PERSONNEL, ADMINISTRATION & HIGHER EDUCATION COMMITTEE
AGENDA
MARCH 3, 2022

Committee Members: Thomas, Conover, Beaty, Frasier, Wild, Braymer and Runyon

I1.

I11.

)

2)

3)

4)

5)

6)

7)

Chair of the Board shall serve as an Ex-Officio member when needed in accordance with Section
C(4) of the Rules of the Board

Committee meeting called to order by Chair.
Motion to approve minutes of prior Committee meetings.

Action Agenda
SUNY Adirondack representatives to provide an update on the College.
Requests/Items to be Discussed by the Human Resources Director (Jackie Figueroa, Director):

A) Review of report on tracking of vacancies filled.
B) Update on terminations and exit interviews.

Requests/Items to be Discussed by the County Attorney (Larry Elmen, County Attorney):
Request for executive session to discuss the following:
A) Current litigation updates (subject to Section 105(1)(d) of the Public Officers Law):
1. Carprood v. Warren County
CVA lawsuits - Michael Easterbrooks v. Schenectady County/Warren County
Forest Enterprises Management v. Warren County
Quester French v. Derek Williams
Nicolas LeClair v. Sarah Raymond, et al
. Jason Lewis v. Primecare Medical, Inc.
B) County Attorney legal opinions (subject to Section 108(3) of the Public Officers Law):
1. 2022.4 - Appointment Process for ARPA Special Committee Member Vacancy and Chair Vacancy
2. 2022.5 - Sheriff Marine Patrols on Schroon Lake
3. 2022.6 - Tourism Hospitality Group
4. 2022.7 - County Sale of Real Property

IR

Requests/Items to be Discussed by the Clerk of the Board (Admanda Allen, Clerk of the Board):
Resolution Tracking Report.

Referrals from the Criminal Justice & Public Safety Committee (Chaired by Supervisor Geraci):

Sheriff (James LaFarr, Sheriff) -

A) Requesting that the Personnel, Administration & Higher Education Committee consider amending the Warren County
Travel, Education and Vehicle Use Policy (last adopted by Resolution No. 49 of 2021) to authorize Department Heads
to approve free training opportunities.

B) Authorizing the Warren County Sheriffto fill vacancies in budgeted and funded Patrol Officer positions and amending
the Rules of the Board (Section E(8) - last adopted by Resolution No. 68 of 2021) to allow for same.

Referral from the Health Services Committee (Chaired by Supervisor Frasier):

Office for the Aging (Dee Park, Director, Office for the Aging) -
Request to amend the Table of Organization and Salary Schedule to create and fill the new position of Services
Assistant - Office for the Aging #4, Grade 7, Base Annual Salary 336,414, and delete the position of Typist, Grade
3, Base Annual Salary $30,373, effective March 21, 2022.

Referral from the Human Services Committee (Chaired by Supervisor Driscoll):
Request for the Personnel, Administration & Higher Education Committee to consider directing the Civil Service
Office to produce a detailed written process and a checklist that Department Heads will use when advertising vacant
positions.
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8) Referral from the Tourism Committee (Chaired by Supervisor Merlino):
Request to amend the Table of Organization and Salary Schedule to create and fill the new position of Principal
Account Clerk - Per Diem, hourly rate of $24.7685, and to de-fund the full time Principal Account Clerk position
effective April 4, 2022.

IV. Pending Items:
SUNY ADIRONDACK:
No items this month.
PERSONNEL:
1) Additional work to be done to present for consideration a formalized policy for the Employee of the Month Program
at a future Committee meeting. (11.02.21)
2) Warren County Workplace Violence Policy to be reviewed for additional updates. (12.29.21)
CIVIL SERVICE:
No items this month.
HUMAN RESOURCES:
No items this month.
CLERK OF THE BOARD:
No items this month.
COUNTY ATTORNEY:
No items this month.

