PERSONNEL, ADMINISTRATION & HIGHER EDUCATION COMMITTEE
AGENDA
SEPTEMBER 30, 2021

Committee Members: Braymer, Geraghty, Driscoll, Conover and Magowan - Chair of the Board shall serve as an Ex-

IL.

III.

1)

2)

3)

4)

5)

6)

7)

8)

Officio member when needed in accordance with Section C(4) of the Rules of the Board

Committee meeting called to order by Chair.
Motion to approve minutes of prior Committee meetings.

Action Agenda
SUNY Adirondack representatives to provide an update on the College.

Requests/Items to be Discussed by the Human Resources Director (Jackie Figueroa, Director):

A) Review of report on tracking of vacancies filled.

B) Update on terminations and exit interviews.

C) Review of 2022 Budget request.

D) Discussion regarding whether to replace the inoperable Novatime clocks with new ones at a cost of $3,300 per clock,
when they were only $1,200 in 2019 or move forward with alternative solutions provided by the Director of
Information Technology.

E) Determination regarding whether to continue to waive the copay for both telehealth services and COVID-19 testing
for the 2021-2022 benefit plan year, or revert back to member cost share ($25 copay/deductible then $25 copay, same
as Personal Care Physician copay).

Requests/Items to be Discussed by the Director of Information Technology (Michael Colvin, Director):

A) Request to amend the County Budget in the amount of $5,000 to adjust for increased expenses in telephone service.

B) Request to appropriate funds in the amount of $17,000 from the Budget Code A.895, Computer Reserve Fund, to
Budget Code A.1435 220.1, Human Resources, Office Equipment-Reserve, to purchase time clocks.

C) Review of 2022 Budget request.

Requests/Items to be Discussed by the County Attorney (Robert Terwilliger, Acting County Attorney):

A) Litigation update - Executive Session.

B) Request to authorize the County Attorney and Napoli Shkolnik, PLLC to execute any documents associated with
accepting settlement with the three largest prescription drug distributors.

C) Review of 2022 Budget request.

Requests/Items to be Discussed by the Clerk of the Board (Amanda Allen, Clerk):
A) Resolution Tracking Report.
B) Review of 2022 Budget request.

Requests/Items to be Discussed by the County Auditor (Carla Curren, Auditor):
Review of 2022 Budget request.

Requests/Items to be Discussed by the Personnel Officer (Patricia Nenninger, Personnel Officer):
A) Request to fill the vacant position of Civil Service Assistant, Annual Salary $38,809, due to resignation.
B) Review of 2022 Budget request.

Requests/Items to be Discussed by the County Administrator (Ryan Moore, County Administrator):

A) Executive session to provide an update on the filling of the County Attorney position.

B) Discussion of new Local Law to reapportion the weighted vote of the members of the Board of Supervisors pursuant
to the 2020 Census.”

Continued
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IV. Pending Items:
Personnel & Administration -

1. County Treasurer requested to remove the Payroll Supervisor and Payroll Technician from the CSEA Union, and
increase salaries for both positions. Update: Committee revisited request and asked County Treasurer to make this
request to the CSEA negotiating team to consider re-presenting to the CSEA for their approval. (06.29.21)

2. Committee considered County Treasurer’s suggestion for awarding additional vacation days to employees who worked
on-site when County Buildings were closed due to the Coronavirus Pandemic; it was the consensus of the Committee
for the County Administrator to work on a plan to award additional compensatory vacation days and present same at
a future Committee meeting. (07.29.21)

Higher Education - None.

V. Positions authorized for filling by Standing Committees since last meeting:

Buildings and - Cleaner #2, Grade 2, Base Annual Salary $28,982, due to termination.
Grounds

Countryside - Institutional Aide PT #18, Grade 3, Base Annual Salary 329,603, due to promotion.
Adult Home

District - Legal Clerk #5, Grade 5, Base Annual Salary 332,237, due to resignation.
Attorney

Office for the - Meal Site Cook #7, Grade 2, Base Annual Salary 318,113 (25hr/week), due to resignation.

Aging

Public Health - Senior Account Clerk #2, Grade 7, Base Annual Salary $35,491, due to resignation.
Sheriff - Patrol Officer #TBD, Annual Salary 344,735, due to promotion.

Social Services - Caseworker #35, Grade 16, Base Annual Salary $45,831, due to resignation.

VI. Privilege of the Floor/Public Comment

VII. Motion to adjourn
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Warren County Department of Human Resources

Separations through August 30, 2021

Retirement 14
Resignation 47
Removal 8

Total 69

Exit Interviews through August 30, 2021

Form Received/Interview Requested | 26
Form Received/Interview Declined 17
Form Not Received 26

* updated to remove all employees from the Sheriff's department

= Retirement

= Resignation

= Removal

= Form Received/Interview
Requested

= Form Received/Interview
Declined

= Form Not Received
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RESOLUTION REQUEST FORM NO. 7

Request to Amend County Budget*

*If this is the result of a grant award, also complete and submit Form No. 5 or 6

DEPARTMENT NAME: 1681 Telecommunications
DATE: September 30, 2021

(a) Purpose of Amendment: Adjust for increased expenses in telephone
service

(b) Appropriation Code, Object Code, Full Title and Amount: 1681 423
Telephone $5,000

(©) Revenue Code (with title), and Amount: 1681 2227 Telecommincatinos $5,000

ITEM 3A



ITEM 3B

RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.
DEPARTMENT NAME: Information Technology

DATE: September 30,2021

(a) Purpose of Request: To appropriate funds from the Computer Reserve Fund to
departmental budgets to purchase computers and realted equipment and software.

(b) Details:
Human Resources A.1435220.1 $17,000

(c) Previous Resolution Number: N/A

d) Where are the Funds (ifrequired)? List Budget Code, Object Code, Full Title* and Amourt:
A.895.00 Computer Reserve Fund

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS
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ITEM 3C

2022 BUDGET - PERSONNEL REQUEST

DEPARTMENT NAME: L0, £orma Ly, 7"54ha/ﬁ§/v
~ BUDGETCODE: /. Wéo 1o

Title of Position: S CMP*‘LV f/‘ ﬂnq/y;%/é)roﬁmm

FOR NEW POSITIONS

(a) Annual Base Salary (and Grade if Applicable):

(b) List any position(s) in the Department’s Table of Organization being DELETED as a result of this request (Include
annual Salary and grade if applicable):

(c) Is this a mandated position? If S0, please explain:

(d) Is there expected Revenue from this position? If so, please explain::

— FOR OTHER PERSONNEL REQUESTS (Change in Employee Status FT/PT/Temp/Per Diem)

(a) Description of Change: o treaie From ﬁ»wjf JS /6
fo rePleet lvel  of reacpesibilily in Compamble  posiFions

b) Projected change in Salary Dollars: >
( g ry 313}0_> fgs/ w?

