
PERSONNEL, ADMINISTRATION & HIGHER EDUCATION COMMITTEE

AGENDA

JUNE 30, 2022

Committee Members: Thomas, Conover, Beaty, Frasier, Wild, Braymer and Runyon- Chair of the Board shall serve as an Ex-Officio
member when needed in accordance with Section C(4) of the Rules of the Board

I. Committee meeting called to order by Chair.
II. Motion to approve minutes of prior Committee meetings.

III. Action Agenda 
1) SUNY Adirondack representatives to provide an update on the College.

2) Requests/Items to be Discussed by the County Administrator (Ryan Moore, County Administrator):
A) Reimbursement of Employment Related Course Work (information item) - A request for Laura Monroe, Public Health Nurse who

is working toward obtaining her Bachelor’s Degree, was approved by the Department Head, County Administrator and the Chair
of the Personnel, Administration & Higher Education Committee and funding was available within the departmental budget to cover
the cost. 

B) Request  for  an executive session pursuant  to Pub l ic  Officers Law Section 105(f) :
the medical, financial, credit or employment history of a particular person or corporation, or matters leading to the
appointment, employment, promotion, demotion, discipline, suspension, dismissal or removal of a particular person or corporation

3) Requests/Items to be Discussed by the Human Resources Director (Jackie Figueroa, Director):
A) Review of report on tracking of vacancies filled.
B) Discussion regarding recommendation of the Health Insurance Working Group for Health Insurance Broker.

4) Requests/Items to be Discussed by the County Attorney (Larry Elmen, County Attorney):
A) Request for an appropriation of funds in the amount of $50,000 from the General Fund Unappropriated Surplus to cover the cost

of the $50,000 insurance deductible for the matter of Questor French v. Derek Williams.
B) Review of the proposed draft Local Law concerning amending Warren County Ethics and Disclosure Law (two options provided -

Option A and Option B). Note: If approved by the Personnel, Administration & Higher Education Committee this will go before
the Board at their June 30th Board Meeting.

C) Request to amend the Table of Organization and Salary Schedule to create and fill the new position of 3rd Assistant County Attorney,
Annual Salary $65,295, and delete the position of Tax Coordinator, Annual Salary $47,417, and effective June 18, 2022.

D) Review of the draft Warren County Travel, Education and Vehicle Use Policy. 

5) Referrals from the Criminal Justice & Public Safety Committee (Chaired by Supervisor Geraci):
Public Defender (Gregory Canale, Public Defender) - 
A) Request to amend the Table of Organization and Salary Schedule to decrease the salary of the 9th Assistant Public Defender from

$74,089 to $71,988 effective retroactive to June 20, 2022.
B) Request to amend the Table of Organization and decrease the salary of the 6th Assistant Public Defender from $70,806 to $65,295

and fill the vacant position effective July 18, 2022.
C) Request to amend the Table of Organization and Salary Schedule to create and fill the new position of Legal Clerk III, Grade 10,

Base Annual Salary $40,784, and delete the positions of Legal Clerk #3, Grade 5, Base Annual Salary $34,193, and Investigator,
Annual Salary $23,988 (p/t), effective July 18, 2022.

D) Request to amend the Table of Organization and Salary Schedule and decrease the salary of the Confidential Secretary position from
$50,607 to $46,894 (32 hours per week) and fill the vacant position effective July 18, 2022. 

6) Referral from the Economic Growth & Development Committee (Chaired by Supervisor Wild):
Planning & Community Development (Wayne LaMothe, County Planner) -

Request to amend the Table of Organization and Salary Schedule to create and fill the new position of Assistant County Planner
2, Annual Salary $63,711, effective July 5, 2022.
Note: If approved by the Personnel, Administration & Higher Education and Finance Committees this will go before the Board
at their June 30th Board Meeting.          

7) Referrals from the Human Services Committee (Chaired by Supervisor Driscoll):
Countryside Adult Home (Amy McByrne, Director, Countryside Adult Home) - 
A) Request to amend the Table of Organization and Salary Schedule to increase the hours of Institutional Aide #3 from 32 hours to

full-time effective July 18, 2022.
B) Request to amend the Table of Organization and Salary Schedule to change the position of Part-Time Food Service Helper Temp

to a permanent part-time position effective July 18, 2022.
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8) Referral from the Legislative, Rules & Governmental Operations Committee (Chaired by Supervisor Strough):
County Clerk (Pamela Vogel, County Clerk) -

Request to amend the Table of Organization and Salary Schedule to create and fill the new position of Legal Recording Clerk,
Grade 7, Base Annual Salary $36,414, and delete the position of Recording Clerk #1, effective  July 18, 2022. Note: This request
is contingent upon the approval of the Legislative, Rules & Governmental Operations Committee.  

9) Request from the Clerk of the Board:
Request to amend Resolution No. 31 of 2022, Appointing Member to the Warren-Washington Counties Industrial Development
Agency and Civic Development Corporation, as amended by Resolution No. 112 of 2022, to replace Michael Bittel with Juan
Gonzalez (Washington County Representative), as requested by the Chair of the Warren-Washington County IDA, contingent upon
adoption of a similar resolution by the Washington County Board of Supervisors.

IV. Pending Items:
SUNY ADIRONDACK:

No items this month.
PERSONNEL: 
1) Warren County Workplace Violence Policy to be reviewed for additional updates. (03.03.22)  Update: County Attorney was asked

to provide updates in redlined form for review. (06.02.22) 
2) The Committee tabled the discussion on the Warren County Travel, Education and Vehicle Use Policy (last adopted by Resolution

No. 49 of 2021) to authorize Department Heads tp approve free training opportunities until the next meeting to allow the County
Attorney to incorporate the changes suggested by the Supervisors into the policy and to provide a draft for the Committee to
review. (05.05.22) 

3) Committee to develop guidelines for Department Heads to use when dismissing an employee. (03.03.22)
4) Committee requested that the Human Resources and Civil Service Departments draft an outline of a process for seeking out hiring

candidates for Department Head level positions for the Committee to review. (06.02.22)  
CIVIL SERVICE: No items this month.
HUMAN RESOURCES: No items this month.
CLERK OF THE BOARD: No items this month.
COUNTY ATTORNEY: No items this month.

V. Positions authorized for filling by Standing Committees since last meeting:

Countryside Adult
Home 

- Institutional Aide #18, Grade 3, Base Annual Salary $30,373.

DPW -
-

MEO (L) #28, Grade 7, Base Annual Salary $36,414, due to resignation.
MEO (L) #13, Grade 7, Base Annual Salary $36,414, due to resignation.

Health Services -
-
-
-
-
-
-
-
-
-
-
-
-
-

Registered Professional Nurse #6, Grade 19, Base Annual Salary $51,502, updating authorization.
Registered Professional Nurse #10, Grade 19, Base Annual Salary $51,502, updating authorization.
Registered Professional Nurse #11, Grade 19, Base Annual Salary $51,502, updating authorization.
Registered Professional Nurse #12, Grade 19, Base Annual Salary $51,502, updating authorization.
Registered Professional Nurse #22, Grade 19, Base Annual Salary $51,502, updating authorization.
Registered Professional Nurse #32, Grade 19, Base Annual Salary $51,502, updating authorization.
Registered Professional Nurse #37, Grade 19, Base Annual Salary $51,502, updating authorization.
Registered Professional Nurse #40, Grade 19, Base Annual Salary $51,502, updating authorization.
Registered Professional Nurse #42, Grade 19, Base Annual Salary $51,502, updating authorization.
Public Health Nurse #8, Grade 21, Base Annual Salary $55,070, updating authorization.
Public Health Nurse #35, Grade 21, Base Annual Salary $55,070, updating authorization.
Senior Account Clerk #1, Grade 7, Base Annual Salary $36,414, updating authorization.
Senior Account Clerk #2, Grade 7, Base Annual Salary $36,414, updating authorization.
Infant Feeding Advocate (part-time not to exceed 20 hrs/week, Grade 3, Base Annual Salary $15,186
(Prorated), updating authorization.

Parks, Recreation
& Railroad

- Director of Parks, Recreation & Railroad, Annual Salary $71,585, due to retirement. 

Social Services - Intake Clerk #8, Grade 4, Base Annual Salary $31,789, due to promotion.

VI. Privilege of the Floor/Public Comment
VII. Motion to adjourn
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SCHEDULE “A”

COUNTY OF WARREN
LOCAL LAW NO. 6 OF 2021

“A LOCAL LAW AMENDING AND UPDATING LOCAL LAW NO. 5 OF 2021, ‘A LOCAL
LAW AMENDING AND UPDATING LOCAL LAW NO. 6 OF 2014, WARREN COUNTY ETHICS

AND DISCLOSURE LAW’” 

BE IT ENACTED, by the Board of Supervisors of the County of Warren, New York as follows:

SECTION 1. Title.  This Local Law shall be entitled “A Local Law Amending and Updating Local
Law No. 5 of 2021, ‘A Local Law Amending and Updating Local Law No. 6 of 2014, Warren County Ethics
and Disclosure Law.”

SECTION 2. Purpose.    To update the Financial Disclosure Form included as “Appendix B” in the
Warren County Ethics and Disclosure Law intended to ensure that officers and employees of Warren County
hold their positions to serve and benefit the public, and not for obtaining unwarranted personal or private
gain in the exercise and performance of their official powers and duties. The Board of Supervisors
recognizes that, in furtherance of this fundamental principle, there is a need for clear and reasonable
standards of ethical conduct. This code of ethics establishes those standards.

SECTION 3.  Definitions.  
(a) “Board” means Warren County Board of Supervisors.
(b) “Code” means this Code of Ethics.
(c) “Interest” means a direct or indirect financial or material benefit, but does not include any

benefit arising from the provision or receipt of any services generally available to the residents
or taxpayers of the municipality or an area of the municipality, or a lawful class of such residents
or taxpayers. A municipal officer or employee is deemed to have an interest in any private
organization when he or she, his or her spouse, or a member of his or her household, is an owner,
partner, member, director, officer, employee, or directly, collectively directly or indirectly owns
or controls more than fifty percent (50%) of the organization.

(d) “Municipality” means a county, city, town, village, school district, consolidated health district,
county vocational education and extension board, public library, board of cooperative
educational services, urban renewal agency, a joint water works system established pursuant to
chapter six hundred fifty-four of the laws of nineteen hundred twenty-seven, or a town or county
improvement district, district corporation, or other district or a joint service established for the
purpose of carrying on, performing or financing one or more improvements or services intended
to benefit the health, welfare, safety or convenience of the inhabitants of such governmental
units or to benefit the real property within such units, an industrial development agency but shall
have no application to a city having a population of one million or more or to a county, school
district, or other public agency or facility therein.

(de) “Municipal officer or employee” means an officer or employee of a municipality,
whether paid or unpaid, including members of any administrative board, commission
or other agency thereof and in the case of a county, shall be deemed to also include
any officer or employee paid from county funds. No person shall be deemed to be a
municipal officer or employee solely by reason of being a volunteer firefighter or
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civil defense volunteer, except a fire chief or assistant fire chief.a paid or unpaid
officer or employee of Warren County, including, but not limited to, the members of
any municipal board and includes elected officials and officers or employees who
hold policy making positions.

(e) “Relative” means a spouse, child or step-child, or dependent.
(f) “Spouse” means a husband or wife of the municipal officer or employee unless living separate

and apart in contemplation of divorce or formal separation. 

SECTION 4.  Applicability.   This code of ethics applies to the officers and employees of Warren
County, and shall replace and supersede all the Warren County Code of Ethics, dated 2014 and 2021.  The
provisions of this code of ethics shall apply in addition to all applicable State and local laws relating to
conflicts of interest and ethics including, but not limited to, Article 18 of the General Municipal Law and
all rules, regulations, policies and procedures of Warren County.

SECTION 5.  Prohibition on use of municipal position for personal or private gain.  No municipal
officer or employee shall use his or her municipal position or official powers and duties to secure a financial
or material benefit for himself or herself, a relative, or any private organization in which he or she is deemed
to have an interest. 

SECTION 6.  Disclosure of interest in legislation and other matters.  
(a) Whenever a matter requiring the exercise of discretion comes before a municipal officer or

employee, either individually or as a member of a board, and disposition of the matter could
result in a direct or indirect financial or material benefit to himself or herself, a relative, or any
private organization in which he or she is deemed to have an interest, the County officer or
employee shall refrain from the exercise of discretion in the matter.

(b) The County officer or employee shall also disclose in writing the nature of the interest. The
disclosure shall be made when the matter requiring disclosure first comes before the County
officer or employee, or when the County officer or employee first acquires knowledge of the
interest requiring disclosure, whichever is earlier.

 (c) In the case of a person serving in an elective office, the disclosure shall be filed with the County
Attorney and shall be provided to the Board of Ethics for a proactive review and consultation
should a conflict exist within sixty (60) days of the notice being filed. In all other cases, the
disclosure shall be filed with the person’s supervisor or, if the person does not have a supervisor,
the disclosure shall be filed with the County officer, employee or board having the power to
appoint to the person’s position.

SECTION 7.  Annual Disclosure. 
1) Officers and employees required to file.  The officers and employees of Warren County as set

forth below and more particularly but not necessarily exhaustively set forth on a representative
list of such officers and employees annexed and incorporated herein as Appendix “A”, shall be
required to sign and file an annual disclosure statement.  The form annual disclosure statement
is annexed hereto and incorporated herein as Appendix “B”.  The Board of Ethics as established
under Section 18 hereof shall enforce such filing requirements, and shall have the authority to
review the annual disclosure statements and shall do so within sixty (60) days of the filing due
date and as needed to determine questions that may arise under this law.  All officers and
employees shall comply with General Municipal Law Article 18 and any amendments or
revisions relative to the filing of financial statements.  
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(a) Elected officials; and
(b) The heads of any agency, department, division, council, board, commission, authority or

bureau of Warren County and their deputies and other persons authorized to act on their
behalf who make policy decisions; and

(c) Officers and employees who hold policymaking positions, including members of boards,
commissions and public authorities of Warren County. A person shall be considered to hold
a policymaking position if he or she meets the following criteria, based either on the powers
and duties of the position held by the person as set forth in the job description or any
applicable law or regulation, or based on the actual duties performed by the person: 
(1) he or she has been determined to be managerial pursuant to Civil Service Law §201(7)

because he or she formulates policy; or
(2) he or she is in the non-competitive class under §2.2 of the rules and regulations of the

New York State Department of Civil Service, provided that the person holds a position
that is designated in any applicable rules and regulations promulgated by the county civil
service commission or County Personnel Officer pursuant to Civil Service Law §20, on
the basis that the position requires the performance of functions influencing policy; or

(3) he or she exercises responsibilities of a broad scope in the formulation of plans for the
implementation of goals or policy for a county agency or acts as an advisor to an
individual in such a position, and

(d) Officers and employees having discretionary authority with respect to:
(1) Contracts, leases, franchises, concessions, permits, or licenses; or
(2) The purchase, sale, rental, or lease of real property, personal property, or services, or a

contract therefore; or
(3) The obtaining of grants of money or loans; or
(4) Inspections; or
(5) The adoption or repeal of any rule or regulation having the force and effect of law, and

2) Time and place for filing.    The annual disclosure statements shall be filed with the office of the
County Attorney no later than the 31st of January each year. This filing may be completed
electronically or hard copy as a fillable form, with a copy of certification of completion of the
Warren County electronic ethics training. A complete list of filings shall be provided to the
Board of Ethics members by February 14th of each year. Late or missing submissions shall be
followed up on by the Board of Ethics with the assistance of the County Attorney’s Office. After
ninety (90) days, notification of any outstanding filings shall be sent to the County Administrator
and members of the Board of Supervisors. Disclosure statements must be updated during the
year as circumstances warrant.

SECTION 8.  Recusal and abstention.  
(a) No County officer or employee may directly or indirectly participate in any decision or take any

official action with respect to any matter requiring the exercise of discretion, including
discussing the matter and voting on it, when he or she knows or has reason to know that the
action could confer a direct or indirect financial or material benefit on himself or herself, a
relative, or any private organization in which he or she is deemed to have an interest. 

(b) In the event that this section prohibits a municipal officer or employee from exercising or
performing a power or duty: 
(1) if the power or duty is vested in a municipal officer as a member of a board, then the power

or duty shall be exercised or performed by the other members of the board; or
(2) if the power or duty that is vested in a municipal officer individually, then the power or duty
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shall be exercised or performed by his or her deputy or, if the officer does not have a deputy,
the power or duty shall be performed by another person to whom the officer may lawfully
delegate the function.

(3) if the power or duty is vested in a municipal employee, he or she must refer the matter to his
or her immediate supervisor, and the immediate supervisor shall designate another person
to exercise or perform the power or duty.

SECTION 9.  Prohibition inapplicable; disclosure, recusal and abstention not required.  
(a) This code’s prohibition on use of a municipal position (section 5), disclosure requirements

(sections 6 and 7), and requirements relating to recusal and abstention (section 8), shall not apply
with respect to the following matters:
(1) adoption of Warren County’s annual budget;
(2) any matter requiring the exercise of discretion that directly affects any of the following

groups of people or a lawful class of such groups:
(i) all municipal officers or employees;
(ii) all residents or taxpayers of the municipality or an area of the municipality;  or
(iii) the general public;

(3) any matter that does not require the exercise of discretion.
(b) Recusal and abstention shall not be required with respect to any matter:

(1) which comes before the Warren County Board of Supervisors or standing Committee or
Special Committee thereof when a majority of the board’s or committee’s total membership
would otherwise be prohibited from acting by section 8 of this code;

(2) which comes before a municipal officer when the officer would be prohibited from acting
by section 8 of this code and the matter cannot be lawfully delegated to another person.

