PERSONNEL, ADMINISTRATION & HIGHER EDUCATION COMMITTEE
AGENDA
SEPTEMBER 1, 2021

Committee Members: Braymer, Geraghty, Driscoll, Conover and Magowan - Chair of the Board shall serve as an Ex-

i1

L

D

2)

3)

4)

5)

6)

7)

Officio member when needed in accordance with Section C(4) of the Rules of the Board

Committee meeting called to order by Chairman.
Motion to approve minutes of prior Committee meetings.

Action Agenda

Requests/Items to be Discussed by the Human Resources Director (Jackie Figueroa, Director):
A) Ryan Moore, County Administrator, to discuss benefit renewal for 2021-2022 plan year.

B) Executive session to provide an update on the filling of the County Attorney position.

C) Review of report on tracking of vacancies filled.

D) Update on terminations and exit interviews.

E) Update to Out-of-Unit Employee Benefit Policy.

Requests/Items to be Discussed by the County Attorney (Robert Terwilliger, Acting County Attorney);

A) Discussion - possible litigation regarding PFOS. ‘

B) Litigation update - Executive Session.

C) Request for a transfer of funds in the amount of $2,000 from the Contingent Account to Budget Code A.1420 210,
County Attorney, Furniture, to cover the cost of purchasing a new desk for the Confidential Secretary to the County
Attorney.

Regquests/Items to be Discussed by the Clerk of the Board (Amanda Allen, Clerk):
Resolution Tracking Report.

Referrals from the Criminal Justice Committee (Chaired by Supervisor Leggett):

(Jason Carusone, District Attorney) -

A) Request to amend the Table of Organization and Salary Schedule to decrease the salary of the Fourth Assistant District
Attorney from $75,570 to $74,089, effective September 20, 2021.

B) Request to amend the Table of Organization and Salary Schedule to decrease the salary of the Fifth Assistant District
Attorney from $74,089 to $69,891, effective September 20, 2021.

(Marcy Flores, Public Defender) -

C) Request to amend the Table of Organization and Salary Schedule to create and fill the new position of Legal Clerk,
Grade 5, Base Annual Salary $32,237, effective October 1, 2021.

Referral from the Health Services Committee (Chaired by Supervisor Frasier):

(Ginelle Jones, Director of Public Health/Patient Services) -

A) Request to increase Supervisor on-call pay for week nights from $45/night to $60/night and weekend rate (for Saturday
and Sunday) from $235 to $350 effective July 1, 2021 and authorizing retroactive payments for this adjustment.

(Dee Park, Director, Office for the Aging) -

B) Discussion regarding staffing at meal sites.

Referral from the Human Services Committee (Chaired by Supervisor Driscoll):

(Christian Hanchett, Commissioner, Department of Social Services) -
Request to amend the Table of Organization and Salary Schedule to create and fill the new position of Caseworker
#TBD, Grade 16, Base Annual Salary 345,831, and delete the position of Caseworker Part-Time, effective September
20,2021.

Referral from the Governmental Operations & Advocacy Committee regarding County employee emails.

Continued
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IV. Pending Items:

Personnel & Administration -

[. County Treasurer requested to remove the Payroll Supervisor and Payroll Technician from the CSEA Union, and
increase salaries for both positions. Update: Committee revisited request and asked County Treasurer to make this
request to the CSEA negotiating team to consider re-presenting to the CSEA for their approval. (06.29.21)
Committee considered County Treasurer’s suggestion for awarding additional vacation days to employees who
worked on-site when County Buildings were closed due to the Coronavirus Pandemic; it was the consensus of the
Committee for the County Administrator to work on a plan to award additional compensatory vacation days and
present same at a future Committee meeting, (07.29.21)

o

Higher Education - Joint meeting of Personnel, Administration & Higher Education and Finance scheduled for September
10™ at 11:00 a.m. to be hosted by SUNY Adirondack and held jointly with Washington County counterparts.

V. Positions authorized for filling by Standing Committees since last meeting:

Buildings and - Cleaner #6, Grade 2, Base Annual Salary $28,982, due to resignation.
Grounds - Cleaner #12, Grade 2, Base Annual Salary $28,982, due to resignation.
- Building Maintenance Worker #2, Grade 7, Base Annual Salary $35,491, due to resignation.

County Clerk - Recording Clerk #1, Grade 7, Base Annual Salary $35,491, due to resignation.

Countryside - Institutional Aide PT #3, Grade 3, Base Annual Salary $29,603, due to resignation.

Adult Home
District - Legal Clerk #6, Grade 5, Base Annual Salary $32,237, due to creation.
Attorney - 2" Agsistant District Attorney, Annual Salary $85,394, due to resignation.

- 3% Assistant District Attorney, Annual Salary $85,394, due to promotion.
- 4% Agsistant District Attorney, Annual Salary $74,089,due to promotion.
- 5% Assistant District Attorney, Annual Salary $69,891, due to promotion.
- 6" Assistant District Attorney, Annual Salary $66,563, due to promotion.
- 7™ Assistant District Attorney, Annual Salary $66,563, due to promotion.
- 8" Assistant District Attorney, Annual Salary $66,563, due to promotion.
9™ Assistant District Attorney, Annual Salary $66,563, due to creation.

Office for the - Meal Site Cook #2, Grade 2, Base Annual Salary $18,113 (25hr/week).

Aging - Meal Site Manager #1, Grade 2, Base Annual Salary $21,736 (30hr/week), due to retirement.
- Meal Site Manager #3, Grade 2, Base Annual Salary $14,491 (20hr/week), due to retirement.
- Meal Site Manager #5, Grade 2, Base Annual Salary $18,113 (25hr/week), due to resignation.

Public Health - Public Health Nurse #8, Grade 21, Base Annual Salary 353,675, due to resignation.
- Public Health Nurse #35, Grade 21, Base Annual Salary $53,675, due to resignation.

Public Works - HEO #14, Grade 10, Base Annual Salary $39,751, due to promotion,
- MEO (L) #33, Grade 7, Base Annual Salary $35,491, due to resignation.

Sheriff - STOP-DWI Coordinator, Annual Salary $20.3716/hr, extending prior authorization.
- Patrol Sergeant #11, Annual Salary $78,519, extending prior authorization.

Social Services - Caseworker #19, Grade 16, Base Annual Salary $45,831, due to resignation,
- Caseworker #23, Grade 16, Base Annual Salary $45,831, due to resignation.
- Caseworker #31, Grade 16, Base Annual Salary $45,831, due to resignation.

VI. Privilege of the Floor/Public Comment

VII. Motion to adjourn



ITEM 1A

e

Warren County

Renewal Premium Equivalent --- Aggressive Factors Used
December 1, 2021 Effective Date

$620.55 5139.40 $758.95 NIA $426.08 $153.41 | $579.49 NIA
$1,272.09 : $285.78 | $1,557.87 NIA 3873.46 $314.49 | $1,187.85 NiA
$1,783.81 $400.76 | $2,184.57 NIA $1.224.81 $441.03 $1,665.84 : NIA
$639.18 $143.58 $782.75 3% $438.86 3158.01 $596.87 3%
$1,310.25 | $294.35 | $1 ,604.81 3% $800.66 §323.92 $1,223.58 3%
$1,837.33 | $41278 | $2,250.11 3% $1,261.55 | $454.26 $1,715.82 3%
$630.16 $143.58 $782.75 3% $438.86 $5158.01 $596.87 3%
$1,310.26 ; $204.35 $1,604.61 3% $899.66 $323.92 $1,223.59 3%
$1,837.33 ;1 $412.78 $2,250.11 3% $1,261.55 | $454.26 : $1,715.82 3%
$632.96 $142.19 $775.15 2% $434.60 $156.48 $591.08 2%
$1,297.53 | $201.48 | $1,589.03 2% $890.93 $320.78 $1,211.71 2%
$1,819.49 | $408.78 $2,228.27 2% $1,249.31 $449.85 $1,699.16 2%




Warren County

Group Health Plan Analysis
December 1, 2021 Effective Date

ITEM

1A

Premium Equivalents

Modical PE T RPES

Stop.Loss Deductib

- Renewal . Renewal
BSMENY BSMENY
CUEPD 5098 HDEPO 6398
Benefits
Deductible (Single/2P/F amily) Mone $1,500/83,000/33,000
Benefit Year or Calendar Year Plan Year Plan Year
Aggregate or Embedded Accumulalor NIA Embedded
Employer Deduclible Funding NIA 3730/81,500/81,500
Coinsurance Mone Mong
Total Medical OOP Max {Singlel2P/Family) $6,350/312,700/512,700 $5,000/510,000/510,000
Aggregate or Embadded Accumulators Embedded Embedded
Prescription Drugs
Deductible None None
Generic ] Brand / Non-Formutary $10/830/850 $10/330/550
Prascription O0P Maximurn Integrated with Medical QOP Max Integraled with Medical OOP Max
Mail-Order {80 Day Supply) 2.5 X Copay 2.5 X Copay

CTéta PE

ST oralPE” CIRYPE.
Employes Only $639.16 $143.58 S7BRTS $438.85 $158.01 $596.87
Employes + 1 $1,310.26 $284.35 $1.604.61 $899.66 §323.92 $1,223.59
Family $1,837.33 $412.78 $2,250.11 $1,261.55 $4584.26 $1,715.82
Estimated Monthly Premium $753,301 $169,235 $922,536 $42,599 $15,338 $57.938
Estimated Annual Premium 59,039,617 $2,030,816 $11,070,433 $511,193 $184,080 $695,253
Percentage Change From Current % 3% 3% 3% 3% 3%
Expected Total Annual Costs $12,6468,823
Dollar Amount Needed to Pull From Reserves $5881,137
Dotlar Amount Needed to Pull From Reserves 5474965
after HCRA
: o o = S0 1 Stop Loss @ §150,000 2+ increase PE'S #3%. 0 : -
Premium Equivalents “Medical PE CRYPEST L Yol PE Medical PE. " RYPE - Total PE
Employee Only $638.18 $143.58 $782.75 $438.88 $158.01 $596.87
Employse + 1 $1,310.26 $294.35 51,604,681 $889.65 $323.92 $1,223.59
Family $1,837.33 $412.78 $2,250.11 $1,261.55 $454.26 $1,715.82
Estimated Monthly Premium $753,301 $169,235 $922,5635 $42,599 $15,338 $57,938
Estimated Annual Premium $9,038,617 $2,030,816 311,070,433 $511,183 $184,060 $685,253
Percentage Change From Current 3% 3% 3% 3% 3% 3%

Expected Tatal Annual Costs

$12,546,438

Dollar Amount Needed to Pull From Reserves

$780,752

Dollar Amount Needed to Pull From Reserves
after HCRA

$374,580

MedicalPE

Premium Equivalents - URXP siMedical P 3 B ~Totél PE B
Employee Only $632.98 $142.18 $775.15 $434.60 $156.48 $581.08
Employee + 1 $1,297.53 $291.49 $1,588.03 $890.93 $320.78 $1,211.71
Famity $1,819.49 3408.78 52,228.27 $1,249.31 $449.85 $1,689.16

Estimated Monthly Premium $745,988 $167,592 $9813,57¢ $42,186 $15,189 $57,375

Estimated Annual Premium $8,951,854 $2,011,009 510,962,953 $506,230 $182,273 $688,503

Percentage Change From Current 2% 2% 2% 2% 2% 2%

Expecled Total Annual Costs $12,546,438

Dollar Amount Needed to Pull From Reserves

$694,982

Dollar Amount Needed to Pull From Reserves
after HCRA

$488,810

RM_8/23/21



ITEM 1A

CURRENTBSNENYEPD 5098 Sid

CURRENT-BSNENYHOERO B3OS 1 -0 o

TIER PREM EQUIV 18% PAYROLLI  20% PAYROLL 25% | PAYROLL TIER 18% PAYROLL]  20% PAYROLL 25% PAYROLL

ndividuat 575995 $136,79 | $68.40 |3$151.89 | $76.00 | 5189.99 | $94.99 individual 8579.49 510431 | $52.15 | S115.90 | 357.95 | 5144.87 | §7144
I porson $L,557.87 1528047 | 514021 | S31157 | $155.79 | §389.47 | 5194.73 2 person SLIE7.S5 | $213.83 | 6106.92 | $237.59 | $118.80 | $296.99 | $142.49
Family 52,184.57 |$393.22 | $196.61 | $436.91 | 3218.46 | $546,14 | $273.07 Family 51,665.84 | 6299.85 | $149.93 | $333.17 | $166.58 | 416,46 | $208.23

L BINENY EPO 5098 L OPTION 1 NOCHANGE B OPTION 25150 5TOP LOSS 3/

< BSNENY HDERO 539 PTION TN CHANGE & GPTION.2 S150K STOPLOSS 3% 7

TIER PREM EQUIVE  18% PAYROLLL 203 | PAYROLL 25% | PAYROLL| TIER PREM EQUIVY  18% [ PAYROLLL  20% | pAYROWL 25% PAYROLL
Individual 578275 $140.90 | $70.45 | 515655 | $78.28 | 5195.69 | $97.84 individuat 5596.87 $107.44 S3.72 1511937 | $50.69 | $149.22 | $74.61
2 person $1,604.61 | 528283 | S14d.41 | $32092 | $160.46 | 320115 | 520058 7 person $1L,223.59 | 520025 1 3110.12 | $244.72 1512236 | $309.90 | $152.95

Family $2,250.11 | $405.02 | $202.51 | $450.02 | $225.01 | 8562.53 | $281.26 Family $L,715.82 | 5308.85 | S154.42 1534316 | $171.58 | 5428.95 | $714.48

: SNENY EPD S0 10N 3 $ 15015 THPLDSS 29 . . EPO6308 - 0ATION 1'$1S0KSTOP { Wy

TER | eremequivl ey | pavrou] 20% | PAYROW|  25% | PAYROLL TIER | PREMEQUIV] 18% |PAYROLL] 20% | PAYROLL PAYROLL
Individual | $775.15  1$139.53 .| $69.76 | $155.03 | 477.52 | 5193.79 | $95.89 individuat | $591.08  |'5106.39 | $53.20 | 511B.22 | $59.11 | $147.77 | $73.89
2parson | $1,589.03 | $286.03 | $143.01 | §317.81 | 5158.90 | 5397.26 | $198.63 2person | $1,211.71 | $218.11 | $109.05 | 5242.34 | $121.17 | $302.93 | 315146

Family $2,228.27 | $401.08 | $200.54 | $445.65 | $222.83 | $557.07 | s278.53 Family $1,699.16 | $305.85 | $152.92 15330.83 | $160.92 | $424.79 | $712.40




Warren County

Group Dental Plan Analysis

December 1, 2021 Effective Date
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ITEM 1A

8 JAEGER

FLYNI

Beansy

Current & Renewal

Benefits

-Delta Dental.
In-Network :

Cut-of-Network

Rate Guarantee

December 1, 2023

Annual Deductible
Individual/Family

$35/5105 (walived for diagnostic & preventive)

Annual Plan Maximum $1,500 : $1,250
Benefits :
Type | - Diagnostic & Preventive i
Exams 100% 100%
Cleanings 100% 100%
Fluoride Treatment 100% 100%
Space Maintainers 80% 80%
Bitewing X-Rays 100% 100%
Diagnostic X-Rays 100% 100%
Sealants 100% 100%
Type li - Basic Service
Fillings, Stainless 80% 80%
Simple Ex{ractions 80% 80%
Oral Surgery 80% 80%
Type {1l - Major Services
Crowns, Inlays, Outlays 50% 50%
Bridges 50% 50%
Dentures 50% 50%
Type IV - Orthodontic Services
Appliances & Related Services 50%
Orthadontics Lifetime Maximum $750 Lifetime
Periodontic & Endodontic Coverage 80% 80%
Implants Not Covered
Wailing Periods None
OQut-of-Network UCR Fee Schedule - Average 40th UCR
Dependent Child/Student Age To Age 26
Orthodontia Age Limitation 18

Network

Delta Dental PPO

Fully Insured Rates - Gounts| . Gaent

Employee Only 225 $29.75

Family 336 §76.56
Estimated Monthly Premium $32,418 $32,418
Estimated Annual Premium $388,015 $389,015

Percentage Change From Current

0.0%

Underwriting Notes

Can be sold stand alone. Initial increase was +2.7%.

RM_8/23/21
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ITEM 1A

Warren County

Group Vision Plan Analysis
December 1, 2021 Effective Date

- Current & Renewal . Option 2
© U Empire oo oEmpire!
. : e : : e : . S Bay-Up Plan
Benefits In-Network i Qut-of-Natwork In-Nebwork § Qut-of-Matwork In-Network [ Outol-Network
Rate Guaranteg December 1, 2023 December 1, 2023 December 1, 2023
Frequency of Services
Exams 12 #Honths 12 Months 12 Wonths
Lenses 12 Months 12 Months 12 Months
Frames 24 Months 24 Months 24 tMonths
Contact Lenses 12 Monihs 12 Months 12 Months
Overview of Benefits
Exam Copay $20 $40 Allowance 320 342 Allowance Covered in Full $42 Allowance
e $130 Allowance then » $130 Allowance then " . 13200 Aliowance then as y
Frames 20% off Balance 345 Allowance 20% off Balance 345 Allowance 20% off Balance 345 Allowance
Lenses
Single Vision $26 $25 Allowanca $20 $40 Allowance Covered in Full $40 Allowance
Lined Bifocal 520 340 Allowance $20 560 Allowance Covered in Full 880 Allowance
Lined Trifocal 520 355 Allowance 520 $80 Allowance Caverad in Full $80 Allowance
Contact Lens Copay
Madically Necessary Covered in Full 3210 Allowance Covered in Fuil $210 Allowance Covered in Full $210 Allowance
Conventional: $130 Convantional: 3130 Conventional: $200
Allowance Allowsnce Allowance
b o &0y
Elective then 15% .Off 5105 Allowance then 15% off $105 Allowance then 15% ?” $10S Allowance
Balance; Balance; Balance;
Disposable: $130 Disposable: $130 Disposable: §200
Allovaance Allowance Allowance
Dependent/Student Dep lo Age 26 Dep o Age 26 Deplo Age 26
Participation Requirement Current Current
Rates = T oagings 0TS Glrdent 8 T URenewal 7 o Counts L BuyeUp Plan Y
Employee Only 205 $5.42 $5.22 68 §7.15
Family 242 $13.58 $13.08 30 $17.91
Estimated Monthly Premium $4,397 $4,235 32,286 $1,919
Estimated Annual Premium 852,770 $50,826 $27,430 §23,028
Total Annual Premium 8§52,770 550,458
Percentage Change From Current -3.7% -4.4%
Underwriting Notes Can be sold stand along Duat option offering.
9 ' Enroliment assumes 2/3 in the Base plan, 1/3 in the Buy-Up plan.

BM_8723721



e

Warren County
Accident Plan Comparison
December 1, 2021 Effective Date

TEM 1A

Benefits

o

“Cutrent & Renewal -
Guardian

Employee Eligibility

Employees work 20+ hrsiwk

Spouse Eligibility

Employees work 20+ hrsiwk

Child Eligibility To Age 28
Minimum Participation 5 Enrolled
Portability included
Type of Plan On and Off the Job
Major Medical Required? fas
Accident Emaergency Treatment Benefit 3175

Dislocation Benefil

Up to 84,400

Fracture Benefit

Up o $5500

Initial Accident Hospitalization Benefit

$1,000 Non-ICU; $2,000 ICU

Accident Hospilal Income Benefit

$188/day, for up lo 365 days per accident

Accident ICU Benafit

§165 per day, for up o 15 days per accident

Major Diagnostic Exam
j

3150

Accident Follow-Up Treatmeni Benefit

$50 {max 6 visils per accident)

Physical Therapy Benefit

$25 {max 10 visits per accident)

Ambulance Benefit

Ground 150 / Air $1,000

Common Carrier Accidental Death

Employee: $50,000
Spouse: $25,000
Child: §10,000

Automobile Accidental Death

Employee; $25,000
Spouse: §12,500
Child: $5,000

Other Accidental Death

Employee: $25,000
Spouse: $12,500
Child: $5,000

Accidental Dismemberment Benefit

25% - 100% of AD&D Benefit

Burns $0 - $12,000
Lacerations Up to $400
Eye Injury $300
Emergency Dental Work 375 - 8300
Brain Concussion 75
Tendon, Ligamenls, andlor Rotator Cuifs 1 $500; 2 or more: $1,000
Ruptured Dises and/or Torn Knee Cartilage $500
Major Surgery $150 - $1.250
Appliance $125
Prosthetic Devices 1: $500; 2 or more; $1,000
Blood, Plasma, and Platelets $300
Transportation $500 (3 trips per accident)
Family Lodging $125/day, up to 30 days
Chirapractic Visits $25 (max 6 visits per accident)
" Curent " Renewal
Employee $10.26 $10.26
Employee + Spouse $16.09 516.08
Emgployee + Child{ren) $16.20 $16.20
Family $22.03 $22.02

Page 21

8/24/2021



Warren County

Voluntary Life Plan Analysis

December 1, 2021 Effective Date

ITEM 1A

. Current & Renewal

Guardian

Benefits

Rate Guarantee

December 1, 2022

Benefit Amount
Employee
Spouse

Child{ren}

Up o $200,000 (Increments of $10,000)

Up to 50,000 {Increments of §5,000)

14 Days to Age 26: $10,000

Guarantee lssue
Employee
Spouse

Conversion

Portable

Waiver of Premium

Accelerated Benefit

Reduction Schedule

Pariicipation Requirements

$200,000
$50,000
Included
Included
included
50%

Reduces to
65% @ Age 65,
40% @ Age 70,
25% @ Age 75,
15% @ Age 80

Monthly Rate per $1,000

Current

Current

<30 $0.094 $0.094
30-34 $0.099 $0.098
35-39 $0.136 $0.136
40-44 $0.191 $0.190
45-49 $0.305 $0.304
50-54 $0.507 $0.506
55-59 $0.787 $0.796
60-64 $1.213 $1.212
65-69 $2.407 $2.406
70-74 $4.596 $4.596
75-79 $4.506 $4.596
AD&D $0.030 $0.040
Child(ren) $0.150 $0.160
RM_8/22/21
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Warren County

Critical lilness Plan Analysis
December 1, 2021 Effective Date

ITEM 1A

Current & Renewal
Guardian:

Benefit Options

EE: $10,000
Spouse: $5,000
Child: $2,500

Guaranteed Issue

Employee: $10,000
Spouse: $5,000

Participation 5 Enrolled

Major Medical Required? Yes

End-Stage Renal Failure 100%

Heart Attack 100%

Stroke 100%

Carcinoma in situ 30%

invasive Cancer 100%

Skin Cancer $280

Wellness Screening Benefit $50

Pre-Existing Condition Limitation 6/6

Monthly Rates per $1,000 - Current R " Renewal
15-29 50,28 $0.28
30-39 $0.45 $0.46
40-49 $1.06 $1.06
50-59 $2.21 $2.20
60-69 $3.98 $3.98
70-99 $7.26 ) $7.26

Page 23
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Warren County
MAPD (Medicare Advantage w/ Rx) Plan Analysis

