PERSONNEL & ADMINISTRATION COMMITTEE
AGENDA
APRIL 2, 2020

Committee Members:  Simpson, Geraghty, Frasier, Braymer, Conover, Magowan, McDevitt, Merlino and Wild

I.

II.

I11.

D

2)

3)

4)

IV.

VI

Committee meeting called to order by Chairman.
Motion to approve minutes of prior Committee meetings.

Action Agenda
Items/Requests to be Discussed by the Human Resources Director and/or Personnel Officer:
Human Resources-

Review of report on tracking of vacancies filled.

Referral from the Health Services Committee - Public Health:
Request to amend the Departmental Table of Organization and Salary Schedule to create and full up to ten (10)
Public Health Assistant-Per Diem positions, Annual Salary $37,633, pro-rated to $18.09/hr., effective retroactive
to March 28, 2020.

Requests/Items to be Discussed by the County Administrator:
A) On behalf of the Sheriff’s Office - Request to amend the Departmental Table of Organization and Salary Schedule

to create the new position of Patrol Officer #64, Base Annual Salary $42,373, effective June 1, 2020.

B) Requestto amend the Departmental Table of Organization and Salary Schedule to adjust the salary of the Director
of Public Affairs from $58,354 to $65,695 retroactive to March 23, 2020.

C) Delegation of Authority regarding COVID-19 emergency actions.

Requests/Items to be Discussed by the County Treasurer:
Compensation to employees for working on site with additional vacation time.

Pending Items:
Personnel - None.
Higher Education - None.

Yacancies Approved for Filling by Oversight Committee:
Public Health - Registered Professional Nurse #32, Grade 19, Base Annual Salary $47,523.

- Registered Professional Nurse #36, Grade 19, Base Annual Salary $47,523.

Positions filled on emergency basis since last meeting:
Countryside - Institutional Aide #3 part time, Grade 3, Base Annual Salary $28,026.
Social Services - Principal Account Clerk, Grade 10, Base Annual Salary $37,633.

Privilege of the Floor
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ITEM 2

RESOLUTION REQUEST FORM NO. 11

Request to Create New Position

DEPARTMENT NAME: Health Services

DATE: March 24,2020

(a)
(b)

| (©)

(d) -

©

®

©®

(h)

Title of Requested Position: Public Health Assistant/ Per diem (up to 10)

Annual Base Salary (and Grade if’ApplicabIe): $37,633 (Prorated $18.09/hr)

*Please do not backdate unless the purpose is to correct an error.

List Any Position in the Deparfrnent's Tablc of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount:

A.4018.130 Preventive Program PT Services/ A.4191.130 COVID-19 PT

Has Personnel Officer Reviewed and Approved of the New Position Title?
(This is necessary BEFORE bringing the request to committees.)

“Civil Service Personnel Officer and Human Resources Director have approved
Is this a mandated position? If so, please explain:

No '

Is there expected revenue from this position? If so, please explain:

These positions are temporary and per diem in nature. All Health Services staff is
essential and will be utilized . These positions allow surge capacity to perform

_essential functions.

NYSDOH has provided COVID-19 funding and temporary staffing is an allowable
expense. Health Services also has a $3000 budgeted to provide temporary help.
Any excess expenditures can be claimed for State Aid (36%) and possibly
emergency funding though State of Emergency Declaration



PUBLIC HEALTH ASSISTANT

DISTINGUISHING FEATURES OF THE CLASS: An incumbent in this class performs a
variety of non-professional and record keeping tasks in Warren County Health Services. The
work is structured to allow the public health nursing staff and administrators to devote more time
to their professional duties. Responsibilities may include assisting public health inquiry response
as well as with follow-up client visits etc. Additionally, the employee may be asked to
create/maintain health or program records, set up appointments, and assist staff by performing
other related assigned duties. The work involves considerable contact with public health clients
and the general public. Supervision is received from asmgned'ﬁ@hc health staff . Does related
work as required. =

P~y

- TYPICAL WORK ACTIVITIES; = =
Performs assigned non-professmnal activities 1ncludxng'p’rov1dmg-;g@neral informational
: telephone responses to inquiries from clieat&and the gener?a"l:p_g_bhc,
Assists nurses in collecting information and re.eia’iﬁﬁg non-technical iformation;
Records and maintains health and program rec"mby transcnbmg medﬁﬁnformaﬁon and
medical history information;
. Assists nurses with patient follow—u@ough phone/‘émaﬂijg“ﬁ%nal visit contz'r'éfézto verify and
7 tnonitor quarantme status; ~
o Performs miscellaneous tasks to assisEpublichealth professmals such as compiling and
recording numencal data and a@hug‘ﬁﬁh&comple Tomzof reports as needed:
May act as receptionist, giving out routln‘eszormﬁtt@mem pohcy::and procedure
May use a data entry teffinaEoEpersonal Computer PEE0xfiling®oF obtaining information.
Participates in pubhﬁfféﬁ"ﬁh prepatedness activ tlevaﬁram"é'ﬁ‘"'a'ird assigned;
Does related work as ‘s@_;@g_red "_:m___; "“:_,—:..:m‘_:"’:

A K e
Workowledge of‘fﬁé"cord keé@g and ﬁlu’@ﬁmcedures
Workingzknowledge of cleiical tecE:FE@ugs
Ability to fzintain records Usiig an aI"h":‘Qgtlcal numerical filing system or a manual or
computenzed:ﬁmg system. ==
Ability to preparesmarrative andmnencal reports
Ability to-follow ofalzand writtefEnstructions.

. . Ability to understand%ﬁ:mt_exﬁé‘t written material.
+ " Ability to-communicate G|

- Ability to establish effectwe‘workmg relatlonshlps with public health professionals, nurses,
clinic patlents and children and public agencies.

MINIMUM QUALIFICATIONS:
Graduation from high school or possession of a high school diploma AND at least 30 college
credits in a nursing, public health or other closely related discipline.

ITEM 2



ITEM 2

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a depariment head plans to fill an existing funded position In their budget that is vaqgted
due to a retirement, resignation, termination or promotion. This notice may not be: used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION
Department; Health Services Payroll Dept, No: 36.05/COVID-19
Title of Position: Public Health Assistant/ Per diem Base Salary of Position: $37:633 (18.09/hr) (3rade: VWA

Filling at Step # (If Known):
Budget code and title; A4018.130 Preventive Program PT Srvs/A.4191,130 COVID-19 PT Union[]] Non-Union[7]
This position Is vacated due to: [ JRetirement [CJResignation [JTermination [JPromotion [Jother

Employee No./Last Name: Date of Vacancy:
Is this position mandated? [] Yes [7] No Is the position reimbursable? [7] Yes [] No
Source of reimbursement: [ Federal % [7] State 100 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

(] Competitive-active efigible list [[] Competitive-no list (hiring wauld be provisionaly || Non-‘CompetitiveEiOther
Actual Impact to Budget Report will be provided monthly by Human Resources Direton ’
Candidate's qualifications must be approved by Personnel Officer prior to hiring. @’ ;{

Human Resources Director has approved this form when Initialed, {5{3; ,’3’&7‘}20

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

The Administrator has/noﬁf)je 1on to the Tiling of the vacancy,
O The Administrator objects to e fil i(g %
Administrator Signatur //\ ’) Date 3/ 3—?5/ 20

cy.
v 1
BUDGET OFFICER COMPLETES THIS SECTION

C:T/ The Budget Officer has no objection {o the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature [ — /1‘7%’ | Date 2 {2‘%( 20
Q

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee W@[ﬁ% 3 i[()l'(f@

The committee has no objection to the filling of the vacancy.
0 The committee objects 1o the filing of the vacancy.
0 Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy,
O Inthe caseof an emergency, Committee Chair objects to the filing of the vacancy.

Ranking Committee Member Signatur@“‘:ﬂf V U{@U{“‘ Date ,3/ Z"{/ %

\BOOy Qo a0 )
%MZW& Q,Pgis\)eio Revised: May 19, 2017




ITEM 3A

REQUEST FOR NEW POSITION (PATROL OFFICER #64)

We are requesting a new Patrol Officer to provide the Warrensburg
Central School district with an SRO starting in the fall of 2020 and
Lake George Village with a dedicated seasonal Patrol Officer from
May to September 2021.

2020 Budget Impact

Expense - Patrol Officer Patrol Officer Salary + Fringe $37,868
(Year 1 Officer #64) (Jun 1 - Dec 31)

Surplus/Revenue - Patrol Patrol Officer Salary + Fringe $59,887
Officer (Year 10 Officer #57) (Position Vacant Jan 1 - May 30) (savings)
2020 Budget Remains in Surplus Following this New Position by: | $22,019

2021 Budget Impact

Expense - Patrol Officer Patrol Officer Salary + Fringe $70,678
(Year 2 Officer #64) (Jan 1 - Dec 31)

Revenue - Warrensburg Reimbursement for School $70,000
Central School Resource Officer

Revenue - Lake George Reimbursement for Seasonal $37,499
Village Officer & Vehicle (May - Sept)

2021 Budget Surplus: | $36,821




ITEM 3A

RESOLUTION REQUEST FORM NO. 11

Request to Create New Position
DEPARTMENT NAME: Sheriff
DATE: March 23, 2020
(a) Title of Requested Position: Patrol Officer #64
(b)  Annual Base Salary (and Grade of Applicable): $42,373

(c)  Effective Date for New Position:* 06/01/2020
*Please do not backdate unless the purpose is to correct an error.

