
Economic Growth & Development Committee 
Planning & Community Development Agenda 

October 25, 2022 
 

COMMITTEE MEMBERS: Supervisors WILD, McDevitt, Hogan, Strough, Leggett, Frasier, Magowan - Chair of the 

Board shall serve as an Ex-Officio member when needed in accordance with the 

Section C(4) of the Rules of the Board 

 
 

I. Committee meeting called to order by Chair 
 
II. Approval of minutes of prior Committee Meeting 
 
III. Action Agenda/New Business Items: 

1. Request: Update County Fair Housing Policy 
Rationale: As a recipient of CDBG funding, the County is required to adopt a Fair Housing Plan that 
conforms to Title VI of the Civil Rights Act of 1964, Title VIII of the Civil Rights Act of 1968, Fair 
Housing Amendments Act of 1988 and the Human Rights Law (Executive Law, Article 15 of the State 
of New York)  The last update to the Plan was accomplished in  1991 and it is in the best interests of 
the County to ensure compliance with all Fair Housing rules and regulations. 

2. Request: Transfer $3000 from part-time salaries to overtime  
Rationale: Overtime pay for Office Specialist 

3. Request: Enter into a contract with LaBella Associates to create a Countywide Comprehensive Plan 
Rationale: consultant chosen as winning bid for RFP WC 37-22 

4. Request: Local Law #5 of 2022 entitled “A Local Law Providing That No Exemption Under Real 
Property Tax Law Section 487 Be Applicable Within the Jurisdiction of The County of Warren With 
Respect to Any Solar or Wind Energy System or Farm Waste Energy System” 
Rationale: Referral from Personnel, Admin & Higher Education Committee 
 

 
 

IV. Discussion Items: 
1. New funding opportunity – RESTORE grant 
2. Update on current projects 

 
 

V. Referrals/Pending Items:  
1. Referral from the Personnel, Administration & High Education Committee to explore the economic 

impact it would have on the County if a Local Law was adopted opting out of section 487(9) of the 
Real Property Tax Law. (09.01.22) – see agenda action item#4 above. 
 

VI. Privilege of the floor and public comment (please allow for 15 second delay on live stream meetings) 
 

VII. Motion to adjourn 
_______________ 
Attachments:  

 

1. Reso request #20 – Update Fair Housing Policy 
2. Reso request #7 – Transfer to cover overtime pay for Office Specialist 
3. Reso request #3 – Enter into a contract with LaBella for Countywide Comprehensive Plan 
4. Reso request #20 – Local Law No. 5 of 2022  



 RESOLUTION REQUEST FORM NO.  20 

 

MISCELLANEOUS 

 

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.  

Please attach any backup information available and be as detailed as possible. 

 

 

DEPARTMENT NAME:   

 

 

DATE:        

 

 

(a) Purpose of Request:        

 

 

 

(b) Details:        

 

 

 

(c) Previous Resolution Number:        

 

 

 

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and 

Amount:       

 

 

Sample: A.8021 470 Planning & Community Development – Contract 

 

 * as listed in budget and LOGOS 

 

 

 

 

Planning and Community Development

October 2022

Update County Fair Housing Policy

See below

R231 of 1991

N/A

As a recipient of CDBG funding, the County is required to adopt a Fair Housing Plan that conforms
to Title VI of the Civil Rights Act of 1964, Title VIII of the Civil Rights Act of 1968, Fair Housing
Amendments Act of 1988 and the Human Rights Law (Executive Law, Article 15 of the State of
New York) The last update to the Plan was accomplished in 1991 and it is in the best interests of
the County to ensure compliance with all Fair Housing rules and regulations.
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Warren County Fair Housing Policy and Plan 
 

1. Introduction: 

 

Warren County is committed to prohibiting discrimination as it concerns the rental or sale 

of housing, the application for a mortgage and housing assistance or other housing related 

activities for private and public housing and housing receiving assistance under federal and 

state programs. The County, in accordance with the federal Fair Housing Act, prohibits 

discrimination in housing because of race, color, national origin, religion, gender identity 

and sexual orientation, familial status and disability. 

 

The County, as a recipient of federal Community Development Block Grant funding, seeks 

to ensure that residents are aware of the most current fair housing provisions under 

federal and state laws. This will include information, processes and assistance available 

to ensure compliance with t h e  existing f a i r  h o u s i n g  statutes. Warren County has 

developed a  Fair Housing Plan that describes pertinent information, processes, and 

procedures to further fair housing in all communities. 

