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Please note, the following contains a summarization of the January 21, 2025 meeting of the Criminal Justice, Public
Safety & Emergency Services Committee; the meeting in its entirety can be viewed on the Warren County website using
the following links: 

Warren County website - https://warrencountyny.gov/mma
Warren County’s YouTube Channel - https://www.youtube.com/watch?v=wB1IjQXRj8g

Mr. Geraci called the meeting of the Criminal Justice, Public Safety & Emergency Services Committee to order at 9:00
a.m.

Copies of the District Attorney; Probation; Public Defender; Sheriff and Office of Emergency Services agendas were
distributed; copies of the agendas are on file with the meeting minutes.

Motion was made by Mr. Strainer, seconded by Ms. Gilligan and carried by a majority vote of those present, with Mr.
Patchett abstaining, to approve the minutes of the previous Committee meeting, subject to correction by the Clerk of the
Board.

The meeting commenced with review of the Action Agenda/New Business section of the District Attorney agenda which
included a request to submit an application to the New York State Office of Victim Services for 2025 VOCA (Victim of
a Crime Act) Victim Assistance Grant Program funding in an amount to be determined for the term beginning October
1, 2025 and terminating September 30, 2028, with an optional two-year renewal, and authorizing the Chairman of the
Board to execute the resulting grant agreement for same.

Motion was made by Mr. Conover, seconded by Mr. Maday and carried unanimously to approve the request as presented
and the necessary resolution was authorized for the February 21st Board Meeting. A copy of the resolution request form

https://warrencountyny.gov/mma
https://warrencountyny.gov/mma
https://www.youtube.com/watch?v=wB1IjQXRj8g
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is on file with the minutes.

Privilege of the floor and public comment were called for;
Christine Norton, County Treasurer, spoke regarding the local match for the District Attorney’s request.

There being no further District Attorney business to discuss, review of the Probation agenda commenced with the
Action/Agenda New Business Items which included the following requests:

1. To amend the Table of Organization and Salary Schedule to create new position of Probation Officer Trainee,
Grade 16, Base Annual Salary $55,602, and unfund but retain in the Table of Organization the position of
Probation Officer, effective February 24, 2025.

Motion was made by Mr. Conover, seconded by Mr. Driscoll and carried unanimously to approve the request as presented
and refer same to the Personnel, Administration & Higher Education Committee. A copy of the resolution request form
is on file with the minutes.

2. To submit an application to Operation Underground Railroad, Inc. for grant funding in an amount not to exceed
$15,000 for the purchase of digital forensics software from DATAPILOT, Inc., for a term beginning as soon as
possible and terminating December 31, 2025.

Larry Elmen, County Attorney, suggested amending the request to include authorization to accept of the funds, as well
as any additional future  awards that may become available under this grant and the Chairman of the Board of Supervisors
to execute any resulting grant agreement. 

Motion was made by Mr. Maday, seconded by Ms. Gilligan and carried  unanimously to approve the request, inclusive
of the language suggested by Mr. Elmen and the necessary resolution was authorized for the February 21st Board Meeting.
A copy of the resolution request form is on file with the minutes.

There being no further Probation business to discuss, review of the Public Defender agenda review commenced with the
Action/Agenda New Business Items which included the following requests:

1. To extend two grant awards received from the New York State Division of Criminal Justice Services, in the
amount of $380,600 to help offset the costs of Public Defense services and expenses in Warren County, to
commence retroactive to April 1, 2023 and terminate March 31, 2025. 

2. To amend the 2025 Warren County Budget in the amount of $139,737.29, to reflect funding from the Division
of Criminal Justice Services, for Aid to Defense for Discovery Reform.

3. To amend the 2025 Warren County Budget in the amount of $139,737.29, to reflect funding from the Division
of Criminal Justice Services, for Aid to Defense - Supplemental.

Committee was advised a portion of the grant funds would be used to pay stipends to attorneys within the Public
Defender’s Office who had not received salary increases in 2025. Mr. Elmen advised stipends could not be paid as there
were no provisions in place allowing additional payment for services already performed.

A discussion ensued following which a motion was made by, Mr. Conover, seconded by Mr. Strainer and carried 
unanimously to table requests 1-3 until the next Committee meeting when future information on the matter could be
provided.

4. For a new contract with LegalServer, in the amount of $48,900, to upgrade/replace current CaseManagement
Platform to increase efficiency in opening/closing documents, eDiscovery review, E-File management and ILS
(Indigent Legal Services) reporting, to commence March 3, 2025 and terminate December 31, 2026.

Motion was made by Mr. Driscoll, seconded by Ms. Gilligan and carried unanimously to approve the request as presented
and the necessary resolution was authorized for the February 21st Board Meeting. A copy of the resolution request form
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is on file with the minutes.

Next, the agenda review proceeded with an overview of the following Discussion Item:
a. Fourth Family Defense (Child Welfare) Quality Improvement and Caseload reduction Grant.

Committee was introduced to Delaney Wilson, a Senior at Queensbury High School, who was participating in the
Criminal Justice Pathway Program with the Public Defender’s Office which provided college credit.