(d)  List Any Position in the Department’s Table of Organization Being Deleted as a
Result of this Request: (Include annual salary and grade if applicable):

N/A

(¢)  Where are Funds in the Budget for this Position? List Budget Code, Object Code,
Full Title and Amount:

A.3110 110 Sheriff’s Law Enforcement Salaries - Regular

(f)  Has Personnel Officer Reviewed and Approved of the New Position Title? Yes
(This is necessary BEFORE bringing the request to committees.)

(g) Is this a mandated position? If so, please explain: No

(h)  Is there expected revenue from this position? If so, please explain: Yes

Warrensburg Central School District - $70,000
Lake George Village - $37,499



ITEM 3B

RESOLUTION REQUEST FORM NO. 13

Request to Increase or Decrease Salary of Non-Union Position

DEPARTMENT NAME: County Administration

DATE: 3/25/20
(a) Employee Name, Title and Employee No.: Director of Public Affairs
(b) Current Annual Base Salary (and Grade if Applicable): From $58,354
(©) Former Annual Base Salary (and Grade if Applicable): To: $65,695

(d) Effective Date for Salary Change:* 3/23/2020
*Please do not backdate request unless the purpose is to correct an error.

(e) If This is a Request for a Salary Increase, Where are Funds in the Budget for this
Position? List Budget Code (with title), Object Code (with title), and Amount:

) Justification of Request: The position was created using the entry rate for the
position based on the out of unit salary grid. The candidate was offered a
salary at the 5™ year based on previous experience.



ITEM V

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion, This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;_Health Services Payroli Dept. No: 360

Title of Position: Registered Professional Nurse #32 Base Salary of Position: $47,523 *2019 Contract (3raa: 19
Filling at Step # (If Known);

Budget code and title: A.4010.110 Health Services Full Time Salaries Union[¥] Non-Union[]

This position is vacated due to: [_JRetirement [7]Resignation [_JTermination [_JPromotion [_JOther

Employee No./Last Name: #13144/Wescott Date of Vacancy: 03/24/2020
"Is this position mandated? [] Yes [7] No s the position reimbursable? [7] Yes [[] No

Source of reimbursement: [_] Federal % [ ] State % [7] Other mrémmms o, Variable caseload

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
[[] Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) X Non-Competitive [_] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Direct}z. N))

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. l&@ 55 {3(2@

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
K The Administrator has no objection to the filling of the vacancy.

O The Administrator obj fil @ acancy.
( /j //f Date__ ) ! ) ’[ DY

(1o
BUDGET OFFICER COMPLE LETES THIS SECTION

The Budget Officer has no objection to the filling of the vacancy.
0 The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature — /i——ggér Date ‘5/ 17/ 2V

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee YU QIaS
The committee has no objection to the filling of the vacancy.
3 The committee objects to the filling of the vacancy.
O In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
3 Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Administrator Signature

Ranking Committee Member Signature Date % I Zb/

O@VW G;/) Revised: May 19, 2017




ITEM V

RESOLUTION REQUEST FORM NO. 12
Schedule “A”

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;_Health Services Payroll Dept. No: 360

Title of Position: Registered Professional Nurse #36 Base Salary of Position: $47:523 *2019 Contract Grade: 19
Filling at Step # (If Known);

Budget code and title: A.4010.110 Health Services Full Time Salaries Union[Z] Non-Union[]

This position is vacated due to: [JRetirement [_JResignation [JTermination [JPromotion [7]Other

Employee No./Last Name: #12917/Eichner Date of Vacancy: 03/13/2020

Is this position mandated? [] Yes [/] No s the position reimbursable? [7] Yes [] No

Source of reimbursement: [] Federal % [] State % [7] Other _t=rtémnmat o Variable caseload

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL
[J Competitive-active eligible list [[] Competitive-no list (hiring would be provisional) [] Non-Competitive [ ] Other

Actual Impact to Budget Report will be provided monthly by Human Resources Direcgor; q})

Candidate’s qualifications must be approved by Personnel Officer prior to hiring.
Human Resources Director has approved this form when initialed. Ay 5‘33{2@ '

COUNTY ADMINISTRATOR COMPLETES THIS SECTION

‘%‘ The Administrator hasen),e fgction to the filling of the vacancy.
O The Administrator objécts tofheAilling pffhg vacancy.

