, supplies and
equipment used in automotive repairs and hand tools and equipment used in automotive
repairs and maintenance of highways. Generates and maintains records of parts. The
work is performed under the general supervision of the Automotive Mechanic Supervisor
or other supervisory statf. Effectively works as an individual or as a member of a crew
and coordinates efforts with other employees as appropriate. Does related work as
required.

TYPICAL WORK ACTIVITIES: (Illustrative Only)

Maintains perpetual inventory of stock on hand and prepares purchase orders for
replacement;

Conduects or assists in the physical inventory of parts, supplies, tools and equipment, and
other supplies;

Purchases, receives, and issues automotive parts, tools, equipment and other supplies;

Checks quantity and quality of stocks received to verify conformance with orders;

Develops efficient stores methods, allocating stock to proper storage area;

Maintains records of all parts issued, date issued, and to whom they are issued and what
vehicle/equipment the part was use on;

Generates and maintains records of repair invoices for work done for other departments
or municipal entities;

Coordinates with accounting division for issuance of work invoices and corrections as
necessary;

Generates and maintains maintenance records, reports and schedule projections for
county owned equipment and vehicles;

Assists with maintaining the county inventory record of vehicles and equipment as

needed;

Assists with auctions of county vehicles and equipment as needed;

Answers telephone and related reception type activities;

Receives and documents work requests related to machinery repair and solid waste
operations;

Operates office equipment; makes copies;

Performs routine data entry of inventory and related information;

Prepares and maintains stock control records and reports;

Maintains a current knowledge of sources and supplies for parts and materials
considering price, availability and quality;

Reads and interprets parts books and manuals;

On occasion, may drive a pick-up truck to obtain parts;

Conducts or assist in minor automotive repairs.

(cont.)
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Automotive Parts Shop Specialist, page 2

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS:

Good knowledge of methods and practices used in ordering, receiving, storing,
maintaining and issuing supplies and equipment; good knowledge of inventory control
methods; good knowledge of the component parts of trucks, tractors and automobiles;
good knowledge of automotive repair equipment and terminology; working knowledge of
the use of personal computers in the acquisition, inventory and disbursement or parts,
supplies, tools and selected equipment; working knowledge of business arithmetic; ability
to understand and carry out oral and written instructions; ability to keep records and
prepare written reports; ability to perform routine data entry; accuracy; good judgment;
physical condition commensurate with demands of the position.

MINIMUM QUALIFICATIONS: Either:

A) Graduation from high school or possession of a high school equivalency
diploma and two years of clerical experience including at least one year of
experience in ordering and/or inventory work involving automotive parts; or

B) Four years of clerical experience including at least one year of experience in
ordering and/or inventory work involving automotive parts; or

Note: Position requires possession of a valid New York State Class D Drivers License.

ITEM V.
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RESOLUTION REQUEST FORM NO. 72

Schedule A7

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to creale a new position.

For complete instructions on the procedure to be followed. see the reverse of this iorm.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Public Works Payroli Dept. No: 1963

Title of Position: MEO (L) #5 Base Salary of Position: 333,491 Grade: 7
Filling at Step # (If Known):

Budget code and title: P-S1T0MEO (L) 5 Union[7]  Non-Union["]
This position is vacated due to: [_JRetirement [X]Resignation [_]Termination [ JPromotion [_JOther

Employee No /Last Name: [3342/Lamb Date of Vacancy: 07/17/2021

s this position mandated? [] Yes [/] No s the position reimbursable? [] Yes [¥] No

Source of reimbursement: [_] Federal % [ ] State % [} Other %

CIVIL SERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL

[[1 Competitive-active eligible list [_] Competitive-no list (hiring would be provisiona/)j}ﬁ(Nom(“ompe itive (] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Dwect}qr.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. QC\

Human Resources Director has approved this form when initialed. 9,( > 1{1 2:‘7,\

N

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
" The Administrator has no obj ctxon i

D The Administrator objects to jhe ﬂlhng//?i} vacancy.
Administrator Szgnature‘s \ w Z\ Date ‘7) (X }-M

he filling of the vacancy.

[,

= —

BUDGET OFFICER COMPQ&TES THIS SECTION
{1 The Budget Officer has no objection to the filling of the vacancy.

(3 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commitiee

3 The committee has no objection to the filling of the vacancy.

1 The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacanacy.

Ranking Committee Member Signature Date

Revised: May 19, 2017
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Amendead, Warrven County Civil Seyvice, Juna 3. 20

MOTOR EQUIPMENT OPERATOR (LIGHT)

GENERAL STATEMENT OF DUTIES: Operates one or more types of
¢ automotive equipment and performs a variety of manual

1

-asks in connection with such operation; does related work

Yt
S8
it
wond |
o’
o
ot

DISTINGUISHING FEATURES OF THE CLASS: These duties
involve responsibility for the safe and efficlent operation
of light motor eguipment along with the perfor

ordinary manual labor. The work is usually performed under
close supervision.

EXAMPLES OF WORK: (Illustrative only)

Operates single axle truck in connection with hauling
material for road maintenance or conscruction;

Operates a light truck to transport workmen, tools and
other equipment;

Operates a tractor mower cutting grass and brush from road
sides and other public areas;

Operates small snow plow or related snow removal equipmnent

Loads and unleoads trucks:

Performs a variety of laboring tasks:

May be required to clean and oil the equipment;

On assignment, operates ten-wheel trucks, front end
loaders, rollers or similar road construction and
maintenance eguipment.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: Good knowledge
of the operation of tractors, mowers, automobiles, single
axle trucks and other light automotive eguipment; ability
to understand and carry out simple oral and written
instructions; industry; dependability; good physical
condition.

ACCEPTABRLE EXPERIENCE AND TRAINING: Oné year of
experience in the operation of some type of light
automotive equipment.

SPECIAL REQUIREMENTS FOR ACCEPTANCE OF APPLICATIONS:
Eligibility for an appropriate New York State Class A or B
with license with airbrake endorsement. Possession at time
of appointment.

ITEM V.
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RESOLUTION REQUEST FORM NO. 712

Schedule "A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intentis filed whenever a department head plans to fill an existing funded position in their budget t
due to a retirement, resignation, termination or promotion. This notice may not be used for requesis to create a
For comiplete instruclions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

ITEM V.

hat is vacated
new position.