(c) Is there expected Revenue impact from this change? If so, please explain:

PERSONNEL OFFICER AND HUMAN RESOURCE DIRECTOR REVIEW

(Must be initialed before being presented to Budget Team) S '5’\
. . . NS 1) »?\

Personnel Officer has Reviewed/Approved this form when initialed d\

HR Director has Reviewed/Approved this form when initialed: UMWY {%D\Z\




2022 BUDGET - PERSONNEL REQUEST

DEPARTMENT NAME: 7, /2 0 Fion Tc’c/mo/a&/

BUDGET CODE: A 8o 7)o

ly s
Title of Position: Cyber fcaur,‘fy ana/ Ne dworke Bnaly

FOR NEW POSITIONS

(a) Annual Base Salary (and Grade if Applicable): & 69, 222 ( /S‘)

ITEM 3C

(b) List any position(s) in the Department’s Table of Organization being DELETED as a result of this request (Include

annual Salary and grade if applicable): Caqu,l-z,- #-:/P Deck Teeh ) # 3

$97,608

(c) Is this a mandated position? If s0, please explain: Mo

(d) Is there expected Revenue from this position? If so, please explain:: Ao

FOR OTHER PERSONNEL REQUESTS (Change in Employee Status FT/PT/Temp/Per Diem)

(a) Description of Change:

(b) Projected change in Salary Dollars: 2/, 61¢

(c) Is there expected Revenue impact from this change? If so, please explain: Mo

PERSONNEL OFFICER AND HUMAN RESOURCE DIRECTOR REVIEW

(Must be initialed before being presented to Budget Team) Y\,\
N\ 7
Personnel Officer has Reviewed/Approved this form when initialeds Y

HR Director has Reviewed/Approved this form when initialed: %Sll\
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ITEM 3C

2022 Budget Notes

A.1680 422 Repair/Maint-Equipment
Increase $1k for normal expneses. Short $1k this year

A.1680 426 Subscriptions
$39K Varonis: file monitoring
$12k KnowBe4: Cyber Training and Phish testing
$15k RMM: Remote Monitor and Management, PC inventory, track updates, provide support
$24k Multi-Factor Authentication is now being required in order to obtain cyber insurance.
Most software is switching to a subscription-based model so this code will increase in the future, i.e. 0365
In the neighborhood of $200k per year

A.1680 428 Data Processing & Internet Fees
It was determined this year that Spectrum was only charging us half of the connection cost for DPW and
Employment & Training. We have been paying $475/month each. They offered us $950/month and would double the

connection speed. When it was pointed out to them there are other choices, they offered $510/month for double the
speed.

A.1680 470 Contract
Scheduled increase for website hosting/maintenance

A.1681 423 Telephone

We signed a contract a year ago to change the connection to the phone vendor that would lower our bill.
However due to pandemic, construction services have been limited and we are still waiting. The latest update says the
expected switchover will be October. Although short this year, should be fine in 2022.



ITEM 4B

RESOLUTION REQUEST FORM NO. 20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: County Attorney

DATE: Septebmer 30, 2021

(a) Purpose of Request: To authorize the County Attorney and Napoli Shkolnik to
execute any documents associated with accepting a settlement with the Big 3

prescription drug distributors. Settlement documents must be completed no later
than October 15, 2021.

(b) Details: This is another opioid case. The "Big 3" distributors, McKesson,
Cardinal Health, and Amerisource Bergen, have agreed to a settlement of claims
involoving their marketing of opioid prescription drugs. Warren County is
represented by Napoli Shkolnik who will be paid out of the settlement proceeds.

(©) Previous Resolution Number:

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Sample: A.8021 470 Planning & Community Development — Contract

* as listed in budget and LOGOS



BUDGET SUMMARY

410 Supplies - Decreased from $9,000 to $7,000
424 Postage - Decreased from $12,500 to $10,000

427 Membership & Dues - Increased from $500 to $1,500. This covers attorney fee renewals so we
budgeted for 3 attorneys instead of 2 since the opening for County Attorney is still up in the air

428 Data Processing & Internet fees - Decreased from $1,850 to $1,700

440 Legal Fees - Increased from $65,000 to $75,000. Our contract with outside labor counsel is
$45,000 and with the extra expenses we have had, over what is covered in the contract, we only have
$10,269.70 left to cover us until the end of this year so we would just like a little more cushion

Personnel Request - We are requesting a Part Time Legal Assistant position. Our office is short
staffed and we only have 1 person who handles all drafting of contracts, AOT’s, drafting of
resolutions, paying invoices, etc. A part time person would help tremendously in giving our
attorneys assistance in legal research and be a support staff person for our Confidential Secretary
in helping prepare contracts and AOT’s when needed. The part time position is 24 hours per week
which would be ideal.
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ITEM 4C

2022 BUDGET - PERSONNEL REQUEST
DEPARTMENT NAME: County Attorney
BUDGET CODE: A. 1420130

Title of Position: Legal Assistant #1. part time

FOR NEW POSITIONS

(a) Annual Base Salary (and Grade if Applicable): Grade 8 part time, 24 hours per week, 48 hours per pay period,
salary is prorated as $26,163.

(b) List any position(s) in the Department’s Table of Organization being DELETED as a result of this request (Include
annual Salary and grade if applicable):

(c) Is this a mandated position? If so, please explain: No.

(d) Is there expected Revenue from this position? If so, please explain:: Revenue from abstracting fees, collection
work for money owed to county, statutory fees that can be assessed for making copies of FOIL'd documents.

FOR OTHER PERSONNEL REQUESTS (Change in Employee Status FT/PT/Temp/Per Diem)

(a) Description of Change:

(b) Projected change in Salary Dollars:

(c) Is there expected Revenue impact from this change? If so, please explain:

PERSONNEL OFFICER AND HUMAN RESOURCE DIRECTOR REVIEW
(Must be initialed before being presented to Budget Team)

Personnel Officer has Reviewed/Approved this form when initialed: %
2\

HR Director has Reviewed/Approved this form when initialed:

\



ITEM 4C

LEGAL ASSISTANT

DISTINGUISHING FEATURES OF THE CLASS: This position involves advanced level legal
clerical work combined with para-professional legal work in an attorney’s office in municipal
government. The incumbent assists the legal staff by performing a wide variety of legal administrative
and clerical functions as well as research, review and preparation of legal documents. In addition, the
position may require assistance at meetings, court proceedings and related conferences as needed. The
work is performed under general supervision of a supervising attorney in accordance with specific
policies and objectives. The incumbent must be able to type and be experienced in the use of a computer
for word processing and other related software programs. Does related work as required.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Prepares legal documents and processes them in accordance with prescribed procedures;

Conducts basic research and gathers information needed in various office legal matters;

Assembles supportive materials and documents to be used for research and the preparation of
legal matters handled in the office;

Reviews, files and prepares memoranda to assist in litigation or other legal work;

Examines legal documents and abstracts relevant data;

Relieves assigned attorneys of administrative details that do not require their personal attention by the
use of discretion, tact and knowledge of department procedures and policies;

Handles routine correspondence independently or from brief oral instructions;

Schedules meetings and appointments and maintains calendars for legal staff;

Answers telephone calls, takes messages and responds to requests for information in
accordance with office procedures;

Uses computer applications such as spreadsheets, word processing, calendar, e-mail and

database software in performing work assignments;

Maintains legal files, both hard copy and electronic;

May verify citations and condense case law and statutes;

Assists in legal matters such as hearings, trials or conferences as may be required:

May prepare reports and statistical filings in accordance with prescribed procedures;

Performs a variety of assigned tasks as required.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Good knowledge of modern law office practices, legal forms and legal
terminology; good knowledge of legal research; good knowledge of executive secretarial skills,
including correct English usage, grammar, spelling and legal formatting; good knowledge of the
functions and capabilities of word processing equipment and software for legal documents; ability to
understand and carry out complex oral and written directions; ability to interact effectively with
attorneys, paraprofessionals and clerical staff; ability to effectively use computer applications such as
spreadsheets, word-processing, e-mail and database software; ability to read, write, speak, understand
and communicate sufficiently in English to perform the essential tasks of the position; accuracy;
resourcefulness; initiative; neat personal appearance; physical condition commensurate with the demands
of the position.

Legal Assistant, Page 1 of 2



ITEM 4C

MINIMUM QUALIFICATIONS: Either:

a) Associate’s degree in Paralegal Studies, Legal studies or a related field, and two (2) years of
secretarial or office administration experience; or

b) Graduation from high school or possession of a high school equivalency diploma, and four (4) vears of
experience as a paralegal assistant, legal secretary or closely related experience.