January 1, 2022 Effective Date

ITEM 1A

}iﬁ% JAEGER

FLYNN

Current ! - SR o Renewals o
CoHumanac T Tn e S . Humana
Passive PPO SRR R T S Passive PRO
Benefits Cut-of-Network In-Network | Out-of-Natwark
Deadductible Mone Hone
Co-dnsurance Seleet ltems Select Rems
Dut-of Pockel Baximom 33400 53400
Physician Servicos
PP Visits 510 510 530 §10
Spocialist Visits $ 15 816 515
Routing Adult Exam Caovered fa Full Covered in Fulf Coverad in Full Covered in Full
Preventive Services Covered in Full Coverad in Fulf Covered in Ful Cavered in Fult
In-Patient Services Coveored {n Full Covered in Full Covered fn Full Covered in Full
Qut-Patient Services
Physican Savicas Covarad in Full Covered in Full Covered in Full Covared in Full
Facility Sowvices Caovered in Full Covored in Falf Govered in Fult Coverad in Full
Part 8 Drugs 330 320 520 $20
Biagnostic Testing
Lab Snevicas Covared in Full Covared In Full Covered in Full Covered in Full
Radidlogy and Imaging 315 315 818 315
Complex Imaging §50 350 $50 350
Emergency Care $75 375 75 375
Urgent Care §25 §25 §25 325
Telemedicine
Primary Care Covered in Foll NIA Caovered in Full NIA
Specialist Visits 315 MA 313 NIA
Urgent Care Covared in Full HNIA Covered in Full NIA
Physical, Spoech and Occupational Therapy 315 315 315 §15
Home Health Care Covared In Full Covered In Full Covered In Full Cavered In Full
Prosthetic Dovices and DME 10% Coins 10% Cains 10% Coins 10% Coins
Diabetic Care
Diabetic Supplies $10 310 $10 310
insulin, Diabelic Medication Covered Under PantD Covered Under Parl D Covored Under Part D Covered Under Part D
DME {infusion pumps, glucase metars, atc} 10% Ceins 10% Coins 10% Coins 10% Coins
Skilled Nursing Facility Covered in Full Caovered in Full Covered in Full Covered in Full
Hearing Services
HMeardng Exam No Copay, $70 Max Every 12 Menths Mo Cepay, ST0 Max Evary 12 Months
Hearing Alds 3500 Hearing Allowance Every 24 Months $500 Hearing Aflowance Every 24 Monlhs
Vision Benetfil
Vision Exam No Copay, 370 Max Every 12 Months Mo Copay, $70 Max Every 12 Months
Vision Hardware $100 Max Every 24 Months $100 Max Every 24 Months
Praventive Dental Discounts Available Discounts Available
Part O Prescription Drugs S0/$0/330/550i550 Standard Pharmacy 30/50/330/380/850 Standard Pharmacy
SilverSneakers, Counseling Services, Personal Health Coaching, SifverSnctakc:s. Counsefing Sgnﬁ?es. Persom’al é’ic.alth Coachin?:
Health & Wellness. HumanaFirst, Meal Program, Lifeline Alert Systems and Jenny Craig . HumanaFirst, Meal Program, Lifeline f\len‘ Systems, GQJG?‘ Po’.‘ .
Weight Management, Go355, COVID-18 Care Package Bischarge Transport (Haw}, Home Care (hcw?. Jenny Craig Weignt
tlanagement No Longer Avatlable
Natwaork HUMANA HUMANA
Rates Counts 2021 Base Rate® .5 o . 01072021 Actual Rate 7} 2022 Ranowal From Baso Rate - 2022 Renewal From Actual Rate
Employec Only 486 $187.60 $165.03 5210.03 $210.03
Estimated Monthly Pramium $96,034 $£80,205 5102,075 $102,075
Estimated Annual Promium $1,152,403 £4962,455 $1,224,805 $1.224,895
Percentage Change From Current 6.3% 27.3%
Underwriting Notes 2021 Huntana Base Rate was $197.60 minus pnfvmlum crod{t of $32.§7
duw to COVID-19, for a total rate of $165.03. This was a 1-time crodit,

Page 16 8/24/2021



2021~ NOTICE OF INTENT TO FILL TRACKING

ITEM 1C

arsounet
Cntes Reason :
Approval S for, Teeunbent ; Approved vel Tnceisbont vs,
Date Department Position : Tugumbenr Vreanes |Salavy Sabiey Approved {Date Filted Hire Salary Hired Hired Hired
12122021 “{Cmmibyside Case Manager Part Time {2630) NIA H PIA s wagant
1173031 {Counityside tnstittidonsl Alde $18 Parf Timie (2629} MNIN I NIA s vacant -
1122001 Pubilic Health Assistant €1 < PT{3627) N s $ - &
1712021 Senttor Account Clerk 43 (1637 N g § 443600 18 -
Caseworher 838 (2615) N 3 3 - & -
Caseworker £39 (26161 NS N h s s - 8 .
102 Caseworker 827 (1658 P PR S 28600 1 8 Conhman $ SIST00 18 L8100
112021 se Superviser B #£1 {1641) Suleahy RY 3 62532060 1% 49.537.00 {1/1802021 {Terry S 183930018 11000003
17122001 Senior Caseworker #7 (2268) Teny PR $ 3667100 {1 § 4649200 {241 21 [P $ 30620018 (3117001
! Case Manager {2569) NIA N S 388IBO0 112021 (Palero § 343100158 -
17292021 {Public Waorks Director of Facilities NIA N S 13.670.00 21 {Rogery $ - s -
1292021 {Public Works dent of Bidps. & Grounds- PT Temp (2643) NiA N $3%.8%hour 028 (Morchouse $3987hour | % - S -
Health Services Temporary Per Diem Senior Account Clerk (26423 NIA N $20.937 hour 172672021 {DeCesare $20.93hour | S - 3 ~
Countryside Part- Time Leisure Time Activities Alde (2646} NiA N $ 1681560 [312021  [Durkin S 16815601 8 - $ -
32021 [Countreside Senior Aceount Clerk (2647) NIA N S 3360000 |H12021 Tennamt $ 35074001 38 23700 S B
2042021 {Emurpency Services County Fire Coordinators Part Time (2644 NIA N S 1150000 12472021 {Owden S L0000 1S - S -
22202071 {Public Works ngd 184 (2648) NiA N $  §8.384.00 132972071 {Swimt S S8A400 18 - S -
Alsport Alrport Manager (1182) Deliraw RS S 8300 1S TRHU000 |4 Mapp S F8O%0L00 | S - & £5.632.00%
17292621 ifdings & Grounds Mechanic (2469 Maston RT $ 4RS0300 15 3621400 Ruland S 374270018 12130018 €9,076.003
173972034 [ Buildings & Grounds Maistenance Mechanic #1 (2194} Ashling ’T S 453030618 Inghes 3 - s (9,289,004
17292021 {Public Works HEQ #6 (1241) Harringron PR § 4397400 | § Fyrell $ 23900018 (3751.00)
17292021 [ Public Waorks HEOQ ¥IT (12301 Frasier RT S 4861500 1 % Perrene 3 5310018 (041000
172972021 {Pabliv Werks HEQ #14 (2186) Ross PR $ 460150018 Daly $ 8952001 8 -
172912021 |Social Services Reseree Clerk #3 {1636) Jolinson [+] 5 X s Warner $ - 3 -
12397202 [ Health Services RPN #6 (1352} Savilie RS 3 5 Rotolo by TEION S {4,776.00
172972021 [Health Services Sendor Aceount Clerk #1 (1538) DeCesare . RT 3 S g N . X
4712021 [ Tourisut Tousism Development & Events Coordinator (2649) NIA N N S 6185500 {4 Hanifin s - S -
21 IBeildings & Crrounds Buitding Maint, Worker #2 (2112) Woadard PR S 3360000 137292001 {Cleveland S - 3 (1.167.00)
2021 {Buildings & Grounds Building Maint. Worker #6 {2138) Ruland PR $ 349670015 33.600.00 |7/1972021 {Gosdon S 18910018 724,00
32472021 [Buildines & Grounds Cleaner #12 (2470) Rawson O S 2743800 1352021 | Tabano S - S {578.00)
3/472021 {Countryside Foud Service Helper £3 (1873) Merrisen RT S 2743800 13292021 {Potash S . 3 (2,599,001
34472021 [Countryside Institutional Aide PT 22 (1894} Semon RS S 2242100 13162021 {Poster S - S -
37472021 {Public Werks MEQ (M) 85 (1246) Petrone PR S 3621400 [3/132021 {Bent $ 37900 1 8 (3,342.001
3472021 {Public Works MEQ (M) #26 (2420} Tyvell PR S 36213.00 (371572021 {Kennedy, Jr. 5 57900 1S £1.934.00)
342021 {Fire Prev, & Bldy Codes Fire Prev. & Bldy. Code Enf, Oificer #6 (21633 il ’S $ 4545500 131572020 {Fary $ - b (376,00}
3542021 JOMTice for the Aging Mualsite Manaper #5 (1925} Ranous RS 3 114900 |vacamt M -
34472021 1OfFce for the Aging Fiscal Coordinator (1934, 26493 Ross RT S A2141.00 1341372021 {Haines S 2141001 S - 3 {13.979.00)
3472021 [Planning Assistant County Planner (23313 Belden RS §  61.855.00 14/12/2021 {CGoaddy S G1E55.001 S - 3 (3448001
Shetilt’ Communications Officer ¥#6 (1422) Muoyer RS S 4174000 [7/6/202)  {Reid S ALT000 1S - 5 {11.094.00)
Sherifl’ Investigator #9 (1368) Maday RY § 7156100 1312021 |Morse $ 125610018 - S (495800
Steerift’ Patrol Officer #3 (1377) Morse PR S 4237300 (342000 {Baker I S 4BI21001S 57480018  (1R240.00)
Treasnrer Acgount Clerk {par-time) #1 (2221) Callanan PR S 1393300 [2/2272021 |Keily § 139330018 - s -
Civil Service Civil Service Spacialist (2567) Casey RS $ 4622200 1572872021 {Chambers $ 46222003 - 3 -
Public Wotks Solid Waste/Recycling Compliance Coordi (2650} NIA N S 43,605.00 17/27/2021 {Szabo $ 436050015 -
Healih Services RPN #31 (1597) Bogardus RS S 481040015 47.523.00 jvacam
Health Services RPN #32 (2332} Westatt RS $ 392120015 47.323.00 |vacant
Health Services REN#37 (1543) Brouiliette RS S 4810100 | S 47.523.00 |vacant
47172021 {Health Services RPN #40 (2624 N/A N N/A S 47,523.00 {vacant




2021 - NOTICE OF INTENT TO FILL TRACKING

ITEM 1C

Perssanet

Cmted Reastn Rk k

Approvat for Iqmmbcng 3 o L : g T Approved vs. Incumbent vi.

Date Depsriment Position ot Incambent $reancy* 1Safary Salaey Apiproved | Date Fitled Hire Salary Hired Hired Hired

1021 Healih $ WIC 0t (1382) Stockwell 28 $ 0

S0 fHealth Sery it Feeding Advoeate-fan Tin (2081) Lanmworthy RS R EXG I i

2021 (Public W CHLYEG (1239 Bent PR S AA790618 3 Blvdenburgh $ 3etgogis N 3

412028 {Public s O (LIF13 (1363 Kennudy PR S MA700 18 33 . Morehouse § 420360018 §436.00 | &

A7E2021 {Public Wirks i Mitchell RS 60000 | § 33,600 Hart S 33600001 S - 3

47172021 [ Public W Maorchowse RS $42333.00 | & 36.214.00 147122021 {Rounds 3 3639300 1 5 SI9.80 18

A12021 [Public Works Construttion Spe HIA N N 5 00 bvacant

47172021 [Public Works Ensineer 112612} NIA H NIA $ 7367000 1332021 IMonroe P RS - 5 -

172021 {Emergency s Emergency Services Covrdinator (137 Drexel RS 3 6027400 15 AB Y9500 021 {Rivers 5 4899500 1S - 3 (112700

412021 1Offiee for the Aping Aging Servicey Assistowi- PT (2634) N/A N NIA S 13.,667.00 13142821 {Cabann § 1466700 1§ - 3 -

472021 {Sheriff Investigative Seracant (2597) Lail PR S 78,319.00 [3292021 [David $ 85180018 - S -

4173021 {Sheriff Investipator £5 (13413 David PR S 77.319.00 [32972021 1Pound $ 115190018 - $ -

4172021 {Sherifl Patral Li EH{1342) Stockdate RT 3 101.882.00 13292071 {Lail $161802001 S - $ -

4172021 [Shenitf Patrol Officer #42 (1407) Ordway PR $__A2373.00 {71272021 | Whitchionse $ 423730018 - S {28546.003

44172001 3Sherly Patrol Officer #37 (1348) Pound PR S 4237300 171200214 {Sqnires 5423750018 - S {38.946.00

42172021 (Shedft Parot Officer #85 (2619} Baker 1 0 S 484210018 4237300 |7 LaFare $ 4 R - S 4800}

73021 {Sherilt Patrol Serpeant 44 (1366} Waebster RT $ 7851900 15 7831900 137292021 {Ondway 5 TRS900 1S - $ -

4172021 (ShentT Patrol Sergzant #11 (1373} Riley RT S 7831900 1 S 7B 51900 jvacam

47172021 [Social Services Casswotker #13 {1665} Cahilt RS 3 3060900 1S 43.390.00 13737202 8 433900018 - S {1.219.00)

4472021 {Social Services Social Wellare Examiner 421 (1729) Palerimo PR 336179001 3498860 162172004 7 5 368020018 181400 1 8 62300

32412021 IHealth Services ¥ Serviee Coordinator (26513 NIA N Nig 34645200 [5:24/2020 (Bellizi-Sharcon | S 4055400 1S 308206135 -

2472021 [Sherifl Patrol Officer- Part Time (2014} NA N N/A S203716Mour {vacant

472972021 {Buildings & Grounds Custodian {2620) Cleveland PR S 318230008 Hass $ 3820013 - £y

472972021 1Buildings & Grounds Cleaner 82 (2446} Farmer RS S Warn s Barton § 289840018 134600 1S -

442072021 [Counnryside Senfor Aide #1 {2384) Hall T S 440360018 Graves $ A353600 1 8 G03600 | 8 {500.00)

4/29/2021 |Coustryside I Aide 8 (1866} Graves RT $ 37210001 8 Rosson $ 280360015 - 3 {9.184,00)

4729/2021 |Office for the Aping Food Service Helper #2 {1939y Skinner RS 3 35037.00{8 vacant

472972021 [Public Works HEQ #11 (1230) Perrone RS $ 439740018 6/2°202)  Jadoflin $ 3935410018 LS00 1S 14,433.00),
Public Works MEO (L) #2 (1239 Mesepan RS $ 33600001 S .00 1571072021 | Allen § 336000018 - s -
Public Works MEQ (L) #16 (1260) Ronnds PR 3 3417900 1S 3360000 [7/2602021 Huntley $ 354910013 1.891.00 18 131200
Sherifl Patrol Officer #22 {1408) Benson RT S TRII000 (S 42373.00 {22021 {Keehe $ 423730018 - $ (18916001

4/29/2021 {Social Seevices Caseworkeer #3 (16733 Mumay RS S 4396800 15 43390.00 152472021 {Tavior $ 43390001 S - M {37860y

6:3/2021  {District Attomey Crime Victim Speeilaist {2652} Johr RS $ 38061700 {8 40.954.00 1672172021 [Choppa $ 415330018 $73.00 15 (3708400

632021 [Oflice for the Aging Services Assistant - OFA #1 (2633} NA N NA $ 33600.00 j6212021 [MeCarthy $ 333650018 17650018 -

6/372021 1Offee for the Aging Services Assistunt - OFA #2 (2653) MA N NiA S _33,600.00 177142012 Coulter 3336000018 - S -

6/372021 1Ofce for the Aging Seevices Assistant - OFA PT(2655) NIA N NIA S 16,800.00 1672122021 [Cabana $ 1680000 | 8 - 5 -

/372021 (Countryside Case Mansyer (2656) NAA N A S 4438400 21 {Darey 'S 96182001 § 179800 1 § -

G/3/2021  |District Atomey Gth Assistant District Attomey (1063) Gebru $ 6860300 1 S £6.303.00 1677172021 Hones S 665630018 - 1S Quoom

6372021 |District Anomey Tt Asststant Disirict Atomey (2421) foues $ 6656300135 6656300 62172021 |Sumith 3 6636300 | S - 5 -

6732008 District Attorney 8 Assistant District Attomey {2589) Sauith $ 65563.0018  66,363.00 Jvacant

6372021 iDiswrict Attoruey Lepnl Clerk #1 (2579) Fox RS F 3217600 1S 3052000 {6/32021  {Caviano $ 30520004 € - 3 {1.630.00)

6i3/202] | District Aoy Legat Clerk #2 (2580) Choppa PR $ 3109900 1§ 30,5200 162372021 |DeFaleo S 305200013 - 3 (379.00)

6/3/2021 {Healih Services RPN #22 (2549) Gutowski RS $ 353760015 47.523.00 {vacant

6/372021  |Human Resources HR infist (2468) Howe RS $ 4977400 | S 46,222.00 {7/192021 {Bsker S 462220018 - 1S (335200

6/3/202] |Office for the Aging Food Service Manager (1929) Peters-Dashnaw RS S 26,623.00 | $ 2933300 [6/7/202)  [Medick S 261720018 (3161L.00M $ (451.00)

6322021 [Parks, Ree & Ralroad Building Maintenance Mechanic (2430) Morehouse RS S 5173400 1S 42,141.00 {5/3172021 |Converse $ 49172001 S 70310013 {2.562.00)

21 |Public Defender Coordinating Assistant Public Defender (2588) NA N NIA S 94.475.00 lvacant
67372021 |SherifY Ct i Officer #5 (1428) Stortini RS S 5006000 1S 41.740.00 17/7/2021 |[Gricrson $ 4174000 1 S - S {8.320.00)
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Cnted Reasan :
Appieval B far Incumbent g : LA Apprived ws, Incumbeont va,
Date Deparinent Pogition . Incunibent Vacangy * {Sakary i1 Salary Approved | Dale Fifted Hire : Salary Hired Hired Hired
63021 18 Casewaorker #13 (1679} Raymond 1S S 0460080 18 4330000 & Flower S 43390061 % - 5 {7.219.00
Souiat Services Caseworker (Clynes A § 4330000 1 § 102300 Baker $ s 643400 | 8 1,067 00
Tressurer Avcgounting Techn 23 Rosbeninel 'S $ 481010018 g Mandy 3 § - g (37800
Public Defender Coordinaiing Assistan Pablic Uefender « PT(3657) A N NiA vacant
Public der Assistant Public Defender » PT {2638) A M WA 3 Ti19/2021 {Ferguson $ 4 $ - S
Social Services Caseworker - PT Temp {2659} N NA g vagant
Soial Sepvices / N A by vagan
Sociul Services NIA N NA § vagant
622972011 [Baildings & Grounds Bessen RS S WUEILL0 S vacant
G522 THealth Services DeCagare Y § 4333600 1% vaeant
6:292021 {Oflive for the Aging Muddich PR S 2313008 vacant
62972021 {Parks, Ree & Rajlroad Building Mai ce Worke Converse PR S 33M00 ]S TAG2021 [Tyl S 3541400 | 5 - S {1.810.00)
672972021 [Public Works MEQ (M) 423 (2193) Jeltin PR 5 30720018 52021 [Bardow $ § 400000 1% ERREALY]
2 Pablic Woiks MEQOMYEE (261 Daty BR $ 450030018 712031 S 828900 1% .00
Social Services Social Welfare Examiner £9 (16343 Pechetic RT S A0S 82272021 iMuore s 32265918 {5.896.31}
Secial Services Intake Clerk (1754) Luzai PR S wesre0 S vagant
Digtrict Aomey Db Assistant District Atomey MNIA ¢ iz 3 vogunt
County Attarney Lesal Sssistang 42 (11393 Carbery RS s $ 61472021 EMoun 3 490010013 - S S 0900
Countryside Cook #3 (2600) Wood R $ A s vacant
County Clerk Legal Recording Clerk (11193 Baker RS $ 41,337.00 vagan]
772972021 [0iee of Emervency Services  [County Fire Coordinator Part Thue (2644) Oaden R $ 11,300.00 1130000 |vocant
13902021 (Probation Probation Assistant (1313} Tataoro RT § 4490200 3545100 |vacans
1292021 (Probaton Senior Probation Officer #4 (2387) MMurray RY S 6453700 $2,343.00 [vocant
72972021 [Probation Probation Officer Trainee NI N NiA S AS831 .00 fvacant
772972021 {Public Defender Tehy Assistant Public Defender (2419) Fredeite RS 3 BA3N00 1S 6339300 fvacan
773973021 Pablic Works Automotive Pants Shop Specialist {2246) Congel RS $ 4803500 1S 3825100 [vacant
772912021 [Public Works MEOQ (1) £5 (1264) Lamb RS $ 361020018 3549100 pvacant
72972021 {Public Works MEO (L1 #12(1248) Barlow PR $ 353650018 3549000 fvaca
1297202 ] |Public Wodks MEQ (1) #13 (1263) Morehouse PR $ 420360015 3549100 fvacam
772972021 [Public Works Highway Construction Supervisor #4 (2393 Ross RT S 47959.00 1S 41003.00 vacant
7726/2021 }Sherifl Camumunications Officer #19 (21853 Oswald RS 3 328340015 41.740.00 17872021 S A1LMD60 | S - S (11.09400)
77292021 JSocial Servives Senjor Caseworker #3 (16817 Flewelling RS S 341860015 4910800 fvacam
712972021 {Social Services Caseworker 214 (1653) MK PR $ 48891.00 1S 43.831.00 [vacant
/2972021 |Social Services Caseworker 56 {1632) Seigfreid RS S 48ROI 00 1S  43831.00 |vacamt
772072021 {Social Services Staff Devel Coordinator { b NIA S X 773072021 {Millis S $6.13700 1S 1030600 1 S -
77192024 {Social Services Caseworker #26 (17033 Millis 'R $ 561370015 4583000 fvacant
Treastirer Senicr Avcount Clerk #4 (18063 Callanan RS $ 3360000 18 354600.00 jvacant
TOYALS S I4LBI0EY | S (279,02041)
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Separations through July 31, 2021

Retirement 14
Resignation 41
Removal 6

Total 61

u Ratiremeant

= Resignation

= Removal
Exit Interviews through July 31, 2021
Form Received/Interview Requested | 23
Form Received/Interview Declined 15
Form Not Received 23
= Form
Raeceived/Interview
Reguested
= Form
Raceived/Interview
Deaclined

= Form Not Received

* updated to remove all employees from the Sheriff's department
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WARREN COUNTY
OUT-OF-UNIT EMPLOYEE BENEFITS
POLICY
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ITEM1E

SECTION 1. SALARY AND COMPENSATION PLAN

AL All employees outside the bargaining units shall be compensated according to the Warren

County
Salary and Compensation Plan adopted by the Board of Supervisors and according to
such further Resolutions as may be adopted by the Board from time to time. For the
purposes of computing salaries and where applicable, overtime and other benefits, the
annual salary of all employees outside the bargaining units (with the exception of the
appointed and executive employees) shall be divided by 2,080 hours. The salaries of all
appointed and executive employees outside the bargaining units shall be divided by
1,820 hours as set forth in Res. 439 of 2010.

SECTION 2. WORKDAY, WORKWEEK, OVERTIME

A. Regular Hours. The regular hours of work in each day shall not exceed eight hours,
except that the hours worked when attending an authorized out-of-town conference,
training class, seminar or similar educational class may be more than eight hours but not
more than 11 hours when the Department Head (or designee) and the employee agree
that the time worked over eight hours (not more than 1), will be taken as authorized
time off later in the same workweek. Agreement by the Department Head and employee
must be in writing using a form provided by the County Attorney. If an agreement is not
reached it is understood that the Department will either pay overtime or not
authorize/require the employee to attend the conference, training class, seminar or
similar education class for more than eight hours.

B. Overtime. Overtime must first be authorized by the Department Head. When an
employee who is required under law to receive overtime pay is authorized or required
by the Department Head to work in excess of 40 hours per week, or more than eight
hours in one day, that employee shall be entitled to receive compensation at the rate of
time and one-half of their hourly rate of pay, except no overtime compensation shall be
required under circumstances where an agreement is reached pursuant to division A.
above.