SECTION 10.  Investments in conflict with official duties.  
(a) No Warren County officer or employee may acquire the following investments:

(1) investments that can be reasonably expected to require more than sporadic (i.e. three to four
(3-4) times per year) recusal and abstention under section 8 of this code; or

(2) investments that would otherwise impair the person’s independence of judgment in the
exercise or performance of his or her official powers and duties.

(b) This section does not prohibit a Warren County officer or employee from acquiring any other
investments or the following assets:
(1) real property located within Warren County and used as his or her personal residence;
(2) less than five percent (5%) of the stock of a publicly traded corporation; or
(3) bonds or notes issued by a municipality and acquired more than one year after the date on

which the bonds or notes were originally issued.

SECTION 11.  Private employment in conflict with official duties.  
(a) No Warren County officer or employee, during his or her tenure as a municipal officer or

employee, may engage in any private employment, including the rendition of any business,
commercial, professional or other types of services, and including serving as a Board member,
consultant, contractor or passive investor of an entity that engages in any business or maintains
any relationship with Warren County, provides to or oversees from the County any client
referrals or competes with the County when  the employment or activity:
(1) can be reasonably expected to require more than sporadic recusal and abstention pursuant

to sections 8 and 10 of this code;
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(2) can be reasonably expected to require disclosure or use of confidential information gained
by reason of serving as a municipal officer or employee;

(3) violates section 805-a(1)(c) or (d) of the General Municipal Law; or
(4) requires representation of a person or organization other than Warren County in connection

with litigation, negotiations or any other matter to which Warren County is a party.
(b) Outside Interest Form.  If any Warren County officer or employee or immediate family member

is currently or plans to be in the future an employee, Board member, consultant, owner,
contractor or even a passive investor of an entity that engages in any business or maintains any
relationship with Warren County; provides to or receives from Warren County any client
referrals or competes with Warren County, they must fill out an Outside Interest Form in the
office of the Warren County Attorney, and a copy of the compelted Form must be provided to
the Board of Ethics.  Annexed hereto and made a part hereof as Appendix “C” is a sample copy
of the Outside Interest Form.

SECTION 12.  Future employment.  
(a) No Warren County officer or employee may ask for, pursue or accept a private post-government

employment opportunity with any person or organization that has a matter requiring the exercise
of discretion pending before the Warren County officer or employee, either individually or as
a member of a board, while the matter is pending or within the thirty (30) days following final
disposition of the matter.

(b) No Warren County officer or employee, for the two-year period after serving as a Warren
County officer or employee, may represent or render services to a private person or organization
in connection with any matter involving the exercise of discretion before the Warren County
office, board, department or comparable organizational unit for which he or she serves.

(c) No Warren County officer or employee, at any time after serving as a Warren County officer or
employee, may represent or render services to a private person or organization in connection
with any particular transaction in which he or she personally and substantially participated while
serving as a Warren County officer or employee.

SECTION 13.  Personal representations and claims permitted.  This Code shall not be construed as
prohibiting a Warren County officer or employee from:

(a) representing himself or herself, or his or her spouse or minor children before Warren County;
or

(b) asserting a claim against Warren County on his or her own behalf, or on behalf of his or her
spouse or minor children.

SECTION 14.  Use of Warren County resources.  
(a) Warren County resources shall be used for lawful Warren County purposes. Warren County

resources include, but are not limited to, municipal personnel, and Warren County’s money,
vehicles, equipment, materials, supplies or other property.

(b) No Warren County officer or employee may use or permit the use of Warren County resources
for personal or private purposes, but this provision shall not be construed as prohibiting: 
(1) any use of Warren County resources authorized by law or municipal policy;
(2) the use of Warren County resources for personal or private purposes when provided to a

Warren County officer or employee as part of his or her compensation; or
(3) the occasional and incidental use during the business day of Warren County telephones and

computers for necessary personal matters such as family care and changes in work schedule.
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(c) No Warren County officer or employee shall cause Warren County to spend more than is
reasonably necessary for transportation, meals or lodging in connection with official travel.

(d) All Warren County officers and employees shall take a computerized ethics training course. This
training provides guidance regarding your outside activities while under County employment.
A certification of this training shall be filed with your supervisor annually no later than January
31st or within ten (10) days of employment with Warren County.

SECTION 15.  Interests in Contracts.  
(a) No Warren County officer or employee may have an interest in a contract that is prohibited by

section 801 of the General Municipal Law.
(b) Every Warren County officer and employee shall disclose interests in contracts with Warren

County at the time and in the manner required by section 803 of the General Municipal Law.

SECTION 16.  Nepotism.  Except as otherwise required by law:
(a) No Warren County officer or employee shall induce others to hire a relative of the officer or

employee.
(b) No Warren County officer or employee, either individually or as a member of a board, may

participate in any decision specifically to appoint, hire, promote, discipline or discharge a
relative for any position at, for or within Warren County or a Warren County board, except: 
(1) A Department Head may undertake to appoint, hire, promote, discipline or discharge a

relative if no other County officer or employee can undertake the action, and the action is
undertaken in accordance with the Civil Service Law and Rules promulgated thereunder for
competitive positions; or

(2) In all other cases, a Department Head may undertake to appoint, hire, promote, discipline
or discharge a relative if no other County officer or employee can undertake the action, and
the Department Head obtains approval from the Board of Supervisors, which may seek a
written advisory opinion from the Board of Ethics, before undertaking the action.

(c) No Warren County officer or employee may immediately or directly manage and/or supervise
a relative in the performance of a relative’s official powers or duties. If a Warren County officer
or employee would be responsible for the management or supervision of a relative, an alternative
supervisory arrangement must be made to manage and supervise the relative; the management
and supervision must be undertaken pursuant to Civil Service Law and Rules, if applicable, and
any decision to appoint, hire, promote, discipline or discharge must be in accordance with
subdivision (b) above.

(d) Any Warren County officer or employee, or prospective officer or employee, may request a
written advisory opinion from the Board of Ethics regarding the implementation of this Section.

SECTION 17.  Political Solicitations.  
(a) No Warren County officer or employee shall directly or indirectly to compel or induce a

subordinate Warren County officer or employee to make, or promise to make, any political
contribution, whether by gift of money, service or other thing of value.

(b) No Warren County officer or employee may act or decline to act in relation to appointing, hiring
or promoting, discharging, disciplining, or in any manner changing the official rank, status or
compensation of any Warren County officer or employee, or an applicant for a position as a
Warren County officer or employee, on the basis of the giving or withholding or neglecting to
make any contribution of money or service or any other valuable thing for any political purpose. 
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SECTION 18.  Confidential Information.   No Warren County officer or employee who requires
confidential information in the course of exercising or performing his or her official powers or duties may
disclose or use such information unless the disclosure or use is required by law or in the course of exercising
or performing his or her official powers and duties.

SECTION 19.  Gifts.
(a) No Warren County officer or employee shall solicit, accept or receive a gift in violation of

section 805-a(1)(a) of the General Municipal Law as interpreted in this section.
(b) No Warren County officer or employee may directly or indirectly solicit any gift.
(c) No Warren County officer or employee may accept or receive any gift, or multiple gifts from

the same donor, having an annual aggregate value of seventy-five dollars ($75) or more when:
(1) the gift reasonably appears to be intended to influence the officer or employee in the exercise

or performance of his or her official powers or duties;
(2) the gift could reasonably be expected to influence the officer or employee in the exercise or

performance of his or her official powers or duties; or
(3) the gift is intended as a reward for any official action on the part of the officer or employee.

(d) For purposes of this section, a “gift” includes anything of value, whether in the form of money,
service, loan, travel, entertainment, hospitality, thing or promise, or in any other form. The value
of a gift is the gift’s fair market value, determined by the retail cost of the item or a comparable
item. The fair market value of a ticket entitling the holder to food, refreshments, entertainment,
or any other benefit is the face value of the ticket, or the actual cost to the donor, whichever is
greater. Determination of whether multiple gifts from a single donor exceed seventy-five dollars
($75) must be made by adding together the value of all gifts received from the donor by an
officer or employee during the twelve-month period preceding the receipt of the most recent gift.

(e) (1) A gift to a Warren County officer or employee is presumed to be intended to influence the
exercise or performance of his or her official powers or duties when the gift is from a private
person or organization that seeks Warren County action involving the exercise of discretion
by or with the participation of the officer or employee.

(2) A gift to a Warren County officer or employee is presumed to be intended as a reward for
official action when the gift is from a private person or organization that has obtained
Warren County action involving the exercise of discretion by or with the participation of the
officer or employee during the preceding twelve months.

(f) This section does not prohibit any other gift, including:
(1) gifts made to Warren County;
(2) gifts from a person with a family or personal relationship with the officer or employee when

the circumstances make it clear that the personal relationship, rather than the recipient's
status as a Warren County officer or employee, is the primary motivating factor for the gift;

(3) gifts given on special occasions, such as marriage, illness, or retirement, which are modest,
reasonable and customary;

(4) unsolicited advertising or promotional material of little intrinsic value, such as pens, pencils,
note pads, and calendars;

(5) awards and plaques having a value of seventy-five dollars ($75) or less which are publicly
presented in recognition of service as a Warren County officer or employee, or other service
to the community; or

(6) meals and refreshments provided when a Warren County officer or employee is a speaker
or participant at a job-related professional or educational conference or program and the
meals and refreshments are made available to all participants.
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SECTION 20.  Board of Ethics.
(a) There is hereby established a Board of Ethics for Warren County. The Board of Ethics shall

consist of three (3) members, a majority of whom shall not be officers or employees of Warren
County or a Municipality wholly or partially located in Warren County. One of the three
members one shall be an an elected or appointed officer oofficer or eemployee of Warren
County or a Municipality located in Warren County  of Warren County, one shall be an elected
or appointed officer or employee of a local Municipality located within Warren County, and one
two shall be a members of the public who areis not a County elected or appointed officers or
employees of Warren County or a Municipality located in Warren Countyee, nor an officer,
employee, elected or appointed member of a local Municipality. The members of such the Board
of Ethics shall be appointed by the Board of Supervisors, serve at the pleasure of the appointing
authority, and receive no salary or compensation for their services as members of the Board of
Ethics.  The Board of Supervisors may appoint alternate members for each membereach category
who shall serve in the event a member  is unable to serve due to illness, unavailability or when
a conflict is presented.  Alternate members shall serve at the pleasure of the appointing authority,
and shall receive no salary or compensation for their services as members of the Board of Ethics.

(b) A member of the Board of Ethics shall not be an official, officer or committee person of a
political party or hold any similar office or title in a political party.

(c) The Board of Ethics shall render advisory opinions with respect to article 18 of the General
Municipal Law and this code. Such advisory opinions must be rendered pursuant to a written
request under such rules and regulations as the Board of Ethics may  prescribe.  In addition, the
Board of Ethics may make recommendations with respect to the drafting and adoption of a Code
of Ethics, or amendments to the Code of Ethics, upon the request of the Board of Supervisors.
The Board of Ethics may accept from the general public or any of its own members a complaint
or allegation of conflict of interest or violation of this Code of any officer or employee of
Warren County. The Board of Ethics may initiate an investigation upon its own motion or upon
receipt of a sworn complaint alleging a violation, and shall have the advice of legal counsel
employed by the Board of Ethics, or if none, the municipality’s legal counsel.

(d) The board of ethics may establish such rules and policies that may be necessary for the proper
discharge of its duties and may utilize the services of the office of the Warren County Attorney.

(e) This Ethics and Disclosure Policy shall be reviewed and updated as needed with the new term
of each Board, at a minimum of every two years. As such, the members of the Board of Ethics
shall serve for the same duration and coincide with the term of the members of the Board of
Supervisors. The contact information for the members of the Board of Ethics shall be maintained
in the County Attorney’s Office.

(f) Members of the Board of Ethics shall meet at a minimum of twice a year to review disclosure
and certifications of training and as needed. Documentation of the meeting date and time shall
be provided to the County Attorney and the Board of Supervisors.

(g) Members of the Board of Ethics shall be appointed for the remainder of the current term within
sixty (60) days of the effective date of this Local Law, and they shall comply with the Local Law
immediately upon appointment.

SECTION 21.  Posting and distribution.  
(a) The Warren County Administrator or his or her designee must promptly cause a copy of this

Local Law, and a copy of any amendment to this Local Law, to be posted publicly and
conspicuously in each building under Warren County’s control. The code must be posted within
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ten (10) days following the date on which the Local Law takes effect. An amendment to the
Local Law must be posted within ten (10) days following the date on which the amendment
takes effect.

(b) The Warren County Administrator or his or her designee must promptly cause a copy of this
Local Law, including any amendments to the Local Law, to be distributed, electronically or in
hard copy, to every person who is or becomes an officer and employee of Warren County, who
must acknowledge receipt to their supervisor within ten (10) days. In addition, the outside
interest form (Appendix C) must be returned, if applicable, to the County Attorney’s Office.

(c) A copy of this Local Law shall be provided to all new officers and employees within ten (10)
days of employment or assuming office, as the case may be.

(d) Every Warren County officer or employee who receives a copy of this Local Law or an
amendment to the Local Law must acknowledge such receipt in writing. Such acknowledgments
must be filed with the Clerk of the Warren County Board of Supervisors who must maintain such
acknowledgments as a public record.

(e) The failure to post this Local Law or an amendment to the Local Law does not affect either the
applicability or enforceability of the Local Law or the amendment. The failure of a Warren
County officer  or employee to receive a copy of this Local Law of ethics or an amendment to
the Local Law, or to acknowledge receipt thereof in writing, does not affect either the
applicability or enforceability of the Local Law or amendment to the Local Law.

SECTION 22.  Enforcement.  Any Warren County officer or employee who violates this Local Law
may be censured, fined, suspended or removed from office or employment in the manner provided by law.
Any County officer or employee who is being disciplined for violation of this Local Law must be referred
by the officer’s or employee’s supervisor to the Board of Ethics for an opinion that will be added to the
person’s personnel file.

SECTION 23. Severability.  In the event that any provision of this Local Law shall be determined
by a Court of Law to be illegal and/or unenforceable, the Local Law, to the extent the Courts have
determined practical shall continue in full force and effect as if the said illegal or unenforceable provision
were not contained a part thereof.

SECTION 24.   Effective date.  This Local Law shall take effect immediately upon filing with the
Secretary of State.
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APPENDIX “A”

The following Warren County officers and employees shall file a financial disclosure statement as
provided by the Warren County Code of Ethics:

Supervisor, Warren County Board of Supervisors
Clerk of the Warren County Board of Supervisors
Deputy Clerk of the Warren County Board of Supervisors
District Attorney
Assistant District Attorney
Public Defender
Assistant Public Defender
Warren County Administrator
Assistant to the Warren County Administrator 
County Auditor
County Treasurer
Deputy County Treasurer
Budget Officer
Purchasing Agent
Deputy Purchasing Agent
Director of Real Property Tax Services
Deputy Director of Real Property Tax Services
County Clerk
Deputy County Clerk
County Attorney
Assistant County Attorney
Director, County Human Resources
Personnel Officer
Commissioners of Elections
Deputy Commissioners of Elections
Superintendent of Public Works
Deputy Superintendent Public Works
Deputy Superintendent Public Works/Operations
Airport Manager
Director of Probation
Sheriff
Undersheriff
Lieutenant, Sheriff’s Office
Director of Public Health/Patient Services, Health Services
Assistant Director Public Health
Assistant Director Patient Services
Director, Community Mental Health Services
Assistant Director of Mental Health
Commissioner of Social Services
Deputy Commissioner of Social Services
Social Services Attorney
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Appendix “A” con’t

Assistant Social Services Attorney
Director Countryside Adult Home
Director of Employment and Training
Director of Tourism
Director of Weights & Measures
Director, Office for the Aging
County Historian
Warren County Planner
Associate Warren County Planner
Administrator, Fire Prevention and Building Code Enforcement
Administrator, Self-Insurance
Deputy Insurance Administrator
Director, Veterans’ Services Agency
Director of Information Technology
Director, Office of Emergency Services
Fire Coordinator
Executive Director Lake Champlain/Lake George Regional Planning Board
Warren County Coroner
Warren County Medical Examiner
Director, Soil and Water Conservation District
Members of the Board of Ethics
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APPENDIX “B”

ANNUAL STATEMENT OF FINANCIAL DISCLOSURE
COUNTY OF WARREN FORM F-100

FOR 20______

1. Name and Address

____________________________________________________________________________________
Last Name Middle Initial First Name

____________________________________________________________________________________
Title

____________________________________________________________________________________
Department or Agency

____________________________________________________________________________________
County Address

____________________________________________________________________________________
County Telephone

2. Does any relative currently work for Warren County? If so, please provide the name(s) of the
relative, the name of the County department, the relative’s title and the date of hire.

____________________________________________________________________________________

____________________________________________________________________________________

3. Financial Interests.

a. Business Positions.  List any office, trusteeship, directorship, partnership, or other position in any
business, association, proprietary, or not-for-profit organization held by you, and your relative, if
any, for businesses that are involved with the County or any municipality within Warren County.