Department; Public Works Payroll Dept. No: 19.63

Title of Position; MEO (L) #12 Base Salary of Position: 333,491 Grade: 7
Filling at Step # (If Known):

Budget code and title: P-5110 MEO (1) 12 Unionl¥]  Non-Union[]

This position is vacated due to: [ JRetirement [_Resignation [ ] Termination [Z]Promotion [JOther

Employee No./Last Name: 13036/Barlow Date of Vacancy: 97/05/2021

Is this position mandated? [ Yes [7] No s the position reimbursable? [ Yes [¥] No

Source of reimbursement: [ Federal % [JState % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
] Competitive-active eligible list [} Competitive-no list griring would be pmw’siona/)&/Non—()ompetitive ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Direcfor..

Candidate’s qualifications must be approved by Personnel Officer prior to hiringX,
Human Resources Director has approved this form when initialed. Agk j[i]’z(,\{z\‘

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
& The Administrator has no objectlitg {o the filling of the vacancy.

-
j i Zf the vacancy.

O The Administrator objects
I/ -
I [

BUDGET OFFICER COMPLETES THIS SECTION
O The Budget Officer has no objection to the filling of the vacancy.

Administrator Signaturé\ )
N/

0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

0O The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
3 Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: May 19, 2017
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Amended, Warren County Civil Service, June 3, 2013

MOTOR EQUIPMENT OPERATOR (LIGHT)

GENERAL STATEMENT OF DUTIES: Operates one or more types of
light automotive equipment and performs a variety of manual
tasks in connection with such operation; does related work
as required.

DISTINGUISHING FEATURES OF THE CLASS: These dutles
involve responsibility for the safe and efficient operation
of light motor equipment along with the performance of
ordinary manual labor. The work is usually performed undern
close supervislon.

EXAMPLES OF WORK: {Illustrative only)

Operates single axle truck in connection with hauling
material for road maintenance or construction;

Operates a light truck to transport workmen, tools and
other equipment;

Operates a tractor mower cutting grass and brush from road
sides and other public areas;

Operates small snow plow or related snow removal equipment

Loads and unloads trucks;

Performs a variety of laboring tasks;

May be regquired to clean and oil the equipment;

On assignment, operates ten-wheel trucks, front end
loaders, rollers or similar road construction and
maintenance equipment. :

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: Good knowledge
of the operation of tractors, mowers, automobiles, single
axle trucks and other light automotive equipment; ability
to understand and carry out simple oral and written
instructions; industry; dependability; good physical
condition.

ACCEPTABLE EXPERIENCE AND TRAINING: One year of
experience in the operation of some type of light
automotive equipment.

SPECIAL REQUIREMENTS FOR ACCEPTANCE OF APPLICATIONS:
Eligibility for an appropriate New York State Class A or B
with license with airbrake endorsement. Possession at time
of appointment.
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RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This natice of intent is filed whenever a depariment head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests lo create a new position,

For complele instructions on the procedure {o be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Public Works Payroll Dept. No: 1983

Title of Position: MEO (L) #13 Base Salary of Position: 3491 Grade:
Filling at Step # (If Known): ‘

Budget code and title; P-3110 MEO (L) 13 Union[¥]  Non-Union[]

This positian is vacated due to: [_JRetirement [_JResignation [JTermination [ JPromotion {Z10ther

Employee No./Last Name: | [265/MorchouseM Date of Vacancy: 07/01/2021

s this position mandated? [] Yes [7] No is the position reimbursable? [ ] Yes [¥] No

Source of reimbursement: {_] Federal % [ ]State % {_] Other %

CIVIL SERVICE STATUS AND HUMAN RESOQURCES DIRECTOR APPROVAL

] Competitive-active eligible list [[] Competitive-no list (niring would be provisional)RNOﬂ-Competiﬁ\!e (] Other_

Actual Impact to Budget Report will be provided monthly by Human Resources Directoy. 3
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. 0 Ll

Human Resources Director has approved this form when initialed. %—2; li}?“z&

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

% The Administrator has no_obijegtion to the filling of the vacancy.
e

(0 The Administrator objeCts to e ;imﬁg ofjthe vacancy.
G/ N
Administrator Signature& 7 ( \ . Dzte 7] ll)w R
S U Sy < [ 1
BUDGET OFFICER COMPLETES THIS SECTION

(0 The Budget Officer has no objection to the filling of the vacancy.
(0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

0 The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
In the case of an emergency, Committee Chair objects to the filling of the vaeancy.

o0

Q

Ranking Committee Member Signature Late

Revised: May 19, 2017
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By o e ~1 T4} e Ny y v e SRR IS PR I by T2
amended, Warren County Civil Service, June 3, 2013

MOTOR EQUIPMENT OPERATOR (LIGHT)

GENERAL STATEMENT OF DUTIES: Operates one or more types of
light automotive equipment and performs a variety of manual
tasks in connection with such operation; does related work

i
as required.

DISTINGUISHING FEATURES OF THE CLASS: These duties
involve responsibility for the safe and efficient operation
of light motor equipment along with the performance of
ordinary manual labor. The work is usually performed under
close supervision.

EXBAMPLES OF WORK: {Illustrative only)

Operates single axle truck in connection with hauling
material for road maintenance or construction;

Operates a light truck to transport workmen, tools and
other eqguipment;

Operates a tractor mower cutting grass anc brush from road
sides and other public areas;

Operates small snow plow or related snow removal equipment

Loads and unloads trucks:;

Performs a variety of laboring tasks;

May be required to clean and oil the equipment;

On assignment, operates ten-wheel trucks, front end
loaders, rollers or similar road construction and
maintenance eqguipment. :

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: Good knowledge
of the operation of tractors, mowers, automobiles, single
axle trucks and other light automotive equipment; ability
to understand and carry out simple oral and written
instructions; industry; dependability; good physical
condition.

ACCEPTABLE EXPERIENCE AND TRAINING: One year of
experience in the operation of some type of light
automotive equipment.

SPECIAL REQUIREMENTS FOR ACCEPTANCE OF APPLICATIONS:
Eligibility for an appropriate New York State Class A or B
with license with airbrake endorsement. Possession at time
of appointment.