C. Flex Time. In addition to the foregoing, the regular hours in each day for all departments
in which non-exempt employees outside the bargaining unit work shall not exceed eight
(8) hours per day except where an employee and a Department Head agree that the
employee may work in excess of eight (8), but not more than ten (10) and take
authorized time off later in the same work week on an hour for hour basis. Hours worked
under this provision must be tracked and marked as flex time on the employee timesheet.
The employee shall not be entitled to overtime pay for the hours used as flex time.

D. Compensatory Time. Notwithstanding the foregoing provisions of this section, non-
exempt employees may elect to take time off duty in lieu of payment for overtime that
they are requested or required to work. Compensatory time off shall be at the rate of one
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and one-halt’ hours off" for cach hour worked. The elections to accrue and take
compensatory time off will be made in writing on forms prescribed by the County
Administrator. In the absence of such election, the overtime work will be paid for at the
regular overtime rate. Requests for compensatory time off shall be granted in the order
that they are received. In the event that more than one request is received at the same
time, seniority shall govern. Requests for compensatory time off shall not be made more
than thirty (30) days in advance. An employee may accumulate up to forty (40) hours
of compensatory time off in lieu of overtime. All accumulated and unused compensatory
time off shall be paid to the employee by separate check in the last payroll in each
calendar year. The employee shall thereafter be a §owec to once again start to accrue
time for the i’ Hlowing year. f‘ww sueh DayIIEnLy halis in excess of $50 "w‘i be mw’h;- by

Feparale Cheek. |

upon the nceds of the &,mployeu 5 dtpartmcnt as determined in the solc dxscretron of the
Department Head or designec.

E. Callin Pay. Beginning January [, 2020, the County will provide a guarantee of 1-hour
call-in time at the rate of time and one-half whenever an overtime eligible employee is
required and authorized to perform necessary work outside of normal working hours
and when the time worked does not immediately precede a normal work shift or
immediately follow a normal work shift.
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SECTION 3. DEFINITION OF EMPLOYEES
The following definitions shall apply:

Administrative Employee. Employees responsible for department activities in the
absence of the Department Head or Deputy Department Head and who assist in the
enforcement of departmental policies and regularly exercise discretion and
independent Judvment with authority to make important agency decisions. B-EE:

A cdom et sa bt masac it o oo S nin»»wc-
:X\Sfl:(tb!m.s\u\

i rbonn
¥ (2 P HR R SE [N s & H.ikj ARy 1 }/s\..r:.nn,—s...?.

Executive Employee. A Department Head or Deputy Departmem Head. NOTE:

R RR RS REVI MEV S PSRN, \MS sradsioacf by Coreaotpasy
kY tL K.t,l) T AT AR S 3‘.(1“)\..\;& X7 ulmvlf\, T ’ 1 ir: l& !Y.J

Full-time Employee. A person who is employed by the County for a 12-month period
of time and who works 35 hours per week or more.

Less than Half-time Employee. A person who is employed by the County fora 12-
month period and works less than 20 hours per week.



Part-time Employee. A person who is employed by the County for a |2-month
period and who works less than 35 hours per week but more than 20 hours per wecek.
Professional Employee. Employees performing work which requires knowledge of
an advanced type in a position where the employees’ invention, imagination, and
talent in a specialized ficld is required for project completion. Employees perform
work which is unique to a career field (i.e., Law, Medicine, Planning
distinguished from clerical, manual, mechanical or physical duties.

4 Brogt-te-noonpiefes-ns

{3

Temporary Employee and Seasonal Employee. A person who is employed for a
particular program or project for a period not exceeding six months.

SECTION 4. FRINGE BENEFITS

Part-time employees as herein defined shall receive fringe benefits in the same
proportion as the ratio of the number of hours the employee works to the number of
hours in the regular workwecek. Less than part-time employees including less than half-
time and temporary or seasonal employees shall receive no fringe benefits.

SECTION 5. HOLIDAYS.

A. Paid Holidays. All employees in County service shall be entitled to the following paid
holidays:

New Year's Day;

Martin Luther King’s Birthday;
President’s Day;

Memorial Day;

Independence Day;

Labor Day;

Columbus Day;

Veteran’s Day;

Thanksgiving Day;

0. Christmas Day.

[V IR e I
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B. Holiday Pay.

In order to be paid for a holiday, the employee must work the employee’s last scheduled
workday before and after the holiday, except with the approval of the applicable Department
Head or designee. In the event an employee at a County facility operating seven days a week
shall be denied holiday pay by reason of this provision, the employee shall have the right,
within the same payroll period of the holiday or the payroll period immediately following

ITEM 1E



said payroll period, to appeal the denial to the MHuman Resources Director who shall
determine whether the employee shall be paid for the holiday. In making a decision. the
Human Resources Divector shall allow the employee, the employee’s immediate supervisor
or other designated representative and Administrator to be heard. The Human Resources
Director shall render the decision in writing and shall include the basis or rationale for the
decision. The decision shall be delivered to the employee, the employee’s supervisor or
designee and the Administrator.

C. Working on Holidavs.

When a non-bargaining unit, Fair Labor Standards Act exempt employee is required, as
part of the customary work schedule, to work on one of the officially-designated county
holidays, ov if such an employee is called to work on such a holiday, the craployee shall
be compensated at such employee’s regular salary rate for the payroll period and receive
leave credit for a full work day to be used within six months of the date of such accrual
with the department head’s prior approval (which approval shall not be unreasonably
withheld). If such employee’s normally scheduled day off falls on the official holiday,
the employee shall likewise accrue one full work days’ leave to be used within six
months upon prior approval of the department head (which such approval shall not be
unreasonably withheld).

D. Weekend Holidavys.

(O8]

Full-time employees will be paid the regular weekly salary without deduction when
one (1) of the above holidays is observed during the workweek.

Part-time employees will be paid at their regular wage for the day when a holiday
falls or is obscrved within their respective workweek schedule.

Temporary and seasonal employees as defined herein will be paid their regular wage
for the day where a holiday falls or is observed within their respective workweek
schedule.

[f a holiday falls on a Sunday, it will be observed on the next day thereafter. If it falls
on a Saturday, it will be observed on the preceding Friday.

If a holiday falls on any other day, the General Construction Law and amendments
then in effect will govern the day of its observance.

If a holiday falls during a vacation period, the day will not be charged against the
employee's vacation credits. Vacation days are charged solely against working days.
Any employee not in an executive, administrative or professional position who is
required to work on one(1) of the scheduled holidays shall be paid time and one-half
(*4) plus the holiday pay if the holiday falls during the employee's regular workweek
schedule. Election Department employees shall be given an additional day off if
required to work on Election Day.
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8. Any employee not in an executive, administrative or professional position who is
called into work on a contract holiday shall be paid time and one-half (1/2) plus the
holiday pay.

For the purposes of this Section the day to be considered the holiday shall be the day
observed by the County as the holiday irvespective of whether such day is the actual holiday.
This regulation shall be waived for the following holidays: New Year's, Christmas and
Independence Day. On such holidays, the day to be considered the holiday shall be the day
on which the holiday actually falls.

E. Floatine Holidavs.

Subject to the provisions herein, full-time employees shall be entitled to two additional
days of with pay at their usual daily rate. These days shall be known or referred to as
“floating holidays” and shall be used within restricted periods of time. One floating
holiday shall be taken between January Ist and June 30th of each year. The other shall
be taken between July | and December 31 of each year. The days may be used in
conjunction with vacation or personal days. Rules concerning scheduling and/or use
shall be the same as those applicable to vacation days. The days must be taken. Days
earned and not taken through no fault of the employee shall be treated in the same
manner as vacation days not taken under the same circumstances. Part-time employees
shall receive the benefit of the floating holidays in the same proportion as the ratio of
the number of hours the employees work to the number of hours in the regular work
week. In their first year, a new employee shall be entitled to the floating holidays
provided that the new employee was on the payroll at the time of the actual Lincoln’s
Birthday holiday or Election Day.

SECTION 6. VACATION, SICK LEAVE, PERSONAL LEAVE, BEREAVEMENT

LEAVE. A. Vacation Leave.

Employees Hired after January 18, 2013. All full-time and part-time employees
commencing work on or after January 18, 2013 shall accrue leave from the date of hire
on a pro-rated bi-weekly basis. Vacation time will be earned in the amounts outlined in
the table in item number 2. Any leave time accrued shall not be considered earned until
the newly hired employees have completed six (6) months of continuous service. Once
six (6) months continuous service has been completed, the employee may use any of the
accrued time or continue to save the time for future use in accordance with other
applicable provisions of this agreement. If a new employee shall not complete six (6)
months continuous service, the accrued time shall not be considered earned and shall
not be payable to the employee upon termination or otherwise leaving the County. Any
employee beginning work with Warren County shall always accrue all vacation time
provided for herein on a pro-rata bi- weekly basis and such vacation time must be used

ITEM 1E



not later than eighteen (18) months from the time earned or the vacation time shall be
forfeited or lost and no compensation shall be made to the employee.

Emplovees Hired Prior fo January 18, 2013, Al full-time County emiployees hired
prior to fanuary 18, 2013 shall be entitled to a vacation with pay after completing one
{1} years of total continuous service as follows:

I vear of service 10 working days

3 vears of service 11 working days

4 years of service 12 working days

-~

5 years of service I3 working days

6 years of service 14 working days

7 years of service 15 working days

An additional day of vacation shall be added each year until a maximum of twenty (20)
working days are attained.

Yacation credits shall be computed from the day of entry into County service and
computed on January st of each year. For the purpose of determining the effective date
of earned vacation the period of service shall be computed from the 1% day of January
in the year the employee was first appointed.

Vacations shall be scheduled with the approval of the employee’s Department Head,
which approval shall not be unreasonably withheld. All vacations shall be taken in the
calendar year during which the employee becomes entitled thereto. Vacation credits
shall not be carried over from one (1) calendar year to another or used in whole or in
part any year except the year in which it is due; provided, however, that the County will
allow an employee: 1) to carry part of the vacation time earned in one calendar year over
into the succeeding calendar year upon advance notice to the Department Head, and
solely as a continuation of a planned trip commenced in the twelfth (12") month of the
calendar year; or 2) to carry over up to five (5) vacation days, not taken through any
fault of the employee, into the succeeding calendar year, upon notice to the Department
Head by December [ of the current calendar year, to be taken no later than June [ of
the succeeding calendar year.

Vacation Provisions Applicable Regardless of Date of Hire:

. Vacation leave may be taken in one-hour increments. A vacation day taken the
day before or day after a holiday must be approved in advance by the Department
Head.
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2. The period of employment referred to above shall be for a period of total service
in Warren County employment. Vacation credits shall be computed from the day
of entry into County service.

3. A day of vacation shall be a working day.

4. All vacation tine must be taken with the time frames provided and any time not
so taken shall be forfeited or lost and no compensation shall be made to any
employee, except that vacation time earned and not taken shall be paid to the
cemployee upon application to the Warren County Board of Supervisors and a
finding by such Board that 1) in the case of an employee who is not a Department
Head that the employee was requested to not take vacation time or was
affirmatively denied the opportunity to take vacation time at any time during the
time frames herein provided by the Department Head or 2) in the case of a
Department Head, the Department Head was requested by the Board of
Supervisors to not take vacation or was affirmatively denied the right to take
vacation or 3) with regard to any employee injury or disability prevented the use
of vacation time. The application provided for herein must be made within 6
months of the end of the year in which the use of vacation time was carned and
payment, if awarded, will be at the rate earned. Failure to make such an
application shall constitute forfeiture and/or waiver of right to be compensated
for qualifying unused vacation time and the County shall have no continuing
liability therefore.

(]

Time earned and not otherwise taken through no fault of the employee as
provided herein, shall be paid to an employee at the time of termination of
service.

6. Part-time employees and full-time employees who work less than forty (40)
hours per week will be entitled to vacation credits based on their regular workday
and regular workweek.

7. Inorder to be paid for a vacation day, the employee must work the employee’s
last scheduled work day before and after the vacation day, except with the
employee’s supervisor’s approval.

B. Sick leave.

1. Absence from duty by an employee by reason of sickness or disability of himself or
herself shall be considered "sick leave".

. vy s .
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F8-2843-Employees shall be entitled to sick leave with pay on the basis of ten (10)
working days in each year. The ten (10) working days per year allowed to an employee
for sick leave will be earned at the rate of one (1) day of sick leave for each month of

employment except for the sixth and twelfth months during the year of employment
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where no days will be carned. Such sick leave with pay shall be granted to the
nployee by the Departiment Head. The Human E\Cxom ces Director may require a
phv»u, an's statement for any absence of more than three (3) consecutive days.

4.3 Employees shall be allowed to take sick leave in no less than one (1) hour intervals.

5. Absence from duty by an employee by reason of sickness or disability of an immediate
member of employee’s family shall also be considered “sick leave”, provided,
however, 1)the sickness or disability of the immediate family member must require the
physical presence and actual assistance of the employee; 2) a full-time employee may
use no more than 10 or the maximum number of sick leave days the employee has
available for use, whichever is less, in any calendar year for immediate family member
sickness or disability and the number of days available for use by the part-time
employee shall be that portion of 10 days which is in the same proportion to the number
of hours worked when compared to full time employees and in no event shall exceed
that the employee has accrued; 3) the use of sick leave for immediate family sickness
or disability shall be subject to the same rules of use as are applicable to the employee’s
use of sick leave for employee’s own sickness or disability including disciplinary
action should the sick leave not be used in accordance with the rules specified herein;
4) the use of sick leave for immediate family member sickness or disability shall be
subtracted from or charges to the employee’s sick leave balance in the same manner as
if used for the employee’s own sickness or disability; and 5)immediate family member
shall mean parent. spouse, sibling, child, erandparent, grandehild. parent-in-law, step-
Punily relationshins sether-tathen 3‘,“ et witec-brother-shater-ehddeerun §;ﬁ SEOPH
arandehild-mother-in-lavfatherin-lave, and any relative or person residing in the
immediate household of the employe&

#:3.No employee shall receive any part of their compensation while absent from duty
because of sickness or disability except as herein provided.

#6.The days allowed to an employee for such leave with pay may be accumulated to a
maximum of one hundred sixty-five (165) days, and may be kept for future sick leave
with pay.

£:7.In the event that any employee utilizes the sick leave benefits provided by this Section
while not actually sick, such employee will be subject to disciplinary proceedings.

9.8.Any employee hired prior of January 18, 2013 who is not represented by a union or
collective bargaining agreement, with the exception of Sheriff’s Office employees and
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elected officials, who has not used all of their accumulated sick leave at the time of
retirement, they shall be paid in cash at the hourly rate then in effect, for one-half ('4)
of the accumulated sick leave to their credit, with a maximum of seventy (70) days (o
be paid in cash.

+:9.  Any employee hired after January 18, 2013 who is not represented by a union or
collective bargaining agreement, with the exception of Sheriff’s Office employees and

elected officials, will receive no sieletes
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4210, Part-time employees will earn sick leave' credits based on their workday and

workweek.

4311, Less than half-time, temporary and seasonal employees shall not be entitled to

receive sick leave credits.
Personal leave.

I. Personal leave is leave with pay for personal business, including religious observance,
without charge against accumulated vacation credits.

2. Full-time employees in County service shall be entitled to personal leave not exceeding
a total of three days in each year.
3. Part-time employees will earn personal leave credits based on their workday and

workweek.

4. Less than half-time, temporary and seasonal employees shall not be entitled to personal
leave credits.

5. Personal leave shall not be cumulative and no part thereof shall be carried over from
one calendar year to another. Unused personal leave shall not be liquidated in cash at
the time of separation, retirement or death.

6. Personal leave shall be granted only by prior approval of the Department Head and

only at a time convenient to the Department, and may be taken in multiples of not less

than one hour.

7. An employee shall not be entitled to personal leave time until after four months of
continuous employment.

8. Each new full-time permanent employee shall be credited with one day of personal
leave after four months of continuous employment and one additional day of personal
leave after eight months of continuous employment and by an additional day of
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personal leave at the end of the tenth month of employment, except all new employees
shall have three personal leave days credited as ol January |, whether they have
completed ten months of secvice or not.

D. Leave of absence,

I. Military leave. County employees who are members of military reserve units and
are required to go on active duty for training purposes shall be entitled to leave
without loss of pay for such time as is necessary to fulfill such military training
obligation, but not exceeding 30 workdays per calendar year. Payment shall not be
made to such emplovce unless a copy of the military orders is submitted to the

i

Department Head, Milltary leave may be nkenntermiiients.

2. Medical leave, education leave and family leave,

a. To request a feave of absence under the Family and Medical Leave Policy, please
refer to the Family and Medical Leave Policy for Warren County Employees
found in Resolution 217 of 2015,

b. Extension of authorized medical leave will be granted after an approval by the
Department Head and the Personnel Committee of Warren County.

Unpaid educational leave may be requested up to a period not to exceed 10
months.

o]

d. All requests for leave shall be approved by the Department Head and the County
Director of Human Resources prior to the granting of leave. Employees shall
receive a reason in writing for any denial of a request for leave.

e. Upon termination of an authorized leave of absence, the employee will be

reinstated without interruption of service, rights and benefits.

f. Intheevent an employee is reinstated in their old position within two months from
the date they resigned or for any reason has left the position, they will be reinstated
with all of their accumulative rights and benefits as if no interruption in service
has occurred.

E. Bereavement leave and funeral leave.

. Employees may be absent from work without loss of pay by reason of death in the
immediate family up to a maximum period of three (3) working days, commencing
from the date of death of the family member or day before the funeral. Immediate
family includes only parent. spouse. sibline, mether-tather !::::3'{&'};. wie-beether
sister, child, grandparent, grandchild, methesin-lentathertntaw parent-in-law and

any lelatwe or person residing in the immediate household of the employee.




2. Emy )iovws may be absent from wark \vnhout loss of pay for one day to attend the
funeral of the emplovee’s child-in- tes-i-ae, Or
grandparent-in-law,

s sbas eihorn-dansee

3. When extreme weather conditions will not allow for a burial until spring, an employee
may reserve and schedule a day of the bereavement leave discussed above for such
reason.

F. Emplovee approval. The employer shall not have the right to charge any employee’s
leave credits without that employee’s approval.

G. No diserimination. The County shall administer the policies set forth in this Resolution
in a manner which will be fair and impartial to all employees and there shall be no
discrimination against any employee because of age, race, creed, color sexual orientation,
national origin military status, sex, disability, predisposing genetic characteristics, or
marital status.

SECTION 8. HEALTH INSURANCE AND DENTAL INSURANCE PLANS.

Employee Eligibility.

Warren Countly employee shall be eligible for coverage under the Warren County Health
[nsurance Plan if any of the following conditions apply:

I. Said employee is employed at a rate of at least thirty (30) hours per week on a
regularly scheduled basis, or

3]

Is employed less than thirty (30) hours per week:
a. Is a paid elected official; or
b. Is a paid member of a public legislative board.

3. Health insurance benefits for full-time (30+ hours per week) non-bargaining unit
employees who began work with Warren County prior to December 21, 2012 shall be
as follows:

a. Effective fue- 204 72December 1. 2021, the County shall offer health insurance
to current full-time employees not part of any collective bargaining unit on an
individual, two-person or family coverage basis (depending on the qualifications
and election of the em aloyee) provided that the employee contributes e‘l%i%%ﬁ

amount of the afoxesald conmbutlon shaH be mcreased to ekshieen mum B0
percent (+822%).
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All health insurance coverage shall be afforded with the maximum co-pay of 25740
for office co-pays and 10/30/50 for drug plan co-pays.

The health insurance coverage option(s) afforded cligible retirees under 65 years
of age shall be the same as that provided to eligible active employees. The Health
Insurance coverage option(s) afforded eligible retirees 65 years of age and older
shall be through Medicare Advantage Plans or similar plans offered to eligible
Union employee retirees with the same status;

The County will offer coverage to full-time non-bargaining unit em }loyu,s who
retire, provided that said employee a) has at least ten (10) years of total service as
a Warren County employee; bhas retired under the New York State Retirement
System or is retired and is receiving or will receive Social Security Benefits and
would have been eligible to retire and receive benefits under the New York State
Retirement System if the employee had been a participant in said Retirement

System; ¢) is enrolled in the Warren County Health Insurance Plan at the time of

retirement; d) the contribution to be paid toward the health insurance premium by
all eligible retirees under the age of sixty-five (65) shall be the amount equivalent
to the amount paid by active eligible employees and may be increased or otherwise
changed from time-to-time; e) the contribution to be paid by current active eligible
employees who become retirees sixty-five (65) or older, after August 16,2013 and
who began employment with Warren County prior to December 21, 2012, shall be
a percentage equal to that percentage being contributed by active full-time
employees commencing work prior to December 21, 2012, as may be increased or
otherwise changed from time-to-time.

Two members of the same family employed by the County may only be enrolled
in one (1) health insurance plan. However, if two (2) members of the same family
employed by the County are eligible to be enrolled in a two-person plan, each
employee may enroll in their own individual plan but the County will contribute a
maximum total amount equal to the County’s contribution to a two-person plan.

ealth insurance benefits for new full-time (30+ hours per week) non-bargaining

unit employees beginning work with Warren County on or after December 21, 2012
shall be as follows:

a.

Effective dume--2047December 1. 2021, the County shall offer health insurance
to current full-time employees not part of any collective bargaining unit on an
individual, two-person or family coverage basis (depending on the qualifications
and lectlon of the employee) pmwded that the employee contributes wwenty-
> percent (2223%) o the health insurance pxemlum Commeneing
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b. All health insurance coverage shall be afforded with the maximum co-pay of 25/40

for office co-pays and 10/30/50 for drug plan co-pays.

c. The County will offer health insurance Medicare Advantage plans or similar plans
to fulltime non-bargaining unit employees who retive, provided that said employec
a) retires from the New York State Retirement Plan; b) had insurance coverage in
the previous ninety (90) day period; c) is sixty-five (65) years of age or older; d)
has at least twenty (20) years total full-time county service; e) pays a percentage
cqual to that shared percentage being contributed by active fulltime employees
commencing work on or after December 21, 2012, as may be increased or
otherwise changed from time to time. If the employee leaves County service before
reaching the age of sixty-five (65), the employee shall not be entitled to continue
health insurance through Warren County. Once the employee who leaves the
County reaches sixty-five (65) years, assuming all other eligibility criteria outlined
above are met, the employee may then elect (o receive benefits outlined above,

d. Two members of the same family employed by the County may only be enrolled
in one (1) health insurance plan. However, if two (2) members of the same family
employed by the County are eligible to be enrolled in a two-person plan, each
employee may enroll in their own individual plan but the County will contribute a
maximum total amount equal to the County’s contribution to a two-person plan.

B. Coverage in Retirement.

I Eligibility in retirement is as set forth in Section 1. Employees with at least 10 years
total service as a Warren County employee, vested status who leaves County
employment prior to retirement under the New York State Retirement System may
continue coverage in Warren County Health Insurance Plan by paying both the
employer and employee shares of the health insurance premium. After retirement
begins, said employee shall be liable for only the employee share of the premium.

2. An active employee who is eligible for coverage and has elected not to enroll in the
County Plan during their active employment may enroll in the Plan at any time prior
to retirement during an open enrollment period.

3. A covered employee or retired employee who fails to remit the required premiums

shall be terminated from coverage.

4. Anemployee who is eligible for coverage at the time of retirement and who elects not
to continue coverage or to not enroll for coverage as a retired person shall be eligible
to enroll for coverage after retirement provided such employee has at least twenty (20)
years of total service as a Warren County employee.

C. Death of an Employee While in Service.
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The surviving spouse and minor children of a Warren County employee who dies while
in service and prior to retirement shall be eligible for continued coverage under the
Warren County Health Insurance Plan and shall pay only the employee share of the
premium under the following conditions:

I, the deceased employee had at least ten (10) years of total secvice as a Warren
County employee; and

2. the deceased employee was vested under the New York State Retirement
System at the time of death.