Name Position Organization Local Agency &
Nature of Involvement

____________________ ________________ ______________ ________________________

____________________ ________________ ______________ ________________________

____________________ ________________ ______________ ________________________

____________________ ________________ ______________ ________________________
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b. Outside Employment.  Describe any outside occupation, employment, trade, business, or profession
providing more than $1,000 per year for you, your spouse, and your relative if  the outside
employment is involved with the County or any municipality within Warren County.

Name Position Organization    Local Agency &     
(Name / Address)    Nature of Involvement        

____________________ _________ _______________________    ______________________  

____________________ _________ _______________________    ______________________  
  

____________________ _________ _______________________    ______________________  
  

____________________ _________ _______________________    ______________________  
  

c. Future Employment.  Describe any contract, promise or other agreement between you and anyone
else with respect to your employment after leaving your County office or position, if such agreement
is with a person or business involved with the County or any municipality within Warren County.

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

d. Investments.  Itemize and describe all investments in excess of $5,000 or five percent (5%) of the
value in any business, corporation, partnership, or other assets, including stocks, bonds, loans,
pledged collateral, and other investments, for you, or your relative, if such investment is with a
business or other entity involved with the County or any municipality within Warren County.  List
the location of all real estate within the county, or within five (5) miles thereof, in which you or your
relative, if any, have an interest, regardless of its value.

Name / Address of
Name Business or Real Estate Description of Investment

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________
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e. Other Income.  Identify the source and nature of any other income in excess of $1,000/year from any
source not described above,  for you and your relative, if any, provided that such income is from a
source that is involved with the County or any municipality within Warren County.

Name / Address of
Name Income Source Nature of Income

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

4. Interest in Contracts

Describe any interest that you or your relative have in any contract involving the County or
municipality within Warren County.

Name Contract Description

________________________ ________________________________________________________

________________________ ________________________________________________________

________________________ ________________________________________________________

________________________ ________________________________________________________

5. Debts.

Describe all debts you or your relative owe to the County or any municipality within Warren County
in excess of $5,000 (eg. outstanding occupancy tax payments or tax liens) as of the date of filing of this
statement. 

Name of Debtor Name of Creditor

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

JULY 15, 2022 BOARD MEETING 

allena
Typewritten Text

allena
Typewritten Text

allena
Typewritten Text
ITEM 4B - OPTION A - REDLINED

allena
Typewritten Text



PAGE 16 OF 18
RESOLUTION NO. ___ OF 2022

PAGE 16 OF 18

6. Third-Party Reimbursements.

Identify and describe the source of any third-party reimbursement for travel-related expenditures of
any matter that relates to your official duties. The term “reimbursement” includes any travel-related
expenses provided by anyone other than the County for speaking engagements, conferences, or fact-finding
events that relate to your official duties.

Source Description and Amount  

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

7. Gifts and Honorariums.

Has anyone attempted to influence you by giving you gifts aggregating in excess of $75, received
during the last year by you or your relative, excluding gifts from a relative?  The term “gifts” includes gifts
of cash, property, personal items, payments to third parties on your behalf, forgiveness of debt, honorariums,
and any other payments that are not reportable as income.

If yes, indicate:

Source Description of Gift  

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

The requirements of law relating to the reporting of financial interests are in the public interest and no
adverse inference or unethical or illegal conduct or behavior will be drawn merely from compliance with
these requirements.

_____________________________________________________________________________________
Signature of Reporting Individual Date
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The filer shall provide the Board of Ethics with additional information if requested to do so by the Board
of Ethics.
 
The reporting requirement of this statement is required by New York State Law and the law of Warren
County. Improper use of any of the information contained in this statement by any third person or entity in
violation of privacy or other rights, or to harass or annoy the filer of this statement is separately punishable
under the law.
 
This statement is subject to public disclosure under the New York State Freedom of Information Law
(FOIL), but any information in this statement that is deemed exempt from disclosure by New York State
law or the laws of Warren County shall be redacted. A FOIL request for information contained in this
document will be denied if the information will be used to harass or annoy the filer.
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APPENDIX “C”

WARREN COUNTY

Outside Interest Form

This form is to be filled out if you or any relative is currently or plans to be in the future, an employee, board member, consultant,
owner, contractor or even a passive investor of an entity that: (I) engages in any business or maintains any relationship with The
County (The County); (ii) provides to, or receives from The County any client referrals, or (iii) competes with The County.  The
completed form must be submitted to the County Attorney.

Name: _____________________________________________________

Job Title: _____________________________________________________

If not an employee, describe the nature of your relationship with The County:
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Describe the nature of your outside activities in any entity that engages in any business or maintains any relationship with The
County.
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Describe the nature of your outside activities in any entity that provides to, or receives from, The County any client referrals.
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Describe the nature of your outside activities in any entity that competes with The County.
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Date completed and signature

___________________________________ ___________________________
Signature Date

Date reviewed by Compliance Officer and signature

___________________________________ ___________________________
Signature Date
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Warren County Board of Supervisors
RESOLUTION NO. ___ OF 2022

Resolution introduced by Supervisors Thomas, Conover, Beaty, Frasier, Wild, Braymer and
Runyon

INTRODUCING PROPOSED LOCAL LAW NO. 2 OF 2022, ENTITLED “A LOCAL LAW
AMENDING AND UPDATING LOCAL LAW NO. 6 OF 2021, ‘A LOCAL LAW AMENDING

AND UPDATING LOCAL LAW NO. 5 OF 2021, A LOCAL LAW AMENDING AND UPDATING
LOCAL LAW NO. 6 OF 2014, WARREN COUNTY ETHICS AND DISCLOSURE LAW’”

RESOLVED, that proposed Local Law No. 2 of 2022 entitled “A Local Law Amending and

Updating Local Law No. 6 of 2021, ‘A Local Law Amending and Updating Local Law No. 5 of 2021, A

Local Law Amending and Updating Local Law No. 6 of 2014, Warren County Ethics and Disclosure Law,’”

attached hereto and made a part hereof, be, and the same hereby is, introduced before the Warren County

Board of Supervisors, and in order to give interested members of the public the opportunity to be heard

thereon, the Board of Supervisors shall hold a public hearing in the Supervisors’ Rooms in the Warren

County Municipal Center on the 15th day of July, 2022, at 10:00 a.m., on the matter of the adoption of said

proposed Local Law No. 2 of 2022, and be it further

RESOLVED, that the Clerk of the Board of Supervisors be, and the same hereby is, authorized and

directed to give notice of such public hearing in the manner provided by law.
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COUNTY OF WARREN
PROPOSED LOCAL LAW NO. 2 OF 2022

“A LOCAL LAW AMENDING AND UPDATING LOCAL LAW NO. 6 OF 2021, ‘A LOCAL
LAW AMENDING AND UPDATING LOCAL LAW NO. 5 OF 2021, A LOCAL LAW AMENDING

AND UPDATING LOCAL LAW NO. 6 OF 2014, WARREN COUNTY ETHICS AND DISCLOSURE
LAW’” 

BE IT ENACTED, by the Board of Supervisors of the County of Warren, New York as follows:

SECTION 1. Title.  This Local Law shall be entitled “A Local Law Amending and Updating Local
Law No. 5 of 2021, ‘A Local Law Amending and Updating Local Law No. 6 of 2014, Warren County Ethics
and Disclosure Law.”

SECTION 2. Purpose.    To update the Financial Disclosure Form included as “Appendix B” in the
Warren County Ethics and Disclosure Law intended to ensure that officers and employees of Warren County
hold their positions to serve and benefit the public, and not for obtaining unwarranted personal or private
gain in the exercise and performance of their official powers and duties. The Board of Supervisors
recognizes that, in furtherance of this fundamental principle, there is a need for clear and reasonable
standards of ethical conduct. This code of ethics establishes those standards.

SECTION 3.  Definitions.  
(a) “Board” means Warren County Board of Supervisors.
(b) “Code” means this Code of Ethics.
(c) “Interest” means a direct or indirect financial or material benefit, but does not include any benefit

arising from the provision or receipt of any services generally available to the residents or
taxpayers of the municipality or an area of the municipality, or a lawful class of such residents
or taxpayers. A municipal officer or employee is deemed to have an interest in any private
organization when he or she, his or her spouse, or a member of his or her household, is an owner,
partner, member, director, officer, employee, or directly, collectively directly or indirectly owns
or controls more than fifty percent (50%) of the organization.

(d) “Municipality” means a county, city, town, village, school district, consolidated health district,
county vocational education and extension board, public library, board of cooperative
educational services, urban renewal agency, a joint water works system established pursuant to
chapter six hundred fifty-four of the laws of nineteen hundred twenty-seven, or a town or county
improvement district, district corporation, or other district or a joint service established for the
purpose of carrying on, performing or financing one or more improvements or services intended
to benefit the health, welfare, safety or convenience of the inhabitants of such governmental units
or to benefit the real property within such units, an industrial development agency but shall have
no application to a city having a population of one million or more or to a county, school district,
or other public agency or facility therein.

(e) “Municipal officer or employee” means an officer or employee of a municipality, whether paid
or unpaid, including members of any administrative board, commission or other agency thereof
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and in the case of a county, shall be deemed to also include any officer or employee paid from
county funds. No person shall be deemed to be a municipal officer or employee solely by reason
of being a volunteer firefighter or civil defense volunteer, except a fire chief or assistant fire
chief.

(f) “Relative” means a spouse, child or step-child, or dependent.
(g) “Spouse” means a husband or wife of the municipal officer or employee unless living separate

and apart in contemplation of divorce or formal separation. 

SECTION 4.  Applicability.   This code of ethics applies to the officers and employees of Warren
County, and shall replace and supersede all Warren County Code of Ethics, dated 2014 and 2021.  The
provisions of this code of ethics shall apply in addition to all applicable State and local laws relating to
conflicts of interest and ethics including, but not limited to, Article 18 of the General Municipal Law and
all rules, regulations, policies and procedures of Warren County.

SECTION 5.  Prohibition on use of municipal position for personal or private gain.  No municipal
officer or employee shall use his or her municipal position or official powers and duties to secure a financial
or material benefit for himself or herself, a relative, or any private organization in which he or she is deemed
to have an interest. 

SECTION 6.  Disclosure of interest in legislation and other matters.  
(a) Whenever a matter requiring the exercise of discretion comes before a municipal officer or

employee, either individually or as a member of a board, and disposition of the matter could
result in a direct or indirect financial or material benefit to himself or herself, a relative, or any
private organization in which he or she is deemed to have an interest, the County officer or
employee shall refrain from the exercise of discretion in the matter.

(b) The County officer or employee shall also disclose in writing the nature of the interest. The
disclosure shall be made when the matter requiring disclosure first comes before the County
officer or employee, or when the County officer or employee first acquires knowledge of the
interest requiring disclosure, whichever is earlier.

 (c) In the case of a person serving in an elective office, the disclosure shall be filed with the County
Attorney and shall be provided to the Board of Ethics for a proactive review and consultation
should a conflict exist within sixty (60) days of the notice being filed. In all other cases, the
disclosure shall be filed with the person’s supervisor or, if the person does not have a supervisor,
the disclosure shall be filed with the County officer, employee or board having the power to
appoint to the person’s position.

SECTION 7.  Annual Disclosure. 
1) Officers and employees required to file.  The officers and employees of Warren County as set

forth below and more particularly but not necessarily exhaustively set forth on a representative
list of such officers and employees annexed and incorporated herein as Appendix “A”, shall be
required to sign and file an annual disclosure statement.  The form annual disclosure statement
is annexed hereto and incorporated herein as Appendix “B”.  The Board of Ethics as established
under Section 18 hereof shall enforce such filing requirements, and shall have the authority to
review the annual disclosure statements and shall do so within sixty (60) days of the filing due
date and as needed to determine questions that may arise under this law.  All officers and
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employees shall comply with General Municipal Law Article 18 and any amendments or
revisions relative to the filing of financial statements.  
(a) Elected officials; and
(b) The heads of any agency, department, division, council, board, commission, authority or

bureau of Warren County and their deputies and other persons authorized to act on their
behalf who make policy decisions; and

(c) Officers and employees who hold policymaking positions, including members of boards,
commissions and public authorities of Warren County. A person shall be considered to hold
a policymaking position if he or she meets the following criteria, based either on the powers
and duties of the position held by the person as set forth in the job description or any
applicable law or regulation, or based on the actual duties performed by the person: 
(1) he or she has been determined to be managerial pursuant to Civil Service Law §201(7)

because he or she formulates policy; or
(2) he or she is in the non-competitive class under §2.2 of the rules and regulations of the

New York State Department of Civil Service, provided that the person holds a position
that is designated in any applicable rules and regulations promulgated by the county civil
service commission or County Personnel Officer pursuant to Civil Service Law §20, on
the basis that the position requires the performance of functions influencing policy; or

(3) he or she exercises responsibilities of a broad scope in the formulation of plans for the
implementation of goals or policy for a county agency or acts as an advisor to an
individual in such a position, and

(d) Officers and employees having discretionary authority with respect to:
(1) Contracts, leases, franchises, concessions, permits, or licenses; or
(2) The purchase, sale, rental, or lease of real property, personal property, or services, or a

contract therefore; or
(3) The obtaining of grants of money or loans; or
(4) Inspections; or
(5) The adoption or repeal of any rule or regulation having the force and effect of law, and

2) Time and place for filing.    The annual disclosure statements shall be filed with the office of the
County Attorney no later than the 31st of January each year. This filing may be completed
electronically or hard copy as a fillable form, with a copy of certification of completion of the
Warren County electronic ethics training. A complete list of filings shall be provided to the
Board of Ethics members by February 14th of each year. Late or missing submissions shall be
followed up on by the Board of Ethics with the assistance of the County Attorney’s Office. After
ninety (90) days, notification of any outstanding filings shall be sent to the County Administrator
and members of the Board of Supervisors. Disclosure statements must be updated during the year
as circumstances warrant.

SECTION 8.  Recusal and abstention.  
(a) No County officer or employee may directly or indirectly participate in any decision or take any

official action with respect to any matter requiring the exercise of discretion, including
discussing the matter and voting on it, when he or she knows or has reason to know that the
action could confer a direct or indirect financial or material benefit on himself or herself, a
relative, or any private organization in which he or she is deemed to have an interest. 

(b) In the event that this section prohibits a municipal officer or employee from exercising or
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performing a power or duty: 
(1) if the power or duty is vested in a municipal officer as a member of a board, then the power

or duty shall be exercised or performed by the other members of the board; or
(2) if the power or duty that is vested in a municipal officer individually, then the power or duty

shall be exercised or performed by his or her deputy or, if the officer does not have a deputy,
the power or duty shall be performed by another person to whom the officer may lawfully
delegate the function.

(3) if the power or duty is vested in a municipal employee, he or she must refer the matter to his
or her immediate supervisor, and the immediate supervisor shall designate another person
to exercise or perform the power or duty.

SECTION 9.  Prohibition inapplicable; disclosure, recusal and abstention not required.  
(a) This code’s prohibition on use of a municipal position (section 5), disclosure requirements

(sections 6 and 7), and requirements relating to recusal and abstention (section 8), shall not apply
with respect to the following matters:
(1) adoption of Warren County’s annual budget;
(2) any matter requiring the exercise of discretion that directly affects any of the following

groups of people or a lawful class of such groups:
(i) all municipal officers or employees;
(ii) all residents or taxpayers of the municipality or an area of the municipality;  or
(iii) the general public;

(3) any matter that does not require the exercise of discretion.
(b) Recusal and abstention shall not be required with respect to any matter:

(1) which comes before the Warren County Board of Supervisors or standing Committee or
Special Committee thereof when a majority of the board’s or committee’s total membership
would otherwise be prohibited from acting by section 8 of this code;

(2) which comes before a municipal officer when the officer would be prohibited from acting
by section 8 of this code and the matter cannot be lawfully delegated to another person.

SECTION 10.  Investments in conflict with official duties.  
(a) No Warren County officer or employee may acquire the following investments:

(1) investments that can be reasonably expected to require more than sporadic (i.e. three to four
(3-4) times per year) recusal and abstention under section 8 of this code; or

(2) investments that would otherwise impair the person’s independence of judgment in the
exercise or performance of his or her official powers and duties.

(b) This section does not prohibit a Warren County officer or employee from acquiring any other
investments or the following assets:
(1) real property located within Warren County and used as his or her personal residence;
(2) less than five percent (5%) of the stock of a publicly traded corporation; or
(3) bonds or notes issued by a municipality and acquired more than one year after the date on

which the bonds or notes were originally issued.

SECTION 11.  Private employment in conflict with official duties.  
(a) No Warren County officer or employee, during his or her tenure as a municipal officer or

employee, may engage in any private employment, including the rendition of any business,
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commercial, professional or other types of services, and including serving as a Board member,
consultant, contractor or passive investor of an entity that engages in any business or maintains
any relationship with Warren County, provides to or oversees from the County any client
referrals or competes with the County when  the employment or activity:
(1) can be reasonably expected to require more than sporadic recusal and abstention pursuant to

sections 8 and 10 of this code;
(2) can be reasonably expected to require disclosure or use of confidential information gained

by reason of serving as a municipal officer or employee;
(3) violates section 805-a(1)(c) or (d) of the General Municipal Law; or
(4) requires representation of a person or organization other than Warren County in connection

with litigation, negotiations or any other matter to which Warren County is a party.
(b) Outside Interest Form.  If any Warren County officer or employee or immediate family member

is currently or plans to be in the future an employee, Board member, consultant, owner,
contractor or even a passive investor of an entity that engages in any business or maintains any
relationship with Warren County; provides to or receives from Warren County any client
referrals or competes with Warren County, they must fill out an Outside Interest Form in the
office of the Warren County Attorney, and a copy of the compelted Form must be provided to
the Board of Ethics.  Annexed hereto and made a part hereof as Appendix “C” is a sample copy
of the Outside Interest Form.