WC: 8/07, 9/15, 10/19
JC: Competitive

Legal Assistant, Page 2 of 2
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SUMMARY OF 2022 BUDGET INCREASES REQUESTED BY CLERK

A.1010 - Legislative Board
410 - Supplies - increased by $5,000
experienced shortage in 2021 primarily attributed to increased copying (copier and
paper costs)

A.1040 -Clerk-Legislative Board
444 - Travel/Education/Conference - increased by $20,000
to budget separate funding for NACo Legislative and Annual Conferences

A.1185 - Medical Examiners & Coroners
435 - Medical Fees - increased by $50,000
Medical Fees budget has consistently been overspent in 2019, 2020 and 2021

A.1920 - Municipal Assoc. Dues
NYSAC dues increased from 810,946 to $11,273

SALARY CHANGES REQUESTED

Amanda Allen - increase from 5™ to 15™ increment (fo meet years of service)
Sarah McLenithan - increase from 3™ to 10" increment (to meet years of service)

Samantha Hogan -  change title from Sr. Legislative Office Specialist to Second Deputy Clerk
of the Board (Grade 9, 5" increment)

Molly Ganotes - increase from 2™ to 4™ increment

Leslie Lovelace - increase from 2™ to 4™ increment
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RESOLUTION REQUEST FORM NO. 12

Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: A 1430 Payroll Dept. No:

Title of Position; Civil Service Assisant Base Salary of Position: $38.809 Grade: 6 (Non-union)
Filling at Step # (If Known):

Budget code and title: A1430.110 Union[J  Non-Union[¥]

This position is vacated due to: [JRetirement [“]Resignation []Termination CJPromotion [_]Other

Employee No./Last Name: _Jernigan Date of Vacancy: _10/29/21

Is this position mandated? [] Yes [<] No Is the position reimbursable? ] Yes [v] No

Source of reimbursement: [] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

] Competitive-active eligible list ﬁ\Competitive-no list (hiring would be provisional) ] Non-Competitive ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director. \)/\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. QO‘A 9?

Human Resources Director has approved this form when initialed. g( > 3\22_\'},\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
g The Administrator has no?ection to the filling of the vacancy.

Administrator Signature ( \
N

O The Administrator objects to Wﬁvacancy.
1 /
A Date 61’13/2/\
() L J / | |

BUDGET OFFICER COMPLETES THIS SECTION
(- The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Lok o7 fas o
Budget Officer Signature %Ze //Q@;{c@l Date ? 23/ Z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee \J\“fﬂﬂﬁp *D«fﬁl'Y\'\ ne=witien o '\'\Jnd'\ﬂ/ q()?f/fﬂ/p‘h(\n
The committee has no objection to the filling of the vacancy. J

0 The committee objects to the filling of the vacancy.

O In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O In the case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature / Date Q )%D}'ZM'

Revised: May 19, 2017



ITEM 7A

CIVIL SERVICE ASSISTANT

DISTINGUISHING FEATURES OF THE CLASS : An incumbent in this class is responsible for performing a
variety of highly specialized and technical clerical tasks relating to the administration of Civil Service Law and
Warren County Civil Service Rules for all civil divisions that fall within the jurisdiction of the civil service
administration. Duties include coordinating/performing the processing of civil service transactions including roster
records and exam management processes. The work entails a high degree of accuracy, attention to detail, and
computational skills. An incumbent has daily contact with the public, agency officials, departments, civil
divisions and employees. Work is performed under general supervision with leeway allowed for independent
judgment in matters for which office procedure and policy have been established. Does related work as required.

TYPICAL WORK ACTIVITIES: (Illustrative Only)

Serves as general source of information for the various customers of Civil Service Administration;

Advises appointing authorities, the public and employees on various aspects of Civil Service Law, Rules, policies and
procedures;

Establishes and maintains a variety of Civil Service transaction files, including roster records, payroll records,
application records, etc.;

Reviews and/or assists in the review of personnel transaction documents to ensure conformance with Civil
Service Law and Rules, and advises supervisor of issues related to non-compliance/ interpretation of law;

Assists in the transaction processes related to exam administration and list management;

Performs payroll input/certification and roster/position control tracking;

Administers civil service examinations and follows established procedures to ensure an objective testing
process;

Uses computer applications or other automated systems such as spread sheets, word processing, calendar, email
and database software in performing work assignments;

Serves as general source of civil service information for visitors, phone contacts, employee contacts etc.;

May assist with Human Resources Department transactions on an as needed basis;

Performs a variety of related office tasks as assigned.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:
Good knowledge of methods and procedures used in records maintenance and the processing of Civil Service
transactions; good knowledge of office terminology, procedures and equipment; good knowledge of Civil Service
Law and local rules; ability to operate a computer with a high degree of accuracy and utilize common office
software programs including word processing, spreadsheets, and databases to generate necessary reports and input
data; ability to analyze data and prepare and maintain detailed records and reports; ability to follow oral and written
directions; ability to deal with people effectively; ability to establish and maintain effective working relationships;
integrity, accuracy, tact and courtesy.

MINIMUM QUALIFICATIONS: Graduation from high school or possession of a high school equivalency
diploma and either:
a) Graduation from a regionally accredited or New York State registered college or university with
an Associate’s Degree or higher in Business, Human Resources, Secretarial Science or related
field and two years of paid experience where the primary function of the position included 1)
processing human resources/ personnel transactions using computer software or 2) as an
executive assistant to an administrator in a public agency, or
b) Four years of paid experience where the primary function of the position included 1) processing
human resources/personnel transactions using computer software, or 2) as an executive assistant
to an administrator in a public agency.

Adopted 2019
JC: Competitive
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ITEM 7B

2022 BUDGET - PERSONNEL REQUEST
DEPARTMENT NAME: Civil Service Administration
BUDGET CODE: A. 1430. 120

Title of Position: Test Administrator (3)

FOR NEW POSITIONS

(a) Annual Base Salary (and Grade if Applicable):

(b) List any position(s) in the Department’s Table of Organization being DELETED as a result of this request (Include
annual Salary and grade if applicable):
(c) Isthis a mandated position? If so, please explain:

(d) Is there expected Revenue from this position? If so, please explain::

FOR OTHER PERSONNEL REQUESTS (Change in Employee Status FT/PT/Temp/Per Diem)

(a) Description of Change: Test Administrator positions: Increase hourly rate from $18.00/hr. to $20.00/hr.

Justification:

1) Additional Funds: COVID public health testing protocols will require us to offer extra testing dates (eg:
Saturday and Sunday holdings, alternate test date holdings due to quarantine/illness, etc.), so we anticipate
asking our testing staff to administer more exams (and work more hours) during the pandemic. Also, we are
now rescheduling postponed exams, which may require adding other/additional dates.

2) Increose in hourly rate: The increase would put us on level with both Washington and Saratoga pay rates for
testing day workforce. Request would add $1000 to each position totaling $ 3000.

