Human Services Committee

Warren County Department of Social Services
COMMITTEE MEETING AGENDA
October 24, 2022

Committee Members: Supervisors Driscoll, Frasier, Seeber, Magowan, McDevitt, Hogan and Bruno.
Chair of the Board shall serve as an Ex-Officio member when needed in accordance with the Section C(4) of the Rules of
the Board.

I. Committee meeting called to order by Chair

II. Approval of minutes of prior Committee meeting
I, Privilege of the floor and public comment

IV. Action Agenda/New Business ltems:

1. Request:
Notice of Intent to Fill the position of Caseworker #6, Grade 16, (Step 0), Base Salary $52,743, in the Foster

Care/Adoption Unit, due to resignation effective 10/17/22.
Rationale: The position is mandated and reimbursed.
Attachment #1
2. Request:
Request to Amend County Budget; to increase revenues and expenditures in the amount of $160,623 to reflect
State Aid received for Code Blue services.
Rationale: Code Blue funds from the New York State Office of Temporary & Disability Assistance.
Attachment #2
3. Request:
Request for a Transfer of Funds, from Salaries — Regular; to Salaries — Overtime ($110,000), and to Salaries — Part
Time ($40,000).
Attachment #3

V. Discussion ltems:
1. Chris Hanchett, Commissioner
-Commissioner’s Report of Activities & Updates; (Previously distributed by Committee Chairman
Driscoll)
2. Julie Montero, Fiscal Manager
-Monthly Reports: Revenue, Expenditures and Overtime.
Attachment #4

VI. Referrals/Pending Items:  None

VII. Privilege of the Floor and public comment

VIl. Motion to Adjourn
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ATTACHMENTS:

1) Notice of Intent to Fill — Caseworker #16

2) Request to Amend Budget $160,623

3) Request to Transfer Funds — various Salary accounts
4) Monthly Revenue and Expenditure Reports



RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;_ SOCIAL SERVICES Payroll Dept. No: 40.01

Title of Position; Caseworker #6 Base Salary of Position: $52.743 Grade: 16
Filling at Step # (If Known):

Budget code and title; A6010 110 - Salarics - Regular Union¥] Non-Union[]
This position is vacated due to: [JRetirement [¢]Resignation [JTermination [JPromotion [JOther

Employee No./Last Name: 13628/Green Date of Vacancy: 10/17/22

Is this position mandated? [] Yes [J No s the position reimbursable? [] Yes [[] No

Source of reimbursement: [v] Federal 50 % [v] State 23 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) [] Non-Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Dj ﬁ or. \}7
Candidate’s qualifications must be approved by Personnel Officer prior to hiring:

Human Resources Director has approved this form when initialed. A‘ ; 152\84 \7/7/

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
. The Administrator has no objection to the filling of the vacancy.
(0 The Administrator objects to the filling of the vacancy.

pate_1 O~ W\ "D 22

Administrator Signature /7,4;7(—-/; '\

BUDGET OFFICER COMPLETES THIS SECTION
@/The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

/ ,.
Budget Officer Signature QZ’ﬂ/// & ,//451’?7(/04 Date /(3// )7/ZZ

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
~Name of Committee Lﬁ//’}?///”) Iy/()/ﬂ/Q

The committee has no objectlon to the filling of the vacancy.
O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Commi hair objects to the filling of the

Ranking Committee Member Signaturey’

Revised: May 19, 2017



CASEWORKER

DISTINGUISHING FEATURES OF THE CLASS: An cmployec in this class renders casework services to
adults, children and families to enhance their ability to cope with and resolve emotional, social, environmental
and economic problems. The work requires the exercise of sound judgment in assessing the strengths and
weaknesses of adults, children and families, identifying problem areas and developing and implementing an
appropriate service plan. Incumbents must be emotionally mature, able to make decisions and able to work in
stressful situations particularly those requiring crisis intervention. The work is generally performed under the
direct supervision of an experienced Caseworker or other supervisor or administrative staff. Incumbents receive
ongoing in-service training in social casework practices and procedures, including training in applicable laws and
regulations.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Formulates and carries out plans to meet the needs of the individual or family:

Interviews clients to assess the need for social services;

Makes investigations to determine protective services for children and adults, verifies intakc information and
ascertains needs;

Provides counseling to motivate the individual or family to increase their own capacity and confidence in their
ability to handle problems;

Finds, studies and evaluates family homes for the placement of children and adults;

Recommends foster homes and day carc homes for certification;

Determines whether a child’s or an adult’s needs can best be met in an institution or foster home;

Supervises children/adults placed in foster homes or an institution; Supervises foster parents in certified homes;

Makes appropriate referrals to support, paternity, fraud, medical service units, as well as outside resources;

Evaluates and helps to meet the needs of the child, the surrendering parent(s), and the adopting parent(s) in an
adoption proceeding; Coordinates and develops a treatment plan and goal for the reunion of families;

Reviews cases periodically to determine changes in clients’ situations affecting eligibility and need for services;

Makes referrals to Family Court for protective services, as well as voluntary placement in foster care;

Prepares petitions, affidavits, court summaries and additional paper work as required for Family Court, Surrogate
Court and Supreme Court; Maintains casc records; Prepares letters and reports as required.