. Death of Retiree

The surviving spouse and minor children of a retired Warren County employee shall be
eligible for continued coverage under the Warren County Health Insurance Plan and shall
pay only the employee share of the premium under the following conditions:

[. the deceased employee had at least ten (10) years of total service as a Warren
County employee; and

2. the deceased employee had retived and was eligible for or receiving benefits
under the New York State Retirement System at the time of death.

“Continued coverage” as used in this Resolution shall mean the coverage available to all

Warren County employees and members of the employee’s family.

SECTION 9. RETIREMENT PLANS AND DEATH BENEFITS.
A. Retirement - generally.

Retirement benefits and death benefits, to the extent available, are provided through the
New York State and Local Employees’ Retirement System. Information concerning the
nature and extent of the retirement benefits may be obtained through the Human Resources
Department and/or from the New York State and Local Employees’ Retirement System.

B. Career retirement plan.

The County has adopted a Resolution providing for a Career Retirement Plan for County-
employees pursuant to N.Y. Retire. & Soc. Sec. Law § 75-i. The foregoing shall be
amended to the extent necessary to reflect changes in the N.Y. Retire. & Soc. Sec. Law as
it applies to so-called “Tier Three” category employees. Such plan shall become effective
upon compliance with applicable New York State laws and implementation by the New
York State Retirement and Social Security System.

C. Guaranteed ordinary death benefit.
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The County has adopted a Resolution providing for a guaranteed ordinary death benefit
under N.Y. Retire. & Soc. Sec. Law § 60-b as amended by the Laws of 1970 which
provides, for County employees who qualify, a guaranteed minimum death benefit of three
times the annual rate of pay but limited to $20,000.

SECTION 10. MISCELLANEOUS

PROVISIONS. A, Coffee breaks.

B.

bD.

F.

All employees shall be allowed one coffee break during each four hours of the regular day
and each Department Head shall establish such rules and regulations as may be necessary
to implement these employee rest periods.

Annual statement of acerued time.

Each employee will view their time and accruals electronically unless there is no computer

access available in the employee’s workplace. Each employec who does not have

computer access in the employee’s workplace will receive a paper copy of their time or

leave through the Human Resources Department.

. Submission of time records.

For the purpose of maintaining leave balances, all employees are to submit weekly time
records using NOVAtime. Overtime payment for those non-exempt employees not
deemed executive, administrative or professional shall be listed on weekly time records.
Hours reported in excess of 40 hours weekly for those employees designated exccutive,
administrative or professional are NOT eligible for overtime compensation.

Medicare premiums.

Upon the exclusion from the coverage of the County’s health insurance plan of the
supplemental medical insurance benefits under Medicare, the amount of such Medicare
premium will be deducted from contributions payable by the employee and the employer
contributions to the Health Insurance Fund shall be adjusted as necessary to provide such
payments.

Workers’ compensation and disability insurance.

Warren County Workers’ Compensation and Disability Insurance is through self-
insurance and benefits and use or credit of sick leave will be in accordance with the rules
established thercunder,

Jury duty compensation.

The County will pay an employee for the first three (3) days of jury service. Commencing
with the fourth day of jury service, the County will pay an employee who serves on ajury
the difference between the jury pay and 40 hours pay at straight time. Volunteers will not
be paid and provisions must be made for reporting for work on short court sessions or days
when the County is working although the Court may not be in session. No payment will
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G.

H.

I.

J.

be made to any employee who is exempt by law and waives the exemption by failing to
claim the exemption or by volunteering to serve.

Training programs.

County employees shall be allowed to take job related courses with the prior approval of
the County Board of Supervisors. Upon satisfactory completion of the course with a “C”
grade or better, the County shall reimburse the employee for 50% of the cost for tuition
and fees incidental to taking the course.

Job-related course benefit.

[. County employees who are not represented by a union or collective bargaining
agreement, with the exception of elected officials, shall be allowed to take job related
courses with the prior approval of the County Board of Supervisors. Upon satisfactory
completion of the course with a “C” grade or better, the County shall reimburse the
employee for 50% of the cost for tuition and fees incidental to taking the course. If an
employee does not work for at least 18 consecutive months after completing a course
for which the County has reimbursed the employee for 50% of the cost of tuition and
fees, the employee will refund the County the total amount paid by the County to the
employee.

2. Non-bargaining employees of the Sheriff’s Office shall be allowed to take job-related
courses with the prior approval of the County Board of Supervisors. Upon satisfactory
completion of the course with a *C” grade or better, the County shall reimburse the
employees for 50% of the cost of tuition and fees incidental to taking the course. If an
employee does not work for at least 18 consccutive months after completing a course
for which the County has reimbursed the employee for 50% of the cost of tuition and
fees, the employee will refund the County the total amount paid by the County to the
employee.

Employee indemnification.

The indemnification benefits of N.Y. Pub. Off. Law § 18 has been conferred upon all
County employees, provided such employee complies with all of the requirements of
N.Y. Pub. Off. Law § 18.

Americans with Disabilities Act.

The County shall comply with the applicable provisions of the Americans with Disabilities
Act.
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TO: AMANDA ALLEN, CLERK, WARREN COUNTY BOARD OF SUPERVISORS

DEPARTMENT NAME:  County Attorney

SIGNETD: DATY
FROM COBDE TITLE TOCODE TiTLE
A1990 469 Contingent Account AL420 210 Furniture
Picase state reason for transfers requested: New Desk
CONTINGENT FUND TRANSFER REQUESTS
FROM CODE TITLE TOCODE TITLE
ALT990 469 Cantingent Account- A1420 210 Furniture
Other Payments/Contvibutions
Please state reason for trausfer request: New Desk

Please file original request with Clerk of the Board and retain copy for your records.
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RES, NO.

RESCLUTION TRACKING REPORT
JULY 16,2021 BOARD MEETING

DESCRIPTION

260

[l
(=)
e

PROCLAMATION - JOAN GRISHKOT DAY
FINANCE - MAKING SUPPLEMENTAL APPROPRIATIONS

FINANCE - AMENDING WARREN COUNTY BUDGET FOR 2021 FOR VARIOUS
DEPARTMENTS WITHIN WARREN COUNTY

COUNTY FACILITIES (AIRPORT) - AMENDING AGREEMENT WITHNEXAMP SOLAR
FOR FLOYD BENNETT MEMORIAL AIRPORT SOLAR OR OTHER APPROVED USE
LAND LEASE (WC 44-20}, TO REDUCE RATES

RESOLUTION AMENDED AFTER MAILING

COUNTY FACILITIES (BUILDINGS & GROUNDS) - AWARDING BID AND
AUTHORIZING AGREEMENT WITH C&L MECHANICAL CORP. FOR PLUMBING
SERVICES (WC36-21)

CRIMINAL JUSTICE (PROBATION) - RATIFYING THE ACTIONS OF THE DIRECTOR
OF PROBATION IN EXECUTING A GRANTAPPLICATIONTO THENEW YORK STATE
DIVISION OF CRIMINAL JUSTICE SERVICES FOR FUNDING TO SUPPORT THE PRE-
TRIAL RELEASE PROGRAM

CRIMINAL JUSTICE (PUBLIC DEFENDER) - AUTHORIZING AGREEMENT WITH
BUDD! US, LLC FOR ELECTRONIC MONITORING OF JUVENILES FOR THE
PROBATION DEPARTMENT

CRIMINAL JUSTICE (PUBLIC DEFENDER) - AUTHORIZING AGREEMENTS WITH
VARIOUS TRANSCRIBERS TO PROVIDE LEGAL TRANSCRIPTS FOR THE PUBLIC
DEFENDER’S OFFICE

-1-

ITEM 3

STATUS

PROCESSED BY CO. TREASURER
PROCESSED BY CO. TREASURER

CONTRACT EXECUTED

CONTRACT EXECUTED

NEGOTIATING WITH COMPANY

CONTRACT EXECUTED



RES, NO.

RESOLUTION TRACKING REPORT
JULY 16,2021 BOARD MEETING

DESCRIPTION
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ECONOMIC GROWTH & DEVELOPMENT (PLANNING & COMMUNITY
DEVELOPMENT) - AMENDING RESOLUTION NO. 28 OF 2021, “AUTHORIZING
SUBMISSION OF A GRANT APPLICATION TO THE NEW YORK STATE HOUSING
TRUST FUND CORPORATION, OFFICE OF COMMUNITY RENEWAL, FOR
COMMUNITY DEVELOPMENT BLOCK GRANTFUNDING”, TOAUTHORIZECHAIR OF
THEBOARD OF SUPERVISORS TO EXECUTE THE GRANTAGREEMENT(S)AND ANY
AND ALL OTHER NECESSARY DOCUMENTS RELATING TO SAID AGREEMENT

ECONOMIC GROWTH & DEVELOPMENT (PLANNING & COMMUNITY
DEVELOPMENT) - AUTHORIZING THE COUNTY PLANNER TO APPOINT A SECTION
3 COORDINATOR TO ENSURE CONTRACTOR CONFORMANCE FOR PROIJECTS
FUNDED WITH CDBG GRANT FUNDS

HEALTHSERVICES (PUBLICHEALTH)- AMENDING RESOLUTION NQ.3150F 2020,
AUTHORIZING SUBMISSION OF A GRANT APPLICATION TO THENEW YORK STATE
DEPARTMENT OF HEALTH GRANTS ADMINISTRATION/HEALTH RESEARCH
INSTITUTE FOR EPIDEMIOLOGY AND LABORATORY CAPACITY (ELC) COVID-19
ENHANCED DETECTION FUNDING, TO EXTEND THE TERMINATION DATE AND
AUTHORIZE THE CHAIR OF THE BOARD OF SUPERVISORS TO EXECUTE ANY
FURTHER EXTENSIONS

HEALTHSERVICES (PUBLIC HEALTH) - AUTHORIZING SUBMISSION OF A GRANT
APPLICATION TO THE NEW YORK STATE DEPARTMENT OF HEALTH/HEALTH
RESEARCH INSTITUTE TO ENABLE WARREN COUNTY SCHOOL DISTRICTS AND
DAYCARECENTERSTOESTABLISHCOVID-19 TESTING AND SCREENINGINORDER
TOMAINTAIN IN-PERSON LEARNING

HEALTHSERVICES (PUBLICHEALTH)- AUTHORIZINGRENEWAL AMENDMENT
AGREEMENT WITH STRATEGIC HEALTHCARE PROGRAMS, LLC TO PROVIDE
BENCHMARKING AND CONSUMER ASSESSMENT OF HEALTH CARE PROVIDERS
ANDSYSTEMS(CAHPS)SURVEY ADMINISTRATION ASREQUIREDBY CENTERSFOR
MEDICARE AND MEDICAID SERVICES (CMS)

ITEM 3

STATUS

WAITING FOR APPLICATION FROM STATE

WAITING FOR CHAIR SIGNATURE

CONTRACT EXECUTED
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269

270

272

HEALTHSERVICES (OFFICE FOR THE AGING) - AUTHORIZING SUBMISSION OF A
GRANT APPLICATION TO THE NEW YORK STATE OFFICE FOR THE AGING NY
CONNECTS EXPANSION AND ENHANCEMENT PROGRAM

HUMAN SERVICES (COUNTRYSIDE ADULT HOME) - AUTHORIZING
CONTINUATION OF AGREEMENT WITHMAHONEY NOTIFY-PLUS, INC. TOPROVIDE
SEME-ANNUAL TESTING, MONITORING AND INSPECTION OF THE FIRE AND
SECURITY ALARMS AT COUNTRYSIDE ADULT HOME WHICH INCLUDES VISUAL
INSPECTION OF THE “K” RATED FIRE EXTINGUISHER AND ANY UNPLANNED
REPAIRS

PARK OPERATIONS & MANAGEMENT (0&M) - AUTHORIZING EVENTFEE RATES
FORUSEOFTHEFESTIVAL COMMONSATTHE CHARLESR. WOOPARKFORTHEICE
CASTLEEVENT

PUBLIC SAFETY (SHERIFF) - APPOINTING MEMBERS OF THE WARREN COUNTY
TRAFFIC SAFETY BOARD

PUBLIC WORKS (DPW) - AUTHORIZING CONTINUATION OF AGREEMENTS WITH
VARIOUS MUNICIPALITIES FOR ROADWAY MAINTENANCE AND INCLUDING A
CATEGORY FOR EQUIPMENT IMPROVEMENT

PUBLIC WORKS (DPW) - RESOLUTION AUTHORIZING THE SUPERINTENDENT OF
PUBLIC WORKS TOPROCEED WITH EMINENT DOMAIN PROCEDURES FORTHE CR7
OVER HALFWAY CREEK BRIDGE REPLACEMENT PROJECT

PUBLIC WORKS (DPW) - AUTHORIZING THE IMPLEMENTATION, AND FUNDINGIN
THE FIRST INSTANCE 100% OF THE FEDERAL-AID AND STATE "MARCHISELLI"
PROGRAM-AID ELIGIBLE COSTS, OF ATRANSPORTATION FEDERAL-AIDPROJECT,
AND APPROPRIATING FUNDS THEREFORE FOR THE EAST RIVER DRIVE (CR 16) &
CALL STREET (CR 32) REHABILITATION, TOWN OF LAKE LUZERNE

ITEM 3

STATUS

EXECUTED

CONTRACT EXECUTED

CONTRACT WITH ICE CASTLES FOR THEIR
REVIEW

OATHS OF OFFICE SENT

WAITING FOR SOME OF THE TOWN BOARD
RESOLUTIONS

CONTRACT EXECUTED
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277

278

281
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o
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PUBLIC WORKS (DPH) - AMENDING AGREEMENT WITH GREENMAN PEDERSEN,
INC. TOPROVIDE CONSULTANT SERVICES FOR EAST RIVER DRIVE(CR 16) & CALL
STREET (CR 32) REHABILITATION, TOWN OF LAKE LUZERNE, TO INCLUDE
CONSTRUCTION SUPPORT AND CONSTRUCTION INSPECTION SERVICES

PUBLIC WORKS (DPW) - AWARDING BID AND AUTHORIZING AGREEMENT WITH
PECKHAM ROAD CORP. FOR EAST RIVER DRIVE (CR 16) & CALL STREET (CR 32)
REHABILITATION (WC 26-21)

PUBLIC WORKS (PARKS, RECREATION & RAILROAD) - AUTHORIZING RENEWAL
OF AGREEMENTS WITH THE CITY OF GLENS FALLS AND SOUTH WARREN
SNOWMOBILE CLUB, INC. PROVIDING FOR THE LICENSING OF USE OF TRAILS
OWNED BY THE CITY OF GLENS FALLS AND TRAIL DEVELOPMENT AND
MAINTENANCE

PUBLIC WORKS (PARKS, RECREATION & RAILROAD) - AMENDINGFEE SCHEDULE
FOR THE UP YONDA ENVIRONMENTAL EDUCATION CENTER FOR PARKS,
RECREATION & RAILROAD

TOURISM & OCCUPANCY TAX COORDINATION (OCCUPANCY TAX
COORDINATIONY- AMENDING RESOLUTIONNOQ.229 OF 2021, WHICH AUTHORIZED
AGREEMENTS WITH CERTAIN APPLICANTS FOR THE DISBURSEMENT OF 2021
OCCUPANCY TAX REVENUES, TO AWARD FUNDING TO ICE CASTLES, LLC

PERSONNEL, ADMINISTRATION & HIGHER EDUCATION - AMENDING TABLES OF
ORGANIZATION AND WARREN COUNTY SALARY AND COMPENSATION PLANFOR
2021

AMENDED FROM THE FLOOR DURING THE MEETING

PERSONNEL, ADMINISTRATION & HIGHER EDUCATION - RATIFYING THE
ACTIONS OF THE CHAIR OF THE BOARD IN SIGNING A LETTER TO THE GOVERNOR
REGARDING FUNDING FOR OPIOID PAYMENTS

ITEM 3

STATUS

CONTRACT EXECUTED

CONTRACT EXECUTED

WAITING FOR CITY OF GLENS FALLS
SIGNATURE

CONTRACT WITH ICE CASTLES FOR THEIR
REVIEW

PROCESSED BY HR/PAYROLL
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283

287

PERSONNEL, ADMINISTRATION & HIGHER EDUCATION - RATIFYING THE
ACTIONS OF THE CHAIR OF THE BOARD IN SIGNING ALETTER TO COUNSEL WITH
REGARD TO OPIOID BANKRUPTCY LITIGATION

PERSONNEL, ADMINISTRATION & HIGHER EDUCATION - SETTING POLICY ON
CORRESPONDENCE TO THE BOARD OF SUPERVISORS

PERSONNEL, ADMINISTRATION & HIGHEREDUCATION(CLERK OF THE BOARD)
- AMENDING RESOLUTION NO. 64 OF 2021, APPOINTING MEMBERS TO THE
WARREN-WASHINGTON COUNTIES INDUSTRIAL DEVELOPMENT AGENCY AND
CIVIC DEVELOPMENT CORPORATION, TO REPLACE A WASHINGTON COUNTY
APPOINTMENT

PERSONNEL, ADMINISTRATION & HIGHER EDUCATION (DEPARTMENT OF
SOCIAL SERVICES) - AUTHORIZING TEMPORARY OUT-OF-TITLE PAY FOR
PRINCIPAL SOCIAL WELFARE EXAMINER FORDEPARTMENT OF SOCIAL SERVICES
DUE TO AN EXTENDED MEDICAL LEAVE

PERSONNEL, ADMINISTRATION & HIGHER EDUCATION (TOURISM &
OCCUPANCY TAX COORDINATION) - REVISING AND RE-ESTABLISHING CRITERIA
FORTHEEXPENDITURE OF COUNTY OCCUPANCY TAXREVENUESINCONNECTION
WITH CONVENTIONS, TRADE SHOWS AND EVENTS

FINANCE (BUILDINGS & GROUNDS) - AUTHORIZING THE APPROPRIATION OF
FUNDS FROM THE REHAB COUNTY BUILDINGS RESERVE TO THE BUILDINGS
BUDGET TO COVER THE COST OF THE GENERATOR SWAP OUT FOR THE HUMAN
SERVICES BUILDING; AMENDING WARREN COUNTY BUDGET FOR 2021

FINANCE (COUNTY TREASURER) - CANCELLING OR CORRECTING OF
ASSESSMENTS AND REFUNDS OR CHARGEBACKS OF TAXES

FINANCE (DPW) - INCREASING CAPITAL PROJECT NO. H390, COUNTY BRIDGE &
CULVERT PROJECTS; AUTHORIZING TRANSFER OF FUNDS; AND AMENDING
WARREN COUNTY BUDGET FOR 2021

ITEM 3

STATUS

PROCESSED BY CO. TREASURER
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294

295

FINANCE(DPW)-INCREASING CAPITAL PROJECTNO. 1396, EAST RIVER DRIVE (CR
16) & CALLSTREET(CR32) REHABILITATION; AUTHORIZING TRANSFER OF FUNDS;
AND AMENDING WARREN COUNTY BUDGET FOR 2021

FINANCE (PARKS, RECREATION & RAILROAD) - AUTHORIZING THE
APPROPRIATION OF FUNDS FROM THE COUNTY RAILROAD REPAIRS RESERVE TO
THE RAILROAD BUDGET TO COVER THE COST OF A WELL PUMP: AMENDING 2021
WARREN COUNTY BUDGET

FINANCE (PLANNING & COMMUNITY DEVELOPMENT) - ESTABLISHING
COMMUNITY DEVELOPMENT FUND CD 76 COUNTRYSIDE RENOVATIONS;
AUTHORIZING TRANSFER OF FUNDS AND AMENDING WARREN COUNTY BUDGET
FOR 2021

FINANCE (PLANNING & COMMUNITY DEVELOPMENT) - AUTHORIZING THE
APPROPRIATION OF FUNDS FROM THE GENERAL FUND UNAPPROPRIATED
SURPLUS TO THE PLANNING AND COMMUNITY DEVELOPMENT BUDGET:
AMENDING 2021 WARREN COUNTY BUDGET

FINANCE (PLANNING & COMMUNITY DEVELOPMENT) - AUTHORIZING THE
APPROPRIATION OF FUNDS FROM THE GENERAL FUND UNAPPROPRIATED
SURPLUSTOTHE COUNTRYSIDE REHABILITATION RESERVE UPON AWARD OF THE
GRANT FROM THE NEW YORK STATE HOUSING TRUST FUND, OFFICE OF
COMMUNITY RENEWAL; AMENDING 2021 WARREN COUNTY BUDGET UPON
APPROPRIATION OF FUNDS

RESOLUTION AMENDED AFTER MAILING

RESOLUTION WITHDRAWN

FINANCE - ADOPTING AND APPROVING ADIRONDACK COMMUNITY COLLEGE
OPERATING BUDGET FOR FISCAL YEAR 2021-2022

CERTIFICATE OF APPOINTMENT - RE-APPOINTING MEMBERS OF THE
SARATOGA-WARREN-WASHINGTON COUNTIES WORKFORCE DEVELOPMENT
BOARD

-6-

{TEM 3

PROCESSED BY CO. TREASURER

PROCESSED BY CO. TREASURER

PROCESSED BY CO. TREASURER

PROCESSED BY CO. TREASURER

RESOLUTION WITHDRAWN

OATHS OF OFFICE SENT
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WAIVING THE RULES OF THE BOARD REQUIRING THAT RESOLUTIONS BE
PROVIDED TO THE MEMBERS OF THE BOARD OF SUPERVISORS ONTHE TUESDAY
PRIOR TO A REGULAR BOARD MEETING REGARDING A RESOLUTION AMENDING
THE RULES OF THE BOARD

INTRODUCING PROPOSED LOCAL LAW NO. 6 OF 2021, ENTITLED “A LOCAL LAW
AMENDINGAND UPDATINGLOCALLAWNO.50F2021,"A LOCAL LAW AMENDING
AND UPDATING LOCAL LAW NO. 6 OF 2014, WARREN COUNTY ETHICS AND
DISCLOSURE LAW™™

STATUS

NOTICE OF PUBLIC
PUBLISHED

ITEM 3

HEARING



ITEM 4A

RESOLUTION REQUEST FORM NO. 20
MISCELLANEQUS
“Please List All Other Requests Not Covered by Previous Resolution Request Forms Here,
Please attach any backup information available and be as detailed as possible.
DEPARTMENT NAME: District Attorney

DATE:

{a) Purpose of Request: Amend the Table of Organiation and Salary Schedule

(b) Details: decrease the salary of the Fourth Assistant Distriet Attorney from $75,570
to $74,089

(©) Previous Resolution Number:

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Sample: A.8021 470 Planning & Community Development ~ Contract

* as listed in budget and LOGOS



ITEM 4B

RESOLUTION REQUEST FORM NO. 20
MISCELLANEQOUS
“Please List All Other Requests Not Covered by Previeus Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.
DEPARTMENT NAME: District Attorney

DATE:

(a Purpose of Request: Amend the Table of Organiation and Salary Schedule
. posc | 4 3

k (b) Details: decrease the salary of the Fifth Assistant District Attorney from $74,089
to $69,891

(c) Previous Resolution Number:

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS
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(b)

(d)

(e)
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(g)

i (h)
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Request to Create New Position

ARNT WAME: Warren County Public Defendeyr

Title of Requested Position: Legal Clerk

P

Annual Base Salary (and Grade if Applicable): $32,237 (Grade 8)

Effective Date for New Position;* Gctober 1, 2021
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department's Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

n/a

Wherc are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount:

IL.S funded; to be added to existing budget)

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

Is this a mandated position? If so, please explain:

Is there expected revenue from this position? If so, please explain:



ITEM 4C
RESOLUTION REQUEST FORM NO. 12
: Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans o fill an existing funded position in their budget that is vaca ted
due to a relirement, resignation, termination or promotion. This notice may not be used for requests (o create a new position.
Far complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Public Defender’s Office Payroll Dept. N 3

Title of Position: Legal Clerk Base Salary of Position: ;j_:z_?zmww Grade: 5 B
Filling at Step # (I f‘:{nown}‘

Budget code and title: A1171 110 Unionl¥]  Non-Union[ ]

This position is vacated due to: [JRetirement [[JResignation [ JTermination [ JPromotion [F|Other cyedte

Employee No./Last Name: Dateof Vacancy: ___
Is this position mandated? [] Yes [7] No s the position reimbursable? [7] Yes [] No

Source of reimbursement: [_] Federal % [7] state 100 % [} Other S

CIVIL SERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL

[] Cdmpstitive-active eligible list %Compe titive-na list (hiring would be provisional) [} Non- Competttlve [ Other__
Actual !mpaht to Budget Report will be provided monthly by Human Resources Dxreaﬁ

Candidate's qualifications must be approved by Personnel Officer prior to hiring. &*

Human Resources Director has approved this form when initialed, W

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
\r>§f The Administrator has no ob; tion to the filling of the vacancy.