V. Positions authorized for filling by Standing Committees since last meeting:

DPW - MEO(L) #12, Grade 7, Base Annual Salary $36,414

Office for the - Meal Site Cook #7 (Long Lake), Grade 2, Base Annual Salary $18,584 (25 hrs/week), due to
Aging resignation

Sheriff - Patrol Officer #48, Base Salary $45,854, due to retirement

Tourism - Director of Tourism, Annual Salary $67,533, due to retirement

- Communications Assistant, Grade 9, Base Annual Salary $39,246, due to resignation in 2020

VI. Privilege of the Floor/Public Comment

VII. Motion to adjourn
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ITEM 2B

Warren County Department of Human Resources

Separations through January 31, 2022

Retirement 7
Resignation 4
Removal 0
Total 11

m Retirement
= Resignation

= Removal

Exit Interviews through January 31, 2022

Form Received/Interview Requested 2
Form Received/Interview Declined 2
Form Not Received 7

m Form Received/Interview
Requested

® Form Received/Interview Declined

m Form Not Received
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RESOLUTION REQUEST FORM NO. 11

Regquest to Create New Position

DEPARTMENT NAME: Warren/Hamilton Counties Office for the Aging

DATE:

(a)
(b)

(©)

(d)

(e)

®

(&)

(b)

2/9/2022

Title of Requested Position: Sexvices Assistant - Office for the Aging #4

Annual Base Salary (and Grade if Applicable): $36,414; Grade 7

Effective Date for New Position:* 2/22/2022
*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Department’s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

Typist; Grade 3; $30,373

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount:

A6772.110

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

Yes

Is this a mandated position? If so, please explain:
o

Is there expected revenue from this position? If so, please explain:

NO
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ITEM 6

RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Office for the Aging Payroll Dept. No: 37-01

Title of Position: Services Assistant-Office for the Aging #4 Base Salary of Position: $36:414 Grade: /

Filling at Step # (If Known):

Budget code and title: A6772.110 Warren - Salaries FT Union[¥] Non-Union[]

This position is vacated due to: [ JRetirement [JResignation [JTermination [JPromotion [#]Other

Employee No./Last Name: Date of Vacancy: 3/21/22 (due to creation)
Is this position mandated? [[] Yes [“] No s the position reimbursable? [7] Yes [INo

Source of reimbursement: [ ] Federal % [v] State 90 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

L] Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [_] Non-Competitive [ ] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Dir c\\g{ G j//\/
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. i@ ¢ iﬁ\

Human Resources Director has approved this form when initialed. AS Sy S C\\ 2.2

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
& The Administrator has no objection to the filling of the vacancy.
O The Administrator objects tg th /of the vacancy.

)
Administrator SignatureL ) //\( /%
NS /

BUDGET OFFICER COMP‘L‘\!TES THIS SECTION
X The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

/S
/ 77 - '
Budget Officer Signature %,a/x///é %(f{)‘& Date 'Z/ ZZ%L

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee  HEALTH SERVICES

X The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O Inthe case of an emergency, Comfnfitt\e hair objects towu’ngof the vacancy.
Ranking Committee Member Signaturd—¢ VA f/ W Date__02/25/2022

Revised: May 19, 2017

Date )-,) 416 [)}9\
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SERVICES ASSISTANT- OFFICE FOR THE AGING

DISTINGUISHING FEATURES OF THE CLASS: This position involves responsibility for
assisting higher level staff in the support of Office for the Aging programs. Duties may include
assignments in the areas of client services assessments, Home Energy Assistance Program, volunteer
coordination and other Department program and services functions. The work is performed under the
general supervision of the Director of the Office for the Aging with some leeway allowed for the
exercise of independent judgment. Performs related work as required.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Works directly with clients or their delegates to identify agencies and individuals offering
appropriate services;

Performs home visit assessments in accordance with NYSOFA lequuemmts to determine needs and
well-being of clients and potentxal clients; :

Assists in obtaining appropriate services for clients;

Assists clients in completing applications for various program services such as HEAP, Medicaid,
MSP, Medicare, Social Security, STAR, Veteran’s benefits, SNAP etc.;

Assists in the coordination of the Volunteer program for meal sites and medxca_l transportation
program; ~

Assists high level staff in a variety of tasks in suppoxt of Departmem programs and services;

Distributes and relates information - about resources and services available to the elderly in the
community; L

Assists in the preparation and dlsmbutmn of a vanet\ oi pubhc relations materials including
newsletters and news releases for local papers;

Serves as first point of contact for visitors and callers, ascertains their business, answers their
questions, assists as required or refers them to the proper Department administrator;

Prepares and maintains a variety of program records-and reports; -

Uses computer applications or other automated systems such as'spread sheets, word processing,

calendar, email and database software in per founmg work assignments;

May speak along with other Department staff before semor and other community groups to provide
information on depamnemal programs; -

Performs assm*md offi ice or program tasks to ass,lst Department requirements.