SECTION 12.  Future employment.  
(a) No Warren County officer or employee may ask for, pursue or accept a private post-government

employment opportunity with any person or organization that has a matter requiring the exercise
of discretion pending before the Warren County officer or employee, either individually or as a
member of a board, while the matter is pending or within the thirty (30) days following final
disposition of the matter.

(b) No Warren County officer or employee, for the two-year period after serving as a Warren County
officer or employee, may represent or render services to a private person or organization in
connection with any matter involving the exercise of discretion before the Warren County office,
board, department or comparable organizational unit for which he or she serves.

(c) No Warren County officer or employee, at any time after serving as a Warren County officer or
employee, may represent or render services to a private person or organization in connection with
any particular transaction in which he or she personally and substantially participated while
serving as a Warren County officer or employee.

SECTION 13.  Personal representations and claims permitted.  This Code shall not be construed as
prohibiting a Warren County officer or employee from:

(a) representing himself or herself, or his or her spouse or minor children before Warren County; or
(b) asserting a claim against Warren County on his or her own behalf, or on behalf of his or her

spouse or minor children.

SECTION 14.  Use of Warren County resources.  
(a) Warren County resources shall be used for lawful Warren County purposes. Warren County

resources include, but are not limited to, municipal personnel, and Warren County’s money,
vehicles, equipment, materials, supplies or other property.
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(b) No Warren County officer or employee may use or permit the use of Warren County resources
for personal or private purposes, but this provision shall not be construed as prohibiting: 
(1) any use of Warren County resources authorized by law or municipal policy;
(2) the use of Warren County resources for personal or private purposes when provided to a

Warren County officer or employee as part of his or her compensation; or
(3) the occasional and incidental use during the business day of Warren County telephones and

computers for necessary personal matters such as family care and changes in work schedule.
(c) No Warren County officer or employee shall cause Warren County to spend more than is

reasonably necessary for transportation, meals or lodging in connection with official travel.
(d) All Warren County officers and employees shall take a computerized ethics training course. This

training provides guidance regarding your outside activities while under County employment.
A certification of this training shall be filed with your supervisor annually no later than January
31st or within ten (10) days of employment with Warren County.

SECTION 15.  Interests in Contracts.  
(a) No Warren County officer or employee may have an interest in a contract that is prohibited by

section 801 of the General Municipal Law.
(b) Every Warren County officer and employee shall disclose interests in contracts with Warren

County at the time and in the manner required by section 803 of the General Municipal Law.

SECTION 16.  Nepotism.  Except as otherwise required by law:
(a) No Warren County officer or employee shall induce others to hire a relative of the officer or

employee.
(b) No Warren County officer or employee, either individually or as a member of a board, may

participate in any decision specifically to appoint, hire, promote, discipline or discharge a relative
for any position at, for or within Warren County or a Warren County board, except: 
(1) A Department Head may undertake to appoint, hire, promote, discipline or discharge a

relative if no other County officer or employee can undertake the action, and the action is
undertaken in accordance with the Civil Service Law and Rules promulgated thereunder for
competitive positions; or

(2) In all other cases, a Department Head may undertake to appoint, hire, promote, discipline or
discharge a relative if no other County officer or employee can undertake the action, and the
Department Head obtains approval from the Board of Supervisors, which may seek a written
advisory opinion from the Board of Ethics, before undertaking the action.

(c) No Warren County officer or employee may immediately or directly manage and/or supervise
a relative in the performance of a relative’s official powers or duties. If a Warren County officer
or employee would be responsible for the management or supervision of a relative, an alternative
supervisory arrangement must be made to manage and supervise the relative; the management
and supervision must be undertaken pursuant to Civil Service Law and Rules, if applicable, and
any decision to appoint, hire, promote, discipline or discharge must be in accordance with
subdivision (b) above.

(d) Any Warren County officer or employee, or prospective officer or employee, may request a
written advisory opinion from the Board of Ethics regarding the implementation of this Section.

SECTION 17.  Political Solicitations.  
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(a) No Warren County officer or employee shall directly or indirectly to compel or induce a
subordinate Warren County officer or employee to make, or promise to make, any political
contribution, whether by gift of money, service or other thing of value.

(b) No Warren County officer or employee may act or decline to act in relation to appointing, hiring
or promoting, discharging, disciplining, or in any manner changing the official rank, status or
compensation of any Warren County officer or employee, or an applicant for a position as a
Warren County officer or employee, on the basis of the giving or withholding or neglecting to
make any contribution of money or service or any other valuable thing for any political purpose. 

SECTION 18.  Confidential Information.   No Warren County officer or employee who requires
confidential information in the course of exercising or performing his or her official powers or duties may
disclose or use such information unless the disclosure or use is required by law or in the course of exercising
or performing his or her official powers and duties.

SECTION 19.  Gifts.
(a) No Warren County officer or employee shall solicit, accept or receive a gift in violation of

section 805-a(1)(a) of the General Municipal Law as interpreted in this section.
(b) No Warren County officer or employee may directly or indirectly solicit any gift.
(c) No Warren County officer or employee may accept or receive any gift, or multiple gifts from the

same donor, having an annual aggregate value of seventy-five dollars ($75) or more when:
(1) the gift reasonably appears to be intended to influence the officer or employee in the exercise

or performance of his or her official powers or duties;
(2) the gift could reasonably be expected to influence the officer or employee in the exercise or

performance of his or her official powers or duties; or
(3) the gift is intended as a reward for any official action on the part of the officer or employee.

(d) For purposes of this section, a “gift” includes anything of value, whether in the form of money,
service, loan, travel, entertainment, hospitality, thing or promise, or in any other form. The value
of a gift is the gift’s fair market value, determined by the retail cost of the item or a comparable
item. The fair market value of a ticket entitling the holder to food, refreshments, entertainment,
or any other benefit is the face value of the ticket, or the actual cost to the donor, whichever is
greater. Determination of whether multiple gifts from a single donor exceed seventy-five dollars
($75) must be made by adding together the value of all gifts received from the donor by an
officer or employee during the twelve-month period preceding the receipt of the most recent gift.

(e) (1) A gift to a Warren County officer or employee is presumed to be intended to influence the
exercise or performance of his or her official powers or duties when the gift is from a private
person or organization that seeks Warren County action involving the exercise of discretion
by or with the participation of the officer or employee.

(2) A gift to a Warren County officer or employee is presumed to be intended as a reward for
official action when the gift is from a private person or organization that has obtained Warren
County action involving the exercise of discretion by or with the participation of the officer
or employee during the preceding twelve months.

(f) This section does not prohibit any other gift, including:
(1) gifts made to Warren County;
(2) gifts from a person with a family or personal relationship with the officer or employee when

the circumstances make it clear that the personal relationship, rather than the recipient's
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status as a Warren County officer or employee, is the primary motivating factor for the gift;
(3) gifts given on special occasions, such as marriage, illness, or retirement, which are modest,

reasonable and customary;
(4) unsolicited advertising or promotional material of little intrinsic value, such as pens, pencils,

note pads, and calendars;
(5) awards and plaques having a value of seventy-five dollars ($75) or less which are publicly

presented in recognition of service as a Warren County officer or employee, or other service
to the community; or

(6) meals and refreshments provided when a Warren County officer or employee is a speaker or
participant at a job-related professional or educational conference or program and the meals
and refreshments are made available to all participants.

SECTION 20.  Board of Ethics.
(a) There is hereby established a Board of Ethics for Warren County. The Board of Ethics shall

consist of three (3) members, a majority of whom shall not be officers or employees of Warren
County or a Municipality wholly or partially located in Warren County. One of the three
members shall be an elected or appointed officer or employee of Warren County or a
Municipality located in Warren County and two shall be members of the public who are not 
elected or appointed officers or employees of Warren County or a Municipality located in
Warren County. The members of  the Board of Ethics shall be appointed by the Board of
Supervisors, serve at the pleasure of the appointing authority, and receive no salary or
compensation for their services as members of the Board of Ethics.  The Board of Supervisors
may appoint alternate members for each member who shall serve in the event a member is unable
to serve due to illness, unavailability or when a conflict is presented.  Alternate members shall
serve at the pleasure of the appointing authority and shall receive no salary or compensation for
their services as members of the Board of Ethics.

(b) A member of the Board of Ethics shall not be an official, officer or committee person of a
political party or hold any similar office or title in a political party.

(c) The Board of Ethics shall render advisory opinions with respect to article 18 of the General
Municipal Law and this code. Such advisory opinions must be rendered pursuant to a written
request under such rules and regulations as the Board of Ethics may  prescribe.  In addition, the
Board of Ethics may make recommendations with respect to the drafting and adoption of a Code
of Ethics, or amendments to the Code of Ethics, upon the request of the Board of Supervisors.
The Board of Ethics may accept from the general public or any of its own members a complaint
or allegation of conflict of interest or violation of this Code of any officer or employee of Warren
County. The Board of Ethics may initiate an investigation upon its own motion or upon receipt
of a sworn complaint alleging a violation, and shall have the advice of legal counsel employed
by the Board of Ethics, or if none, the municipality’s legal counsel.

(d) The board of ethics may establish such rules and policies that may be necessary for the proper
discharge of its duties and may utilize the services of the office of the Warren County Attorney.

(e) This Ethics and Disclosure Policy shall be reviewed and updated as needed with the new term
of each Board, at a minimum of every two years. As such, the members of the Board of Ethics
shall serve for the same duration and coincide with the term of the members of the Board of
Supervisors. The contact information for the members of the Board of Ethics shall be maintained
in the County Attorney’s Office.
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(f) Members of the Board of Ethics shall meet at a minimum of twice a year to review disclosure
and certifications of training and as needed. Documentation of the meeting date and time shall
be provided to the County Attorney and the Board of Supervisors.

(g) Members of the Board of Ethics shall be appointed for the remainder of the current term within
sixty (60) days of the effective date of this Local Law, and they shall comply with the Local Law
immediately upon appointment.

SECTION 21.  Posting and distribution.  
(a) The Warren County Administrator or his or her designee must promptly cause a copy of this

Local Law, and a copy of any amendment to this Local Law, to be posted publicly and
conspicuously in each building under Warren County’s control. The code must be posted within
ten (10) days following the date on which the Local Law takes effect. An amendment to the
Local Law must be posted within ten (10) days following the date on which the amendment takes
effect.

(b) The Warren County Administrator or his or her designee must promptly cause a copy of this
Local Law, including any amendments to the Local Law, to be distributed, electronically or in
hard copy, to every person who is or becomes an officer and employee of Warren County, who
must acknowledge receipt to their supervisor within ten (10) days. In addition, the outside
interest form (Appendix C) must be returned, if applicable, to the County Attorney’s Office.

(c) A copy of this Local Law shall be provided to all new officers and employees within ten (10)
days of employment or assuming office, as the case may be.

(d) Every Warren County officer or employee who receives a copy of this Local Law or an
amendment to the Local Law must acknowledge such receipt in writing. Such acknowledgments
must be filed with the Clerk of the Warren County Board of Supervisors who must maintain such
acknowledgments as a public record.

(e) The failure to post this Local Law or an amendment to the Local Law does not affect either the
applicability or enforceability of the Local Law or the amendment. The failure of a Warren
County officer  or employee to receive a copy of this Local Law of ethics or an amendment to
the Local Law, or to acknowledge receipt thereof in writing, does not affect either the
applicability or enforceability of the Local Law or amendment to the Local Law.

SECTION 22.  Enforcement.  Any Warren County officer or employee who violates this Local Law
may be censured, fined, suspended or removed from office or employment in the manner provided by law.
Any County officer or employee who is being disciplined for violation of this Local Law must be referred
by the officer’s or employee’s supervisor to the Board of Ethics for an opinion that will be added to the
person’s personnel file.

SECTION 23. Severability.  In the event that any provision of this Local Law shall be determined
by a Court of Law to be illegal and/or unenforceable, the Local Law, to the extent the Courts have
determined practical shall continue in full force and effect as if the said illegal or unenforceable provision
were not contained a part thereof.

SECTION 24.   Effective date.  This Local Law shall take effect immediately upon filing with the
Secretary of State.
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APPENDIX “A”

The following Warren County officers and employees shall file a financial disclosure statement as
provided by the Warren County Code of Ethics:

Supervisor, Warren County Board of Supervisors
Clerk of the Warren County Board of Supervisors
Deputy Clerk of the Warren County Board of Supervisors
District Attorney
Assistant District Attorney
Public Defender
Assistant Public Defender
Warren County Administrator
Assistant to the Warren County Administrator 
County Auditor
County Treasurer
Deputy County Treasurer
Budget Officer
Purchasing Agent
Deputy Purchasing Agent
Director of Real Property Tax Services
Deputy Director of Real Property Tax Services
County Clerk
Deputy County Clerk
County Attorney
Assistant County Attorney
Director, County Human Resources
Personnel Officer
Commissioners of Elections
Deputy Commissioners of Elections
Superintendent of Public Works
Deputy Superintendent Public Works
Deputy Superintendent Public Works/Operations
Airport Manager
Director of Probation
Sheriff
Undersheriff
Lieutenant, Sheriff’s Office
Director of Public Health/Patient Services, Health Services
Assistant Director Public Health
Assistant Director Patient Services
Director, Community Mental Health Services
Assistant Director of Mental Health
Commissioner of Social Services
Deputy Commissioner of Social Services
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Appendix “A” con’t

Social Services Attorney
Assistant Social Services Attorney
Director Countryside Adult Home
Director of Employment and Training
Director of Tourism
Director of Weights & Measures
Director, Office for the Aging
County Historian
Warren County Planner
Associate Warren County Planner
Administrator, Fire Prevention and Building Code Enforcement
Administrator, Self-Insurance
Deputy Insurance Administrator
Director, Veterans’ Services Agency
Director of Information Technology
Director, Office of Emergency Services
Fire Coordinator
Executive Director Lake Champlain/Lake George Regional Planning Board
Warren County Coroner
Warren County Medical Examiner
Director, Soil and Water Conservation District
Members of the Board of Ethics
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APPENDIX “B”

ANNUAL STATEMENT OF FINANCIAL DISCLOSURE
COUNTY OF WARREN FORM F-100

FOR 20______

1. Name and Address

____________________________________________________________________________________
Last Name Middle Initial First Name

____________________________________________________________________________________
Title

____________________________________________________________________________________
Department or Agency

____________________________________________________________________________________
County Address

____________________________________________________________________________________
County Telephone

2. Does any relative currently work for Warren County? If so, please provide the name(s) of the
relative, the name of the County department, the relative’s title and the date of hire.

____________________________________________________________________________________

____________________________________________________________________________________

3. Financial Interests.

a. Business Positions.  List any office, trusteeship, directorship, partnership, or other position in any
business, association, proprietary, or not-for-profit organization held by you, and your relative, if
any, for businesses that are involved with the County or any municipality within Warren County.

Name Position Organization Local Agency &
Nature of Involvement

____________________ ________________ ______________ ________________________

____________________ ________________ ______________ ________________________

____________________ ________________ ______________ ________________________
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____________________ ________________ ______________ ________________________

b. Outside Employment.  Describe any outside occupation, employment, trade, business, or profession
providing more than $1,000 per year for you, your spouse, and your relative if  the outside
employment is involved with the County or any municipality within Warren County.

Name Position Organization    Local Agency &     
(Name / Address)    Nature of Involvement        

____________________ _________ _______________________    ______________________  

____________________ _________ _______________________    ______________________  
  

____________________ _________ _______________________    ______________________  
  

____________________ _________ _______________________    ______________________  
  

c. Future Employment.  Describe any contract, promise or other agreement between you and anyone
else with respect to your employment after leaving your County office or position, if such agreement
is with a person or business involved with the County or any municipality within Warren County.

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

d. Investments.  Itemize and describe all investments in excess of $5,000 or five percent (5%) of the
value in any business, corporation, partnership, or other assets, including stocks, bonds, loans,
pledged collateral, and other investments, for you, or your relative, if such investment is with a
business or other entity involved with the County or any municipality within Warren County.  List
the location of all real estate within the county, or within five (5) miles thereof, in which you or your
relative, if any, have an interest, regardless of its value.

Name / Address of
Name Business or Real Estate Description of Investment

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________
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e. Other Income.  Identify the source and nature of any other income in excess of $1,000/year from any
source not described above,  for you and your relative, if any, provided that such income is from a
source that is involved with the County or any municipality within Warren County.

Name / Address of
Name Income Source Nature of Income

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

4. Interest in Contracts

Describe any interest that you or your relative have in any contract involving the County or
municipality within Warren County.

Name Contract Description

________________________ ________________________________________________________

________________________ ________________________________________________________

________________________ ________________________________________________________

________________________ ________________________________________________________

5. Debts.

Describe all debts you or your relative owe to the County or any municipality within Warren County
in excess of $5,000 (eg. outstanding occupancy tax payments or tax liens) as of the date of filing of this
statement. 