O The Administrator ob;ects to e,f hng /fzf%/acancy
Administrator Srgnaturé, Date X/%”)}) pI|

BUDGET OFFICER COMPLETES THIS SECTION
(@ _-The Budget Officer has no objection to the filling of the vacancy.
0O The Budget Officer abjects to the filling of the vacancy.

& )
Budget Officer Signature ’ /t,/./z//c{,_ /L‘W/Cﬁ;‘( Date f// //Z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Namet of Corpmittee
(0 The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

~

Date 5 2% 2” B

Revised: May 19, 2017
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¥Please List Al Other Reguests Not Covered by Previous Resolution Request Forins Here.

Please attack any backup information available and he as detailed as possible,

DEPARTMENT NAME: Health Services

(&) Purpose of Request:
To inerease supervisor on call pay for week nights from 545 per night to $68 night
and weekend rate from $235 to $350, retvoactive starting July 1, 2021

(b) Details:
As a result of the Jatest CSEA/Warren County agreement, staff nurse
compensation was raised to $50/day, move than the superviosrs, which was
$45/day. The supervisor on call compensation has not been increased in over 10
years.

{©) Previous Resolution Number:
32171998

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:
Estimated $5000 increase;

A4010.110
Health Services Full Time Salaries

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget aund LOGOS

Attachment 1




[TEM 5

Resolution introduced by Supervisors Casey, Monros, ONeill, Champagne,
Belden, Montesi, Thomas, Rehm and O'Connor

AMENDING RESOLUTION NO. 119 OF 1994 - INCREASING COMPENSATION
FOR MON-CALL" SERVICES AS PROVIDED BY AUTHORIZED PERSONNEL OF THE
WARREN COUNTY HEALTH SERVICES DEPARTMENT

WHERF;AS, Resolution No. 119 of 1994 increased the compensation for "on-cail* -
services as provided By authorized personnel of the Warren County Health Services Department,
and

WHEREAS, it has been recommended that the County of Warren increase the
reimbursement for "on-call" pay to authorized personnel from Two Hundred Dollars ($200) per ‘
weelc to Two Hundred Thirty-Five Dollars ($235) per week, now, therefore, be it

RESOLVED, that the Warren County Board of Supervisors hereby approves
increasing'compensation paid to authorized personnel of the Health Services Department f&z'
“on-call” services from Two Hundred Dollars ($200) to Two Hundred Dollars ($235) per week,

and be it further

RESOLVED, that Resolution 119 of 1994 is hereby amended accordingly.

ADOPTED BY UNANIMQUS YOTE.

126/05/041498 s
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Request to Create New Position

DEPARTMENT MNAMIE: E){)L;a Services

DATE:

(b)

(c)

(d)

(e)

6y

8/23/2621

Title of Requested Position; Caseworker, Full Time

Annual Base Salary (and Grade if Applicable): $45,831 - Grade 16

Effective Date for New Position:* September 20, 2021
“Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department's Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

Caseworker - PT

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount:

A6010-110

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

Yes

Is this a mandated position? If so, please explain:

Is there expected revenue from this position? If so, please explain:

ITEM 6



iTEM 8
RESOLUTION REQUEST FORM NO. 17

”E”

Schedule

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head pfans to filt an existing funded position in their budget that is vacated
due to a relirement, resignation, termination or promotion. This notcce may not be used for requests to create a newposition,
For complete instructions on the procedure to be followed, see the reverse of this form,

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; SOCIAL SERVICES Payroll Dept, No: 40401

Title of Position: Caseworker #TBD Base Salary of Position: 43,831 Grade: 16
Filling at Step # (I Known): N

Budget code and title: Saleries-Regular AGRIO 110 Union[Y]  Non-Union'”|

This position is vacated due to: [ JRetirement [_JResignation [ JTermination [ JPromotion [7]Other Creation

Employee No/Last Name: Date of Vacancy: V9720221

Is this position mandated? [/] Yes [] No Is the position reimbursable? [#] Yes [ ] No

Source of reimbursemc nt: [] Federal ¢ o, [7] State 25 % [} Other %

CIViL. SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

] Cornpetitive~active ¢ igible list E/Competitive-no list (niring would be provisional) [_] Non-Competitive [_] dther
Actual Impact to Budget Report will be provided monthly by Human Resources Dlrecz;fi %\
Candidate’s qualificatiuns must be approved by Personriel Officer prior to hiring

Human Resources Dire tor has approved this form when initialed. 4\5\, g%@rg

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
P. The Administrator has 10 objection to the filling of the vacancy.

fnl,uv? e,vacancy.
j\ ﬂ ﬁ Dale B’/f Il } H

A

1 The Administralor obje

Administralor S nature _{ }

BUDGET OFF CER COMPLETES THIS SECTION
R The Budge' Officer has 0 objection to the filling of the vacancy.
O  The Budger Officer objedts to the filling of the vacancy.

Budget Officer Signature t)/,{/z,,,g/ég %@(6&4 Date 5: /'7/2’/

SUPERVISORY COMM!TTEE COMPLETES THIS SECTION

Name of Committee

O The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Comimittee Chair has no objection to the filling of the vacancy.
3 Inthe case of an emergency, Commiliae Chair objects to the filling of the vacancy.

Hanking Commiltee Member Signalure,/ N %’%w% Date_ (2 ?/Z }'\/ 2, !
/ /

Revised: May 19, 2017



ITEM 6

CASEWORIKER

DISTINGUISHING FEATURES OF THE CLASS: An employee in this class renders casework
services to adults, children and families to enhance their ability fo cope with and resolve emotional,
social, environmental and economic problems. The work requires the exercise of sound judgment in
assessing the strengths and weaknesses of adults, children and families, identifying problem areas and
developing and implementing an appropriate service plan. Incumbents must be emotionally mature, able
to make decisions and able to work in stressful situations particularly those requiring crisis intervention.
The work is generally performed under the direct supervision of an experienced Caseworker or other
supervisor or administrative staff. Incumbents receive ongoing in-service fraining in social casework
practices and procedures, including training in applicable laws and regulations.

TYPICAL WORK ACTIVITIES: (Ilustrative only)

Formulates and carries out plans to meet the needs of the individual or family;

Interviews clients to assess the need for social services:

Makes investigations to determine protective services for children and adults, verifies intake information
and ascertains needs;

Provides counseling to motivate the individual or family to increase their own capacity and confidence in
their ability to handle problems;

Finds, studies and evaluates family homes for the placement of children and adults;

Recommends foster homes and day care homes for certification;

Determines whether a child’s or an adult’s needs can best be met in an institution or foster home;

Supervises children/adults placed in foster homes or an institution;

Supervises foster parents in certified homes;

Makes appropriate referrals to support, paternity, fraud, medical service units, as well as outside
resources;

Evaluates and helps to meet the needs of the child, the surrendering pareni(s), and the adopting parent(s)
in an adoption proceeding; '

Coordinates and develops a treatment plan and goal for the reunion of fami lies;

Reviews cases periodically to determine changes in clients’ situations affecting eligibility and need for
services;

Makes referrals to Family Court for protective services, as well as voluntary placement in foster care;

Prepares petitions, affidavits, court summaries and additional paper work as required for Family Court,
Surrogate Court and Supreme Court;

Maintains case records;

Prepares letters and reports as required.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Working knowledge of federal, state and local laws and programs relating to
public welfare and the care of children; ability to establish and maintain cooperative relationships with
others; ability to prepare and maintain records and reports; ability to express ideas clearly, both orally
and in writing; ability to understand and follow oral and written directions; good powers of observation
and analysis; initiative; tact; good judgment; emotional maturity.

Page 1 of 2



ITEM 6

MIMIMUM QUALIFICATIONS:

A. Graduation from a regionally accredited or New York State registered four year college or
university with a Bachelor’s Degree in Social Work, Child Family Services, Psychology,
Sociology, Criminal Justice, Education, Counseling or a closely related field; OR

B. Graduation from a regionally accredited or New York State registered four year college or
university with a Bachelor’s Degree plus 2 years paid experience involving 1) direct service
social casework in a public or private agency or 2 ) as an Examiner, Community Service Worker
or child care worker in a social welfare or community services organization.

SPECIAL REQUIREMENTS:

1. Incumbent must be available to assume after-hours Protective Casework assignments
as required. Assignments may be weeknights, weekends and holidays.
Certain assignments made to employees in this class will require access to
transportation to meet field requirements made in the ordinary course of business in a
timely and efficient manner.

o]

Amended, Warren County Civil Service: 7/15/10, 2/12/17
JC: Competitive

Caseworker, Page 2 of 2



ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule 47

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to creale a new position,
For complele instructions on ihe procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; PPW.Buildings & Grounds Payroll Dept. No: 18.13 o
Title of Position: Cleaner #6 Base Salary of Position: 328,982 Grade: ;2m _________________
Filling at Step # (If Known):

Budget code and title: A-1624 DPW/Hcalth & Human Services Union[¥] Non-Union[ ]

This position is vacated due to: [ JRetirement [“IResignation [JTermination [ JPromotion Clother

Employee No./Last Name: #13390/Lawrence Date of Vacancy: 07/29/2021

Is this position mandated? (] Yes [7] No  Is the position reimbursable? [] Yes [7] No

Source of reimbursement: [[] Federal % [ ] State % [_] Other %o

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
[1 Competitive-active eligible list (] Competitive-no list (hiring would be provisional | Non-Competitivgﬁi}f@therjﬁﬁM ‘
Actual Impact to Budget Report will be provided monthly by Human Besources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring. &AL\E\

Human Resources Director has approved this form when initialed. /}2 S &!9}‘7,\‘ °A A

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
32‘ The Administrator has no/obj jon to the filling of the vacancy.

O The Administrator objocfs to thy fiifig of Japancy.
i/ i .
Administrator Signature i\ \4& 9 / Z Date Z)/“ /)/‘
< ( 7 ]

S LTTH

BUDGET OFFICER COMPLETES THIS SECTION
& The Budget Officer has no objection to the filling of the vacancy.
O . The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Czﬂng %%M Date ) /Z/Z/

SUPERVISORY COMMITTEE COMPLETE§ THIS SECTION
Name of Committee ( ’{)w%m ﬁf/ﬁgl ('H%

O The committee has no objectior} to the filling of the v. CANCY.

0O The committee objects to the filling of the vac

0 Inthe case of an emergency, Committee ) jection to the filling of the vacancy.
O Inthe case of an emergency, Committeg Chai ‘A}e § to the filling of the vacancy.

9%2/;/5?/ ,

Revised: May 19, 2017
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=

fmended, Warren County Personnel, 9, 2013
CLEANER
DISTINGUISHING FEATURES OF THE CLASS routine work
requiring efficient performance of aning tasks and may
include moving tabkles and chalirs, saning and/or
e

meeting set ups under general supervisi e work of emplovees
in this class involves only the thorough execution of tasks that
follow a well-established routine ed work as required.

TYPICAL WORK ACTIVITIES: {Illustrative only)

Dust chairs, tables, desks, shelves and other furniture;

Wash windows, walls, woodwork, water closets, tubs and bowls:
Sweep, mop, wash and wax floors:

Gather and dispose of refuse;

Clean and polish furniture and fixtures;

May manually shovel snow and spread SﬂlL to keep entrances clean;
May selt up and take down tables, chairs, microphones and related
items as necc ssary;

Does related work as required.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABRILITIES AND PERSONAL
CHARACTERISTICS: Some knowledge of cleaning methods, materials
and equipment; ability to understand and follow simple oral and
written directions; ability to get along well with others;
ability to read and write; thoroughness; cleanliness: physical
condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS: None is required but some experience in
building cleaning work is desirable.




ITEM V.

RESOLUTION REQ
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Schedule A7

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a depariment head plans to fill an existing funded position in their budge! thatis vacated
due to a retirement, resignation, termination or promotxon This notice may not be used for requests to creale a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION
Depar{mem:DPWBUMmgS & Grounds

Title of Position: Cleaner #12

‘“-'i!iing at Step # (I Known):
Budget code and title: A-1620 DPW/Building & Grounds Union[]  Non-Union[_]
This position is vacated due to: [ JRetirement [Z]Resignation [ JTermination [ JPromation [ ]Other
Employee No./Last Name: #13540/Clear Daie of Vacancy: 07/20/2021
s this position mandated? [ ] Yes [7] No  Is the position reimbursable? [ ] Yes [<] No

Source of reimbursement: [ Federal % [] State % [ ] Other %o

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
] Competitive-active eligible list [] Competitive-no list (hiring would be provisionaly || Noerompetitive&ZﬂfOthe;{ w@f} 2

Actual Impact to Budget Report will be provided monthly by Human Resources Director. .\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. <5 g;ﬁﬁ

Human Resources Director has approved this form when initialed., ) G uMLf'/\
i

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
R‘ The Administrator has

the filling of the vacancy.

{,the vacancy.
[ Date 5;/ )QI)QJ

BUDGET OFFICER COMPEETES THIS SECTION
—The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %{ﬁ%ﬁ%f& Date 5/’// %/2’/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commitlee (lmﬂ‘%{‘m “‘}7’,2[,{ Fﬁ‘@& Y

1 The commitiee has no objecngn to the ﬁ!lmg of the vapehn
The committee objects to the filling of the vacan
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Ranking Commitlee Member Signature/7 ; Date /'7 ///? /

Revised: May 19,2017



ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intentis filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a refirement, resignation, termination or promation. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form,

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Work-Buildings & Grounds Payroll Dept. No: 19.10

Title of Position: Building Maintenance Worker #2 Base Salary of Position: ?ﬁfﬁ’} ,,,,,,,,,,,,,,,,,,,, Grade: :i WWWWWWW
Filling at Step # (If Known):

Budget code and title: A 1620 General Buildings Union[Z]  Non-Union{"]

This position is vacated due to: [ |Retirement [vIResignation [ ITermination [ JPromotion Clother

Employee No./Last Name: #13468 Cleveland Date of Vacancy: 08/18/2021 i
Is this position mandated? [ ] Yes [7] No s the position reimbursable? [} Yes [¥] No

Source of reimbursement: [} Federal % [JState % []other % .

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

] Competitive-active eligible list [ ] Competitive-no list (hiring would beprovisional)JX(Non-Competitive [1Other___
Actual Impact to Budget Report will be provided monthly by Human Resources Direg/ggg; "
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. @% o\
Human Resources Director has approved this form when initialed. 40 %§gﬂxﬁ),\ R

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
&. The Administrator has no abjection to the filling of the vacancy.

O The Administrator objeets ™o e filifgpf the vacancy.
a/ S[.’ /’?ﬁ }
. / - ,
Administrator Signaturc& \ /\ (& Y/, / Date O//H U

\\,J{;j Vi [ )

BUDGET QOFFICER COMPLETES THIS SECTION
‘€37 The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %/1 - /{€ ‘%M@’% Date 8/// Z/Q/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee m,( MA@(‘XW,{% -
0O The committee ha:no obj'egti% ‘to the filling of the vacancy.

0 The committee objects to the filing of the vacancy

O Inthe case of an emergency, Committee Chai jéetion to the filling of the vacancy.
0 i o the filling of the vacancy.

c{Zw/;/
-/

Revised: May 19, 2017
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BUILDING MAINTENANCE WORKER

-forms
related work

GENERAL STATEMENT OF DUTIES: Pey
and maintenance tasks: does 1

iﬂvoivinq
? cal oand oth
per Lo journeyman tradesman.
one ox more trades is necessarny,
. ikilled journeyman technigques f
his time. In addition, the work may involve the
of a truck, automoblile or other automotive eguipment .

are recelved and work is performed under immediate or

sion depending upon the nature of the task. Effactiv ely works as
or as a mber of a crew and coordinates efforts with other

for

o

9

se, albhough a

worker does

EXAMPLES OF WORK: (Il
Performs semi-skilled work in masonry, carpentry, electrical or painting
operations;

Helps to install and repair wiring systems and electric fixtures and equipment;
Repalrs windows, doors, floors, walls and other parts of buildings;
Does interior and exterior painting where quantity rather than fine quality of

work performed is the principal object;

Helps to install and repair general plumbing equipment, such as sinks, toilets
and baths;

issists in cleaning and repairing boilers, pumps, heaters, pipe lines, valves
and traps;

Mixes plaster and concrete and assists in laying brick, plastering walls,
finishing concrete work, etc.;

Operates trucks, automobiles, air compressors, and other motorized equipment ;

Takes part in general grounds maintenance activities;

Serves as general handyman performing a varisty of semi-skilled duties.

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: Good knowledge of modern buildings
and grounds maintenance and repair practices; knowledge. of the practices and
techniques of one or more of the standard trades; mechanical aptitude; industry;
good physical condition: dependability; manual dexterity.

ACCEPTABLE EXPERIENCE AND TRAINING: Two years of experience in either general
building construction or maintenance work in one or more of the standard trades,
such as carpentry, plumbing, electrical; or any equivalent combination of
experience and training.

SPECIAL REQUIREMENT: Possession of a Class D New York 3tate driver’s license at
time of appointment.

ITEM V.



ITEM V.
RESOLUTION REQUEST FORM NO. 12

Scheduls A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded posn on in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; County Clerk Payroll Dept. No: 13

Title of Position;_Recording Clerk # 1 Base Salary of Position: $ 35491 Grade: 7
Filling at Step # (If Known):unknown (possibly entry)

Budget code and title: _A-1410 110 Union(#]  Non-Union[_]

This position is vacated due to: [_]Retirement [“]Resignation [ Termination [_|Promotion [_|Other

Employee No./Last Name: 9975-Mundell Date of Vacancy: 8/16/2021

Is this position mandated? [v] Yes [ ] No s the position reimbursable? [[] Yes [[] No

Source of reimbursement: [_] Federal % [ 1State % []Other %

CIVIL SERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL -

[ Competitive-active eligible list T Competitive-no list (hiring would be provisional) [ ] Non-Competitive 1 Other
Actual impact to Budget Report will be provided monthly by Human Besources Gireci*or Y\
Candidate’s qualifications must be approved by Personnel Officer prior to hmng >

Human Resources Director has approved this form when initialed. J}ij; ,J‘; 4/‘ L

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
25 The Administrator has noo jection to the filling of the vacancy.

0 The Administrator ob;ects to thetilling bf the vacancy.
/

Administrator Signature( W , Date 5// )ll )’i
\J{ w 17 ;1

BUDGET OFFICER COMPIETES THIS SECTION

(»}’3% The Budget Officer has no objection to the filling of the vacancy.

{3 The Budget Officer objects to the filling of the vacancy.

¥ 7 B L, .
Budget Officer Signature C)Z/f,&m///é . 7(2’)///(@4 Date 3;/’ /el

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee “ : ; , NOAIONS MX)(’(’D[}A

0 The committee has no objectton to the fn!mg of the vacancy. J

3 The committee objects to the filling of the vacancy.

0 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergenc Committee Chat\bjeet the filling of the vacancy.

——

P
Ranking Committee Member Slgnature el Date

e

g/ 22

Revised: May 19, 2017



ITEM V.

DESTINGUISHING FEATURES OF THIL CLASS: This position in the office of the County Clerk
involves examining and processing a high volume of recorded and filed documents and legal
istruments relative to real property and court proceedings according to statutory mandates.  The
tncumbent is required to have general knowledge of the duties and services provided by the County
Clerk and knowledge of legal and real property terminology. Emphasis is on computerized indexing and
scanning technologies as they apply to the recording process with duties performed using contemporary,
technology-based hardware and software, plotters, scanners, personal computers and/or microfilm
reader/printers. Position requires significant interaction with public and professional sector. Dutics are
performed independently with supervisory personnel providing office oversight, problem resalution and
training on new or complex assignments. Does related work as requived.

ITYPICAL WORK ACTIVITIES: (Hustrative Ounly)
Examines a wide variety of instruments relative (o veal property and the judicial system for correctness,
completeness, recordabil ity:
Identifies required information for entry into computerized indexing svstems via task-specific modules;
Verifies recorded information using system-generated reports; makes appropriate corrections to entries:
maneuvers efficiently and accurately between modules; may index using manual systems;
Affixes appropriate recording stamps to documents including: book and page assignments, mortgage
discharges, assignments, associated documents-clectronically o manually;

Operates multi-moduled, password protected computer system, with mid-level authorization; Generates
document-related information including reports and indexes for public and department review;

Creates, maintains, corrects and updates electronic and/or manual indexing systems: Land, Judgments,
UCCs, Maps, et al.; ‘

Retrieves documents from active and inactive files for public inspection; re-files returned documents;
prepares and certifies copies of retrieved documents upon request;

Reproduces documents in accordance with contemporary reproduction standards, i.e. digital, microfilm,
and/or photocopy format; verifies images according to industry and system standards;

Finalizes recording process with return of documents via mail;

Assists patrons in accessing public information; responds to telephone and written inquiries,

Performs notary services.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Demonstrated knowledge of real property terminology and recording
pracedures; working knowledge of office terminology and office equipment; familiarity with
computerized data entry/keyboard and able (o perform duties with high degree of accuracy and at an
acceptable rate of speed; proficient in general clerical functions and office recordkeeping, i.c.,
organization, filing, sorting, distribution, proofreading, case file management, accurate transfer of
information from one document/media to another; ability to comprehend written and oral istructions
and procedures; ability to deal effectively with the public with tact and courtesy; physical condition
commensurate with the demands of thie position.

Recording Clerk, (Page 1 of 2)



ITEM V.

RESOLUTION REQUEST FORI NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent Is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due lo a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete insicuciions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Departmant; Countryside Adult Home Payroll Dept. No: £2.00 -

Title of Position: Institutional Aidc#3 Base Salary of Positior: 329,603 Grade: 3
Filling at Step # (If Known):

Budget code and title; Salarics-PT AGO30 130 Union[]  Non-Union{]

This position is vacated due to: [ JRetirement (AResignation [JTermination [JPromotion Cother

Employee No./Last Name: 13446-Hanna Date of Vacancy: July 19th 2021 o
Is this position mandated? [/] Yes [J No s the position reimbursable? [ ] Yes [ No

Source of reimbursement: [ ] Federal % State 50 % [_] Other %o

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL \r
(] Gompetitive-active eligible list [} Competitive-no fist (hiring would be provisional) (] Non-Competitive [, Other L’L e

Actual Impact to Budget Report will be provided monthly by Human Resources Digector
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. ¥

¥ Y
Human Resources Director has approved this form when initialed. ﬁwﬁ%ﬂ \/\Q

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
}g The Administrator has no objection to the filling of the vacancy.

0O The Administratorobjeftsmﬁﬂing }23 acancy.
v b
Administrator Signature } \ /}\ }/ Date K ) A
( E}y 2 1
BUDGET OFFICER COMPLETES THIS SECTION

/- The Budget Officer has no objection to the tilling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

" ‘ /
Budget Officer Signaturefg’//gg/zc‘f- /497/&?54 Date 6;//‘{— &/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee M/fﬁ?dn xjﬁf!)f'(‘-é?g

&1 The committee has no objection to the filling of the vacancy.
O The committee objects lo the filling of the vacancy.

