Human Services Committee

Warren County Department of Social Services
COMMITTEE MEETING AGENDA
April 25, 2023

Committee Members: Supervisors DRISCOLL, Frasier, Bruno, McDevitt, Runyon, Geraci and Smith.
Chair of the Board shall serve as an Ex-Officio member when needed in accordance with the Section C(4) of the Rules of
the Board.

I.  Committee meeting called to order by Chair

Il. Approval of minutes of prior Committee meeting
Il Privilege of the floor and public comment

IV. Action Agenda/New Business ltems:

1. Request:
Notice of Intent to Fill the position of Social Welfare Examiner #19, in the Medicaid Unit, Base Salary $44,729

(Grade 8/Step 8), vacant due to promotion effective October 10, 2022.
Rationale for Items 1 & 2: These are budgeted positions; need to fill based on caseload size and programmatic
mandates.
Attachment #1
2. Reguest:
Notice of Intent to Fill the position of Social Welfare Examiner #9, in the Temporary Assistance Unit, Base Salary
44,729 (Grade 8/Step 0), vacant due to resignation effective April 14, 2023.
Rationale: Same as item 1.
Attachment #2

V. Discussion Items:
1. Chris Hanchett, Commissioner
-Commissioner’s Report of Activities & Updates; (Previously distributed by Committee Chairman Driscoll)
2. Julie Montero, Fiscal Manager, DSS
-Monthly Reports: Revenue, Expenditures and Overtime.
Attachment #3

VI. Referrals/Pending items: NONE

Immediately following the Social Services Agenda:
Sue Mowrey, Warren County Youth Board — see separate Agenda

VII. Privilege of the Floor and public comment

VII. Motion to Adjourn

ATTACHMENTS:
1. Notice of Intent to Fill Social Welfare Examiner #19
2. Notice of Intent to Fill Social Welfare Examiner #9
3. Monthly Fiscal Reports & Overtime



RESOLUTION REQUEST FORM NO. 12

Schedule "A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;_ SOCIAL SERVICES Payroll Dept. No: 40.01

Title of Position; Social Welfare Examiner #9 Base Salary of Position: $44,729 Grade: 8

Filling at Step # (If Known):

Budget code and title: A6010 110 - Salaries - Regular Union[¥] Non-Union[]
__This position is vacated due to: [ JRetirement [7]Resignation [ ]Termination [_JPromotion []Other

Employee No./Last Name: Sexton/13720 Date of Vacancy: #/17/2023

Is this position mandated? [7] Yes [ No s the position reimbursable? [/] Yes [] No

Source of reimbursement: [] Federal 39 % [/] State 2° % [] Other %

CWWIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) ] Non-Competitive [_] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Direcp‘r. ,57_3
Candidate’s qualifications must be approved by Personnel Officer prior to hiring” SZU\) Q;S\I\

Human Resources Director has approved this form when initialed. ! 1723

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
The Administrator has no objection to the filling of the vacancy.

0 The Administrator objectsW

Administrator Signature( //”ﬁ" Date ’_( L % < -3
om/ . QZ , / J
BUDGET OFFICER C ETES THISSECTION

&'/ The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Ly o L ET ik s /o=
Budget Officer Signature &/ 27 ..z 1/’27((/l><< Date 7///5; =5

7 -

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee H’//Z"(Mﬂ/? LSZ({;’I(CC/S

) The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.

O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
3 Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

y Date LIU 75’7/@25

Ranking Committee Member Signature

Revised: May 19, 2017



RESOLUTION REQUEST FORM NO. 12

Schedule ‘A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department:  SOCIAL SERVICES Payroll Dept. No: 40.03

Title of Position; Sccial Welfare Examiner #19 Base Salary of Position: $44,729 Grade: 8
Filling at Step # (If Known):

Budget code and title: A6010 110 - Salaries - Regular Union[¥] Non-Union[]
This position is vacated due to: [_JRetirement [_JResignation [ JTermination [V]Promotion [JOther
Employee No./Last Name: Biele/12500 Date of Vacancy: 10/10/2022

Is this position mandated? [] Yes [ ] No Is the position reimbursable? [/] Yes [] No

Source of reimbursement: [] Federal 30 % [7] State 23 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
\%Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) [_] Non-Competitive [_] Other
Actual Impact to Budget Report will be provided monthly by Human Resources Director.
Candidate’s qualifications must be approved by Personnel Officer prior,to hiring. A
(Zél); f

Human Resources Director has approved this form when initialed.