(b) Projected change in Salary Dollars: $ 3,000 increase

(c) Is there expected Revenue impact from this change? If so, please explain:

PERSONNEL OFFICER AND HUMAN RESOURCE DIRECTOR REVIEW \
(Must be initialed before being presented to Budget Team) \<§\
-
L

Personnel Officer has Reviewed/Approved this form when initialedz/\g "

HR Director has Reviewed/Approved this form when initialed: ,ﬂ(-\f Qb.{;»’i'll
1 i
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RESOLUTION NO. 649 or 2011

Resolution introduced by Supervisors Bentley, Thomas, Monroe Girard, Sokol, McCoy and
Wood

TO ENACT OF LOCAL LAW NO. 12 OF 2011

WHEREAS, a proposed local law was duly presented to the Board of Supervisors and considered
by them, said proposed local law being entitled, “A Local Law Reapportioning the Weighted Vote of the
Members of the Warren County Board of Supervisors”, and

WHEREAS, the Board of Supervisors adopted Resolution No. 608 of 2011 on November 9, 2011,
authorizing a public hearing to be held by the Board of Supervisors on the 18" day of November, 2011, at
the Supervisors’ Room in the Warren County Municipal Center on the matter of the proposed Local Law,
and the notice of such public hearing having been duly published and posted as required by law, and said
public hearing having been held and all persons appearing at said public hearing desiring to be heard, having
been heard, now, therefore, be it

RESOLVED, that the Board of Supervisors of the County of Warren, New York, on this 18" day of
November, 2011, does hereby enact and adopt Local Law No. 12 of 2011 as set forth in Schedule “A”
annexed hereto, and be it further

RESOLVED, that the Chairman of the Board of Supervisors, Clerk of the Board of Supervisors,
County Administrator and County Attorney are hereby authorized to make such minor modifications to
Local Law No. 12 of 2011 as deemed necessary, and, thereafter, are authorized to execute, file and publish
the Local Law and take all necessary actions for the promulgation thereof, and be it further

RESOLVED, that the enactment of Local Law No. 12 of 2011 is subject to a permissive referendum

as provided by law.

tmc\ 010-11
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RESOLUTION NoO. 649 oF 2011
PAGE NoO. 2 OF 4

Schedule “A”

COUNTY OF WARREN
LOCAL LAW NO. 12 OF 2011

A LOCAL LAW REAPPORTIONING THE WEIGHTED VOTE OF THE MEMBERS OF THE
WARREN COUNTY BOARD OF SUPERVISORS

BE IT ENACTED, by the Board of Supervisors of the County of Warren. New York. as follows:

SECTION 1. On and after the first day of January, 2012, the local legislative body of the County
of Warren shall continue to be known and designated as the Board of Supervisors, but the election of the
members thereof and their respective votes as such members thereof shall, on and after the first day of
January, 2012, be determined and fixed in accordance with the provisions of this Local Law to accomplish
the reapportionment of the local legislative body of the County of Warren in accordance with the 2010
Federal Census and the members thereof shall be designated as County Supervisors.

SECTION 2. The number and apportionment of the members of the Board of Supervisors shall be
determined by the 2010 Federal Census. Until the 2020 Federal Decennial Census, unless an official County
census is made before 2020, each town and city ward in the County of Warren shall be entitled to at least
one (1) County Supervisor. Each town and city ward shall be entitled to one (1) additional County
Supervisor for each 5,580 population as determined by the 2010 Federal Census.

SECTION 3. Based on the 2010 Federal Census of the County of Warren, on and after the first day
of January, 2012, there shall be twenty (20) members of the Board of Supervisors of the County of Warren
apportioned as follows:

Town of Bolton
Town of Chester
Town of Hague
Town of Horicon
Town of Johnsburg
Town of Lake George

Town of Lake Luzerne
Town of Queensbury

N — et et et e
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RESOLUTION NoO. 649 OF 2011
PAGE No. 3 0F 4

(=1

Town of Stony Creek

Town of Thurman 1

Town of Warrensburg |

City of Glens Falls:
First Ward
Second Ward
Third Ward
Fourth Ward
Fifth Ward

Such Supervisors shall be elected at the general election of 2011 and shall hold office for terms of
two (2) years commencing on the first day of January following such election unless a municipality shall
have elected as provided under State Law for its supervisor to hold a four (4) year term in which case the
county supervisor shall hold office for a four (4) year term. In all towns having one (1) County Supervisor,
the County Supervisor shall be the Town Supervisor. In towns having more than one (1) County Supervisor,
the Town Supervisor shall be one (1) County Supervisor and the remaining County Supervisors shall be
elected at large in the town. A vacancy in the Office of County Supervisor in a town, other than the Town
Supervisor, shall be filled by a majority of the votes of the members of the town board. In a city ward
having more than one (1) County Supervisor, all County Supervisors shall be elected at large in the ward.
A vacancy in the Office of the County Supervisor in a city ward shall be filled by a majority vote of the
common council of the city.

SECTION 4. On and after the first day of January, 2012, and continuing until the next Decennial
Federal Census, unless an official County census shall be made sooner, each town and ward shall be entitled
to the following number of votes on any resolution, local law, motion or proposal to be voted on by the

Board of Supervisors, to wit:

Town of Bolton 35
Town of Chester 51
Town of Hague 11
Town of Horicon 21
Town of Johnsburg 36

tmc\ 010-11
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RESOLUTION NoO. 649 oF 2011
PAGE NO. 4 0OF 4

Town of Lake George 53
Town of Lake Luzerne 51
Town of Queensbury:

Town Supervisor 85
County Supervisor 85
County Supervisor 85
County Supervisor 85
County Supervisor 85
Town of Stony Creek 12
Town of Thurman 19
Town of Warrensburg 62
City of Glens Falls:

First Ward 38
Second Ward 57
Third Ward 57
Fourth Ward 30
Fifth Ward 42

A total of 501 affirmative votes shall be required for the adoption of any resolution, local law, motion
or proposal requiring a majority vote and a total of 667 affirmative votes shall be required for the adoption
of any resolution requiring a two-thirds vote. On any committee of the Board of Supervisors, each County
Supervisor shall have one (1) vote.

SECTION 5. This Local Law shall repeal Local Law No. 10 of 2001.

SECTION 6. If any section, subdivision, paragraph, subparagraph, clause, term, or part thereof is
for any reason held invalid or unconstitutional by any court of competent jurisdiction, such portion shall be
deemed a separate, distinct and independent portion and such shall not affect the validity of the remaining
portion thereof.

SECTION 7. This Local Law is adopted pursuant to Section 10, Subdivision 1, paragraph a(13) of
the Municipal Home Rule Law and is subject to permissive referendum and shall become effective upon
filing with the Secretary of State as provided by Section 27 of the Municipal Home Rule Law of the State

of New York and publication in the official newspapers of the County of Warren.

tmc\ 010-11



How many combinations of Yes/No votes are there based on 20 people?

How many winning combinations are there based on the weights adding up to 1,000 and needing 501 to win?

1,048,576

ITEM 8B

522,731

#of times changing | # of times changing | # of times changing
their vote changed the| their vote from Yes to | their vote from No to
outcome? No changed the Yes changed the
Person Weight outcome? outcome?
1 Bolton 35 114,087 10.88% 57,835 552% 56,252 5.36%
2 Chester 51 167,959 16.02% 84,805 8.09% 83,154  7.93%
3 Hague 11 34,529 3.29% 18,107  1.73% 16,422  1.57%
4 Horicon 21 67,074  6.40% 34,287  3.27% 32,787  3.13%
5 Johnsburg 36 117,372 11.19% 59,497  567% 57,875 5.52%
6 Lake George 53 174,766 16.67% 88,229 8.41% 86,537  8.25%
7 Lake Luzeme 51 167,959 16.02% 84,805 8.09% 83,154  7.93%
8 Queensbury Supervisor 85 288,868 27.55% 145,265 13.85% 143,603 13.70%
9  Queensbury Supervisor 1 85 288,868 27.55% 145,265 13.85% 143,603 13.70%
10 Queensbury Supervisor 2 85 288,868 27.55% 145,265 13.85% 143,603 13.70%
11 Queensbury Supervisor 3 85 288,868 27.55% 145,265 13.85% 143,603 13.70%
12 Queensbury Supervisor 4 85 288,868 27.55% 145,265 13.85% 143,603 13.70%
13 Stony Creek 12 37,759  3.60% 19,709  1.88% 18,050  1.72%
14 Thurman 19 60,630 5.78% 31,155  2.97% 29,475 281%
15 Warrensburg 62 205,818 19.63% 103,747  9.89% 102,071  9.73%
16  Glens Falls Ward 1 38 123,898 11.82% 62,807 5.99% 61,091 5.83%
17 Glens Falls Ward 2 57 188,761 18.00% 95,237 9.08% 93,524 8.92%
18 Glens Falls Ward 3 57 188,761 18.00% 95,237  9.08% 93,524  8.92%
19 Glens Falls Ward 4 30 97,325 9.28% 49,511 4.72% 47,814 4.56%
20 Glens Falls Ward 5 42 137,753 13.14% 69,697 6.65% 68,056 6.49%
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How many combinations of Yes/No votes are there based on 21 people?