Administrator Signature

Date bl 3 ) 20
[

BUDGET OFFICER COMPLETES THIS SECTION
B/T he Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature L‘\ /g . /%———&46[\' Date J:/ 571 2Q

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee "/’(!/Q, M\% 4 %

The committee has no objection to the filling of the vacancy.
O The committee objects to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature/%'\@' \) . UIMO\J& Date \g !W ! 7

0D
\}QJ\ 0 SF 0 Q ¢
m% WW@ Revised: May 19, 2017




ITEM V

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent s filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department; COUNTRYSIDE ADULT HOME Payroll Dept. No: 42.00

Title of Position; Institutional Aide #3 Part-time Base Salary of Position: 2631872¢ )2 Grade: 3
Filling at Step # (If Known); !

Budget code and title: Salaries-PT A6030 130 Union[¥] Non-Union[]
This position is vacated due to: [JRetirement [JResignation [7]Termination [JPromotion [JOther

Employee No./Last Name; Lynn Potash Date of Vacancy: 03/21/2020

Is this position mandated? [] Yes [ No Is the position reimbursable? [7] Yes [] No

Source of reimbursement: [ ] Federal % [7] State 30 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

[J Competitive-active eligible list [] Competitive-no list (hiring would be provisional) [] Non-Competitive%ther

Actual Impact to Budget Report will be provided monthly by Human Resources Director. ?ﬁ
Candidate’s qualifications must be approved by Personnel Officer prior to hiring.

Human Resources Director has approved this form when initialed. Je—_ﬂ,\j_gxio

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
The Administrator has no objection to the filling of the vacancy.
O The Administrator objects to the filling of the vacancy.

Date 3[ -Z:"\.ZD

Administrator Signature

BUDGET OFFICER COMPLETES THIS SECTION
The Budget Officer has no objection to the filling of the vacancy.
O The Budget Officer objects to the filling of the vacancy.

/) Date 3 ‘2:} l%

Budget Officer Signature $..

SUPERVISORY COMMITTEE COMPLETES THIS SECTION
Name of Committee ‘7‘5 ﬂ[w i t__;v,l QLCES

O The committee has no objection to the filling of the vacancy.

O The committee objects to the filling of the vacancy.

F( In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
@ Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signature i 5@ (Z/ Zq'/ ZC)

| T

Revised: May 19, 2017



ITEM V

RESOLUTION REQUEST FORM NO. 12

Schedule ‘A"

NOTICE OF INTENT TO FILL VACANT POSITION

This notice of intent is filed whenever a department head plans to fill an existing funded position in their budget that is vacated
due to a retirement, resignation, termination or promotion. This notice may not be used for requests to create a new position.
For complete instructions on the procedure to be followed, see the reverse of this form.

DEPARTMENT HEAD COMPLETES THIS SECTION

Department;_ SOCIAL SERVICES Payroll Dept. No: 40.02

Title of Position:_Principal Account Clerk (No Pos #) Base Salary of Position: 337633 (2019)  Grade: !0
Filling at Step # (If Known);

Budget code and title: A6010 110 - Salaries - Regular Union[¥]  Non-Union{]]
This position is vacated due to: [JRetirement [[JResignation [JTermination [JPromotion [JOther

Employee No./Last Name: 9984/Gonnelly Date of Vacancy: 3/9/20

Is this position mandated? [/] Yes [ ] No s the position reimbursable? [7] Yes [] No

Source of reimbursement: [7] Federal 50 % [7] State 23 % [] Other %

CIVIL SERVICE STATUS AND HUMAN RESOURCES DIRECTOR APPROVAL

(] Competitive-active eligible list Déompetitive-no list (hiring would be provisional) [_] Non-Competitive [[] Other,
Actual Impact to Budget Report will be provided monthly by Human Resources Direct%r. J\\?,‘D
Candidate’s qualifications must be approved by Personnel Officer prior to hiring. '@\U‘ ﬂ;\

Human Resources Director has approved this form when initialed, N > 3‘]\9}20

COUNTY ADMINISTRATOR COMPLETES THIS SECTION
:’3’ The Administrator has no objection to the filling of the vacancy.

O The AdministratorfﬁZth ?ofr vacancy.
Administrator Signatur \ f/\ /V 7/‘ Date 3/ \S’I;‘Q)
NJ Y T /4 to 1

BUDGET OFFICER COMPQTES THIS SECTION
The Budget foicer has no objection to the filling of the vacancy.
0O The Budget Officer objects to the filling of the vacancy.

Budget Officer Signature — s . "U‘A"e % Date_ ~3 ’ & ’20

SUPERVISORY COMMITTEE COMPLETES THIS SECTION

Name of Committee ifW Vf(f@

O The committee has no objection to the filling of the vacancy.

0 The committee objects to the filling of the vacancy.

S‘ In the case of an emergency, Committee Chair has no objection to the filling of the vacancy.
O Inthe case of an emergency, Committee Chair objects to the filling of the vacancy.

Ranking Committee Member Signatur@ LA A Date 03,/ &O/ 20 20

Revised: May 19, 2017