There being no further Public Defender business to discuss, review of the Sheriff agenda commenced with the following
requests:

1. To amend the contract with the New York State Department of Corrections & Community Supervision previously
authorized by R136 of 2021 to increase the not to exceed amount by $70,000 to a total not to exceed amount of
$196,114 for the entirety of the five year contract, to account for annual increases in food expenses for the
Correctional Facility.

Motion was made by Mr. Maday, seconded by Mr. Strainer and carried unanimously to approve the request as presented
and the necessary resolution was authorized for the February 21st Board Meeting. A copy of the resolution request form
is on file with the minutes.

2. To amend the Table of Organization and Salary Schedule to create the new position of Building Maintenance
Mechanic P/T, Grade 15, Base Annual Salary $28.86/hr, effective February 24, 2025.

Motion was made by Mr. Maday, seconded by Ms. Gilligan and carried unanimously to approve the request as presented
and refer same to the Personnel, Administration & Higher Education Committee. A copy of the resolution request form
is on file with the minutes.

Discussion Items section of the agenda was reviewed with the following items being addressed: 
1. Sheriff’s Office vehicle fleet. Mr. Taflan provided oversight on his research regarding purchasing vs. leasing

County vehicles, which, he advised leasing might not be the best option. He indicated he would return with a final
recommendation when his analysis was complete.

There being no further Sheriff business to discuss, review of the Office of Emergency Services  agenda commenced with
the Action Agenda/New Business Items which included the following requests:

1. Request to amend the 2025 Warren County Budget in the amount of $639.87 to carry over unused FY20 State
Homeland Security Program grant funding.

2. Request to amend the 2025 Warren County Budget in the amount of $2,924.13 to carry over unused FY22 State
Homeland Security Program grant funding.

3. Request to amend the 2025 Warren County Budget in the amount of $49,260.97 to carry over unused FY23 State
Homeland Security Program grant funding.

4. Request to amend the 2025 Warren County Budget in the amount of $101,590.72 to carry over unused FY22
Division of Homeland Security and Emergency Services Domestic Terrorism Prevention State Homeland Security
Program grant funding.

5. Request to amend the 2025 Warren County Budget in the amount of $11,477.25 to carry over unused FY21
Hazmat Grant Program funding. 

6. Request to amend the 2025 Warren County Budget in the amount of $125,362.55 to carry over unused FY22
Hazmat Grant Program funding.

Mr. Strainer exited the meeting at 9:54 a.m.

Motion was made by Mr. Conover, seconded by Ms. Gilligan and carried by a majority vote of those present (Mr. Strainer
absent) to approve the requests as presented and refer same to the Finance & Budget Committee. Copies of the resolution
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request forms are on file with the minutes.

7. To approve a memorandum of understanding between DHSES (New York State Division of Homeland Security)
and Emergency Services and Warren County to accept possession of New York State DHSES owned flood
mitigation equipment.

Mr. Strainer returned to the meeting at 9:56 a.m. 

Motion was made by Mr. Maday, seconded by Mr. Driscoll and carried unanimously to approve the request as presented
and the necessary resolution was authorized for the February 21st Board Meeting. A copy of the resolution request form
is on file with the minutes.

Privilege of the floor and public comment were called for, but there was no one wishing to speak.

As there was no further business to come before the Criminal Justice, Public Safety & Emergency Services Committee,
on motion made by Mr. Strainer, seconded by Mr. Conover, and carried unanimously, Mr. Geraci adjourned the meeting
adjourned at 9:57 a.m.

Respectfully submitted,
Molly Ganotes-Gleason, Legislative Office Specialist













Criminal Justice, Public Safety & Emergency Services Committee 
Office of Emergency Services 

January 21, 2025 

COMMITTEE MEMBERS: GERACI, Conover, Maday, Strainer, Gilligan, Driscoll, Patchett 

I. Committee meeting called to order by Chair

II. Approval of minutes of prior Committee Meeting

III. Privilege of the floor and public comment

IV. Action Agenda/New Business Items:
1. Request: Resolution request to amend the 2025 budget to accommodate the FY20 State Homeland 

Security Program grant (A.3645.4112) in the amount of 639.87. Attachment #1
Rationale: Resolution is needed to carry over grant funds from 2024.

2. Request: Resolution request to amend the 2025 budget to accommodate the FY22 State Homeland 
Security Program grant (A.3645.4118) in the amount of 2,924.13. Attachment #2
Rationale: Resolution is needed to carry over grant funds from 2024.

3. Request: Resolution request to amend the 2025 budget to accommodate the FY23 State Homeland 
Security Program grant (A.3645.4122) in the amount of $49,260.97. Attachment #3
Rationale: Resolution is needed to carry over grant funds from 2024.

4. Request: Resolution request to amend the 2025 budget to accommodate the FY22 Domestic 
Terrorism Prevention Program Grant (A.3645.4120) in the amount of $101,590.72. Attachment #4 
Rationale: Resolution is needed to carry over grant funds from 2024.