ITEM V.
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RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This nolice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due lo a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Public Works Payroll Dept. No: 19:03

Title of Position: Highway Construction Supervisor #4  gage salary of Position; $41,003 Grade: 12
Filling at Step # (If Known):

Budget code and title: D.5110 Highway Const. Supervisor #4 Union[¥] Non-Union[]

This position is vacated due to: [/]Retirement [_JResignation [ Termination [(JPromotion [ ]Other

Employee No./Last Name: #0112/Ross Date of Vacancy: fuly 19, 2021

Is this position mandated? [ ] Yes [/] No s the position reimbursable? [] Yes [7] No

Source of reimbursement: [} Federal % [_] State % [_] Other %o

Civil. SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
(] Competitive-active eligible Hst)Z]fCompeﬁtive—no list (hiring would be provisional Non-Competitive [_] Other
Actual Impact to Budget Report will be provided monthly by Human Resoufcsas Dire\&\‘Sor.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.QUd

Human Resources Director has approved this form when initialed. 3 ’}\S’L\’L\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
K The Administrator has no objection to the filling of the vacancy.
filling of)the vacancy.

I

{1 The Administrator objeé'{;s tot

/]

i
Administrator Signaturel, /

I 7 1 /
BUDGET QFFICER COMPLETES THIS SECTION
O The Budget Officer has no objection lo the filling of the vacancy.

0 The Budget Officer objects to the filling cf the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commitiee

O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling oi the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Commitiee Member Signature Date

Revised: May 19, 2017
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HIGHWAY CONSTRUCTION SUPERVISOR

DISTINGUISHING TEATURES OF THE CLASS: Supervises the activities of a work crew or crews
involved in highway construction and maintenance work. These duties involve responsibility for the
efficient and economical use of staff, materials and equipment in a variety of highway construction and
maintenance activities. The work is carried out in accordance with established policy and procedures
under the supervision of a higher level supervisar permitting some leeway in carrying out the details of
the work. The work is reviewed by inspections and through reports. Supervision is exercised over the
activitics of subordinate equipment operators and laborers by a continuing check of the work in progress
on the particular project assignment. Periodically supervises highway crew in absence of Highway
Construction Supervisor Il Does related work as required.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Supervises the activities of a crew and the use of materials and equipment in the construction and
maintenance of county highways;

Assists in planning maintenance schedules and workloads;

Reports to and confers with Supervisor regarding staff and equipment necessary for maintenance
projects;

Supervises and participates in the preparation and maintenance of activities, costs and progress records
and reports;

Opcrates various types of road construction and maintenance equipment including heavy trucks and earth
nmoving equipment;

Responds after normal working hours to emergency situations and during snow and ice events;
Conducts various other highway maintenance activities as a member of a crew.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Good knowledge of modern highway construction and maintenance methods
and procedures; good knowledge of the equipment, materials, tools, terminology and safety precautions
used in highway maintenance and in snow removal and ice control; good knowledge of the operation and
maintenance of automotive equipment; ability to plan and supervise the work of others; ability to solve
operating problems as they may occur in the field; ability to effectively work as an individual or a
member of a crew and coordinates efforts with other employees as appropriate; ability to understand and
carry out complex oral and written directions; ability to prepare and maintain records and reports;
physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS: Four years of experience in the construction or maintenance of
paved highways or bridges.

SPECIAL REQUIREMENTS: Eligibility for an appropriate level New York State driver’s license at
the time of application. Possession of valid appropriate class CDL, Operatot's license at time of
appointment.

Warren County Civil Service
Adopted, 7/30/98; Amended, 1/4/16

JC: Competitive
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RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Sherift Payroll Dept. No: 3009

Title of Position; Communications Officer #19 Base Salary of Position: $41.740 Grade:
Filling at Step # (If Known):

Budget code and title: A.3020 110 Sheriff's 911 Center Salaries - Regular Union[¥] Non-Union[ ]
This position is vacated due to: [ JRetirement [/JResignation [JTermination [ JPromotion [ JOther
Employee No./Last Name: 13047/0swald, Matthew Date of Vacancy: 06/01/2021

Is this position mandated? [ ] Yes No s the position reimbursable? [ ] Yes No

Source of reimbursement: [ ] Federal % [ ] State % [_] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
'KCompetitiveﬂctive eligible list [_] Competitive-no list (hiring would be provisionaly [ ] Non-Competitive [] Other
“Actual Impact to Budget Report will be provided monthly by Human Resources Direit?r.

~

Candidate’s qualifications must be approved by Personnel Officer prior to hiring®

Human Resources Director has approved this form when initialed. Nor U’!ZZ’Z)

NTY ADMINISTRATOR COMPLETES THIS SECTION
O The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling A} the vacancy.

AL

Administrator Si ature =

N UL T
BUDGET OFFICER COMPLETES THIS SECTION
{5 —The Budget Officer has no objection to the filling of the vacancy.

O The Budget Officer objects to the filling of the vacangcy.

Budget Officer Signature fggﬁ/yfzéi DecwX Date é/{’é’/i/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee ,41/1

0 The committee has no objection to tl@ fillind of the vacancy.
The committee objects to the filling of the vacancy.
In the case of an emergency, Committee Chair has no objection to the filling of ine vacancy.

a0 Q

In the case of an emergency, Commitied Chair objects t filling of the var.arcy

Ranking Committee Member Signature _/ /M 9

1 m/\ Oate ‘/]// @/@}

Revised: May 19, 2017
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Adopted, Warr
Amended, Decend

ISTINGUISHING FEATURES OF THE CLASS: This position involves
sponsibility for staffing the telecommunications PouuoLc in ‘n*
eriff’s Office on an assigned hhlft in “@C“lv ng
ansmitting messages and requested information to road Pa
ficers, other law enforcement, emergency mcolca? ant
ghting agencies and performing related communications
tivities 1bv©1v1ng Op@“&“’@ of telephone, teletype dnd TWo-way
radios Tncumbents learn accepted agency radio procedures and
terminology on the job. pmpW ces in this class must be able to
function calmly in ewergenc;e% and take appropriate action in an
efficient manner. An incumbent does related work as required.