 

The Warren County Fair Housing Plan identifies references to information concerning the 

Civil Rights Act of 1964 and 1968, the federal Fair Housing Act, state and  federal housing 

laws, related Executive Orders, amendments to Title 1 of the Housing and Community 

Development Act of 1968 (Section 3) and 1974 (Section 109) as amended, the Rehabilitation 

Act of 1973, as amended, the Americans with Disability Act, the Age Discrimination Act, 

Equal Opportunity Provisions as specified under HUD Contracts and HUD Assisted 

Construction Contracts, the Human Rights Law of the State of New York (Article 15). 

 

2. Appointments: 

 

The Warren County Fair Housing Plan establishes a Fair Housing Officer. The County’s Fair 

Housing Plan recognizes the importance of establishing a Fair Housing Officer to provide 

essential information to the public concerning the elements of the Fair Housing Act, assisting 

persons with processing complaints to ensure fair and equal treatment for all persons 

concerning the Fair Housing Act. 

 

The Fair Housing Officer, will be the Director of Planning, appointed by the County Board 

of Supervisors, and has the following responsibilities: 

 

• Maintains federal and state fair housing information on the Warren County 

Planning Department Website including brochures issued by the U.S. 

Department of Housing and Urban Development (HUD) and the New York 

State Division of Human Rights. 

 

• Records and maintains information regarding housing discrimination 

complaints on designated Warren County forms and reports annually to the 

Warren County Administrator. 
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• Forwards copies of all complaints to, and as appropriate, consults with the 

Fair Housing/Equal Opportunity Division of the applicable HUD Office and/or 

to the NYS Office of Fair Housing and Equal Opportunity within the NYS 

Division of Housing and Community Renewal. 

 

3. Provide Information and Identify Relevant Resources 

 

Warren County will make available, upon request, copies of applicable federal and state 

laws which contain anti-discrimination provisions, including Title VI of the Civil Rights 

Act of 1964, Title VIII of the Civil Rights Act of 1968, Fair Housing Amendments Act 

of 1988 and the Human Rights Law (Executive Law, Article 15 of the State of New York) 

as well as other related information on Laws and Executive Orders. 

 

Warren County will promote Fair Housing through local legislative actions, media 

announcements and funding assistance requests for housing that benefit low- and 

moderate-income persons. 

 

A. The County will designate the month of April as Fair Housing Month and will 

promote this designation through the Warren County Board of Supervisors 

proclamation. 

 

B. The County will further promote fair housing and available housing assistance 

resources through the Warren County Planning Department Website and 

other social media as may be appropriate. Efforts will be undertaken to 

promote Fair Housing through public awareness posters to be located within all 

County buildings to bring attention to the County’s efforts furthering Fair 

Housing and available assistance provided by the County’s Fair Housing 

Officer. 

 

C. The County will actively pursue federal and state housing funding resources that 

primarily assist persons that are low and moderate income. The County will 

implement programs to increase the supply of affordable housing consistent with 

planning initiatives such as the County’s Housing Needs Study and Market Demand 

Analysis (2023) and the Warren County Comprehensive Plan (2023). The County 

will enlist the support of other county departments and local 

housing agencies to provide information on housing availability and related 

issues that impact fair housing choice within local communities. 

 

a) Warren County will promote the standards of the County Fair Housing 

Plan to be referenced in contracts for projects that include Community 

Development Block Grant (CDBG) funding as well as the promotion of 

equal employment opportunities consistent with the Section 3 guidelines 

of the CDBG program. 

 

b) Take affirmative steps to ensure that all residents, regardless of 
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economic, racial, or ethnic status, are informed of housing assistance 

and other services. 

 

c) Demonstrate that there is equal access and fair treatment to all persons 

concerning housing assistance program availability. 

 

d) Take affirmative steps to promote fair and equal housing within all 

Warren County communities. 

 

e) Affirmatively further fair housing accessibility for persons with 

disabilities. 

 

D. All CDBG funded projects for which the County is the recipient, whether it is for 

housing, infrastructure, or economic development, attention to the civil rights, 

fair housing, and equal opportunity for the CDBG project must be all 

inclusive, from the initial program design to project closeout.  