0 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
0 Inthe case of an emergency, Committee Chair objects to the filling of the v7a(: ncy.

. . . :"'/ ! .\\1 ‘jwi {) / N f s / ’2 I
Ranking Committee Member Signature « Vst 7T F A 4 Date O / LS / 2L
B ST /\ 7 /

i
[

Revised: May 19, 2017



ITEM V.

Ty s vy o
AnsEnc

led, Warren County Personnel, June 4,

INSTITUTIONAL AIDE

GENERAL STATEMENT OF DUTIES: Performs routine duties relating to
the care of county home residents and institution quaxr does

related work as reguired.

DISTINGUISHING FEATURES OF THE CLASS: Th
involving the care of county home resident
accordance with the established routine an -ing the ability
ro administer simple medication Lo resic mployees in  this
class perform a variety of simple repetitive tasks, some of which
involve unpleasant conditions, and must exhibit patience and tact
in dealing with the aged, many of whom are unable to care for
rhemselves. A number of the duties correspond to those of Hospital
Aide but, in addition, much of the work involves ordinary building
cleaning duties. Although an Institutional Aide 1is expected to
display some initiative and Jjudgment in his work, unusual
conditions or problems are immediately brought to the attention of
a higher ranking employee.

T
ir quarters in
g

~

TYPICAL WORK ACTIVITIES: (Illustrative only)

Bathes, massages, feeds and dresses residents;

Administers simple medication and treatment upon specific
instructions from superiors;

Takes temperatures, pulses and respirations;

Cleans resident's wards and other sections of the institution as
assigned:

Makes resident's beds:

Reports cases of illness to proper authority;

Sends soiled clothing to laundry and checks it upon return;

Mops and dusts wall and floor surfaces, windows, entrance-ways and
hallways;

Helps the blind and infirm to move about the institution;

Completes simple reports of ward activities;

Continually observes wardroom conditions.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: Some knowledge of the
materials and processes involved in bathing, feeding, c¢lothing,
and caring for large groups of aged or infirm individuals; some
knowledge of cleaning methods, materials, and equipment; ability
to get along well with others; ability to understand and carry out
simple oral and written instructions; patience, kindly attitude
toward others; physical condition commensurate with the demands of
the position.

ACCEPTABLE EXPERIENCE AND TRAINING:
None is required, but some experience in caring for the elderly is
desirable.




RESOLUTION REQUEST FORM NO. 12

Schedule "A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans 1o fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: District Attorney's Office Payroll Dept. No: 5.0

Title of Position: Legal Clerk Zff{ g Base Salary of Position; $85:389™ Grade: 3
Filling at Step # (If Known); 32,157\

Budget code and title: A.1165 110 Salaries Regular Union@/ Non-Union[_]

This position is vacated due to: [ JRetirement [[JResignation [JTermination [ JPromotion [ZjOther eveakiovy
Employee No./Last Name: Date of Vacancy:

Is this position mandated? [] Yes @ No s the position reimbursable? ] Yes @No

Source of reimbursement; [_| Federal % [ ] State % [_] Other Yo

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[[] Competitive-active eligible list [A Competitive-no list (hiring would be provisional) [_] Non-Compet(twe ] Other
Actual Impact to Budget Report will be provided maonthly by Human Resources Direct é\
Candidate’s qualifications must be approved by Personnel Officer prior to hlrmgz’g %5

Human Resources Director has approved this form when initialed. X ¥ :!}2 ?;\’L\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
;:T\ The Administrator has no objeglion to fhe ﬂllmg of the vacancy.

e

0 The Administrator objec:ts to th f/Shng ofjth v cancy.
| l

/ .
Administrator Signature \ K '\ / Date 7 /:’77 ’ 2
T T | L]

BUDGET OFFICER COMPLEQS THIS SECTION
v The Budget Officer has no objection to the filling of the vacancy.
0O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature QZ/(/G«/-/&LC? %/%’*{M Date ‘,7/ 59/ Z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee ( l:! “k!ML{ &'{\'(9( .

0 The commitiee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

0O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature «{Jff-;«éfl.w\ \{é\ Date_ = 51 - %}

Revised: May 19,2017

ITEM V.



ITEM V.

LEGAL CLERK

DISTINGUISHING FEATURES OF THE CLASS: An incumbent in this class is responsible
for performing a variety of moderately complex clerical assignments in a municipal legal or legal
services office. Duties include reviewing, processing, indexing, digitizing and filing various legal
documents while utilizing a full range of skills in the operation of computer programs and databases.
The incumbent is expected to independently perform duties in accordance with a prescribed set of
office policies and procedures. Supervisors are available for consultation on unusual problemms and
to provide instruction on new or difficult assignments. Work is performed under general
supervision of a higher level supervisor. Does related work as required.

TYPICAL WORK ACTIVITIES: ([lustrative only)

Processes, indexes, scans, sorts and/or maintains confidential legal records and files necessary for
the operations of the office;

Performs various general clerical support functions to enhance the operation of the office;

Assists in the preparation of various legal documents and correspondence;

Prepares routine legal forms in accordance with standard office policies and procedures;

Forwards copies of legal instruments to interested parties as needed:

Conducts routine correspondence and answers telephone requests on assigned matters where policy
and procedures are well defined;

Handles routine telephone calls relating to assigned tasks or matters;

Examines and indexes a variety of legal instruments relating to civil and/or criminal matters;

Types a variety of records and reports relating to the indexing and  recording procedure;

Uses computer applications or other automated systems such as spreadsheets, word processing,
calendar, e-mail and database software in performing work assignments;

May act as receptionist;

Does related work as assigned.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Working knowledge of legal terminology, documents and legal services
office procedures; working knowledge of office terminology, working knowledge of business
english and spelling, ability to understand and follow oral and written instructions; ability to get
along well with others, ability to maintain confidentiality of sensitive information, cases and files;
accuracy; neatness; tact and courtesy.

MINIMUM QUALIFICATIONS: Graduation from high school or possession of a high school
equivalency diploma and two years of full-time, paid clerical experience, one of which shall have
been in a law office or related field.

NOTE: Study in a New York State registered or regionally accredited college or university in a
law or criminal justice related field may be substituted for experience on a year for year basis.

WC: 2/1993, 10/2019
JC: Competitive



ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
for complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETF;S THIS SECTION

Department; District Attorney Payroll Dept. No: 50

Title of Position:_2nd Assistant District Attorney Base Salary of Position: $.29241700 Grade: 4
Filling at Step # (If Known): 39, 394

Budget code and title: A.1165 110 Salaries - Regular Union[¥] Non-Union[7]

This position is vacated due to: [[JRetirement [/]Resignation [_JTermination ["JPromotion [JOther

Employee No./Last Name: 10641/Nealon Date of Vacancy: August21, 2021

Is this position mandated? [] Yes [/] No s the position reimbursable? [] Yes (] No

Source of reimbursement; [ ] Federal % [ ] State % [ ] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL -

(L] Competitive-active eligible list [] Competitive-no list (hiring would be provisionaly ] Non~Competitive"B{Other ;,/« o

Actual impact to Budget Report will be provided monthly by Human Resources Directer. ¢ y\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. g/ %i P \

Human Resources Director has approved this form when initialed. _/{ > 9&}7 .g‘z,’\ : \

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
?5( The Administrator has jedtion t7 filling of the vacancy.

O The Administrator objects to tife filiing chamy. J—
/i Date 87 MI} Y

e
s

> EE/ T
BUDGET OFFICER COMPLETES THIS SECTION
_The Budget Officer has no objection to the filling of the vacancy.
00 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %/Mé (T 5/7@@ Date @/’?“5/ Z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee C tinmcmncl )M

00 The committee has no objection to the filling of the vacancy.

0O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Administrator Signature r\

Ranking Committee Member Signature w//’@ ?\Q\@Q\“ Date “\ - ¢ - 7,@7,«34

Revised: May 19, 2017



ITEM V.

ASSISTANT DISTRICT ATTORNEY

DISTINGUISHING FEATURES OF THE CLASS: This work involves responsibility for
representing the People of the State of New York as assigned by the District Attorney.
The work involves representing the People of the State of New York through every
stage of proceedings including arrest through conclusion of the case, and may involve
appeals and/or post-conviction motions. The Assistant District Attorney assists the
District Attorney in all aspects of criminal prosecution including, legal research, writing,
appearing in court, conducting hearings, conducting trials, and arguing appeals. \Work
is performed under the general supervision of the District Attorney with wide leeway
allowed for the exercise of independent judgment. Does related work as required.

TYPICAL WORK ACTIVITIES: (lllustrative only)

Represents the People of the State of New York

Handles such proceedings as are necessary to protect the rights of the People;

Assists the District Attorney in the preparation of various court proceedings;

Assists in the initial stages of case preparation, obtaining discovery, reviewing and
redacting protected material, filing protective orders when necessary, serving
discoverable material, disclosing Brady material and filing certificates of
compliance pursuant to CPL 245;

Presents cases to the Grand Jury;

Prepares cases for trial by reviewing case evidence, meeting with witnesses,
responding to motions, preparing and handling pre-trial hearings, and reviewing
cases with the team, and develops a trial strategy;

Supervises clerical staff in connection with the preparation of cases and the
maintenance of appropriate records to assist in the discovery process;

Tries cases, including jury selection, presentment of cases, preparing opening
statements, examining witnesses and presenting closing arguments;

May handle post-conviction motions, including motions to vacate judgment, by
preparing a written response and arguing the motion in Superior Court;

May handle appeals by reviewing records on appeal, research and writing legal
argument for each point at issue, and conducting oral arguments at County
Court, the Appellate Division and the Court of Appeals.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Thorough knowledge of criminal law and court proceedings;
Knowledge of judicial procedures and rules of evidence; ability to interpret and work
with New York State criminal code; ability to communicate effectively both orally and in
writing; ability to reason quickly and logically in stressful situations;

Ability to analyze and interpret laws and legal documents in order to render an accurate
legal opinion; ability to analyze and organize facts effectively; ability to prepare for and
present cases in court; ability to establish and maintain effective working relationships
with others; physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS:
Possesses a Law License and is admitted in good standing to practice law in the State
of New York.




[TEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF (INTENT TO FILL VACANT POSITION

This petice of intent is fited whenever a department head plans to fill an existing funded position in their budget that is vacated
due @ & retirement, resignation, termination or promotion. This notice may not be used for requests (o creale a new position.
For chmpletz insiructions on the procedure fo be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Depaltment; District Attorney Payroll Dept. No: 30

Title of Position; 3rd Assistant District Attomey Base Salary of Position: jzi;z;zrrog _ Grade: 4 B
Filling at Step # (If Known): B {W%M

Budgkt code and title: A.1165 110 Salaries - Regular Union[¥]  Non-Union(¥]

This position is vacated due to: [ JRetirement [ JResignation [_JTermination [ZJPromoetion [JOther

Emplpyee No./Last Name: 12695/Smith, B Date of Vacancy: August 21, 2021

s thig position mandated? [} Yes [Z] No  Is the position reimbursable? ] Yes [/] No

Sourge of reimbursement: [} Federal % [1State % [ 1Other %

CIVIEL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

("1 Competitive-active eligible fist [_] Gompetitive-no list (hiring would be provisional) [_] NmCompetitive:LZI Otherg _____________ ~

Actual Impact to Budget Report will be provided monthly by Human Resources Directar, \7‘\
Candidate's qualifications must be approved by Personnel Officer prior to hiring. X7 - | \\
1 . kY
Human Resources Director has approved this form when initialed. a0 ‘R‘\;):L\a;?/\ |
: :

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
® The Administrator has n fection to the filling of the vacancy.
ectsto t

0 The Administrator obf f_i}?th.vacancy.
/ . »
/\[ ///’ Date 57/![]}/ M
/

XJ/ v
BUDGET OFFICER COM TES THIS SECTION

Mhe Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

57 L ET /=
Budggt Officer Signature Qé/,/é/;{ r § ez NN Date 8// ‘f‘*é: =/

e e

Admipistrator Signature\J

—d

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Namg of Commiltee F{ vl TS e

(0 The commitiee has no objection to the filling.of the vacancy.

The committee objects to the filling of the vacancy.

1 the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
1} the case of an emergency, Committee Chair objects to the filling of the vacancy.

0o0oaQ

I . ‘
Rank|ng Committee Member Signature A&’”” ?7 m;\\ww‘ Date S—. DA Z,MQ

Revised: May 19, 2017




RESOLUTION REQUEST FORM NO. 12

Schedute "AY

NOTICE OF INTENT TO FiLL VACANT POSITION

[TEM V.

This notice of intentis filed whenever a department head plans to fifl an existing funded position in their budget that is vacated

due td
Forc

DEPARTMENT HEAD COMPLETES THIS SECTION

aretirement, resignation, termination or promotion. This notice may not be used for requests o create a ne
mplete instructions on the procedure to be followed, see the reverse of this form.

wposition.

Depastment; District Atlorney Payroll Dept. No: 3.0

Title df Position: 4t Assistant District Attorney Base Salary of Position: 3989100 Grade:3
Filling| at Step # (If Known): T st

Budget code and title: A-1165 110 Salaries - Regular Unionf/]  Non-Union{¥)

This position is vacated due to: [JRetirement [_JResignation [ |Termination [7JPromotion Cother

Empldyee No./Last Name: [2996/McCarty

Date of Vacancy: August 21, 2021

Is this|position mandated? [] Yes [¢] Mo Is the position reimbursable? [ ] Yes [7] No

Sourcg of reimbursement: [ ] Federal _

CIVIL

% [] State % [ Other %

SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

e
4
{[J Copnpetitive-active eligible list [] Competitive-no list (niring would be provisional) |} Non»CompetitiveE}@ther&

Actua

Sy o\
Candigate’s qualifications must be approved by Personnel Officer prior to hiring.’/gé“ 555(12\

Impact to Budget Report will be provided monthly by Human Resources Directo

Human Resources Director has approved this form when initialed. _(/{y G717}
N

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

0 THhe Administrator objects to ¢

strator Signatur f)

Admin

BUDG

fil!/in’g ofdhgAfacancy.
/

®  THe Administrator has y?)ﬁon to tha filling of the vacancy.

(’\ // // Date 5:"/!‘:7/)/?
( LJ A A A [
ET OFFICER COMPLETES THIS SECTION

#  The Budget Officer has no objection to the filling of the vacancy.
00 The Budget Officer objects to the filling of the vacancy.

Budge

7F . .
Officer Signature [% /ﬁfé’;/x/aéé? %WM Date S/’/ /1:‘?’ Z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name
O Th
0 Th
O Int
O Int

Rankin

hf Committee C,( ey g | AN

e committee has no objection to the filling of the vacancy.
e committee objects to the filling of the vacancy.

he case of an emergency, Committee Chair has no objection to the filling of the vacancy.
he case of an emergency, Committee Chair objects to the filling of the vacancy.

; Committee Member Signature /’;g?mij ami—i—*“’*' \" Date_ 5= ") 2 - 2'““‘&

Revised: May 19, 2017



ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

This nptice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promation. This notice may not be used for requests to create a new position.
For camplete instructions on the procedure fo be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; District Attorney Payrolf Dept. No: 30

Title of Position: 3th Assistant District Attomey Base Salary of Position: 5 69,891.00 Grade: 3
Fillinglat Step # (If Known):

Budgat code and title: A-1165 110 Salaries - Regular Union[¥]  Non-Union(7]

This position is vacated due to: [ JRetirernent [ JResignation [ JTermination [7]Promotion [JOther

Empldyee No./Last Name: !313%/Goldstein Date of Vacancy: August 21, 2021

Is thisiposition mandated? [[] Yes [Z1 No  Is the position reimbursable? ] Yes [/] Mo
% [JState % [} Other %o

Sourck of reimbursement: [_] Federal

CIVILISERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL
[T} Cofnpetitive-active eligible list [[] Competitive-no fist (airing would be provisionalj [_] Non-Competitive ] Other____
Actual Impact to Budget Report will be provided monthly by Human Resources Directdy.  \7
) ; e . . . ORR
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. X c:L%\
Human Resources Director has approved this form when initialed. _&0\‘ 2‘3{,‘1}:}"%?/\ ot

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
¥ The Administrator has no
{3 The Administrator objgcis t

he filfing pf thé vacancy. ,
/" Jia)
LA pate__ & /11U
s 1
BUDGET OFFICER COMPEKETES THIS SECTION
@/Tr e Budget Officer has no objection to the filling of the vacancy.

f
Administrator Signa{ur{ > .

{J The Budget Officer objects to the filling of the vacancy.
7 A &7 % - J /.Z’ < ”/{/
Budget Officer Signature (/:}‘—%/z:’ 2 5 Zﬂ??({bd Date % "'-)/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name|of Committee ( Neeeme L L ahee
{3 The committee has no objection to the filling of the vacancy.

(0 The committee objects to the filling of the vacancy.

0 Inithe case of an emergency, Commitiee Chair has no objection to the filling of the vacancy.

O Injthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature =="wgm> / ?;—T?,‘“;\?lw. Date_ &~ J2~ Zwii

Revised: May 19, 2017

jection to the filling of the vacancy. S



ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule 4"

NOTICE OF INTENT TO FiLL VACANT POSITION

This nptice of intent s filed whenever a department head plans to fill an existing funded position in their budge! that is vacated
due tofa retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For cdmplete instructions on the procedure lo be folfowed, see the reverse of this form,

DEPARTMENT HEAD COMPLETES THIS SECTION

Deparjment; District Atiomney Payroll Dept.No: >0

Title of Position: 6th Assistant District Attorney Base Salary of Position: $66,563.00 _Grade: 2 _

Filling at Step # (If Known}; -

Budget code and title; A.1165 110 Salaries - Regular Union[¥]  Non-Union{¥]

This position is vacated due to: [[JRetirement {71Resignation [Termination [FPromotion [ ]Other

Emplolee No/Last Name: 13405/Jones Date of Vacaney: May 21,2021 _”
Is this position mandated? [} Yes [7] No s the position reimbursable? [} Yes [/] No

Source of reimbursement: [ ] Federal — % [dState % []Other % .

CIVILISERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL 6},

[ Competitive-active eligible list [] Competitive-no list hiring vwould be provisional) [_] Non-Competitive ,E%tiwer &
Actuall Impact to Budget Report will be provided monthly by Human Resources Direcig)r. \?}\
Candii’ate’s qualifications must be approved by Personnel Officer prior to hiring.\"?? ) %S\D }

N

Human Resources Director has approved this form when initialed. > G A
Vo

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
" The Administrator has ng ebjettion tq:‘the»{ming of the vacancy.

0 Thg Administrator objeéts to th filling 7/@; ncy. ,
Administrator Signature ‘\ /El | \vj//; Date ?)f /ﬁ /M . "
s

N 0 '
BUDGET OFFICER COMPLETES THIS SECTION
(AL Thé Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

2 / .
Budget|Officer Signature ‘QZM//?‘/ E ;%7%«@{ Date 8/7¢~5/2/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name gf Committee f Oorirmed TN SMW e

O Thg committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

0O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

i
Ranking Committee Member Signature 5=/ W‘%}—{?"’r‘“ Date__ S PN

Revised; May 19, 2017




RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This nbtice of intent is filed whenever a depariment head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For caomplete instructions on the procedure io be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Depariment: District Attoraey Payroll Dept. No: >0

Title of Position: 7th Assistant Dislrict Attormey Base Salary of Position; $6636300 Grade: 2
Fillinglat Step # (I Known):

Budgat code and title: A-1165 110 Salaries - Regular Union[¥]  Non-Union[7}

This ppsition is vacated due to: [[JRetirement [ |Resignation [ |Termination [Z]Promotion [_lOther

Emplgyee No/Last Name: !3417/8mith, C Date of Vacancy: August 21,2021

s this|position mandated? [] Yes [7] No Is the pasition reimbursable? {_] Yes [/] No

Source of reimbursement: [ | Federal % [iState % [} Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

{7} Competitive-active eligible list [} Competitive-no list (hiring would be provisionaly ] Non-Competitive /B\cher L/ o

Actuaj Impact to Budget Report will be provided monthly by Human Resources Directay. /,\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. %};’QL\,\L;
Human Resources Director has approved this form when initialed. f"(\:gﬁﬁj;?/'\

e

COURNTY ADMINISTRATOR COMPLETES THIS SECTION

——
e

W The Administrator has no phjesfion to the filling of the vacancy.
(3 The Administrator ob;ef:ts ta? fslhy cancy. ,
Administrator Signaliure Date 8! ﬂ [}M

BUDGET OFFICER COMPL ES THIS SECTION
(B—THe Budget Officer has no objection to the filling of the vacancy.
(3 THe Budget Officer objects to the filling of the vacancy.

Budget Ofiicer Signature [ﬁ/ﬁﬂ /éé %O//KE/M Date ﬁ/.?’__’;"/c;/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name|of Committee C {ireine ) TARMIL

00 The committee has no objection to the filling of the vacancy.

{0 The committee objects to the filling of the vacancy.

0 Inithe case of an emergency, Commitiee Chair has no objection to the filling of the vacancy.

O Inlthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature _— w2 J=mw=y Date_ 575 )% - 2.

P

Revised: May 19, 2017



ITEM V.

RESOLUTION REQUEST FORM NO. 12

#“

Schedule “#

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a depariment head plans to fill an existing funded position in their budget that is vacated

due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position,
For complete insiructions on the procedure to be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; District Attorney Payroll Dept. No: 3.0 .
Title of Position; _5th Assistant District Attorney Base Salary of Position: 366,56300  Grade: 2
Filling at Step # (It Known):

Budget code and title; A 1165 110 Salaries - Regular Union{7]  Non-Union[¥]

This position is vacated due to: [ [Retirement (CJResignation [JTermination [Z]Promation [ Other

Employee No./Last Name: New Employee Date of Vacancy: August2l,2021

Is this position mandated? [} Yes [7] No s the position reimbursable? [ Yes [l No

~ 0
o~

% [ state % [ ] Other

Source of reimbursement: [ Federal

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL ~
{1 Competitive-active eligible tist [} Compatitive-no list {hiring would be provisionai) [_] Non-Compet xz;veNOther L mmmmm -
Actual Impact to Budget Report will be provided monthly by Human Resources Dxrector \
<k /\ ¢\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. 4
Human Resources Director has approved this form when initialed. [‘{\ ’“’he/u,‘g

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
® The Administrator has n/obje stion to the filling of the vacancy.

00 The Administrator obj ects to thg r ng fth acancy.
/ N
A BYr ¢
Administrator S:r‘nature .> Date 5/* L{/)Jﬁ

BUDGET OFFICER COMP TES THIS SECTION
@/The Budget Officer has no objection to the filling of the vaoancy
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Wﬁ 7/1?«(@4 Date 5//“245//4’"/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee (:f et TN e Mg
O The committee has no objection 1o the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.
\

Ranking Committee Member Signature /Z'.,M?\t‘::?{:va\ Date_ ===~ s 3\~ A A
: ==

Revised: May 19, 2017



RESOLUTION REQUEST FORM NO. 12

Schedule “A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: District Attorney's Office Payroll Dept. No: 5.0

Title of Position; 9th Assistant District Attorney Base Salary of Position; $66.563  Grade: 2 ¢ M
Filling at Step # (If Known):

Budget code and title: A.1165 110 Salaries Regular Union[[]  Non-Union[3’

This position is vacated due to: [JRetirement {JResignation [JTermination [_JPromotion [FOther pvpation
Employee No./Last Name: Date of Vacancy:

Is this position mandated? (] Yes @ No s the position reimbursable? [] Yes @No

Source of reimbursement: [_] Federal % [_] State % [} Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL @‘{Y\

] Competitive-active eligible list (] Competitive-no list (hiring would be provisional) [[] Non-Competitive & Other%ih
Actual Impact to Budget Report will be provided monthly by Human Resources Director,

Candidate's qualifications must be approved by Personnel Officer prior to hiring. 3 ’ ’;\?}\

Human Resources Director has approved this form when initialed. _/A[> 1!2?}!2\ X

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
The Administrator has no-gbjection to the filling of the vacancy.
C} The Administrator oﬁlects/(?o the/ﬁf in of‘}e vacancy.