Name of Debtor Name of Creditor

_____________________ _____________________________________________

_____________________ _____________________________________________
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_____________________ _____________________________________________

_____________________ _____________________________________________

6. Third-Party Reimbursements.

Identify and describe the source of any third-party reimbursement for travel-related expenditures of
any matter that relates to your official duties. The term “reimbursement” includes any travel-related expenses
provided by anyone other than the County for speaking engagements, conferences, or fact-finding events that
relate to your official duties.

Source Description and Amount  

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

7. Gifts and Honorariums.

Has anyone attempted to influence you by giving you gifts aggregating in excess of $75, received
during the last year by you or your relative, excluding gifts from a relative?  The term “gifts” includes gifts
of cash, property, personal items, payments to third parties on your behalf, forgiveness of debt, honorariums,
and any other payments that are not reportable as income.

If yes, indicate:

Source Description of Gift  

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

The requirements of law relating to the reporting of financial interests are in the public interest and no
adverse inference or unethical or illegal conduct or behavior will be drawn merely from compliance with

C:\Users\allena\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\GSOJNXTL\Introducing Local Law 2 of
2022.final.wpd\art\
6/22/22

allena
Typewritten Text
ITEM 4B - OPTION A - CLEAN COPY

allena
Typewritten Text



PAGE 17 OF 19
RESOLUTION NO. ___ OF 2022

PAGE 17 OF 19

these requirements.

_____________________________________________________________________________________
Signature of Reporting Individual Date

The filer shall provide the Board of Ethics with additional information if requested to do so by the Board
of Ethics.
 
The reporting requirement of this statement is required by New York State Law and the law of Warren
County. Improper use of any of the information contained in this statement by any third person or entity in
violation of privacy or other rights, or to harass or annoy the filer of this statement is separately punishable
under the law.
 
This statement is subject to public disclosure under the New York State Freedom of Information Law
(FOIL), but any information in this statement that is deemed exempt from disclosure by New York State law
or the laws of Warren County shall be redacted. A FOIL request for information contained in this document
will be denied if the information will be used to harass or annoy the filer.

C:\Users\allena\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\GSOJNXTL\Introducing Local Law 2 of
2022.final.wpd\art\
6/22/22

allena
Typewritten Text
ITEM 4B - OPTION A - CLEAN COPY

allena
Typewritten Text



PAGE 18 OF 19
RESOLUTION NO. ___ OF 2022

PAGE 18 OF 19

APPENDIX “C”

WARREN COUNTY

Outside Interest Form

This form is to be filled out if you or any relative is currently or plans to be in the future, an employee, board member, consultant,
owner, contractor or even a passive investor of an entity that: (I) engages in any business or maintains any relationship with The
County (The County); (ii) provides to, or receives from The County any client referrals, or (iii) competes with The County.  The
completed form must be submitted to the County Attorney.

Name: _____________________________________________________

Job Title: _____________________________________________________

If not an employee, describe the nature of your relationship with The County:
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____

Describe the nature of your outside activities in any entity that engages in any business or maintains any relationship with The
County.
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____

Describe the nature of your outside activities in any entity that provides to, or receives from, The County any client referrals.
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____

Describe the nature of your outside activities in any entity that competes with The County.
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____

Date completed and signature
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___________________________________ ___________________________
Signature Date

Date reviewed by Compliance Officer and signature

___________________________________ ___________________________
Signature Date
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“A”
COUNTY OF WARREN

LOCAL LAW NO. 6 OF 2021

“A LOCAL LAW AMENDING AND UPDATING LOCAL LAW NO. 5 OF 2021, ‘A LOCAL
LAW AMENDING AND UPDATING LOCAL LAW NO. 6 OF 2014, WARREN COUNTY ETHICS

AND DISCLOSURE LAW’” 

BE IT ENACTED, by the Board of Supervisors of the County of Warren, New York as follows:

SECTION 1.Title.  This Local Law shall be entitled “A Local Law Amending and Updating Local Law
No. 5 of 2021, ‘A Local Law Amending and Updating Local Law No. 6 of 2014, Warren County Ethics

and Disclosure Law.”

SECTION 2. Purpose.    To update the Financial Disclosure Form included as “Appendix B” in
the Warren County Ethics and Disclosure Law intended to ensure that officers and employees of Warren
County hold their positions to serve and benefit the public, and not for obtaining unwarranted personal
or private gain in the exercise and performance of their official powers and duties. The Board of
Supervisors recognizes that, in furtherance of this fundamental principle, there is a need for clear and
reasonable standards of ethical conduct. This code of ethics establishes those standards.

SECTION 3.  Definitions.  
(a) “Board” means Warren County Board of Supervisors.
(b) “Code” means this Code of Ethics.
(c) “Interest” means a direct or indirect financial or material benefit, but does not include any

benefit arising from the provision or receipt of any services generally available to the
residents or taxpayers of the municipality or an area of the municipality, or a lawful class of
such residents or taxpayers. A municipal officer or employee is deemed to have an interest in
any private organization when he or she, his or her spouse, or a member of his or her
household, is an owner, partner, member, director, officer, employee, or directly, collectively
directly or indirectly owns or controls more than fifty percent (50%) of the organization.

(d) “Municipality” means a county, city, town, village, school district, consolidated health
district, county vocational education and extension board, public library, board of
cooperative educational services, urban renewal agency, a joint water works system
established pursuant to chapter six hundred fifty-four of the laws of nineteen hundred
twenty-seven, or a town or county improvement district, district corporation, or other district
or a joint service established for the purpose of carrying on, performing or financing one or
more improvements or services intended to benefit the health, welfare, safety or convenience
of the inhabitants of such governmental units or to benefit the real property within such units,
an industrial development agency but shall have no application to a city having a population
of one million or more or to a county, school district, or other public agency or facility
therein.

(de) “Municipal officer or employee” means an officer or employee of a municipality,
whether paid or unpaid, including members of any administrative board,
commission or other agency thereof and in the case of a county, shall be deemed
to also include any officer or employee paid from county funds. No person shall
be deemed to be a municipal officer or employee solely by reason of being a
volunteer firefighter or civil defense volunteer, except a fire chief or assistant fire
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chief.a paid or unpaid officer or employee of Warren County, including, but not
limited to, the members of any municipal board and includes elected officials and
officers or employees who hold policy making positions.

(e) “Relative” means a spouse, child or step-child, or dependent.
(f) “Spouse” means a husband or wife of the municipal officer or employee unless living

separate and apart in contemplation of divorce or formal separation. 

SECTION 4.  Applicability.   This code of ethics applies to the officers and employees of
Warren County, and shall replace and supersede all the Warren County Code of Ethics, dated 2014 and
2021.  The provisions of this code of ethics shall apply in addition to all applicable State and local laws
relating to conflicts of interest and ethics including, but not limited to, Article 18 of the General
Municipal Law and all rules, regulations, policies and procedures of Warren County.

SECTION 5.  Prohibition on use of municipal position for personal or private gain.  No
municipal officer or employee shall use his or her municipal position or official powers and duties to
secure a financial or material benefit for himself or herself, a relative, or any private organization in
which he or she is deemed to have an interest. 

SECTION 6.  Disclosure of interest in legislation and other matters.  
(a) Whenever a matter requiring the exercise of discretion comes before a municipal officer or

employee, either individually or as a member of a board, and disposition of the matter could
result in a direct or indirect financial or material benefit to himself or herself, a relative, or
any private organization in which he or she is deemed to have an interest, the County officer
or employee shall refrain from the exercise of discretion in the matter.

(b) The County officer or employee shall also disclose in writing the nature of the interest. The
disclosure shall be made when the matter requiring disclosure first comes before the County
officer or employee, or when the County officer or employee first acquires knowledge of the
interest requiring disclosure, whichever is earlier.

 (c) In the case of a person serving in an elective office, the disclosure shall be filed with the
County Attorney and shall be provided to the Board of Ethics for a proactive review and
consultation should a conflict exist within sixty (60) days of the notice being filed. In all
other cases, the disclosure shall be filed with the person’s supervisor or, if the person does
not have a supervisor, the disclosure shall be filed with the County officer, employee or
board having the power to appoint to the person’s position.

SECTION 7.  Annual Disclosure. 
1) Officers and employees required to file.  The officers and employees of Warren County as set

forth below and more particularly but not necessarily exhaustively set forth on a
representative list of such officers and employees annexed and incorporated herein as
Appendix “A”, shall be required to sign and file an annual disclosure statement.  The form
annual disclosure statement is annexed hereto and incorporated herein as Appendix “B”.  The
Board of Ethics as established under Section 18 hereof shall enforce such filing
requirements, and shall have the authority to review the annual disclosure statements and
shall do so within sixty (60) days of the filing due date and as needed to determine questions
that may arise under this law.  All officers and employees shall comply with General
Municipal Law Article 18 and any amendments or revisions relative to the filing of financial
statements.  
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(a) Elected officials; and
(b) The heads of any agency, department, division, council, board, commission, authority or

bureau of Warren County and their deputies and other persons authorized to act on their
behalf who make policy decisions; and

(c) Officers and employees who hold policymaking positions, including members of boards,
commissions and public authorities of Warren County. A person shall be considered to
hold a policymaking position if he or she meets the following criteria, based either on the
powers and duties of the position held by the person as set forth in the job description or
any applicable law or regulation, or based on the actual duties performed by the person: 
(1) he or she has been determined to be managerial pursuant to Civil Service Law

§201(7) because he or she formulates policy; or
(2) he or she is in the non-competitive class under §2.2 of the rules and regulations of the

New York State Department of Civil Service, provided that the person holds a
position that is designated in any applicable rules and regulations promulgated by the
county civil service commission or County Personnel Officer pursuant to Civil
Service Law §20, on the basis that the position requires the performance of functions
influencing policy; or

(3) he or she exercises responsibilities of a broad scope in the formulation of plans for
the implementation of goals or policy for a county agency or acts as an advisor to an
individual in such a position, and

(d) Officers and employees having discretionary authority with respect to:
(1) Contracts, leases, franchises, concessions, permits, or licenses; or
(2) The purchase, sale, rental, or lease of real property, personal property, or services, or

a contract therefore; or
(3) The obtaining of grants of money or loans; or
(4) Inspections; or
(5) The adoption or repeal of any rule or regulation having the force and effect of law,

and
2) Time and place for filing.    The annual disclosure statements shall be filed with the office of

the County Attorney no later than the 31st of January each year. This filing may be completed
electronically or hard copy as a fillable form, with a copy of certification of completion of
the Warren County electronic ethics training. A complete list of filings shall be provided to
the Board of Ethics members by February 14th of each year. Late or missing submissions
shall be followed up on by the Board of Ethics with the assistance of the County Attorney’s
Office. After ninety (90) days, notification of any outstanding filings shall be sent to the
County Administrator and members of the Board of Supervisors. Disclosure statements must
be updated during the year as circumstances warrant.

SECTION 8.  Recusal and abstention.  
(a) No County officer or employee may directly or indirectly participate in any decision or take

any official action with respect to any matter requiring the exercise of discretion, including
discussing the matter and voting on it, when he or she knows or has reason to know that the
action could confer a direct or indirect financial or material benefit on himself or herself, a
relative, or any private organization in which he or she is deemed to have an interest. 

(b) In the event that this section prohibits a municipal officer or employee from exercising or
performing a power or duty: 
(1) if the power or duty is vested in a municipal officer as a member of a board, then the
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power or duty shall be exercised or performed by the other members of the board; or
(2) if the power or duty that is vested in a municipal officer individually, then the power or

duty shall be exercised or performed by his or her deputy or, if the officer does not have a
deputy, the power or duty shall be performed by another person to whom the officer may
lawfully delegate the function.

(3) if the power or duty is vested in a municipal employee, he or she must refer the matter to
his or her immediate supervisor, and the immediate supervisor shall designate another
person to exercise or perform the power or duty.

SECTION 9.  Prohibition inapplicable; disclosure, recusal and abstention not required.  
(a) This code’s prohibition on use of a municipal position (section 5), disclosure requirements

(sections 6 and 7), and requirements relating to recusal and abstention (section 8), shall not
apply with respect to the following matters:
(1) adoption of Warren County’s annual budget;
(2) any matter requiring the exercise of discretion that directly affects any of the following

groups of people or a lawful class of such groups:
(i) all municipal officers or employees;
(ii) all residents or taxpayers of the municipality or an area of the municipality;  or
(iii) the general public;

(3) any matter that does not require the exercise of discretion.
(b) Recusal and abstention shall not be required with respect to any matter:

(1) which comes before the Warren County Board of Supervisors or standing Committee or
Special Committee thereof when a majority of the board’s or committee’s total
membership would otherwise be prohibited from acting by section 8 of this code;

(2) which comes before a municipal officer when the officer would be prohibited from acting
by section 8 of this code and the matter cannot be lawfully delegated to another person.

SECTION 10.  Investments in conflict with official duties.  
(a) No Warren County officer or employee may acquire the following investments:

(1) investments that can be reasonably expected to require more than sporadic (i.e. three to
four (3-4) times per year) recusal and abstention under section 8 of this code; or

(2) investments that would otherwise impair the person’s independence of judgment in the
exercise or performance of his or her official powers and duties.

(b) This section does not prohibit a Warren County officer or employee from acquiring any other
investments or the following assets:
(1) real property located within Warren County and used as his or her personal residence;
(2) less than five percent (5%) of the stock of a publicly traded corporation; or
(3) bonds or notes issued by a municipality and acquired more than one year after the date on

which the bonds or notes were originally issued.

SECTION 11.  Private employment in conflict with official duties.  
(a) No Warren County officer or employee, during his or her tenure as a municipal officer or

employee, may engage in any private employment, including the rendition of any business,
commercial, professional or other types of services, and including serving as a Board
member, consultant, contractor or passive investor of an entity that engages in any business
or maintains any relationship with Warren County, provides to or oversees from the County
any client referrals or competes with the County when  the employment or activity:
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(1) can be reasonably expected to require more than sporadic recusal and abstention pursuant
to sections 8 and 10 of this code;

(2) can be reasonably expected to require disclosure or use of confidential information
gained by reason of serving as a municipal officer or employee;

(3) violates section 805-a(1)(c) or (d) of the General Municipal Law; or
(4) requires representation of a person or organization other than Warren County in

connection with litigation, negotiations or any other matter to which Warren County is a
party.

(b) Outside Interest Form.  If any Warren County officer or employee or immediate family
member is currently or plans to be in the future an employee, Board member, consultant,
owner, contractor or even a passive investor of an entity that engages in any business or
maintains any relationship with Warren County; provides to or receives from Warren County
any client referrals or competes with Warren County, they must fill out an Outside Interest
Form in the office of the Warren County Attorney, and a copy of the compelted Form must
be provided to the Board of Ethics.  Annexed hereto and made a part hereof as Appendix “C”
is a sample copy of the Outside Interest Form.

SECTION 12.  Future employment.  
(a) No Warren County officer or employee may ask for, pursue or accept a private post-

government employment opportunity with any person or organization that has a matter
requiring the exercise of discretion pending before the Warren County officer or employee,
either individually or as a member of a board, while the matter is pending or within the thirty
(30) days following final disposition of the matter.

(b) No Warren County officer or employee, for the two-year period after serving as a Warren
County officer or employee, may represent or render services to a private person or
organization in connection with any matter involving the exercise of discretion before the
Warren County office, board, department or comparable organizational unit for which he or
she serves.

(c) No Warren County officer or employee, at any time after serving as a Warren County officer
or employee, may represent or render services to a private person or organization in
connection with any particular transaction in which he or she personally and substantially
participated while serving as a Warren County officer or employee.

SECTION 13.  Personal representations and claims permitted.  This Code shall not be construed
as prohibiting a Warren County officer or employee from:

(a) representing himself or herself, or his or her spouse or minor children before Warren County;
or

(b) asserting a claim against Warren County on his or her own behalf, or on behalf of his or her
spouse or minor children.

SECTION 14.  Use of Warren County resources.  
(a) Warren County resources shall be used for lawful Warren County purposes. Warren County

resources include, but are not limited to, municipal personnel, and Warren County’s money,
vehicles, equipment, materials, supplies or other property.

(b) No Warren County officer or employee may use or permit the use of Warren County
resources for personal or private purposes, but this provision shall not be construed as
prohibiting: 
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(1) any use of Warren County resources authorized by law or municipal policy;
(2) the use of Warren County resources for personal or private purposes when provided to a

Warren County officer or employee as part of his or her compensation; or
(3) the occasional and incidental use during the business day of Warren County telephones

and computers for necessary personal matters such as family care and changes in work
schedule.

(c) No Warren County officer or employee shall cause Warren County to spend more than is
reasonably necessary for transportation, meals or lodging in connection with official travel.

(d) All Warren County officers and employees shall take a computerized ethics training course.
This training provides guidance regarding your outside activities while under County
employment. A certification of this training shall be filed with your supervisor annually no
later than January 31st or within ten (10) days of employment with Warren County.

SECTION 15.  Interests in Contracts.  
(a) No Warren County officer or employee may have an interest in a contract that is prohibited

by section 801 of the General Municipal Law.
(b) Every Warren County officer and employee shall disclose interests in contracts with Warren

County at the time and in the manner required by section 803 of the General Municipal Law.

