
PERSONNEL, ADMINISTRATION & HIGHER EDUCATION COMMITTEE

AGENDA

JUNE 1, 2023

Committee Members: Wild, Thomas, Frasier, Runyon, McDevitt, Beaty and Stec- Chair of the Board shall serve as an Ex-
Officio member when needed in accordance with Section C(4) of the Rules of the Board

I. Committee meeting called to order by Chair.

II. Motion to approve minutes of prior Committee meetings.

III. Privilege of the Floor/Public Comment

IV. Action Agenda
1) SUNY Adirondack representatives to provide an update on the College.

2) Requests/Items to be Discussed by the Human Resources Director (Jackie Figueroa, Director):
A) Review of report on tracking of vacancies filled.
B) Request to add “Juneteenth” as an official paid holiday to the out-of-unit employee policies.
C) Remote Work Policy Update.

3) Requests/Items to be Discussed by the Clerk of the Board (Amanda Allen, Clerk of the Board):

A) Request to amend the Rules of the Board to change the date of the September Board Meeting from Friday September 
15, 2023 at 10:00 a.m. to Tuesday September 12, 2023 at 10:00 a.m. due to a scheduling conflict with the Fall New 
York State Association of Counties conference to allow County staff and Supervisors attend.

B) Request for a transfer of funds in the amount of $6,500 from Budget Code A.1990 469, Contingent Account - Other 
Payments/Contributions, to Budget Code A.1010 440, Legislative Board, Legal/Transcript Fees, to cover the cost of 
BAN invoice forwarded by the Treasurer’s Office which was an unanticipated expense that was not budgeted for.

4) Referrals from the Criminal Justice & Public Safety Committee (Chaired by Supervisor Geraci):
Public Defender (Gregory Canale, Public Defender) -

A) Request to amend the Table of Organization and Salary Schedule to increase the salary of the position of Assistant 
Public Defender #7 from $71,015 to $76,381 effective June 19, 2023.

B) Request to amend the Table of Organization and Salary Schedule to increase the salary of the position of Assistant 
Public Defender #6 from $71,015 to $74,280 effective June 19, 2023.

C) Request to amend the Table of Organization and Salary Schedule to create the new position of Law Intern (1), 
Annual Salary $71,015, effective June 19, 2023.

D) Request to amend the Table of Organization and Salary Schedule to create the new position of Law Intern (2), Annual 
Salary $71,015, effective June 19, 2023.

5) Referral from the Public Works Committee (Chaired by Supervisor Conover):
Department of Public Works (Kevin Hajos, Superintendent of Public Works) -

Request to amend the Table of Organization and Salary Schedule create the new position of Temporary Confidential
Assistant to the Superintendent of Public Works, Annual Salary $5,000, effective August 1, 2023.

6) Request/Item to be Discussed by the County Administrator (John Taflan, County Administrator):
Discussion regarding the appointment of an Assigned Counsel Administrator.

7) Requests/Items to be Discussed by the County Attorney (Larry Elmen, County Attorney):
A) Request for an appropriation of funds in the amount of $125,000 from Budget Code A.909.00, General Fund

Unappropriated Surplus, to cover the cost of settlement agreement noted in Resolution No. 177 of 2023.
B) Request to award legal contract for representation of Warren County Self-Insurance Fund.
C) Request for an executive session pursuant to Section 105(1)(d) of the Public Officer’s Law to discuss the following

current, pending or potential litigation: Kathleen Innes v. County of Warren and Correctional Medical Care; and John
Smith v. Count of Schenectady, et al.
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V. PERSONNEL, ADMINISTRATION & HIGHER EDUCATION: (Including SUNY Adirondack, Civil Service, Human
Resources, Clerk of the Board and County Attorney)

SUNY ADIRONDACK: No items this month. 
PERSONNEL:  
1) Warren County Workplace Violence Policy to be reviewed for additional updates. (03.03.22) Update: County

Attorney to provide an update within a few months. (01.27.23) 
2) Review of the Remote Work Policy established by Resolution No. 96 of 2021. (10.06.22) Update: It was noted an

update would be provided within a few months. (01.27.23)
CIVIL SERVICE: No items this month.
HUMAN RESOURCES: No items this month.
CLERK OF THE BOARD: No items this month.
COUNTY ATTORNEY: No items this month.