Administrator Stgnatur }/f //’ Date 7 }1% ’Df{

l

x

BUDGET OFFICER COMFQETES THIS SECTION
(& The Budget Officer has no objection to the filling of the vacancy.
(0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature M %‘WM Date ’>/ Z%Z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
. 1. .3 )
Name of Committee ( m!!\_ﬁlﬂi ] !lj,ﬁ!(f/o

(0 The commitiee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

0O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
]

in the case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signaturmyi Date “Y - &\ - '2,@:52«-“\

Revised: May 19,2017



ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete insiructions on the procedure fo be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Office for the Aging Payroli Dept. No: 57.01

Title of Position; Meal Site Cook #2 Base Salary of Position: $:438@5hi/week) Grage: 2
Filling at Step # (If Known): @\%gﬁ%

Budget code and title: A6771.110 Nutrition Program Hamilton - Salaries FT Union[Z]  Non-Union[_]

This position is vacated due to: [_]Retirement [_JResignation [_]Termination [_JPromotion [/]Other

Employee No./Last Name: 13174/Scitz Date of Vacancy: 8/16/2021

Is this position mandated? [[] Yes [v] No Is the position reimbursable? [/] Yes [] No

Source of reimbursement: [ | Federal Y State /3 % [/] Other 23 5, Hamilton County

CIVIL SERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL
[_] Competitive-active eligible list [_] Competitive-no list (hiring would be provisional) ‘ﬁNon-Competitive [Tl Other

Actual Impact to Budget Report will be provided monthly by Human Resources Directoy. )\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. _¥ \ \&’

Human Resources Director has approved this form when initialed. M&\‘L\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

E{ The Administrator has bjection to the filling of the vacancy.
O The Administrator gbfjectsfto théf?iﬂ' f the vacancy.
N I
Administrator Signatur \ : h Date 7)4 17 );L‘
- J(M) R AR J 7 /
BUDGET OFFICER COMPLETES THIS SECTION

< _The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

3 £z :
Budget Officer Signature %féngZ é» %@%’M Date ?// ?é 4

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

0 The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
Inthe case of an emergency, Commjtige Chair objects to the filling of the vacancy.

V/Z'ﬂa /\2 6;@4,&; pate. 971121

VAN

aaoa

Ranking Committee Member Signatufe

Revised: May 19, 2017



Amended, Warren County Personnel, September 2, 2004

MEAL SITE COOK

DISTINGUISHING FEATURES OF THE CLASS:

The work involves responsibility for the preparation and cooking of a
variety of nufritious meals. In large kitchens, a cook usually has responsibility for
one part of a meal. In a small kitchen, a cook may oversee the cooking of an
entire meal and, in some cases, may have charge of the entire kitchen
operation. Work is performed under general supervision. Supervision may be
exercised over kitchen and/or food service personnel. Does related work as
required.

TYPICAL WORK ACTIVITIES:

Prepares and cooks the difficult courses of meals such as meats, fish, poultry,
soups, vegetables, etfc.;

Oversees and participates in the preparation of salads, sandwiches, pastries,
and desserts;

Cuts, cleans, and dresses meat, fish, and poultry;

Assists with the management of the food service program by conferring with
supervisor on menu planning, maintaining basic records of supplies
received and used, taking periodic inventories of supplies, and maintaining
employee time records;

Checks on delivered supplies and supervises storage of items;

May supervise the serving of food and assist in related activities as required,

May order daily supplies of bread, milk, ice cream, etc.;

May assist with luncheon activities such as setting and cleaning of dining tables
and related activities.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS:

Good knowledge of approved methods of preparing, cooking, and baking food in
large quantities; good knowledge of modern cooking utensils, appliances and
equipment; good knowledge of kitchen and food preparation sanitation; ability to
plan with a view to economy and efficiency in the use of supplies, equipment,
and food; Ability to follow recipes and oral and written directions;

Ability to participate in assigned projects; ability to keep basic records; physical
condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS: One year of experience in large-scale or
institutional food preparation.

NOTE: Study in a college or vocational institute in cooking, food service
administration, or a similar field may be substituted for related experience.

ITEM V.



RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Office for the Aging Payroll Dept. No: 57.02
Title of Position: Meal Site Manager #1 Base Salary of Position: 528:578 (0ht/week) Grade: 2
Filling at Step # (If Known): "‘3%1\‘73@

Budget code and title: A6772.110 Nutrition Program Warren - Salaries FT Union[¥] Non-Union[’]

This position is vacated due to: [/]Retirement [_JResignation [_|Termination [_JPromotion [_]JOther

Employee No./Last Name: 12387/Hughes Date of Vacancy: 12/30/2020

Is this position mandated? [] Yes [v] No s the position reimbursable? [7] Yes [_] No

Source of reimbursement: ] Federal % [7] State 73 % [7] Other _25 o, Warren County

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
[_] Competitive-active eligible list [_] Competitive-no list (hiring would be provisional)}ﬁNOﬂ-Competiﬂve [] Other
Actual Impact to Budget Report will be provided monthiy by Human Resources Directgr. \

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

F %
Human Resources Director has approved this form when initialed. W\ ‘*3\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
E{ The Administrator has no objectign to the filling of the vacancy.
0 The Administrator objecjs™o the fifiing vacancy.

Administrator Signature

A we_ 5 J17) 24
\/, r
BUDGET OFFICER COMPLETES THIS SECTION
@/The Budget Officer has no objection to the filling of the vacancy.
3 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature M éj W Date 3/ / / ?/ =/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

3 The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
In the case of an emergency, Commj hair objects to the filling of the vacancy.

Ranking Committee Member Signatur 517(@ /:/ W C/// /2

oo

Revised: May 19, 2017



ITEM V.

Amended, Warren County Personnel, September 2, 2004

MEATL SITE MANAGER

GENERAL STATEMENT OF DUTIES: Supervises and participates in the
serving of food at a meal site for the elderly; does related work
as required.
DISTINGUISHING FEATURES OF THE CLASS: mployees in this class are
responsible for overseeing the Service of food and maintenance of
cleanliness in dining areas at meal sites. Work is performed
und@f T general direction of the Nutrition Service Coordinator.
Supervision 1s exercised over the work of volunteer helpers who

serve food to elderly persons at the site.

LXAMPLES OF WORK; (Illustrative only)

Supervises and participates in the setting of tables and
service of food at a meal site;

Supervises the collection of and accounting for cash
recelipts;

Prepares site layouts and makes recommendations for the
maintenance and improvement of plant and equipment;

Keeps records and prepares necessary reports for the
Nutrition Service Coordinator and others;

Plans and conducts recreational programs for the elderly in
conjunction with meals programs;

Provides information and referral services to elderly
participants in the nutrition program;

Provides information to the Office for the Aging and other
community agencies to promote increased interest in the nutrition
program;

Receives, inspects, stores, and distributes supplies;
maintains inventory and related records.

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: Good knowledge of the
proper methods of food service; good knowledge of sanitary
requirements and proper care for glassware, tableware, silverware
and dining areas; ability to plan and supervise the work of
others; ability to get along well with elderly people; ability to
understand and follow oral and written instructions; ability to
keep records and prepare reports; tact; resourcefulness; good
physical condition.

ACCEPTABLE TRAINING AND EXPERIENCE: One vyear of experience in
serving food or one year of experience in a paid or volunteer
program involving direct service to the aging; or any equivalent
combination of training and experience.




ITEM V.

RESOLUTION REQUEST FORM NO. 712

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Office for the Aging Payroll Dept. No: 37:02

Title of Position: Meal Site Manager #3 Base Salary of Position; $13:719(20hr/week) Grade: 2
Filling at Step # (If Known): 3@}4‘4@ \

Budget code and title: AG772.130 Nutrition Program Warren - Salaties PT Union[¥] Non-Union[]

This position is vacated due to: [/]Retirement [_|Resignation [_JTermination [_JPromotion [_JOther

Employee No./Last Name: 10916/Lewis Date of Vacancy: 12/30/2020

Is this position mandated? [ ] Yes [V] No s the position reimbursable? [] Yes [_] No

Source of reimbursement: [] Federal % [7] State 73 % [/] Other 2> o, Warren County

CIVIL SERVICE STATUS AND HUMAN RESQURCES DIRECTOR APPROVAL

] Competitive-active eligible list [_] Competitive-no list (hiring would be provisional)‘giNon—Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Direcior. 3X
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. gi/'“é}%}:\’\

Human Resources Director has approved this form when initialed. qu‘

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
& The Administrator has no objgch
O The Administrator object

the filling of the vacancy.

r / 7/27?% e )1 )._M

BUDGET OFFICER COMPLETES THIS SECTION
g~ The Budget Officer has no objection to the filling of the vacancy.
{3 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature WWM Date ?{/ 12/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee
3 The committee has no objection to the filling of the vacancy.

Administrator Signature

3 The commitiee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Comrmpi 4 Chair objects to the filling of the vacancy.

'/146/ (7 @Mwate 9l 2

Ranking Committee Member Signatdre .

Revised: May 19, 2017



RESOLUTION REQUEST FORM NO. 712

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form,

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Office for the Aging Payroll Dept. No: 3701

Title of Position: Meal Site Manager #5 (Warrensburg) Base Salary of Position: §2HA438(25hr/week) Grade: 3‘___
Filling at Step # (If Known): RS

Budget code and title: A6772.110 Nutrition Program Warren - Salaries FT Union¥] Non-Union{ ]

This position is vacated due to: [_JRetirement [7]Resignation [_JTermination [_JPromotion [_]JOther

Employee No./Last Name: 8396/Ranous Date of Vacancy: 06/17/2020

s this position mandated? [] Yes [7] No s the position reimbursable? [/] Yes [_] No

Source of reimbursement: [] Federal % [7] State 73 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[] Competitive-active eligible list [_] Competitive-no list (hiring would be provisionalfﬁNon-Competitive ] Other

Actual Impact to Budget Report will be provided monthly by Human Resources D:rectqr ‘}
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. ’U‘

Human Resources Director has approved this form when initialed. (\g > E&Sssql\ 0

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
éﬂ, The Administrator has no b}é‘ n to the f;!hng of the vacancy.

(0 The Administrator obje,cts to the fllm@//e cancy.
Administrator Srgnature ’\ ﬂl Date g/ ’7’} M
BUDGET OFFICER COMPL ES THIS SECTION

YF—The Budget Officer has no cobjection to the filling of the vacancy,
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Cﬁ/ﬂ,,,,//é %{504 Date \?’A?Af:’/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

1. The committee has no objection to the filling of the vacancy.
The committee objects to the filling of the vacancy.
Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

In the case of an emergency, Com i’Chalr objects to the filling of the vacancy.
/}/@Q a; Cf LA Pate q///'Z/

aaag

Ranking Committee Member Signatuge

Revised: May 19, 2017



ITEM V.
RESCOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an exfsting funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Health Services- Homecare Payroll Dept. No: 36.0

Title of Position: Public Health Nurse #8 Base Salary of Position: $33,675 Grade: 2!

Filling at Step # (If Known);

Budget code and title: A.4010.110 Health Services Fyll Time Salaries Union[¢] Non-Union[]]

This position is vacated due to: [_|Retirement [Eﬁ%esignation [ITermination [_JPromotion [_]Other

Employee No./Last Name: #13177/ McAvey Date of Vacancy: 824262+ /i? A‘ %
Is this position mandated? [] Yes [] No s the position reimbursable? [v] Yes [ ] No

Source of reimbursement: [} Federal % [] State % [] Other Insurance o, Veriable bassd on casclond

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
] Competitive-active eligible list [] Competitive-no list (hiring would be provisionalj ] Non-Competitive [] Other

Actual impact to Budget Report will be provided monthly by Human Resources Dis*e;gr.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring N

Human Resources Director has approved this form when initialed. ﬂg o %fﬁ&l"),{

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
E"J/ The Administrator has no,cbjéntlon to the filling of the vacancy.
{1 The Adminisirator objects to the f)tng 0 the/’ acancy

Administrator Sagnature \ }\ Date 6/‘;‘&/ A

BUDGET OFFICER COMPL ES THIS SECT!ON
@L’T he Budget Officer has no objection to the filling of the vacancy.
(J The Budget Officer objects to the filling of the vacancy.

7. .
Budget Officer Signature O,A ,552,4/%5 M/((’M Date S; // ?/ z(

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commitiee

O The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
]

In the case of an emergency, Committee Chair objects to the filling of the vacancy.
4/ \Z’Z;w&%ate

Ranking Committee Member Signatur

Revised: May 19, 2017



BUBLIC HEATH HURSE -

DISTINGUISHING FravOREg CF THE CLASS: This position involvss the
periormance of public health mrsing activities including assessment
of hezlth needs and developing a plan of care for individuals .and
families. The incombent is  alse responsible for the initial
implementaticn of nursing care plans ang providing skillegd nrsing
Care as well as the periodic re-evaluation of individual apg family
nursing needs. The work is performed under the general direction of
& Supervising Public Health Nurse or othex higher level nursing ox
administrative bersonnel, with wide leeway allowed For the erercise
of independent Judgment in plaming ang carrying out assigments .
Supervision way he exercised over Medical Assistants, Registered
Professional Nurses and Home Health Aides assigned to assist in
patient care. Does related work as reqguired,

TYPICAL VIORK ACTIVITIES:

Makes initial assessment, develops and/or amends the care plan forx
individuals ang families in a variety of settings; -

Counsels and quides individuals and families toward self-help in
Tecognition  and  solution of.  physical, emétional and
environmental health problens;

Coordinates plans fFor service with nutritionists, social workers,
physical therapists, physicians and other professional and
paraprofessional workers concerned with individual and fanily
health care; ) ’

Provides for the continuity of patient care by promoting referral oF
patients to appropriste community agencies;

May supervise ‘Registered Professional Wurses, Licensed Practical
Nurses, Medical Assistants, Home Health Aides and other
auziliary nursing staff;

Teaches classes, addresses groups and participates in community
planning related +o norsing and public health;

Performs diagnostic and developmental tests;

Obtains specimens for various tests;

Maintains agency and nursing care records and reports;

Compiles and uses recoxrds, reports and statistical information for
evaluation and planning of the assigned programs;

Attends staff meetings and in service training programs;

Administers immunizations, skin tests, medications, ete.

FULL  PERFORMANCE FHOWLEDGES, SEILLS, ABILITIES ‘AND PERSCWATL,
CHARBLTERISTICN

Thorough knowledge of current public health nursing practices;

Working knowledge of the administrative organizational structure of
community agencies;

8kill in the application of current nursing procedures and
techniques of patient care;

ITEM V.
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ITEM V.

PUBLIC HEALSH WURSE - con't.

b

[i]

Ability to assess, plan and coordinate nursing care for individuals, familics
and groups and to supervise nursing personnel assigned
to assist with this care;
Ability to communicats sffectively both ver hally and in writing; Bbility to
nanage ha,,ge volume case-loads;
Ability to establish and maintain cooperative verkwa relationships; Bbility
to perform duties in accordance with the Zmerican Wurses
Association Code for Professional Wurses;
Ability to perform close, detail work involving considerable visual
effort and strain;
Goad judgment;
Empathy;
Physical condition commensurazte with the demands of the position.

MINIMUM QUALIFICATIONS®:

A} Graduation from & rmglonally accred iited or New York State
' reg?scelea college or univéersity with a Bachelor's Degres in
nursing; and By —
B) Licensure and current reglstration to practice as = Registerad

Professional Murse in Hew York State,

H
*Per Section 11.41 of the New York State Department of Health Codes,

Rules and Regulations (NYCRR).

SPECIAL REQURREMENT AT THE TIME OF ASSIGNMENT: Possession of the
appropriate level Motor Vehicle Oparator's License.

R154 06/28/00 Reviewed 6/08

COMPETITIVE




ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests o create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD CONPLETES THIS SECTION

Department; Health Services- Homecare Payroll Dept. No: 36.0

Title of Position; Public Health Nurse #35 Base Salary of Position: $33,675 Grade: 21
Filling at Step # (If Known);

Budget code and title; A-4010.110 Health Services Eull Time Salaries Union[¥] Non-Union[]

This position is vacated due to: [_]Retirement [¥]Resignation [ JTermination [_]Promotion [ JOther

Employee No./Last Name; #13472/ Swan Date of Vacancy; 8/24/2021

Is this position mandated? [] Yes [“] No s the position reimbursable? [7] Yes [ ] No

Source of reimbursement: [] Federal % [] State % [¢] Other _Insurance o, Variatc bssed on cascload

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
] Competitive-active eligible list ﬁCompetitive—no list ghiring would be provisional) [[] Non-Competitive [] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Direc r.@
Candidate’s qualifications must be approved by Personnel Officer prior to hiring? X ’{\

Human Resources Director has approved this form when initialed. [}( Pi E\ !g&z,\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
E{ The Administrator has no objection to the filling of the vacancy.

0 The Administrator obje,ctsme/ﬁ ling of, 927 vacancy.

Administrator Signature ( P\/\// L Date ?)/j t&/r}(
- i =T I

BUDGET OFFICER COMPLETES THIS SECTION

@/The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature ?,Z{,/%%Z C{‘ %ﬂ/c’ exd Date ﬁ/ / 7/ z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commiitee

O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O In the case of an emergency, Committee Chair objects to the filling of the vacancy.
A QQ\Z(iQf/L«W Date

Revised: May 19, 2017



PUBLIC HERLTH HURSE

DISITNGUISHING FEATOREC OF THE CIASS: This. position involves the
performance of pubiie health nuising activities including assesswent
of health needs and developing a plan of care for individuals and
fanilies. The incumbent is also Tesponsible for the initial
implementation of nursing care plans and providing skilled mursing
care as well as the periodic re-evaluation of individual and family
nursing weeds.  The work is pérformed under the general direction of
a Supervising Public Health Nurse or other higher level nursing or
administrative persomnel, with wide leevay allowed for the exercise
of independent Judgment in planning and carrying out assigmments.
Supervision may be exercised over Wedical Assistants, Registered
Professional Wurses and Home Health Aides assigned to assist in
patient care. Does related work ss required.

TYPICAT WORK ACTIVITIES:

Makes imitial assessment, develops and/or amends the care plan for
individuals and families in a variety of settings;

Provides skilled nursing care and prescribes treatments to patients
and demonstrates nursing care to patients and familiesy

Counsels and guides individuals and families toward self-help in
tecognition and solution of physical, emotional and
environmental health problems;

Coordinates plans fFor service with nutritiomists, social workers,
physical therapists, physicians and other professional and
paraprofessional workers concerned with individeal and family
health care;

Provides for the continuity of patient care by promoting referral of
patients to appropriafe community agencies;

May supervise. Registered Professional Nurses rLicensed Practical
Nurses, Medical Assistants, Home Health Aides and other
augiliary nursing staff;

Teaches classes, addresses groups and participates in cormmunity
planning related to nursing and public health;

Performs diagnostic and developmental tests;

Obtains specimens for various tests;

Maintains agency and nursing care records and reports;

Compiles and uses records, reports and statistical information fox
evaluation and planning of the assigned programs; - '

Attends staff meetings and in service training programs;

Administers immunizations, skin tests, medications, etc.

FULL  PEREORMANCE KNOWLEDGES, SEILLS, ABILITIES AND DERSONAT,
CHARBCTERISTTCS:

Thorough knowledge of cuxrent public health nursing practices;

Working knowledge of the administrative organizational structure of
community agencies; :

8kill din  the application of corrent nursing procedures and
techniques of patient care; o

[TEM V.
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ITEM V.

PUBLIC HEALTH NURSE - con't. 2
Ability to assess, plan and coordinate nursing cars for individuals, families

and groups and to supervise nursing personnel assignad
to assist with this care;
Ability to communicate effectively both verbally and i writing: Bbility o
wanage larges volume case-loads;
ity to establish and maintain cooperative working relabionships; Bbility
erform duties in accordance with the American Hurses
Association Code for Prafessional Nurses’ -
Bbility to perform close, dstail work involving considerable visual
effort and strain;
Goad judgment;
Erpathy;
Physicel condition commensurate With the demands of the position,

=]

MINIMOM QUALIFICRPIONGS :
A} Graduation from a regionally accredited or New York State )
" registered college or university with a Bachelor's Degree in
nursing; and Fry —_— :

B} Licensure and current registration to practice as a Registered
Professional Wurse ip Mew York State.
. ’

*Per Section 11.41 of the Wew York State Department of Health Codes,

Rules and Regulations (NYCRR).

SPECIAL REQURREMENT AT THE TIME OF BSSIGNMENT: Possession of rthe
appropriate level Motor Vehicle Operator’s License.

R154 06/28/00 ‘ Reviewed 6/08

COMPETITIVE




RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Public Works Payroll Dept. No: 19.63

Title of Position; HEO #14 Base Salary of Position: 339,751 Grade: 10
Filling at Step # {If Known):

Budget code and title: P-5110 DPW.Maintenance Roads Unionl] Non-Union[]
This position is vacated due to: [JRetirement [_JResignation [_]Termination [Z]Promotion [ JOther

Employee No./Last Name; !1440/Daly Date of Vacancy: 08/16/2021

Is this position mandated? [] Yes [7] No s the position reimbursable? [} Yes [7] No

Source of reimbursement: [ ] Federal % [_] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[ ] Competitive-active eligible list [] Competitive-no list (hiring would be provisianal);:ﬁNon-Compeﬁﬁve (] Other
Actual Impact to Budget Report will be provided monthly by Human Resoutces Director, \5};\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.‘ﬁ?ﬁﬁl\‘?ﬁ\

Human Resources Director has approved this form when initialed. /5{}; (73111‘7,%‘?,«\ o

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
The Administrator has no objection to the filling of the vacancy.

0  The Administrator objécts t;) the filling f;/f*the vacancy.
NS /; ’
\ W
Administrator Signature \ //%\ N/ Date__{ 11}3/\
/AN AE| |1

BUDGET OFFICER COMPYETES THIS SECTION
@, The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

# P
Budget Officer Signature QAZ///,@A// £ /Aﬁﬁ{a’b{ Date 3;/’ Z/Z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee Hﬁhht WS

O The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has nq,eb}/e&i
0 Inthe case of an emergency, Committegﬁ(}_ﬁgir obiécts 16 1

1 to the filling of the vacancy.
t'/e/fiuing of the vacancy.

Date g/ 2—7 /2’(

M
Ranking Committee Member Signature @ P

Revised: May 19, 2017



TEM V.

HEAVY BEQUIPHMENT OPERATCOR

GENERAL STATFWINT OF DUTIES

I

ong oY mors Eyg‘
by of

ralated work as

automob

ojitlea

¥y
i

connechion with such apera Lions;

DISTINGUISHING FEATURES OF THE CLASS:
respongsibility for the safe and efficient 090
automotive equlpment used in highway mal
ski required than in the operation of other typss of

ere 1s greater re DOisibilicv y

equipment

Additional respensibility is volved for
uipment and for ordinary servicing. E“'
or as a memb of a crew and coordinates
The work is performed under
EXAMPLES OF WORK: {(Illustrative only)
Operates a bulldozer, power grader, paver, crusher, hydro-crane, power
shovel and other types of heavy equipment in the construction and

waintenance of highways:

Operates hesavy snow plow in the clearing of roads:

Operates heavy squipment in connectlon with cutting banks, cutting and
filling ditches, removing stumps, stripping gravel pits and related
highway departnpent tasks;

Performs minor maintenance and repair work on assigned eguipment;

Loads and unloads vehicles;

Responds after normal working hours to emergency situations and during
snow and ice events;

Services a variety of simple manual tasks, such as cleaning culverts,
shoveling snow, painting and road maintenance work,

REQUIRED KNOWLEDGES, SKILLS AND ABILITIES: Good knowledge of the
operation of and maintenance of heavy automotive equipment; ability to
service and make minor repairs and adjustments to equipment; ability to
understand and carry out simple oral and written instructions; mechanical
aptitude; dependability: good physical condition.