REQUIRED KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES:

Working knowledge of federal, state and local laws and programs relating to public welfare and the care of
children; Ability to establish and maintain cooperative relationships with others;

Ability to prepare and maintain records and reports; Ability to express ideas clearly, both orally and in writing;

Ability to understand and follow oral and written directions; Good powers of observation and analysis;

Initiative, tact, good judgment, emotional maturity.

MINIMUM QUALIFICATIONS: Bachelor’s Degree

w

NOTE: Your degree must have been awarded by a college or university accredited by a regional, national, or specialized
agency recognized as an accrediting agency by the U.S. Department of Education/U.S. Secretary of Education. If your degree
was awarded by an educational institution outside the United States and its territories, you must provide independent
verification of equivalency. A list of acceptable companies who provide this service can be found on the Internet at
http://www.cs.ny.gov/jobsecker/degrees.cfm. You must pay the required evaluation fee

SPECIAL REQUIREMENTS:
A) Incumbent must be available to assume after-hours Protective Casework assignments as required.
Assignments may be weeknights, weekends and holidays.
B) Certain assignments will require access to transportation to meet ficld requirements made in the ordinary
course of business in a confidential, timely, and efficient manner.

WC: 7.10; 2.17; 11.21  JC: Competitive Format Update 2022



RESOLUTION REQUEST FORM NO. 7 ATTACHMENT #2

Request to Amend County Budget*

*If this is the result of a grant award, also complete and submit Form No. § or 6

DEPARTMENT NAME: Social Services
DATE: 10/12/22
(a) Purpose of Amendment: To increase expenses and revenue based on approval

of Code Blue budget from NYS OTDA, expenses to be reimbursed 100%

(b) Appropriation Code, Object Code, Full Title and Amount:
A.6010 470 Contracts $160,623

(©) Revenue Code (with title), and Amount: A.6010 3610 State Aid Admin
$160,623
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Exhibit B —~ Proposed Budget

: .. Attachments
Homelessness During Inclement Weather (Code Blue)

Subcontractor Budget Form

Social Services District Warren
Provider Agency The Open Door Mission

!Budget Categories |
ADMINISTRATION PROGRAM COSTS TOTAL COSTS i

SALARY COSTS COSTS

1. Salary Cosls 5 99437 |1 % 939,437

2. Fringe Benefils $ 14916 | § 14 816

3. Total Salary & Fringe Benefits | $ -1% 114,353 | § 114,353

NON-SALARY.COSTS

4, Contractual Cosls $ -

5. Travel Costs $ -

6. Equipment Cosls 3 16,175 | § 16,175

7. Suppligs $ 109518 1,095

:8. Other Direct Expenses 5 -

19, Total Non-Salary Expenses $ -8 17,270 | $ 17,270
CLIENTRELATED COSTS :

110, Assistance Direct lo Clients $ 13,5001 § 13,500
11, Transportation $ -3 1,000 | § 1,000
12. Other $ -
13. Total Cllenit Related Costs $ -1 $ 14,500 | $ 14,500

|72, Total Project Costs 5 s 146,123 | § 146,123

7

open AOR
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RESOLUTION REQUEST FORM NO. 710  ATTACHMENT #3

Request for Transfer of Funds

TO: AMANDA ALLEN. CLERK, WARREN COUNTY BOARD OF SUPERVISORS

DEPARTMENT NAME: Social Services

SIGNED: DATE: 10/12/2022
FROM CODE TITLE | TO CODE TITLE AMOUNT
A.6010 110 Salarics - Regular A.6010 120 Salaries-Overtime $110,000
A.6010 110 Salarics - Regular A.6010 130 Salaries - Part time $40,000

Please state reason for transfers requested: To cover overtime and part time salaries through year end.

CONTINGENT FUND TRANSFER REQUESTS

FROM CODE TITLE TO CODE TITLE AMOUNT
A.1990 469 Contingent Account-

Other Payments/Contributions

Please state reason for transfer request:

Please file original request with Clerk of the Board and retain copy for your records.
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