5. Request: Resolution request to amend the 2025 budget to accommodate the FY21 HazMat Grant 
Program (A.3645.4124) in the amount of $11,477.25. Attachment #5
Rationale: Resolution is needed to carry over grant funds from 2024.

6. Request: Resolution request to amend the 2025 budget to accommodate the FY22 HazMat Grant 
Program (A.3645.4125) in the amount of $125,362.55. Attachment #6
Rationale: Resolution is needed to carry over grant funds from 2024.

7. Request: Resolution request to approve a Memorandum of Understanding (MOU) between the 
NYS Division of Homeland Security and Emergency Services (NYS DHSES) and Warren County; 
and to accept possession of NYS DHSES owned flood mitigation equipment in accordance with the 
terms set forth in the MOU. Attachment #7
Rationale: Resolution is needed to approve the MOU and to accept the transfer of possession of 
equipment on the attached schedule from NYS DHSES to Warren County.  NYS DHSES will retain 
ownership of the listed equipment.  The MOU will be in effect upon execution of both parties.

V. Discussion Items
VI. Referrals/Pending Items
VII. Privilege of the floor and public comment
VIII. Motion to adjourn 

Attachments: 
1. Resolution Request Form #7 and supporting documentation
2. Resolution Request Form #7 and supporting documentation
3. Resolution Request Form #7 and supporting documentation
4. Resolution Request Form #7 and supporting documentation
5. Resolution Request Form #7 and supporting documentation
6. Resolution Request Form #7 and supporting documentation
7. Resolution Request Form #7 and supporting documentation



RESOLUTION REQUEST FORM NO. 7 

Request to Amend County Budget* 

*If this is the result of a grant award, also complete and submit Form No. 5 or 6

DEPARTMENT NAME: Office of Emergency Services 

DATE:       January 21, 2025 

(a) Purpose of Amendment:  Increase both sides of the budget to carry over
grant funds from 2024.

(b) Appropriation Code, Object Code, Full Title and Amount:

A.3645.4112 260 – FY20 State Homeland Security Program – Other Equipment $639.87 

(c) Revenue Code (with title), and Amount:

A.3645.4112 4380 – FY20 State Homeland Security Program- $639.87 
 State Homeland Security Program 

Attachment #1
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RESOLUTION REQUEST FORM NO. 7 

Request to Amend County Budget* 

*If this is the result of a grant award, also complete and submit Form No. 5 or 6

DEPARTMENT NAME: Office of Emergency Services 

DATE:       January 21, 2025 

(a) Purpose of Amendment:  Increase both sides of the budget to accommodate
grant award.

(b) Appropriation Code, Object Code, Full Title and Amount:

A.3645.4118 260 – FY22 State Homeland Security Program – Other Equipment $1,500.00 
A.3645.4118 410 – FY22 State Homeland Security Program – Supplies $   327.13 
A.3645.4118 470 – FY22 State Homeland Security Program – Contract $1,097.00 

(c) Revenue Code (with title), and Amount:

A.3645.4118 4380 – FY22 State Homeland Security Program- $2,924.13 
 State Homeland Security Program 

Attachment #2
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RESOLUTION REQUEST FORM NO. 7 

Request to Amend County Budget* 

*If this is the result of a grant award, also complete and submit Form No. 5 or 6

DEPARTMENT NAME: Office of Emergency Services 

DATE:       January 21, 2025 

(a) Purpose of Amendment:  Increase both sides of the budget to carry over
grant funds from 2024.

(b) Appropriation Code, Object Code, Full Title and Amount:

A.3645.4122 220 – FY23 State Homeland Security Program – Office Equipment $  1,157.22 
A.3645.4122 250 – FY23 State Homeland Security Program – Technical Equipment $  1,013.50
A.3645.4122 260 – FY23 State Homeland Security Program – Other Equipment $33,900.00 
A.3645.4122 410 – FY23 State Homeland Security Program – Supplies $  3,030.25 
A.3645.4122 428 – FY23 State Homeland Security Program – Data Processing $  8,385.00 
A.3645.4122 470 – FY23 State Homeland Security Program – Contract $  1,775.00 

(c) Revenue Code (with title), and Amount:

A.3645.4122 4380 – FY23 State Homeland Security Program- $49,260.97 
 State Homeland Security Program 

Attachment #3
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RESOLUTION REQUEST FORM NO. 7 

Request to Amend County Budget* 

*If this is the result of a grant award, also complete and submit Form No. 5 or 6

DEPARTMENT NAME: Office of Emergency Services 

DATE:       January 21, 2025 

(a) Purpose of Amendment:  Increase both sides of the budget to carry over
grant funds from 2024.

(b) Appropriation Code, Object Code, Full Title and Amount:

A.3645.4120 470 – FY22 DHSES Domestic Terrorism Prevention $101,590.72 

(c) Revenue Code (with title), and Amount:

A.3645.4120 3380 – FY22 DHSES Domestic Terrorism Prevention $101,590.72 
 State Homeland Security Program 

Attachment #4
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RESOLUTION REQUEST FORM NO. 7 

Request to Amend County Budget* 

*If this is the result of a grant award, also complete and submit Form No. 5 or 6

DEPARTMENT NAME: Office of Emergency Services 

DATE:       January 21, 2025 

(a) Purpose of Amendment:  Increase both sides of the budget to carry over
grant funds from 2024.