How many winning combinations are there based on the weights adding up to 1001 and needing 501 to win?

2,097,152

ITEM 8B

1,048,576

#of times changing | # of times changing | # of times changing
their vote changed the| their vote from Yes to | their vote from No to
outcome? No changed the Yes changed the
Person Weight outcome? outcome?

1 Bolton 31 209,810 10.00% 106,726  5.09% 103,084 4.92%
2 Chester 47 321,806 15.34% 162,586  7.75% 189,220 7.59%
3 Glens Falls Ward 1 39 266,780 12.72% 135,286  6.45% 131,494 6.21%
4 Glens Falls Ward 2 59 408,752 19.49% 206,126  9.83% 202,626 9.66%
5 Glens Falls Ward 3 57 393,362 18.76% 198,374  9.46% 194,988  9.30%
6 Glens Falls Ward 4 28 189,263  9.02% 96,386 4.60% 92,877  4.43%
7 Glens Falls Ward 5 42 286,937 13.68% 145,282  6.93% 141,655 6.75%
8 Hague 10 65,001  3.10% 34,302  1.64% 30,699  1.46%
9 Horicon 22 148,705  7.09% 76,142 3.63% 72,563  3.46%
10 Johnsburg 33 223,895 10.68% 113,702  5.42% 110,193  5.25%
11 Lake George 53 365,076 17.41% 184,298 8.79% 180,778 8.62%
12  Lake Luzerne 47 321,806 15.34% 162,586 7.75% 159,220 7.59%
13 Queensbury Supervisor 74 919,794 24.79% 261,658 12.48% 258,136 12.31%
14 Queensbury Supervisor 1 74 519,794 24.79% 261,658 12.48% 258,136 12.31%
15 Queensbury Supervisor 2 74 919,794 24.79% 261,658 12.48% 258,136 12.31%
16 Queensbury Supervisor 3 74 519,794 24.79% 261,658 12.48% 258,136 12.31%
17 Queensbury Supervisor 4 74 519,794 24.79% 261,658 12.48% 258,136 12.31%
18  Queensbury Supervisor 5 74 519,794 24.79% 261,658 12.48% 258,136 12.31%
19  Stony Creek 12 78,730 3.75% 41,094 1.96% 37,636 1.79%
20 Thurman 17 113,436 541% 58,534 2.79% 54,902  2.62%
21 Warrensburg 60 416,725 19.87% 210,222 10.02% 206,503 9.85%
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ITEM 8B
How many combinations of Yes/No votes are there based on 20 people? 1,048,576

How many winning combinations are there based on the weights adding up to 1002 and needing 502 to win? 522,737

#of times changing | # of times changing | # of times changing
their vote changed the| their vote from Yes to | their vote from No to
outcome? No changed the Yes changed the
Person Weight outcome? outcome?
1 Bolton 31 98,753  9.42% 50,153 4.78% 48,600 4.63%
2 Chester 47 151,877 14.48% 76,743 7.32% 75134 717%
3 Glens Falls Ward 1 39 125,173 11.94% 63,363  6.04% 61,810 5.89%
4 Glens Falls Ward 2 59 191,871 18.30% 96,647 9.22% 95,224 9.08%
5 Glens Falls Ward 3 57 185,500 17.69% 93,577 8.92% 91,923 877%
6 Glens Falls Ward 4 28 89,290 8.52% 45419  4.33% 43,871  4.18%
7 Glens Falls Ward 5 42 134,787 12.85% 68,155 6.50% 66,632 6.35%
8 Hague 10 30,778 2.94% 16,183  1.54% 14,595  1.39%
9 Horicon 22 69,477 6.63% 35,527  3.39% 33,950 3.24%
10 Johnsburg 33 105,125 10.03% 53,363 5.09% 51,762  4.94%
11 Lake George 63 171,018 16.31% 86,233  8.22% 84,785 8.09%
12 Lake Luzerne 47 151,877 14.48% 76,743 7.32% 75134 717%
13 Queensbury Supervisor 89 297,851 28.41% 149,709 14.28% 148,142 14.13%
14 Queensbury Supervisor 1 89 297,851 28.41% 149,709 14.28% 148,142 14.13%
15 Queensbury Supervisor 2 89 297,851 2841% 149,709 14.28% 148,142 14.13%
16 Queensbury Supervisor 3 89 297,851 28.41% 149,709 14.28% 148,142 14.13%
17 Queensbury Supervisor 4 89 297,851 28.41% 149,709 14.28% 148,142 14.13%
18  Stony Creek 12 36,966  3.53% 19,267  1.84% 17,699  1.89%
19 Thurman 3 53,549 511% 27,561 2.63% 25,988 2.48%
20 Warrensburg 60 195,136 18.61% 98,307 9.38% 96,829 9.23%
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ITEM 8B
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ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Departmem:DPW.Buildings & Grounds Payroll Dept. No: 19.10

Title of Position; Cleaner # Base Salary of Position; 528,982 Grade: 2

Filling at Step # (If Known):

Budget code and title: A-1620 DPW/Building & Grounds s Union[Z]  Non-Union[]

This position is vacated due to: [JRetirement [JResignation Termination [JPromotion (JOther

Employee No./Last Name: #13541/Barton Date of Vacancy: 08/20/2021

Is this position mandated? [] Yes [7] No Is the position reimbursable? [ Yes [¥] No

Source of reimbursement: [ ] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL E,Q,
[J Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [] Non-Competitive:Z‘ﬁ)ther u;;

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Actual Impact to Budget Report will be provided monthly by Human Resources Direct%. \
(2 ()'« :\_\\y
Human Resources Director has approved this form when initialed. A‘ X Q ’]4—‘?,\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

@/ The Administrator has no-ebjestion to the filling of the vacancy.
O The Administrator o Kct:th ﬁthe vacancy.
{
Administrator Signature \ )/fy/- Date 7)’5 J;M

i
4 | I

BUDGET OFFICER COMPLETES THIS SECTION
"~ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature jlz/@o/kﬂ/,f %W/Kb( Date %A é//z /

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committeeim_u\:h\ﬁ(j ‘j WS

The committee has no objectic!n Eo the filling o'f tvhe vacanrgy.
O The committee objects to the filling of the vacancy /
i

O Inthe case of an emergency, Committee}ijhasyoﬁ{q )7on to the filling of the vacancy.

O Inthe case of an emergency, Committee ettsfo the filling of the vacancy.

" -
- e y Date Q/ Ql /Q_J

/7

Ranking Committee Member Signature

Revised: May 19, 2017



ITEMV.

Amended, Warren County Personnel, January 9, 2013
CLEANER

DISTINGUISHING FEATURES OF THE CLASS: This is routine work
requiring efficient performance of simple cleaning tasks and may
include moving tables and chairs, etc. for cleaning and/or
meeting set ups under general supervision. The work of employees
in this class involves only the thorough execution of tasks that
follow a well-established routine. Does related work as required.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Dust chairs, tables, desks, shelves and other furniture;

Wash windows, walls, woodwork, water closets, tubs and bowls;
Sweep, mop, wash and wax floors;

Gather and dispose of refuse;

Clean and polish furniture and fixtures;

May manually shovel snow and spread salt to keep entrances clean;
May set up and take down tables, chairs, microphones and related
items as necessary;

Does related work as required.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Some knowledge of cleaning methods, materials
and equipment; ability to understand and follow simple oral and
written directions; ability to get along well with others;
ability to read and write; thoroughness; cleanliness; physical
condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS: None is required but some experience in
building cleaning work is desirable.