Operates two-way radio equlpment to direct road patrol cars, fire
units and/or EMS units to the scene of crimes, citizen
complaints, fire and EMS calls or other emergencies;

Answers incoming telephone/911 calls and provides information or

receives complaints from the public;

Directs activities of Patrol Officers on road patrol by setting
priorities of assignment based on information received at
headguarters;

Operates teletype system to obtain and relav information about
motor vehicles, suspected law violators, missing persons,
etc.;

Monitors police, fire and EMS fr equencwes continuously to be
aware of occurrences which may require involvement of police
and emergency vehicles;

May provide instructions for first aid to callers requesting
emergency medical services.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Good knowledge of telephone, teletype and two-
way radio equipment operating procedures and terminology; good
knowledge of the geography and municipalities of the county;
working knowledge of computers and familiarity with computer
keyboards; working knowledge of modern principles and practices
of law enforcement; ability to remain calm 1in emergency
situations; ability to understand and execute several complex
oral and written directions simultaneously; ability to maintain
records and prepare reports; ability to exoress oneself cle@41y
by radio, on the telephone or in person; physical condition
commensurate with the demands of the position

MINIMUM QUALIFICATIONS: Graduation from high school or possession
of a high school equivalency or comparable diploma.

ITEM V.
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RESOLUTION REGUEST FORM NO. 12

Schedule 47

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This netice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacaled
due to a relirement, resignation, termination or promation. This notice may not be used for requests o create a new position.

For complete instruclions on the procedure fo be followad. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; SOCIAL SERVICES Payrolt Dept. No: 40.01 }

Title of Position: St- Cascworker 43 Base Salary of Position: 16492 (2019) Grade: 18 )
Filling at Step # (If Known):

Budget code and tifle; Salarics-Regular AGO10 110 UnionfZ]  Non-Union["]

This position is vacated due to: [JRelirement [“]Resignation [ ]Termination [IPramotion [JOther

Employee No /Last Name: |2747/Flewelting Date o1 Vacancy: 00182021
Is this position mandated? [7] Yes [ I No Is the position reimbursable? [1¥es [ No

Source of reimbursement: [J Federat 39 % [7]State 25 % [ Other P o

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
&Compmilive«amive eligible list [[] Competitive-no list fhiring would ve provisional) [_] Non-Competitive [] Other_
Actual Impact to Budget Report will be provided monthly by Human Resources Direct\or.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring & {33 7
Human Resources Director has approved this form when initialed. mG\C}LNZIEXZ"

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
& The Administrator has no.ebjection lo the filling of the vacancy.

%;f}!'e vacarncy.

00 The Administrator objécts to fhefill

H
!
H

i /
Administrator Signature | /’!{]

oobubs
BUDGET OFFICER COM TES THIS SECTION

0 The Budget Officer has no objection to the filling of the vacancy.
(0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

(1 The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
& In the case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: May

19,2017
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Amended, &

“ren County Personnel, February 16, 2000

SENIOR CASEWORKER

DISTINGUISHING FEATURES OF THE CLASS: Under general supervision,
a Senior Caseworker provides professional social services work
involving the determination and recommendation of the need for
service, and the formulation and carvying out of plans to nmeet
the individual problems of cases assigned. & Senior Caseworker
may  supervise a small group of subordinate workers nd

e

volunteers. The functional duties are similar to those of
Caseworker except that through aining and exr i
Caseworkers have gained an expertise to handle more comp

Ko

@
y

{
D
[ I
[ N R T
O o

- e
problems and situations with less direct supervision. Does
related work as required.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Interviews applicants and persons r erring cases of children
needing care, supervision or services;

Recommends services necessary to carry oul plans to meet the

needs of individuals or families;

Makes visits to applicants to ascertain the need for services;

Develops involved or complex social histories and a plan of
treatment which, with supervisory approval, is the basis for
delivery of the services;

Aids individual Caseworkers in formulating s
organization plans;:

In each case, in cooperation with the individual or family plans
the use to be made of available resources;

Studies the background and need for care of children referred,
securing information from the child himself, the family,
relatives, schools, churches, family courts and other
agencies; /

Makes necessary collateral contacts with employers, relatives,
friends, physicians, hospitals and other agencies;

When foster care is necessary, determines whither the child’s
needs can best be met in an institution or foster family
home;

Finds family homes interested in caring for children;

Studies and evaluates family homes desiring to care for children
at board, at wages, or on a free or adoptive basis and
recommends boarding homes for certification:

Arranges for medical care of children in foster homes, takes
children to doctors, dentists, and clinics if foster parents
are unable to do so;

Plans with parents and relatives for the care of children and re-
establishment of the home;

Makes referrals to other agencies when indicared;

6]

svice and work

Cont.
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seg Lo dete
the need

for

work of the unit.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL

CHARACTERISTICS: Good  knowledge of modern principles and
practices of sociai. casework and socilal group work including
child welfare services; working knowledge of Federal, State and

local Social Services laws and programs; ability to apply
knowledge in performance of duties; skill in interviewling;
knowledge of the technigues of preparing social studies; ability

-
o establish and maintain successful relationships with people;
ability to direct the work of others; ability to interpret the
work of the agency; L1nitiative; good powers of observation and
analysis,; sensitivity to the reaction of others; tact; emotional
maturity; good judgment; physical condition commensurate with the
demands of the position.

T

MINIMUM QUALIFICATIONS:

A. Graduation from a regionally accredited or New York State
registered college or university with a bachelor’s degree in
cone of the behavioral sciences or criminal justice and two
vears full time satisfactory pald experience in social work
with a public or private social agency adhering to
acceptable standards; or

B. Graduation froam a regionally accredited or New York
State registered college or university with a bachelor’s
degree in any field and four vyears full time paid social
work experience as described above; or

C. An equivalent <Combination of training and experience as
defined in A anc B above.

NOTE: Social casework experience does not include experience
gained as an income maintenance, medical assistance, or food
stamp examiner. It alsc excludes experience which is custodial
in nature and/or which involved providing direct personal care to
clients such as nursing, nurses aides, home health aides or
similar experience.

Cont.
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RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an exiséing funded position in their budget that is vacated
due o a retirement, resignaltion, termination or promotion. This notice may not be used ior requestis to create a new position.