REQ{H‘RED KNOWLEDGE, SKILLS ABILITIES AND ATTRIBUTES: Good
knowledge of programs and services available through the Office for the Aging and other service
providers; good knowledge of office terminology, procedures and equipment; ability to operate a
computer with a high degree of accuracy and utilize common office software programs including
work processing, spreadsheets ¢ and databases to generate necessary reports; ability to communicate

clearly and effectively both Velbzﬂly and in writing; ability to show empathy for the problems and
feelings of the senior population, tact and courtesy, integrity.

MINIMUM QUALIFICATIONS: Either:

A. Graduation from a regionally accredited or New York State registered college or university
with an Associate's Degree in Social or Behavioral Sciences, Human Services, Business
Administration or related field; or

B. Graduation from high school or possession of a high school equivalency diploma and two
years of full-time paid experience, (or its part-time equivalent) providing services to seniors.

SPECIAL REQUIREMENT: Possession of a New York State driver’s license at time of
appointment.

WC: 5.21 JC: Competitive
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ITEM 8

RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Tourism Department

DATE:  pepruary 25, 2022

(@)  Title of Requested Position: pincinal Account Clerk - Per Diem

(b) Annual Base Salary (and Grade if Applicable): Grade 10-22/$24.7685/hr

(c) Effective Date for New Position:* 4/4/2022
*Please do not backdate unless the purpose is to correct an error.

(d) List Any Position in the Department’s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

Defund Full Time position, Salary $51,518, Grade 10 - 23

(e) Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount:

A,6417.0001 110 Principal Account Clerk Full Time salary $51,518 Grade 10-23

) Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

Yes

(2) Is this a mandated position? If so, please explain:
No

(h) Is there expected revenue from this position? If so, please explain:

No
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ITEM 8
RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure fo be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department: Tourism Department Payroll Dept. No: 5303

Title of Position: Principal Account Clerk - Pay Wiona Base Salary of Position: 33,000 Grade: 10-72
Filling at Step # (If Known); é@ 24 0¥ |y
Budget code and title: Salaries -Part Time Tourism A.6417.0001.130 Union[]  Non-Union[]

This position is vacated due to: [v]Retirement [_]JResignation [_JTermination [_]JPromotion [_JOther

Employee No./Last Name: 9949/Grant Date of Vacancy: March 31, 2022

Is this position mandated? [ ] Yes [v] No s the position reimbursable? [] Yes [#] No (c\rea:\’iovx)
Source of reimbursement: [_] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

X Competitive-active eligible list [_] Competitive-no list (hiring would be provisional) [ ] Non-Competitive [[] Other
Actual Impact to Budget Report wiil be provided monthly by Human Resources DlrectoQ
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. % o )
Human Resources Director has approved this form when initialed. N é ;;'5! 27

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
O The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
O The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee
O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

8

Revised: May 19, 2017
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RESOLUTION REQUEST FORM NO. 12

Schedule “‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; DPPW.Maintenance Payroll Dept. No: 19-63

Title of Position: MEO (L) #12 Base Salary of Position: $36414 Grade: /
Filling at Step # (If Known):

Budget code and title: P-3110 MEO (L) #12 Union[¥] Non-Union[]
This position is vacated due to: [_JRetirement [_JResignation [JTermination [_JPromotion [v]Other

Employee No./Last Name: 13575/ Augusta Date of Vacancy: 02/05/2022

Is this position mandated? [] Yes [v] No s the position reimbursable? [] Yes [v] No

Source of reimbursement: [_] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[] Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) [_] Non-Competitive [_] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
O The Administrator has no objection to the filling of the vacancy.

O The Administrator objects to the filling of the vacancy.

Administrator Signature Date

BUDGET OFFICER COMPLETES THIS SECTION
3 The Budget Officer has no objection to the filling of the vacancy.