(b) Appropriation Code, Object Code, Full Title and Amount:

A.3645.4124 260 – FY21 Hazmat Grant Program – Other Equipment $         5.64 
A.3645.4124 410 – FY21 Hazmat Grant Program – Supplies $11,471.61 

(c) Revenue Code (with title), and Amount:

A.3645.4124 4382 – FY21 Hazmat Grant Program - $11,477.25 
 Hazmat Grant Program 

Attachment #5
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RESOLUTION REQUEST FORM NO. 7 

Request to Amend County Budget* 

*If this is the result of a grant award, also complete and submit Form No. 5 or 6

DEPARTMENT NAME: Office of Emergency Services 

DATE:       January 21, 2025 

(a) Purpose of Amendment:  Increase both sides of the budget to carry over
grant funds from 2024.

(b) Appropriation Code, Object Code, Full Title and Amount:

A.3645.4125 230 – FY22 Hazmat Grant Program – Automotive Equipment $25,000.00 
A.3645.4125 250 – FY22 Hazmat Grant Program – Technical Equipment $  7,757.84 
A.3645.4125 260 – FY22 Hazmat Grant Program – Other Equipment $33,800.00 
A.3645.4125 410 – FY22 Hazmat Grant Program – Supplies $15,000.00 
A.3645.4125 422 – FY22 Hazmat Grant Program – Repair/Maint Equipment $20,000.00 
A.3645.4125 428 – FY22 Hazmat Grant Program – Data Processing/Internet $  6,904.71 
A.3645.4125 444 – FY22 Hazmat Grant Program – Travel/Education $15,000.00 
A.3645.4125 470 – FY22 Hazmat Grant Program – Contract $  1,900.00 

(c) Revenue Code (with title), and Amount:

A.3645.4125 4382 – FY22 Hazmat Grant Program - $125,362.55 
 Hazmat Grant Program 

Attachment #6
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RESOLUTION REQUEST FORM NO.  20 

MISCELLANEOUS 

*Please List All Other Requests Not Covered by Previous Resolution Request Forms Here.
Please attach any backup information available and be as detailed as possible. 

DEPARTMENT NAME: 

DATE:    

(a) Purpose of Request:

(b) Details:

(c) Previous Resolution Number:

(d) Where are the Funds (if required)? List Budget Code, Object Code, Full Title* and
Amount:

Sample: A.8021 470 Planning & Community Development – Contract 

* as listed in budget and LOGOS

Office of Emergency Services

January 21, 2025

To approve a Memorandum of Understanding between NYS Division of Homeland
Security and Emergency Services (NYS DHSES) and Warren County and to accept
possession of NYS DHSES owned equipment.

NYS DHSES will purchase and retain ownership of flood mitigation equipment
with possession transferred to Warren County. The equipment will be maintained
by Warren County and used to enhance the County's preparedness and response
capabilities.

N/A

No funding required

Attachment #7



 
MEMORANDUM OF UNDERSTANDING 

Between the  
NEW YORK STATE 

DIVISION OF HOMELAND SECURITY AND EMERGENCY SERVICES 
And 

WARREN COUNTY 
 

This Memorandum of Understanding (MOU) is between the New York State Division of 
Homeland Security and Emergency Services (DHSES) and Warren County. The aforementioned 
entities are collectively referred to as the “Parties.”       
  

WHEREAS, DHSES has been appropriated funds in the FY24 budget to purchase flood 
mitigation equipment to support counties in emergency flood events, enhancing 
preparedness and response capabilities. 
 
WHEREAS, Warren County seeks to enhance its flood mitigation efforts through the use 
of state-provided equipment, helping protect vulnerable areas and mitigate disaster 
impacts. 
 
WHEREAS, The purpose of this MOU is to establish the terms and conditions under 
which DHSES will transfer possession (but not ownership) of flood mitigation equipment 
to Warren County, while retaining oversight to ensure compliance and operational 
readiness. 
 
NOW THEREFORE, in furtherance of the above objectives, the Parties mutually agree 
to the following terms: 
 

1. DHSES will transfer possession of flood mitigation equipment to Warren County, with 
DHSES retaining ownership. 

   
2. The equipment will be shipped directly to Warren County. DHSES will provide a 

recording spreadsheet to Warren County. Upon receipt of the equipment, Warren County 
will confirm and provide DHSES with a detailed inventory, including serial numbers, 
within 30 days. If this confirmation is not received within the timeframe, DHSES will 
contact Warren County to conduct an on-site inventory of equipment received. Once 
completed, the inventory will be attached to and made a part of this MOU. 
 