For complete instruciions on the procedure to be foliowed, see the reverse of this iorm.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department

Title of Position: Caseworker #14
Filling at Step # (I Known):
Budge! code and title; Salarics-Regular AGOLO [10

Employee No/Last Name: {3024/Colon-Melinney

Is this position mandated? {7} Yes []No s the position reimbursable? [V] Yes [ ] No
% [ ] Other

Source of reimbursement: { ] Federal jﬁ_‘L

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

% [/] State 25

SOCIAL SERVICES Payroll Dept. No: 401.01

Base Salary of Position: m()( A

Unionlv]  Non-Union[”]
This position is vacated due to: [ JRelirement [IResignation [ JTermination [ZlPremaetion [Clother
Date of Vacancy: 9773012021

%o

j%gompetitive-amive eligible list [_] Competitive-no list (hiring would be provisionaly [ ] Non-Competitive [} Other_
JActua! Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring."géﬁ
Human Resources Director has approved this form when initialed. Mﬁgﬁ_jjj_’_z:l”ﬁéf ¢

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
& The Administrator has no objection to the filling of the vacancy.

3 The Administralor objects to he fillin of theyvacancy.
£ : £

' Y

A

Administrator Signature{ \ f\\

N/ J\J !
BUDGET OFFICER COMPE ES THIS SECTION
00 The Budget Officer has no objection to the filling of the vacancy.

1 The Budget Officer objecls to the filling of the vacancy.

Budget Officer Signalure

Dale_ “7/1:1/)J

Date

/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commitiee

(3 The committee has no objection to the filiing of the vacancy.
O The committee abjects to the filling of the vacancy.

{0 Inthe case of an emergency, Committee Chair has no objection to the filling cf the vacancy.
00 Inthe case of an emergency, Committee Chair objects to the filling of the vace.ncy.

Ranking Committee Member Signature _

Date

Revised: May 19, 2017
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ITEM V.

CASEWORKER

DISTINGUISHING FEATURES OF THE CLASS: An emplovee in this class renders casework

services Lo adults, children and families to enhance their abifity to cope with and resolve emotional,

social, environmental and cconomic problems. The work requires the excrcise of sound Judgment in

assessing the strengths and weaknesses of adults, children and families, identifying prablem arcas and
developing and mplementing an appropriate service plan. Incumbents must be emotionally mature, able
to make decisions and able to work in stressful situations particularly those requiring crisis intervention.
The work is g%:nera{iy performed under the direct supervision of an expericnced Caseworker or other
supervisor or administrative staff. Incumbents receive ongoing in-scrvice training i social ¢ascwork

practices and procedures, including training in applicable laws and regulations.

TYPICAL WORK ACTI VITIES: (Illustrative only) ,

Formulates and carrics out plans to meet the necds of the individual or fanily;
nterviews clients to assess the need for social services; ‘
i

Makes investigétions to determine protective services for children and adults, verifies intake information
and ascertains necds;
Provides counseling to motivate the individual or family to increase their own capacity and confiflence in

their aliiiity to handle problems; ;
Finds, studies and evaluates family homes for the placement of children and adults:
Recommends foster homes and day care homes for certification; ;
Determines whether a child’s or an adult’s needs can best be met in an institution or foster hmmc:;g
Supervises childven/adulls placed in foster homes or an institution; i
Supervises foster patents in certified homes;
Makes appropriate referrals (o support, paternity, fraud, medical service units, as well as outside
resources;
Evaluates and hfe{ps to meet the needs of the child, the surrendering parent(s), and the adopting parent(s)
in an acioption proceeding;
Coordinates and develops a treatment plan and goal for the reunion of families:
Reviews cases periodically (o determine changes in clients’ situations affecting eligibility and need for
services; :
Makes referralsito Family Court for protective services, as well as voluntary placement in foster care:
Prepares petitions, affidavits, court summaries and additional paper work as required for Family @our'a,

H

'

Surrogate Court and Supreme Court; :
Maintains case records; |

Prepares letters and reports as required.
FULL __PERFORMANCE INOWLEDGE, SKILLS,  ABILITIES AND PERSONAL
CHARACTERISTICS: Working knowledge of federal, state and local laws and programs relating to
public welfare zfmd the care of children; ability to establish and maintain cooperative relationships with
others; ability ttfa prepare and maintain records and reports; ability to express ideas clearly, both orally
and in writing; z;LbiIity to uaderstand and follow oral and written directions; good powers of obsbrvation
and analysis; initiative; tact; good judgiment; emotional maturity.

i
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Graduation from a regionally accredited or New York State registered four year college or
miversity with a Buchelor’s Degree in Secial Worlk, Child Family ¢ Juwu,p Psyehol 1LY,
Soctology, Criminal Justice, Education, Counseling or a closely related field; OR

Graduation from a regionally accredited or New York State registered four year college or
university with ¢ Bachelor’'s Degree plus 2 y')"s rs paid experience involving 1) direct service
{social casework in a public or private agency or 2 ) as an Examiner, Conununity Service Worker
or child care worker i a social welfare or community services organization,

Amend
JC: Co

AL, REQUIREMENTS
t. Incumbent nust hc available to assume after-hours Protective Casework assignments
as required. Assignments may be weeknights, weekends and hotidays.
2. Certain ass;"{gmu;ms made to employees in this class will require access ©

253
transportation to meet field requurements made 1n the ordinary course of business i
timely and efficient manner.

e, Warren County Civil Service: 7/15/10, 2/12/17

npetitive

Caseworker, Page 2 of 2

ITEM V.
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RESOLUTION REQUEST FORM NO. 12

Schedute "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent s filed whenever a department head plans to fill an existing funded position in their bud gett

ITEM V.

atis vacated

due to a retirement, resignation, termination or promotion. This notice ma ymof be used for requestis to create a newamxi:on

For complete instructions on the procedure lo be followed. see the reverse of this form.

DEPARTMENT %E"-/\D COMPLETES THIS SECTION

Department;  SOCIAL SERVICES - Payroll Dept. Ne: #0.01 )

Title of Position: C“SC"“'E’.‘A‘LM 6 Base Salary of Position: 13,390 Q019 Grage: 16
Filling at Step # (If Known):

Budget code and title; Salarics-Regular AG010 110 Unionlv]  Non-Union[]

This position is vacaled ¢ o: [[JRetirement [7]Resignation [ Termination [ JPromotion [ JOther

Employee No./Last Nama: | -")3 Seiglried Date ¢f Vacancy: 17/1972021

Is this position mandated? [/] Yes [] No s the position reimbursable? [7] Yes [} No

Source of reimbursement: [ ] Federal 39 % [Z} State 25 % [ Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
A Competitive-active eligible list [_] Competitive-no list thiring woutd te provisionay || Non-Com )etmvo [T] Other
Actuai impact to Budget Report will be provided monthly by Human Resources Drrep%cy 'Zi x }/\3’{

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initiated. »~”~\<< } }I P/‘i

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
e filling of the vacancy.