SECTION 16.  Nepotism.  Except as otherwise required by law:
(a) No Warren County officer or employee shall induce others to hire a relative of the officer or

employee.
(b) No Warren County officer or employee, either individually or as a member of a board, may

participate in any decision specifically to appoint, hire, promote, discipline or discharge a
relative for any position at, for or within Warren County or a Warren County board, except: 
(1) A Department Head may undertake to appoint, hire, promote, discipline or discharge a

relative if no other County officer or employee can undertake the action, and the action is
undertaken in accordance with the Civil Service Law and Rules promulgated thereunder
for competitive positions; or

(2) In all other cases, a Department Head may undertake to appoint, hire, promote, discipline
or discharge a relative if no other County officer or employee can undertake the action,
and the Department Head obtains approval from the Board of Supervisors, which may
seek a written advisory opinion from the Board of Ethics, before undertaking the action.

(c) No Warren County officer or employee may immediately or directly manage and/or
supervise a relative in the performance of a relative’s official powers or duties. If a Warren
County officer or employee would be responsible for the management or supervision of a
relative, an alternative supervisory arrangement must be made to manage and supervise the
relative; the management and supervision must be undertaken pursuant to Civil Service Law
and Rules, if applicable, and any decision to appoint, hire, promote, discipline or discharge
must be in accordance with subdivision (b) above.

(d) Any Warren County officer or employee, or prospective officer or employee, may request a
written advisory opinion from the Board of Ethics regarding the implementation of this
Section.

SECTION 17.  Political Solicitations.  
(a) No Warren County officer or employee shall directly or indirectly to compel or induce a

subordinate Warren County officer or employee to make, or promise to make, any political
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contribution, whether by gift of money, service or other thing of value.
(b) No Warren County officer or employee may act or decline to act in relation to appointing,

hiring or promoting, discharging, disciplining, or in any manner changing the official rank,
status or compensation of any Warren County officer or employee, or an applicant for a
position as a Warren County officer or employee, on the basis of the giving or withholding or
neglecting to make any contribution of money or service or any other valuable thing for any
political purpose. 

SECTION 18.  Confidential Information.   No Warren County officer or employee who requires
confidential information in the course of exercising or performing his or her official powers or duties
may disclose or use such information unless the disclosure or use is required by law or in the course of
exercising or performing his or her official powers and duties.

SECTION 19.  Gifts.
(a) No Warren County officer or employee shall solicit, accept or receive a gift in violation of

section 805-a(1)(a) of the General Municipal Law as interpreted in this section.
(b) No Warren County officer or employee may directly or indirectly solicit any gift.
(c) No Warren County officer or employee may accept or receive any gift, or multiple gifts from

the same donor, having an annual aggregate value of seventy-five dollars ($75) or more
when:
(1) the gift reasonably appears to be intended to influence the officer or employee in the

exercise or performance of his or her official powers or duties;
(2) the gift could reasonably be expected to influence the officer or employee in the exercise

or performance of his or her official powers or duties; or
(3) the gift is intended as a reward for any official action on the part of the officer or

employee.
(d) For purposes of this section, a “gift” includes anything of value, whether in the form of

money, service, loan, travel, entertainment, hospitality, thing or promise, or in any other
form. The value of a gift is the gift’s fair market value, determined by the retail cost of the
item or a comparable item. The fair market value of a ticket entitling the holder to food,
refreshments, entertainment, or any other benefit is the face value of the ticket, or the actual
cost to the donor, whichever is greater. Determination of whether multiple gifts from a single
donor exceed seventy-five dollars ($75) must be made by adding together the value of all
gifts received from the donor by an officer or employee during the twelve-month period
preceding the receipt of the most recent gift.

(e) (1) A gift to a Warren County officer or employee is presumed to be intended to influence
the exercise or performance of his or her official powers or duties when the gift is from a
private person or organization that seeks Warren County action involving the exercise of
discretion by or with the participation of the officer or employee.

(2) A gift to a Warren County officer or employee is presumed to be intended as a reward for
official action when the gift is from a private person or organization that has obtained
Warren County action involving the exercise of discretion by or with the participation of
the officer or employee during the preceding twelve months.

(f) This section does not prohibit any other gift, including:
(1) gifts made to Warren County;
(2) gifts from a person with a family or personal relationship with the officer or employee

when the circumstances make it clear that the personal relationship, rather than the
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recipient's status as a Warren County officer or employee, is the primary motivating
factor for the gift;

(3) gifts given on special occasions, such as marriage, illness, or retirement, which are
modest, reasonable and customary;

(4) unsolicited advertising or promotional material of little intrinsic value, such as pens,
pencils, note pads, and calendars;

(5) awards and plaques having a value of seventy-five dollars ($75) or less which are
publicly presented in recognition of service as a Warren County officer or employee, or
other service to the community; or

(6) meals and refreshments provided when a Warren County officer or employee is a speaker
or participant at a job-related professional or educational conference or program and the
meals and refreshments are made available to all participants.

SECTION 20.  Board of Ethics.
(a) There is hereby established a Board of Ethics for Warren County. The Board of Ethics shall

consist of three (3) five (5) members, a majority of whom shall not be officers or employees
of Warren County or a Municipality wholly or partially located in Warren County. One of
the five members one shall be an an appointed oofficer or eemployee of Warren County, one
of the five members shall be an elected officer for a Municipality located in Warren County 
of Warren County, one shall be an elected or appointed officer or employee of a local
Municipality located within Warren County, and one the remaining three members shall be a
members of the public who areis not a County elected or appointed officers or employees of
Warren County or a Municipality located in Warren Countyee, nor an officer, employee,
elected or appointed member of a local Municipality. The members of such the Board of
Ethics shall be appointed by the Board of Supervisors, serve at the pleasure of the appointing
authority, and receive no salary or compensation for their services as members of the Board
of Ethics.  The Board of Supervisors may appoint alternate members for each membereach
category who shall serve in the event a member  is unable to serve due to illness,
unavailability or when a conflict is presented.  Alternate members shall serve at the pleasure
of the appointing authority, and shall receive no salary or compensation for their services as
members of the Board of Ethics.  The Board of Ethics shall be a “public body” as defined by
Public Officers Law § 102(2) and comply with the requirements of the Open Meetings Law
Article 7, Public Officers Law.

(b) A member of the Board of Ethics shall not be an official, officer or committee person of a
political party or hold any similar office or title in a political party.

(c) The Board of Ethics shall render advisory opinions with respect to article 18 of the General
Municipal Law and this code. Such advisory opinions must be rendered pursuant to a written
request under such rules and regulations as the Board of Ethics may  prescribe.  In addition,
the Board of Ethics may make recommendations with respect to the drafting and adoption of
a Code of Ethics, or amendments to the Code of Ethics, upon the request of the Board of
Supervisors. The Board of Ethics may accept from the general public or any of its own
members a complaint or allegation of conflict of interest or violation of this Code of any
officer or employee of Warren County. The Board of Ethics may initiate an investigation
upon its own motion or upon receipt of a sworn complaint alleging a violation, and shall
have the advice of legal counsel employed by the Board of Ethics, or if none, the
municipality’s legal counsel.

(d) The board of ethics may establish such rules and policies that may be necessary for the
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proper discharge of its duties and may utilize the services of the office of the Warren County
Attorney.

(e) This Ethics and Disclosure Policy shall be reviewed and updated as needed with the new
term of each Board, at a minimum of every two years. As such, the members of the Board of
Ethics shall serve for the same duration and coincide with the term of the members of the
Board of Supervisors. The contact information for the members of the Board of Ethics shall
be maintained in the County Attorney’s Office.

(f) Members of the Board of Ethics shall meet at a minimum of twice a year to review disclosure
and certifications of training and as needed. Documentation of the meeting date and time
shall be provided to the County Attorney and the Board of Supervisors.

(g) Members of the Board of Ethics shall be appointed for the remainder of the current term
within sixty (60) days of the effective date of this Local Law, and they shall comply with the
Local Law immediately upon appointment.

SECTION 21.  Posting and distribution.  
(a) The Warren County Administrator or his or her designee must promptly cause a copy of this

Local Law, and a copy of any amendment to this Local Law, to be posted publicly and
conspicuously in each building under Warren County’s control. The code must be posted
within ten (10) days following the date on which the Local Law takes effect. An amendment
to the Local Law must be posted within ten (10) days following the date on which the
amendment takes effect.

(b) The Warren County Administrator or his or her designee must promptly cause a copy of this
Local Law, including any amendments to the Local Law, to be distributed, electronically or
in hard copy, to every person who is or becomes an officer and employee of Warren County,
who must acknowledge receipt to their supervisor within ten (10) days. In addition, the
outside interest form (Appendix C) must be returned, if applicable, to the County Attorney’s
Office.

(c) A copy of this Local Law shall be provided to all new officers and employees within ten (10)
days of employment or assuming office, as the case may be.

(d) Every Warren County officer or employee who receives a copy of this Local Law or an
amendment to the Local Law must acknowledge such receipt in writing. Such
acknowledgments must be filed with the Clerk of the Warren County Board of Supervisors
who must maintain such acknowledgments as a public record.

(e) The failure to post this Local Law or an amendment to the Local Law does not affect either
the applicability or enforceability of the Local Law or the amendment. The failure of a
Warren County officer  or employee to receive a copy of this Local Law of ethics or an
amendment to the Local Law, or to acknowledge receipt thereof in writing, does not affect
either the applicability or enforceability of the Local Law or amendment to the Local Law.

SECTION 22.  Enforcement.  Any Warren County officer or employee who violates this Local
Law may be censured, fined, suspended or removed from office or employment in the manner provided
by law. Any County officer or employee who is being disciplined for violation of this Local Law must
be referred by the officer’s or employee’s supervisor to the Board of Ethics for an opinion that will be
added to the person’s personnel file.

SECTION 23. Severability.  In the event that any provision of this Local Law shall be
determined by a Court of Law to be illegal and/or unenforceable, the Local Law, to the extent the Courts
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have determined practical shall continue in full force and effect as if the said illegal or unenforceable
provision were not contained a part thereof.

SECTION 24.   Effective date.  This Local Law shall take effect immediately upon filing with
the Secretary of State.
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APPENDIX “A”

The following Warren County officers and employees shall file a financial disclosure statement
as provided by the Warren County Code of Ethics:

Supervisor, Warren County Board of Supervisors
Clerk of the Warren County Board of Supervisors
Deputy Clerk of the Warren County Board of Supervisors
District Attorney
Assistant District Attorney
Public Defender
Assistant Public Defender
Warren County Administrator
Assistant to the Warren County Administrator 
County Auditor
County Treasurer
Deputy County Treasurer
Budget Officer
Purchasing Agent
Deputy Purchasing Agent
Director of Real Property Tax Services
Deputy Director of Real Property Tax Services
County Clerk
Deputy County Clerk
County Attorney
Assistant County Attorney
Director, County Human Resources
Personnel Officer
Commissioners of Elections
Deputy Commissioners of Elections
Superintendent of Public Works
Deputy Superintendent Public Works
Deputy Superintendent Public Works/Operations
Airport Manager
Director of Probation
Sheriff
Undersheriff
Lieutenant, Sheriff’s Office
Director of Public Health/Patient Services, Health Services
Assistant Director Public Health
Assistant Director Patient Services
Director, Community Mental Health Services
Assistant Director of Mental Health
Commissioner of Social Services
Deputy Commissioner of Social Services
Social Services Attorney
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Appendix “A” con’t

Assistant Social Services Attorney
Director Countryside Adult Home
Director of Employment and Training
Director of Tourism
Director of Weights & Measures
Director, Office for the Aging
County Historian
Warren County Planner
Associate Warren County Planner
Administrator, Fire Prevention and Building Code Enforcement
Administrator, Self-Insurance
Deputy Insurance Administrator
Director, Veterans’ Services Agency
Director of Information Technology
Director, Office of Emergency Services
Fire Coordinator
Executive Director Lake Champlain/Lake George Regional Planning Board
Warren County Coroner
Warren County Medical Examiner
Director, Soil and Water Conservation District
Members of the Board of Ethics
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APPENDIX “B”

ANNUAL STATEMENT OF FINANCIAL DISCLOSURE
COUNTY OF WARREN FORM F-100

FOR 20______

1. Name and Address

____________________________________________________________________________________
Last Name Middle Initial First Name

____________________________________________________________________________________
Title

____________________________________________________________________________________
Department or Agency

____________________________________________________________________________________
County Address

____________________________________________________________________________________
County Telephone

2. Does any relative currently work for Warren County? If so, please provide the name(s) of the
relative, the name of the County department, the relative’s title and the date of hire.

____________________________________________________________________________________

____________________________________________________________________________________

3. Financial Interests.

a. Business Positions.  List any office, trusteeship, directorship, partnership, or other position in
any business, association, proprietary, or not-for-profit organization held by you, and your
relative, if any, for businesses that are involved with the County or any municipality within
Warren County.

Name Position Organization Local Agency &
Nature of Involvement

____________________ ________________ ______________ ________________________

____________________ ________________ ______________ ________________________

____________________ ________________ ______________ ________________________
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____________________ ________________ ______________ ________________________

b. Outside Employment.  Describe any outside occupation, employment, trade, business, or
profession providing more than $1,000 per year for you, your spouse, and your relative if  the
outside employment is involved with the County or any municipality within Warren County.

Name Position Organization    Local Agency &     
(Name / Address)    Nature of Involvement        

____________________ _________ _______________________    ______________________  

____________________ _________ _______________________    ______________________  
  

____________________ _________ _______________________    ______________________  
  

____________________ _________ _______________________    ______________________  
  

c. Future Employment.  Describe any contract, promise or other agreement between you and
anyone else with respect to your employment after leaving your County office or position, if
such agreement is with a person or business involved with the County or any municipality within
Warren County.

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

d. Investments.  Itemize and describe all investments in excess of $5,000 or five percent (5%) of
the value in any business, corporation, partnership, or other assets, including stocks, bonds,
loans, pledged collateral, and other investments, for you, or your relative, if such investment is
with a business or other entity involved with the County or any municipality within Warren
County.  List the location of all real estate within the county, or within five (5) miles thereof, in
which you or your relative, if any, have an interest, regardless of its value.

Name / Address of
Name Business or Real Estate Description of Investment

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________
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e. Other Income.  Identify the source and nature of any other income in excess of $1,000/year from
any source not described above,  for you and your relative, if any, provided that such income is
from a source that is involved with the County or any municipality within Warren County.

Name / Address of
Name Income Source Nature of Income

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

4. Interest in Contracts

Describe any interest that you or your relative have in any contract involving the County or
municipality within Warren County.

Name Contract Description

________________________ ________________________________________________________

________________________ ________________________________________________________

________________________ ________________________________________________________

________________________ ________________________________________________________

5. Debts.

Describe all debts you or your relative owe to the County or any municipality within Warren
County in excess of $5,000 (eg. outstanding occupancy tax payments or tax liens) as of the date of filing
of this statement. 

Name of Debtor Name of Creditor

_____________________ _____________________________________________

_____________________ _____________________________________________
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_____________________ _____________________________________________

_____________________ _____________________________________________

6. Third-Party Reimbursements.

Identify and describe the source of any third-party reimbursement for travel-related expenditures
of any matter that relates to your official duties. The term “reimbursement” includes any travel-related
expenses provided by anyone other than the County for speaking engagements, conferences, or fact-
finding events that relate to your official duties.

Source Description and Amount  

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

7. Gifts and Honorariums.

Has anyone attempted to influence you by giving you gifts aggregating in excess of $75,
received during the last year by you or your relative, excluding gifts from a relative?  The term “gifts”
includes gifts of cash, property, personal items, payments to third parties on your behalf, forgiveness of
debt, honorariums, and any other payments that are not reportable as income.

If yes, indicate:

Source Description of Gift  

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

The requirements of law relating to the reporting of financial interests are in the public interest and no
adverse inference or unethical or illegal conduct or behavior will be drawn merely from compliance
with these requirements.
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____________________________________________________________________________________
_
Signature of Reporting Individual Date

The filer shall provide the Board of Ethics with additional information if requested to do so by the Board
of Ethics.
 
The reporting requirement of this statement is required by New York State Law and the law of Warren
County. Improper use of any of the information contained in this statement by any third person or entity
in violation of privacy or other rights, or to harass or annoy the filer of this statement is separately
punishable under the law.
 
This statement is subject to public disclosure under the New York State Freedom of Information Law
(FOIL), but any information in this statement that is deemed exempt from disclosure by New York State
law or the laws of Warren County shall be redacted. A FOIL request for information contained in this
document will be denied if the information will be used to harass or annoy the filer.
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APPENDIX “C”

WARREN COUNTY

Outside Interest Form

This form is to be filled out if you or any relative is currently or plans to be in the future, an employee, board member,
consultant, owner, contractor or even a passive investor of an entity that: (I) engages in any business or maintains any
relationship with The County (The County); (ii) provides to, or receives from The County any client referrals, or (iii)
competes with The County.  The completed form must be submitted to the County Attorney.