3. This equipment is provided as a one-time allocation. DHSES will not replace equipment 
that becomes inoperable or reaches the end of its useful life. Warren County will notify 
DHSES if it no longer needs the equipment, it is no longer usable, or if it wishes to 
withdraw from this program. 
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4. DHSES will apply State branding stickers to the equipment after it has been inventoried 
to ensure easy identification and to distinguish it from county-owned equipment. 
Equipment use is not dependent on branding. 
 

5. Upon request, DHSES will provide equipment use training. Warren County is responsible 
for ensuring its employees are trained and equipped to operate and maintain the 
equipment safely and effectively. 
 

6. Warren County agrees to provide routine maintenance of this equipment as part of the 
county’s existing maintenance schedule. This maintenance should follow the 
manufacturer’s guidelines or standard practices for similar county-owned equipment. If 
equipment needs maintenance beyond the regular routine capabilities, Warren County 
may contact DHSES for additional guidance. 

 
7. DHSES reserves the right to conduct routine inspections to assess equipment usage, 

condition, and maintenance compliance. Equipment should be kept in operational 
condition. DHSES may reclaim or reallocate equipment if it is not maintained or used 
appropriately. 
 

8. In an emergency, DHSES may redeploy the equipment to neighboring counties if it is the 
most accessible option. Warren County may also deploy the equipment to neighboring 
counties in urgent or emergency situations, with notification to DHSES. 
 

9. Use of the equipment does not require a New York Responds (NYR) request. Warren 
County should use the equipment along with its own resources as a first line of defense in 
flood related emergencies before requesting additional resources from the State.  
 

10. The equipment provided in this MOU is intended for use in preparation for or response to 
an emergency, or upon approval by DHSES, and not for private, commercial, or personal 
use.  

 
General Terms: 

 
1. This MOU may only be modified by the written agreement of the Parties, duly signed by 

their authorized representatives. 
 

2. This MOU is not transferable except with written consent of the Parties. 
 

3. This MOU takes effect at the time the last Party signs. 
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IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed as of the 

date indicated below. 

 

NYS Division of Homeland Security and Emergency Services 
 
By:                                                                                                     Date:  ____________________                                                                      
 
 
Warren County 
 
By:                                                                                                     Date:  ____________________                                                         
      Name, Title 
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CRIMINAL JUSTICE, PUBLIC SAFETY & EMERGENCY 

SERVICES COMMITTEE MEETING 

PROBATION AGENDA 

January 21, 2025 

Committee Members: Supervisors Geraci, Conover, Maday, Strainer, Gilligan, Driscoll and Patchett 

I. Committee meeting called to order by Chair

II. Approval of minutes of prior Committee Meeting

III. Privilege of the floor and public comment

IV. Action Agenda/New Business Items:

1. Request: In anticipation of promoting a Probation Officer to Senior Probation Officer and having a 

vacant Probation Officer position, we desire to create a Probation Officer Trainee position in A.3140-

Probation, remove funding from current Probation Officer position but keep title in code unfunded 

and use existing funding for POT position.

Rationale: Probation Officer Trainee position is needed to accommodate new hires. Title has 

previously existed in our department, however, has not been utilized in over six years.

2. Request: To apply for funding with Operation Underground Railroad, Inc. in an amount not to exceed

$15,000 for the term commencing asap-12/31/25 in order to use said funding to purchase digital 

forensics software from DATAPILOT, Inc.

Rationale: Funding opportunity that will allow department to purchase digital forensics software from 

DATAPILOT, Inc. to pull evidence from digital services (cellphones).

V. Discussion Items:

VI. Referrals/Pending Items: None

VII. Privilege of the floor and public comment

VIII. Motion to Adjourn

Attachments: 1. Resolution Request No. 5
2. Resolution Request No. 11





PROBATION OFFICER 1 TRAINEE 
 

DISTINGUISHING FEATURES OF THE CLASS:  This is a one-year traineeship used to appoint individuals 
to an entry-level Probation Officer 1, Probation Officer (Other Language), or Probation Officer (Community 
Liaison) position in a probation department responsible for the care of adults and juveniles subject to probation 
supervision or intake services which require them to meet certain standards of conduct. A Probation Officer 1 
Trainee is responsible for participating in a continuous in-service training program regarding the investigative, 
supervision, counseling and coaching duties and responsibilities of a Probation Officer 1 and, under close and on-
going supervision, performs such duties and exercises such responsibilities in a limited nature. When a Probation 
Officer 1 Trainee participates in a traineeship for a Probation Officer 1 (Other language) or a Probation Officer 1 
(Community Liaison) position, he/she is required to satisfy the additional requirements for these positions and be 
capable to learn the specialized work they perform. Probation Officer 1 Trainee work is performed under the 
direct supervision of a probation professional. Upon successful completion of the one-year traineeship the 
incumbent is appointed to the position of Probation Officer 1 or specified parenthetical without further 
examination. A Probation Officer 1 Trainee is a Peace Officer pursuant to Criminal Procedure Law Section 2.10 
and may be authorized to carry a firearm in the performance of his/her duties. The incumbent will perform all 
related duties as required. 
 