VI. Privilege of the Floor/Public Comment

VII. Motion to adjourn
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 RESOLUTION REQUEST FORM NO.  20 
 

MISCELLANEOUS 
 

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.  
Please attach any backup information available and be as detailed as possible. 

 
 

DEPARTMENT NAME:  Human Resources 
 
DATE:  May 25, 2023 
 
 

(a) Purpose of Request:  To ammend the Out-of-Unit Employee Benefits Policy  
 

(b) Details: Add Juneteenth to the list of paid holidays in Section 5.A. 
 

(c) Previous Resolution Number:   R.499 of 2021   
 

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and 
Amount:       
 
Sample: A.8021 470 Planning & Community Development – Contract 

 
 * as listed in budget and LOGOS 
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RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

*Please do not backdate unless the purpose is to correct an error

=

(This is necessary BEFORE bringing the request to committee)

Warren County Public Defender's Office

5/23/2023

Law Intern (1) (ILS Funded)

$71,015

06/19/2023

n/a

A.1171 4202 110 Public Defender/Hurrell-Harring Salaries - Regular: $71,015
A.1171 4202 810 Retirement/830 SS/831 Medicare/860 Hospitalization/865 Dental

✔

Revenue from ILS Hurrell-Harring Funding

✔

✔

✔

A.1171 4202 3045 $71,015+fringe

ITEM 4C



 
LAW INTERN 

 
DISTINGUISHING FEATURES OF THE CLASS: An employee in this position works in the Office of 
the County Attorney, District Attorney or Public Defender. The incumbent renders and performs legal 
services as authorized under Section 478 and 484 of the Judiciary Law and in accordance with 22 NYCRR 
Part 805. This position is designed for those individuals who have graduated from law school and are 
undertaking the processes necessary for admission to practice law in the State of New York. Does 
related work as required. 
 
TYPICAL WORK ACTIVITIES: (Illustrative only)  
Performs assigned duties as authorized under 22 NYCRR Part 805; 
Researches legal issues and drafts memoranda of law;  
Reviews judicial transcripts; 
Interviews clients; 
Assists in preparing cases for hearings and trials;  
May represent office in out-of-court proceedings, under direct supervision and in accordance with 

applicable law, rules and regulations; 
May represent office in court proceedings, under direct supervision and in accordance with applicable 

law, rules and regulations; 
Performs related assignments which support the efficient operation of the office. 
 
FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES:  
Good knowledge of the principles and practices of applicable field of law;  
Good knowledge of court procedures and the rules of evidence;  
Good knowledge of legal documents and procedure;  
Skill in performing accurate legal research;  
Skill in the preparation of briefs and other legal documents;  
Ability to analyze, appraise and legal principles, facts and precedents to legal problems;  
Ability to communicate effectively, both orally and in writing;  
Ability to establish and maintain effective working relationships with others. 
 
MINIMUM QUALIFICATIONS: Graduation from law school.  
 
SPECIAL REQUIREMENTS:  

1) Appointee must meet the eligibility requirements authorized under Sections 478 and 484 of the 
Judiciary Law and 22 NYCRR Part 805; 

2) At the time of appointment and throughout the term of employment, must possess a valid New 
York State Driver’s License or otherwise demonstrate an ability to meet the transportation needs 
of the position. 