3O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature Date

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

3 In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
3 In the case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: May 19, 2017
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ITEM V.
RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Office for the Aging Payroll Dept. No: 37-01

Title of Position: Meal Site Cook #7 Base Salary of Position: $ _ (25hr/week)  Grade: 2
Filling at Step # (If Known): WeEe

Budget code and title: A6771.110 Nutrition Program Hamilton - Salaries PT Union Non-Union[]

This position is vacated due to: [ JRetirement [“]Resignation [JTermination [JPromotion []Other

Employee No./Last Name: 13594/Burnett Date of Vacancy: 2/11/2022

Is this position mandated? [] Yes [“] No s the position reimbursable? [] Yes [] No

Source of reimbursement: [] Federal % [] State 7> % [~] Other _25 o Hamilton County

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[] Competitive-active eligible list [] Competitive-no list (hiring would be provisiona/)E{ﬁon—Competitive [] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Dlrect\or \?l/
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. u 1'9

Human Resources Director has approved this form when initialed. qsi o s ]sz

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
‘E( The Administrator has no objection to the filling of the vacancy.
O The Administrator objec s t th 'Ilinz of the vacancy.

/]

Administrator Slgnaturel 7 ’\)u/

Date :)/|F\}3‘)\
[

BUDGET OFFICER COMPLETES THIS SECTION
,-Z/ The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

7 ; sy 0 s
Budget Officer Signature 92//%’4//1/({ %(Q’)( Date_ .~ /g/"“’g“

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee_ HEAL. TH SERVICES

X The committee has no objection to the filling of the vacancy.

The committee objects to the filling of the vacancy.

In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
In the case of an emergency, Committee Chair objects to the filling of the vacancy.

2 /,———-*— .
Ranking Committee Member Signaturg,/?}/m % \//{/ﬂf(/(/(/ pate 02/25/2022

aaa

Revised: May 19, 2017
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RESOLUTION REQUEST FORM NO. 12

Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

ITEM V.

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.

For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Sheriff Payroll Dept. No: 30-00

Title of Position: Patrol Officer #48 Base Salary of Position: $44735(Ist Y1) Grade:
Filling at Step # (If Known): § a5 954

Budget code and title: A.3110 110 Sheriff's Law Enforcement Salaries - Regular Union Non-UnionI:l
This position is vacated due to: [v]Retirement [JResignation [ ]Termination [JPromotion [ JOther
Employee No./Last Name: #10895/Howse Date of Vacancy: 92/26/2022
Is this position mandated? [] Yes [¥] No s the position reimbursable? [] Yes [¥] No

Source of reimbursement: [] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

Competitive-active eligible list [ ] Competitive-no list (hiring would be provisional) [ ] Non-Competitive [] Other

ctual Impact to Budget Report will be provided monthly by Human Resources Directgr. /3'/}/
3 S\

Candidate’s qualifications must be approved by Personnel Officer prior to hiring. QU
Human Resources Director has approved this form when initialed. A‘Q: QI]qzy,

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
g The Administrator has n/g,objezﬁion to the filling of the vacancy.
e

O The Administrator o/bjécts ? Ailling Wf/vacancy.
f
Administrator Signature\ \ )\ \ L Date QJ \5/) pd =
VA =

BUDGET OFFICER COMPLETES THIS SECTION
(&t The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature %zz/ (f) . %Z/fb{_ Date Z/—/Z- ?///Z(’\

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: May 19, 2017
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ITEM V.
RESOLUTION REQUEST FORM NO. 72

Scheadule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; Tourism Department ] Payroll Dept. No: 5308

Title of Position: Fetrism Director 0~ [0Vl S/ Base Salary of Position: 65:566- {51533 (DOU-S antwy)
Filling at Step # (If Known): G0,183 (cument)

Budget code and title: Salaries -Full-time A.6417.0001.110 Union[] Non-Union[v]

This position is vacated due to: [v]Retirement [_JResignation [JTermination [_JPromotion [_JOther

Employee No./Last Name: 5808/Conley Date of Vacancy: May 27, 2022

Is this position mandated? [] Yes [v] No Is the position reimbursable? [] Yes [v] No

Source of reimbursement: [] Federal % [] State % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
] Competitive-active eligible list [XI' Competitive-no list (hiring would be provisional) [] Non-Competitive ] other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.

Candidate’s qualifications must be approved by Personnel Officer prior to hirinQ’.VCN
Human Resources Director has approved this form when initialed. ASB; 2']5,22

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
TEL The Administrator has no obJectlon to the filling of the vacancy.

O The Administrator obJects tbe i T/he vacancy.
Administrator ngnature\ \ WW Date Q/} D«%/ L,
BUDGET OFFICER COMP ETES THIS SECTION

@I —The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature 4}7 ¢é £ /éMCKM D Z/Z ?/Z (=

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee

O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

O In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature Date

Revised: May 19, 2017
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