TYPICAL WORK ACTIVITIES: (Illustrative only) 
Participates in an in-service training program regarding the investigation, supervision, counseling and coaching 

duties and responsibilities of a Probation Officer I and develops goals and objectives to ensure the 
successful completion of the training program; 

Under the direct supervision of a probation professional, gathers, verifies, reviews and analyzes social, medical, 
mental health, substance abuse, sex offender, legal and other documentation and by interviewing 
defendants/respondents, victims, law enforcement personnel and other case related individuals to conduct 
pre-plea/pre-sentence/pre-disposition investigations; 

Under the direct supervision of a probation professional, prepares reports regarding persons awaiting disposition 
of the courts; 

Under the direct supervision of a probation professional, conducts risk and need assessments and evaluates 
results for pre-trial, investigation, and supervision purposes; 

Under the direct supervision of a probation professional, promotes risk reduction by providing direction and 
support to help the probationer change factors that promote and maintain criminal/delinquent behavior; 

Coaches probationers to select new patterns of thinking, feeling and behaving and develop new attitudes and 
skills which help sustain a constructive and law-abiding relationship with the broader community and 
reduce the likelihood of becoming re-involved in criminal or delinquent behavior; 

Under the direct supervision of a probation professional, prepares progress reports on probationers and 
periodically reviews case histories to determine the degree of adjustment; 

Under the direct supervision of a probation professional, prepares a final case report once a case is closed; 
Under the direct supervision of a probation professional, prepares violation reports; 
Under the direct supervision of a probation professional, prepares case/supervision plans and explains conditions 

of sentence/disposition to probationers; 
Under the direct supervision of a probation professional, monitors probationer’s compliance with conditions of 

probation; 
Under the direct supervision of a probation professional, performs drug/alcohol screenings, and collects DNA 

samples from probationers; 
May develop and maintain professional relationships with other social and law enforcement agencies and 

cooperates with them in matters of mutual interest such as assisting probationers with life adjustments; 
May arrange for medical, mental health, substance abuse treatment or other services according to individual 

probationer’s needs or court orders; 
May testify in court or at violation hearings; 
May use a firearm in performing duties and exercising authority pursuant to departmental policy. 
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REQUIRED KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES: 
Working knowledge of interviewing and investigative techniques and practices related to probation work; 
Working knowledge of laws pertaining to probation work and the functions and procedures of family and 

criminal courts; 
Working knowledge of methods of differential supervision of probationers including the application of cognitive 

behavioral interventions and motivational techniques; 
Working knowledge of effective assessment, case planning and management; 
Working knowledge of special offender populations such as domestic violence offenders, sex offender, DWI 

offenders, youthful offenders, juvenile offenders, Persons in Need of Supervision and juvenile 
delinquents; 

Working knowledge of juvenile and adult risk and needs assessment instruments; 
Working knowledge of the provisions of the Health Insurance Portability and Accountability Act (HIPAA) 

regulations and policies relating to confidentiality of case record information; 
Working knowledge of tools used to monitor compliance with condition of probation, such as drug and alcohol 

screenings, DNA collection and electronic monitoring devices; 
Working knowledge of the powers of a Peace Officer; 
Working knowledge of the geography of the jurisdiction employed in; 
Working knowledge of factors related to crime and delinquency; 
Working knowledge of the rules of evidence, arrest laws and custody procedures; 
Working knowledge of social sciences, including sociology, psychology and demography; 
Working knowledge of community resources; 
Working knowledge of employment, training and treatment options available to probationers; 
Working knowledge of firearm safety; Skill in the use of firearms where authorized; 
Ability to administer accurate and thorough assessments; 
Ability to understand and follow oral and written instructions; 
Ability to analyze and organize data and prepare records and reports; 
Ability to conduct effective case planning; 
Ability to refer a probationer to the right types of services within the probation department and the broader 

community; 
Ability to promote and monitor change and take appropriate action to sustain growth or help the probationer 

initiate appropriate behavioral patterns; 
Ability to establish and maintain effective working relationships with others; 
Ability to counsel probationers regarding social, emotional and vocational problems; 
Ability to understand and interpret complex written technical information including statutes, regulations and 

operational procedures; 
Ability to communicate effectively both orally and in writing; 
Ability to administer drug, alcohol testing and collect DNA samples as needed; 
Ability to understand and empathize with the needs and concerns of others; 
Ability to maintain composure and make rational judgements under stressful conditions; 
Ability to safely and effectively use a firearm if so authorized. 
 
OPEN COMPETITIVE MINIMUM QUALIFICATIONS:  Bachelor’s degree or higher with at least thirty 
(30) credit hours in the social or behavioral sciences. 
 
SPECIAL REQUIREMENT: Where required, possession of a current driver’s license or the ability to 
otherwise meet the transportation requirements of the position. 
 