Name: _____________________________________________________

Job Title: _____________________________________________________

If not an employee, describe the nature of your relationship with The County:
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Describe the nature of your outside activities in any entity that engages in any business or maintains any relationship with The
County.
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Describe the nature of your outside activities in any entity that provides to, or receives from, The County any client referrals.
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Describe the nature of your outside activities in any entity that competes with The County.
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Date completed and signature

___________________________________ ___________________________
Signature Date

Date reviewed by Compliance Officer and signature

___________________________________ ___________________________
Signature Date
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“A”
COUNTY OF WARREN

LOCAL LAW NO. 6 OF 2021

“A LOCAL LAW AMENDING AND UPDATING LOCAL LAW NO. 5 OF 2021, ‘A LOCAL
LAW AMENDING AND UPDATING LOCAL LAW NO. 6 OF 2014, WARREN COUNTY ETHICS

AND DISCLOSURE LAW’” 

BE IT ENACTED, by the Board of Supervisors of the County of Warren, New York as follows:

SECTION 1.Title.  This Local Law shall be entitled “A Local Law Amending and Updating Local Law
No. 5 of 2021, ‘A Local Law Amending and Updating Local Law No. 6 of 2014, Warren County Ethics

and Disclosure Law.”

SECTION 2. Purpose.    To update the Financial Disclosure Form included as “Appendix B” in
the Warren County Ethics and Disclosure Law intended to ensure that officers and employees of Warren
County hold their positions to serve and benefit the public, and not for obtaining unwarranted personal
or private gain in the exercise and performance of their official powers and duties. The Board of
Supervisors recognizes that, in furtherance of this fundamental principle, there is a need for clear and
reasonable standards of ethical conduct. This code of ethics establishes those standards.

SECTION 3.  Definitions.  
(a) “Board” means Warren County Board of Supervisors.
(b) “Code” means this Code of Ethics.
(c) “Interest” means a direct or indirect financial or material benefit, but does not include any

benefit arising from the provision or receipt of any services generally available to the
residents or taxpayers of the municipality or an area of the municipality, or a lawful class of
such residents or taxpayers. A municipal officer or employee is deemed to have an interest in
any private organization when he or she, his or her spouse, or a member of his or her
household, is an owner, partner, member, director, officer, employee, or directly, collectively
directly or indirectly owns or controls more than fifty percent (50%) of the organization.

(d) “Municipality” means a county, city, town, village, school district, consolidated health
district, county vocational education and extension board, public library, board of
cooperative educational services, urban renewal agency, a joint water works system
established pursuant to chapter six hundred fifty-four of the laws of nineteen hundred
twenty-seven, or a town or county improvement district, district corporation, or other district
or a joint service established for the purpose of carrying on, performing or financing one or
more improvements or services intended to benefit the health, welfare, safety or convenience
of the inhabitants of such governmental units or to benefit the real property within such units,
an industrial development agency but shall have no application to a city having a population
of one million or more or to a county, school district, or other public agency or facility
therein.

(e) “Municipal officer or employee” means an officer or employee of a municipality, whether
paid or unpaid, including members of any administrative board, commission or other agency
thereof and in the case of a county, shall be deemed to also include any officer or employee
paid from county funds. No person shall be deemed to be a municipal officer or employee
solely by reason of being a volunteer firefighter or civil defense volunteer, except a fire chief
or assistant fire chief.
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(e) “Relative” means a spouse, child or step-child, or dependent.
(f) “Spouse” means a husband or wife of the municipal officer or employee unless living

separate and apart in contemplation of divorce or formal separation. 

SECTION 4.  Applicability.   This code of ethics applies to the officers and employees of
Warren County, and shall replace and supersede all Warren County Code of Ethics, dated 2014 and
2021.  The provisions of this code of ethics shall apply in addition to all applicable State and local laws
relating to conflicts of interest and ethics including, but not limited to, Article 18 of the General
Municipal Law and all rules, regulations, policies and procedures of Warren County.

SECTION 5.  Prohibition on use of municipal position for personal or private gain.  No
municipal officer or employee shall use his or her municipal position or official powers and duties to
secure a financial or material benefit for himself or herself, a relative, or any private organization in
which he or she is deemed to have an interest. 

SECTION 6.  Disclosure of interest in legislation and other matters.  
(a) Whenever a matter requiring the exercise of discretion comes before a municipal officer or

employee, either individually or as a member of a board, and disposition of the matter could
result in a direct or indirect financial or material benefit to himself or herself, a relative, or
any private organization in which he or she is deemed to have an interest, the County officer
or employee shall refrain from the exercise of discretion in the matter.

(b) The County officer or employee shall also disclose in writing the nature of the interest. The
disclosure shall be made when the matter requiring disclosure first comes before the County
officer or employee, or when the County officer or employee first acquires knowledge of the
interest requiring disclosure, whichever is earlier.

 (c) In the case of a person serving in an elective office, the disclosure shall be filed with the
County Attorney and shall be provided to the Board of Ethics for a proactive review and
consultation should a conflict exist within sixty (60) days of the notice being filed. In all
other cases, the disclosure shall be filed with the person’s supervisor or, if the person does
not have a supervisor, the disclosure shall be filed with the County officer, employee or
board having the power to appoint to the person’s position.

SECTION 7.  Annual Disclosure. 
1) Officers and employees required to file.  The officers and employees of Warren County as set

forth below and more particularly but not necessarily exhaustively set forth on a
representative list of such officers and employees annexed and incorporated herein as
Appendix “A”, shall be required to sign and file an annual disclosure statement.  The form
annual disclosure statement is annexed hereto and incorporated herein as Appendix “B”.  The
Board of Ethics as established under Section 18 hereof shall enforce such filing
requirements, and shall have the authority to review the annual disclosure statements and
shall do so within sixty (60) days of the filing due date and as needed to determine questions
that may arise under this law.  All officers and employees shall comply with General
Municipal Law Article 18 and any amendments or revisions relative to the filing of financial
statements.  
(a) Elected officials; and
(b) The heads of any agency, department, division, council, board, commission, authority or

bureau of Warren County and their deputies and other persons authorized to act on their
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behalf who make policy decisions; and
(c) Officers and employees who hold policymaking positions, including members of boards,

commissions and public authorities of Warren County. A person shall be considered to
hold a policymaking position if he or she meets the following criteria, based either on the
powers and duties of the position held by the person as set forth in the job description or
any applicable law or regulation, or based on the actual duties performed by the person: 
(1) he or she has been determined to be managerial pursuant to Civil Service Law

§201(7) because he or she formulates policy; or
(2) he or she is in the non-competitive class under §2.2 of the rules and regulations of the

New York State Department of Civil Service, provided that the person holds a
position that is designated in any applicable rules and regulations promulgated by the
county civil service commission or County Personnel Officer pursuant to Civil
Service Law §20, on the basis that the position requires the performance of functions
influencing policy; or

(3) he or she exercises responsibilities of a broad scope in the formulation of plans for
the implementation of goals or policy for a county agency or acts as an advisor to an
individual in such a position, and

(d) Officers and employees having discretionary authority with respect to:
(1) Contracts, leases, franchises, concessions, permits, or licenses; or
(2) The purchase, sale, rental, or lease of real property, personal property, or services, or

a contract therefore; or
(3) The obtaining of grants of money or loans; or
(4) Inspections; or
(5) The adoption or repeal of any rule or regulation having the force and effect of law,

and
2) Time and place for filing.    The annual disclosure statements shall be filed with the office of

the County Attorney no later than the 31st of January each year. This filing may be completed
electronically or hard copy as a fillable form, with a copy of certification of completion of
the Warren County electronic ethics training. A complete list of filings shall be provided to
the Board of Ethics members by February 14th of each year. Late or missing submissions
shall be followed up on by the Board of Ethics with the assistance of the County Attorney’s
Office. After ninety (90) days, notification of any outstanding filings shall be sent to the
County Administrator and members of the Board of Supervisors. Disclosure statements must
be updated during the year as circumstances warrant.

SECTION 8.  Recusal and abstention.  
(a) No County officer or employee may directly or indirectly participate in any decision or take

any official action with respect to any matter requiring the exercise of discretion, including
discussing the matter and voting on it, when he or she knows or has reason to know that the
action could confer a direct or indirect financial or material benefit on himself or herself, a
relative, or any private organization in which he or she is deemed to have an interest. 

(b) In the event that this section prohibits a municipal officer or employee from exercising or
performing a power or duty: 
(1) if the power or duty is vested in a municipal officer as a member of a board, then the

power or duty shall be exercised or performed by the other members of the board; or
(2) if the power or duty that is vested in a municipal officer individually, then the power or

duty shall be exercised or performed by his or her deputy or, if the officer does not have a
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deputy, the power or duty shall be performed by another person to whom the officer may
lawfully delegate the function.

(3) if the power or duty is vested in a municipal employee, he or she must refer the matter to
his or her immediate supervisor, and the immediate supervisor shall designate another
person to exercise or perform the power or duty.

SECTION 9.  Prohibition inapplicable; disclosure, recusal and abstention not required.  
(a) This code’s prohibition on use of a municipal position (section 5), disclosure requirements

(sections 6 and 7), and requirements relating to recusal and abstention (section 8), shall not
apply with respect to the following matters:
(1) adoption of Warren County’s annual budget;
(2) any matter requiring the exercise of discretion that directly affects any of the following

groups of people or a lawful class of such groups:
(i) all municipal officers or employees;
(ii) all residents or taxpayers of the municipality or an area of the municipality;  or
(iii) the general public;

(3) any matter that does not require the exercise of discretion.
(b) Recusal and abstention shall not be required with respect to any matter:

(1) which comes before the Warren County Board of Supervisors or standing Committee or
Special Committee thereof when a majority of the board’s or committee’s total
membership would otherwise be prohibited from acting by section 8 of this code;

(2) which comes before a municipal officer when the officer would be prohibited from acting
by section 8 of this code and the matter cannot be lawfully delegated to another person.

SECTION 10.  Investments in conflict with official duties.  
(a) No Warren County officer or employee may acquire the following investments:

(1) investments that can be reasonably expected to require more than sporadic (i.e. three to
four (3-4) times per year) recusal and abstention under section 8 of this code; or

(2) investments that would otherwise impair the person’s independence of judgment in the
exercise or performance of his or her official powers and duties.

(b) This section does not prohibit a Warren County officer or employee from acquiring any other
investments or the following assets:
(1) real property located within Warren County and used as his or her personal residence;
(2) less than five percent (5%) of the stock of a publicly traded corporation; or
(3) bonds or notes issued by a municipality and acquired more than one year after the date on

which the bonds or notes were originally issued.

SECTION 11.  Private employment in conflict with official duties.  
(a) No Warren County officer or employee, during his or her tenure as a municipal officer or

employee, may engage in any private employment, including the rendition of any business,
commercial, professional or other types of services, and including serving as a Board
member, consultant, contractor or passive investor of an entity that engages in any business
or maintains any relationship with Warren County, provides to or oversees from the County
any client referrals or competes with the County when  the employment or activity:
(1) can be reasonably expected to require more than sporadic recusal and abstention pursuant

to sections 8 and 10 of this code;
(2) can be reasonably expected to require disclosure or use of confidential information
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gained by reason of serving as a municipal officer or employee;
(3) violates section 805-a(1)(c) or (d) of the General Municipal Law; or
(4) requires representation of a person or organization other than Warren County in

connection with litigation, negotiations or any other matter to which Warren County is a
party.

(b) Outside Interest Form.  If any Warren County officer or employee or immediate family
member is currently or plans to be in the future an employee, Board member, consultant,
owner, contractor or even a passive investor of an entity that engages in any business or
maintains any relationship with Warren County; provides to or receives from Warren County
any client referrals or competes with Warren County, they must fill out an Outside Interest
Form in the office of the Warren County Attorney, and a copy of the compelted Form must
be provided to the Board of Ethics.  Annexed hereto and made a part hereof as Appendix “C”
is a sample copy of the Outside Interest Form.

SECTION 12.  Future employment.  
(a) No Warren County officer or employee may ask for, pursue or accept a private post-

government employment opportunity with any person or organization that has a matter
requiring the exercise of discretion pending before the Warren County officer or employee,
either individually or as a member of a board, while the matter is pending or within the thirty
(30) days following final disposition of the matter.

(b) No Warren County officer or employee, for the two-year period after serving as a Warren
County officer or employee, may represent or render services to a private person or
organization in connection with any matter involving the exercise of discretion before the
Warren County office, board, department or comparable organizational unit for which he or
she serves.

(c) No Warren County officer or employee, at any time after serving as a Warren County officer
or employee, may represent or render services to a private person or organization in
connection with any particular transaction in which he or she personally and substantially
participated while serving as a Warren County officer or employee.

SECTION 13.  Personal representations and claims permitted.  This Code shall not be construed
as prohibiting a Warren County officer or employee from:

(a) representing himself or herself, or his or her spouse or minor children before Warren County;
or

(b) asserting a claim against Warren County on his or her own behalf, or on behalf of his or her
spouse or minor children.

SECTION 14.  Use of Warren County resources.  
(a) Warren County resources shall be used for lawful Warren County purposes. Warren County

resources include, but are not limited to, municipal personnel, and Warren County’s money,
vehicles, equipment, materials, supplies or other property.

(b) No Warren County officer or employee may use or permit the use of Warren County
resources for personal or private purposes, but this provision shall not be construed as
prohibiting: 
(1) any use of Warren County resources authorized by law or municipal policy;
(2) the use of Warren County resources for personal or private purposes when provided to a

Warren County officer or employee as part of his or her compensation; or
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(3) the occasional and incidental use during the business day of Warren County telephones
and computers for necessary personal matters such as family care and changes in work
schedule.

(c) No Warren County officer or employee shall cause Warren County to spend more than is
reasonably necessary for transportation, meals or lodging in connection with official travel.

(d) All Warren County officers and employees shall take a computerized ethics training course.
This training provides guidance regarding your outside activities while under County
employment. A certification of this training shall be filed with your supervisor annually no
later than January 31st or within ten (10) days of employment with Warren County.

SECTION 15.  Interests in Contracts.  
(a) No Warren County officer or employee may have an interest in a contract that is prohibited

by section 801 of the General Municipal Law.
(b) Every Warren County officer and employee shall disclose interests in contracts with Warren

County at the time and in the manner required by section 803 of the General Municipal Law.

SECTION 16.  Nepotism.  Except as otherwise required by law:
(a) No Warren County officer or employee shall induce others to hire a relative of the officer or

employee.
(b) No Warren County officer or employee, either individually or as a member of a board, may

participate in any decision specifically to appoint, hire, promote, discipline or discharge a
relative for any position at, for or within Warren County or a Warren County board, except: 
(1) A Department Head may undertake to appoint, hire, promote, discipline or discharge a

relative if no other County officer or employee can undertake the action, and the action is
undertaken in accordance with the Civil Service Law and Rules promulgated thereunder
for competitive positions; or

(2) In all other cases, a Department Head may undertake to appoint, hire, promote, discipline
or discharge a relative if no other County officer or employee can undertake the action,
and the Department Head obtains approval from the Board of Supervisors, which may
seek a written advisory opinion from the Board of Ethics, before undertaking the action.

(c) No Warren County officer or employee may immediately or directly manage and/or
supervise a relative in the performance of a relative’s official powers or duties. If a Warren
County officer or employee would be responsible for the management or supervision of a
relative, an alternative supervisory arrangement must be made to manage and supervise the
relative; the management and supervision must be undertaken pursuant to Civil Service Law
and Rules, if applicable, and any decision to appoint, hire, promote, discipline or discharge
must be in accordance with subdivision (b) above.

(d) Any Warren County officer or employee, or prospective officer or employee, may request a
written advisory opinion from the Board of Ethics regarding the implementation of this
Section.

SECTION 17.  Political Solicitations.  
(a) No Warren County officer or employee shall directly or indirectly to compel or induce a

subordinate Warren County officer or employee to make, or promise to make, any political
contribution, whether by gift of money, service or other thing of value.

(b) No Warren County officer or employee may act or decline to act in relation to appointing,
hiring or promoting, discharging, disciplining, or in any manner changing the official rank,
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status or compensation of any Warren County officer or employee, or an applicant for a
position as a Warren County officer or employee, on the basis of the giving or withholding or
neglecting to make any contribution of money or service or any other valuable thing for any
political purpose. 

SECTION 18.  Confidential Information.   No Warren County officer or employee who requires
confidential information in the course of exercising or performing his or her official powers or duties
may disclose or use such information unless the disclosure or use is required by law or in the course of
exercising or performing his or her official powers and duties.

SECTION 19.  Gifts.
(a) No Warren County officer or employee shall solicit, accept or receive a gift in violation of

section 805-a(1)(a) of the General Municipal Law as interpreted in this section.
(b) No Warren County officer or employee may directly or indirectly solicit any gift.
(c) No Warren County officer or employee may accept or receive any gift, or multiple gifts from

the same donor, having an annual aggregate value of seventy-five dollars ($75) or more
when:
(1) the gift reasonably appears to be intended to influence the officer or employee in the

exercise or performance of his or her official powers or duties;
(2) the gift could reasonably be expected to influence the officer or employee in the exercise

or performance of his or her official powers or duties; or
(3) the gift is intended as a reward for any official action on the part of the officer or

employee.
(d) For purposes of this section, a “gift” includes anything of value, whether in the form of

money, service, loan, travel, entertainment, hospitality, thing or promise, or in any other
form. The value of a gift is the gift’s fair market value, determined by the retail cost of the
item or a comparable item. The fair market value of a ticket entitling the holder to food,
refreshments, entertainment, or any other benefit is the face value of the ticket, or the actual
cost to the donor, whichever is greater. Determination of whether multiple gifts from a single
donor exceed seventy-five dollars ($75) must be made by adding together the value of all
gifts received from the donor by an officer or employee during the twelve-month period
preceding the receipt of the most recent gift.