 

E. The County shall incorporate and promote fair housing opportunities in the 

County’s Comprehensive Plan. 

 

F. The County shall notify local banks and realtors of fair housing activities and 

enlist their support and active participation. 

 

4. Discrimination Complaints and Notification Process 

 

The County will assist individuals who provide credible information that they have been 

a victim of discrimination with regards to housing. 

 

A. Discriminatory Housing Practices:  For the purpose of this Plan, a discriminatory 

housing practice means an act that is unlawful under sections 804, 805, 806 or 

818 of the Fair Housing Act (Title VIII of the Civil Rights Act of 1968, as 

amended). Such discriminatory housing practices include discrimination in the 

sale or rental of housing, discrimination in the provision of brokerage services, or 

interference, coercion, or intimidation, as defined under the Act, on the basis of 

race, color, religion, national origin, gender identity and sexual orientation, disability 

or familial status. 

 

B. Receiving Complaints:  The Fair Housing Officer will record information on a 

standard form to ensure that a complete file is established. Following this, the 

Fair Housing Officer will contact the appropriate office within the federal 

Department of Housing and Urban Development and/or the New York State 

Division of Human Rights to review the details of the complaint and request 

guidance in the formal filing of the complaint. This will only be undertaken with an 

official signed request by the individual(s) filing the formal complaint. 

 

C. Copies of all complaint document forms will also be forwarded to the Fair 
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Housing and Equal Opportunity Division of the HUD Office in Buffalo, New 

York. If the complainant decides to take his/her case directly to Federal Court, 

the County will refer the complainant to the Lawyer Referral and Information 

Service Hotline, sponsored by the New York State Bar Association for securing 

affordable legal services, if required. 

 

5. Attachments 

 

Documents related to fair housing and evidence of actions taken by the County are attached 

and incorporated into the Warren County Fair Housing Plan. 



 RESOLUTION REQUEST FORM NO. 7 

 

Request to Amend County Budget* 

 

*If this is the result of a grant award, also complete and submit Form No. 5 or 6 

 

 

DEPARTMENT NAME:        

 

DATE:        

 

 (a) Purpose of Amendment:        

 

 

 (b) Appropriation Code, Object Code, Full Title and Amount:        

 

 

 

  Sample: A.1010 470 Legislative Board – Contract 

 

(c) Revenue Code (with title), and Amount:        

 

 

 

Sample: A. 6417.2654 Tourism Occupancy – Minor Sales – Tourism 

 

 

*Please note all amount must be in whole dollars – no cents. 

 

 

Planning and Community Development

October 2022

Increase overtime balance

A 8021 120 overtime $3,000

A 8021 130 Part Time Salaries $3,000



 RESOLUTION REQUEST FORM NO. 3 

 

Request for New Contract  
 

DEPARTMENT NAME:        

 

DATE:        

 (a) Is this a Result of a Bid or Request for Proposal?        

 

 

 (b) Purpose of Contract:        

 

 

 (c) Name of Contractor:        

 

 

 (d) Address of Contractor:        

 

 

 (e) Contractor’s Contact Person and Telephone Number:        

 

 

 (f) Has or will the Contract be provided, if so, please attach:        

 

 

 (g) Commencement Date of Contract:        

 

 

 (h) Termination Date of Contract:        

 

 

 (i) Payment Provisions: i) lump sum amount        

     ii) hourly rate amount        

     iii) total amount not to exceed        

     iv) how will payments be made (i.e. monthly, quarterly, 

upon completion of the project, etc.         

 

(j) Where are the Funds for this Contract?  List Budget Code, Object Code, Full Title* 

and Amount: OR Capital Project OR Capital Reserve Project Number, Title, and 

Amount:        

 

  

  Sample: A.1010 470 Legislative Board – Contract $xx.xx 

      Capital Project No. H289.9550 480 – Old Jail Renovations $xx.xx 

 

*as listed in budget and LOGOS 

Planning and Community Development

October 2022

RFP WC 37-22

Warren County Comprehensive Plan

LaBella Associates D P C

20 Elm Street, Suite 110, Glens Falls, NY 12801

Christopher Round 518.824.1938

November 2022

November 2024

$199,964

Monthly

A8020 470 contracts $199,964.00


