NOTE: Social Science includes areas of study concerned with humans living in relation to other humans in a 
social environment and such as anthropology, criminal justice, economics, geography, history, political science, 
psychology and sociology. 
Behavioral science is a subset of social science characterized by observation of the behavior of living organisms 
and focused on human social behavior such as psychology, sociology, anthropology, counseling, criminal justice, 
gerontology, human behavior, social work/social welfare and vocational rehabilitation. 
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NOTE: Individuals whose duties and responsibilities include the use of a firearm must also complete training 
pursuant to Criminal Procedure Law Section 2.30(3). 
 
NOTE: The class specifications including the minimum qualifications for positions in Probation Departments are 
established by rule and regulations of the Division of Criminal Justice Services. These class specifications are 
found in Title 9 NYCRR Part 347, Appendix H-10, Standard Specifications for Professional Probation Positions. 
 
NOTE: This position is allocated to the competitive class pursuant to Executive Law Section 257(1). 
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CRIMINAL JUSTICE, PUBLIC SAFETY & EMERGENCY SERVICES
COMMITTEE MEETING

PUBLIC DEFENDER AGENDA
January 21, 2025 

 
COMMITTEE MEMBERS: Supervisors GERACI, Conover, Maday, Strainer, Gilligan, Driscoll and Patchett - Chair of the 
Board shall serve as an Ex-Officio member when needed in accordance with Section C (4) of the Rules of the Board 

I. Committee meeting called to order by Chair 

II. Approval of minutes of prior Committee Meeting 

III. Privilege of the floor and public comment 

IV. Action Agenda/New Business Items: 
 

1. Request:  Grant Award Notice 
Rationale: To recognize two (2) Grant Award Notices from the New York State Division of Criminal 

Justice Services to be used on eligible expenses incurred by 03/31/2025 each totaling 
$190,300 for a total of $380,600.   

 
2. Request:  Request to Amend County Budget  

Rationale: To add funding from New York State Division of Criminal Justice Services Grant Award 
         

(73.43% of total award amount of $190,300).   
 

3. Request:  Request to Amend County Budget  
Rationale: To add funding from New York State Division of Criminal Justice Services Grant Award 

 
(73.43% of total award amount of $190,300).   

 
4. Request: Request for New Contract 

Rationale: To enter into a New Contract with LegalServer to update/replace current Case 
 

 
 

V. Discussion Items: 
a. Fourth Family Defense (Child Welfare) Quality Improvement and Caseload Reduction Grant 
 

VI. Referrals/Pending Items: 

VII. Privilege of the floor and public comment 

VIII. Motion to adjourn 
______________ 
Attachments:  

1. Resolution Request Form No. 06  Amend or Extend Existing Grant  NYS DCJS Grant Award Notice 
2.    Resolution Request Form No. 07  Amend County Budget  NYS DCJS Aid to Defense for Discovery Reform   
3.    Resolution Request Form No. 07  Amend County Budget  NYS DCJS Aid to Defense  Supplemental 
4.    Resolution Request Form No. 03  New Contract  LegalServer   
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CRIMINAL JUSTICE & PUBLIC SAFETY COMMITTEE 

SHERIFF AGENDA 
JANUARY 21, 2025 

 
COMMITTEE MEMBERS:  Supervisors Geraci, Strainer, Maday, Conover, Gilligan, Driscoll, Patchett, and Chair 
of the Board shall serve as an Ex-Officio member when needed in accordance with Section C (4) of the Rules 
of the Board 
 

I. Committee meeting called to order by Chair 
 

II. Approval of minutes of prior Committee Meeting 
 

III. Action Agenda/New Business Items: 
 
1. Request: Amend the County’s agreement with New York State Department of Corrections and 

Community Supervision to account for annual increases in Correctional Facility food expenses. 
Rationale: Correctional Facility food expenses have increased annually.  The existing agreement 
is for a five year term that expires on May 31, 2026.   The $126,114 not to exceed amount of 
the agreement has been exceeded and the amendment is necessary to allow for payments for 
the remainder of the term.  Additional funding is not requested. 
 

2. Request: Create a new part-time Building Maintenance Mechanic position. 
Rationale: A full-time Building Maintenance Mechanic is out of work for an extended period 
following an injury.  The part-time position is necessary to provide for snow removal, building 
maintenance, and other Sheriff’s Office facility services. 
 

 
IV. Discussion Items: 

1. Sheriff’s Office vehicle fleet 
 
 

V. Referrals/Pending Items: 
 
 

VI. Privilege of the floor and public comment (please allow for 15 second delay on live stream 
meetings) 
 
 

VII. Motion to adjourn 
 

_______________ 
Attachments: 1. Resolution Request Form No. 4 - Request to Amend Existing Contract (NYS DOCCS) 
 2. Resolution Request Form No. 11 - Request to Create New Position (Mechanic P/T) 



ITEM #1 

RESOLUTION REQUEST FORM NO. 4 
 

Request for Extending, Rescinding or Amending Existing Contract 
 
DEPARTMENT NAME:  Sheriff 
 
DATE:  January 21, 2025 
 

(a) Purpose of Contract Change:  An amendment to the New York State Department 
of Corrections & Community Supervision agreement is necessary to account for 
annual increases in Correctional Facility food expenses 