ITEM V.

RESOLUTION REQUEST FORM NO. 12

Scheadule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: COUNTRYSIDE ADULT HOME Payroll Dept. No: 42:00

Title of Position: Institutional Aide # -18 Part- Time Base Salary of Position; 29,603 Grade: 3
Filling at Step # (If Known):

Budget code and title: Salaries-PT A6030 130 Union[¥] Non-Union[]
This position is vacated due to: [ JRetirement [JResignation [JTermination [Z]Promotion [JOther

Employee No./Last Name: Scmon 13440 Date of Vacancy: 9/7/2021

Is this position mandated? [/] Yes (] No s the position reimbursable? [7] Yes [J No

Source of reimbursement: [ ] Federal % [v] State 30 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL .

(] Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [_] Non-Competitive B\OtherLM
Actual Impact to Budget Report will be provided monthly by Human Resources Directary. \

Candidate’s qualifications must be approved by Personnel Officer prior to hiring. N 2

Human Resources Director has approved this form when initialed. Q‘}, 2\33\7,\ o\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
The Administrator ha }

g cy oYhe filling of the vacancy.
O The Administrator gbjects tg/thé fillin the vacancy.
Administrator Signatur \ ,} C)V//jl/ Date Cl,l)li’))&l

J\V /
BUDGET OFFICER COMPIMETES THIS SECTION

(3 The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %xyﬂ%/z £ %’)7//&’%( Date 2 / 6///2 4

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee_“F [TAIYAN) \‘SPY\/ WS

The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O Inthe case of an emergency, Com}li.te\j)hair objects to the filling of the vagancy.
] ¥
Ranking Committee Member Signature U@Wﬂ&ba%mm Q/QD/7WI

Revised: May 19, 2017




ITEMV.

Amended, Warren County Personnel, June 4, 1998

INSTITUTIONAL AIDE

GENERAL STATEMENT OF DUTIES: Performs routine duties relating to
the care of county home residents and institution quarters; does
related work as required.

DISTINGUISHING FEATURES OF THE CLASS: This 1is routine work
involving the care of county home residents and their quarters in
accordance with the established routine and requiring the ability
to administer simple medication to residents. Employees in this
class perform a variety of simple repetitive tasks, some of which
involve unpleasant conditions, and must exhibit patience and tact
in dealing with the aged, many of whom are unable to care for
themselves. A number of the duties correspond to those of Hospital
Aide but, in addition, much of the work involves ordinary building
cleaning duties. Although an Institutional Aide is expected to
display some 1initiative and judgment in his work, wunusual
conditions or problems are immediately brought to the attention of
a higher ranking employee.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Bathes, massages, feeds and dresses residents;

Administers simple medication and treatment upon specific
instructions from superiors;

Takes temperatures, pulses and respirations;

Cleans resident's wards and other sections of the institution as
assigned;

Makes resident's beds;

Reports cases of illness to proper authority;

Sends soiled clothing to laundry and checks it upon return;

Mops and dusts wall and floor surfaces, windows, entrance-ways and
hallways;

Helps the blind and infirm to move about the institution;

Completes simple reports of ward activities;

Continually observes wardroom conditions.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: Some knowledge of the
materials and processes involved in bathing, feeding, clothing,
and caring for large groups of aged or infirm individuals; some
knowledge of cleaning methods, materials, and equipment; ability
to get along well with others; ability to understand and carry out
simple oral and written instructions; patience, kindly attitude
toward others; physical condition commensurate with the demands of
the position.

ACCEPTABLE EXPERIENCE AND TRAINING:
None is required, but some experience in caring for the elderly is
desirable.




ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;_District Attorney Payroll Dept. No: 3-0

Title of Position:_Legal Clerk #5 Base Salary of Position: $32,237.00 Grade: 2
Filling at Step # (If Known):

Budget code and title: A-1165 110 Salaries Regular Union[¥] Non-Union[]

This position is vacated due to: [JRetirement [V]Resignation [JTermination [JPromotion [ JOther

Employee No./Last Name: !3418/Cogdill Date of Vacancy: September 17, 2021
Is this position mandated? [] Yes [v] No s the position reimbursable? [] Yes [7] No

Source of reimbursement: [] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[0 Competitive-active eligible list @(Competitive-no list (hiring would be provisional) [] Non-Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Direc!gr. B\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. Q()‘ (\\CE

Human Resources Director has approved this form when initialed. {5‘ ﬁ Q IQIZ\ N\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

é})/ The Administrator has n jestion e filling of the vacancy.

O The Administrator objécts to the filling of jife)vacancy.

Administrator Signature \) ) Date
\/ e

BUDGET OFFICER COMPLQES THIS SECTION
&2 The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

p )
Budget Officer Signature :}i ;M Z [/) %@4 Date 9/4 0//2 /

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee_( }'\W\'! mv( \v\l Xg"h C € .

. The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

- .ﬂ
Ranking Committee Member Signature ..%‘L‘:.—‘;:T‘;\\ Date==1 =~ ) - ) = B\

Revised: May 19, 2017



ITEM V.

LEGAL CLERK

DISTINGUISHING FEATURES OF THE CLASS: An incumbent in this class is responsible
for performing a variety of moderately complex clerical assignments in a municipal legal or legal
services office. Duties include reviewing, processing, indexing, digitizing and filing various legal
documents while utilizing a full range of skills in the operation of computer programs and databases.
The incumbent is expected to independently perform duties in accordance with a prescribed set of
office policies and procedures. Supervisors are available for consultation on unusual problems and
to provide instruction on new or difficult assignments. Work is performed under general
supervision of a higher level supervisor. Does related work as required.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Processes, indexes, scans, sorts and/or maintains confidential legal records and files necessary for
the operations of the office;

Performs various general clerical support functions to enhance the operation of the office;

Assists in the preparation of various legal documents and correspondence;

Prepares routine legal forms in accordance with standard office policies and procedures;

Forwards copies of legal instruments to interested parties as needed:

Conducts routine correspondence and answers telephone requests on assigned matters where policy
and procedures are well defined;

Handles routine telephone calls relating to assigned tasks or matters;

Examines and indexes a variety of legal instruments relating to civil and/or criminal matters;

Types a varicty of records and reports relating to the indexing and recording procedure;

Uses computer applications or other automated systems such as spreadsheets, word processing,
calendar, e-mail and database software in performing work assignments;

May act as receptionist;

Does related work as assigned.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Working knowledge of legal terminology, documents and legal services
office procedures; working knowledge of office terminology, working knowledge of business
english and spelling, ability to understand and follow oral and written instructions; ability to get
along well with others, ability to maintain confidentiality of sensitive information, cases and files;
accuracy; neatness; tact and courtesy.

MINIMUM QUALIFICATIONS: Graduation from high school or possession of a high school
equivalency diploma and two years of full-time, paid clerical experience, one of which shall have
been in a law office or related field.

NOTE: Study in a New York State registered or regionally accredited college or university in a
law or criminal justice related field may be substituted for experience on a year for year basis.

WC: 2/1993, 10/2019
JC: Competitive



ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due lo a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Office for the Aging Payroll Dept. No: 37.01

Title of Position: Meal Site Cook #7 Base Salary of Position: S!8,113(25hriweek) Grgde: 2
Filling at Step # (If Known);

Budget code and title: AG6771.110 Nutrition Program Hamilton - Salarics PT Union Non-Union[:]

This position is vacated due to: [ JRetirement [“IResignation [JTermination [JPromotion []Other

Employee No./Last Name: !3266/Clark Date of Vacancy: 9/3/2021

Is this position mandated? (] Yes [7] No s the position reimbursable? [v] Yes [ ] No

Source of reimbursement: [] Federal % [7] State 73 % [/] Other 25 % Hamilton County

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[ Competitive-active eligible list [] Competitive-no list (hiring would be provisiona‘/)/ia/NOn-Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director. =k
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.@&l\_) ‘v\“/

Human Resources Director has approved this form when initialed. _q@Q_,_QP,\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

g The Administrator has n Jegtio he filling of the vacancy.