ACCEPTABLE EXPERIENCE AND TRAINING: One year of experience in the
operation of specialized or heavy motor equipment or two years of
experience in the operation of any type of automotive eguipment; or
equivalent combination of experience and training.

SPECIAL REQUIREMENTS FOR ACCEPTANCE OF APPLICATIONS: Eligibility for an
appropriate Mew York State Class A license with air brake endorsement.
Possession at time of appointment.




RESOLUTION REQUEST FORM NO. 12

Schedule 4"

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promaotion. This notice may not be used for requests to creale a new position.

For complete instructions on the procedure lo be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Public Works Payroll Dept. No: 18.63

Title of Position; MEO (L) #33 Base Salary of Position: $33,491 Grade: 7
Filling at Step # (If Known);

Budget code and title; P.53110 MEO (L) #33 Unionl7]  Non-Union[_]
This position is vacated due to: [JRetirement [7IResignation [JTermination [JPromotion [JOther

Employee No./Last Name: 13233/VanGuilder Date of Vacancy: 08/09/2021

Is this position mandated? [] Yes [7] No s the position reimbursable? [ | Yes [7] No

Source of reimbursement: [} Federal % [ ] State % [_] Other %

CIVIL SERVICE STATUS AND HUMAN RESOQURCES DIRECTOR APPROVAL
L] Competitive-active eligible list [] Competitive-no list (hiring would be provisional)EINon-Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Dirgctpg.
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. 35?(":

Human Resources Director has approved this form when initialed. g}(gc R M?Ax

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

& The Administrator has 1}0-~eb}ecti09, t04519 filling of the vacancy.
O The Administrator objécts to »’the{.ﬁ!ling/:
i /

/|
l

BUDGET OFFICER COMP&/TES THIS SECTION
<ZF—The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

4 |
Administrator Signature \ ), \ ’j
R

f tHe, vacan
Zf/ acancy. |
//A/% Date X / 8 I/:M

i 4
Budget Officer Signature 9‘2’,&4/‘«%({7 7//29;’/(2% Date f/ / %A’/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee Hth\ [c \A%Wf:‘}

O The committee has no objection to the filling of the vacancy.
O The committee objects fo the filling of the vacancy. - ,/"

O Inthe case of an emergency, Cor?uﬁttmsm bjecieri to the filling of the vacancy.
O Inthe case of an emergency, Committee/Chair obiécts id/tie filling of the vacancy.

2 . - Date %\} / r@j { 9{

: i [ / ) ’ T (
Revised: May 19, 2017



MOTOR EQUIPMENT OPERATOR (LIGHT)

GENERAL STATEMENT OF DUTIES: Operates one or more types of light
automotive equipment and performs a variety of manual tasks in connection with such
operation; does related work as required.

DISTINGUISHING FEATURES OF THE CLASS: These duties involve
responsibility for the safe and efficient operation of light motor equipment along with the
performance of ordinary manual labor. The work is usually performed under close
supervision.

EXAMPLES OF WORK: (lllustrative only)

Operates single axle truck in connection with hauling material for road maintenance or
construction;

Operates a light truck to transport workimen, tools and other cquipment;

Operates a tractor mower cutting grass and brush from road sides and other public areas;

Operates small snow plow or related snow removal equipment

[Loads and unloads trucks;

Performs a variety of laboring tasks;

May be required to clean and oil the equipment;

On assignment, operates ten-wheel trucks, front end loaders, rollers or similar road
construction and maintenance equipment.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: Good knowledge of
the operation of tractors, mowers, automobiles, single axle trucks and other light
automotive equipment; ability to understand and carry out simple oral and written
instructions; industry; dependability; good physical condition.

MINIMUM QUALIFICATIONS: One year of experience in the operation of some
type of light automotive equipment.

SPECIAL REQUIREMENTS:

FOR POSITIONS IN CIVIL DIVISIONS OTHER THAN WARREN COUNTY:
Eligibility for an appropriate New York State Class A or B with license with airbrake
endorsement. Possession at time of appointment.

FOR WARREN COUNTY POSITIONS: At the time of appointment, possession of a
valid New York State Driver’s license. Possession of an appropriate New York State
Class A or B license with airbrake endorsement within six (6) months of appointment.

Amended, Warren County Civil Service; 6/2013; 2/2019

[TEM V.



ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
* due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Sheriff Payroll Dept. No: 30-00

Title of Position: STOP DWI Coordinator - Part Time Base Salary of Position; $20.3716/r Grade:
Filling at Step # (If Known):

Budget code and title: A-3315 130 Stop DW1 Program Salaries - Part Time Union[] Non-Union[7]

This position is vacated due to: [[JRetirement [ JResignation [ ]Termination [IPromotion [Z]Other

Employee No./Last Name: New Position (Stop DWI) Date of Vacancy: VA

Is this position mandated? [] Yes [7] No s the position reimbursable? [1 Yes [7] No

Saurce of reimbursement: [ | Federal % [1State % []Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[] Competitive-active eligible list ﬁd()ompetitive—no list (hiring would be provisionat) [[] Non-Competitive (] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Direcior.

Candidate’s qualifications must be approved by Personnel Officer prior to hiringg é&‘f& i

Human Resources Director has approved this form when initialed. A Qx }sai?{\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
8. The Administrator has n(pbj tion te-tivg filling of the vacancy.

O The Administrator objetts to tHe filling 7? facancy.
’ . 4% /] .
Administrator Signature( \ f\( r\ ﬁ Date % 11 } 4
\JQVL I =
BUDGET OFFICER COMPLETES THIS SECTION

$a_ The Budget Officer has no objection to the filling of the vacancy.
0O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature M (E) . %{ZA Date 6// £ ’?/ z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee wa Sﬁlﬁr\?&

(0 The committee has no objection to the filling of the vacancy.
The committee objects to the filling of the vacancy.
In the case of an emergency, Committee C air has
In the case of an emergency, Commitiee iﬁhﬁr jetls 9tf) the filling of the vacancy.

AN Date v}/ }23/ j /]

objection to the filling of the vacancy.

aaao

in
Ranking Committee Member Signature \ [ 1§

Revised: May 19, 2017



ITEM V.

STOP-DWI COORDINATOR

DISTINGUISHING FEATURES OF THE CLASS: An employee in this class coordinates all aspects
of the Special Traffic Operations Program- Driving While Intoxicated (STOP-DWI) for the County.
Duties include performance of all program administrative functions in the areas of program planning,
program implementation, budgeting, fiscal reporting, and grant administration. The worl involves
substantial contact with State, County and local officials, community groups and the general public.
Additionally, this position may include responsibility for administrative functions relating to the work of
the Traffic Safety Board. The work is performed under general supervision within the Sheriff’s Office.
Does related wark as required.

TYPICAL WORK ACTIVITIES: (Ilustrative only)

Develops, implements and administers all STOP-DWI program functions for the County;

Coordinates efforts of interested parties and agencies engaged in alcohol traffic safety, law enforcement,
adjudication, rehabilitation and education;

Prepares, compiles and analyzes data to assist local officials in production of alcohol related traffic safety
programs and to assist local agencies in compiling alcohol related accident, arrest and conviction
information for research and educational purposes;

Makes recommendations to the STOP-DWI Committee for programmatic and budget changes to enhance
goal attainment and to develop multi-media contacts to publicize the hazards of drinking and
driving and its legal implications;

Addresses community groups and agencies on traffic safety problems and on special traffic options
programs for alcohol offenders;

Assists in determining project funding through monitoring the timely development of projects;

Establishes and maintains working relations with all entities within the criminal justice system to ensure
PrOgram success;

Addresses and works with community groups, agencies and educational institutions in conducting STOP-
DWI programs, workshops, seminars and conferences;

Attends STOP-DWI related meetings and coordinates with the STOP-DWI Victim Impact Panel and
other agencies as necessary;

Monitors, collects, analyzes, develops and reports DWI statistical data, effectiveness and impact of
program objectives and public attitudes and awareness of driving while intoxicated (DWI) and its
consequences;

Prepares required budgets, reports, records, and correspondence;

May administer Traffic Safety Grant projects and traffic safety requests;

Acquires and distributes literature to promote traffic safety education.

FULL _PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Good knowledge of the principles and practices of program management as
* relates to STOP-DWI Program; good knowledge of the NYS Vehicle and Traffic Law as it relates to the
operation of a motor vehicle while under the influence of drugs or alcohol; working knowledge of the
principles and practices of alcohol and drug abuse; ability to establish good working relationships with
others; ability to prepare and present oral and written reports; ability to communicate effectively, both
orally and in writing; ability to operate a computer with a high degree of accuracy and utilize common
office software programs including word processing, spreadsheets, and databases to perform the
functions of the position; ability to establish and maintain effective working relationships with others and
to deal effectively with the public; initiative; sound judgment.
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ITEM V.

MINIMUM QUALIFICATIONS: Graduation from high school or possession of a high school
equivalency diploma; and

a) Graduation from a regionally accredited or New York State registered college or university with
an associate degree or higher in human services, criminal justice, business or public
administration; OR )

b) Two years of experience in the field of human services, criminal justice, business or public
administration.

SPECIAL REQUIREMENTS: Possession of a current driver’s license or the ability to otherwise meet
the transportation requirements of the position.

WC: 12/20
IC: Competitive

STOP-DWI COORDINATOR, Page 2 of 2



RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Sherdff Payroll Dept. No: 30.00

Title of Position: Patrol Sergeant #11 Base Salary of Position: 378519~ Grade: -
Filling at Step # (If Known):

Budget code and title: A3110 110 Sheriff's Law Enforcement Salaries - Regular Unionl7]  Non-Union{T]

This position is vacated due to: [/IRetirement [_JResignation [ JTermination [_|Promation [_JOther

Employee No./Last Name: 9124/Riley Date of Vacancy: Upon Retirement C“Z}

Is this position mandated? [_] Yes [/] No Is the position reimbursable? ] Yes [7] No

Source of reimbursement: ] Federal % [} State % [} Other %

CiVIL. SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

Candidate’s qualitications must be approved by Personnel Officer prior to hiring. \A
Human Resources Director has approved this form when initialed. l’% ‘g %\ngii?/\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
X The Administrator has no ahjection to the filling of the vacancy.

{0 The Administrator objéects tg the /14 %e acancy.

Administrator Signaturi % Date F(/ i L?-*i
@Z VL, 7 r ]

BUDGET OFFICER COMBLETES THSS SECTION

F—The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

} )
Budget Officer Signature ‘%@dw%ﬁ %/Oﬁ{f}(xﬂ Date 3/ / I ?/ / z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Commitlee Q)O'UZ; 3‘-’-'&*’%\,/

0 The committee has no objection to the filling of t?‘\/e v\écancy.
00 The committee objests to the filling of the vacanc \\_\

O Inthe case of an emergency, Committee Chair has no3ob ection to the filling of the vacancy.
0O In the case of an emergency, Committee’ Ghai ob;ects“to the filling of the vacancy.

Ranking Committee Member Signature

SN oe 51252
)

!

Revised: May 19, 2017



Amended, Warren County Personnel, November 18, 2013

PATROL SERGEANT

DISTINGUISHING FEATURES OF THE CLASS:

This position involves responsibility for coordinating, supervising and managing all
activities of subordinate patrol officers and support staff as they relate to the handling of
police inquiries within the Warren County Sheriff's Office Law Enforcement Division,
Patrol Services. This is a first-line supervisor position responsible for the direct
supervision of Patrol Officers.

A Patrol Sergeant spends much of their time in randomly patrolling the entire county
rather than single patrol zone in order to provide close field supervision to the Pafrol
Officers on duty. The incumbent may take charge from the responding Paftrol Officer on
more serious calls or may respond directly to routine calls in his vicinity. Work is
performed under the general supervision of a Patrol Lieutenant, Major and the
Undersheriff with considerable leeway allowed for the exercise of independent judgment
in routine and emergency situations. The Patrol Sergeant also does related work as
required.

TYPICAL WORK ACTIVITIES: (lllustrative only)

e Patrols throughout the county to prevent crime, respond to calls for assistance from
the public, and provide direct supervision over the activities of on duty Patrol Officers;

e Prepares work schedules and assignments for an assigned shift;

e Oversees the progress of new employees undergoing on-the-job training with
another Patrol Officer by direct observation and discussion:

e Intervenes with a Patrol Officer when improper behavior is observed or reported to
offer advice on how to deal with the problem and the appropriate way to handle the
situation;

o Takes disciplinary action as necessary to ensure proper compliance with all the
policies and procedures as outlined the Law Enforcement Division Operations Manual:

» Refers disciplinary problems that are severe or recurring to a Patrol Lieutenant,
Major or the Undersheriff for further action;

o Takes charge of major incidents requiring police involvement and directs the
activities of the officers in investigating and resolving the problems:;

e Conducts periodic performance and evaluation reports on subordinate staff;

° Prepares a variety of records and reports regarding patrol activity;

e Works under the immediate supervision of a Patrol Lieutenant, Major and the
Undersheriff.

ITEM V.



ITEM V.

(cont.)
Patrol Sergeant  Page 2

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS:

e Good knowledge of modern principles and practices of criminal investigations;

= Understanding of what constitutes and how to safeguard and process evidence:

=  Warking knowledge of the NYS Criminal Procedure Law, the NYS Penal Law, and
other New York statutes that relate to criminal investigations, arrests and prosecutions:
¢ Good knowledge of the geography of Warren County, New York;

e Ability to plan and supervise the work of others engaged in police activities;

= Ability to give oral and written direction to subordinate patrol officers;

= Ability to write and review written reports for clarity, suitable content and proper use
of the English language, as well as have good knowledge of terminology encountered in
police work;

e Ability to work with people under stress;

e Good powers of observation;

= Ability to deal courteously yet firmly with the public;

¢ Good working knowledge of the Sheriffs Office Law Enforcement Division
Operations Manual:

= Physical condition commensurate with the demands of the position.

e Thorough knowledge of the use of weapons and their capabilities;

e Good working knowledge of employee schedules and other personnel matters as
they relate to the supervision of subordinate patrol officers.

MINIMUM QUALIFICATIONS:

This promotion examination is limited to employees who, at the time of examination,
hold permanent status as a Patrol Officer for five (5) years in the Warren County
Sheriff's Office.




ITEM V.
RESCLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a depariment head plans to fill an existing funded position in their rbudget that is vacated
due to a retirement, resignation, termination or promotion. This natice may not be used for requests to create a new position.
For complete /nsm;cuons on zhe procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES YTHIS SECTION

Department; SOCIAL SERVICES Payroll Dept. No; 40.01

Title of Position: Caseworker #1 Base Salary of Position; 43831 Grade: 16 -
Filling at Step # (If Known):

Budget code and title: Salaries-Regular AGOI0 (10 Union[Z]  Non-Union{"]

This position is vacated due to: [[JRetirement [71Resignation [ JTermination [ JPromotion [_1Other

Employee No./Last Name: 3529/Janes Date of Vacancy: 07/16/21

Is this position mandated? [7] Yes [[] No  Is the position reimbursable? [7) Yes [] No

Source of reimbursement: [] Federal 59 9 [7] State 25 % (] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
[} Competitive-active eligible fist 'ﬁCOmpemive»no list (niring would be provisional) [ ] Non-Competitive [[] Other__ .
Actual Impact to Budget Report will be provided monthly by Human Resources Direz%gr.; 3

Candidate’s qualifications must be approved by Personnel Officer prior to hiring
Human Resources Director has approved this form when initialed. L\{\ ngﬂ,i

COUNTY ADMINISTRATOR COMPLE" FES THIS SECTION
" The Administrator has no o

: igction to the filling of the vacancy. :

(1 The Administrator objgcis tote;:f? the vacancy. L

Administrator Signature( w ﬁ Date ??// 17} }DA
BAwism=as I A

BUDGET OFFICER COMPLETES THIS SECTION

SEL. The Budget Officer has no objecticn to the filling of the vacancy.
€1 The Budget Officer objects to the filling of the vacancy,

Budget Officer Signature 024,/13«,,,,/ g / 2204 Date f’%? </

SUPERVISORY COMM!TTEE: COMPLETES THIS SECT!ON

Name of Commitlee :
0 The committee has no objection to the filling of the vacancy,

S e

(0 The committee objects to the fmmg of the vacancy..
O Inthe case of an emergency, Committee Chair has no objection to the fxlhng of the vacancy
O Inthe case of an emergency, CO}% Chair obj ects to the filling of the vacancy.

Ranking Commattee Member Stgnature ?VA’,UMOMJZ% Date O\P/‘)- )/4) < 2

Revived: Mav 19,9017



f[TEM V.

CASEWORKIER

DISTINGUISHING FEATURES OF THE CLASS: An employee in this class renders casework
services to adults, children and families to enhance their ability to cope with and resolve emotional,
social, environmental and economic problems. The work requires the exercise of sound judgment in
assessing the strengths and weaknesses of adults, children and families, identifying problem areas and
developing and implementing an appropriate service plan. Incumbents must be emotionally mature, able
to make decisions and able to work in stressful situations particularly those requiring crisis intervention.
The work is generally performed under the direct supervision of an experienced Caseworker or other
supervisor or administrative staff. Incumbents receive ongoing in-service training in social casework
practices and procedures, including training in applicable laws and regulations.

TYPICAL WORK ACTIVITIES: (lilustrative only)

Formulates and carries out plans to mect the needs of the individual or family;

Interviews clients to assess the need for social services;

Makes investigations to determine protective services for children and adults, verifies intake information
and ascertains needs;

Provides counseling to motivate the individual or family to increase their own capacity and confidence in
their ability to handle problems;

Finds, studies and evaluates family homes for the placement of children and adults;

Recommends foster homes and day care homes for certification;

Determines whether a child’s or an adult’s needs can best be met in an institution or foster home;

Supervises children/adults placed in foster homes or an institution;

Supervises foster parents in certified homes:

Makes appropriate referrals to support, paternity, fraud, medical service units, as well as outside
resources;

Evaluates and helps to meet the needs of the child, the surrendering parent(s), and the adopting parent(s)
in an adoption proceeding;

Coordinates and develops a treatment plan and goal for the reunion of families;

Reviews cases periodically to determine changes in clients’ situations affecting eligibility and need for
services;

Makes referrals to Family Court for protective services, as well as voluntary placement in foster care;

Prepares petitions, affidavits, court summaries and additional paper work as required for Family Court,
Surrogate Court and Supreme Court;

Maintains case recotds;

Prepares letters and reports as required.

FULL _PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Working knowledge of federal, state and local taws and programs relating to
public welfare and the care of children; ability to establish and maintain cooperative relationships with
others; ability to prepare and maintain records and reports; ability to express ideas clearly, both orally
and in writing; ability to understand and follow oral and written directions; good powers of observation
and analysis; initiative; tact; good judgment; emotional maturity.
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WUNIMUM QUALIFICATIONS:

A. Graduation from a regionally accredited or New York State registered four vear college or
university with a Bachelor’s Degree in Social Work, Child Family Services, Psychology,
Sociology, Criminal Justice, Education, Counseling or a closely related field; OR

B. Graduation from a regionally accredited or New York State registered four year college or
university with a Bachelor’s Degree plus 2 years paid experience involving 1) direct service
social casework in a public or private agency or 2 ) as an Examiner, Community Service Worker
or child care worker in a social welfare or community services organization.

SPECIAL REQUIREMENTS:

1. Incumbent must be available to assume after-hours Protective Casework assignments
as required. Assignments may be weeknights, weekends and holidays.
2. Certain assignments made to employees in this class will require access to

transportation to meet field requirements made in the ordinary course of business in a
timely and efficient manner.

Amended, Warren County Civil Service: 7/15/10, 2/12/17
JC: Competitive

Caseworker, Page 2 of 2
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ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent s filed whenever a department head plans to fill an existing funded position in their budget thatis vacated
due to a retirement, resignation, termination or promation. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed. see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department:_ SOCIAL SERVICES Payroll Dept. No: 40.01

Title of Position; Caseworker #23 Base Salary of Position: 45,831 Grade: 16
Filling at Step # (If Known):

Budget code and title; Salaries-Regular AGO10 110 Unionl¥]l  Non-Union{ ]

This position is vacated due to: [_JRetirement [“]Resignation [JTermination [ JPromotion [ JOther

Employee No./Last Name; [3424/C Williams Date of Vacancy: 0731721

Is this position mandated? (V] Yes [ No s the position reimbursable? [7] Yes [ ] No

Source of reimbursement: [_] Federal 39 % [] State 23 % [ Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

] Competitive-active eligible list }B,/Com petitive-no list (hiring would be provisional) [ ] Non-Competitive [_] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Dire;sr. '
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. g

Human Resources Director has approved this form when initialed. At W\ ﬁé

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
& The Administrator has no objeetion to the filling of the vacancy.
O The Administrator object§ to th filling of

e vacancy,

. / / . .
Administrator Signature { ,\ /i ( '} JF Date E{/ I i;)/?
\J L/ YT / { !

BUDGET OFFICER COMPLETES THIS SECTION
@ The Budget Officer has no objection to the filling of the vacancy.

O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %Wwéépm(a&( , " Date 4?// 3’/ z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Commitiee

O The committee has no objection to the filling of the vacancy.

00 The committee objects to the filling of the vacancy.

@ Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Commitiee Chair objects to the filling of the vacancy.

éénking Committeé Membef Signa‘t;ﬂg}[ //}1@@0}//1/0 %Dat‘e : Og/z );/20 &(

T4

Revised: May 19, 2017



ITEM V.
RESOLUTION REQUEST FORM NO. 12

Schedufe 47

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget thatis vacaied
due to a retirement, resignation, termination or promotion. This notice may nol be used for requests to create a new position.

For complete insiructions on the progedure lo be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: SOCIAL SERVICES Payroll Dept, No: 40.01 o

Title of Position: Cascworker #31 . Base Salary of Position: f_?_gj’ ____________________ Grade fﬁ _________

Filling at Step # (If Known):

Budget code and title: Salarics-Regular AGO10 110 Union[Z]  Non-Union[]

This position is vacated due to: [ JRetirement [“IResignation [ JTermination [IPromotion [ Other

Emplayee No./Last Name: 13253/Ackermann Date of Vacancy: 09621 )
Is this position mandated? [7] Yes [I No s the position reimbursable? [7] Yes [] No

Source of reimbursement: [ Federal 50 % [l State o [ Other Yo o

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

(] Competitive-aciive eligible list (;B(Competitive-no list (hiring woutd be provisionaty [ ] Non-Competitive Other_
Actual Impact to Budget Report will be provided monthly by Human Resources Diree r. ,3\7

Candidate’s qualifications must be approved by Personnel Officer prior to hirings ’ZEL

Human Resources Director has approved this form when initialed. Q{ o %il%{%\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

}E( The Administrator has no ogec jon to the filling of the vacancy.
0 The Administrator objects o tt f|/ll

g offih foy.
‘ /s , i
Administrator Signature( ’\ A /iz Date g/??s /M e
\_\_ / Q NNl ! [ [

BUDGET OFFICER COMPLEYES THIS SECTION
g< The Budget Officer has no objection to the filling of the vacancy.
0O The Budget Officer objects to the filling of the vacancy.

: 2 |
Budget Officer Signature %A/z/f/é) %/ZW((M Date 3/.,/:‘,%///3;/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee
O The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

In the case of an emergency, Commitiee Chair objects to the filling of the vacancy.
~ S D
Ranking Committee Member Signalur/e/:,% /)M\ﬁ M{)[f% Date 05/)/2,] 7/4 @ L.._{ -

24900

Revised: May 19, 2017