 

(b) Resolution Number, or Numbers if Amended, which Authorized the Original 
Contract:  No. 136 of 2021 

 

(c) Name of Contractor:  NYS Department of Corrections & Community Supervision 
 

(d) Address of Contractor:  Evans Dr., Building #50, P.O. Box 4110, Rome NY 13442 
 

(e) Contractor’s Contact Person and Telephone Number: Christine Olney 
  Nutritional Svcs. Director 
  (315) 339-6880 
 

(f) Commencement Date of Extension:  06/01/2021 
 

(g) Termination Date of Extension:  05/31/2026 
 

(h) Payment Provisions: i) lump sum amount   
  ii) hourly rate amount   
  iii) total amount not to exceed  $196,114 (5 Year Term) 
  iv) how will payments be made (i.e. monthly, quarterly, 
   upon completion of the project, etc.)  Monthly 
    

* Agreement Increase - $70,000 ($14,000 per year) 
 

(i) Where are the Funds for this Contract?  List Budget Code, Object Code, Full 
Title* and Amount:  OR Capital Project OR Capital Reserve Project Number, 
and Title, and Amount: 
 

A.3150 445 General Sheriff’s Correction Division - Foods 
 
Sample: A.3110 470 General Sheriff’s Law Enforcement - Contract $ xx.xx 
               Capital Project No. H289.9550 480 - Old Jail Renovations $xx.xx 
 

* as listed in budget and LOGOS 



































ITEM #2 

RESOLUTION REQUEST FORM NO. 11 
 

Request to Create New Position 
 
DEPARTMENT NAME:  Sheriff 
 
DATE:  January 21, 2025 
 

(a) Title of Requested Position:  Building Maintenance Mechanic P/T 
 
(b) Annual Base Salary (and Grade of Applicable):  $28.86/hr. 
 
(c) Effective Date for New Position:* 

*Please do not backdate unless the purpose is to correct an error. 
 
Upon Approval of the Board of Supervisors 

 
(d) List Any Position in the Department’s Table of Organization Being Deleted as 

a Result of this Request (Include annual salary and grade if applicable): 
 
N/A 

 
(e) Where are Funds in the Budget for this Position?  List Budget Code, Object 

Code, Full Title and Amount: 
 
A.3110 130 General Sheriff’s Law Enforcement - Salaries - Part Time 

 
(f) Has Personnel Officer Reviewed and Approved of the New Position Title?:  Yes 
 (This is necessary BEFORE bringing the request to committees.) 
 
(g) Is this a mandated position?  If so, please explain:    No 
 
(h) Is there expected revenue from this position?  If so, please explain:  No 



BUILDING MAINTENANCE MECHANIC 

 

DISTINGUISHING FEATURES OF THE CLASS: This work involves the repair and maintenance of 

buildings, grounds and equipment.  The work performed is of a general mechanical nature and may include 

masonry, carpentry, painting, plumbing, heating or electrical maintenance and repair.  The work may also involve 

the operation and routine maintenance of motor vehicles or other machinery and equipment.  Although employees 

of this class, because of individual training or experience, generally devote a greater part of their time to a 

particular specialized field, they are required to work in various mechanical fields as the occasion demands.  

Employees work under general supervision allowing for the exercise of independent judgment in carrying out the 

details of the work. Direct supervision may be exercised over the work of laborers or other subordinate 

employees.  Does related work as required.   

 

TYPICAL WORK ACTIVITIES: (Illustrative only) 

Installs and repairs electrical wiring and equipment;  

May clean, maintain and make repairs to boilers, pumps, heaters, piping, valves, traps, compressor motors and 

generators; 

Builds and/or installs cabinets, shelves, doors, paneling, flooring, windows and locks; 

Installs and repairs plumbing fixtures such as sinks, toilets and showers; 

Operates and/or performs minor repairs to motor vehicles, and other motorized equipment; 

Repairs windows, doors, floors, walls, furniture, roofs, projectors, screens and sprinklers; 

Performs masonry duties such as mixing plaster and concrete, laying brick or blocks, preparing forms and pouring 

concretes; 

Prepares surfaces and paints exteriors and interiors of buildings and structures;  

Performs general grounds maintenance activities; 

May supervise the work of laborers or other subordinates. 

 

REQUIRED KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES:   

Thorough knowledge of the practices, processes, materials and tools of the principal trade in which the experience 

has been gained;  

Good knowledge of modern buildings and grounds maintenance and repair practices;  

Good knowledge of the operation and maintenance of heating and ventilating equipment;  

Ability to plan and supervise the work of others;  

Ability to understand and carry out oral and written directions;  

Mechanical aptitude, manual dexterity;  

Physical condition commensurate with the demands of the position.   

 

MINIMUM QUALIFICATIONS: 

A) Four (4) years of experience in general building maintenance, heavy construction or building trades work; 

or 

B) One (1) year of experience as a journeyman in one of the recognized skilled trades; or 

C) An equivalent combination of training and experience as defined by the limits of (A) and (B) above. 
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