O The Administrator o@Wacancy.

Administrator Signature w W Date 0) /q /2/(
\_/ L

D) 4
Q / )l
BUDGET OFFICER COMPLETES THIS SECTION

&1 —The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %@A//K%KM Date 2//0/ z/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee ‘”!@M\ M\)i%
: The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Commi Chair objects to the fiw.s—vacancy.
Ranking Committee Member Signaturg%/(l( Q %szte @//ZD}%O ‘

Revised: May 19, 2017



ITEM V.

Amended, Warren County Personnel, September 2, 2004

MEAL SITE COOK

DISTINGUISHING FEATURES OF THE CLASS:

The work involves responsibility for the preparation and cooking of a
variety of nutritious meals. In large kitchens, a cook usually has responsibility for
one part of a meal. In a small kitchen, a cook may oversee the cooking of an
entire meal and, in some cases, may have charge of the entire kitchen
operation. Work is performed under general supervision. Supervision may be
exercised over kitchen and/or food service personnel. Does related work as
required.

TYPICAL WORK ACTIVITIES:

Prepares and cooks the difficult courses of meals such as meats, fish, poultry,
soups, vegetables, etc,;

Oversees and participates in the preparation of salads, sandwiches, pastries,
and desserts;

Cuts, cleans, and dresses meat, fish, and poultry;

Assists with the management of the food service program by conferring with
supervisor on menu planning, maintaining basic records of supplies
received and used, taking periodic inventories of supplies, and maintaining
employee time records;

Checks on delivered supplies and supervises storage of items;

May supervise the serving of food and assist in related activities as required,

May order daily supplies of bread, milk, ice cream, etc.;

May assist with luncheon activities such as setting and cleaning of dining tables
and related activities.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS:

Good knowledge of approved methods of preparing, cooking, and baking food in
large quantities; good knowledge of modern cooking utensils, appliances and
equipment; good knowledge of kitchen and food preparation sanitation; ability to
plan with a view to economy and efficiency in the use of supplies, equipment,
and food; Ability to follow recipes and oral and written directions;

Ability to participate in assigned projects; ability to keep basic records; physical
condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS: One year of experience in large-scale or
institutional food preparation.

NOTE: Study in a college or vocational institute in cooking, food service
administration, or a similar field may be substituted for related experience.



ITEM V.

—
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RESOLUTION REQUEST FORM NO. 12

Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Helath Services Payroll Dept. No: 36.0

Title of Position; Senior Account Clerk #3 7. Base Salary of Position: $35,491 Grade: 7
Filling at Step # (If Known):

Budget code and title: A.4010.110 Health Services Full Time Union[¥] Non-Union[]
This position is vacated due to: [JRetirement [“]Resignation [JTermination [JPromotion []JOther

Employee No./Last Name: 710879/ Baker Date of Vacancy: 9/2/2021

Is this position mandated? [] Yes [¢] No s the position reimbursable? [] Yes [¢] No

Source of reimbursement: [] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [] Non-Competitive [] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Director. :7’\

Candidate’s qualifications must be approved by Personnel Officer prior to hiring. Y(Y
Human Resources Director has approved this form when initialed. N> a23!L\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
Eg The Administrator has no objection to the filling of the vacancy.
O The Administrator objécts to e(fil ing gf the vacancy.

Administrator Signature \ ’,\ \ //) // Date 6// 35} A
S L =

BUDGET OFFICER COMPLETES THIS SECTION

&~ The Budget Officer has no objection to the filling of the vacancy.

O The Budget Officer objects to the filling of the vacancy.

/5 — /
Budget Officer SignatureMg . ///)”M Date </?//Z~5‘: =/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee__} L”Q,Nh @VU((S@Q
{ The committee has no.gbject.iorul to the filling of the vacancy.
O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signaturq/;ﬂ//m;,\# ﬂ(@/—/‘b’bate Q[/H)/?W I

Revised: May 19, 2017



ITEM V.

Amended, Warren County Personnel, May 21, 1999

SENIOR ACCOUNT CLERK

DISTINGUISHING FEATURES OF THE CLASS: This work involves
responsibility for independently performing and/or supervising
the maintenance and review of financial accounts and records.
Employees generally follow a prescribed routine in the
performance of moderately difficult accounting duties and in most
cases receive only infrequent general instructions. Direct
supervision may be exercised over the work of one or more
clerical assistants. Does related work as required.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Oversees and classifies a variety of receipts and expenditures
and distributes items according to prescribed procedures;

Supervises employees by assigning and reviewing completed work
and instructing new employees in specialized accounting
keeping activities;

Manages the posting of original entry media to journal and ledger
accounts;

Conducts correspondence on matters where policies and procedures
are well defined;

Prepares bills and records remittances after computing interest
and penalties;

Issues receipts for monies received;

Compiles payroll data, prepares and checks payroll for accuracy;

Compiles data for and prepares and analyzes complex financial and
statistical records and reports;

Provides information in response to telephone or personal
requests;

Operates computing, calculating, check writing and other office
equipment and machines;

Assists in the preparation of unit or departmental budget and in
maintaining budget control.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONATL
CHARACTERISTICS:

Good knowledge of modern methods of keeping- and reviewing
financial accounts and records; good knowledge of office
terminology, procedures and equipment; good knowledge of business
arithmetic and English; ability to understand and carry out oral
and written directions; ability to plan and supervise work of
others; ability to make arithmetic computations rapidly and
accurately; ability to write legibly; ability to get along well
with others; clerical aptitude; mental alertness; a high degree
of accuracy; courtesy; physical condition commensurate with the
demands of the position.

(Cont.)



ITEM V.

Senior Account Clerk Page 2

MINIMUM QUALIFICATIONS: Either:

(a) Graduation from high school or possession of a high
school equivalency diploma and two years of experience
in maintaining financial accounts and records; oOr

(b) Four years of experience in a clerical position
involving the maintenance of financial accounts and
records; or

An equivalent combination of training and experience as

(c)
defined by the limits of (a) and (b) above.



ITEM V.

RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent s filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promation. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed., see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Sheriff Payroll Dept. No: 30-00

Title of Position: Patrol Officer #TBD Base Salary of Position: $4337«IStYT)  Grade:
Filling at Step # (If Known): §44125 (102 vty
Budget code and title: A.3110 110 Sheriff's Law Enforcement Salaries - Regular Union[¥] Non-Union[]

This position is vacated due to: [JRetirement [JResignation [JTermination [Z]Promotion []JOther

Employee No./Last Name: TBD Date of Vacancy: September 20, 2021
Is this position mandated? [] Yes [¥] No s the position reimbursable? [] Yes [¥] No

Source of reimbursement: [] Federal % [] State % [] Other %

ClV’IL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

\/‘ Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [] Non-Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Dire to'r\.\ \9,\
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. § a h’l
Human Resources Director has approved this form when initialed. A! i O ‘!'](?,\ \

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

/ The Administrator has n jection to the filling of the vacancy.
0* The Administrator o?’ectst theTilling vacancy.

4
Administrator Signature A q // Date C]() 3,0{’ pJ)

\/1 o~

BUDGET OFFICER COMP JTES THIS SECTION

4% The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature M Cf %{M Date Z/ Z¢, /Z/

/

SUPERVISORY C%ITTEE COMPLETES THIS SECTION

Name of Committee _) .-\. i C [
The committee has no objection to thé filling'of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature mMQ{)QMLDate @ /‘Z' IZI
Y mais.

Revised: May 19, 2017



ITEM V.