& The Administrator has no objection
0 The Administrator objgcts to jhefilling ¢f jhe/vacancy.

/ i t )
Administrator Signature{ (\/ /{Ex / gl MNate 7 s (\l \M
N7 [

BUDGET OFFICER COMPL‘EZI'ES THIS SECTION
07 The Budget Officer has no objection to the filling of the vacancy.
{1 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commitiee

0 The committee has no objection to the filling of the vacancy.

0 The commiltee objects to the filling of the vacancy.

00 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0 inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Dale

Revised: May 19, 2017
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ITEM V.

CASEWORKER

RISTINGUISHING FEATURES OF THE CLASS: An employee in this class renders cascwork
services (o adults, children and Families to enhance their ability to cope with and vesolve emotional,
social, environmental and cconomic problems. The work requires the exercise of sound judgment in
assessing the strengths and weaknesses of adults, children and familics, identifying problem areas and
developing and implementing an appropriate service plan. Incumbents must be emotionally mature, able
to make decisions and able to work in stressful situations particularly those requiring crisis intervention.
The work is generally performed under the direct supervision of an experienced Caseworker or other
supervisor or administrative staff. Incumbents receive ongoing in-service training in social casework
practices and procedures, including training in applicable laws and regulations,

TYPICAL WORK ACTIVITIES: (HMustrative only)

Formulates and carries out plans to meet the needs of the individual or family;

Interviews clients to assess the need for social services;

Makes investigations to determine protective services for children and adults, verifies intake information
and ascertains needs;

Provides counseling to motivate the individual or family to increase their own capacity and confidence in
their ability to handle problems;

Finds, studies and evaluates family homes for the placement of children and adults;

Recommends foster homes and day care homes for certification;

Determines whether a child’s or an adult’s needs can best be met in an institution or foster home:

Supervises children/aduits placed in foster homes or an institution;

Supervises foster parents in certified homes:

Makes appropriate referrals to support, paternity, fraud, medical service units, as well as outside
resources;

Evaluates and helps to meet the needs of the child, the surrendering parent(s), and the adopting parent(s)
i an adoption proceeding;

Coordinates and develops a treatment plan and goal for the reunion of families:

Reviews cases periodically to determine changes in clients’ situations affecting eligibility and need for
services;

Makes referrals to Family Court for protective services, as well as voluntary placement in foster care;

Prepares petitions, affidavits, court summaries and additional paper work as required for Family Court,
Surrogate Court and Supreme Court;

Maintains case records;

Prepares letters and reports as required.

FULL  PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Working knowledge of federal, state and local laws and programs relating to
public welfare and the care of children; ability to establish and maintain cooperative relationships with
others; ability to prepare and maintain records and veports; ability to express ideas clearly, both orally
and in writing; ability to understand and follow oral and written directions; good powers of observation
and analysis; initiative; tact; good judgment; emotional maturity.

Page | of 2
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ITEM V.

VHMIMIUM QUALIFICATIONS:

AL Graduation {rom a regionally aceredited or New York State registered four year college or
university with a Bachelor’s Degree in Social Work, Child Family Services, Psychology,
Sociology, Criminal Justice, Education, Counseling or a closely related field; OR

B. Graduation from a regionally accredited or New York State registered four year college or
university with a Bachelor’s Degree plus 2 years paid experience involving 1) direct service
social casework wn a public or private agency or 2 Y as an Examiner, Conununity Service Worker
or child care worker in a soctal welfare or community services organization.

SPECIAL REQUIREMENTS:

[ Incumbent must be available to assume after-hours Protective Casework assignments
as required. Assignments may be weeknights, weekends and holidays.
2 Certain assignments made to employees in this class will require access to

transportation to meet fheld requirements made in the ordinary course of business in a
timely and efficient manner.

Amended, Warren County Civil Service: 7/15/10, 2/12/17
JC: Conpetitive

Caseworker, Page 2 of 2
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RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intentis filed whenever a department head plans to fifl an e xisting funded position in their budget that is vacated

due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a
For complele instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HFAD COMPLETES THIS SECTION

L ew position,

Department; SOCIAL SERVICES Payroll Dept, fo: 40.02

Title of Position: 5“’““3‘3“'0109‘”‘3”‘ Coordinator Base Salary of Position: }399@0}3) WWWWWW Grade: 16
Filling at Step # {If Known): )

Budget code and title: Salarics-Regutar AGO10 110 Union{7}  Non-Union{”]

This position is vacated due to: [ |Retirement [ IResignation [ JTermination [_Promotion [#]0ther

Employee No./Last Name: Date of Vacancy: OV012021
fs this position mandated? [7] Yes (] No Is the position reimbursable? “lvYes [ INa

Source of reimbursement: [} Federal _ o % [v] State _%fﬁ,[[z&_m% {1 Other %

CIVIL SERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL
[} Competitive-active eligible lis{ Jg%\ompeu tive-no list (hiring would be provisional) [} Non-Compatitive [[] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Direglor., ?}q

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. ﬁ<l ’]ML]

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
to the filling of the vacancy.

& The Administrator has ne-gbjectio

{3 The Administrat orc}bgec s o’ ‘the fillln

,[af*the vacancy.