 
NOTE: Appointee’s degree must have been awarded by a college or university accredited by a regional, 

national, or specialized agency recognized as an accrediting agency by the U.S. Department of 
Education/U.S. Secretary of Education. If degree was awarded by an educational institution 
outside the United States and its territories, you must provide independent verification of 
equivalency. A list of acceptable companies who provide this service can be found on the 
Internet at http://www.cs.ny.gov/jobseeker/degrees.cfm. You must pay the required evaluation fee.                         
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RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

*Please do not backdate unless the purpose is to correct an error

=

(This is necessary BEFORE bringing the request to committee)

Warren County Public Defender's Office

5/23/2023

Law Intern (2) (ILS Funded)

$71,015

06/19/2023

n/a

A.1171 4202 110 Public Defender/Hurrell-Harring Salaries - Regular: $71,015
A.1171 4202 810 Retirement/830 SS/831 Medicare/860 Hospitalization/865 Dental

✔

Revenue from ILS Hurrell-Harring Funding

✔

✔

✔

A.1171 4202 3045 $71,015+fringe
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LAW INTERN 

 
DISTINGUISHING FEATURES OF THE CLASS: An employee in this position works in the Office of 
the County Attorney, District Attorney or Public Defender. The incumbent renders and performs legal 
services as authorized under Section 478 and 484 of the Judiciary Law and in accordance with 22 NYCRR 
Part 805. This position is designed for those individuals who have graduated from law school and are 
undertaking the processes necessary for admission to practice law in the State of New York. Does 
related work as required. 
 
TYPICAL WORK ACTIVITIES: (Illustrative only)  
Performs assigned duties as authorized under 22 NYCRR Part 805; 
Researches legal issues and drafts memoranda of law;  
Reviews judicial transcripts; 
Interviews clients; 
Assists in preparing cases for hearings and trials;  
May represent office in out-of-court proceedings, under direct supervision and in accordance with 

applicable law, rules and regulations; 
May represent office in court proceedings, under direct supervision and in accordance with applicable 

law, rules and regulations; 
Performs related assignments which support the efficient operation of the office. 
 
FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES:  
Good knowledge of the principles and practices of applicable field of law;  
Good knowledge of court procedures and the rules of evidence;  
Good knowledge of legal documents and procedure;  
Skill in performing accurate legal research;  
Skill in the preparation of briefs and other legal documents;  
Ability to analyze, appraise and legal principles, facts and precedents to legal problems;  
Ability to communicate effectively, both orally and in writing;  
Ability to establish and maintain effective working relationships with others. 
 
MINIMUM QUALIFICATIONS: Graduation from law school.  
 
SPECIAL REQUIREMENTS:  

1) Appointee must meet the eligibility requirements authorized under Sections 478 and 484 of the 
Judiciary Law and 22 NYCRR Part 805; 

2) At the time of appointment and throughout the term of employment, must possess a valid New 
York State Driver’s License or otherwise demonstrate an ability to meet the transportation needs 
of the position. 

 
NOTE: Appointee’s degree must have been awarded by a college or university accredited by a regional, 

national, or specialized agency recognized as an accrediting agency by the U.S. Department of 
Education/U.S. Secretary of Education. If degree was awarded by an educational institution 
outside the United States and its territories, you must provide independent verification of 
equivalency. A list of acceptable companies who provide this service can be found on the 
Internet at http://www.cs.ny.gov/jobseeker/degrees.cfm. You must pay the required evaluation fee.                         
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RESOLUTION REQUEST FORM NO.  20

MISCELLANEOUS

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here. 
Please attach any backup information available and be as detailed as possible.

DEPARTMENT NAME: County Attorney

DATE: 6/1/23      

(a) Purpose of Request: Appropriation of funds from General Fund
Unappropriated Surplus to pay the $125,000 settlement in the matter of Ilana
Morgan   

(b) Details: A settlement agreement was reached in the matter of Ilana Morgan  

(c) Previous Resolution Number:     

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:      A.1420 419 County Attorney, Settlements

Sample: A.8021 470 Planning & Community Development – Contract

* as listed in budget and LOGOS

ITEM 7A



ITEM 7B