Amended, Warren County Personnel, November 18, 2013

PATROL SERGEANT

DISTINGUISHING FEATURES OF THE CLASS:

This position involves responsibility for coordinating, supervising and managing all
activities of subordinate patrol officers and support staff as they relate to the handling of
police inquiries within the Warren County Sheriff's Office Law Enforcement Division,
Patrol Services. This is a first-line supervisor position responsible for the direct
supervision of Patrol Officers.

A Patrol Sergeant spends much of their time in randomly patrolling the entire county
rather than single patrol zone in order to provide close field supervision to the Patrol
Officers on duty. The incumbent may take charge from the responding Patrol Officer on
more serious calls or may respond directly to routine calls in his vicinity. Work is
performed under the general supervision of a Patrol Lieutenant, Major and the
Undersheriff with considerable leeway allowed for the exercise of independent judgment
in routine and emergency situations. The Patrol Sergeant also does related work as
required.

TYPICAL WORK ACTIVITIES: (lllustrative only)

e Patrols throughout the county to prevent crime, respond to calls for assistance from
the public, and provide direct supervision over the activities of on duty Patrol Officers;

e Prepares work schedules and assignments for an assigned shift:

o Oversees the progress of new employees undergoing on-the-job training with
another Patrol Officer by direct observation and discussion;

 Intervenes with a Patrol Officer when improper behavior is observed or reported to
offer advice on how to deal with the problem and the appropriate way to handle the
situation;

e Takes disciplinary action as necessary to ensure proper compliance with all the
policies and procedures as outlined the Law Enforcement Division Operations Manual:
 Refers disciplinary problems that are severe or recurring to a Patrol Lieutenant,
Major or the Undersheriff for further action;

o Takes charge of major incidents requiring police involvement and directs the
activities of the officers in investigating and resolving the problems;

e Conducts periodic performance and evaluation reports on subordinate staff;

° Prepares a variety of records and reports regarding patrol activity;

e Works under the immediate supervision of a Patrol Lieutenant, Major and the
Undersheriff.




(cont.)
Patrol Sergeant Page 2

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL

ITEM V.

CHARACTERISTICS:

o Good knowledge of modern principles and practices of criminal investigations;

> Understanding of what constitutes and how to safeguard and process evidence;

»  Warking knowledge of the NYS Criminal Procedure Law, the NYS Penal Law, and
other New York statutes that relate to criminal investigations, arrests and prosecutions;
¢ Good knowledge of the geography of Warren County, New York;

° Ability to plan and supervise the work of others engaged in police activities:

e Ability to give oral and written direction to subordinate patrol officers:

e Ability to write and review written reports for clarity, suitable content and proper use
of the English language, as well as have good knowledge of terminology encountered in
police work;

o Ability to work with people under stress;

o Good powers of observation;

o Ability to deal courteously yet firmly with the public;

e Good working knowledge of the Sheriffs Office Law Enforcement Division
Operations Manual:

> Physical condition commensurate with the demands of the position.

e Thorough knowledge of the use of weapons and their capabilities;

e Good working knowledge of employee schedules and other personnel matters as
they relate to the supervision of subordinate patrol officers.

MINIMUM QUALIFICATIONS:

This promotion examination is limited to employees who, at the time of examination,
hold permanent status as a Patrol Officer for five (5) years in the Warren County
Sheriff's Office.




RESOLUTION REQUEST FORM NO. 12

Schedule “‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department:  SOCIAL SERVICES Payroll Dept. No: 40.01

Title of Position; Caseworker #35 Base Salary of Position: 43,831 Grade: 16
Filling at Step # (If Known):

Budget code and title: Salaries-Regular A6010 110 Union[¥]  Non-Union[]
This position is vacated due to: [JRetirement [Z]Resignation [JTermination [JPromotion [JOther

Employee No./Last Name: 13392/B Williams Date of Vacancy: 09/20/21

Is this position mandated? [/] Yes [J No s the position reimbursable? [7] Yes [] No

Source of reimbursement: [] Federal 50 % [/] State 25 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
] Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [_] Non-Competitive [] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Direc-Sor.% f}\

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. A‘ 3: q ljZ,L‘L\

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
-Bi The Administrator has no objection to the filling of the vacancy.

O The Administrator ob@h@ of the vacancy.

Administrator Signature ) ,) /ﬂ// Date 7/ ;)—:). ,M
N/ = [ | /

BUDGET OFFICER COM TES THIS SECTION

(@ —The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

' [®) -
Budget Officer Signature %{;MZC? /%/"/b?{(d Date {/Z?’é’/

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee ’UTY)(JH épf\')i(‘pﬁ

The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.

O In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Co

ittee Thair objects to the filling of the vagancy.
Ranking Committee Member Signature/ W%Date -, 2/30//20 2" /

Revised: May 19, 2017



ITEM V.

CASEWORKER

DISTINGUISHING FEATURES OF THE CLASS: An cmployee in this class renders casework
services ta adults, children and families to enhance their ability to cope with and resolve emotional,
social, environmental and economic problems. The work requires the exercise of sound judgment in
assessing the strengths and weaknesses of adults, children and families, identifying problem areas and
developing and implementing an appropriate service plan. Incumbents must be emotionally mature, able
to make decisions and able to work in stressful situations particularly those requiring crisis intervention.
The work is generally performed under the direct supervision of an experienced Caseworker or other
supervisor or administrative staff. Incumbents receive ongoing in-service training in social casework
practices and procedures, including training in applicable laws and regulations.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Formulates and carries out plans to meet the needs of the individual or family;

[nterviews clients to assess the need for social services:

Makes investigations to determine protective services for children and adults, verifies intake information
and ascertains needs;

Provides counseling to motivate the individual or family to increase their own capacity and confidence in
their ability to handle problems;

Finds, studies and evaluates family homes for the placement of children and adults;

Recommends foster homes and day care homes for certification;

Determines whether a child’s or an adult’s needs can best be met in an institution or foster home;

Supervises children/adults placed in foster homes or an institution;

Supervises foster parents in certified homes;

Makes appropriate referrals to support, paternity, fraud, medical service units, as well as outside
resources;

Evaluates and helps to meet the needs of the child, the surrendering parent(s), and the adopting parent(s)
in an adoption proceeding;

Coordinates and develops a treatment plan and goal for the reunion of families;

Reviews cases periodically to determine changes in clients’ situations affecting eligibility and need for
services;

Makes referrals to Family Court for protective services, as well as voluntary placement in foster care;

Prepares petitions, affidavits, court summaries and additional paper work as required for Family Court,
Surrogate Court and Supreme Court;

Maintains case records;

Prepares letters and reports as required.

FULL _PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Working knowledge of federal, state and local laws and programs relating to
public welfare and the care of children; ability to establish and maintain cooperative relationships with
others; ability to prepare and maintain records and reports; ability to express ideas clearly, both orally
and in writing; ability to understand and follow oral and written directions; good powers of observation
and analysis; initiative; tact; good judgment; emotional maturity.

Page 1 of 2



ITEM V.

MINIMUM QUALIFICATIONS:

A. Graduation from a regionally accredited or New York State registered four year college or
university with a Bachelor’s Degree in Social Work, Child Family Services, Psychology,
Sociology, Criminal Justice, Education, Counseling or a closely related field; OR

B. Graduation from a regionally accredited or New York State registered four year college or
university with a Bachelor’s Degree plus 2 years paid experience involving 1) direct service
social casework in a public or private agency or 2 ) as an Examiner, Communitly Service Worker
or child care worker in a social welfare or community services organization.

SPECIAL REQUIREMENTS:

iy Incumbent must be available to assume after-hours Protective Casework assignments
as required. Assignments may be weeknights, weekends and holidays.
Certain assignments made to employees in this class will require access to
transportation to meet field requirements made in the ordinary course of business in a
timely and efficient manner.

58]

Amended, Warren County Civil Service: 7/15/10, 2/12/17
JC: Competitive

Caseworker, Page 2 of 2