Administrator Signature,

Y e ] L

BUDGET OFFICER COMPYETES THIS SECTION
O The Budget Officer has no objection to the filling of the vacancy.
(3 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commitiee

&1 The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

O inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
{0 inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: May 19,2017
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County Personnel, 11/7/97

STAFE DEVELOPMENT COORDINATOR

3JSTTNFUISH1¥G FEATURES OF THE CLASS:
pw;ijoh involves re apansibility

g a vgmprﬁiouf ve training
*on, in-service training and
ment emplc fechnical consu
ives f)‘:c ni
Cr5onne
ious Uihb,
general supe rnxﬁ'
rccordance with

ectives. Supﬁrvi»;oa ised ove
“f.  The incumbent does work as required,
TYPICAL WORK ACTIVITIES: {Illustrative
Conducts and analyzes needs assessments ntify training and
educational needs of the staff in Social Services;
Develops and conducts training programs to meet these needs;
May conduct portions of a formalized trair'wq program, or when
necassary, develop a contract for services with outside

trainers;

Provides guidance and SUpQ"VLSLOH to subordinate staff in the
design and conduct of training;

Makes arrangements for the physical facilities and equipment for
training sessions as well as for traveling to other training
locations;

Designs, plans and presents workshops of local and regional
interest cooperatively with other community agencies;

Conducts orientation for new employees in the department;

Prepares and submits required training reports to the State
Department of Social Services;

Serves as lialson with State Office of Human Pesource Development
to select contractors, content and subject matter of
training State to County workers;

Evaluates, updates and purchases materials and equipment related
to training programs and needs including manuals, books,
video cassettes and related materials;

Maintains and distributes administrative directives and maintains
manuals in an up-to- daLe condition;

Serves on Social Services' Management Team and assists in
formulating agency policy and procedures on training
programs.

ITEM V.
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cont.

Stafi Development Coordinator {(cont.)

FULL PERFORMANCE KNOWLEDGE, SKILLS,
CH@RACThRiqTTCS Good knowledge of

ABILITIES AND PERSONAL
he primcipl@s and practic
ancnc*lng a staff deveiapment program; knowledge of

+

[

principl and practices of %Oblq] case wark; working
wledge of 21, State and local public wellfare laws and
rwuqramﬁ‘ ability to plan and develop training ocutlines; ability
supervise the work of others; abllity to write clear and
: rate reports and records; ability to conduct training
programs; ability to establish and maintain effective
relationships with peopls; ability to operate a computer

rerminal; physical condition commensurate with the demands of the

position.

MINIMUM QUALIFICATIONS:

Graduation from a regionally accredited or New York State

registered college or university with a bachelor's degree and

either:

1. Two years of social work experience in any agency
adhering to acceptable standards; or

2. Two years of experience in teaching or in planning,
developing and supervising in-service training.

NOTE: Completion of one vear of graduate study in a regionally
accredited or New York State registered college or university may
be substituted for one year of the required experience.

ITEM V.


allena
Typewritten Text
ITEM V.

allena
Typewritten Text


ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule “4”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an exfsting funded position in thelr budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests (o create a new position.
For complele instructions on the procedure fo he followed, see the reverse of this foor.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; SOCIAL SERVICES Payrofi Dept. No: 40.01 .

Title of Position: Cascworker #3584 \p Base Salary of Position: 43.390(2019) Grade: 6 )
Filiing at Step # (It Known):

Budget code and title; Salarics-Regutar AGG10 110 Union[¥]  Non-Urion[ ]

This position is vacated due to: [[JRetirement [ JResignation [_|Termination [7]Promotion {lother

Employee No./Last Name; ! B393/Millis Date of Vacancy; 073072021

Is this position mandated? (/] Yes [} No s the position reimbursable? [7] Yes [T No

Source of reimbursement: (] Federal 39 o [ State 33 % [] Other %

CIVHI SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
"B Competitive-active eligible list [ ] Competitive-no list (niting would be pravisional) [_] Non-Competitive [ ] Other _

Actual Impact to Budget Report will be provided monthly by Human Resources DirectQ\r. i B&

Candidate’s qualifications must be approved by Personnel Officer prior to hiring?@éﬁv‘ AN
. TN

Human Resources Director has approved this form when initialed. J@im{\,\ﬂ/_v/\ b

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
™ The Administrator has no objection to the filling of the vacancy.

(O The Administrator objetts 1q the-filtiny
p

of}g vacancy.
Iy /,/ / ' i
/ Date./ /D« }M

v', /y l ’

Administrator Signature, \ \\ r\
Ay

BUDGET OFFICER COMP—L)ETES THIS SECTION
0O The Budget Officer has no objection to the filling of the vacancy.

O The Budget Ofticer objects io the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commiitee

@3 The commiltee has no objection to the filling of the vacancy.

0 The committee objects lo the filling of the vacancy.

0O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacasy.

Ranking Committee Member Signature Date

Revised: May 19,2017
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ITEM V.

CASEWORKER

DISTINGUISHING FEATURES OF THE CLASS: An employee i this class renders casework
services to adults, children and families to enhance their ability to cope with and resolve emotional,
social, envivonmental and economic problems, The work requires the exercise of sound judgment in
assessing the strengths and weaknesses of adults, childeen and families, identifying problem arcas and
developing and implementing an appropriate service plan. [ncumbents must be emotionally mature, able
to make decisions and able to work in stressful situations particularly those requiring crisis intervention.
The work is generally performed under the direct supervision of an experienced Caseworker or other
supervisor or administrative staff. [Incumbents receive ongoing in-service training in social casework
practices and procedures, including training in applicable laws and regulations.

TYPICAL WORK ACTIVITIES: {Iustrative only)

Formulates and carries out plans to meet the needs of the individual or family;

Interviews clients to assess the need for social services:

Makes ivestigations to determine protective services for children and adults, verifies intake information
and ascertains needs;

Provides counseling to motivate the individual or family to increase their own capacity and confidence in
theic ability to handle problems;

Finds, studies and evaluates family homes for the placement of children and adults:

Recommends foster homes and day care homes for certification;

Delermines whether a child’s or an adult’s needs can best be met in an institution or foster home;

Supervises children/adults placed in foster homes or an institution;

Supervises foster parents in certified homes;

Makes appropriate referrals to support, paternity, fraud, medical service units, as well as outside
resources;

Evaluates and helps to meet the needs of the child, the surrendering parent(s), and the adopting parent(s)
in an adoption proceeding;

Coordinates and develops a treatment plan and goal for the reunion of families:

Reviews cases periodically to determine changes in clients” situations affecting eligibility and need for
services;

Makes referrals to Family Court for protective services, as well as voluntary placement in foster care;

Prepares petitions, affidavits, court summaries and additional paper work as vequired for Family Court,
Surrogate Court and Supreme Court;

Maintains case records;

Prepares letters and reports as required.

FULL _PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Working knowledge of federal, state and local laws and programs relating to
public welfare and the care of children; ability to establish and maintain cooperative relationships with
others; ability to prepare and maintain records and reports; ability to express ideas clearly, both orally
and in writing; ability to understand and follow oral and written directions; good powers of observation
and analysis; initiative; tact; good judgment; emotional maturity.