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
“he Administrator has no objection to the filling of the vacancy.

A -~ Ci Date ((/15 /2923
7 &y

BUDGET OFFICER COMPLETES THIS SECTION
@/The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

7 7 -/, =
Budget Officer Signature%/&ggé{{%{z&& Date 7/%5/;/7")

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee Séét AN gf{ A
The committee has no objection to the filling of the vacancy.

O The Administrator objects to thefilling o

Administrator Signature

O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.

O Inthe case of an emergency, CommitieeChair objects to the flllmg of the vacancy.

i Z/VVN/W /(/(vﬂ/ 2 Date L{ | l 7/6 iﬂ/lﬂ%

Revised: May 19, 2017

Ranking Committee Member Signature




SOCIAL WELFARE EXAMINER

DISTINGUISHING FEATURES OF THE CLASS: Determines financial eligibility for the various programs
administered by a local social services district and recommends amounts of assistance in accordance with
established policies and procedures. May perform any or a combination of assignments in connection with
determining financial eligibility, categorical classification, case management, continued financial eligibility and
income maintenance depending on the size, organizational structure and work activity needs of the social service
district. The work involves the review and evaluation of applications and records and direct interviews with
applicants. Work is performed under the supervision of a higher-ranking Social Welfare Examiner, except in
smallest agencies where work is supervised by a high-ranking administrator.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Reviews the certification form to determine that all statements are complete and consistent with every other item
of information provided;

Where necessary for clarification or completion of certification form, asks applicant appropriate questions and
makes necessary additions or corrections on the form;

Makes an evaluation of applicant’s financial eligibility for assistance;

May determine initial categorical eligibility;

Assesses clientls situation to determine barriers to self-sufficiency;

Evaluates available resource details in relation to financial eligibility;

Prepares and computes budget for the applicant;

Advises applicant of the eligibility determination, the amount of assistance and when the first grant can be
expected;

Advises the applicant about the program under which he is eligible for assistance and any documentation or
additional information which is necessary for final program classification;

May assist the client in developing a self-sufficiency plan by identifying specific steps for the client to complete
to become self-sufficient;

Recommends emergency grants as needed; Makes re-determinations of financial eligibility:

Explains the validation process to the applicant;

Advises the applicant about his duty to keep the agency informed of any change in status which may affect his
eligibility for assistance;

Informs applicants about the range of services in the agency;

If mandatory, or requested by applicant or client, or need for services is indicated, refers applicant to social
services section, or to other specialists, such as resources, housing, employment, legal, medical, etc.;

Makes referrals for full field investigation where presumption of fraud is indicated.

REQUIRED KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES:

Knowledge of federal, state and local social services laws and programs as they affect eligibility for financial
assistance and money payments;

Familiarity witk other laws as they affect eligibility, such as Worker’s Compensation, Social Security, and
unemployment insurance; Ability to enter and maintain data and records in computer database;

Ability to establish rapport and motivate client to self-sufficiency; Ability to deal effectively with others;

Ability to analyze facts obtained and use facts in making judgments regarding eligibility;

Ability to understand and follow directions; Good powers of observation and perception;

Initiative, tact, good judgment; Physical condition commensurate with the demands of the position,

MINIMUM QUALIFICATIONS: Graduation from high school or possession of a high school equivalency
diploma and: .
A) Sixty credit hours of coursework from a New York State or regionally accredited college or
university; or
B) Two )‘/ears of experience in examining, investigating or evaluating claims for assistance, veteran’s
or unemployment benefits, insurance or a similar program operating under established criteria for
eligibility.

WC: Adopted, 1.20.2000 JC: Competitive Format Update 2022
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