(e) (1) A gift to a Warren County officer or employee is presumed to be intended to influence
the exercise or performance of his or her official powers or duties when the gift is from a
private person or organization that seeks Warren County action involving the exercise of
discretion by or with the participation of the officer or employee.

(2) A gift to a Warren County officer or employee is presumed to be intended as a reward for
official action when the gift is from a private person or organization that has obtained
Warren County action involving the exercise of discretion by or with the participation of
the officer or employee during the preceding twelve months.

(f) This section does not prohibit any other gift, including:
(1) gifts made to Warren County;
(2) gifts from a person with a family or personal relationship with the officer or employee

when the circumstances make it clear that the personal relationship, rather than the
recipient's status as a Warren County officer or employee, is the primary motivating
factor for the gift;

(3) gifts given on special occasions, such as marriage, illness, or retirement, which are
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modest, reasonable and customary;
(4) unsolicited advertising or promotional material of little intrinsic value, such as pens,

pencils, note pads, and calendars;
(5) awards and plaques having a value of seventy-five dollars ($75) or less which are

publicly presented in recognition of service as a Warren County officer or employee, or
other service to the community; or

(6) meals and refreshments provided when a Warren County officer or employee is a speaker
or participant at a job-related professional or educational conference or program and the
meals and refreshments are made available to all participants.

SECTION 20.  Board of Ethics.
(a) There is hereby established a Board of Ethics for Warren County. The Board of Ethics shall

consist of  five (5) members, a majority of whom shall not be officers or employees of
Warren County or a Municipality wholly or partially located in Warren County. One of the
five members shall be an appointed officer or employee of Warren County, one of the five
members shall be an elected officer for a Municipality located in Warren County and  the
remaining three members shall be members of the public who are not  elected or appointed
officers or employees of Warren County or a Municipality located in Warren County. The
members of  the Board of Ethics shall be appointed by the Board of Supervisors, serve at the
pleasure of the appointing authority, and receive no salary or compensation for their services
as members of the Board of Ethics.  The Board of Supervisors may appoint alternate
members for each member who shall serve in the event a member is unable to serve due to
illness, unavailability or when a conflict is presented.  Alternate members shall serve at the
pleasure of the appointing authority and shall receive no salary or compensation for their
services as members of the Board of Ethics.  The Board of Ethics shall be a “public body” as
defined by Public Officers Law § 102(2) and comply with the requirements of the Open
Meetings Law Article 7, Public Officers Law.

(b) A member of the Board of Ethics shall not be an official, officer or committee person of a
political party or hold any similar office or title in a political party.

(c) The Board of Ethics shall render advisory opinions with respect to article 18 of the General
Municipal Law and this code. Such advisory opinions must be rendered pursuant to a written
request under such rules and regulations as the Board of Ethics may  prescribe.  In addition,
the Board of Ethics may make recommendations with respect to the drafting and adoption of
a Code of Ethics, or amendments to the Code of Ethics, upon the request of the Board of
Supervisors. The Board of Ethics may accept from the general public or any of its own
members a complaint or allegation of conflict of interest or violation of this Code of any
officer or employee of Warren County. The Board of Ethics may initiate an investigation
upon its own motion or upon receipt of a sworn complaint alleging a violation, and shall
have the advice of legal counsel employed by the Board of Ethics, or if none, the
municipality’s legal counsel.

(d) The board of ethics may establish such rules and policies that may be necessary for the
proper discharge of its duties and may utilize the services of the office of the Warren County
Attorney.

(e) This Ethics and Disclosure Policy shall be reviewed and updated as needed with the new
term of each Board, at a minimum of every two years. As such, the members of the Board of
Ethics shall serve for the same duration and coincide with the term of the members of the
Board of Supervisors. The contact information for the members of the Board of Ethics shall
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be maintained in the County Attorney’s Office.
(f) Members of the Board of Ethics shall meet at a minimum of twice a year to review disclosure

and certifications of training and as needed. Documentation of the meeting date and time
shall be provided to the County Attorney and the Board of Supervisors.

(g) Members of the Board of Ethics shall be appointed for the remainder of the current term
within sixty (60) days of the effective date of this Local Law, and they shall comply with the
Local Law immediately upon appointment.

SECTION 21.  Posting and distribution.  
(a) The Warren County Administrator or his or her designee must promptly cause a copy of this

Local Law, and a copy of any amendment to this Local Law, to be posted publicly and
conspicuously in each building under Warren County’s control. The code must be posted
within ten (10) days following the date on which the Local Law takes effect. An amendment
to the Local Law must be posted within ten (10) days following the date on which the
amendment takes effect.

(b) The Warren County Administrator or his or her designee must promptly cause a copy of this
Local Law, including any amendments to the Local Law, to be distributed, electronically or
in hard copy, to every person who is or becomes an officer and employee of Warren County,
who must acknowledge receipt to their supervisor within ten (10) days. In addition, the
outside interest form (Appendix C) must be returned, if applicable, to the County Attorney’s
Office.

(c) A copy of this Local Law shall be provided to all new officers and employees within ten (10)
days of employment or assuming office, as the case may be.

(d) Every Warren County officer or employee who receives a copy of this Local Law or an
amendment to the Local Law must acknowledge such receipt in writing. Such
acknowledgments must be filed with the Clerk of the Warren County Board of Supervisors
who must maintain such acknowledgments as a public record.

(e) The failure to post this Local Law or an amendment to the Local Law does not affect either
the applicability or enforceability of the Local Law or the amendment. The failure of a
Warren County officer  or employee to receive a copy of this Local Law of ethics or an
amendment to the Local Law, or to acknowledge receipt thereof in writing, does not affect
either the applicability or enforceability of the Local Law or amendment to the Local Law.

SECTION 22.  Enforcement.  Any Warren County officer or employee who violates this Local
Law may be censured, fined, suspended or removed from office or employment in the manner provided
by law. Any County officer or employee who is being disciplined for violation of this Local Law must
be referred by the officer’s or employee’s supervisor to the Board of Ethics for an opinion that will be
added to the person’s personnel file.

SECTION 23. Severability.  In the event that any provision of this Local Law shall be
determined by a Court of Law to be illegal and/or unenforceable, the Local Law, to the extent the Courts
have determined practical shall continue in full force and effect as if the said illegal or unenforceable
provision were not contained a part thereof.

SECTION 24.   Effective date.  This Local Law shall take effect immediately upon filing with
the Secretary of State.
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APPENDIX “A”

The following Warren County officers and employees shall file a financial disclosure statement
as provided by the Warren County Code of Ethics:

Supervisor, Warren County Board of Supervisors
Clerk of the Warren County Board of Supervisors
Deputy Clerk of the Warren County Board of Supervisors
District Attorney
Assistant District Attorney
Public Defender
Assistant Public Defender
Warren County Administrator
Assistant to the Warren County Administrator 
County Auditor
County Treasurer
Deputy County Treasurer
Budget Officer
Purchasing Agent
Deputy Purchasing Agent
Director of Real Property Tax Services
Deputy Director of Real Property Tax Services
County Clerk
Deputy County Clerk
County Attorney
Assistant County Attorney
Director, County Human Resources
Personnel Officer
Commissioners of Elections
Deputy Commissioners of Elections
Superintendent of Public Works
Deputy Superintendent Public Works
Deputy Superintendent Public Works/Operations
Airport Manager
Director of Probation
Sheriff
Undersheriff
Lieutenant, Sheriff’s Office
Director of Public Health/Patient Services, Health Services
Assistant Director Public Health
Assistant Director Patient Services
Director, Community Mental Health Services
Assistant Director of Mental Health
Commissioner of Social Services
Deputy Commissioner of Social Services
Social Services Attorney
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Appendix “A” con’t

Assistant Social Services Attorney
Director Countryside Adult Home
Director of Employment and Training
Director of Tourism
Director of Weights & Measures
Director, Office for the Aging
County Historian
Warren County Planner
Associate Warren County Planner
Administrator, Fire Prevention and Building Code Enforcement
Administrator, Self-Insurance
Deputy Insurance Administrator
Director, Veterans’ Services Agency
Director of Information Technology
Director, Office of Emergency Services
Fire Coordinator
Executive Director Lake Champlain/Lake George Regional Planning Board
Warren County Coroner
Warren County Medical Examiner
Director, Soil and Water Conservation District
Members of the Board of Ethics
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APPENDIX “B”

ANNUAL STATEMENT OF FINANCIAL DISCLOSURE
COUNTY OF WARREN FORM F-100

FOR 20______

1. Name and Address

____________________________________________________________________________________
Last Name Middle Initial First Name

____________________________________________________________________________________
Title

____________________________________________________________________________________
Department or Agency

____________________________________________________________________________________
County Address

____________________________________________________________________________________
County Telephone

2. Does any relative currently work for Warren County? If so, please provide the name(s) of the
relative, the name of the County department, the relative’s title and the date of hire.

____________________________________________________________________________________

____________________________________________________________________________________

3. Financial Interests.

a. Business Positions.  List any office, trusteeship, directorship, partnership, or other position in
any business, association, proprietary, or not-for-profit organization held by you, and your
relative, if any, for businesses that are involved with the County or any municipality within
Warren County.

Name Position Organization Local Agency &
Nature of Involvement

____________________ ________________ ______________ ________________________

____________________ ________________ ______________ ________________________

____________________ ________________ ______________ ________________________
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____________________ ________________ ______________ ________________________

b. Outside Employment.  Describe any outside occupation, employment, trade, business, or
profession providing more than $1,000 per year for you, your spouse, and your relative if  the
outside employment is involved with the County or any municipality within Warren County.

Name Position Organization    Local Agency &     
(Name / Address)    Nature of Involvement        

____________________ _________ _______________________    ______________________  

____________________ _________ _______________________    ______________________  
  

____________________ _________ _______________________    ______________________  
  

____________________ _________ _______________________    ______________________  
  

c. Future Employment.  Describe any contract, promise or other agreement between you and
anyone else with respect to your employment after leaving your County office or position, if
such agreement is with a person or business involved with the County or any municipality within
Warren County.

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

d. Investments.  Itemize and describe all investments in excess of $5,000 or five percent (5%) of
the value in any business, corporation, partnership, or other assets, including stocks, bonds,
loans, pledged collateral, and other investments, for you, or your relative, if such investment is
with a business or other entity involved with the County or any municipality within Warren
County.  List the location of all real estate within the county, or within five (5) miles thereof, in
which you or your relative, if any, have an interest, regardless of its value.

Name / Address of
Name Business or Real Estate Description of Investment

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________
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e. Other Income.  Identify the source and nature of any other income in excess of $1,000/year from
any source not described above,  for you and your relative, if any, provided that such income is
from a source that is involved with the County or any municipality within Warren County.

Name / Address of
Name Income Source Nature of Income

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

_______________________ ____________________________ _________________________

4. Interest in Contracts

Describe any interest that you or your relative have in any contract involving the County or
municipality within Warren County.

Name Contract Description

________________________ ________________________________________________________

________________________ ________________________________________________________

________________________ ________________________________________________________

________________________ ________________________________________________________

5. Debts.

Describe all debts you or your relative owe to the County or any municipality within Warren
County in excess of $5,000 (eg. outstanding occupancy tax payments or tax liens) as of the date of filing
of this statement. 

Name of Debtor Name of Creditor

_____________________ _____________________________________________

_____________________ _____________________________________________
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_____________________ _____________________________________________

_____________________ _____________________________________________

6. Third-Party Reimbursements.

Identify and describe the source of any third-party reimbursement for travel-related expenditures
of any matter that relates to your official duties. The term “reimbursement” includes any travel-related
expenses provided by anyone other than the County for speaking engagements, conferences, or fact-
finding events that relate to your official duties.

Source Description and Amount  

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

7. Gifts and Honorariums.

Has anyone attempted to influence you by giving you gifts aggregating in excess of $75,
received during the last year by you or your relative, excluding gifts from a relative?  The term “gifts”
includes gifts of cash, property, personal items, payments to third parties on your behalf, forgiveness of
debt, honorariums, and any other payments that are not reportable as income.

If yes, indicate:

Source Description of Gift  

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

_____________________ _____________________________________________

The requirements of law relating to the reporting of financial interests are in the public interest and no
adverse inference or unethical or illegal conduct or behavior will be drawn merely from compliance
with these requirements.
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____________________________________________________________________________________
_
Signature of Reporting Individual Date

The filer shall provide the Board of Ethics with additional information if requested to do so by the Board
of Ethics.
 
The reporting requirement of this statement is required by New York State Law and the law of Warren
County. Improper use of any of the information contained in this statement by any third person or entity
in violation of privacy or other rights, or to harass or annoy the filer of this statement is separately
punishable under the law.
 
This statement is subject to public disclosure under the New York State Freedom of Information Law
(FOIL), but any information in this statement that is deemed exempt from disclosure by New York State
law or the laws of Warren County shall be redacted. A FOIL request for information contained in this
document will be denied if the information will be used to harass or annoy the filer.
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APPENDIX “C”

WARREN COUNTY

Outside Interest Form

This form is to be filled out if you or any relative is currently or plans to be in the future, an employee, board member,
consultant, owner, contractor or even a passive investor of an entity that: (I) engages in any business or maintains any
relationship with The County (The County); (ii) provides to, or receives from The County any client referrals, or (iii)
competes with The County.  The completed form must be submitted to the County Attorney.

Name: _____________________________________________________

Job Title: _____________________________________________________

If not an employee, describe the nature of your relationship with The County:
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Describe the nature of your outside activities in any entity that engages in any business or maintains any relationship with The
County.
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Describe the nature of your outside activities in any entity that provides to, or receives from, The County any client referrals.
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Describe the nature of your outside activities in any entity that competes with The County.
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________

Date completed and signature

___________________________________ ___________________________
Signature Date

Date reviewed by Compliance Officer and signature

___________________________________ ___________________________
Signature Date
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Allen, Amanda

From: David O'Brien <dobrien@washingtoncountyny.gov>
Sent: Friday, June 24, 2022 1:43 PM
To: Samuel Hall; Geraghty, Kevin
Cc: Debra Prehoda; Allen, Amanda; Moore, Ryan; Alie Weaver (aweaver@warren-

washingtonida.com)
Subject: Re: Appointment to WWIDA Board

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or on 
clicking links from unknown senders.  
Sorry i meant to ask for his appointment at the July meeting.    

Dave O'Brien 
Hampton Town Supervisor 
Chair, Warren-Washington County IDA 
Chair, Lake Champlain Lake George Regional Planning Board 
(518) 866-1022  
Sent from my iPhone 
 
 

On Jun 24, 2022, at 1:01 PM, David O'Brien <dobrien@washingtoncountyny.gov> wrote: 

  
With the resignation of Mike Bittel from the IDA Board, we request that you appoint Juan Gonzalez of 
the Hunt Companies to the WWIDA Board at the August meeting 
  
Thank you for your assistance. 
  
Dave O’Brien 
518-866-1022 
Supervisor Town of Hampton 
Chair, Warren-Washington IDA 
Chair, Lake Champlain Lake George Regional Planning Board 
Chair Washington County Local Development Corporation 
  

 

This transmission is confidential and privileged. The information contained herein is intended only for the review and use of the recipient(s) named above. If 
you have received this transmission in error, please do not disclose this information; instead return this e-mail to the sender. Any unauthorized disclosure, 
distribution, or other use of the transmitted information is strictly prohibited. 
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Warren County Board of Supervisors
RESOLUTION NO.       OF 2022

RESOLUTION INTRODUCED BY SUPERVISORS THOMAS, CONOVER, BEATY, FRASIER, WILD,
BRAYMER AND RUNYON

AMENDING RESOLUTION NO. 31 OF 2022, APPOINTING MEMBERS TO THE WARREN-
WASHINGTON COUNTIES INDUSTRIAL DEVELOPMENT AGENCY AND CIVIC

DEVELOPMENT CORPORATION, TO FILL A VACANCY DUE TO RESIGNATION

WHEREAS, Resolution No. 31 of 2022, later amended by Resolution No. 112 of 2022, appointed

members to the Warren-Washington Counties Industrial Development Agency and Civic Development

Corporation for the year 2022, and

WHEREAS, Washington County Representative, Michael Bittel, has since tendered his resignation

from the Warren-Washington Counties Industrial Development Agency and Civic Development

Corporation, and

WHEREAS, the Chair of the Warren-Washington Counties Industrial Development Agency has

requested that Juan Gonzalez be appointed to fill the vacancy created upon Mr. Bittel’s resignation, and the

Washington County Board of Supervisors has indicated that they intended to do the same, now, therefore,

be it

RESOLVED, that Juan Gonzalez be, and hereby is, appointed to fill the vacancy created upon Mr.

Bittel’s resignation from the Warren-Washington Counties Industrial Development Agency and Civic

Development Corporation, for the unexpired term commencing immediately and terminating December 31,

2022, contingent upon the adoption of a similar resolution by the Washington County Board of Supervisors,

and be it further

RESOLVED, that other than the changes noted herein, all other portions of Resolution No. 31 of

2022, as amended by Resolution No. 112 of 2022, shall remain in full force and effect.
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