Page | of 2
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ITEM V.

MIMNIMIUM OUALIFICATIONS:

A. Graduation from a regionally accredited or New York State registered four year college or
aniversity with a Bachelor's Degree m Social Work, Child Family Services, Psychology,
Saciology, Criminal Justice, Education, Counseling or a closely related ficld; OR

B, Graduation from a regionally accredited or New York State registered four year college or
aniversity with a Bachelor’s Degree plus 2 years paid experience involving 1) direct service
social casework in a public or private agency or 2 ) as an Examiner, Community Service Worker
or child care worker in a social welfare or conumunity services organization.

SPECIAL REQUIREMENTS:

L. Incumbent must be available to asswme after-hours Protective Casework assignments
as vequired. Assignments may be weeknights, weekends and holidays.
2. Certain assignments made to employees in this class will require access fto

transportation to meet field requirements made in the ordinary course of business in a
timely and effictent manner.

Amended, Warren County Civil Service: 7/15/10, 2/12/17
1C: Competitive

Caseworker, Page 2 of 2
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ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Treasurer Payroll Dept. No; 11.00

Title of Position; Senior Account Clerk #4 Base Salary of Position: $33.600 Grade: 7
Filling at Step # (If Known);

Budget code and title: A.1325 110, County Treasurer, Salaries - Regular _Union[¥]  Non-Union[]
This position is vacated due to: [_JRetirement [7]Resignation [_JTermination [_JPromotion [ JOther

Employee No./Last Name: 13296, Callanan Date of Vacancy: 0/28/21

Is this position mandated? [] Yes [7] No Is the position reimbursable? [ ] Yes [7] No

Source of reimbursement: [ ] Federal % [ ] State % [ ] Other A

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

.Competitive-active eligible list [} Competitive-no list (hiring would be provisional) [} Non- -Competitive {:] Other
‘Actual Impact to Budget Report will be provided monthly by Human Resources DxreUi(ES_
Candidate’s qualifications must be approved by Personnel Officer prior to hiririg. A
Human Resources Director has approved this form when initialed. AT | g} \g&Z\

L i—

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
The Administrator has no objection to the filling of the vacancy.
0 The Administrator dbj

ts to the filling of the vacancy.

Administrator Si

BUDGET OFFICER COMP TES THIS SECTION
{B"The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects 1o the filling of the vacancy.

Budget Officer Signature %ﬁa{ﬁ !%g/@g Date ‘é/ /’7/ &7

SUPERVISORY COMMU.TEE COMPLETES THIS SECTION
Name of Commitiee 4”&”/@

The committee has no objection to the filling of the vacancy.
The committee objects to the fllhng of the vacancy

00 a-gl

Ranking Committee Member Signature N\~ — < (’iy [74’}7{

Revised: May 19, 2017
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RESOLUTION REQUEST FORM NO. 12

2

Schedule A

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This nolice of intent is filed whenever a depariment head plans to fill an existing funded posi’rson in their budget that is vacated
due lo a relirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Yeterans' Services Payroll Dept. No: 3300

Title of Position: Per-diem Yan Diver i & #5 Base Salary of Position: 267500 Grade: 92
Filling at Step # {If Known), ‘f 139235 “"“

Budge! code and title: 46510 130 Salaries - Past Time Union[ ] Non-Unionl¥]

This position is vacated due to: [ ]Retirement [F]Resignation [ JTermination [ JPromotion [ JOther

Employee No./Last Name; 12652/Bennelt — qee= g0 4 Date of Vacancy: 96/13/2020

Is this position mandated? [ 1 Yes [7] No  Is the position reimbursable? ] Yes [7] No

Source of reimbursement: ] Federal o [] State % [ 1 Other %

CIVIL SERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL

{1 Competitive-active eligible list [[] Competitive-no list hiring would be provisional [ ] Non-Competitive [ ] Other
Actual Impact to Budget Report will be provided monthly by Human Resoutces DH‘OCtO!‘\‘;;\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring &if‘;\(‘

Human Resources Director has approved this form when initialed. {‘_{%y 1 ’O\X 2\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
\&f The Administrator has no ob ection to he filling of the vacancy.

3 The Administrator ob}ééts toth fuhnq ) th/? ancy.
( N

Administrator Signature / >
=T , B

BUDGET OFFICER COMPQES THIS SECTION
(0 The Budget Officer has no objection to the filling of the vacancy.
[J  The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commitiee

{0 The committee has no objection to the filling of the vacancy.

(0 The commitiee objects to the filling of the vacancy.

0 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: May 19, 2017
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Warren County Civil Service, Oc

VAN DRIVER

DISTINGUISHING FEATURES OF THE CILASS:
ver and/or chauffeur. This is resy
veterans or

transportation
clients to various activities

Carelessness in this respons
consequences to both the employ
Cormed under general supervision
keeping and Loutlne manual work.

minor
work as

TYPICAL WORK ACTIVITIES: (1 i

Transports clienls, veterans, etc. to a
or other locations as assigned usin
station wagon;

May take specimens to the laboratory and pick up needed
medications;

Denform% minor maintenance to the assigned Lransportation

ehicles as necessary, 1.e., checks O?i washer fluid, etc.

Delivers vehicle to Department of Public Works garage for
maintenance and/or repailr;

Keeps mlileage and expense logs:

May keep other records as necessary;

“fices
and/or

rom hospital
van, mwnibL

Sy
S

i
a

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARABCTERISTICS: Good knowledge of the operation of automotive
equipment; good knowledge of the geography of the area; working
knowledge of the state and local motor vehicle rules and
regulations; working know“odge of simple repelir and malntenance
procedures of automotive equipment; ability to maeintain simple
records; ability to understand and follow oral and written
instructions; dependability; ability to deal with the elderly
and/or infirm with tact and courtesy, responsibility; willingness
to perform routine manual tasks; willingness to work under all
weather conditions; physical condition commensurate with the
demands of the position.

MINIMUM QUALIFICATIONS: One year of experience in the operation
of a motor vehicle.

SPECIAL REQUIREMENT: Possession of the appropriate a New York
State Driver’s license at time of appointment.

ITEM V.
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